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COLLECTIVEAGREEMENT
BETWEEN
THE RENFREW COUNTY DISTRICT SCHOOL BOARD
AND

ELEMENTARY TEACHERS’ FEDERATION OF ONTARIO (ETFO)
RENFREW DISTRICT, OCCASIONAL TEACHERS’ LOCAL

ARTICLE I- PURPOSE

1.01 Itis the intent of the Partiesto this Agreement, hereinafterreferredto as the “Agreement”, to maintain
mutually satisfactory relationshipsby setting forth certain terms and conditions of employment and to
provide a procedurefor the settlement of grievances.

ARTICLE Il - RECOGNITION

2.01  The Renfrew County District School Board (hereinafter referredto as the Board) recognizesthe
Elementary Teachers’ Federationof Ontario (hereinafterreferredto as the Union) as the bargaining agent
for all Occasional Teachers employed by the Board in its elementary schools.

2.02  The Unionwill informthe Board from time to time who is authorized to act on behalf of the Union.

ARTICLE Il - DEFINITIONS

3.01  “Occasional Teacher” shall mean an “Occasional Teacher” as defined in the Education Act which may be
amended from time to time.

3.2  (a “Long Term Occasional Teacher” means a teacher who is requiredto teach for a period of ten
(10) or more consecutive teaching days as a substitute for the same teacher. All other
Occasional Teachers covered by this Agreement are referredto as Casual Occasional Teachers.

(b) An interruptionin a long-termassignment due to sickness, leave of absence (except for a leave
pursuant to Article 12) or a professionalactivity day shall not interruptthe continuity of the
assignment.

() Ifthe regularteacher returns and becomes unavailable for the same initial reason during the
period of ten (10) teaching days from the date of return, the same Long Term Occasional Teacher
will, if available, be returnedto the assignment and the assignment will be deemed to be
uninterrupted.

3.03 Local meansthe ETFO Renfrew Occasional Teachers’ Local.

3.04 Occasional Teacher List means a list of all teachers qualified to teach in Ontario who have been accepted
by the Board to teach as Occasional Teachers in the elementary panel.

3.05  Federationor Union means The Elementary Teachers’ Federationof Ontario.

3.08  When the contextso requires, the singular shall includethe plural and the masculine shall include the
feminine.

3.07 Board meansthe Renfrew County District School Board.

3.08  Probationary Occasional Teacher (Casual or Long Term) means an Occasional Teacher covered by this
Agreementwho has not completed at least forty-five (45) Teaching Days as an Occasional Teacher with
the Board since January 1, 1991.

3.09  “Elementary Teacher” shall mean an Elementary Teacher other than an Occasional Teacher employed by
the Board in its elementary panel.

ARTICLE IV - EFFECTIVE PERIOD AND RENEWAL

4,01 This Agreement shall be effective from September 1, 2004 and shall continue in full force up to and
including August 31, 2008 and shall continue automatically thereafter for annual periods of one year
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4.02

4.03

4.04

unless either Party notifies the other, inwriting, within ninety (90) days prior to the expiration date that it
desires to negotiate with a view to renewal, with or without modification, of this Agreement. If notice is
given, the Parties shall meet within fifteen (15) days from giving of notice or as otherwise agreed upon by
the Parties.

(iy There shall be no strike or lockout during the term of this Agreement or of any renewal of this
Agreement. The terms strike and lockout shall be as defined in the Labour Relations Act.

(i) Inthe event of a strike by other Board employees, representatives of the Board will meet with
representativesof the Unionto discuss the impact of the strike on the Union’s membership.

Itis understood and agreed that, in the event that a new Agreement has not been reached by the date of
expiry of this Agreement, all the terms and provisions of this Agreement shall continue in force and effect
until such time as it is superseded by a new Collective Agreement, except as may be otherwise provided
for in the Labour RelationsAct.

This document constitutesthe entire Agreement between the Local and the Board. Any amendments to
the Articles defined herein shall be in writing and by mutual consent of the Parties.

ARTICLEV - RIGHTS AND RESPONSIBILITIES

5.01

5.02

5.03

5.04

The Renfrew County Occasional Teacher Local recognizes that the Board has the rightto manage the
affairs of the Board and the duty and responsibility to provide, operate and manage the elementary
schools in its jurisdiction according to the laws of Ontario and subject to the express provisions of this
Agreement, so long as these provisions are not inconsistent with any law of Ontario.

The Board agreesto consult with the Local concerning Policy changes that may affect the working
conditions of Occasional Teachers, priorto implementationof such changes. Such consultation may take
place at the Occasional Teacher/Board Committee level and may be initiated by either party.

Upon written request, the Board shall provide the Union with any data relevantto the negotiations and
administration of this Agreement within ten (10) days.

Legal Liabilit
For Occasional Teachers having any legal proceeding bought against them for libel or slander in respect

of any statements relatingto the employment, suspension or dismissal of any person by the Board,
published at a meeting of the Board or a committee thereof, or for assault in respect of disciplinary action
taken in the course of duty, the Board shall pay the legal costs of any part thereof incurred by such
Occasional Teachers in successfully defending such legal proceeding as referred to above. If found
guilty, the Occasional Teacher shall bear said legal expenses.

ARTICLE VI = UNION DUES AND ASSESSMENTS

6.01

6.02

6.03

6.04

6.05

The Board shall deduct for every pay period for which an Occasional Teacher receives a pay, union dues
and assessments. Dues and assessments deducted in accordance with this Article shall be forwarded to
the General Secretary at 480 University Avenue, Suite 1000, Toronto, Ontario, M5G 1V2 within thirty (30)
days of the dues being deducted. The Union shall informthe Board in writing, from time to time, of the
amount of such dues and assessments. At the request of the Union, the Board shall make the
appropriate payrolldeductions from an Occasional Teacher’s pay for the purpose of a Local Union Levy.
Such Levy shall be forwarded to the Local Treasurer.

The first remittance in September of each year shall be accompanied by a list showing the names,
addresses, wages earned, dues and assessments deducted. Subsequent remittances will be
accompanied by a list showing changes from the previous month’s list. In addition to providing a written
copy of this information,the Board shall, where available, provide the informationin electronicform. A
copy of the dues and assessments list shall be forwarded to the President of the Local at the same time.

