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ARTICLE 1 

RECOGNITION AND APPLICATION 

1 .O1 The Employer (the Communications Seciirity Establishment) iecognizes tlie Public Service Alliance of 
Canada (Alliance) as the exclusive bargaining agent for all employees. as described in the certificate issued by 
the Public Service Staff Relations Board (PSSRB) issued on Februaiy 23,2001 (125-13-96). 

1.02 The provisions ofthis Agreement apply to the Alliance. the Employer and the employees. 

ARTICLE 2 

INTERPRETATION AND DEFINITIONS 

3.01 For the purpose of this Agreement, 

“Alliance” means the Public Service Alliance of Canada; 

“bargaining unit“ (unité. de négociation) means the employees of the Employer described in 
Article 1, Recognition and Application; 

“common law spouse” (conjoint de fait) relationship exists when. for a continuous period of at 
least one year, an employee has lived with a person, publicly represented that person to be his or 
her spouse, and continues to live with that person as if that person were his or her spouse. 

“compensation”(rémunération) means payment by cheque or in cash; 

“compensatory” leave (congé. compensateur) means leave with pay in lieu of cash payment for 
overtime and stand by and such leave with pay will be computed and credited to an employee at 
the same premium rate as if the overtime had been compensated in cash; 

“continuous einploymeiit” (emploi continu) has the same meaning as in the existing rules and 
regulations of the Employer on the date of signing of this Agreement; 

“daily ratc of pay” (taux de rémunhtion journalicr) means an cmployce’s weekly rate of pay 
divided by five (5); 

“day” (jour) means the period of twenty-four (24) consecutive hours conimencing at 00.00 hour; 

“day of rest” (‘jour de repos) in relation to a full-time employee means a day other than a holiday 
on which that employee is not ordinarily required to perform the duties of his or her positioi! 
other than by reason of the employee being on leave. absent from duty without permission or 
under suspension; 

“double time” (tarif double) means two (2) times tlie employee’s hourly rate ofpay: 

‘.employee” (employ&) means a person who is a member of the bargaining unit described in 
clause 1.01 of Arlicle 1, Recognition and Application; 



(I)  “ernployer” (employeur) means the Communications Security Establishment, Department of 
National Defence and includes any person authori7ed to exercise the authority ofthe 
Communications Security Esiablisliiiient; 

“fiscal year” (exercice financier) means the period of time froin April I ‘‘ of one calendar year to 
March 3 1 ’‘ ofthe following calendar year; 

“headquarters area” (zone d’affectation) of an employee means an area surrounding the 
workplace having a radius of sixteen ( I  6 )  kilometres, centered on the workplace; 

“holiday” (jour férié) means the twenty-four (24) hour period commencing at 0O:OO hours of a 
day designated as a paid holiday in this Agreement: 

“hourly rate of pay” (taux de rémunération horaire) means a full-time employee’s weekly rate of 
pay divided by thirty-seven and one-half (37 2); 

“lay-om‘ (mise en disponibilité) means termination of services of an employee by the Employer 
because of lack ofwork or because of the discontinuance of a service or a function: 

(in) 

(11) 

( O )  

(p) 

(9) 

(r) “leave oîabsence” (congé) means permission to be absent from duty granted to an employee by 
an authorized officer ofthe Employer; 

“membership dues” (cotisations syndicales) means the dues established pursuant io the 
constitution of the Alliance as dues payable by its meinbers as a consequence of their 
membership in the Alliance. and shall not include any initiation fee, insurance premium or 
special levy; 

(s) 

(t) “overtime” (heures supplémentaires) means 
in the case o f a  full-time employee, authorized work performed in excess of the employee’s 
scheduled hours of work, 
in the case of a part-time employee, authorized work performed in excess of the normal daily 
or weekly hours of work of a full-time employee; 

(U) 

(v) 

“straight-time rate of pay” (tarifde base) means the employee’s hourly rate of pay: 

“service” (service) - employment with any department, armed forces, Royal Canadian Mounted 
Police, agency established to perfomi a function or duty on behalf ofthe Government of Canada. 

“time and one-half‘ (tarifet demi) means one and one-half (I l i  2 )  times the employee’s hourly 
rate ofpay; 

“weekly rate of pay” (taux de rééinunération hebdomadaire) means an employee’s annual rate of 
pay divided by 52.176; 

(w) 

(x) 

** 
2.02 Exccpt as otherwisc provided in this Agreement, cxpressions uscd in this Agreenicnt; 

(a) if defined in the Public Service Labour Rekitions Act, have the same meaning as given to them in 
the Puhlic Service Luboui Relurions Act: and 
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(b) if defined in the Inlerpreltilion Ac/, but not defined in the Ptihlic Service Luboiir Relc//ions Ac/, 
have the sanie meaning as given to theni in the Inferprefution Act. 

ARTICLE 3 

CHECK- OFF 

3.01 Except as provided in clause 3.04, the Employer will. as a condition of employment, make every 
reasonable effort to have deducted an amount equal to the amount of membership dues from the monthly pay of 
all cmployccs in tlic bargaining unit corcred by this agrccmcnt. 

3.02 
off for each employee defined in clause 3.01. 

3.03 For the purpose of applying clause 3.01. deductions from pay for each employee in respect of each 
month will start with the first full month of employment to the extent that earnings are available. When an 
employee does not have sufficient earnings in respect of any month to permit deductions, the Employer shall 
not be obligated to make deductions from subsequent pay. 

3.04 
the Employer that he or she is a member of a religious organization whose doctrine prevents him or her as a 
matter of conscience from making contributions to an employee organization and that he or she will make 
contributions to a charitable organization as defined in the Income Tax Act equal to the membership dues shall 
not be subject to clause 3.01, provided that the affidavit submitted by the employee is countersigned by an 
official representative of the religious organization. 

3.05 
the Alliance within a reasonable period of time after deductions are made and shall be accompanied by 
particulars identifiing each employee and the deductions made on his or her behalf. 

3.06 
other purposes on the basis of production of appropriate documentation. 

3.07 
out of application of this Article except for any claim or liability arising out of an error committed by the 
Employcr. 

The Alliance shall inform the Employer in writing of the authorized monthly deduction to be checked 

An employee who satisfies the Employer to the extent that he or she declares in an affidavit filed with 

It is undcrstood that the amounts deducted in accordancc with clause 3.01 shall be remitted by cheque to 

The Emptoyer agrees lo make every reasonable effort to continue past practice of having deductions for 

The Alliance agrees to indemnify and save the Employer harmless against any claim or liability arising 

ARTICLE 4 

APPOINTMENT AND TIME OFF FOR STEWARDS 

4.01 
agreement of both parties under clause 4.01. 

4.02 
stewards. having regard to the plan ol'organizntion. the distribution ofemployees at the work place and the 
administrative structure implied b) the grievance procedure. 

The Employer acknowledges the right of the Alliance to appoint employees as stewards subject to the 

The Employer and the Alliance shüll. through consultation. determine the IiUmbKr and jurisdiction of 
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4.03 
so appointed by the Alliance shall not be recognized nor serve as a steward until such notification has been 
received in writing by the Employer. 

4.04 
employee complaints of an itrgenl nulure, to meet with local management for the purpose of dealing with 
grievances and to attend meetings called by management. Upon the resumption ofthe normal duties of the 
Steward, he or she shall report back to the supervisor, where practicable. 

The Alliance shall notify the Employer in writing ofthe appointment of each steward, but any employee 

A Steward shall obtain permission of his or her immediate supervisor before leaving work to investigate 

ARTICLE 5 

PROVISION OF BULLETIN BOARD SPACE AND OTHER FAClLITlES ** 
5.01 
will permit access to an internal network for a “Web Page” and “Forum Page”, for the posting of officiai 
Alliance notices. Notices or other material shall require the prior approval of the Employer, except notices 
relating to the business affairs of the Alliance and social and recreational events. The Employer shall have the 
right to refuse the posting of any information that it considcrs adversc to its interests or thc interests of any of its 
representatives. 

5.02 
premises for the placement of reasonable quantities of literature of the Alliance. 

The Employer shall continue its present practice whereby it provides physical bulletin board space and 

The Employer will continue its practice of making available to the Alliance specific locations on its 

ARTICLE 6 

NO DISCRIMINATION OK HARASSMENT 

6.01 There shall be no discrimination or harassment with respect to an employec by rcason of age, racc. 
creed, colour, national origin, religious affiliation. sex, sexual orientation, family status, mental or physical 
disability or membership or activity in the union. 

6.02 (a) 

(b) 

Credits 

7.01 (a) 

any level in the grievance procedure shall be waived if a person heanng the grievance is the 
sub,ject of the complaint. 

If. by reason of 6.02 (a) above. a level in the grievance procedure is waived. no other level shall 
be waived except by mutual consent. 

ARTICLE 7 

SICK LEAVE 

An employee shall earn sick leave credits at the rate of one and one-quarter (1 ?/4 ) days for each 
calendar month in which he or she has received at least ten (10) days pay and such leave credits 
shall be on a cumulative basis from year to year. 
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** 
(b) A shift worker shall earn additional sick leave credits at the rate of one decimal two five ( 1  2 5 )  

hours for each calendar month during which he or she works shifts and he or she receives pay lor 
at least seventy-five (75) hours. Such credits shall not be carried over in the next fiscal year and 
are available only if the employee has already used one hundred and twelve decimal five (I 12.5) 
hours of sick leave credits during the current fiscal year. 

Granting of Sick Leave 

7.02 
bccausc of illncss or injury providcd that: 

An employee shall be granted sick leave with pay when he or she is unable to perform his or her duties 

(a) he or she satisfies the Employer of this condilion in such a manner and al such time as may be 
determined by the Employer, and 

he or she has the necessary sick leave credits. (b) 

7.03 Unless otherwise infornied by the Employer iii advance. a statement (leave form) signed by the 
employee stating that because of illness or injury that he or she was unable to perform his or her duties, shall. 
whcn dclivcrcd to thc Employcr bc considered as niecting thc rcquircmcnts of sub-clausc 7.02 (a). 

Advance of Credits 

7.04 
provisions of clause 7.02, sick leave with pay may, at the discretion of the Employer, be granted to an 
employee: 

(a) 

When an employee has insufficient credits to cover the granting of sick leave with pay under the 

for a period of up to twenty-five (25) working days if he or she is awaiting a decision on an 
application for injury-on-duty leave, or 

for a pcriod of up to twcnty-five (25) working days if hc or she has not submitted an application 
for injury-on-duty leave. provided that an employee's total sick leave deficit shall not exceed 
twenty-five (25) days, 

(b) 

subject to the deduction of such advanced leave from any sick leave credits subsequently earned, or if an 
employee resigns, any salary overpayment shall be recovered by the Employer from the employee by other 
mcans. 

7.05 When an employee is granted sick leave with pay and injury-on-duty leave is subsequently approved for 
the same period, i t  shall be considered, for the purpose of the record of sick leave credits, that the employee was 
noi granted sick leave with pay. 

7.06 If an employee becomes ill during a period of compensatory leave and such illness is supported by a 
medical certificate. the employee shall be granted sick leave with pay, in accordance with clause 7.02 and his or 
her compensatory leave credits shall be restored to the extent of any concurrent sick leave with pay granted. 

-5- 



AKTlCLE 8 

TECHNOLOGICAL CHANGE 

8.0 I Both parties recognize tlie advantage of technological change. and will encourage and promote 
technological change and improvements. Both parties will also cooperate to find ways of reducing, and if 
possible eliminating the loss of employment, which may be the result of any maior change. Before the 
Employer introduces any changes in technoiogy which will result in significant changes in the employment 
status or working conditions of employees, the Employer, except in cases of emergency, will noti5 a local 
representative of the Alliance as far in advance as possible of the change, and in any case. at least one hundred 
and twcnty (120) days bcforc its implementation. 

8.02 
services to tlie Employer would otherwise he redundant because of technological change. 

8.03 
timely basis, under the umbrella of the Joint Consultation Committee, with representatives of employees 
affected by the technological changes and the Employer. 

The Employer will give all reasonable consideration Lo the continued employment of employees whose 

The need for retraining caused by technological change shall be a topic for joint consultation, held on a 

* *  
ARTICLE 9 

SAFETY AND HEALTH 

9.01 The Employcr shall continuc to cnsurc thc occupational safcty and health of cmployccs. To this end. the 
Employer welcomes the continued participation of the employee representatives from the Establishment on the 
Safety and Health Committee, a recognized legal joint union-management responsibility. 

9.02 

9.03 
flowing from the CLC as the authority governing occupational safety and health in CSE. 

9.04 
the Right to Refuse as outlined in the CLC, Part II.  

9.05 
The Employer will w-elcome suggestions on the subject from the Alliance and the parlies undertake to consult 
with a view to adopting and expeditiously carrying out reasonable procedures and techniques designed or 
intended to prevent or reduce the risk of employment injury. 

All employees shall make every reasonable effort lo reduce and obviate risk of employment injury. 

The parties recognize the Canada Labour Code (CLC). Part II, and all provisions and regulations 

The parties rccognizc the importance of the principle of the Right to Know, thc Right to Participatc, and 

The Employer shall inalte reasonable provisions for the occupational safety and health of eniployees. 

ARTICLE 10 

LEAVE GENERAL 

10.1 When an employee has been permitted to liquidate more vacation or sick leave with pay than he or she 
has earned aiid his or her employment is terminated by death, the employee shall be considered to have earned 
such leave. 

10.2 
has earned, and his or her employment is terminated by lay-off, he or she shall be considered to have earned 

When an employee has been permitted to liquidate more vacation or sick leave with pay than he or she 
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such lea\-e if at the time of his or her lay-off he or she has completed two (2) or more years of continuous 
employment. Following written notice of lay-off, an employee is entitled to liquidate earned leave only. 

10.03 I n  the event of termination of employment for reasons other than death or lay-off, the Employer shall 
recover from the employee directly or from any monies owed the employee by the Employer an amount 
equivalent to unearned vacation and sick leave taken by the employee, as calculated from the employee's 
substantive rate of pay on the date of termination of the employee's employment. 

10.04 The amount of leave with pay credited to an employee by the Employer at the time when this Agreement 
becomes effective, or at the time when the employee becomes subject to this Agreement, shall be retained by 
thc cmploycc cxccpt as provided for in thosc clauses providing for thc liquidation of compensatory Icave. 

10.05 An einployee is entitled, once in each fiscal year. lo be informed upon request, of the balance of his or 
her vacation. compensatory and sick leave credits. 

10.06 An employee is not entitled to leave with pay during periods he or she is 011 leave without pay or under 
suspension. 

ARTICLE 11 

VACATION LEAVE 

11 .O1 The vacation year shall be from April 1'' to March 31" inclusive. of the following calendar year. 

Accumulation of Vacation Leave Credits 

11 .O2 An employee shall earn vacation leave credits at the following rate for each calendar month in which he 
or she receives at least ten (10) days' pay: 

one and one-quarter (1 %) days until the month in which the anniversary of his or her eighth (8"') 
year of service occurs; 

one and two-thirds (1213) days commencing with the month in which his or her eight (8"') 
anniversary of service occurs; 

one and five-sixths (15 i6 )  days commencing with the month in which his or her sixteenth (16"') 
anniversary of service occurs; 

onc and elevcn-twelfths (1 11/12) days commencing with the month in which his or hcr 
seventeenth (1 7"') anniversary of service occurs: 

two and one-twelfth (21112) days commencing with the month in which his or her eighteenth 
(1  8"') anniversary of service occurs; 

two and one quarter (2%) days commencing with the month in which his or her twenty-seventh 
(27Ih) anniversary of service occurs; 

two and onz-half(2%) days commencing with the month in which his or her twenty-eighth (28'") 
anniversary of service occurs; 

for the purpose of clause 11.02. effective May 3 I ,  1990, all service, wheiher continuous or 
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discontinuous. shall count toward vacation leave except where a person who, on leaving the 
I’ublic Service, takes or has taken severance pay. 

(i) However, employees who have received a severance pay tojoin CSE or received 
severance pay in lay-off aiid were re-appointed within one year following the date of the 
lay-off are excluded from this restriction. 

