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1.2

1.3

ARTICLE 1
RECOGNITION

The Board recognizes the Union as the exclusive bargaining agent for dl Adult English
as a Second Language Ingtructors, Adult Citizenship Ingtructors and Adult Literacy
Ingtructors employed by the Toronto Catholic Digtrict School Board in the City of
Toronto, save and except supervisors and persons above the rank of supervisor,
ingtructors who normally work less than 15 hours per week, and those persons for
whom atrade union held bargaining rights on the date of gpplication.

The term “Ingtructor(s)” shdl mean “continuing education indructor” as defined in
paragraph 6a of subsection 1(1) of The Education Act RSO 1980, Chapter 129
regardless of the qudifications including Ontario Teacher Qudifications which the
employee may hold over and above those required by the Board for postion of
ingtructor.

A “full-time” ingtructor means an ingtructor who is employed to ingtruct for twenty-five
hours or more per week.

A “part-time” ingructor means an ingructor who is employed to ingruct for fifteen
hours or more per week.

The word “employee’ or “employees’ wherever used in this Agreement shal mean any
or al of the employees in the bargaining unit as defined above, except where the context
otherwise provides.



21

22

ARTICLE 2
MANAGEMENT RIGHTS
The Union acknowledges that it is the exclusive function of the Board to:
i) maintain order, discipline and efficiency;

ii) hire, direct, classfy, trandfer, promote, demote, lay off and to discharge,
suspend, or otherwise discipline employees for just cause, subject to the
provison of this Agreement;

iif) edtablish from time to time and enforce written rules and regulations, not
inconggtent with the provisions of this Agreement, governing the conduct of the
employees, AND

iv) generdly to manage, maintain and operate its school system in accordance with
the laws of the Province of Ontario and the regulations made pursuant thereto.

The Union dso acknowledges that dl managerid rights, powers and authority of the
Board shdl be reserved to it except to the extent herein expresdy limited and that the
provisons of this Agreement are subject to the occupationd requirements of the
Roman Catholic Separate Schools with respect to creed, in accordance with the British
North America Act, section 93.
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3.02

ARTICLE 3
NO UNION ACTIVITY OR DISCRIMINATION

There shdl be no solicitations of membership in any union or collection of union dues,
assessments or fines or any union activity on any premises of the Board except as
expresdy permitted.

There shdl be no discrimination by the Board or the Loca Union or any employee
againg any employee because of membership or non-membership in any lawful union or
lawful activity herein, or because of an individud's race, colour, sex, naiondity,
ancestry, place or origin or politicd affiliation.
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ARTICLE 4
NO CESSATION OF WORK

Neither the Union, the Loca Union, nor any employees shdl take part in or cal or
encourage any drike, st-down, dowdown, any suspension of work, picketing or other
concerted or individua activity designed to redtrict or limit the operations of the Board.
In the event of any such activity, the Union and the Loca Union, through its officers,
representatives and stewards, will ingtruct the employees involved to return to work and
perform their usua duties and, if advisable, resort to the grievance procedure provided
herein. The Board shdl not engage in any lockout of the employees. “Lockout” shdl
be as defined in the Labour Relations Act of Ontario.

Notwithstanding the foregoing, employees may strike and the Employer may lock out
employees in accordance with the provisons of the Labour Relations Act of Ontario.
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ARTICLE S

UNION SECURITY

The Board shall deduct from each pay chequein each month of every employee who
is presently a member of the Union and of every new employee who has completed
three (3) months from the date of last hiring a sum equal to the monthly dues as
determined by the Loca Union's by-lavs. The Board shdl remit such deduction
to the Treasurer of the Union dong with dues deductions and the list of sdaries from
which such dues are deducted together with alist of the names of the employees from
whom such deductions were made, (five) 5 days after deductions were made.

The Board shdl supply the Loca Union, each May and November with an up-to-
date computer disk containing the names, addresses and phone numbers then on
file for each employee, unlessthe employee objects.
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6.02

6.03

6.04

ARTICLE 6

UNION REPRESENTATION

The Locd Union will eect a bargaining committee, in accordance to its by-laws,
which shal be composed of not more than fve (5) employees. In the event of a
vacancy on this Committee, the Local Union may gppoint or sdlect a member to fill this
position.  Such committee, together with the Presdent of the Loca Union, shdl
represent the Union in al negotiations with representatives of the Board for arenewa of
this Agreement. The National Representative shdl form part of the committee.

The Locd Union may aso appoint or otherwise sdlect four (4) stewards, one of
whom may be designated as the Chief Steward, asfollows:

-one (1) steward to represent employees engaged in North York,

- one (1) steward to represent employees engaged in Etobicoke/Y ork,

-one (1) steward to represent employees engaged in Toronto, and

- one (1) steward to represent employees engaged in  Scarborough/East Y ork.

A steward's function shal be to assst an employee in the preparation and presentation
of grievances. A gteward, with the prior permission of hisher immediate supervisor
(such permission not to be unreasonably withheld), shdl be dlowed such time off asis
necessary for the prompt investigation and settlement of grievances. Until such time as
the Board believes the privilege of such time off is being abused, sewards shal suffer no
loss in pay for ay portion of ther regularly scheduled work-time spent with such
permisson in servicing grievances.

Members of the bargaining committee, for any portion of their regularly scheduled work
time spent with the permisson of the Board in atending negotiation meetings, shdll
suffer no lossin pay. The Locd Union shdl notify the Board in writing of  the names of
its officers,  sewards (indicating which is the Chief Steward) and members of the
bargaining committee and of any changes therein from time to time. No more than one
(1) bargaining committee member shdl be selected from any oneingructiona sSite.
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6.06

The Locd Union may dect, a any time, to have the assstance of representatives of the
Union when dealing with matters affecting this collective Agreement.

