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COLLECTIVE AGREEMENT 
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SIMCOE MUSKOKA CATHOLIC DISTRICT SCHOOL BOARD 
(hereinafter called “the Board”) 

 
 
 
 

and 
 
 
 
 

THE MEMBERS OF THE LOCAL BARGAINING UNIT OF THE 
ONTARIO ENGLISH CATHOLIC TEACHERS’ ASSOCIATION 

SIMCOE MUSKOKA ELEMENTARY UNIT 
(hereinafter called “the LBU”) 
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This Collective Agreement is not numbered in an identical manner to the original. 
Please use this document for contract development and member education only. 

 
Use the original, signed-off Collective Agreement for grievance processing 

and collective bargaining.  It is available from the Unit President. 
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DEFINITIONS 
 
1. The term "Teacher", as used in this Agreement, shall mean a Part X.1 Teacher as defined in 

the Education Act, employed to teach, but excludes, Occasional Teachers. 
 
2. Seniority shall be defined as follows: 
 

The Term �Board Experience�: 
 
Shall mean the length of continuous service, full time or part time, in the bargaining unit with 
the Board, or a predecessor Board(s), from the most recent date of hire.  For the purpose of 
this Article, �continuous service" shall include being on the recall list, exchange teaching, loan 
to DND, Association Leaves, and any and all leaves taken with the approval of the Board, 
including leaves for lengthy illness, and shall be maintained should the individual return after 
resignation from the Board. 
 
The Term �Years Experience�: 
 
Total years of teaching earned in any province or territory of Canada while certified as a 
Teacher and while employed as a Teacher will be taken into account when calculating grid 
placement for new Teachers hired by the Board.  This includes occasional or supply teaching 
done for the Simcoe-Muskoka Catholic District School Board (and predecessor Boards) in 
blocks of twenty (20) or more consecutive full teaching days. 

 
A Teacher may acquire recognized teaching experience from a number of sources as 
described in this agreement.  The total accumulated experience for seniority, grid placement, 
or any other purpose under this agreement, shall not exceed 1.0 year for each twelve month 
period. 

 
A Teacher, or the LBU, may question the accuracy of the placement on the seniority list within 
twenty (20) teaching days of the posting of the seniority list, and furnish the Board with a 
written copy of the notification, failing which, the Teacher and the LBU shall be deemed to 
have accepted the placement on the seniority list. 

 
3. A �vacant� teaching position is in effect a vacancy created by resignation, retirement, death, 

dismissal, growth, or the creation of a new position. 
 
4. In this Agreement, wherever there is a reference to a statute, unless the contrary is specifically 

stated, the Agreement shall be interpreted to refer to the version of the statute which is 
currently in force and includes any subsequent amendments or successor legislation.  Without 
restricting the generality of the foregoing, the following definitions shall apply: 

 
Labour Relations Act means the Labour Relations Act, 1995, S.O. 1995, c. 1, Sch. A, as 
amended, and includes any subsequent amendments or successor legislation. 

 
Education Act means the Education Act, R.S.O. 1990, c. E. 2, as amended, and includes any 
subsequent amendments or successor legislation. 
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DEFINITIONS (continued) 
 

Employment Standards Act means the Employment Standards Act, R.S.O. 1990, c. E. 14, as 
amended and includes any subsequent amendments or successor legislation. 

 
Constitution Act 1867 means the Constitution Act, 1867, as amended and includes any 
subsequent amendments or successor constitutional legislation. 

 
5. Local Bargaining Unit (LBU) - a Teacher's bargaining unit described in subsection 277.3(1) 1 & 

3 of the Education Act and is composed of every Part X.1 Teacher. 
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ARTICLE 1:  PURPOSE AND SCOPE 
 
1.01 It is the intent and purpose of the Parties to maintain a harmonious relationship between the 

Board, each Teacher, and the LBU and to cooperate to the fullest extent in an endeavour to 
provide the best possible Catholic educational services. 

  
1.02 It is the desire of the Parties to set forth in this Agreement certain terms and conditions of 

employment together with the salaries and allowances which govern the Teachers covered by 
this Agreement. 

 
1.03 The terms of this Agreement shall be applicable to all elementary Teachers employed by the 

Board. 
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ARTICLE 2:  DURATION AND RENEWAL 
 
2.01 This Agreement shall supersede all previous such Agreements and shall be effective on and 

after the 1st day of September 2004 and shall continue in force until the 31st day of August 
2008. 

 
2.02 The renewal of this Agreement shall be in accordance with the provisions of the Labour 

Relations Act as they may be modified by the Education Act. 
 
2.03 In accordance with Section 59 (2) of the Labour Relations Act, either Party to this Agreement 

may give written notice to the other Party by March 30th of the calendar year in which this 
Agreement expires, of its desire to negotiate with a view to the renewal of the Agreement.  The 
Parties agree to meet for the purpose of negotiating renewal of the Agreement within twenty-
one (21) days of such notice being given. 