In order for service in the Canadian Forces or Royal Canadian Mounted Police to be 
counted, an employee must meet all three following criteria: 
- 
- 

(ii) 

be performing duties ofa continuing nature (ie: not casual employment). 
Have no brcak in employmciit of more than thrcc months from the date of an 
honourable release from the (CF/RCMI’) and the date of the appointment to the 
Public Service. 
Make, or have made, a valid election to contribute for the (CF/RCMP) service under 
the Public Service Superunnuniion Ac,. 

- 

(Si) Leave entitlement will be granted on the date all three requirements are met. 

Granting of Vacation Leave 

11 .O3 Both parties agree that although vacation leave credits are earned as a matter of right, the scheduling and 
granting of such leave must be authorized in advance before such leave is taken. The scheduling and granting of 
vacation leave should be so arranged as to adequately meet operational requirements, and subject to said 
operational requirements, an employee may: 

(a) during the first six (6) calendar iiionths of employment only be granted vacation leave up to the 
amount of earned credits; 

after the first six (6) calendar months of employment be granted an administrative advance of 
vacation leave credits to the extent of credits that would be accumulated by the end of the 
vacation year concerned, 

be granted vacation leave on any shiït. 

(b) 

(c) 

1 1 .O4 When in respect of any period of vacation I& an employee is granted: 

(a) bercavement lcavc, or 

(b) 

(c) 

is granted leave with pay because of illness in  the immediate family. or 

sick leave supported by a medical certificate, 

the period of vacation leave so displaced shall either be added to the vacation period if so requested by the 
employee and approved by the Employer, or reinstated for use at a later date. 

Carrv-over and/or Liauidation of Vacation Leave 

I* 

11 .O5 When in any vacation year an employee has not been granted all of the vacation leave credited to Iiini or 
her. tlie unused portion of his or her vacation leave up to a maximum of thirty five (35) days shall be carried 
ovcr into thc following fiscal year. Any unuscd lcavc credits in  exccss oftliirty five (35) days will paid to the 
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employee in cash at the employee's rate of pay based on his or her substantive position on the last day of the 
vacation year. 

I I .O6 During any vacation year, upon application by the employee and at the discretion of the Employer. 
earned but unused vacation leave credits in excess offifteeii (15) days may be paid in cash at the employee's 
daily rate of pay as calculated from the rate of pay for the classification of his or her substantive position on 
March 31 '' of the previous vacation year. 

** 
1 I .O7 On request, the Chief CSE or designate may, after considering the particular circumstances involved. 
grant carry over and/or liquidation of leavc in a manner diffcrcncc than that provided for in clause 1 1 .O5 and 
I I .06. 

Recall from Vacation I.eave 

I I .O8 When during any period of vacation leave an employee is recalled to duty, he or she shall be reimbursed 
for reasonable expenses, as defined by the Employer, that he or she incurs: 

in proceeding to his or her place of duty, and 

in returning to the place from which he or she was recalled ifhe or she immediately resumes his 
or her vacation upon completing the assignment for which he or she was recalled, 

(a) 

(b) 

after submitting such accounts, and within such time limits as are normally required by the Employer. 

1 I .O9 ï'he employee shall not be considered as being on vacation leave for any period in respect of which he 
or she is entitled to be reimbursed under clause I 1 .OS for reasonable expenses incurred by him or her. 

Leave when EmDiovment Terminates 

1 1 . I O  Exccpt as provided in clause I l  . I  1 when thc einploynicnt of an employec is tcrminatcd for any rcason, 
the employee or his or her estate shall be paid an amount equal to the product obtained by multiplying the 
number of days of eained but unused vacation leave and îurlough leave with pay to his or her credit by the daily 
rate of pay as calculated from the rate of pay for the classification of his or her substantive position on the date 
of the termination of his or her employment. 

11.1 1 Where the employee requests, the Employer shall grant the employee vacation leave credits prior to the 
termination of his or her employment if this will enable him or her, for the purposes of severance pay, to 
complete the first year of continuous employment in the case of lay-off and the tenth (10th) year of continuous 
cmploymcnt in the casc of rcsigiiation. 

1 I .12 An employee whose employment is terminated by reason of abandonment of his or her position is 
entitled to receive the payments referred to in clause 1 1 . I O  above if he or she so requests such payments in 
writing within the six ( 6 )  months following the date upon which his or her employment is terminated by a 
declaration by the Employer. 

Advance Payments 

1 I .  13 (a) The Employer agrees to issue advance payments of estimated net salary for vacation periods of 
two (2) or more complete weeks, provided a written request for such advance payment is 
received from the employee at least six (6) weeks prior to the last pay day before the employee's 
vacation period commences. 
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(b) Providing the employee has been authorized to proceed on vacation leave for the period 
concerned, pay in advance of goiiig on vacation shall he inade prior to tlie çoniiiienceiiient of 
leave. 

(c) Any overpayment in respect of such advance payments shall be an immediate first charge against 
any subsequent pay entitlements and shall he recovered in full prior to any further payment of 
salary. 

Cancellation of Vacation Leave 

I l  . I  4 When the Employer cancels or alters a period of vacation leave which it previously apprnved i n  writing. 
ihe Employer shall reimburse the employee for the non-reftuidable portion or vacaiion contracts and 
reservations inede by the employee in respect of that period, subject to the presentation of such docunientation 
as the Employer may require. The employee must make every reasonable attempt to mitigate any losses 
incurred and will provide proof of sucli action to the Employer. 

** 
11.15 (a) Employees shall be credited one-time entitlement of thirty-seven decimal five (37.5) hours of 

vacatinn lcavc with pay on the first (1") day of thc  month following tlic cniployce's sccond (2"") 
anniversary of service. as d e h e d  in clause 11.02(h). 

(b) Transitional Provisions 

Effective on October 12, 2006, employees with more than two years ofservices, as defined iii 
clause 11.02(11), shall be credited a one-time entitlement ofthirty-seven decinial five (37.5) hours 
of vacation leave with pay 

The vacation leave credits provided for in clause II.l5(a) and (b) above shall be excluded froni 
the application of paragraph I l  .O5 dealing with the carry-over of vacaiion leave. 

(c) 

ARTICLE 12 

OTHER LEAVE WITH OR WlTHOlJT PAY 

12.01 I n  respect to applications made for leave pursuant to this Article, the employee may be required to 
provide satisfactory validation of tlie circumstances necessitating sucli requests. 

12.02 Bcreavenicnt Lcavc With Pay 

For the purpose of this clause, immediate family is defined as father, mother (or alternatively stepfather, step- 
mother or foster-parent), grandparent. brother, sister. spouse (including cominon-law spouse resident with the 
employee). child (including child of common-law spouse). grand-child, slep-child or ward oî ihe  employee, 
father-in-law, mother-in-law, and relative permanently residing in the eniployee's household or with whom the 
employee permanently resides. 

(a) When a member of an employee's immediate family dies, the employee shall be entitled to a 
bereavement period of up to five (5) consecutive calendar days which does not extend beyond 
the day following the day of the funeral. During such period the employee shall be paid for 
those days which arc not rcgularly scheduled days ofrcst for the employee. In addition, thc 
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employee may be granted up to three (3) days leave with pay for the purpose of travel related to 
the death. 

I n  special circunisiances and at the request of the employee. the five (5) day bereavement period 
may be moved beyond the day after the day of the funeral but must include the daj of the 
fimeral. 

An employee is entitled to one (1) day of bereavement leave with pay for purposes related to the 
death of his or her son-in-law, daughter-in-law, brother-in-law or sister-in-law. 

If during a pcriod of compensatory lcave an cmployce is bcrcavcd in circumstances under which 
he or she would have been eligible for bereavement leave with pay under sub-clauses (a), (b) or 
(c) ofthis clause, he or she shall be granted bereavement leave with pay and his or her 
compensatory leave credits shall be restored to the extent of any concurrent bereavement leave 
with pay granted. 

I t  is recognized by the parties that the circumstances, which call for leave in respect of 
bereavement. are based on individual circumstances. On request, the Chief of CSE may. after 
considering the particular circumstances involved. grant leave with pay for a greater period, 
and/or in a manncr differcnt than that provided for in sub-clauses 12.02 (a) and (cj. 

12.03 Court Leave With Pay 

The Employer shall grant leave with pay to an employee for the period of time that he or she is required: 

(a) 

(b) 

(c) 

to be available forjury selection; 

to serve on a jury; or 

by subpoena or summons to attend as a witness in any proceeding held: 

(i) 

(ii) 

(iii) 

in or under the authority o f a  court ofjustice or before a grand jury. 

before a court. judge, justice, magistrate or coroner. 

before the Senate or House of Commons of Canada, or a committee of the Senate or 
Housc of Commons, otherwisc than in  thc pcrforniance of thc duties of his or her 
position, 

before a legislative council. legislative assembly or house assembly. or any committee 
thereof that is authorized by law to compel the attendance of witnesses berore it, or 

before an arbitrator or umpire of a person or body of persons authorized by law to make 
an inquiry and to compel the attendance of witnesses before it. 

(iv) 

(v) 

12.04 Personnel Selection Leave With Pay 

Where an employee participated in a personnel selection process for a position in the Public Service, as defined 
by the Piihlic Serilice Lohotir Relntbns Acr, the employee is entitled to leave with pay for the period during 
which the employee's presence is required for the purpose of the selection process, and for such further period 
as thc Employer considers reasonable for the cmployee to travel to and from the placc wherc his or her prcscncc 
is so required. 
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* *  
12.05 Maternity Leave without Pay 

(a) An einployee who becomes pregnant shall, upon request. be granted niateniiiy leave without pay 
for a period beginning before. on or after the termination date of pregnancy and ending not later 
tliaii eighteen ( 1  8 )  weeks after the termination date of pregnancy. 

(Ii) Notwithstanding paragraph (a): 

(i) where the employee has not yet proceeded on maternity leave without pay and her 
ncwhorn child is hospitalizcd, or 

where the employee has proceeded on maternity leave without pay and then returns lo 
work for all or part of the period during which her newborn child is hospitalized. the 
period of maternity leave without pay defined iii paragraph (a) may be extended beyond 
the date falling eighteen (1 8) weeks after the date of termination of pregnancy by a period 
equal to that portion of the period of the child's hospitalization during which the 
employee was not on maternity leave, to a maximum of eighteen (1 8) weeks. 

(ii) 

(c) Thc cxtcnsion describcd in paragraph (b) shall cnd not latcr than fifty-two (52) wccks aftcr thc 
termination date of pregnancy. 

The Employer may require an employee to suhmit a medical certificate certifying pregnancy. 

An employee who has not commenced maternity leave without pay may elect to: 

(i) 

(d) 

(e) 

use earned vacation and compensatory leave credits up to and beyond the date that her 
pregnancy terminates; 

use her sick leave credits up to and beyond the date that her pregnancy terminates, subject 
to the provisions set out in Article 7, Sick Leave With Pay. For purposes oftliis 
subparagraph, the t ams  "illness" or "injury" used in Article 7, Sick Leave With Pay, shall 
include medical disability related to pregnancy. 

(ii)  

(f) Ali employee shall inform the Employer in writing of her plans for taking leave with aiid without 
pay to cover her absence from work due to the pregnancy at least four (4) weeks in advance of 
thc initial datc of continuous lcavc of abscncc during which tcrniiiiation of prcgiiaiicy is cxpectcd 
to occur unless there is a valid reason why the notice cannot be given. 

I.eave granted under this clause shall be counted for the calculation of "continuous employment" 
for the purpose of calculating severance pay and "service" for the purpose of calculating vacation 
leave. Time spent on such leave shall be counted for pay increment purposes. 

(g) 

** 
12.06 Maternity Allowance 

(a) An employee who has been granted maternity leave without pay shall be paid a maternity 
allowance in accordance with the terms of the Supplemental Unemployment Benefit (SUB) Plan 
described in paragraph (c) to (i). provided that she: 

(i) lias completcd six (6)  months of continuous cmployincnt bcforc thc commcnccmcnt of 
lier maternity leave without püy. 
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(ii) provides the Employer with piaofthat she has applied for and is i n  receipt of maternity 
benefits under the Employment Insurance or Québec Parental Insurance plan$ in respect 
or insurable employment with the Employer, and 

has signed an agreement with the Employer stating that: (iii) 

(A) she will return to work on the expiry date of her maternity leave without pay unless the 
return to work date is modified by the approval of another form of leave: 

(B) following her rctuni to work, as dcscribcd in scction (A), shc will work for a pcriod cqual to 
the period she was in receipt of maternity allowance; 

(C) should she fail to return to work in accordance with section (A), or should she return to work 
hut fail to work for the total period specified in section (B), for reasons other than death, lay-off, 
early termination due to lack of work or discontinuance of a function of a specified period of 
employment that would have been sufficient to meet the obligations specified in section (B), or 
having become disabled as defined in the P u h k  Service Sicperrinnzmrion A c f .  she will be 
indebted to the Employer for an amount determined as follows: 

(allowance received) X (remaining period to be worked 
following her return to work) 

total period io be worked as 
specified in (B)] 

however. an employee whose specified period of employment expired and who is rehired by this 
Employer within a period of nine/y (90) days or less is not indebted lor the amouni if her new 
period of employment is sufficient to meet the obligations specified in section (B). 

For the purpose of sections (a)(iii)(B), and (C), periods of leave with pay shall count as time 
worked. Periods of leave without pay during the employee's return to work will not be counted as 
time worked but shall interrupt the period referred to in section (a)(iii)(B), without activating the 
recoveiy provisions described in section (a)(iii)(C). 

Maternity allowance payments made in accordance with the SUB Plan will consist of the 
following: 

(i) 

(b) 

(c) 

where an employee is subject to a waiting period oftwo (7) weeks before receiving 
Employment Insurance maternity benefits, iuiiety-three per cent (93%) of her weekly rate 
of pay for cach week of thc waiting period, less any other inonics carncd during this 
period, 

for each week that the employee receives a maternity benefit under the Employment 
Insurance or Québec Parental Insurance plans, she is eligible to receive the difference 
between ninety-three per cent (93%) of lier weekly rate and the maternity benefit, less 
any other monies earned during this period which may result in a decrease in her 
maternity benefit to which she would have been eligible if no extra monies had been 
earned during this period. 

(ii) 
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At the employee's request. the payment referred to iii subparagraph 12.06(c)(i) will be 
estimated and advanced to the employee. Adj ustmeiits will be made once the employee provides 
proof of receipt of Eniploynieiit Insurance or Québec Parental Insurance materniiy benefits. 

The maternity allowance to which an employee is entitled is limited to that provided in 
paragraph (c) and an employee will not be reimbursed for any aiiiount that she may he required 
to repay pursuant to the Employment Insurunce Act or the I'utznitrl Iit.si~roitce Act in Québec. 

The w-eekly rate of pay referred to in paragraph (c) shall be: 

(i) for a full-tinic cmploycc, thc cmploycc's wcckly ratc of pay on thc day imnicdiaicly 
preceding the commencement of maternity leave without pay, 

t'or an employee who has been eniployed on a part-time or on a combined full-time and 
part-time basis during the six (6 )  inonth period preceding the commencement of 
maternity leave, the rate obtained by multiplying the weekly rate ofpay in subparagraph 
(i) by the fiaction obtained by dividing the employee's straight time earnings by the 
straight time earnings the employee would have earned working full-time during such 
period. 

(ii) 

The w-eekly rate of pay referred to in paragraph (f) shall be the rate to which the employee is 
entitled for her substantive level to wIliich she is appointed. 

Notwithstanding paragraph (g), and subject to subparagraph (9(ii), if' on the day immediately 
preceding the commencement of maternity leave without pay an einployee has been on an acting 
assignment for at least four (4) months, the weekly rate shall be the rate she was being paid on 
that day. 

Where an employee becomes eligible for a pay increment or pay revision while in receipt of the 
maternity allowance, the allowance shall be adjusted accordingly. 

Maternity allowance payments made under the SIJB Plan will neither reduce nor increase an 
employee's deferred remuneration or severance pay. 