Providingthe Board’s payroll system can readily do so and providingthe Federaland Provincialincome
regulationsso permit, the Statement of Remuneration (T-4 Income Tax Slip) provided each year by the
Board, shall indicate the amount of fees paid by each Occasional Teacher during the previous year.

The Board shall provide to the Federation, by September fifteenth (15th) each year, a letter stating the
total number of days of elementary Casual or Long Term Occasional teaching days for the previous
school year.

The Federation shall indemnify and save the Board harmless from any claims, suits, judgments,
attachments and from any form of liability as a result of deductions authorized by the Federation.
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ARTICLE VIl - GRIEVANCE AND ARBITRATION PROCEDURE

7.01

7.02

7.08

7.04

7.05

Definition

Any dispute involving the application, interpretation, administration, or alleged violation of this Agreement,
including any questions as to whether a matter is arbitrable may be the subject of a grievance, and an
effort shall be made to settle such a grievance fairly and promptly in the following manner:

Individual Grievance

Step 1
Grievance(s) must be submitted in writing to the Principal, Immediate Supervisor or Designate within

twenty (20) school days of the time the grievor became aware of the circumstances giving rise to the
grievance. Within ten (10) school days of receipt of the grievance, a meeting will be held with the grievor,
a Union representative and the Principal, Immediate Supervisor or Designate. The Principal, Immediate
Supervisor or Designate shall respond to the grievance in writing within ten (10) school days of the
meeting.

Step 2
If no settlement is reached, the grievance shall be filed in writing to the Director of Education within ten

(10) school days from the response from the Principal, Immediate Supervisor or Designate. Within ten
(10) school days of receipt of the grievance a meeting will be held with the grievor, a Union representative
and the Board's Grievance Committee. A written response will be provided to the Union from the Director
of Educationwithin ten (10) school days of the meeting.

Step 3
If no settlement is reached, the Union may submit the grievance to arbitration within ten (10) school days

of receipt of the response from the Director of Education under the terms established in Section 49 of the
Labour Relations Act (which may be amended from time to time) or under the terms established for
arbitration pursuantto 7.03.

Arbitration

(a) Either Party may, after exhausting the grievance procedure, notify the other Party in writing
indicating the name of its appointee to an Arbitration Board. The recipient of the notice shall within
five (5) school days inform the other Party of the name of its appointee to the Arbitration Board. The
two (2) appointees so selected shall, within five (5) days of the appointment of the second of them,
appoint a third person who shall be the Chair. Ifthe two (2) appointees fail to agree upon a Chair
within the fixed time limits, an appointment as arbitrator shall be made by the Minister of Labour of
Ontario upon the request of either Party.

(b) Decision of the Board of Arbitration
An Arbitration Board shall give a decision within sixty (60) calendar days after hearings on the matter
submitted to arbitration are concluded. The decision of the Board of Arbitration shall be final and
binding and enforceable on all Parties.

(c) Expenses of the Arbitrator or Board of Arbitration
Both Parties agree to pay the fees and expenses of the Parties respective appointees and one-half
(1/2) of the fees and expenses of the Chair of the Arbitration Board.

(d) The Board of Arbitration shall hear and determine the difference or allegation and shall issue a
decision. The decision of a majority is the decision of the Board of Arbitration. Ifthere is no majority,
the decision of the Chair of the Board of Arbitration shall govern.

(e) Eachof the Parties to this Agreement shall bear the expenses and remuneration of the person
appointed by it to a Board of Arbitration.

(H The Partieswill share the expenses and remuneration of any person appointed Chair of a Board of
Arbitration.

(g) All noticesof appointmentto a Board of Arbitration shall be in writing, include the address of the
appointee, and be sent by certified or registered mail or hand delivery.

(h) No personwho has been directly involved in attempts to negotiate or settle the grievance, who has a
direct interestin the matter being grieved or who is an employee of either Patty to the Agreement
shall be appointed or selectedto a Board of Arbitration.

Where both Parties agree, a single arbitrator may be substituted for a Board of Arbitration. In such case
the Parties shall endeavour to agree on the selection of the arbitrator, and in the event that they fail to do
so, the Minister of Labour for Ontario will be asked to make the appointment.

Grievance Mediation
Nothing in this Article precludesthe Partiesfrom mutually agreeing to grievance mediation during any
stage of the grievance procedure.



7.06

7.07

7.08

The Agreement shall be made in writing and stipulate the name of the person and the timeline for
grievance mediationto occur.

Discharge Grievance
Where an Occasional Teacher has received a termination notice for “Just Cause”, the Occasional

Teacher may file a grievance at Step 2 within ten {10) school days of the written notice of termination.

Policy Grievance
The Union and the Board shall have the right to file a grievance based on a dispute arising out of the

application, administration, interpretationor alleged violation of this Collective Agreement. A policy
grievance shall be presented at Step 2 to the Union or the Director of Education.

Any grievance which is not commenced or carried through to the next stage of the grievance procedure
within the time specified shall be decreed to have been abandoned and no further action can be taken
with respect to such grievance. The time limits specified in this Article may be extended by mutual
Agreement in writing between the Partiesto this Collective Agreement. If the stipulatedtime limits are not
met by the Party againstwhom the grievance is lodged, the grievor or Party shall have the right to appeal
the grievance to the next level of the procedure.

ARTICLE VIil - REPRESENTATION

8.01

8.02

8.03

8.04

8.05

8.06

The Board agrees that it will deal solely with the duly authorized agents of the Local in all matters
pertainingto the administrationand interpretationof the Agreement. In order that this may be carried out,
the Local will supply the Board with the names of its officials and committee members. Similarly, the
Board will, if requested, supply the Local with a list of personnel authorized to deal with the Local.

All correspondence between the Parties arising out of this Agreement shall pass to and from the Director
of Educationor designate, and to and from the Presidentof the Local or designate.

In order to provide an orderly and speedy procedure for the settling of grievances, the Board
acknowledges the right of the Local to appoint or elect representatives whose duties shall be to assist any
member of the bargaining unit in preparingand presentingin accordance with the grievance procedure.
These representativesshall take no time from their employment with the Board to carry out these duties
without prior written authorization of the Board. The Local shall reimburse the Board for any time taken
for authorized Local activities.