The Board shdl arrange with one of the sewards at the Catholic Education Centre to
ek to each new employee for not more than twenty (20) minutes during the
orientation period without loss of pay for the purpose of acquanting the new
employee about membership in the Union and the employee's responshilities and
obligations to the Board and to the Union.
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7.03

7.04

ARTICLE 7
GRIEVANCE PROCEDURE AND ARBITRATION BOARD

Should any difference (hereinafter cdled a "grievance") arise between the Board and
any employee as to the interpretation, gpplication, administration or aleged violation
of this Agreement, an earnest effort to settle such grievance without undue delay
shdl be made in the following manner.

Stage One - An aggrieved employee shdl first submit any representations in writing to
the employee's immediate supervisor or other management representative designated by
the Board from time to time, either directly or through the employee' s steward. Any
such grievance shdl be presented within ten (10) working days from the time it arose.
The time limits specified in this Article shall be deemed to be exclusve of Saturdays,
Sundays and the specified holidays recognized herein and may be extended by mutua
consent of the parties.

Stage Two - If within five (5) days from thetime such representations were presented
a decison satisfactory to such employee is not given, then such employee accompanied
by a seward may within five (5) days after such decison has been given or should
have been given make representations in writing, to the Senior Manager, Continuing
Education, or other representative designated by the Board from time to time.

Such representations shall dtate the nature of the grievance, the remedy sought and
any provisons of the Collective Agreement, Legidation or Act, upon which the
grievance is based.  Such officid or other designate shal notify the employee of the
time and place a& which they will meet to discuss and consder the written
representations and the decision given a Stage Two. Every effort will be made to
settle such grievance within five (5) days from the date upon which such officid received
written notice of the matter. Such officia shal give the decison in writing on behdf of
the Board. At the request of ether party, a nationa representative of the Union may
be present.

Stage Three - If withinfive (5) daysfrom the day representationsat Stage Two were
presented a decison satisfactory to such employee is not given, then such employee
may within ten (10) days after such decison has been given or should have been given
present the representations made at Stage Two to the Deputy Director of Education,
Human Resources or designate.  The said Deputy Director shal notify the Locd Union
and the employee of the time and place a which the parties will meet to discuss and
consider such representations and the decison a Stage Two. Such meseting shdl be
held within ten (10) days from the date on which the representations were presented to
the said Deputy Director. The decison of the said Deputy Director will be given to the
Locd Union in writing within ten (10) days after such meeting. At the request of ether
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7.07

7.08

7.09

party, a nationa representative of the Union may be present.

Any difference (hereinafter cdled a "policy difference’) arisng directly between the
Board and the Loca Union as to the interpretation, application, administration or
dleged violaion of the Agreement, other than a difference directly affecting individud
employees, may be sibmitted in writing by ether party hereto with opportunity for
discussion between the officers of the Local Union and representatives of the Board. A
mesting for the purposes of such discusson shdl be hed within fifteen (15) days from
the date when the policy difference was submitted. At the request of ether paty a
nationa representative of the Union shal be present at such meeting. If the parties are
unable to settle such policy difference within ten (10) days from such discussion then the
party to whom the said notice was ddivered shdl reply to such policy difference in
writing within ten (10) days from such discusson.

Nothing in this Agreement shal be deemed to take away the right of an individua
employee to present any of the employee's persona problems (other than one which
could be presented as a grievance hereunder) to any officia of the Board.

If any grievance or policy difference, including any question as to whether the matter is
arbitrable or not, shall not have been satisfactorily settled pursuant to the provisions of
this Article, the grievance or policy difference may then be referred by ether party to
this Agreement to arbitration by written notice given to the other party within fifteen
(15) days from the date when the decision of the Deputy Director at Stage Three was
or should have been given or, in the case of a policy difference, within fifteen (15)
days from the date when the written reply to the submisson was or should have been
delivered. The Board and the Union shdl each appoint one arbitrator within seven (7)
days from the receipt of the notice and the two arbitrators so appointed shall appoint
a third who shdl be the chairperson.  No person may be appointed as an arbitrator
who has participated directly in any attempt to settle the grievance or policy difference.

If the parties fail to agree upon a chairperson  within five (5) days, ether paty may
request the Office of Arbitration of the Ministry of Labour to choose the chairperson.
The decison of the mgority of the arbitrators shdl be find and binding upon al parties
concerned and any employee affected by it, but if there is no mgority decision, that of
the chairperson will be thedecison of the board of arbitrators. Inno event shdl the
arbitrators be authorized to dter, modify or amend any part of this Agreement.

In any arbitration the written representation of the employee made at Stage Two and
any decison of the Deputy Director a Stage Three or, in the case of a policy
difference, the written submisson and any reply thereto shal be presented to the
arbitrators and the award of the arbitrators shall be confined to determining the issue
therein set out.
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7.10 Each paty to an arbitration shdl be entitled through counsd or otherwise to present
evidence, to cross-examine any witnesses of the other party and to present ord
arguments.  Briefs of arguments may be presented by each party and each party shall
be entitled to reply to the brief of argument presented by the other.

7.11 Witnessfees and dlowances shdl be paid by the party cdling the witness.

7.12 Each party shall pay one-haf of the expenses and fees payable to the chairperson and
the whole of the expenses and fees of their own gppointees.