12.07 Suecial Maternity Allowance for Totally Disabled Emulovees 

(a) Aii employee who: 

(i) fails to satisfy the cligibiiity rcquiremcnt spccified in subparagraph 12.06(a)(ii) solcly bccausc a 
concurrent entitlement to benefits under the Disability Insurance (DI) Plan, the Long terni 
Disability (LTD) Insurance portion of the Public Service Management Insurance Plan (PSI\,lIP) 
or the (;»ifci'nnienf I?nnq?iojiee.~ ~i)mpensuiion Act prevents her from receiving Employiiieiit 
insurance or Québec Parental Insurance maieriiity benefits, and 

lias satisfied all of the other eligibility criteria specified in paragraph 12.06(a). other than those 
specified in sections (A) and (B) of subparagraph 12,06(a)(iii), shall be paid, in respect of each 
week of maternity allowance not received for the reason described in subparagraph (i). the 
difference between ninety-three per cent (93%) of her weekly rate of pay and the gross ainotint 
of her weekly disability benefit under the Di Plan, the LTD Plan or via the G'oiernrricvir 
Employee.$ Conzpcnsution Act. 

(ii) 
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(b) An employee shall be paid an allowance under this clause and under clause 12.06 for a 
combined period of no more than the number of weehs during which she would have been 
eligible for maternity benefits under the Employment Insurance or Québec Parental Insurance 
plans had she no1 been disqualified îrom Employment Insurance or Québec Parental Insurance 
maternity benefits for the reasons described in subparagraph (a)(i). 

** 
12.08 Parental Leave Without Pay 

(a) Where an employee has or will have the actual care and custody o f a  new-born child (including 
the ncw-born child of a common-law partner), thc cmploycc shall, upon rcqucst, bc granted 
parental leave without pay for a single period o fup  to thirty-seven (37) consecutive weeks in the 
fifty-two (52) week period beginning on the day on which the child is born or the day on which 
the child comes into the employee's care. 

Where an employee commences legal proceedings under the laws of a province to adopt a child 
or obtains an order under the laws of a province for the adoption of a child, the employee shall, 
upon request, be granted parental leave without pay for a single period of up to thirty-seven (37) 
consecutive weeks in the fifty-two week (52) period beginning on the day on which the child 
comes into thc cmployce's carc. 

Notwithstanding paragraphs (a) and (b) above, at the request of an employee and at the discretion 
ofthe Employer, the leave referred to in the paragraphs (a) and (b) above may be taken in two 
periods. 

(b) 

(c) 

(d) Notwithstanding paragraphs (a) and (b): 

(i) where the employee's child is hospitalized within the pcriod dcfincd in the above 
paragraphs. and the employee has not yet proceeded on parental leave without pay, or 

where the employee has proceeded on parental leave without pay and then re tuns  to 
work for all or pari o ï  the period during which his or her child is Iiospitalizd. the period 
of parental leave without pay specified in the original leave request may be extended by a 
period equal to that portion of the period of the child's hospitalization during which the 
employee was not on parental leave. However, the extension shall end not later than one 
hundred and four (104) weeks after the day on which the child comes into the employee's 
carc. 

(ii) 

(e) An employee who intends to request parental leave without pay shall notify the Employer at least 
four (4) weeks in advance ofthe expected date ofthe birth ofthe employee's child (including the 
child ora  common-law spouse). or !he date the child is expected to come into the employee's 
care pursuant to paragraphs (a) and (b). 

(f) The Ernployer may: 

(il 

(ii) 

(iii) 

defer the commencement of parental leave without pay at the request of the  employee; 

grant the cmploycc parental Icavc without pay with less than four (4) weeks' notice; 

require an employee to submit a birth certificate or proof of adoption ofthe child. 
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(g) Leave grünted under this clause shall count for the calculation of "continuous employment" for 
the purpose of calculating severance pay and "service" for the purpose of calculating vacation 
leave. Time spent on sucli leave shall count for pay increment purposes. 

** 
12.09 Parental Allowance 

(a) An einployee who has been granted parental leave without pay, shall be paid a parental 
allowance in accordance with the terms of the Supplemental Unemployment Benefit (SUR) Plan 
described in paragraphs (e) to (i), providing he or she: 

(i) has completed six (6)  months of continiious employment before the commencement of 
parenial leave without pay, 

provides the Employer with proof that he or she has applied for and is in receipt of 
parental, paternity or adoption benefits under the Employment Insurance or Québec 
Parental Iiisurance plans in respect of insurable employment with the Employer. and 

has signed an agreement with the Employer stating that: 

the employee will return to work on the expiry date of hisiher parental leave without pay, 

(ii) 

(iii) 

(A) 
unless the return to work date is modified by the approval of another form of leave; 

(B) 
for a period equal to the period the employee was in receipt of the parental allowance, in  addition 
to the period of time referred to in section 12.06(a)(iii)(B), if applicable; 

(C) 
return to work but fail to work the total period specified in section (B), for reasons other than 
death, lay-off. early termination due to lack of work or discontinuance of a function of a 
specified period of employment that would have been sufficient to nieet the obligations specified 
in section (B), or having become disabled as defined in ihe Pirhlic Service Sirperunnzrn/ion Act, 
he or she will be indebted to the Employer for an amount determined as follows: 

(allowance received) X (remaining period to be worked 

Following his or lier return to work, as described in section (A), the employee will work 

should hc or she fail to return to work in accordance with section (A) or should he or she 

following hishcr return to work) 

[total period to be worked 
as specified in (B)] 

however, an employee whose specified period of employment expired and who is rehired by this 
Employer within a period of ninety (90) days or less is not indebted for the amouiit if his or her 
new period of employment is sufficient to meet the obligations specified in section (B). 

For the purposc of scctions (a)(iii)(B), and (C), periods of lcavc with pay shall count as timc 
worked. Periods or leave without pay during ihe employee's return to work will not be counted as 
time worked but shall interrupt the period referred to in section (a)(iii)(B). without activating the 
recovery provisions described in section (a)(iii)(C). 

(b) 
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(c) Parental Allowance payments made in accordance with the SUB Plan will consist of the 
following: 

(i) where an employee is subject to a waiting period of two (2) weeks berore receiving 
Employment Insurance parental benefits, ninety-three per cent (93%) of hidher weekly 
rate of pay for each week of the waiting period, less any other monies earned during this 
period; 

for each week the employee receives parental, adoption or paternity benefit under the 
Employment Insurance or the Québec Parental Insurance plans. he/slie is eligible to 
rcccivc the diffcrencc bctwecn ninety-thrce per cent (93%) ofhis or her wcekly rate and 
the parental, adoption or paternity benefit. less any other monies earned during this 
period which may result in a decrease in hidher parental, adoption or patemiiy benetit io 
which he/she would have been eligible if no extra monies had been earned during this 
period. 

where an employee has received the full eighteen (18) weeks of maternity benefit and the 
full thirty-two (32) weeks of parental benefit under the Québec Parental Insurance Plan 
and thereafter remains on parental leave without pay, she is eligible to receive a further 
parental allowance for a pcriod of two (2) wccks, ninety-thrcc per ccnt (93%) of hcr 
weekly rate of pay for each week. less any other monies earned during this period. 

At the employee's request, the payment referred to in subparagraph 12.09(c)(i) will be estimated 
and advanced to the employee. Adjusimenis will be made once the employee provides prooîof 
receipt of E1 or QPIP parental benefits. 

The parental allowance to which an employee is entitled is limited to that provided in paragraph 
(c) and an employec will not be reimbursed for any amount that he or she is required to repay 
pursuant to the Emplojatent Insurunce Act or the Purental Insurance Ac/ in Quebec. 

The weekly rate of pay referred to in paragraph (c) shall be: 

(i) 

(ii) 

(iii) 

(d) 

(e) 
' 

( f )  

for a full-time employee, the employee's weekly rate of pay on the day immediately 
preceding the commencement of maternity or parental leave without pay; 

for an employee who has been employed on a part-time or on a combined full-time and 
part-time basis during thc six (6) month pcriod prcccding the commencement of 
maternity or parentd leave without pay, the rate obtained by iiiultiplying the weekly rate 
of pay in subparagraph (i) by the fraction obtained by dividing the employee's straight 
time earnings by the straight time earnings the employee would have earned working 
Lull-time during such period. 

(ii) 

(g) The weekly rate of pay referred to in paragraph (0 shall he the rate to which the employee is 
entitled for the substantive level to which she or he is appointed. 

Notwithstanding paragraph (g), and subject to subparagraph (f)(ii). if on the day immediately 
preceding the commencement of parental leave without pay an employee is performing an acting 
assignment for at lcast four (4) months, thc wcekly rate shall be the ratc the cmployec was being 
paid on that day. 

Where an employee becomes eligible for a pay increment or pay revision while in receipt of 
parental allowance, the allowance shall be adjusied accordingly. 

(h) 

(i) 
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fi) Parental allowance payments made under the SUB Plan will neither reduce nor inciease an 
eniployee’s deferred lemuneration or severance pay. 

The maximum combined maternity and parental allowaiices payable shall not exceed fifty-tmo 
(53) weeks for each combined maternity and parental leave without pay. 

(k) 

** 
12.1 O Special Parental Allowance for Totallv Disabled Einulovees 

12 

(a.) An eniploycc who: 

(i) fails to satisfy the eligibility requirement specified in subparagraph 12.09 (a)(ii) solely 
because a concurrent entitlement to benefits under the Disability Insurance (DI) Plan. the 
Long-term Disability (LTD) Insurance portion of the Public Service Management 
Insurance Plan (PSMlP) or via the Governnien/ Enip10~~cc.s C.‘on?pensri/ion Ac/  prevents 
the employee from receiving Employment Insurance or Québec Parental Insurance Plan 
benefits. and 

has satisficd all of thc othcr cligibility critcria spccificd in paragraph 12.09(a). othcr than 
those specified in sections (A) and (B) of subparagraph 12,09(a)(iii). shall be paid, in 
respect of each week of benefits under the parental allowance not received for the reason 
described in subparagraph (i), the difference between ninety-three per cent (93%) of the 
employee’s raie orpay and the gross amount of his or her weekly disabiliiy benefii under 
the DI Plan, the LTD Plan or via the Governmenf Employees (,’ompensa/iun Acl. 

An employee shall be paid an allowance under this clause and under clause 12.09 for a combined 
period of no more than thc numbcr of wecks during which the employee would havc been 
eligible for parental, paternity or adoption benefits under the Employment Insurance or Québec 
Parental Insurance plans, had the employee not been disqualified from Employment Insurance or 
Québec Parental Insurance Plan benefits for the reasons described in subparagraph (a)(i). 

(ii) 

(b) 

Leave Without Pay for the Care and Nurturing of Pre-School Age Children 

Subject to operational requirements as determined by the Employer, an employee shall be granted leave without 
pay for the personal care and nurturing of the employee’s pre-school age children in accordance with the 
following conditions: 

an employee shall notify the Employer in writing as  far in advance as possible hut not less than 
four (4) weeks in advance of the date of such leavc; 

leave granted under this clause shall be for a minimum period of six (6) weeks; 

the total leave granted under this clause shall not exceed five (5) years during an employee’s 
total period of employment in the Public Service; 

such leave shall be deducted from the calculation of “continuons employment” for the 
calculation of severance pay and “service” for the calculation of vacation leave; 

time spent on such leave shall not be counted for pay increment purposes. 

-18- 



12.12 Leave Without Pay for Personal Needs 

Leave without pay will be granied for personal needs in the following manner: 

(a) subject to operational requirements, leave without pay for a period ofup to three (3) months will 
be granted to an employee for personal needs; 

subject to operational requirements, leave without pay for more than three (3) months but not 
exceeding one ( I )  year will be granted to an employee for personal needs; 

an employee is entitled to leave without pay for personal needs only once under each of (a) and 
(b) ofthis clause during the employee’s total employment in the CSE. Leave without pay granied 
under this clause may not be used in combination with maternity or parental leave without the 
consent of the Employer: 

leave without pay granted under (a) of this clause shall be counted for the calculation of 
”continuous employment” for the purpose of severance pay and “service” for the purpose of 
calculating vacation leave. Time spent on such leave shall be counted for pay increment 
purposcs: 

leave without pay granted under (b) of this clause shall be deducted from the calculation of 
“continuous employment” for the purpose of calculating severance pay and “service” for the 
purpose of calculating vacation leave for the employee involved. Time spent on such leave shall 
not count for pay increment purposes. 

(b) 

(c) 

(d) 

(e) 

12.13 Leave Without Pav for Relocation of a Spouse 

(a) At the request of an employee, leave without pay for a period of up to one ( I  ) year shall be 
granted to an employee whose spouse is permanently relocated and up to five (5) years to an 
cmployce whose spouse is temporarily relocated. 

Leave without pay granted under this clause shall be deducted from the calculation of 
“continuous employment” for the purpose of calculating severance pay and “service” for the 
purpose of calculating vacation leave for the employee involved except where the period of such 
leave is less than three (3) months. Time spent on such leave which is for a period of more than 
three (3) months shall not be counted for pay increment purposes. 

(b) 

** 
12.14 Leave With Pav for Familv-Rclatcd Rcsponsibilitics 

** 
(a) For the purpose ofthis clause, family is defined as spouse, (or common-law spouse resident with 

the employee). children (including foster children or children of spouse or common-law partner), 
parents (including step-parents of foster parents) or any relative permanently residing in the 
employee’s household or with whom the employee permanently resides. 

** 
(b) The Employer shall grant leave with pay under the following circumstances: 
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(i) to take a family member for medical or dentai appointments, or for appointments with 
school authorities or adoption agencies, if the supervisor was notified ofthe appointment 
as far in advance as possible: 

to provide for the immediate and temporary care o fa  meinher of the employee's fàiiiily 
and to provide the employee with time to make alternate care arrangements; 

for needs directly related to the birth or adoption ofthe employee's child. 

(ii) 

(iii) 

The total leave with pay, which may be gianted under sub-clauses (b)(i). (ii) and (iii) above shall 
not excecd fivc ( 5 )  days in a fiscal year. 

(c) 

12.1 5 Iniury-On-Dutv Leave Wiih Pav 

An employee shall be granted injury-on-dnîy leave with pay for such reasonable period as may be determined 
by the Employer when a claini has been made pursuant to the Governtnenr Empioyees C'ornpensuliou Act. and a 
Workers' Compensation authority has notified the Employer that it has certified that the employee is unable to 
work because of: 

(a) pcrsonal injury reccivcd in thc pcrfomiancc of his or hcr dutics and not causcd by the employee's 
wilful misconduct, 

an industrial illness or disease arising out of and in the course of his or her employment. (b) 

if the employee agrees to remit to the Receiver üeneral of Canada any amount received by him or her in 
compensation for loss of pay resulting from or in respect of such in,jury, illness or disease providing however 
that such amount does not stem from a personal disability policy for which the employee or his or her agent has 
paid the premium. 

12.1 6 Leave With or Without Pay for Other Reasons 

At its discretion, the Employer may grant: 

(a) leave with pay when circumstances not directly attributable to the employee prevent his or her 
reporîing for duty. Such leave shall not he unreasonably withheld: 

leave without pay for purposes other than those specified in this agreement; 

leave with pay may be granted ifrequired to enahle an employee to atîend to urgent business 
arising from a scrious domestic contingcncy or difficulty. Such leavc shall not bc unrcasonably 
withheld: 

leave with pay for purposes other than those specified in this Agreement, including military or 
civil deîençe iraining, and emergencies affecting the coniniuniiy of place of work. With 
reference to federal, provincial and municipal elections, excused duty for voting purposes shall 
be sufficient to allow an employee the number of consecutive hours to vote immediately prior to 
closing of the polls specified in the Cunudu Ekcrions Act or relevant provincial or niunicipal 
election act. 

(h) 

(c) 

(d) 

12.17 Leave Without Pav for the Lone Term Care of a Parent 

(a) Roth parties recognize the importance of access to leave for the purpose of long-term care » f a  
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parent 

An employee shall be granted leave without pay for the long-term personal care ofthe 
employee's parents, including step-parents or roster parents, in accordance with tlie îollow,iiig 
conditions: 

(i) 

(b) 

an employee shall not i5  the employer in writing as far in advance as possible but not less 
than four (4) weeks in advance of the commencement date of such leave. unless because 
of an urgent or unforeseeable circumstance such notice cannot be given; 

leave granted undcr this Article shall bc for a minimum period of tlircc (3) wccks; 

the total leave granted under this Article shall not exceed five (5) years during an 
employee's total period of employment i n  the Public Service: 

leave granted for the periods of one year or less shall be scheduled in a manner, which 
ensures continued service delivery. 