Unless otherwise agreed, all negotiation meetings shall take place outside normal school hours. Should
negotiationstake place during the school day, the Board shall release up to three (3) members of the
Local Negotiation Committee with no loss of salary, benefits, experience or any other provision in the
Collective Agreement and at no cost to the Local.

Subject to application for the use of a school facility in accordance with Board Policy governing the use of
Board facilities, the Local shall be allowedto carry out Union business on the Board’s premises outside
normal school hours.

The Board recognizes that occasionally it may be necessary for executive officers of the Union Local to
be absent from their teaching duties in order to attend to Union matters. Special leave, without loss of
salary or deduction of sick leave credits, up to a maximum of forty-five (45) days in any school year, shall
be granted to executive officers of the Unionfollowing a written request from the Union concerned. The
Union shall reimbursethe Board for actual cost of an Occasional Teacher coverage.

ARTICLEIX - SALARY

9.01

The Board shall pay rates of remuneration in accordance with the following:

(a) Casual Occasional Teacher: A teacher, employed as a Casual Occasional Teacher, qualifiedto
teach in the elementary schools in Ontario according to the Ontario Statutes shall be paid a per diem
rate as follows:

$171.00 effective September 1, 2004

$177.00 effective September 1, 2005

$185.00 effective September 1, 2006

$192.00 effective September 1, 2007

$195.00 effective August 31, 2008

These rates jnclude 4% vacation pay and 3% statutory holiday pay.




9.02

9.03

9.04

9.05

9.06
9.07

9.08

9.09

9.10

9.11

9.12

9.13

All Occasional Teachers shall be entitled to retroactive salary adjustments to September 1, 2004,
which shall be paid within forty-five (45) days of ratification of this Agreement by both Parties. Such
payments shall also be made to former Occasional Teachers who were employed at any time during
the currency of this Collective Agreement based upon their time employed.

(b) LongTerm Occasional Teacher: A Long Term Occasional Teacher shall be placed on the
elementary teacher local salary grid in accordancewith the recognizedteaching experience and
category placementeffective on the tenth (10th) consecutive day of teaching retroactiveto the first
day that the assignmentbegan. The Occasional Teacher shall continue to be paid at this rate until
the expiration of the assignment. The rate paid under 9.01 (b) shall not be less than the rate paid
under 9.01 (a). Itis understoodthat this daily rate of payment includes payment for vacation pay
and any statutory holidays (underthe Employment Standards Act) if applicable.

Inthe event of a late settlementbetweenthe Board and the elementary teacher Local, increases in rate of
pay shall be retroactive to the commencement of the Teacher Local Collective Agreement.

(a) Should the cancellation of a pre-arranged assignmentoccur prior to 7:00 a.m. on the day of the
assignment, the Occasional Teacher shall not be entitled to pay for that day for the cancelled
assignment.

{(b) Should the cancellation of a pre-arranged assignmentoccur at or after 7:00 a.m. on the day of the
assignment, the Occasional Teacher shall report to the school and notwithstandingAtrticle 16.03,
shall be assigned duties consistentwith the daily instructional minutes, preparationtime and
supervision time of the teachers’ within that school.

An Occasional Teacher who reportsfor a half-day assignment as a result of a call-out error shall be paid
a half-day’s pay for reportingfor duty.

An Occasional Teacher who reportsfor a full day assignmentas a result of a call-out error shall be paid a
full day’s pay for reporting for duty.

A ProfessionalActivity Day shall not interruptthe continuity of the occasionalteaching assignment.

An Occasional Teacher who is scheduled to work and who is on Long Term Occasional Teaching shall be
paid for a Professional Activity Day providedthe Long Term Occasional Teacher participatesin the
scheduled professionalactivities.

Occasional Teachers shall be paid every two weeks. On or about July 15, each Occasional Teacher shall
receivethe salary for the time worked during June. The statement of earnings shall indicate the number
of days worked during the pay period and shall be mailed to the home address of the Occasional
Teacher.

The Record of Employment certificatesfor Casual Occasional Teachers who experience termination of
their assignment before the lastteaching day in June will be issued on request. Long Term Occasional
Teacherswill receive the Record of Employment at the conclusion of their assignment, if requested, or if
at the end of the school year, by July 15thfollowing school closing.

(a) Years of experience and category placement on the salary grid for a Long Term Occasional Teacher
shall be on exactly the same basis as for a teacher covered by the Collective Agreement between
the Board and the Teacher Local. Experience gained during the current school year will not be
included in this determination.

(b) LongTerm assignmentswith the Board shall count as experience. One month of teaching
experience will be allowed for each eighteen days of Long Term Occasional experience, pro-rated
for part-time assignments except when a full term (September 1 - December 31 or January 1 - June
30) isworked, in which case 4/10 or 6/10, whichever applies, will be granted the teacher as
experience.

It shall be the responsibility of the Long Term Occasional Teacher to provide the Board with a statement
from Q.E.C.0. and any documents priorto June 30th for retroactive adjustmentto the first day of the first
long term assignmentof the current school year.

Inthe event that the assignment of the Long Term Occasional Teacher isto be terminated prior to the
originally scheduled termination date, the Long Term Occasional Teacher will be given ten (10) teaching
days notice or ten (10) days pay in lieu of notice.

At the time of offering the assignmentthe Occasional Teacher shall be advised whether the assignment
shall be for a full school day or a portion of the school day if less than full-time assignment.



ARTICLE X - OCCASIONAL TEACHER LIST

10.01

To be eligible for inclusionon the Occasional Teacher List, an Occasional Teacher must have an Ontario
Teaching Certificate and remain a member in good standing with the Ontario College of Teachers.

10.02 (a) The maximum number of Occasional Teachers on the Occasional Teacher List shall be 1 (one) for

10.03

10.04

10.05

10.06

each 2.24 (two decimal twenty-four) equivalent full time probationary or permanent contract teachers
employed or requiredto be employed by the Board under the Collective Agreement between the
Board and the elementary teacher local as determined on each September 30.

(b) Subjectto consultation with the Local, where Board administrationdetermines the needs of one or
more schools is not being met, additional names may be added to the Occasional Teacher List at
any time.