7.13 If any party disagrees with the other as to the meaning or application of the decision, it
may apply to the chairperson of the board of arbitrators within ten (10) days from the
issue of the decision with arequest that the chairperson reconvene the board to clarify
the decison, and for such purpose the board may be reconvened and issue a
clarification of its decison.

7.14 Should any grievance arise between the Board and any employee or any direct
difference between the Board and the Union or Loca Union, or should any employee
believe that the employee' s discharge is in violation of this Agreement and should any
party desire to take advantage of the procedure provided for in this Article, each step in
such procedure (including any reference to arbitration) required to effect a satisfactory
dispostion of the maiter shdl be taken by such party within the time limited above st
forth or the matter shal be deemed to have been abandoned.
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ARTICLE 8

DISCHARGE AND DISCIPLINARY PROCEDURES

A clam by an employee that the employee has been unjustly discharged or suspended
will be treated as a grievance if a written statement of such grievance is lodged with the
Senior Manager, Continuing Education within five days after the occurrence of the
meatter which is the subject of the grievance.

Such grievance may be settled under the grievance procedure, including arbitration,
provided by this Agreement, commencing with Stage Two.

If the Board censures an employee in such a manner as to indicate that a repetition of
any offence or fallure to perform may lead to the employee's discharge, it shdl prepare
a written memorandum thereof and give a copy thereof to the employee and to the
Recording Secretary of the Loca Union.

At the written request of an employee the Board shdl, within 5 days, dlow the
employee to ingpect the employee's personnd file with prior arrangement made with
the Senior Manager, Continuing Education. Such ingpection may be made up to twice a
year and shdl be in the presence of such Superintendent or designate.  The employee's
response to anything contained in such file shal become a part of such file provided
such response is made within five (5) days from the date when the employee inspected
thefile. The employeds personnd file shal be defined herein as such file containing the
employees officid work record including al references to performance, evauation, and
discipline. If so requested an employee shdl be provided with any document contained
within.

Where the Board issues an adverse report concerning an employee, such employee
may, if the employee acknowledges receipt of a copy of such report, file a reply
thereto with the Board within ten (10) days from such receipt and such reply shdl

become a part of the employegsfile. Where an employee has aclear record for three
(3) years following a threst of discharge, for one (1) year following a suspension or a
written or ora warning, the employee's prior record will not be used againg the
employee in any subsequent discipline, the corresponding documents will be removed
from thefile. However, if theincident has a direct impact on the employees reationship
with sudents, the Board may retain the record for five (5) years.

In the event that the Board intends to suspend an employee for more than part of a day
or to discharge the employee, the employee’ s immediate supervisor, or designate of the
Board shdl inform such employee that a seward may be present. Failure to so inform



the employee shdl not affect the vdidity of the suspension or discharge.
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ARTICLE9
SENIORITY

For the purpose of this Agreement an employee's seniority shal commence with the
date of the employee's most recent hiring (other than as a result of arecall after a
layoff by the Board) and shal be maintained and accumulated so long as the
employee remainsin the employ of the Board during

0] a layoff within any period during which the employee was entitled to be
recalled;

(i) any sickness or accident, up to but not exceeding a maximum of two years
of continuous absence from work;

(i) any authorized leave of absence, up to but not exceeding a maximum of
two years of continuous absence from the Board; and

(iv)  any period of secondment to another organization authorized by the Board.

"Service" or "continuous service' shdl be determined by the length of actud service
with the Board and shdl not include any period of time while the employee is
absent from work because of:

0] leave of absence in excess of thirty (30) consecutive days,
(i) layoff;
(i)  drikeor lockout; OR

(iv)  illness or accident, unless covered by Workplace Safety and Insurance
sck leave with pay or L.T.D., in excess of thirty (30) consecutive days.

When a probationary employee finishes the probationary period, the employee shall
be entered on the seniority list and shdl rank for seniority from the date the
employee was last hired.

An employeewho is rehired by the Board within 6 months of termination shdl
be deemed to have the seniority the employee had a the date of such
termination.

An employee with continuous service with the Board who has returned to the
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bargaining unit shal be deemed to have a length of seniority equd to that which the
employee had accumulated at the time the employee was last gppointed to a
postion outsde the bargaining unit and after Sx months in the bargaining unit
seniority shal be determined as if the service had been entirdly in the bargaining
unit.

9.03 A loss of seniority shdl be deemed to have occurred if an individud employed by the

9.04

Board
(i) quits
(i) isdischarged and is not reinstated by reason of the grievance procedure; OR

(iii) is lad off beyond the period during which the employee was entitled to be
recalled.

Seniority lists shdl be posted annually by the Board by January 30, and a copy thereof
shdl be sent to the Recording Secretary of the Loca Union.  Such list shdl contain the
work location and job classfication of each employee. The Continuing Education
Department shdl dso notify the Presdent and Recording Secretary of the Loca Union
of dl hirings (including the work location and the job dassfication of each new
employee), lay-offs, transfers, secondments, completion of probation and terminations
of employment within two (2) weeks of reporting such actions to the Board and of
receiving Board approva where required.

Lay-Off and Recall

Layoff shdl include areduction in the norma daily or weekly hours of work of one or more full-
time or regular part-time employees.

9.05(a)

In al cases of lay-offs due to a reduction in work force (other than lay-offs of a
temporary nature, i.e. two weeks or less) employees shdl be lad off within ther
job classfication in reverse order of their seniority ranking, provided that the Board
may retain sufficient employees who possess the necessary  qudifications, ability,
knowledge and skill to perform the jobs available.