 
2.04 The LBU shall ensure that there shall be no strikes and the Board shall ensure that there shall 

be no lockouts during the currency of this agreement. 
 
2.05 For the purposes of clause 2.04, �strike� and �lock-out� have the same meaning as under the 

Labour Relations Act as interpreted by the Ontario Labour Relations Board.  
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ARTICLE 3:  RECOGNITION 
 
3.01 The Board recognizes O.E.C.T.A. as the exclusive bargaining agent for all elementary 

Teachers. 
 
3.02 An electronic file of the Collective Agreement shall be provided to the Association upon 

ratification. 
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ARTICLE 4:  MANAGEMENT RIGHTS 
 
4.01 The LBU recognizes that the Board has the right, duty and responsibility to provide, operate, 

and manage the schools under its jurisdiction in accordance with the Education Act, the 
prescribed Regulations thereunder, and all other applicable statutes. 

 
4.02 The Board reserves the right to discipline and/or dismiss for just cause, subject to appeal 

through the grievance procedures of the Collective Agreement. 
 
4.03 The Board has all the rights and privileges enjoyed by Roman Catholic Separate School 

Boards under the Constitution Act 1867, the Education Act, and the Charter of Rights and 
Freedoms. 

 
4.04 Nothing in this Agreement shall be construed to adversely affect the denominational rights or 

privileges of the Board or of its supporters enjoyed under the Constitution Act 1867, the 
Education Act, and the Charter of Rights and Freedoms. 
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ARTICLE 5:  UNION DUES 
 
5.01 Effective September 1, 2003, the Board shall deduct from the pay of each Teacher who is 

within the scope of this Agreement, 26 equal installments for the fees established by the LBU, 
including any local levy.  The LBU shall advise the Board in writing of the amount of the fees 
authorized by the Association membership in keeping with the Constitution and By-laws of 
O.E.C.T.A.  The Board shall remit the total amounts deducted to the Ontario English Catholic 
Teachers Association within 30 working days. 

 
5.02 O.E.C.T.A shall indemnify and save the Board harmless against any claim or liability arising 

out of the application of Article 5. 
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ARTICLE 6:  PROBATIONARY PERIOD 
 
6.01 A Teacher hired by the Board shall have a one year probationary period. 
 
6.02 Probation for an individual Teacher may be extended for up to a year by the Director for cause. 
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ARTICLE 7:  BENEFITS 
 
7.01 Group Insurance Coverage 

Subject to, and in accordance with, the terms and conditions set out in each Plan, the Board 
shall assume the under noted contributions to the Plans based upon full time employment of 
Teachers eligible to enroll in such Plans.  Teachers employed on other than a full time basis 
shall have these percentages prorated to coincide with their full time equivalency. 

 
7.02 The agreement to pay the cost, in whole or in part, of a group benefit plan shall not be 

construed as an intention or obligation on the part of the Board to pay or provide the benefits 
under any such group plan to any Teacher should the insurer fail or refuse to pay or provide 
same, in whole or in part. 

 
7.03 The Board�s share of the premiums will be 90% for the following group plans: 

a) Group Life - $25,000 and $50,000. 
Teachers may choose coverage beyond $50,000 in multiples of $25,000, up to $300,000, 
at their full premium cost.  This change will take effect once the carrier has confirmed the 
plan change and the Teacher has enrolled for the increased benefit. 

 
Effective August 31, 2008, Life insurance will be provided up to $75,000.  Teachers may 
choose coverage beyond this amount, in increments of $25,000, to a maximum of 
$300,000, at their full premium cost. 

 
b) Extended Health Care 

Single or Family plans with eyeglasses at $250 every two years, this amount includes laser 
eye surgery, and hearing aids/devices at $500 every three years.  This change will take 
effect once the carrier has confirmed the plan change. 

 
Effective September 1, 2006, Single or Family plans with eyeglasses at $275 every two 
years, this amount includes laser eye surgery, and hearing aids/devices at $500 every 
three years. 

 
Effective September 1, 2007, Single or Family plans with eyeglasses at $300 every two 
years, this amount includes laser eye surgery, and hearing aids/devices at $500 every 
three years. 

 
7.03 c) Dental Insurance 

Single or Family plans - Preventative Part A, Restorative Part B, Orthodontic Part C.  The 
Board contributes a percentage of the premium of Parts A & B, as outlined in 7.03 - 
Preamble.  The Board will administer Orthodontic Part C and the full cost of the additional 
premium shall be borne by the Teacher. 

 
d) Effective, September 1, 2005, all Teachers newly hired to the Board will be automatically 

enrolled in the Single Benefit provision.  Subject to plan requirements, Teachers may 
change Benefit coverage to Family or withdraw from any of the plans in writing to the 
Payroll and Benefits Department. 
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ARTICLE 7:  BENEFITS (continued) 
 
7.04 Notwithstanding that Sun Life Financial is currently providing the plans indicated in 7.03 above, 

the Board, with prior LBU consultation, may choose any other agent to provide similar plans 
providing that no loss of benefits is incurred and that the premium costs are advantageous to 
the Board. 