(ii) 

(iii) 

(iv) 

(c) An employee who has proceeded on leave without pay may change his or lier return to work date 
if such cliangc docs not result in additional costs to thc cniploycr. 

12. I8 Volunteer and Personal Needs Leave 

(a) Subject to operational requirements as  determined by the Employer and with an advance notice 
of at least five (5) working days, the employee shall be granted, in each fiscal year; 

(i) one ( I )  day of leave with pay to work as a volunteer for a charitablc or community 
organization or activity. other than for activities related to the Government of Canada 
Workplace Charitable Campaign; and 

one (1) day of leave with pay for reasons of a personal nature. (ii) 

These leaves shall be scheduled at times convenient to both the employee and the Employer. 
Nevertheless, the Employer shall make every reasonable effort to grant the leaves at such times 
as the employee may request. 

ïhese  leaves are non-cumulative. and have no caîhout value if unused. 

(b) 

(c) 

* *  
12.19 Maternitv Relatcd Rcassignmcnt or Leave 

(a) An employee who is prcgiiant or nursing may, during tlie period from thc bcginning of pregnancy to 
the end of the twenty-fourth (24'") week following the birth, request the Employer to modify her job 
function or reassign her to another job iî, by reason orthe pregnancy or nursing, coniinuing any of 
her current functions inay pose a risk to her health or that of the foetus or child. 

(b) An employee's iequcst under clause 12.19 (a) must be acconipanied or followed as soon as  possible 
by a medical certificate indicating the expected duration of the potential risk and the activities or 
conditions to avoid in order to cliiiiinüie the risk. Dependent upon the particular circumstances of 
the request. the Employcr niay obtain an independent medical opinion. 
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(c) An employee who has made a requesi uiider clause 12.19 (a) is entitled to continue in lier current 
job while tlie Employer examines her request, but, ifthe risk posed by continuing any oflier job 
functions so requires. she is entitled to be immediately assigned alternative duties until such time as 
the Employer: 

(i) 

(ii) 

modifies her job functions or reassigns her; or 

inforins her in writing that it is not reasonably practicable to iiiodifj? her job functions or 
reassign her. 

(d) Whcrc rcasonably practicablc, tlic Employer shall niodify tlic cmploycc's job functions or rcassign 
her. 

(e) Where the Eniployer concludes that a modification ofjoh functions or a reassignment that would 
avoid the activities or conditions indicated in the medical certificate is not reasonably practicable, 
the Employer shall so inforin the employee in writing and sliall grant leave ofabsence without pay to 
the employee for the duratioii of the risk as indicated in the medical certificate. However, such leave 
shall end no later than twenty-four (24) w e k s  after the birth. 

( f )  An employcc whosc job functions Iiavc hccn modified, who as bccn rcassigiicd or who is on icavc of 
absence shall give at least two ( 2 )  weeks notice in writing to tlie Employer of any change in duration 
ofthe risk or the inability as indicated in the medical certificate. unless there is a valid reason why 
that notice cannot be given. Such notice may be accompanied by a new medical certificate. 

ARTICLE 13 

CAREER DEVELOPMENT LEAVE 

13.01 General 

The parties to this Agreement recognize that employees, in order to maintain and enhance their professional 
expertise, skills, knowledge and competencies in their chosen field of work, need io have an opporiuniiy on 
occasion to attend or participate in career developni,ent activities descri bed in this Article. 

13.02 Education Leave Without Pav 

(a) Upon written application by the employee and with the approval of the Employer. an employee 
may he granted education leave without pay for varying periods of up to one (1) year, which can 
be renewed by mutual agreeincnt. to attend a rccognizcd institution for studics in some field of 
education in which preparation is needed to fill his or her present role more adequately or to 
undertake studies in some field in order to provide a service which the Employer requires or is 
planning to provide. 

At the Employer's discretion, an employee on education leave without pay under this Article may 
receive an allowance in lieu of salary of up to IOO% (one hundred per cent) of his or her annual 
rate of pay, depending on the degree to which the education leave is deemed, hy the Employer. to 
he relevant to organizational requirements. Where the employee receives a grani. bursary or 
schoiarship, the education leave allowance may be reduced. I n  such cases the amount of tlie 
reduction shall not exceed the amount of the grant, bursary or scholarship. 

(b) 
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(c) Allowances already being received by the employee may at the discretion of the Employer be 
continued during the period of the education leave. The employee shall be notified when the 
leave is approved whether such allowances are to be continued iii whole or in part. 

As a condition of the granting of education leave without pay, an employee shall. if required. 
give a written undertaking prior io the commencement of the leave to return to the seivice of the 
Employer for a period of not less than the period of the leave granted. 

If the employee: 

(i) 

(ii) 

(iii) 

(d) 

fails to complctc the coursc: 

does not resume employnient with the Employer on completion oîthe course: 01 

ceases to be employed, except by reason of death or lay-off, before terniination of the 
period he or she has undertaken to serve after completion of tlie course: 

he or she shall repay the Employer all allowances paid to him or her under this Article during the 
education leave or such lesser sum as shall be determined by the Employer. 

13.03 Attendance at Conferences and Conventions 

The parties to this Agreement recognize that attendance or participation at conferences, 
conventions, symposia, workshops and other gatherings of a similar nature contributes to the 
niainteiiance of high professional and technical standards in the work place. 

In order to benefit from exchange of knowledge and experience, an employee shall have the 
opportunity, on occasion, to attend conferences and conventions which are related to his or her 
field of work, subject to operational constraints. 

Thc Employer may grant leave with pay and reasonable expenscs including registration fees to 
anend such gatherings, subject to budgetary and operational constraints. 

An employee who attends a conference or convention at the request of the Employer shall be 
deemed to be on duty and, as required, in travel status. The employer shall pay the Registration 
fees oftlie convention or conference the employee is required to attend. 

An employee invited to participate in a conference or convention in an official capacity, such as 
to present a fornial address or to give a course related to his or her field of employment, inay be 
granted leave with pay for this purpose and may, in addition, be reimbursed for his or her 
payment of convention or confeieiice registration fees and reasonable travel expenses. 

An employee shall not be entitled to any compensation under the Overtime or Travel 'Time 
provisions of this Agreement in respect of hours he or she is i n  attendance at or travelling to or 
froin a conference or convention under the provisioiis of this clause, except ;IS provided by 
paragraph (d). 

13.04 Carccr and Profcssional Dcvclopnient 

(a) The parties to this Agreement share a desire to improve professional, technical and 
administrative standards in the workplacc by giving cmployces the opportunity on occasion: 



to participate in workshops, short courses or similar out-service programs to keep up to 
date with knowledge and skills in their respective Iields of work; 

to atlend courses given by tlie Employer; 

to carry out research or perform work related to their normal field of specialization andior 
their normal research progranis in institutions or locations oiher than those of the 
Employer. 

to carry out research in the employee's field of specialization not specitïcally related to 
his or her assigned work pro,jects when in the opinion of the Employer such research is 
nccdcd to cnable tlic employec to fill his or Iicr prcseiit rolc morc adcquatcly. 

Subject Lo the Employer's approval. an employee shall receive leave with pay in order to 
participate i n  tlie activities described in 13.04 (a). 

An employee may apply at any time for career and professional development under this clause, 
and the Employer may select an employee at any time for such career and professional 
development, 

Whcn aii cmploycc is sclcctcd for carccr and professional dcvclopmcnt uudcr sub-clausc (a) (i), 
(iii) and (iv). the Employer will consult with the employee before determining the location and 
duration of the program of work or studies to be undertaken. 

An employee selected for career and professional development under this clause shall continue 
to receive his or her normal compensation including aiiy increase for which lie or she may 
become eligible. The employee shall not be entitled to any compensation under the Overtime or 
Travel Time provisions of this Agreement while on career and professional development leave 
undcr this clause. 

An employee. on career and professional development leave under this clause may he 
reimbursed for reasonable travel expenses and such other additional expenses. as the Employer 
deems appropriate. 

13.05 Examination Leave With Pav 

At the Eniployerk discretion, examination leave with pay may be granted to an employee for the purpose of 
writing an examination which takes place during the employee's scheduled hours of work. Such leave will only 
be granted where in the opinion ofthe Employer, the course of study is directly related to the employee's duties 
or will improve his or her qualifications. 

** 
ARTICLE 14 

GRIEVANCE PROCEDURE 

General 

14.01 The parties to this Agreement recognize the value of informal discussions between employees aiid their 
supervisors, to the end that problems might be resolved without recourse to a formal grievance. Where a party. 
within the limits prescribed in clause 14.09. 14.26 or 14.35 gives notice that he or she wishes to take advantage 
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ofthis clause. it is agreed that the period between the initial discussion and the final response shall not count 
as elapsed time for the purpose ofgrievance time limits. 

14.02 
Employer and the employee and, where appropriate, the Alliance representative. 

Individual Grievance 

14.03 An employee who wishes to present a grievance at any prescribed step in the grievance procedure. shall 
transmit this grievance to his or her immediate supervisor or local officer-in-charge who shall forthwith: 

The time limits slipulated in this procedure may be extended by mutual agreement beiween the 

(a) forward the grievance to the representative of the Employer authorized to deal with grievances at 
the appropriate step; and 

provide the employee with a receipt stating the date on which the grievance was received by him 
or her. 

(b) 

14.04 A grievance of an employee shall not be deemed to be invalid by reason only of the fact that it is not in 
accordance with the form supplied by the Eniployer. 

14.05 Subject to and as provided in the Puhlic Service Lnhour Relurions Act, an employee who feels that he or 
she has been treated unjustly or considers himself or herself aggrieved by an action or lack of action by the 
Employer. in matters other than those arising from the classification process. is entitled to present a grievance in 
the manner prescribed in clause 14.03, excepi that 

(a) where there is another adniinishative procedure provided by, or under any Act qf’Puriiufiwni, to 
deal with his or her specific complaint such procedure must be followed, other than the 
Cunudiun Human Rights Aci, and 

where the grievance relates to the interpretation or application of the Collective Agreement or an 
arbitral award, he or she is not entitled to present the grievance unless he or she has the approval 
of, and is represented by the Alliance. 

(b) 

14.06 There shall be no more than a maximum of three (3) steps in the grievance procedure. The final step 
shall be the Chief, Communications Security Establishment. 

14.07 Thc Employcr shall dcsignatc a represcntativc at each stcp in thc gricvancc procedurc and shall inform 
each employee, to whom the procedure applies, of the name or title of the person so designated together with 
the name or title and address of the immediate supeilrisor or local officer-in-charge to whom a grievance is to be 
presented. This information shall be communicated to employees by means of notices posted by the Employer 
in places where such notices are most likely to come to the attention of the employees to whom the grievance 
procedure applies, or otherwise as determined by agreement between the Employer and the Alliance. 

14.08 
level. ‘The Alliance shall have the right to consult with the Employer with respect to a grievance at each level of 
the grievance procedure. 

14.09 An employcc may present a gricvancc to thc first stcp ofthe proccdurc in thc manner prescribcd in 
clause 14.03. no later than 35 days after the earlier of the day on which the aggrieved employees received 
notification and the day on which they had knowledge of any act, omission or other matter giving rise to the 
group grievance. . 

An employee may be assisted and/or represented by the Alliance when presenting a grievance at any 
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14.10 An employee may present a grievance at e k h  succeeding step in the grievance procedure. beyond the 
first step either: 

(a) where the decision or settlement is not satisractory to him or her within fifteen (15) days arter 
that decision or settlement has been conveyed in writing to him or her by the Employer, or 

where the Employer has not conveyed a decision to him or her within the time prescribed in 
clause 14.1 I. no later than 40 days after the expiry of the period within which the decision was 
required. 

(b) 

14.1 1 Thc Ernployer shall normally rcply to an cmployce's gricvancc at any stcp of thc gricvancc proccdiuc no 
later than 20 days after the day on which the individual grievance was received in the manner described in 
clause 14.03 and 14.10. 

14.1 2 Where an employee has been represented by the Alliance in the presentation of his or her grievance, the 
Eniployer will provide the appropriate representative of the Alliance with a copy of the Employer's decision at 
each step of the grievance procedure at the same time that the Employer's decision is conveyed to the employee. 

14.13 
binding upon the employees unlcss thc grievancc is a class of grievancc that may be referred to adjudication. 

14.14 Where the provisions of clause 14.03 cannot be complied with and it is necessary to present a grievance 
by mail, the grievance shall be deemed to have been presented on the day on which it is postmarked and it shall 
be deemed to have been received by the Ernployer in the day it is delivered to the appropriate office of CSE. 
Similarly, the Employer shall be deemed to have delivered a reply at any step on the date on which the letter 
containing the reply is postmarked. but the time limit within which the griever may present his or her grievance 
at the next higher step shall be calculated from the date on which the Employer's reply was delivered to the 
address shown on the grievance form. 

14.15 Where it appears that the nature of the grievance is such that a decision cannot be given below a 
particular step of authority. any or all the steps except the final step may be eliminated by agreement of the 
Employer and the employee, and, where applicable, the Alliance. 

14.1 6 
apply, except that the grievance may be presented at the final level only. 

14.17 An cinployce may by written notice to his or her immediate supervisor or officer-in-charge withdraw D 
grievance at any level of the grievance process before a decision is made at that level. 

14.1 8 Any employee who fails to present a grievance to the next higher step within the prescribed time limits 
shall be deemed to have abandoned the grievance unless. due to circumstances beyond his or her control. he or 
she was unable to comply with the prescribed time limits. 

14.19 No person shall seek by intimidation, by threat of dismissal or by any other kind of threat to cause an 
employee to abandon his or her grievance or refrain from exercising his or her right to present a grievance. as 
provided in this Collective Agreement. 

14.20 Whcrc an employce has prescntcd a gricvancc up to and including the final stcp in  the gricvancc 
procedure with respect to: 

The decision given by the employer at the Final Level in the grievance procedure shall be final and 

Where the Employer discharges an employee, the grievance procedure set forth in this Agreement shall 

(a) the interpretation or application in respect of him or her of a provision of this Collective Agrccmcnt 
or a related arbitral award. or 
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(b) disciplinary action resulting in discharge, suspension or a financial penalty, and his or lier 
grievance has not been dealt with to his or Iier satisfaction; he or she niay refer the grievance to 
adjudication in accordance with the provisions or the Public Service Labour Reiationu Act and 
Regulations. 

14.21 Where a grievance that may be presented by an employee to adjudication is a grievance relating to the 
interpretation or application in respect of him or her o f a  provision ofthis Agreement or an arbitral award. the 
employee is not entitled to refer the grievance to adjudication unless the Alliance signifies in a prescribed 
maimer: 

(a) 

(b) 

Group Grievance 

14.22 The Alliance may present to the Employer a group grievance on behalf of employees in the bargaining 
unit who feel aggrieved by the interpretation or application, common in respect of those employees, ofa 
provision of a collective agreement or an arbitral award. 

14.23 The Alliance shall transmit the group grievance form to the appropriate person. as identified by the 
Employer. who shall on receipt o f a  group grievance: 

its approval of the reference ofthe grievance to adjudication, and 

its willingness to represent the employee in the adjudication proceedings. 

(a) 

(b) 

deliver to the Alliance a receipt stating the date on which the group grievance was received; and 

forward the group grievance to the person whose decision constitutes the appropriate level of the 
group grievance process. 

14.24 Subject to and as provided in the Public Service Labour Relations Act‘ the bargaining agent may present a 
group grievance in thc manner set out in  clausc 14.23. except 

(a) where there is another administrative procedure provided by, or under any Act o/Parliumenf~ to deal 
with his or her specific complaint such procedure must he follow, other than the Canadian Human 
Rights Act; or 

(b) an employee has availed himself or herself of a complaint procedure cstablislicd by a policy of tlic 
Employer if the policy expressly provides that an employee who avails himself or herself of the 
coniplaint procedure is precluded from participating in a group grievance. that employee may uot he 
included in the group grievance; 

14.25 There shall be no more than a maximum ofthree (3) steps in the group grievance procedure. The final 
step shall be the Chief, Communications Security Establishment. 

14.26 The Alliance may present the group grievance at the first step of the group grievance process no later dian 
35 days after the earlier of the day on which the aggrieved employees received notification and the day on 
which they had knowledge of any act. omission or other matter giving rise to the group grievance. 