(b) Indl casesof recal after lay-off, employees shdl be provided with notice of such

layoff in accordance with provisons of the Employment Standards Act.
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An employee with seniority who islad off shal retain seniority and right of recal
for the fallowing period of months if the employee has the length of continuous
service st out below:

Period of Months Savicein Years

12 upto?2
24 more than 2

Notice of recdl shal be sent by registered mail with a copy to the Union to the last
address recorded with the Board by the employee requiring the employee to report
to work on a date not earlier than fourteen (14) days after the date of such notice.
If the employee does not reply within said fourteen (14) days or fails to report for
work at the time and date specified in the notice, the employee shdl be deemed
unavailable and the next digible employee shdl be cdled.

An employee shdl have the opportunity of recdl from a layoff to an avalable
opening, in order of seniority, provided he or she has the necessary qudifications
and ability to perform the work available.

An employee recaled to work in a different classfication from which he or she was
lad off should have the privilege of returning to the position held prior to layoff
should it become vacant within twelve (12) cdendar months after the recall.

No new or temporary employee shdl be hired until dl those on the recdl list have
been given an opportunity to return to work.

No employee shal without the employee s consent be appointed to a position the result
of which the employee is no longer a member of the bargaining unit covered by this
agreement.

9.07 a A provinddly funded class identified as having alow enrolment will be monitored.

In the event that a classis to be monitored, the following process shdl be initiated.

1) the ingructor of the class will be notified in writing to that affect with a
copy of the notice to be sent to the Recording Secretary of the Union.

i) the notice will indicate a time period of two (2) weeks by which the
enrolment number must show sgnificant incresse.

lif) where appropriate, the notice will indicate suggestions as to how
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students may be attracted.

b) It is understood that during the two (2) week period in Article 9.07(g)(ii), the
Board and the affected instructor will endeavour to increase class enrolment.

) At the conclusion of the two week monitoring period, the ingtructor of the class
will be advised in writing with a copy to the Union as to the closure of the class
with aminimum of two (2) weeks notice.

In the event that the duties and respongibilities of an employee' s position are to be
ggnificantly dtered, the Board shdl fird advise and discuss the changes with the
affected employee and the Union.

No work will be contracted out if it causes the termination or layoff of an employee with
seniority or areduction of hours of work for an employee with seniority.
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ARTICLE 10

PERIOD OF WORK

10.01 (@ Hours of work shdl normally be worked between 8:00 am to 10:00 pm.
(b) Instructors are entitled to an unpaid lunch bresk of at least one-half (1/2) hour.

10.2 Thework year shal congst of the twelve month period of September 1 to August 31
with the understanding that programs and classes will cease during the annua Christmas
and March bresks during the month of August.

10.03 Ingtructors will be entitled to a rest period determined at the rate of five (5) minutes for
each assgned ingructiona hour. Such bresk shdl be scheduled for each ingructiond
day with the approva of the immediate supervisor.
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ARTICLE 11
SPECIFIED HOLIDAY S

It isunderstood and agreed that the sdary rates set out in Article 13.01 include statutory holiday
and vacation pay.
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ARTICLE 12
VACATIONS

It is understood and agreed that the sdlary rates set out in Article 13.01 include statutory holiday
and vacation pay.
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ARTICLE 13
SALARY RATESAND ADJUSTMENTS

13.1 Thefollowing hourly rates shal be paid for each hour of assgned indructiond time.
| nstructor
September 1, 2000
BascRate  Statutory Holiday Pay Vacation Pay Gross Rate
28.58 0.86 1.14 30.58
September 1, 2001
BascRate  Statutory Holiday Pay Vacation Pay Gross Rate
28.87 0.87 1.16 30.90
February 1, 2002
BascRate  Statutory Holiday Pay Vacation Pay Gross Rate
29.16 0.88 117 31.21
September 1, 2002
BascRate  Statutory Holiday Pay Vacation Pay Gross Rate

29.45 0.88 1.18 31.51

Ingtructor In Charge

September 1, 2000
BascRate  Statutory Holiday Pay Vacation Pay Gross Rate

31.03 0.93 1.24 33.20
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September 1, 2001

BascRate  Stautory Holiday Pay Vacation Pay Gross Rate

31.34 0.94 1.25 33.53

February 1, 2002

BascRate  Statutory Holiday Pay Vacation Pay Gross Rate

31.65 0.95 1.27 33.87

September 1, 2002

BascRate  Statutory Holiday Pay Vacation Pay Gross Rate

31.97 0.96 1.28 34.21

13.02(a) Inthe event that the Board intends to implement a new job dassfication, it shal fix the

(b)

(©

hourly rate of pay which it consders to be in line with present rates in effect under
this Agreement on the date when fixed. The Board shadl notify the Locd Union in
writing of such intention, the hourly rate so fixed and the date of implementation of
such new classification, which such date be no earlier than thirty (30) days after the
date of such notice.

If the Locdl Union believes that the houly rate fixed for such new classification is not
in line with such present rates than it may discuss such new rate with a representative
of the Board if a request is made to the Senior Manager of Continuing Education
within fifteen (15) days of such notice. If, within fifteen (15) days of initiating the
discussion of the new rate, the parties cannot agree the Loca Union may submit the
dispute to arbitration in accordance with clause 7.07.

In its submission tot he board of arbitration, the Loca Union sdl sate the hourly
rate of pay it proposes for the classfication and why it believes the Board' s new rate
isout of line. If the Board of arbitration is satisfied that the new rate is out line then it
may set the hourly rate as it deems gppropriate but in no event higher than the rate
proposed by the Loca Union.