(c) Forthe purposes of determining the maximum numbers permitted under Clauses 10.02 (a), those in
Long-Term Occasional assignments or permanent contract assignments that are 50% FTE or more
and six (6) months or longer in duration or those on a full year leave or those that are determinedto
be unavailable shall not be included in the count.

(d) The implementation of Clause 10.02(a) shall not result in the removal of the name of any personon
the Occasional Teacher List. This protectionincludesanyone on a leave under Article XI\.

Any personwishing to have their name included on the Occasional Teacher List may do so by completing
the Board’s applicationform and presentingthe required documentation to the Human Resources
Department. Applications will be considered up to the end of the first week of September, January and
May for inclusionin lists to be publishedthereafter. See Application Form in Appendix A to this
Agreement (final draft to be approved by the Parties}.

Occasional Teachers shall notify the Human Resources Department of the Board and the Occasional
Teacher's designated schools, in writing, of any changes of address and/or telephone number required by
the Boardto contact the Occasional Teacher regardingteaching assignments.

On or about September 30th of each school year, the Boardwill provide the Local with the addresses and
telephone numbers of all Occasional Teachers on the Board’s Occasional Teacher List. Any
amendments to the Occasional Teacher List shall be forwardedto the Local on or about December 31
and April 1 of each year.

The Board agrees to reviewthe composition of the Occasional Teacher Listto ensure that the List
contains only the names of the Occasional Teachers actively seeking assignments. The name of each
Occasional Teacher who does not return the Agreement to Teach Letter or who has not taught three days
in the previous school year shall be removed from the Occasional Teacher List for the following year.

ARTICLE XI - PRINTING OF COLLECTIVE AGREEMENT

11.01

The Board shall provide each Occasional Teacher with a copy of the current Collective Agreement in
force betweenthe Board and the Local.

ARTICLE Xl - LEAVE OF ABSENCE

12.01

12.02
12.03

12.04

All teachers on the Occasional Teachers’ List may request to have their name voluntarily removed from
the Occasional Teacher List for a period of up to and including one school year.

The Board shall grant the request.

The Occasional Teacher's name shall be returnedto the Occasional Teacher List at the end of the leave
unless the Occasional Teacher requests otherwise.

The time of any leave under Article XIl shall not count for experience 0Or salary.

ARTICLE Xl - JOB VACANCIES

13.01

13.02

When it is predetermined by at least three (3) weeks that a Long Term Occasional Teacher will be
required for a continuous period of three (3) months or more, such vacancy shall be posted in each
elementary school and a copy provided to the Presidentof the Local. Such posting requirements will
have been properlyfulfilled when a copy is forwarded to the President of the Local.

When a position covered by a collective agreement under the teacher local is opened to applicants not
currently employed by the Board under that collective agreement, applicationsfrom Occasional Teachers
will be considered. In all cases, subject to any conditions inthe collective agreement covering the
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position, the candidate best meeting the criteria established for the position shall receive the position. If
two candidates are considered to be equal, preference will be given to a person employed by the Board
(including occasional teaching).

13.03 For known Long Term Occasional assignmentsthe Board shall give the Local President a copy of the
appointment letter. The letter will indicate the start date, the anticipated return date and the teacher being
replaced.

ARTICLE XIV - LEAVES OF ABSENCE FOR LONG TERM OCCASIONAL TEACHERS

14.01 (a) A Long Term Occasional Teacher shall be entitled to unpaid leave of absence for bereavement not
covered by 14.01(b). Such leave shall constitute neither a break in a continuing assignment nor a
day of a continuing assignment. In all cases the Principal of the school (or a designated alternate)
must be notified as soon as possible, and, where possible, in advance.

(b) Eunerals
A maximum of 3 teaching days without loss of salary or any other benefits in the Collective
Agreement is allowedto attend the funeral of immediate next-of-kin only (parents or guardians,
children, brothers, sisters, spouse, [including same sex or common law] mother-in-law, father-in-law,
brother-in-law, sister-in-law, grandparents, grandchildren, and sons or daughters-in-law). If more
than three consecutive teaching days are requiredto attend the funeral of immediate next of kin, the
number of days in excess of three, where approved by the Director, shall be without 0ss of salary or
any other benefits in the Collective Agreement. Attendance at funerals of other relations or close
friends may be without loss of salary or any other benefits in the Collective Agreement, with the
Director'sapproval.
{¢) Quarantine
In any case where, because of exposure to a communicable disease, an Occasional Teacher is
guarantined or otherwise prevented by order of the medical authorities from attending upon teaching
duties, the Occasional Teacher shall be paid and the time shall not be deducted from the Occasional
Teacher's sick leave account.
(d) CourtAppearances
Each Occasional Teacher shall be allowed leave of absence without deduction of salary or loss of
sick leave creditwhen required to serve on ajury of subpoenaed as a witness in any proceeding to
which the Occasional Teacher is not a party or one of the persons charged. The Occasional
Teacher shall pay to the Board any fee, exclusive of travelling allowances and living expenses, that
is received as ajuror or as a witness.
(e) Inclement Weather
Subjectto the approval of the Superintendent of Business & Human Resources or designate, when
extreme weather conditions prevent a Long-Term Occasional Teacher from traveling from his/her
principal residence to his/her workplace, there shall be no loss in salary under this Agreement. On
return to work, the Occasional Teacher will submit an Application for Leave Form to the
Superintendent of Business & Human Resources or designate, detailing the reasons for the absence.

14.02 (a) A Long Term Occasional Teacher shall be entitled to one (1) sick leave day upon completion of the
first ten (10) days of a Long Term Occasional Teaching assignment and one (1) sick leave day for
eachten (10) days subsequently completed in any Long Term Occasional Teaching assignment
within the same school year.

(b) Sick leave shall not be cumulative from one school year to the next.

(¢) Inthe eventthata Long Term Occasional Teacher is absent due to personal illness during a Long
Term Occasional assignment in a given school year, sick leave credits subsequently earned in that
school year may be applied retroactively to the period of illness.

(d) Sick leave exceeding three (3) consecutive working days shall be allowed only upon presentation of
a certificate of incapability to work through iliness signed by a licensed medical practitioner or nurse
practitioner diagnosing within his/her scope of practice.

14.03 Preanancy, Parental and Adoption Leave
The Board provides pregnhancy, parental and adoption leave for employees for such period before and

after delivery or adoption of a child as will serve the interest of the students, the Board and the employee
concerned, and in conformity with the requirements of the Employment Standards Act.