14.27 The Alliance may present a group grievance at each succeeding steps in the group grievance procedure. 
beyond the first step either: 

(a) no later than 15 days after the day on which the decision orthe previous level was received; or 
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(b) ifthe Einployer has not conveyed a decision to him or lier within the time prescribed in clause 14.28, 
no later than 40 days after the expiry ofthe period witliiii which the decision was required. 

14.28 Tlie Eniployer shall reply to the Alliance regarding a group grievance no later than 70 days after the day 
on wliicli the group grievance was received by the person identified under clause 14.23. 

14.29 Where it appears that the nature of the grievance is such that a decision cannot be given below a 
particular step ofauthority, any or all the steps except the final step may be eliminated by agreement oftlie 
Employer and the Alliance. 

14.30 .h employee in respect of whom a group grievance lias been presented may, at any time before a final 
decision is made in respeci of the grievance, notify the Alliance that they no longer wish io be involved in the 
group grievance. 

14.3 1 The Alliance inay refer to adjudication any group grievance that has been presented tip to and including 
Final Level in the grievance process and that has not been dealt with to its satisfaction. 

Policv Grievance 

14.32 The policy grievance process shall consist of one level 

14.33 Roth the Alliance and the Employer may present a policy grievance to the other in respect of the 
interpretaiion or application of the collective agreement as it relates to either of them or to the bargaining unit 
generally. 

14.34 Neither the Alliance nor the employer may present a policy grievance in respect of which an 
adminisirative procedure for redress is provided under any Act qj’Pni’liu/izen/, other than the Cunudian Huntcin 
Rights Act: 

(a) dcspitc scction 14.34, neither the employer nor tlic bargaining agent may prcscnt a policy gricvancc 
in respect of the right to equal pay for work of equal value. 

14.35 Both parties to this agreement shall identify the person authorized to receive a policy grievance, who on 
receipt of a policy grievance shall: 

(a) dcliver a rcceipt to thc other party stating thc date on which the policy 
grievance was received; and 

shall forward the policy grievance to the person whose decision constitutes the level of the policy 
grievance process. 

(b) 

14.36 A policy grievance may he presented no later than 35 days after the earlier of the day on which 
notification was received and the day on which there was knowledge of any act, omission or other matter giving 
rise to the policy grievance. 

14.37 The person whose decision constitutes the level of the policy grievance process shall provide a decision to 
the othcr party no later than 20 days aftcr thc day on which the policy gricvancc was reccivcd by thc person 
identified under clause 14.34. 

14.38 A policy grievance may be withdrawn at any time prior to a final decision being made. 
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14.39 A party that presents a policy grievance may refer it to acliudication, as provided under the Public 
Service Labotii, Relutioiis Act. 

ARTICLE 15 

LEAVE FOR ALLIANCE BUSINESS 

15.01 Public Service Labour Relations Board Hearings 

Complaints madc to tlic Public Scrvicc Labour Rclations Board 

Where operational requiremenls permit the Employer will grant leave with pay: 

to an employee who makes a complaint on his or her own behalf before the Public Service 
Labour Relations Board. and 

to an employee who acts on behalf of an employee making a complaint, or who acts on behalf of 
the Alliance making a complaint. 

ADDlicatiOnS for Certification. Representations and interventions with Respect to Auplications 
for Certification 

Where operational requirements pemiit, the Employer will grant leave without pay: 

to an employee who represents the Alliance in an application for certification or in an 
intervention; and 

to an employee who makes personal representations with respect to a certification. 

EmDiovce called as a witness 

The Employer will grant leave with pay: 

to an employee called as a witness by the Public Service Labour Relations Board; and 

where operational requirements permit, to an employee called as a witness by an employee or the 
Alliance. 

15.01 Arbitration Board and Public lntcrcst Commission Hearings 

( I )  Where operational requirements permit. the Employer will grant leave with pay to a reasonable 
number of employees representing the Alliance before an Arbitration Board or Public interest 
Commission. 

‘I he Employer will grant leave with pay to an employee called as a witness by an Arbitration 
Board or Public Interest Commission and, where operational requirements permit, leave with pay 
to an employee called as a witness by the Alliance. 

(2) 
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15.03 Adiudication 

Where operational requirements permit. the Employer will grant leave with pay to an employee who is: 

(a) 

(b) 

(c) 

15.04 Mectings During thc Grievance Proccss 

a party to the adjudication, 

the representative of an eniployee, who is a party to ad.judicatioti. and 

a witness called by an employee who is a party to aii adjudication. 

Emplovee Presenting a Grievance 

Where operational requirements permit, the Employer will grant to an employee: 

where the Employer originates a meeting with the employee who lias presented a grievance, 
leave with pay when the meeting is held in the headquarters area of such employee and “on 
duty” status when the meeting is held outside the headquarters area of such employee; and 

where an employee who has presented a grievance seeks to meet with the Employer, leave with 
pay to the employee when the meeting is held in the headquarters area of such employee and 
leave without pay when the meeting is held outside the headquarters area of such employee. 

Emplovee who acts as a Renresentative 

Where an employee wishes to represent at a meeting with the Employer, an employee who has 
presented a grievance, the Employer will‘ where operational requirements permit, grant leave 
with pay to the representative when the meeting is held in the headquarters area of such 
employee and leave without pay when the meeting is held outside the headquarters area of such 
cniployee. 

Grievance Investigation 

Where an employee has asked or is obliged to be represented by the Alliance in relation to the 
presentation of a grievance and an employee acting on behalf of the lllliance wishes to discuss 
the grievance with that employee, the employee and the representative of the employee will, 
where operational requirements permit, be given reasonable leave with pay for this purpose when 
the discussion takes place in the headquarters area of such employees and leave without pay 
when it takes place outsidc the hcadquariers arca of such cinployecs. 

15.05 Contract Negotiations Meetings 

Where operational requirements permit, the Employer will grant leave without pay to a reasonable nuinher oc 
employees for the purpose of attending contract negotiations meetings on behalf ofthe Alliance. 

15.06 Preparatorv Contract Negotiations Meetings 

Where operational requirements permit. the Employer will grant leave without pay to a reasonable number of 
employees to attend preparatory contract negotiations meetings. 
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15.07 Meetings between the Alliance and Management 

'#here operational requirements permit. the Employer will grant leave with pay to a reasonable number of 
employees who are meeting with management on behalf or the Alliance. 

15.08 Alliance Meetinps and Conventions 

Where operational requirements permit. the Employer will grant leave without pay to a reasonable number of 
employees to attend meetings of the Board of Directors ofthe Alliance, meetings of the National Executive of 
the Component, Executive Board meetings of the Alliance and Conventions of the Alliance and the Coniponent. 
the Canadian Labour Congress and Tcrritorial and Provincial Fcdcrations of Labour. 

15.09 ReDresentaiives' Traininr Courses 

Where operational requirements permit, the Employer will grant leave without pay to employees who exercise 
the authority of a representative on behalf ofthe Alliance to undertake training sponsored by the Alliance 
related to the duties of a representative. 

ARTICLE 16 

HOURS OF WORK 

General 

16.01 For the purpose of this Article. a week shall consist of seven (7) consecutive days beginning at 0O:OO 
hours Monday morning and ending at 24:OO hours Sunday. 

16.02 Nothing in this Agreement shall he construed as guaranteeing minimum or maximum hours of work. 

Dav Work 

16.03 The scheduled work week shall be thirty-seven and one-half (37 %) hours from Monday to Friday 
inclusive, and the scheduled workday shall be seven and one half(7%) consecutive hours, exclusive ofa meal 
break ofnot less than thirty (30) minutes. 

16.04 Where scheduled hours are to be changed so that they are different from those specified in clause 16.03, 
the Employer in advance, except in cases ofemergency, will consult with the local representative of the 
Bargaining Agent on such hours of work and in such coiisultation will establish that such hours are required for 
an cffcicnt operation. 

16.05 An employee whose hours of work are scheduled in accordance with clause 16.03 and whose hours of 
work are changed to extend before or beyond the hours of 6 a.m. and 6 p.m., and who has not received at least 
five (5) days' notice in advance of the starting time of such change. shall be paid the first day or shifi worked 
subsequent to such change at the rate of time and one-half (1 %). Subsequent days or shifts worked on the 
revised schedule shall be paid at the straight-time rate. suh,ject to the overtime provisions ofthis agreement. 

Variable Hours 

16.06 (a) Notwithstanding the provisions of clause 16.03, upon request of an employee and the 
concurrence of the Employer. an employcc may complete his or her wcekly hours of 
employment in a period ofother than five ( 5 )  full woiking days provided that over a period of 
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twenty-eight (28) calendar days the employee works an average of thirty-seven and one-half 
(37 !A) hours per week. As part ofthe provisions oftliis clause. attendance reporting shall be 
mutually agreed between the employee and the Employer. In every twenty-eight (28) day period 
such an eniployee shall be granted days oîresi on such days as are not scheduled as a normal 
work day for him or her. 

Notwithstanding anything to the contrary contained in  this Agreement. the implementation of 
any variation in hours shall not result in any additional overtime work or additional payment by 
reason only of such variation nor shall it be deemed to prohibit the right of the Employer to 
schedule any hours of work permitted hy the terms of this Agreement. 

Employces covcrcd by this clause shall be subjcct to thc adrninistrativc provisions in Articlc 17. 

(b) 

(c) 

Shift Work 

16.07 When, because of operational requirements of the service. hourd of work are scheduled for an employee 
on a rotating or irregular basis, they shall he scheduled so that employees: 

work an average of thirty-seven a id  one-half (37 !A) hours and an average of five (5) days per 
week; 

work seven and one-half (7 %) hours per day, exclusive of a one-half (%) hour meal break; 

obtain an average of two (2) days o î  rest per week; 

obtain at least two (2) consecutive days of rest, except when days of rest are separated by a 
designated paid holiday, which is not worked. 

covered by this clause sliall work no more than seven (7) consecutive shifts at the straight-time 
rate between days of rest, except by the application of clause 16.09. 

16.08 Where an employee's scheduled shift does not commence and end on the same day, such shift shall be 
considered for all purposes to have been entirely worked: 

(a) 

(b) 

on the day it commenced where half or more of the hours worked fall on that day. or 

on the day it teminatcd whcrc more than half of the hours workcd fall on that day. 

Accordingly, the first day of rest will be considered to start immediately after inidnight ofthe calendar day on 
which the employee worked or is considered to have worked his or her last scheduled shift; and the second day 
oîrest will start immediately after midnight oîthe employee's first day ofrest. 

16.09 Provided that sufficient advance notice is given and with the approval of the Employer, employees may 
exchange shifts if there is no increase in cost to the Employer. 

16. I O  (a) An employee who is required to change his or her scheduled shift without receiving at least five 
(5) days notice in advance of the starting time of such change in his or her scheduled shift, shall 
bc paid for the first shift workcd on thc revised sclicdulc at thc rate of tiiiic and one-half (1 %). 
Subsequent shifts worked on the revised schedule shall be paid for the strüiglit time rate, sub,ject 
to the overtime provisions of this Agreement. 



(b) When an employees shifis are scheduled so that the starting times are less than twenty-four (24) 
hours apart. the employee shall be paid at the rate of time and one-half( 1 %) for the shift worked 
that commences less than twenty-four hours after the scheduled starting time of the previous 
Shift. 

16.1 1 Notwithstanding the provisions of clause 16.07, consultation may be held at the local level with a view 
to establishing shifts that are in excess of seven and one-half (7%) hours of work. Such consultation will include 
all aspects of’ arrangements of the shift scliediiles. Application of this clause shall provide that the employees 
work an average of thirty-seven and one-half (37 %) hours a week over the life ofthe schedule, and must meet 
the operational requirements as determined by the Employer. The maximum life of the schedule shall be six (6) 
months. Oncc a mutually acccptablc agrccmcnt is rcachcd al thc local Icvcl. thc proposed shift schcdulc will bc 
submitted to the appropriate Component and Employer levels for information purposes only before 
jmplemenialion. 

Notwithstanding anything to the contrary contained in this agreement, the implementation of any variation in 
hours shall not result in any additional overtime work or additional payment by reason only of such variation. 
ilor shall it be deemed to prohibit the right of the bmployer to schedule any hours of work permitted by the 
terms of this Agreement. 

Employccs covered by this clausc shall be subject to the administrativc provisions of Article 17. 

ARTICLE 17 

ADMINISTRATIVE PROVISIONS FOR HOURS OF WORK 

SCHEDULED IN ACCORDANCE WITH 

CLAUSES 16.06 OK 16.1 1 

17.01 Employecs whose shift schedules arc established in  accordance with clausc 16.1 1 or an cmployec whosc 
weekly hours of work are approved in accordance with clause 16.06, Hours of Work, shall be subject to the 
following provisions. which modify the Colleclive Agreemenl for such employees to the extent specified herein. 

Conversion of Days to Hours 

17.02 ï‘lie provisions ofthe Collective Agreement that specify days shall be converted to hours. Where the 
Collective Agreement refers to a “day” it shall be converted to seven and one-half (7%) Iioiirs. 

Leave - General 

17.03 All leave provisions that specify days shall be converted to hours as follows: 

(a) -one-haIr(%) day - three decimal seven five (3.75) hours 

(b) -one ( I )  day - seven decimal five zero (7.50) hours 

(c) - nine decimal thee seven five (9.375) hours 

(d) -twelve decimal five zero (12.50) hours 

(e) - fourteen decimal three seven five (14.375) hours 
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-one and one-quarter ( I ki) days 

-one and two-thirds ( l2P)  days 

-one and eleven/t\vclve ( I I I ‘ 1 2 )  



(f) 

(gj 

(hj 

-two and one-twelfth (2 I I I ? )  days 

-(WO and one third (2 113) days 

-two and one-half (2 55) days 

- fifteen decimal six t\ço five (15.625) hours 

- seventeen decimal five m o  (17.50) hours 

- eighteen decimal seven five ( I  8.75) hours 

Iniplenientation/Termiiiation 

17.04 Effective the date on which the provisions oftliis Article apply to an employee, the accrued leave credits 
shall he convertcd to hours. Effcctivc on thc date on which an cniploycc ccascs to bc subjcct to thc provisions of 
this Article, the accrued credits shall he conkeited to days. 

SPEClFlC APPLICATION 

17.05 For greater certainty the following provisions shall be administered as provided herein: 

(a) Interpretation and Definitions 

“daily rate of pay’’ does not apply. 

Vacation Leave & Sick Leave 

An employee shall eam vacation and sick leave credits at the converted amounts as follows: 

(i) 

(ii) 

(iii) 

(iv) 

(v) 

(vi) 

(viij 

(viii) 

(ix) 

(x) 

(xi) 

Leave will bc grantcd on an hourly hasis with ihc hours dchitcd for çacli day of vacatiou or sick 
leüve being the same as the hours the employee would normally have been scheduled to work, 
exclusive of a meal break. 

(b) 

one quaiter day = one decimal eight seven five ( 1  375)  hours 

one-half(%) day =three decimal seven five (3.75) hours 

one (1) day = seven decimal five zero (7.50) hours 

one and one-quarter ( I  !A) days = nine decimal three seven five (9.375) hours 

one and two-thirds (I’P) days = twelve decimal five z,ero (12.50) hours 

one and five sixths (1516) days = thirteen decimal seven five (13.75) hours 

one and eleven/twelve ( I  I 1/12) = fourteen decimal three seven five (14.375) hours 

two and one-twelfth (21112) days = fiftccn dccimal six two five (15.625) hours 

two and one quarter (2%) days = sixteen decimal eight seven five (16.875) hours 

two and one ihird (21/3) days =seventeen decimal five zero (17.50) hours 

two and one-half (2%) days = eighteen decimal seven five (18.75) hours 
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( c )  Designated Holidavs 

Remuneration for Work on a Designated Holiday 

(i) A designated holiday shall be seven and one-lialf(7 %) hours only for the purpose ot 
holiday pay. 

When an employee works on a designated holiday the employee shall be paid in addition 
to the seven and one-half(7 54) hours of holiday pay that he or she would have been 
granted had he or she not worked on the holiday, at the rate of time and one-half ( I  %) up 
to his or hcr regular schedulcd hours ofwork and doublc (2) tiinc for all hours workcd in 
excess of his or her regular scheduled hours; 

(ii) 

** 
(d) Meal allowance 

(i) An employee wlio works three ( 3 )  or more hours immediately before or following his or 
her normal scheduled hours of work on a designated holiday shall be reimbursed for one 
(1) meal in the amount of ten dollars ($10.00). 