If the board of arbitration should set a rate which is higher than that of the rate set
initidly by the Board, than an employee who has been paid less than that hourly rate
set by the Board of arbitration shal be awarded the difference between the rate the
employee was being paid and the rate set by the board of arbitration for dl hours



worked at such rate commencing with the day upon which the employee commenced
to work in such new dassfication.

(d) Notwithstanding any discussions with the Loca Union concerning the new hourly rate
or any submission to arbitration, the Board may proceed to ingdl an employee in
such new classification on or after the date specified in the notice to the Loca Union.
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ARTICLE 14
HEALTH BENEFITS

The Board shdl provide an Extended Hedlth Care Plan — 10/20 deductible with
arider providing $150 every two (2) years for eye care and shall pay 80% of
the premiums in effect on January 1, 1994 for eigible employees who dect to

participate in the plan.

Effective September 1, 2002 the Board shdl pay 80% of the premiums in effect
on June 1999 for such Extended Hedlth Care Plan.

The Board shdl provide a Dentd Plan with Riders 1 and 2 based on the 1993
ODA tariffsand shdl pay 80% of the premium in effect on January 1, 1994, for
eligible employees who dect to participate in the plan.

Effective September 1, 2002 the Board shdl pay 80% of the premiumsin effect
on June 1999 for such Denta Plan based on the 1995 ODA tariff.

0] Effective upon raification of this collective agreement, digibility for
hedth benefit coverage will indude successful completion of the
probation period and existing participation in such coverage.

(ii) Ingtructors participating in such benefit coverage following retification of
the collective agreement, shdl be required to participate in such benefit
coverage until August 31, 2002.

(b) Effective September 1, 2002 eigible ingtructors will be required to indicate their

desire to paticipate in the Board's hedth benefit plans by September 31 of
each year. Indructors paticipating in the hedth benefits provided by the
Boad shdl be dlowed to withdraw from such participation only a the
conclusion of the Board’ sannua school year namely August 31.

The Board' s obligation to pay on behdf of any ingtructor the percentages of the
premiums referred to in sections 14.01 and 14.02 for each of Extended Health
Cae Plan and Dentd Pan, or any benefit plan subgtituted therefor in
accordance with section 14.05, shdl not arise until the employee has executed
and returned to the Benefits Department the appropriate application forms that
may be required for coverage under such plans.
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The Board shdl have the right to determine the carrier for any of the benefit
plans covered in sections 14.01 and 14.02 provided that any new plan is equa
or better in every respect to the provisons of the existing plan. The Board shdl
meet and discuss with the Union any plan changes before they are implemented.

Eligible ingructors shdl participate in the Teachers Pension Plan.
The Board shdl contribute on behdf of digible employees, not digible for the

Teachers Pension Plan, according to the requirements of the Ontario Municipa
Employees Retirement System.
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@
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ARTICLE 15

SICK LEAVE PLAN

The Board will esablish a dck leave plan for indructors effective upon
ratification.

Upon completion of the probation period as outlined in Article 18.01, each
ingtructor shal begin to accumulate Sick leave credits of 0.7 days per calendar
month of active continuous service,

All unused sick leave credits as defined in Article 15.01(b) are cumulative from
year to year.

All unused sick leave credits shdl be accumulated to a maximum of 200 days.

Upon ratification of this collective agreement, ingructors shdl be credited with
any sck leave days accumulated to date.

Deductions shdl be made from an ingructor’s sick leave credit for the number
of days of absence because of illness. No sdary payment shdl be made to the
ingructor for absence beyond the number of days to the ingtructor’s credit in
the sck leave plan.

Absence for illness of an indructor for a period of three (3) consecutive
working days or less may be certified by the officid of the Board in charge.
Absence over three (3) consecutive working days must be certified by a
quaified medicad or dentd practitioner. The ingructor shdl provide such
certification to the Board within five (5) days after return to duty.

Notwithstanding any other provison herein contained, no instructor may use any
of that indructor’ s sick leave credits for any purpose, other than sickness, which
would reduce such credits to less than twelve (12).

Under the Workplace Safety and Insurance Act, the Board provides protection
for its employees for loss of sdary due to injury sustained in the course of duty.
Absence of one (1) working day or less will be charged to sick leave credit.
Absences in excess of one (1) day will not be charged to sick credits.
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Union Busness

16.03(a)
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ARTICLE 16

LEAVES OF ABSENCE

Leaves of absence without pay, unless explicitly stated to the contrary in
another clause or Article, are granted with the following conditions:

0] the Board shdl not be required to pay benefits during the leave;

(i) no credits will be made to the sick leave plan during the leave unless
provided by 15.02; however, any Sck leave credits credited or
accumulated prior to such leave, shdl be available on resumption of
employment with the Board; and

If the leave of aasence without pay, including any extendon to the initid leave, is
fifteen (15) working days or less, the Board will continue to pay its share of the
hedlth and life insurance plans unless prohibited by the carrier.

An employee who is on any leave without pay in excess of fifteen (15) working
days may, to the extent permitted by the carriers thereof, continue to be
covered by the Board's hedlth and life insurance plans, if the employee pays the
total cost of the premiums therefor.

If an employee returns to work from sick leave or leave of absence (including
Workplace Safety and Insurance) within a period of 12 months the employee
shdl return to the lagt indructionad assgnment and/or Ste which the employee
held prior to the leave.

An employee who is dected or gppointed for a full-time position with the Union
shall be granted a leave of absence without pay for a period of up to two (2)
years, provided however, that the return from such leave will coincide with
commencement of a school term. Such leave may be extended by the Board.