Pregnancy is regarded as a normal health condition and not as sickness. No distinction is made between
illness resulting from pregnancy and other types of iliness for the purpose of sick leave coverage.

@ '(r_)yges of Leave
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(if)

(il

(iv)

(ii)

(iii)
(iv)

V)

(vi)
(vil)

(viii)

(ix)

A Pregnancy Leave is granted to a pregnant employee and is for a period of fifty-two (52)
weeks or such shorter period of time as the employee requests. The term “Preghancy
Leave”includes both the seventeen (17) week pregnancy and thirty-five (35) week
parental leaves of the Employment Standards Act.

Parental Leave

A Parental Leave is granted to an employee whose spouse is expecting to give birth and
is for a period of thirty-five (35) weeks or such shorter period of time as the employee
requests. Parental Leave must commence no later than thirty-five (35) weeks after the
child is born.

Adoption Leave

Adoption Leave is granted to an employee who has provided the Board with confirmation
that an application has been made for adoption and is for a period of thirty-five (35)
weeks or such shorter period of time as the employee requests. Adoption Leave may
commence immediately after the child becomes available. Adoption Leave must
commence no later than thirty-five (35) weeks after the child comes into the custody and
control of the adopting employee for the first time.

ExtendedPregnancy Leave

An Extended Pregnancy Leave is granted to a pregnant employee and is for a period not
to exceed two (2) years. The duration of the leave, commencing date and termination
date are at the discretion of the Board and subject to mutual agreement with the
employee.

Leaves as defined in Clause 14.03(a) shall be granted provided any and all applicable

conditions have been met.

Written documentation is required in:

(1) applicationfor leave suggesting beginning and ending dates;

) probable date of delivery (Pregnancy Leave, Parental Leave or Extended
Pregnancy Leave) or expected date of first coming into care and control of the
employee (Adoption Leave);

(3) doctor’s certificate of pregnancy and probable delivery date (Pregnancy Leave,
Parental Leave or Extended Pregnancy Leave);
(4) confirmation of leave including beginning and ending dates;

(5) doctor’s certificate of need for extension of leave (Pregnancy Leave or Extended
Pregnancy Leave) if applicable.

Application for leave must be made at leasttwo (2) weeks beforethe leave is to begin.

Employees shall endeavour to provide four (4) weeks notice.

The beginning and ending dates of the leave provided under these provisionswill be in

accordance with the Employment Standards Act. Any variation from this will be by

agreement with the Superintendent responsiblefor Human Resources or designate.

An employee may terminate a leave prior to the planned date by notifyingthe

Superintendent responsible for Human Resources, inwriting: at least four (4) weeks

before the requesteddate of return.

During a leave, the employee shall receive no salary from the Board; seniority shall

continueto accrue: sick leave shall not be reduced unless used.

During a leave, for the lesser of eighteen (18) weeks in the case of a Parental Leave or

Adoption Leave, or thirty-five (35) weeks in case of a Pregnancy Leave or an Extended

Pregnancy Leave, and the duration of the leave, the Board shall where applicable

continue to pay its share of the premiums for insured employee benefits experience for

grid placement and sick leave shall continue to accumulate.

After the period of time covered by Clause 14.03 (b) (vii), time spent on a leave under this

provision shall not accrue towards placement on the salary grid or accumulation of sick

leave.

At the end of a leave under this provisionthe Board shall returnthe employee to the

position most recently held, if it still exists, or to a comparable position, if it does not. This

returnto position shall be subject to redundancy procedures. Itis understood that a

teaching positiondoes not extend beyond a school year and that returnfrom a leave

commenced ina prrorschool year must aIways be toa comparable posrtlon

2 Ne 3
All provrsmns |n thrs part are the same as those |n Clause 14 03 (b) except:

)

the beginning date of the leave period if earlier than eleven (11) weeks priorto the
expected delivery date and the ending date if later than six (6) weeks after the delivery
date shall be determined by the Superintendent of the Department concerned;
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()

©

()

©
(d)

©

(ii) where the Pregnancy Leave extends beyond the eleven (11) week period, the employee
loses the rightto return to the Board's employ, unless such extension leave is approved,
inwriting, by the Superintendent responsible for Human Resources or designate;

(iii) neither the particular position held by the employee at the beginning of the leave nor the

equivalent position is guaranteed on return to work, but the Superintendent concerned
will place the employee in a position as near as practicable to that formerly held.

Adoption Leave Provisions

0
(i)

Pre-placement leave shall not exceed two (2) weeks except with specific approval of the
Superintendent.

Ifthe presence of the adopting employee is required for pre-adoption purposes (not
includingthose set out in (i) above), such leave shall be available, provided that the
teacher supplies verification from the adoption agency. Such leaves shall be charged
against the employee’s special leave allowance.

SEB Plan

Subject to the applicable legislation, the Board shall provide an Occasional Teacher on leave

pursuantto Clause 14.03 (a) (i), (ii) or (iii) with a Supplementary Employment Benefit Plan providing

for payment of the first two (2) weeks of leave at the normal Employment Insurance rate for the
eligible Occasional Teacher.

(i) A Pregnancy/Parental Leave SEB Plan shall provide for payment of the first two (2) weeks of
Pregnancy/Parental Leave of the normal Employment Insurance rate for each eligible
Occasional Teacher.

(iy Forthe six (6) week period immediately following the birth of her child, the Board shall top-up
benefits as a supplement to the Occasional Teacher's Employment Insurance pregnancy
benefit entitlement, without the requirementto submit medical proof of iliness. The amount of
the top-up shall be equal to the difference between the amount of the Occasional Teacher's
Employment Insurance pregnancy benefits, (which is acknowledged to be during the
Occasional Teacher's two week waiting period if it occurs during this period) and ninety-five
(95) percentof the Occasional Teacher’s regular weekly earnings. Forthe purpose of the
Article, the Occasional Teacher's regular weekly earnings shall be determined by dividing the
annual gross salary by fifty-two (52). Ifthe Occasional Teacher is not entitled to pregnancy
Employment Insurance benefits for the full six (6) week period immediately following the birth
of her child, the top-up benefit payments are only requiredfrom the Board for any period
corresponding with the payment of Employment Insurance pregnancy benefits.