An employee wlio works continuously for four (4) hours or more beyond the period 
provided in (a) above, on a desibqated holiday shall be reimbursed for one ( I )  additional 
meal in the amount often dollars ($10.00). 

(i) 

(e) Overtime 

An employee shall be compensated for overtime work performed: 

(i) in excess of an employee’s scheduled hours of work on a scheduled working day in 
accordance with the overtime provisions; 

on a day ofrest in accordance with the overtime provisions. (ii) 

(f) Pay Administration 

The qualifying period for acting pay specified in clause 33.08 shall be converted to hours. 

(8) Hours of Work 

Clauses 16.03 and 16.07 do not apply. 

When an employee works variable hours, exchange of shifts may be permitted in accordance 
with clause 16.09, however the Employer shall pay as if no exchange had occurred. 

ARTICLE 18 

OVERTIME 
* *  
The parties to this agreement recognize the importance of work-life balance and the need to manage overtime, 
wliilc accepting that ovcttimc is somctimcs necessary in an opcrational organization such as CSE. Whcn 
employees work overtime in accordance with this article, they will be compensated. 
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18.01 Overtime credits earned will he recorded on the basis of each completed fifteen ( 1  5) minutes. 

18.02 An einployee who is required to work one-half (1/2) hour or more overtime on a norinally scheduled 
working day, shall receive overtime compensation at time and one Iialf(l !4) for the overtime worked by him or 
her in excess of the hours that constitute the employee's nomial work day to a niaxinium of four (4) hours of 
overtime and double time (2T) for overtime worked in any continuous period thereafter including continuous 
hours extending into another day after midnight. 

** 
18.03 An employcc who is required by thc Employcr to work on his or hcr day of rest is cntitlcd to ovcitimc 
compensation as follows: 

(a) on his or her first day of rest at the rate of time and one-half for each of the first seven and 
one-half (7 %) hours of overtime worked by him or her, and double time for each hour of 
overtime worked by him or her thereafter including continuous hours extending into another day 
after midnight; 

on his or her second and subsequent days of rest at double time rate for all overtime worked 
including continuous hours extending into anothcr day after midnight: 

(b) 

provided the days of rest are in an unbroken series of consecutive and continuous calendar days of rest and 
without the requirement of having worked on his or her first day of rest. For overtime worked on designated 
holiday, refer to article 19.05 (c). 

18.04 When the Employer determines that overtime is necessary, the Employer shall make every reasonable 
effort to allocate overtime work on an equitable basis aniong readily available qualified employees. 

18.05 Overtime shall be compensated in cüsh except where, upon request of an employee and with the 
approval of the Employer. overtime may be compensated on the equivalent time off with pay. Any 
compensatory leave credits earned in a fiscal year and not taken by the end of the following fiscal year will he 
paid in cash ai the rate of pay ai which the overiime was earned. 

An employee given instructions on a previous work day to work oveitiine on a normal work day 
at a time which is not contiguous to his or her work period, shall be paid for the time actually 
worked at the applicable overtime rate, or a minimum of two (2 )  hours pay at the straight-lime 
ratc. wliichcvcr is greater. 

An employee is given instructions before the beginning of his or her nieal break or before the 
midpoint ofhis or her work day, whichever is earlier, to work overtime on that day at a time 
which is not contiguous io his or her work period, shall be paid for the time actually worked al 
the applicable overtime rate, or a minimum of two (2) hours pay at the straight-time rate. 
whichever is greater. 

An employee given instructions after the beginning of his or her meal break or after the midpoint 
of his or her work day. whichever is earlier, to work overtime on that day at a time which is not 
contiguous to his or her work period, shall be paid at the applicable overtime rate. or a minimum 
of three (3) hours pay at the straight-time rate. whichcver is grcatcr. 
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An employee who works three (3) or more hours of overtime immediately before or iminediateiy 
following his or her scheduled hours ofwork shall be reimbursed expenses for one meal in the 
amount of ten dollars ($I  0.00) except where îree meals are provided. 

When an employee works overtime continuously extending four (4) hours or more beyond the 
period provided in (a) above, he or she shall be reimbursed for one additional meal in the amount 
often dollars ($10.00), except where free meals are provided. 

Reasonable time with pay. to be determined by management. shall he allowed the employee in 
ordcr that hc or shc may takc a mcal brcak either at or adjaccnt to his or her work placc. 

In order lo avoid double payment, the provisions of this clause shall not apply to an employee 
who is entitled to claim reimbursement for the same meals for any other reason, such as being iii 
travel status. 

An employee contacted hy telephone. at a location away from his or her place of work, while on 
standby or at any other time outside of his or her working hours, although not required to report 
to work, is entitled to overtime compensation under sub-clause (b) below for overtime worked by 
him or her at or from such a location providcd that: 

(i) such overtime work is authorized in advance by the Employer or is in  accordance with 
standard operating instructions; 

the employee does not control the duration of the overtinie work. (ii) 

Such an employee shall be paid the greater of: 

(i) 

(ii) 

the applicable overtime rate for time actually worked or, 

the minimum of two (2) hours pay at the straight time rate of pay, except that this 
minimum shall apply only the first time that an employee is called and works during a 
period of eight (8) hours, starting with the first call. 

18.09 When an employee is required to report for work and reports for work under the conditions described in 
clausesl8.03 and 18.06. and is required to use transportation services other than normal public transportation 
services. hc or shc shall be reirnburscd for rcasonable expenses incurred as follows: 

(a) mileage allowance at the rate normally paid to an employee when authorized to use his or her 
automobile when the employee travels by means of his or her own automobile, or 

out-of-pocket expenses for other means of commercial transportatinn. (b) 

ARTICLE 19 

DESIGNATED HOLIDAYS 

subject to clause 19.02, the following days shall he designated as holidays with pay for employees: 

(a) New Year's Day, 

19.01 
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Good Friday, 

Easter Monday. 

the day fixed by proclamation of the Governor in Council for the celebration of tlie Sovereign’s 
Birthday. 

Canada Day, 

Labour Day, 

the day fixed by proclamation of the Governor in Council ab a general day of thanksgiving. 

Remembrance Day. 

Christmas Day. 

Boxing Day, 

onc additional day in each year that, in tlic opinion of thc Employcr. is rccogiiizcd to bc a 
provincial or civic holiday in the area in which the employee is employed or, in any area where. 
in  the opinion of the Employer, no such additional holiday is recognized as a provincial or civic 
holiday, the first Monday in August, 

one additional day when proclaimed by an Act of I’arliament as a national holiday. 

19.02 An employee who is absent without pay on both his or her full working day immediately preceding and 
his or her full working day immediately following a dcsignated holiday is not cntitlcd to pay for thc holiday. 
except in the case of an employee who is granted leave without pay under the provisions of Article 15, Leave 
for Alliance Business. 

19.03 When a day designated as a holiday under clause 19.01 coincides with an employee’s day of rest, ihe 
holiday shall be moved to the first scheduled working day following his or her day of rest. When a day that is a 
designated holiday is so moved to a day on which the employee is on leave with pay, the day shall count as a 
holiday and not as a day of leave. 

19.04 When a day designated as a holiday for an eiiiployce is niovcd to anothcr day under the provisions of 
clause 19.03: 

(a) work performed by an employee on the day from which the holiday was moved shall be 
considered as work performed on a day ofrest; and 

work performed by an employee on the day to which the holiday was moved shall be considered 
as work performed on a holiday. 

(b) 

Remuneration for Work on a Designated Holiday 

19.05 When an employee is required to work on a holiday he or she shall be paid, in addition to the pay he or 
she would have been granted had he or she not worked on tlie holiday: 
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(a) time and one-hülf ( I  X) for all hours worked up to a maximum of his or her normal daily 
scheduled hours of work. and double ( 2 )  time for all hours worked in  excess of his or her normal 
daily scheduled hours ofwork, or 

upon request, aiid with the approval of the Employer, an employee may be granted: 

( i )  

(b) 

a day of leave with pay (straight-time rate of pay) at a later date in lieu of the designated 
holiday and pay at time and one-half(l X) or double ( 2 )  time as the case niay be, for all 
hours worked. in accordance with the provisions of sub-clause 19.05 (a) above. The day 
of leave with pay at a later date is in lieu of the pay the employee would have been 
granted had he or shc not workcd on thc designated holiday; 

the Employer shall grant lieu days at times, which are mutually acceptable to the 
employee and the Employer; 

lieu days not granted by the end of the fiscal year in which they are earned may be paid 
for in cash. or at the request of the employee, carried over into the next fiscal year. All 
lieu days carried over into the next fiscal year and not granted will be paid for in cash at 
the end of the year into which they were carried. All lieu days will be paid in cash at the 
rate of pay at which the lieu timc was carncd. 

(ii) 

(iii) 

(c) When an employee works on a holiday, which is not his or her scheduled day of work, contiguous to 
a day ofrest on which he or she also worked and received overtime in accordance with clause 18.03, 
he or she shall be paid in addition to the pay that he or she would have been granted had he or she 
not worked on the holiday. two (2) times his or her hourly rate of pay for all hours worked. 

19.06 An employee shall be compensated for work on a designated holiday only when he or she is required in 
advance by an authorized officcr of the Employer to perform work on a dcsignated holiday; it shall be thc 
Employer's responsibility to determine the amount of work to be pedoimed and when the work is to he done. 

19.07 When a day that is a designated holiday for an employee falls within a period of leave with pay. the 
holiday shall not be counted as a day of leave. 

** 
Overtime Meal For Work on a Desienated Holiday 

19.08 (a) An employee who is required to work eleven (1 1) or more consecutive hours on a designated 
holiday and does so shall be reimbursed for one ( I )  nieal in the amount of ten dollars ($10.00). 

An employee who is required to work fifteen ( 1  5 )  or more consccutivc hours on a dcsignated 
holiday and does so shall be reimbursed. in addition to the meal allowance provided in 
sub-clause [a) of this clause, for one additional meal in the amount often dollars ($10.00). 

The amounts specified in paragraphs (a) and (b) oî this sub-clause shall not he paid where free 
meals are provided by the Employer. 

Reasonable time with pay, to be determined by the Eniployer, shall be allowed to the employee 
in order that he or shc may take a mcal break cithcr at or adjaccnt to his or her place of work. 

This clause shall not apply to an employee who is in travel status that entitles him or her to claim 
for lodging and/or meals. 

(b) 

[c) 

(d) 

(e) 
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ARTICLE 20 

SEVERANCE PAY 

20.01 The rate ofpay to be used in the calculation of severance pay shall be the weekly rate ofpay to which 
the employee is entitled for the classification of the employee's substantive position on the date of the 
termination of the employee's employment. 

20.02 An cmployce who has onc ( I )  year or morc of continuous cniploymcnt and who is laid-offis entitlcd to 
be paid severance pay as soon as possible following the time of lay-off. 

20.03 In the case of an einployee who is laid-off for the first time, the amount of severance pay shall be two 
(2) weeks' pay for the first complete year and one ( I )  weeks' pay for each succeeding complete year of 
continuous employment and. in the case of a partial year of continuous employment. one (1) wieek's pay 
multiplied by the number of days of continuous employment divided by three hundred and sixty-five (365), less 
any period in respect of which tlie employee was granted severance pay. retiring leave, rehabilitation leave or 
cash gratuity in lieu thereof by the Public Service, a Federal Crown Corporation, the Canadian Forces or the 
Royal Canadian Mounted Police. 

20.04 In the case of an employee who is laid-off for the second or subsequent time, the amount of severance 
pay shall be one (1) weeks' pay for each completed year of continuous employment, less any period in respect 
of which the employee was granted severance pay under clause 20.03 or severance pay, reiiring leave, 
rehabilitation leave or cash gratuity in lieu thereof by the Public Service, a Federal Crown Corporation. the 
Canadian Forces or the Royal Canadian Mounted Police. 

Rcsianation 

20.03 Subject to sub-clause 20.07, an employee who has ten ( I O )  or more years of continuous employment is 
entitled to be paid on rcsignation scverancc pay cqual to the amount obtaiiicd by multiplying half (2)  of his or 
her weekly rate of pay by the number of completed years of his or her continuous employment to a maximum of 
twenty-six (26) years with a niaximum benefit of (13) weeks' pay. less any period in respect of which the 
employee was granted severance pay, retiring leave, rehabilitation leave or cash gratuity in lieu thereof by the 
Public Service, a Federal Crown Corporation, the Canadian Forces or the Royal Canadian Mounted Police 
except that clause 20.05 shall not apply to an employee who resigns to accept employment in tlie Public Service 
or a Federal Crown Corporation that accepts the transfer of leave credits. 

Reiection on nrobation 

20.06 On rejection on probation, when an employee has completed more than one (1) year of continuous 
employment and ceases to be employed by reason of rejection during the probationary period, he or she is 
entitled to one week's pay for each year of continuous employment to a maximum of twenty-seven (27) weeks' 
pay, less any period in respect of which tlie employee was granted severance pay. retiring leave. rehabilitaiioii 
leave or cash gratuity in lieu thereof by the Public Service, a Federal Crown Corporation, the Canadian Forces 
or the Royal Canadian Mounted Police. 

Rctirenient 

20.07 On retirement an employee who is entitled, under the Public Service Superunnualion Act, lo either an 
immediate annuity or to an immediate annual allowancc, shall be paid scvcrance pay coinpriscd of onc ( I )  
weeks' pay for each complete year of continuous employment and, in the case of a partial year of continuous 
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employment, one (1) week's pdy multiplied by the number of days of continuous employment divided by 
three hundred and sixty-five (365) to a maximin ofthirty (30) weeks pay, less any period in respect of which 
the employee was granted severance pay. retiring leave. rehabilitation leave or cash gratuity in lieu thereof by 
the Public Service. a Federal Crown Corporation, the Canadian Forces or the Royal Canadian Mounted Police. 

L)eath 

20.08 Regardless of any other benefit payable, if an employee dies, there shall be paid to his or her estate, 
severance pay comprised of one ( I )  week's pay for each completed year of continuous employment and, in the 
case of a partial year of continuous employment. one (1) week's pay multiplied by the number of days of 
continuous employment dividcd by thrcc hundrcd and sixty-fivc (365) to a maximum ofthirty (30) wcck's pay, 
less any period i n  respect of which the employee was granted severance pay, retiring leave. rehabilitation leave 
or cash gratuity in lieu thereof by the Public Service, a Federal Crown Corporation, the Canadian Forces or the 
Royal Canadian Mounted Police. 

liicauacitv 

20.09 An employee released from employment for incapacity shall on termination of his or her employment be 
entitled to one (1 ) week's pay for each complete year of continuous employment to a maximum oftwenty-eight 
(28) wccks' pay. lcss any period in respect of which thc cmploycc was granted sevcrance pay. rctiring Ieavc. 
rehabilitation leave or cash gratuity in lieu thereof by the Public Service, a Federal Crown Corporation, the 
Canadian Forces or the Royal Canadian Mounted Police. 

ARTICLE 21 

SHIFT AND WEEKEND PREMIUMS 

Shift Premium 

* *  
2 I .0 I An employee will receive a shift premium of two dollars ($2.00) per hour for all hours worked. 
including overtime hours worked, on shifts. The shift premium will not be paid for hours worked between 8 
a.m. and 4 p.m. 

Weekend Premium 

** 
71.02 An employee shall be paid a weekend premium of two dollars ($2.00) per hour for all regularly 
schedulcd hours at straight-time ratcs workcd on Saturday and/or Sunday. 

21.03 An employee who retires, resigns or is laid-off shall be entitled to be compensated for shift and weekend 
premiums which he or she has earned but has not received payment. 

2 I .04 If an employee dies. shift and weekend premiums earned but not received by the employee before his or 
her death shall be paid to his or her estate. 
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ARTICLE 25 

NO PYRAMIDING OF PAYMENIS 

25.01 Payments under Article 19 (Designated Holidays), Article 18 (Overtime), Article 24 (Call-Back), Article 
23 (Standhy) and Article 22 (Reporting Pay) shall not he pyramided, that is an eniployee shall not receive niore 
than one compensation for the same service. 

ARTICLE 26 

TRAVEL TIME 

26.01 For the purpose of this Agreement, travelling time is compensated only in the circumstaiices and to the 
extent provided for in this Article. 