The Presdent of the loca shal be granted a leave of absence without pay and
without loss of seniority. Upon completion of the leave of absence, the
employee shdl return to the same ingructiond assgnment and/or Site they held
a the beginning of the leave. This provison shdl goply to a sngle non-
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renewable term not exceeding two (2) consecutive years. In the event that the
leave is extended beyond two (2) years or the position has disappeared, the
redundancy clause, under Article 17.06 shdl apply.

16.04 Upon written request by the Loca Union to the Board given at least ten (10) days in
advance, the Board will grant leaves of absence without pay, if such leaves do not
unduly interfere with the Board's operations, to employees to attend Union conventions
or seminars provided:

0]

(ii)

such leaves do not exceed an aggregate of twenty-five (25) workdays in any
calendar year provided the Director of Education may, & the request of the
Locd Union, grant an additiond five (5) workdaysin any caendar year;

no more than five (5) employees are aisent on such leaves a any one (1) time
and no more than one (1) employee is absent from the same department or
school; AND

no employee is entitled to more than ten (10) such days off in any one caendar
year.

Compassionate Leave

16.05(a)

()

(©

The Board shdl grant to an employee requiring leave by reason of a deeth in the
employegs immediate family (gpouse, child, mother, father, brother, Sster, mother-
inlaw, father-in-law, grandchild or grandparent) up to five (5) working days
without loss in pay, for the purpose of atending the funera.

The Board shdl grant an employee a leave of absence of up to two (2) days with
pay to enable the employee to attend the funerd of an uncle, aunt, brother-in- law,
son-in-law, daughter-in-law, sster-in-law or grandparent-in-law of the employee.

When by reason of the degth of ardative referred to in (a) or (b) an employee who
requires additional time to that granted under (a) or (b) the Board, in its discretion,
may dlow additiond time off with pay to be deducted from the employee's
accumulated sick leave.

16.06 The Board may grant one (1) day's leave without loss in pay to an employee to attend a
funerd as apallbearer or mourner.
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Pregnancy/Parental Leave

16.07 (a) Upon request, employees shal be granted pregnancy and/or parental leave without

pay in accordance with the Employment Standards Act.

(b) Upon application by the employee granted a pregnancy and/or parenta |leave, the

Board shdl continue to pay its share of those benefit plans which the employee
dready enjoys, in accordance with the Employment Standards Act.

(c) Employees who take leaves in accordance with the Employment Standards Act,

shdl return to the same ingructiona Ste and/or assgnmen.

Persond Leave

16.08(a)

(b)

Urgent persona business is business affecting one's persond affairs which must be
conducted and which cannot be scheduled outside regular hours of work.

For any requested leave for urgent persona business which is gpproved by the
employee’ s immediate supervisor, the employee may dect to have deducted from
any sck leave credits up to two (2) days per caendar year with no loss in pay
resulting therefrom or to take such leave without pay.

16.09 Where an employee is unable to arrange for anyone other than the employee to care for
amember of the employees immediate family [as defined in section 16.05(a)] who is
serioudy ill, such employee may, with the permisson of the department supervisor, use
up to amaximum of five (5) accumulated sick leave days, if any, per illness, to care for
such member. On request, the employee shdl furnish acceptable evidence of such
illness

16.10(a)

(b)

An employee may be granted a leave of absence for persond reasons (including a
leave to attend an accredited education indtitution) other than illness or accident
without pay if the completed application therefor is gpproved by the appropriate
officid of the Board. Such gpplication should be sent to the Senior Manager,
Continuing Education at least fifteen (15) days prior to the requested leave,
provided that in unusua circumstances the Board may waive such fifteen (15) day
requirement.

If the employee returns to work within one year from the commencement of such
leave, the employee shdl return to the same ingructiona assgnment/and or Site and
shall be entitled to any sdlary adjustments to which the employee would have been
entitled if the employee had not been absent on leave.
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(©) A vacancy arisng out of a leave of absence for persona reasons as in Article
16.10(a) may be permanently filled in accordance with Article 17.07 provided such
leaveisin excess of oneyear.

(d) An employee returning from a leave of absence for persona reasons in excess of
oneyear shdl,

() return to work in accordance with Article 16.10(b) if the employee's position
was not posted to be filled on a permanent basis; or

(i) shal be condgdered redundant in the event the employee's postion was
permanently filled during the absence, in which case Article 17.07 will apply.

Workplace Safety and Insurance

16.11 (a) Any employee entitted to Workplace Safety and Insurance benefits shdl be
regarded as being on a leave of absence beginning on the first day for which such
benefits are recaived.  Such leave shdl be granted initialy to the end of the school
year or for aperiod of time not exceeding one (1) year and upon request(s) shal be
extended from time to time for up to, but not exceeding, two (2) full years from the
date at which the leave began or the date on which a permanent pension is granted,
whichever comes firg;

(b) The Board shdl continue to pay its share of the premiums required to be paid under
Article 14 for employees who are in receipt of compensation other than for
permanent disability or pension from the Workplace Safety and Insurance Board
for aperiod of two years.

(© 1) If an employee returns to work from sick leave or leave of absence (including
Workplace Safety and Insurance) within a period of 12 months the employee
shdl return to the lagt indructional assgnment and/or site which the employee
held prior to the leave.

i) If an employee returns to work from sick leave or leave of abisence (including
Workplace Safety and Insurance) or a period that extends beyond 12 months
and the last postion which the employee hed has been filled by another
employee, the employee shdl be given preference in the same manner as a
redundant employee.