(i) Within one month of the expected date of delivery, the Occasional Teacher shall notify the
Board of the Occasional Teacher's intent to access either a) the E.I. top up, as outlined in
Clause (ii) above or b) the Occasional Teacher's accumulated sick leave creditsto a maximum
of six (6) weeks from the date of delivery provided the teacher has sufficient credits available.

Effective September 1, 2005, regular weekly earnings is the Occasional Teacher’s salary
multiplied by 5/194 days. The paymentfrom the Board will be payable to the member only for
those days during the two (2) week waiting period (SEB) and the six (6) week top-up periodwhich
fall on regular school days (maximum forty (40) days).If the Occasional Teacher is not entitled to
pregnancy Employment Insurance benefits for the full six (6) week period immediately following
the birth of her child, the top-up benefit payments are only required from the Board for any period
corresponding with the payment of Employment Insurance pregnancy benefits.

Family Medical Leave means an unpaid leave taken for the purpose of caring for or supporting a
family memberwho is gravely illwith a significant risk of death within 26 weeks. The leave may be
taken for up to a maximum of eight weeks.

An Occasional Teacher on Family Medical Leave shall continue to be entitled to all rights, benefits
and privileges which would have been received had the Occasional Teacher been actively
employed.

An Occasional Teacher who intends to take a Family Medical Leave shall notify the Board of the
dates on which the Occasional Teacher intends to leave and returnto active employment.

The Occasional Teacher will provide to the Board a medical certificate indicatingthat a member of
the family is gravely illwith a significant risk of death within 26 weeks and the relationshipto the
Occasional Teacher.

Forthe purposes of this article, “family” is defined as follows”:

()  The Occasional Teacher's spouse;

@iy A parent, step-parentor foster parent of the Occasional Teacher,

11



14.03

@iy A child, step-child or foster child of the Occasional Teacher or the Occasional Teacher's
spouse.
(9  An Occasional Teacher returning from Family Medical Leave shall be assignedthe same teaching
assignmentthat the Occasional Teacher would have had if he/she had not taken the leave.

Medical Procedures

() Not Responsible for Diagnosis or Medication
The Board shall not request any Occasional Teacher to administer medicationor perform

any medical or physical procedure on any pupil that might in any way endanger the
safety or well-being of the pupil or subject to the Occasional Teacher to risk, injury or
liability for negligence.

It shall not be part of the duties and responsibilitiesof an Occasional Teacher to examine
pupils for communicable conditions or diseases or to diagnose such conditions or
diseases.

(ii) Trained Personnelto be Provided
To the extent possible, the Board shall use appropriately trained non-teaching personnel
to perform any of the functions outlined in Article
14.04 (j).

ARTICLE XV - CALLING OF OCCASIONAL TEACHERS

15.01

15.02

15.03

Exceptin cases of emergency, the Principal, other responsibility teacher (Vice-Principal, Principal's
Alternate, Lead Teacher), or one other individual designated by the Principal shall have sole responsibility
for the calling of Occasional Teachers for that school.

Any future changes to the calling system shall be made only upon agreement between the Board and the
Local.

The Board agrees that only a qualified Occasional Teacher shall replace a regular teacher who is
absent, unless no qualified Occasional Teacher is available from the Occasional Teacher List for that

school.

ARTICLE XVI -WORKING CONDITIONS

16.01

16.02

16.03

16.04

16.05

16.06

16.07

16.08

The school shall provide the Occasional Teacher with a statement of policy concerning school discipline
procedures. The Board shall ensure that a statement of classroom discipline and classroom procedures
is available for each Occasional Teacher.

The Board agrees that the primary responsibility of the Occasional Teacher is to fulfill the teaching duties
of the teacher being replaced and further agrees that support from the school administration in providing
supervision and maintainingdiscipline, shall be provided.

(@) An Occasional Teacher shall be assigned only the regularly assigned classroom and supervisory
duties of the teacher being replaced.

(b) ForaLong Term Occasional Teacher, where a full-time teaching assignmentis split into two or more
assignments, the timetable for each split assignment will be amended where necessary to
accommaodate the appropriate percentage of preparation time.

The Board shall instruct each Principalthat an Occasional Teacher shall not be assigned yard duty prior
to the commencement of class on the first morning of an assignment or prior to commencement of the
afternoon class on the first day if it is a half-day assignment.

The Board shall provide each Occasional Teacher with an uninterrupted period for lunch, free from duty,
of at least forty (40) minutes per day.

The Board shall reimburse, at the Board's current kilometre/mileage rate, each Occasional Teacher for
travel between an assignment involving two or more schools within the Board’sjurisdiction if the teacher
the Occasional Teacher is replacing normally receives the allowance.

The Board shall provide bulletin board space in each elementary school on the common bulletin board for
the exclusive use of the Local.

A school handbook, student list, seating plan and timetable shall be available to Occasional Teachers in
each classroom.

12



16.09 The Board agrees to meet with principals and vice-principals within thirty (30) days of ratification of the

Agreement by both Parties to review the content of the new Agreement. The Board agrees to provide the
Presidentwith a copy of all written communication to principals and vice-principals in this regard.

ARTICLE XVII - PROFESSIONAL ACTIVITY DAYS

17.01

17.02

17.03

The Board shall provide informationto the Local President about the professional development activities
provided by the Board and shall endeavour to provide notice of at least two (2) weeks prior to the activity.

An Occasional Teacher may attend, without pay, scheduled ProfessionalActivity Days arranged by the
Board subject to space availability. Requestsare to be made in writing to the appropriate Principal.

An Occasional Teacher shall, upon request, have access to the Board's in-service programmeson a
voluntary basis subject to space availability.

ARTICLE XVIII - OCCASIONAL TEACHER-BOARD RELATIONS COMMITTEE

18.01

18.02
18.03

The Occasional Teacher-Board Relations Committee shall be composed of three (3) members
representing the Board and three (3) members representingthe Local.

Meetings and reports will be at the Committee’s discretion.

The Committee shall discuss conditions of employment and other matters which concernthe Occasional
Teachers or the Board. Recommendationsfrom the Committee shall be forwardedto the Local Executive
and the Board for action.