26.02 When an employee travels through more than one (1) time zone, computation will he made as if the 
eniployee had remained iii the time zone of the point of origin for continuous travel and in the time zone of each 
point of overnight stay after the first day oftravel. 

** 
26.03 When an empIoyee is required to travel outside ofhis or her headquarters area on government business, 
as these expressions are defined by the Employer, the time of departure and means of  such travel shall he 
determined by the Employer. The employee shall be compensated for travel time in accordance with clauses 
26.04 and 26.05. The provisions of this Article do not apply to an employee during his or her stay at an 
interinediate or final destination. ïravelling time shall include time necessarily spent at each stopover en route 
to a maximum of three ( 3 )  hours provided that such stopover does no include an overnight stay. 

26.04 For the purposes of this Article, the travelling time for which an employee shall be compensated is as 
follows: 

(a) For travel by public transportation, the time between the scheduled time of departure and the 
time of arrival at a destination, including the normal travel time to the point of departure, as 
determined by the Employer; 

For travel by private means of transportation, the normal time as determined hy the Employer. to 
proceed from thc cmploycc's placc of rcsidcncc or work placc, as applicahlc, dircct to his or Iicr 
destination, and upon his or tier return, directly back to his or her residence or work pl 

In the event that an alternate time of departure and/or means of travel is requested by the 
employee, the Employer may authorize such alternate arrangements. in which case compensation 
for travelling time shall not exceed that which would have been payable under the Employer's 
original determination. 

(b) 

(c) 

26.05 If aii eniployee is required to travel as set forth in clauses 26.03 and 26.04: 

(a) On a normal working day on which the employee travels hut does not work, the employcc shall 
bc paid: 

(i) at the employee's straight-time rate of pay for the first seven and one-halP(7 % r  hours 
traveled (miniinuni - the employee's daily rate of pay); 
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(ii) at time and one-half (1 %) the employee's straight-time rate for all hours traveled in 
excess of seven and one-half (7 %) hours. 

On a normal working day on which the employee trawls and works, ihe employee shall be paid: 

(i) his or her regular pay for the day for a combined period of travel and work not exceeding 
seven and one-half (7%) hours. and 

at time and one-half ( I  !A) the employee's straight-time rate for additional travel in excess 
of seven and one-half (7%) hours of work and travel. 

(ii) 

on a day of rest or a designated holiday, the employee shall be paid at the applicable overtime 
rate for hours traveled to a maximum oftwelve ( 1  2) hours pay at the straight-time rate ofpay. 
This maxinium shall not apply for travel (on il day of rest or designated holiday) when the 
Employer requires. for operational security reasons, the employee to travel to the destination in a 
manner with a longer scheduled travel time. 

26.06 Travel time shall be compensated in cash except where, upon request of an employee and with the 
approval of thc Employer. travel time niay be conipcnsatcd in thc cqiiivalciit time offwith pay. Any 
compensatory leave credits earned in a fiscal year and not taken by the end of the following fiscal year will be 
paid in cash at the rate ofpay at which the overtime was earned. 

26.07 Compensation under this Article shall not be paid for travel time to courses. training sessions, 
conferences and seminars to which an employee is sent for the purpose of career development. unless the 
employee is required to attend by the Employer. 

26.08 This Articlc docs not apply to an cmploycï rcquircd to perform work in any typc oftransport in which 
he or she is travelling. In such circumstances, the employee shall receive the greater of: 

(a) 

(b) 

26.09 All calculations for travelling time shall be based on each completed fifteen (15) minutes. 

on a normal working day, his or her regular pay for the day. or 

pay for actual hours worked in accordance with the articles of this Agreement. 

ARTICLE 27 

PART-TIME EMPLOYMENT 

27.01 Employees whose normal scheduled hours of work are less than thirty-seven and one-half(37%) per 
week shall be entitled to benefits in the same proportion as their weekly hours of work compare with the 
scheduled hours of work of full time employees, except that: 

(a) such employees shall be paid at the hourly rate of pay for all hours of work performed up to 
seven and one-half(7%) hours in a day or thirty-seven and one-half(37%) hours in a week. or at 
thc hourly ratc of pay for all hours of work that may bc prcscribcd in accordance with Articlc 16: 
and 
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(h) for all hours of work performed in excess ofthose defiiied in 27.01 (a) above or on a designated 
paid holiday at the rates ofpay prescribed for those situations in the applicable articles ofthis 
agreement. 

27.02 Part-time employees shall be entitled to leave credits in the same proportion as their weekly hours of 
work compare with the normal scheduled weekly hours of work of a full-time employee. 

27.03 Leave will be granted during those periods in whicli tlie einployees are scheduled to perform their duties 
or where it may displace other leave prescribed by this Agreement. 

27.04 Thc days of rcst provisions of this ayccmcnt apply only in a wcck wlicii thc cmploycc has workcd fivc 
(5) days aiid thirty-seven and one-half (37%) hours in a week. 

27.05 Notwithstanding the provisions of Article 20. Severance Pay. an employee whose continuous 
employment is a combination of both full-time and part-time continuous employment shall, for the purpose of 
Severance Pay, have those completed years of part-time continuous employment reduced in the sanie proportion 
as the part-time weekly hours of work compare with tlie iiorinal scheduled weekly hours of work of full-time 
employees. For such an employee who, on the date of termination of his or her employment, is a part-time 
employee, the weekly rate of pay referred to in Article 20 shall he the weekly rate of pay ofthe employee's 
substantive position on tcrmination, adjustcd to tlic full-time weckly ratc. 

ARTICLE 28 

WORK DESCRIPTIONS 

28.01 Upon written request to his or her immediate supervisor or designate. an employee shall he provided 
with a current statement of tlie duties and responsibilities of his or her position including the classification level 
and the point value. 

ARTICLE 29 

EMPLOYEE FILES 

29.01 Upon written request of an employee, the personnel file of that employee shall be made available once 
per year for his or her examination, in the presence of an authorized representative of the Employer; on the 
request of the employee, a representative ofthe bargaining agent may be present. 

29.02 Whcrc a report pertaining to an eniployec's pcrformaiice or conduct is placcd on the cniploycc's 
personnel file. the employee concerned shall he given ai1 opportunity to sign the report in question to indicate 
that its contents have been read 

ARTICLE 30 

JOB SECURITY 

30.01 The Eniployer shall make every reasonable effort to ensure that any reductioii in the work force will be 
accomplished through attrition. 
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ARTICLE 31 

PRECEDENCE OF LEGISLATION AND THE COLLECTIVE AGREEMENT 

3 I .O1 In the event that any law passed by Parliament, applying to employees covered by this Agreemeni, 
renders null and void any provision of this Agreement, the remaining provisions of tlie Agreement shall remain 
in effect for the term of the Agreement. 

ARTICLE 32 

AGREEMENT REOPENER 

32.01 This Agreement may be amended by mutual consent. 

ARTICLE 33 

PAY ADMINISTRATION 

33.01 Except as provided in the remaining clauses oftliis Article. the terms and conditions governing the 
application of pay to employees are not affected by this Agreement 

33.02 An employee is entitled to he paid for services rendered at: 

(a) the pay specified in Appendix A for the classification of the position to which he or she is 
appointed, if the classification coincides with that prescribed in his or her letter of appointment; 
or 

(b) the pay specified in Appendix A for the classification prescribed in his or her letter of 
appointment, if that classification and thc classification of thc position to which hc or shc is 
appointed do not coincide. 

33.03 Where a salary increment and a salary revisioii are affected on the same date. the salary increment shall 
he applied first and the resulting rate shall he revised in accordance with the salary revision. 

33.04 If, during tlic terni of this Agrccniciit. a new classification standard is established and implemented by 
the Employer. the Employer shall. before applying rates of pay to the new levels resulting from the application 
of the standard, negotiate with the Alliance the rates of pay and the rules affecting the pay of employees on their 
movement to the new levels. 

33.05 Payment Following the Death of ai i  I<iiii>lovee 

(a) When an employee dies. ilie Employer shall pay to the estate oi'that employee the amount ofpay 
that he or she would have received but for his or her death for the period from the date of his or 
her death to tlie end of tlic nioiith in which his or her death occurred, provided that the employee 
has been continuously cniploycd ii i  the Public Service for at least one (1) year. 

Any previous overpayieiit of salary to the deceased employee or any debt owing by him or her 
to the Employer may be rrcovcred from this payment. 

(b) 
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33 .O6 Retroactivity 

Overtime pay which has been paid to an employee during the period covered by the retroaciive general salary 
increases (Appendix A of ihis Agreement) will be recomputed and the difîerence beiween ilie amount paid on 
the previous salaiy scales and the amount payable on the new salaiy scales will be paid io the employee. 

33.07 The rates of pay set foith in  Appendix “A“ shall beconie effective on the dates specified therein and 
shall be applied in accordance with the Retroactive Remuneration Directives in effect on the date of signing of 
the collective agreement. 

* *  
33.08 Acting Pay 

When i n  accordance with written instructions froin his iiniiiediate supervisor, or designate, an employee is 
required to substantially perform the duties of a higher classified position than the one held by him for a 
temporary period and perform those duties for at least the required number of consecutive working days, the 
employee shall be entitled to receive acting pay for that temporary period calculated in the same manner as if he 
had been appointed to that higher position from the date on which he comnienced to act. When a designated 
paid holiday occurs during a qualifying period such holiday shall be considered as a day worked for the purpose 
of deterniining the qualifJ4ng pcriod and cntitlemcnt to acting pay. 

The required number of consecutive days is as follow: 

(a) UNI-01 to UNI-03 one (1) day 

(b) IJNI-04 to UNI-1 I three (3) days 

33.09 Salam Protection Status 

The Employer shall continue its past practice of applying the Treasury Board policy on salary protection. For 
reference purposes, a copy of current Treasury Board rcgulations rcspccting pay on rcclassification or 
conversion are attached as Appendix “F”. 

33.10 Market Allowances 

Where applicable, Market Allowances will be paid based on inarket values, in accordance with 
Appendix “B” 

** 
ARTICLE 34 

DURATION 

34.01 This Collective Agreement shall expire 9 February 2008. 

34.02 Unless otherwise expressly stipulated, the provisions of this Agreement shall beconie effective on date 
of signing or on the date of the arbitral award. 
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ARTICLE 35 

MEMBERSHIP FEES 

35.01 The employer shall reimburse an employee for his or her payment ofniembership or registration fees to 
an orgaiiizatioii or governing body when the payment of such fees is a requirement for the continuation of the 
performance of the duties of his or her position. 

ARTICLE 36 

PUBLICATIONS AND AUTHORSHIP 

36.01 The employer agrees to continue the present practice of ensuring that employees have ready access to all 
publications considered necessary to their work by the employer. 

36.02 The employer agrees that original articles, professional and technical papers prepared by an employee, 
within the scope of his or her employment, will be retained on appropriate departmental files for the normal life 
of such files. The employer, at its discretion, may grant permission for publication of original articles, or 
profcssional aiid technical papcrs in thc professional mcdia. At the cmployer’s discrctioii. recognition of 
authorship will be given. where practicable, in departmental publications. 

36.03 When an employee acts as the sole orjoint author or editor ofan original publication, his or hei 
authorship or editorship shall normally be shown on the title page of such publication. 

36.04 (a) The employer may suggest revisions to material and may withhold approval to publish an 
employee’s publication. 

When approval for publication is withheld, the author(s) shall be informed. 

Where the employer wishes to make changes in material submitted for publication with which 
the author does not agree, the employee shall not be credited publicly if he or she so requests. 

(b) 

(c) 
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APPENDIX “A-1’’ 

Adjustment 
A 
R 

Coininunications Security Estiihlishiiienl 
UNISON Group 
Annual Rates oi’ Pay (in dollars) 

EffectiveiEn vigueur a compter de 
EffectiveiEn virueiir à compter de 
Eîfececiiv5iEn vigueur a compKde 

IO-Feh-06 
10-Feb-06 
IO-Feb-07 . 

Centre de la séciiriti des téiécominriiiications 
Groupe LJNISON 
Taux de rCmunérutioii (en dollars) 

UNI-IO Froni: 

UNI-9 From: 

U N I 4  Froiii: 

UNI-7 From: 

$ 
A 
5 

0 
A 
B 

$ 
A 
B 

$ 

A 
B 

UNI-6 From: $ 
A 
B 

UNI4 From: $ 
A 
B 

UNI-4 From: 0 
Adjustment 

A 
B 

UNI-3 Froni: $ 
Adjastment 

A 
B 

UNI-2 From: 16 
Adjustment 

A 
E 

Minimuin 
90.563 
92,737 
95,055 

Minimum 
80,436 
82,366 
84,425 

Minimum 
71.480 
73,202 
75,032 

Minimum 
66.64 I 
68,240 
69,946 

Minimum 

62,438 
63,937 
65,535 

Minimum 
56.248 
57,598 

Minimum 
48.372 

50,771 
Miiiimuni 

43,597 
43.597 
44,643 
45,759 

Minimum 
39.1 I9 
39,l 19 

41,059 
Minimum 

35,243 
35,243 

36,991 

59,038 

49,533 

40,058 

36,089 

Maxinium 
106.546 
109,103 
111,831 

Maximum 
94,632 
96,903 
99,326 

Maiimuni 
84, 100 
86,118 
88,271 

Maximum 
78.40 I 
80,283 
82,290 

Mnximuin 

73,456 
75,219 
77,099 

Maximum 
66.176 
67,764 
69,458 

Maximum 

58,274 
59,731 

Maaimuin 

51,352 
52,584 
53,899 

Maxinium 
45.449 
46,949 
48,076 
49,278 

56.908 

50.352 

Maximirni 
41,462 
42,912 
43,942 
45,041 
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Minimuni Maximiini 
UNI-1 From: IF 30,b34 36.042 

Adjustment 30,634 37,042 
A 31,369 37,931 
B 32,153 38,879 
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APPENDIX “A-2” 
Coniinuiiications Securiîy Establislinient 
Compensation Rates for former Classification 
Groups aiid Levels subject to Salary Protection as a 
result of UNISON Conversion UNISON. 
Annual Rates of Pay (in dollars) 

Original Arbitral Award dated Junc 16,2004 aiid 
Collective Agreement dated Feb. 10th 2006 to Feb. 
9th 2008 2008. 
A I EïfecriveIEn vigueur A compter de I 10-Feh-06 
B I EffectiveIEn vigueur A conipter de I I O-Feb-07 
B U D / I l I N  94403 

Centre de la sticurité des télécoinmiiiiicaiioiis 
Taux de reinunération des groupes et niveaux antérieurs 
assujetfis A la protectioii salariale lors de la transposition 

Taux de réinunération (en dollars) 

DCcision arbitrale datkc du 16 juiii 2004 ct 
Convention Collective en date du I0 fkv. 2006 au 9 fév. 

CS-Ol 

cs-O4 

CP-O1 

CI’-O3 

CP-O4 

AS-04 

AS-O6 

AS-O7 

From: $ $32.216 $33,955 $35,685 $37.421 $39.162 $40.895 $42.639 
To: A $32,989 $34,770 $36,541 $38,319 $40.102 $41,876 $43.662 

B $33,814 $35,639 $37,455 $39,277 $41,105 $42,923 $44,754 

Froni : $ S44.3X I $46,117 S47,853 $49,590 $5 1,3 15 $53,040 S54.765 
To: A $45,446 $47.219 $49,001 $50,780 $52.547 $54,313 $56,079 

B $46,582 $48,399 $50.226 $52,050 $53,861 $55,671 $57.481 

From : $ $72,317 $75,045 $77,759 $80,470 $83,186 $85,901 $88,615 
To: A $74,053 $76.846 $79,625 $82,401 $85,182 $87.963 $90,742 

B $75.904 $78,767 $81,616 $84,461 $87,312 $90,162 $93,011 

From : $ $53,773 $55,653 $57,602 $59,619 
To: A $55,064 $56.989 $58,984 $61,050 

B $56,441 $58.414 $60,459 $62,576 

Froin : $ $66,256 1668,571 $70,974 $73,456 
To: A $67,846 $70,217 $72.677 $75,219 

B $69,542 $71,972 $74,494 $77,099 

From : $ $73,544 $76.1 15 $78,780 $81,537 
lo :  A $75,309 $77,942 $80.671 $83.494 

B $77,192 $79.891 $82.688 $85,581 

From: $ $53,734 $55,673 S57,624 
To: A $55,024 $57,009 $59.007 

B $56,400 $58,434 $60.482 

From : $ $72,949 $75,680 S78,401 
To: A $74,700 $77,496 $80,283 

R $76,568 $79,433 $82,290 

From : $ $82,109 $85,390 $88,809 
To: A $84,080 $87,439 $90,940 

B $86,182 $89,625 $93,214 
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AS-O8 From : $ 

To: A 

I3 

PE-OS Froiii : $ 

'1.0: A 
n 

PE-O6 Froin : S 

To: A 

n 

S80.561 
$82.494 
$84.556 

S76.581 $79.383 
$78.419 $81,288 
$80,370 $83.320 

$81.208 
$83,157 
$85,236 

594.821 

$97,099 
$99,526 

Ç82.296 $85.326 
$84,271 $87,374 
$86,378 $80,558 

$94.643 
$96,914 
$99,337 
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PAY NOTES 

Transitional 

Subject to Article 34, employees will receive annual economic increases in salary as per the wage scales 
in Appendices “A- 1 ” and .’A-2”. 