Other

16.12

An employee who is quarantined, caled for jury duty or is subpoenaed as a
witness in a matter in which the employee is not a party or not the accused and
who as aresult thereof loses time from work shdl receive the employeds sdary
for each day so los. In the case of jury duty or subpoena the Board may
require the employee to furnish a certificate of service sgned by the Clerk of the
Court before making such payment.
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ARTICLE 17

TRANSFER REQUESTS

Employees requesting atrandfer in writing shal be placed on atransfer list of employees
requesting such transfers.

When filling a vacant position, the Board shdl give reasonable consderation to transfer
requests which have been listed at the time the vacant position is being filled on the basi's
of seniority provided the employee has the required skills and qudlifications,

In conddering trandfer requedts, the Board shdl consder operationa requirements.
Such operationd requirements will only include a co-sponsoring agency's exiding right
of veto in the case of any initid placement. This clause will remain in effect up to and
including December 31, 2002.

An employee shdl not be entitled to more than one trandfer in any twelve (12) month
period except at the discretion of the Board.

@ When a vacancy of sx (6) weeks or greater becomes available or a new
position is created or atemporary vacancy of sx (6) months or more within the
bargaining unit, the Board shdl post a notice of such vacant postion a the
Board's designated ESL locations and place it on a telephone hotline for a
minimum of five (5) working days setting forth the duties of the postion,
location, whether the location is whed-chair ble, rate of pay, the hours of
work and the qudifications therefor;

(b) An employee who |leaves a permanent assignment to fill atemporary vacancy of
gx (6) months or more shal not be entitled to return to their former assgnment.

(© Employees shdl have five (5) days within which to goply for such postion in
writing.

(d) Such vacancies and new paosgitions shdl be filled on the bass of the rdative
seniority of the gpplicants and the quaifications, related skills and experience as
per the job posting to perform the job.

(e Persons outsde of the bargaining unit shal not be consdered for such vacancy
unless there is no suitable bargaining unit applicant.



17.06

17.07

()
@

@
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Thelocd union shdl be advised of gppointments within five (5) days.

Article 17.03 above shdl goply equdly in the consderation of the job posting
process outlined herein.

An employee who has been promoted or placed in anew job classfication shall
be placed on tria for a period of ninety (90) cdendar days. Notwithstanding
Article 2 an employee so placed may be demoted or returned to the
employee’'s former classfication & any time during the trid period if the
employee is unable to perform adequately al the functions of the new position.

An employee s0 affected will be returned to the employee's former job;
however, if that job has dready been filled the affected employee will be
considered as an employee whose position has become redundant.

If no job in the same classfication becomes available, or is likdy to become
available, prior to the expiry of the trid period, the affected employee will be
returned to the former job and any other employee promoted or transferred as
adirect result of the promotion or trandfer of the first mentioned employee shdl
be returned to the employee' s previous job &t the rate therefor.

An employee who has been promoted or placed in a new job classification and
who, during the trid period, determines that it is in the employee' s best interest
not to continue in the new job classfication, then the employee may request to
be placed in the former job classfication utilizing the procedures of Article
17.07.

A permanent employee whose postion has become redundant or whose
temporary assgnment has ended shal be given preference for placement in the
avalable permanent or temporary positions provided the employee has the
necessary kills and qudifications.
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ARTICLE 18

PROBATIONARY EMPLOYEES

A new employee shadl be consdered as a probationary employee for a period of six (6)
months from the time of first commencing to work for the Board. The probation period
ghdl not include any month during which the probationary employee has not worked a
least haf of the employee’ s assigned indructiona hours during the applicable period of
probation. The probationary period may be extended by three months if the Board
natifies the Loca Union in writing of the intended extension at least one month before
the end of the probationary period. The Locd Union shdl notify the Board in writing
within (5) five days of receipt of notice if it does not concur with such extenson. Upon
completion of the probationary period an ingructor shdl be informed in writing as to
whether or not he/she had been successful.

Notwithstanding other clauses in this Agreement a probationary employee may be
dismissed, suspended or otherwise disciplined if the probationary employeeis unableto
perform adequately the functions of the pasition for which the probationary employeeis
hired or is otherwise unsuitable as an employee.

Notwithstanding other clauses in this Agreement, the benefits and privileges of seniority
are not available to probationary employees.



19.01 a)

b)

ARTICLE 19
TEMPORARY EMPLOYEES

Individuals employed for temporary vacancies are not included in this collective
agreement notwithstanding that any such employee who is currently on the recall
list as outlined in Article 9.05, shdl continue to be entitled as alaid off employee
to any benefits provided for by the collective agreement to employees on the
recadl lid. Temporay assgnments are defined as the replacement of a
permanent employee absent for a period less than sx (6) months. The Union
will be notified of any of the above postions filled by non bargaining unit
members.

In the event that a job posting for a temporary vacancy has not been
successfully awarded from within the bargaining unit, such temporary assgnment
may be given to an individua not covered by this collective agreement in
accordance with Article 19.01(a) provided such assgnment does not exceed
twelve (12) months.



ARTICLE 20

HUMAN RIGHTS

20.01 The Sexud Harassment Policy and complaint procedure as established by the Board
and as amended from time to time shdl apply to al employees covered by this
Collective Agreement.

20.02 The Board and al employees recognize that every employee has the right to freedom
from assault in the workplace. The policy statements of the Board on Safe Schools
Policy shdl apply to al employees covered by this Collective Agreemen.