ARTICLE XIX - EVALUATION

19.01

19.02

19.03

19.04

19.05

19.06
19.07

19.08

An evaluation of an Occasional Teacher may be made at the discretion of the Principal or Supervisory
Officer. Only Supervisory Officers, Principals and Vice-Principals shall evaluate an Occasional Teacher.
The evaluationform shall be the form as posted in Appendix B of this Collective Agreement.

Where this evaluation involves observation of the Occasional Teacher’s classroomteaching, the
Occasional Teacher shall be given at least one day prior notice.

Any evaluation of the Occasional Teacher shall be made in writing and signed by the evaluatorwith a
copy to the Occasional Teacher.

The Occasional Teacher will be given an opportunity to read the evaluationto sign it and to make any
written comments the Occasional Teacher so desires.

The Occasional Teacher’s signature will indicate only that the Occasional Teacher has read the
evaluation.

A copy of the signed evaluationform shall be kept at the Board Office.

If, for any reasonthe Occasional Teacher fails to sign the evaluationform, this shall be noted on the copy
of the evaluation form.

An evaluationwhich states that the Occasional Teacher’s classroom teaching is unsatisfactory shall
outline the reason(s). The Principal shall meet with the Occasional Teacher to outline the areas for
improvement and provide recommendations for such improvement. (See “Occasional Teacher Evaluation
Form”in Appendix B).

ARTICLE XX - PERSONNEL FILES

20.01

20.02

An Occasional Teacher shall have access during normal business hours to that Occasional Teacher's
personnelfile upon prior written request and in the presence of a supervisory officer or other person(s)
designated by the Director. The Occasional Teacher shall also have access to that Occasional Teacher's
personalin-school data file. The Occasional Teacher may copy, without cost, any material contained in
the files.

The Occasional Teacher may be accompanied by one other personwho shall have access to such
information at the request of the Occasional Teacher.
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20.03 Ifthe Occasional Teacher disputes the accuracy or completeness of any such informationother than an
evaluation referredto in Article XIX, the Board shall, within thirty (30) calendar days where possible from
receipt of a written request by the Occasional Teacher stating the alleged inaccuracy, either confirm,
amend or delete the information.

20.04 Where the Board amends such information under Article XX, the Board shall, at the request of the
Occasional Teacher, attempt to notify all personswho received a report based on inaccurate information.

20.05 Ifthereis a dispute as to the accuracy of any materialin the files covered by Clause 20.01, said dispute

shall be resolved by the processes of the Municipal Freedom of Informationand Protectionof Privacy Act.
1989

20.06 The Board shall keep any medical information pertaining to an Occasional Teacher in a separate file
which shall be held in a secure manner.

20.07 An Occasional Teacher has the rightto attach written informationto any document in his/her personnel
file, reflectingany correctionthat was requested and not made.

20.08 Where there is a 24 month period duringwhich no letter of discipline has been entered on the file, all
previous letters of disciplinewith respectto the Occasional Teacher shall be destroyed.

Notwithstanding the foregoing, where the letter of discipline involves an interactionwith a student it shall
be maintained in an Occasional Teacher's personnelfile for a period of five (5) years. Thereafter, the
letter of discipline shall not affect the Occasional Teacher's standing and shall not be considered, relied
upon or referredto for purposes of advancement, promotion or discipline.

20.09 The Performance Appraisal for a Casual Occasional Teacher shall be providedto the Casual Occasional
Teacher within three (3) teaching days after the appraisal.

ARTICLE XXI -JUST CAUSE

21.01 (a) The Renfrew County Elementary Occasional Teacher Local recognizes the right of the Board to
discharge and discipline Occasional Teachers with just cause following a meetingwith the
Occasional Teacher to discuss the issue and subject to the right of an Occasional Teacher to lodge
a grievance in accordance with Article 7 of the Collective Agreement.

(b) Priorto impositionof any discipline and except for exceptional circumstances, there shall be a
meeting held betweenthe Occasional Teacher, the Union and the Board to discuss the matter. The
Board will advise the Occasional Teacher and the Union about the nature of the meeting priorto the
meeting. The Union shall be represented at the meeting.

(c) Such cause shall be communicated inwriting, by registered mail or hand delivered to the Occasional
Teacher with a copy to the President of the Local and the appropriate Superintendent, within ten (10)
working days from the time the Occasional Teacher is informed of such action.

ARTICLE XXIl - REMOVAL FROM OCCASIONAL TEACHER LIST

22.01 The Board may remove the name of an Occasional Teacher from the Occasional Teacher List, upon
written notice:
(a) at any time during the probationary period;
(b) for failing to be present for duty after having agreed to reportand not providing reasonable grounds;
(c) forjust and sufficient cause and such cause shall be communicated in writing.

22.02 The written notice of Clause 22.01 shall be certified or registered mail or hand delivery with a copy to the
Local President.

ARTICLE XXIll - HARASSMENT

23.01 The Board and the Union agree that every employee has the right to freedom from harassment in the
working environment.

ARTICLE XXIV — HEALTHAND SAFETY
24.01 The Board recognizes its obligationto provide a safe and healthy environment for employeesto carry out

all duties and obligations under the Occupational Health and Safety Act and its regulations. Any alleged
violation of the Act shall be dealt with pursuant to the enforcement mechanisms outlined in the Act.
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ARTICLE XXV ~ CRIMINAL BACKGROUND CHECKS

25.01 The:Board shall collect and manage personal documents and information includingcriminal background
checks, in a secure manner that provides for confidentiality and privacy for Occasional Teachers.

Any action taken by the Board affecting an Occasional Teacher that is relatedto the criminal background
check or the offence declaration required by the Regulation shall be in accordance with the Ontario
Human Rights Code and the Agreement and may bethe subject of a grievance.

4.
DATED AT PEMBROKE, THIS &~ DAYOF vy 5 ¢4 »200 ¢
SIGNED AND AGREED ON SIGNED AND AGREED ON
BEHALF OF THE RENFREW COUNTY BEHALF OF THE ELEMENTARY
DISTRICT SCHOOL BOARD TEACHERS' FEDERATION OF

ONTARIO, RENFREW
OCCASIONAL TEACHERS' LOCAL
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LETTER OF UNDERSTANDING~ RE-OPENER

The government will provide additional funding of up to a maximum of 0.5% above salary levels in each of the
September 1, 2006 and September 1, 2007 agreement years as follows:

e If the province's tax revenues in the 2005-06 fiscal year are at least 1% higher than predicted in the 2004
provincial budget and the annual rate df inflation as measured by the Ontario CP! during the 2005-06
school year is higher than 2.5%, then the salary increase for September 1, 2006 will be increased to
matchthe rate of inflation up to a maximum of 0.5%.