Economic Increases 

Sub,ject to Article 34. employees will receive economic increases in salary of two point four percent 
(2.4%) on Fcbruary 10, 2006 and two point fivc percent (2.5%) on Februaiy 10.2007. 

Anniversary Date 

The salary increment date for a full-time employee shall, upon promotion, demotion or from ati external 
appointment. be the anniversary date of such action. 

** 
Incremental Increases for Full Time and Part Time Emplovees 

1. On the employee‘s anniversary date. an employee shall be entitled to receive an incremeiital increase 
of three aiid a half percent (3.5%), or such percentage increase as would bring the employee‘s salary 
to the maximum of hisiher salary range whichever is the lesser. which is not dependent upon 
saiisfaciory performance. 

2. The salary increnieiit period for an employee is twelve months. 

3. The incremental increase will be effective June 16. 2006. 

Promotions: 

When an employee is promoted to a higher classification. the employee’s salary shall be adjusted by the 
lesser of a four percent (4.0%) salary increase or to the maximum of the salary range for the new 
classification. In no case will the employee’s salary be less than the minimum salaiy for the new 
position. 

Demotions 

Where the Employer appoints an employee. due to incompetence or incapacity. to a position where the 
currcnt salary falls within thc salary rangc of thc ncw position, thc ciiiploycc shall rcccivc that samc 
salary. In the event that the new position has a lower maximum salary level to that of the former sülary 
level. the employee’s salary will be reduced to the maximurn salary of the new classification level. 

Agreement Inidementation 

The provisions of this Agreement shall be implemented within ninety (90) days of the date of signing. 
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APPENDIX “B” 

MEMORANDUM OF UNDERSTANDING 

1N RESPECT OF MARKET ALLOWANCES 

Preamble 

The Employer agrees to provide an Allowance to incumbents of positions classified at the UNI-4 to UNI-1 1 
levels performing Coinputer Science Administration and/or Engineering functions in the performance of duties. 

Eligible Positions 

1 .  Positions classified on the day before the issuance of the arbitral award as a “CS-I” to ‘“3-5” or an 
‘‘EN-3’’ to ’‘EN-(j”. 

2. Positions where the primaiy duties require the performance of Computer Science Adininisbation and/or 
Engineering functions. 

Auulication 

1. The parties agree that incumbents of positions identified above shall he eligible to receive a “Market 
Allowance” in the following amounts and subject tn the following conditions: 

(a) An allowance will he paid in accordance with the following grid: 

MARKET ALLOWANCE PAYMENT SCHEDULE 

(b) Should an employee not he in receipt of pay for an entire qualifying period, the Allowance shall 
be paid in an amount proportionate to the time the employee was in receipt of pay for such 
period. 

The Market Allowance specified above does not form part of an employee’s salary. (c) 
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The Allowance shall not be paid to or in respect o f a  person who ceased to be a member ofthe 
bargaining unit prior to the date of signing ofthis agreement. 

Subject to (f) below. the amount of the Market Allowance payable is that anioinit specified in (a) 
for the level of the employee's substantive position. 

When an employee is required by the Employer to perform the duties ofa position with a higher 
classification level in accordance with clause 33.08 for four (4) months or more, the Market 
Allowance payable shall be proportionate to the time at each level. Where the requirement to 
pcrform thc duties o f a  position of a highcr classification lcvcl is for lcss than four (4) months 
such employee will continue to receive the Allowance for the level of his or her substantive 
position. 

2. The parties agree that disputes arising from the application of this Memorandum of linderstanding shall 
be subject to consultation. 

3. This Memorandum of Understanding expires on February 9.2008. 
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APPENDIX “C” 

MEMORANDUM OF UNDERSTANDING 

BETWEEN 

THE COMMUNICATIONS SECURITY ESTABLISHMENT 

AND 

THE PUBLIC SERVICE ALLIANCE OF CANADA 

The Employer shall hold further discussions with PSAC should the Union and Treasury Board agree to 
incorporate a provision regarding the Social Justice Fund into TBS/PSAC collective agreements. 
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APPENDIX "D" 

MEMORANDUM OF UNDERSTANDING 

BETWEEN 

THE COMMUNICATIONS SECURITY ESTABLISHMENT 

AND 

THE PUBLIC SERVICE ALLIANCE OF CANADA 

The parties agree to review the grievance procedures, Article 14 of the collective agreement, following the 
completion ofthe consultation process by Treasury Board Secretariat and the Public Service Alliance of Canada 
on the new Public Service Labour Relations Act as it regards the grievances in the Government of Canada. 
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APPENDIX “E” 

MEMORANDUM OF UNDERSTANDING 

BETWEEN 

THE COMMUNICATIONS SECURITY ESTABLISHMENT 

AND 

THE PUBLIC SERVICE ALLIANCE OF CANADA 

1 .  The parîicipants understand and acknowledge that within 30 days of the signing of this collective 
agreement. the Employer will establish a working group to develop and propose to CSE management a set of 
procedures for the admiiiistration of a Foreign Language incentive Plan (FLIP), including a system for language 
testing and accreditation. The working group will include a Union representative. 

2. Thc participants furthcr understand that FLIP allowanccs will be cstablislicd on thc basis of the terms 
and conditions set out below and will apply only to employees whose substantive position is in DGI and who 
are working i n  an eligible position. An eligible position may be found at the UNI-7, UNI-8 or UNI-9 level. 

3. 
language will be entitled to an allowance as follows: 

3.1 Category A Language Allowance 

An employee who is in an eligible position and who is accredited in a Category A operational language will be 
entitled to receive a FLIP allowance of one ( I )  percent of the employee’s annual salary per languageiskill 
combination to a niaximtiin of tliree (3) percent of the employee’s annual salary in total for all Category A 
operational languages in which ihe employee is accredited. 

3.2 Category B Language Allowance 

An employee who is in an eligible position and who is accredited in a Category B operational language will he 
cntitlcd to rcceivc a FLIP allowancc of onc and onc half ( I  %) pcrcent of thc cmployce’s annual salary pcr 
language/skill combination to a rnilxirnuiii of five ( 5 )  percent of the employee’s annual salary in total fur all 
Category B operational languages in  which thc einployee is accredited. 

4. 
from time to time following cons tilt at ion^ with a representative of the Union of National Defence Employees. 

5. 
accredited in laiiguage/skili combinations in  which they were accredited under the Linguist Accreditation 
System or in which they passed a [)GI rccruitineiit test. For languageiskill combinations in which they are not 
deemed accredited. employers iii elipiblc positions may apply to DGI management for accreditation and will be 
accrcditcd if they pass an accrcditatioii tcst. For both thcse groups ofcinployccs, the applicable FLIP allowancc 
for the languageiskill combinations ii i  \\liicli they are accredited will be paid retroactive to the signing date of 
the collective agreement. 

An employee who is accredited in at least one skill (listening or reading) in at least one DGI operational 

The Employer will drab tip a list »[Category A and B operational languages and niay amend the list 

During the initial implemriitaiioii pliase. employees working in eligible positions will he deemed 
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6 .  For employees who submit their applicütion for accreditation after the completion ofthe FLIP 
implementation period, the allowance will commence on the first day of the first fiill pay period following the 
date on which they pass the accreditation test. 

7.  

8. 
position. 

9. 
position. 

FLIP allowances do noi form part of salary. 

The FLIP allowance will be paid on a biweekly basis as long as the employee remains in an eligible 

The FLIP allowance will cease on the date on which the employee ceases working in an eligible 
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APPENDIX "F" 

RECULATIOKS RESPECTING PAY ON RECLASSIFICATION OR CONVERSION" 
(*emtract from TR Pay Authorities - Policies and Publication - www.tbs-cst.gc.ea) 

Short title 

1. These regulations may be cited as the Reciassifiçation or Conversion Pay Regulations (RCPR). 

Application 

2. These Regulations are effective December 13, 1981. and shall apply to the reclassification of positions and 
incumbents and to the conversion of positions and incumbents to new or revised classification or pay structures. 

Except as otherwise provided, these regulations shall apply to all persons employed in any portion of the public 
service specified in Pail I of Schedule I of the Public Service S/affRe/rr/ions Ac/.  

Part IA - Reclassification to a group or level having a lower attainable maximum rate ofpay 

3.  Prior to a position being reclassified to a group or level having a lower attainable maximum rate of pay, the 
incumbent shall be so notified i n  writing and advised therein of the effective date ofthis change. 

4. Downward reclassification notwithstanding. an encumbered position shall be deemed to have retained for all 
purposes the former group and level. With respect to the pay of the incumbent this may be cited as salary 
protection status and, subject to Section 5 ( 2 )  below. shall apply until the position is vacated or the attainable 
maximum oî the reclassified level, as revised from time io time, becomes greater than that applicable, as revised 
from time to time. to the former classification level. 

Note: 

Thc terms "attainablc maximum rate of pay" in thesc rcgulations means the rate attainablc for "fully 
satisfactory" performance in the case of levels covered by a performance pay plan or the maximum salary rate 
in the case of all other groups and levels. 

5 .  ( I )  Thc employing department shall, in collaboration with the Public Service Commission whcrc appropriate, 
make every reasonable effort to transfer the incuinbeiit to a position having a level equivalent to that oftlie 
former group or level of the position. 

(2) An incumbent who declines an offer of transfer to a position referred to in ( I )  in the same geographic area, 
without good and suffjcient reason. shall iinmediately be paid at the applicable rate for the reclassified position. 

6 .  Employees subject to Section 5 will be considered to have transferred (as defined in  Puhlic Service Ternw 
aiid Conditions qfEmpIoynien/ Regulations) for the purpose of determining increment dates aiid rate of pay. 

7. If the group or lcvcl at which the cmployec's salary is protcctcd ccascs to exist, pay entitlcmcnts shall bc 
adjusted to reflect revisions approved from time to time for the more recently identified position level. 

Part iB -Incumbents entitled to holding rates of pap 

8 .  Part IA of these regulations does not apply to incumbents who, under the former regulations. became entitled 
to holding rates ofpay before December 13, 1981. 
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9. An employee whose position was or will be downgraded with an eïfective date prim to the impleineiitaiioii 
date of these regulations will he paid a holding rate of pay as follows: 

( I )  where a single rate is applicable. the incumbent's rate, as a holding rate until such time as the rate ofpay 
for the reclassified position equals or exceeds the holding rate; 

( 2 )  where a scale of rates is applicable, the rate foi the reclassified position that is nearest to but not less than 
the employee's current rate of pay or, if no such rate exists, the employee's current rate of pay as a holding rate 
until such time as the maximum rate of pay foi the reclassified position is equal to or greater than the holding 
rate: 

(3) where a performance pay pian is applicable, the employee's current rate of pay as a holding rate until 
such time as the greater of either the maximum rate of pay for the employee's assessed level of performance or 
the maximum rate of pay for "fully satisfactory" perfonnance in the reclassified position is equal to or greater 
than the holding rate, at which time the employee's rate of pay shall become a rate of pay in the salary range for 
the reclassified position and be subject to the applicable performance pay plan. 

1 0. (1) An employee who, pursuant to section 9, is being paid at a holding rate of pay on both the 
commencement and expiry dates of the current rates of pay applicable to his or her position shall receive a lump 
sum payment on the expiry date equal to 100 per cent of the range increase attributed to the position on the 
commcncemcnt datc of thc currcnt ratcs. 

(2) The range increase referred to in the subsection (1) shall be determined on the basis of the difference 
betwccn the current aiid former maximum rate of pay for "fully satisfactory" performance on the 
commencement date. 

1 I .  (1) Where an employcc who is paid a holding rate on thc comincnccment date ofthc current ratcs of pay and 
on or before the expiry date of these rates is removed from such holding rate by an amount less than he or she 
would have received by the application of section 10% the employee shall receive a lump sum payment equal to 
the difference between the amount calculated by the application of section 10 and the increase received on 
removal from the holding rate. 

(2) During the pcriod mcntioncd in subsection ( I )  the lump sum payment rcferrcd to in scction 10 shall bc 
proratcd to exclude any pcriod that the cmployec was in rcceipt of acting pay or on lcavc without pay. 

Part II -Reclassification to a group and/or level having a hieher maximum rate of pay 

12. ( I )  Where a position is to be reclassified to a group and/or level having a higher attainable maxinium rate of 
pay, the effective date of the reclassification will be determined by the authorized classification authority, 
taking into consideration the date on which the current duties and responsibilities were assigned to the position. 

(2) The rate of pay and the salary increment date of the employee assigned to the new level of the position 
under subsection (1 ) shall be calculated in accordance with the collective agreement or pay plan or the Pubiic 
SeriJice ïcrms and C(>>idiirions of Enploynzenir Regulriiions as applicable. 

Part II1 - Conversions to new group and/or levels or io new classification plans and/or pay structures 

13. Notwithslanding subsection (1) of Section 20 of the Pithlic Ser.i>ice Terms rind Condiirions oj'Enploymcnir 
Reguiriiions, where ai1 employee is subject to conversion to a new group and/or level or new Classification plan 
and/or pay structure aiid is assigned, other than at his or her request or by demotion, to a position in the new 

-62-  



group andior level on new classification plan and/or pay structure, lie or she shall be entitled to be paid a rate 
of pay for services rendered on the date of assignment as follows: 

(a) the rates of pay applicable to the position held by the employee in the new classification aiid pay plan; or 

(b) the rates of pay applicable to the position held by the employee in the former classification and pay plan; or 

(c) the rates of pay applicable to the position held by the employee in the new classification and pay plan 
immediately before the assignmeni to another position in the new classification and pay plan; 

whichevcr has thc highcst attainablc maximum ratc. 

14. Where paragraphs 13(b) or (c) are applicable. the employee's pay administration will be in accordance with 
Part 1A of thesc rcgulations. 

15. Where a new group andior level is established, or a new classification plan and pay structure is introduced 
for an established group, and an cmployce is initially assigned from thc formcr lcvcl to a position in that group, 
he or she shall be paid on the effective date of that assignment at the rate of pay that is nearest to but not less 
than the rate of pay he or she would otherwise be entitled to receive on that date. 

16. ( I )  Subject to subsection (2), thc first increase in pay following the assignmcnt referred to in section 15 shall 
be calculated as if that assignment constituted a transfer (according to tlie Public Service Terms and Condifions 
ofEmploynient Regulations) from the position held on that date in the former group and/or level or in the 
formcr classification and pay structurc. 

(2 )  Subject to subsection (3) where. on the assignment referred to in subsection (1) an employee 

(a) who was being paid at the maximum rate in the former scale ofrates is not paid at the maximum rate in the 
new scale of rates; or 

(b) receives an increase on that assignment equal to or greater than the employee would receive as a result of a 
promotion as defined in the Puhlic Service Terms and Conditions cf Employment Regulations, 

the first increase in pay thereafter shall be determined as if that assignment constituted a promotion. 

(3) Where an employee who had been paid at the maximum rate of the former scale of raies for a period of I 
year or more is paid at a rate which is not the maximum rate of the new scale of rates, the deputy head may 
grant to such an employee the first increase in pay thereafter on aii earlier date than the date determined in 
subsection (2).  
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