ARTICLE 21

EMPLOYMENT OF THE DISABLED

21.01 In the event that the Board wishes to employ a person or to arrange for the return to
work of an employee who has a disahility that congtitutes a handicap, as defined in the
Human Rights Code, in the performance of any work to be done by such person or
employee for the Board, the Board may, with the consent of the Locd Union and
employee concerned enter into an arrangement which provides for a wage rate,
benefits and/or hours of work less than those provided in this agreement. Such
arrangement isto be reviewed & least once ayear.
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ARTICLE 22

MISCELLANEOUS

The Board shal provide bulletin boards accessible to  the employees and upon
which the Union shdl have the right to post notices of meetings, seniority ligts
provided by the Board, and other notices approved by the Board. Such bulletin
boards shdl be provided only at such locations that are Board owned fecilities.

All correspondence between the Board and the locd Union arising out of this
Agreement, or incidental thereto, shdl pass to and from the Senior Manager,
Continuing Educetion or designate, to the President with copies to the Recording
Secretary of the Local Union with copies to the National Representative of CUPE
assgned to the Locd Union.

Ingtructors shal be reimbursed for any costs incurred for courses taken upon the
direction of the Board. Ingtructors shal suffer no loss in pay when directed to take
such course(s).

The Board shdl supply sufficient copies of this Agreement for dl employees within
the bargaining unit and to each new employee a the time of hiring. The Board shdll
aso0 supply 25 copies of this Agreement to the Union.

The Board agrees that representatives of its management will meet the officers of
the Loca Union periodicdly, but not more often than quarterly, to discuss matters
of mutud concern. The Locad Union shdl provide a proposed agenda with any
request for such ameeting. When meetings are held during an employee sworking
hours, the employee shdl not suffer any lossin pay.



ARTICLE 23

IMPLEMENTATION AND TERMINATION

23.01 Save as otherwise set out, this Agreement shal become effective January 23, 2002
and shall terminate on December 31, 2002.
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ARTICLE 24
NOTICE OF RENEWAL

Either party hereto may require the other party to enter into negotiations for the
renewa of this Agreement on ten (10) clear days notice given to the other party
within the period of three (3) months immediately prior to its expiry date,
gpecifying any modifications or amendments requested.

For the purpose of sending proper notices herein the following shal be addresses of
the respective parties.

Canadian Union of Public Employees
Nationa Office

305 Milner Avenue

Scarborough, Ontario

M1B 3V4

Canadian Union of Public Employees
Loca 1328
c/o The President

Director of Education

Toronto Catholic Digtrict School Board
80 Sheppard Avenue East

North York, Ontario

M2N 6E8

Any notice given under this Agreement shdl be deemed given and received as of the
business day immediately following the date of mailing.

IN WITNESS WHEREOF the authorized representatives of the Board, of the Union and of the
Loca Union have hereunto set their respective hands and sedls.

EXECUTED at Toronto as of the date first above written.

FOR THE UNION FOR THE BOARD




APPENDIX A
LETTER OF UNDERSTANDING
December 2001
During the negotiation of the first collective agreement, the parties agreed that the practice of
utilizing some Ingtructors as Program Consultants would continue during the life of the collective

agreemen.

FOR THE UNION FOR THE BOARD
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APPENDIX B
LETTER OF UNDERSTANDING
RE: ATTRIBUTABLE HOURS OF INSURABLE EMPLOYMENT
December 2001
This will confirm thet, with the consent of the Union and conditiond upon any initid and
continuing approvas required under the Employment Insurance Act and Regulaions, the
Toronto Catholic Digtrict School Board agrees to the use of the following formula for the sole

and exclusive purpose of reporting insurable hours on an Employee s Record of Employment.

Employees of this bargaining unit are deemed to have worked 1.25 hours for each hour they are
paid.
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APPENDIX C
LETTER OF UNDERSTANDING
PROFESSIONAL DEVELOPMENT DAY
December 2001

It is the Board's intention to continue to designate one (1) day during the school year as a
professond development day for al employees covered by this collective agreement.

The Board will organize programs related to the functions of the employees for such
professond development day which the employees shal attend without any lossin pay.

FOR THE UNION FOR THE BOARD




APPENDIX D

LETTER OF UNDERSTANDING

ADVISORY REDEPLOYMENT COMMITTEE

December 2001

In the event of areduction in the workforce causing layoffs, except for the reduction of hours of
work due to student enrolment, an Advisory Redeployment Committee shal be established no
later than two (2) weeks after notice of layoff is given to the Union provided that an entire
department or a minimum of 20 CUPE 1328 ESL, Adult Literacy and Adult Citizenship
employees are affected.

The mandate of the Committeeis to:

i)
i)

Vi)

identify and propose dternatives to the proposed layoff(s) of the position(s).

identify vacant positions, or positions which may become vacant, within a twelve (12)
month period ether;

a) within the bargaining unit;
b) within another CUPE bargaining unit.

Where gpplicable, identify retraining needs of workers.
The parties shdl make every effort to find dternatives to layoffs.

The Advisory Redeployment Committee shal be comprised of equal numbers of
representatives of the Employer and the Union. Medings of the Advisory
Redeployment Committee shdl be held during norma working hours.  Time spent
attending such meetings shdl be considered work time.

Each party shdl gppoint a co-chair for the Advisory Redeployment Committee. Co-
chairs shdl chair dternate meetings of the committee and will be jointly respongble for
edablishing the agenda of the committee meetings, preparing minutes and writing such
correspondence as the committee may direct.

The Committee shdl report its findings and make its recommendations to the Director of
Education.