* I the province's tax revenues in the 2006-2007 fiscal year are at least 1% higher than predicted in the
2004 provincial budget and the annual rate of inflation as measured by the Ontario CP! during the 2006-
2007 school year is higher than 3.0%, then the salary increase for September 1, 2007 will be increasedto
match the rate of inflation up to a maximum of 0.5%.

On behalf of the Renfrew County On behalf d the Elementary Teachers'
District School Board Federationof Ontario, Renfrew Occasional
Teachers' Local
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| APPENDIX A *,%%M —
RENFREW COUNTY DISTRICT SCHOOL BOARD

APPLICATION FORM FOR ELEMENTARY OCCASIONAL TEACHING
2005-06

RETURN PACKAGE TO: HUMAN RESOURCES DEPARTMENT, RENFREW COUNTY DISTRICT SCHOOL
BOARD, 1270 Pembroke Street West, PEMBROKE, ON, K8A 4G4

S.LN.: SEX: 1 wm [ F
NAME: PHONE:
ADDRESS: E-MAIL:

POSTAL CODE:

TO BEELIGIBLE FOR INCLUSION ON THE ELEMENTARY OCCASIONAL TEACHER LIST YOU MUST
CURRENTLY BE, AND REMAIN IN GOOD STANDING WITH THE ONTARIO COLLEGE OF TEACHERS.
Attach copy of current Ontario College of Teachers Certificate of Qualifications.
Attach a copy of your Criminal Backaround Check not older than § months from current date.
Attach a completed Offence Declaration (this is required annually).

1. | have completed my 45 days probationary period and have submitted the OT Tracking
Sheet as evidence of this to the HR Department

[JYes [ ]No
2. A B
Qualified to Willing to Teach
Teach
Junior Kindergarten — Senior Kindergarten
Grades 1-3
4-6
7-8
French -
Special Education
Music

Physical Education
Please check boxes in Column A for areas in which you are gyalified to teach.

Please check boxes in Column B for areas in which you are willing to teach with or without the
qualifications.

SCHEDULE OF AVAILABLILITY
3. Please indicate your availability by ticking the boxes below:

Monday Tuesday Wednesday | Thursday Friday

MORNINGS

AFTERNOONS

4. Are you willing to accept Long Term assignments vyes [ No O

5. What periods of the year are you unavailable? (ie. unavailable in Feb.)

17



WHEN YOU ARE UNAVAILABLETO ACCEPT ASSIGNMENTS, IT IS YOUR RESPONSIBILITY TO
MAKE-YOURSELF INACTIVE ON THE SYSTEM BY CONTACTING INWRITING - HUMAN
RESOURCES AND THE SCHOOL.(S) INWHICH YOU SUPPLY.

The schools are listed according to their geographic area (family designation).

Please indicate the schools where you are willing to accept assignments and are within a reasonable
driving distance from your home.

a) The Board shall attempt to match each teacher to the schools of his/her choice but reservesthe
rightto assign each Occasional Teacher to specific schools based on system needs.

b) Any change in name, address, telephone number, or availability during the year must be
reported in writing to the designated schools and to the Board's Human Resources Dept.
Arnprior Family Renfrew Family
Walter Zadow P.S. Admaston P.S.

McNab P.S. Calabogie P.S.
A.J. Charbonneau P.S. Central P.S. | '
Queen Elizabeth P.S.
Opeongo Family Madawaska Family
Cobden DistrictP.S Killaloe P.S.
Eganville DistrictP.S. Sherwood P.S.
Palmer Rapids P.S.

Pembroke Family Petawawa Family
BeachburgP.S. Pine View P.S.
Westmeath P.S. Herman StreetP.S.
Champlain Discovery P.S. General Lake P.S.
Highview P.S. PinecrestP.S. U
Rockwood P.S. Deep River Family
Morison P.S.
KeysP.S.
CANDIDATE'S SIGNATURE DATE SIGNED

Personal information on this form is collected under the authority of the Education Act. The personal information collected will be
used for education, administration and statistical purposes of the Board and/or Ministries and Agencies of the Government of
Ontario and the Government of Canada. Questions about this collection of personal information should be directed to the Freedom
of Information Co-ordinator, 1270 Pembroke Street West, Pembroke, Ontario K8A 4G4 (613) 735-0151, ext. 244
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APPENDIX B

OCCASIONAL TEACHER EVALUATION FORM

Occasional Teacher Being Evaluated Date of Evaluation
Principal School
Grade Level/Subject(s) Length of Assignment (Dates)

Please select one the following letters which most accurately reflects the Occasional Teacher's
performance in each of the following categories.
“8” — Satisfactory “US” - Unsatisfactory

Classroom Management Skills
1. Maintains a positive learning environment.

2. Communicatesclear expectations for behaviour.

3. Provides Encouragementto students.

4. Uses instructionaltime effectively and paces lessons appropriately.
5

Uses appropriate strategies to keep students on task.

Comments:

Instructional Skills
@) Demonstrates sound knowledge of subject matter.

(b) Provides clear direction and explanations.

(c) Models correct and appropriate oral and written language -
(d) Handles student responses appropriately. —
“(e) Demonstrates active listening skills. .
® Encourages student participation and interaction. -

(@ Aware of specific expectations for this grade level.

(h) Daybook was followed or appropriate learning activities were substituted.

) A record was left about what was and what was done. A recordwas left with pertinent comments
regarding class behaviour, success or difficulties.

Comments:
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Personal and Professional Skills

(@) Demonstrates cooperative and professional relationships with school personneland honours
confidentiality

(b) Shows initiative and enthusiasm.

() Performs other required duties effectively (yard duty, lunch & hall).

Comments:

Recommendations:

Occasional teacher's Comments:

Occasional Teacher's Signature Date

(I have read, understand and acknowledge the informationon this evaluationform)

Principal/Vice-Principal’s Signature Date
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