 
7.05 The remaining portions, and/or full cost of premiums as the case may be, of the plans listed in 

7.03 above shall be paid by the Teachers by means of equal payroll deductions. 
 
7.06 Coverage for new Teachers who choose to participate will begin as soon as possible after the 

date of commencement of employment as stated on the Teacher's letter of hire. 
 
7.07 Coverage for Teachers currently enrolled in any of the above mentioned plans listed under 

7.03 may be continued during authorized periods of Leave of Absence at the discretion of the 
Teacher.  The Teacher will pay the full premium cost of these plans, except the Board will 
maintain its share of the premium as detailed in Articles 7.01 and 7.03 for Teachers on 
statutory pregnancy, parental, and adoption leaves.  It shall be the responsibility of the 
Teacher to make satisfactory arrangements with the Board Office for premium payments two 
(2) months in advance of the commencement of Leave of Absence unless, due to the urgency 
of the matter, the Teacher is unable to do so. 

 
7.08 Long Term Disability 

Conditions of this benefit are as follows: 
 

a) The Board will administer the plan. 
 
b) The premium costs are the sole responsibility of the Teacher.  Said premium will be 

deducted in accordance with Article 7.05. 
 
c) The LBU�s of OECTA and the Board shall cooperatively elect the plan and the carrier.  

Either party will give six months notice to the Board of any changes they intend to 
undertake. 

 
d) All new Teachers employed by the Board will automatically be included in the Long Term 

Disability Plan.  Teachers may opt out by written notification to the Payroll Department.  
Deducted premiums are non-refundable. 

 
7.09 Sick Leave Credits 

a) The sick leave credit system is established and administered by the Board. 
 

b) The Board shall keep a register or registers in which shall be entered the credits, the 
accumulated credits, and the deductions therefrom.  An itemized statement of accumulated 
sick leave credits and deductions shall be issued annually in September to each Teacher. 

 
c) The Board will place to the credit of the Teacher, any accumulation of sick leave earned 

with previous boards. 
 
d) The Board agrees to register the Cumulative Sick Leave Plan with Human Resources 

Development Canada and to apply for a premium reduction on an annual basis. 
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ARTICLE 7:  BENEFITS (continued) 
 
7.09 e) The Board further agrees to transfer an amount equivalent to five-twelfths (5/12) of the 

savings realized on the E.I. reduction, to the Teacher either to reduce the Teacher premium 
costs of group plans or as a benefit in cash, or as otherwise directed by the executive of the 
LBU as duly authorized by the members. 

 
f) At the beginning of each school year, each Teacher's sick leave account shall be credited 

with the total current school year's sick leave allowance at the rate of two (2) days per 
calendar month for the school year of ten (10) months from September 1. 

 
g) Where a Teacher commences employment after September 1st of any year, his/her annual 

sick leave credits will be calculated on a pro rata basis. 
 
h) Where a Teacher is employed on less than a full time basis in any year, her/his annual sick 

leave credits will be calculated on a pro rata basis. 
 
i) After the sick leave has been used in any school year, each Teacher shall receive pay 

under the plan for absence caused by sickness, physical and/or mental disability to the 
amount of his/her accumulated sick leave credits. 

 
j) All of the unused sick leave credits will be transferred at the end of the school year to the 

Teacher's accumulated sick leave credit. 
 

k) When Teacher absences require deduction from the sick leave register, deduction will be 
made in the following order: 
i) from present year's credit 
ii) from previous years' credit earned with this Board 
iii) from previous credit earned with previous board(s) and transferred to this Board. 

 
l) If, because of absence, a Teacher's cumulative sick leave credit has been reduced, it may 

be built up again in subsequent years. 
 
m) The maximum number of days allowable for accumulation shall be 250. 
 
n) Every Teacher who is absent because of sickness shall notify his/her principal or designate 

of his/her absence and of the probable date of return. 
 
o) i) The Board, may require a Teacher to submit a certificate from a qualified medical or 

dental practitioner to justify an absence due to illness of three or more consecutive 
working days, or for a shorter period, if in the opinion of the Director of Education, such 
action is necessary. 

ii) Any abuse of the Sick Leave Plan shall be brought to the attention of the 
Superintendent of Schools by the principal. 

iii) A Teacher cannot be expected to retroactively seek a certificate from a medical 
practitioner after they have returned to work following their illness. 

 
p) In the event of the re-employment by the Board of a Teacher, the Board shall reinstate the 

accumulated sick leave credit held by the Teacher on that Teacher's resignation provided 
that: 
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ARTICLE 7:  BENEFITS (continued) 
 
7.09 p) i) the Teacher has not had intervening employment which interrupted the continuity under 

which sick leave credits are accumulated, and 
ii) the period when the Teacher was not employed by the Board does not exceed two (2) 

years from the date of resignation. 
 
7.10 Gratuity 

a) A Teacher having a minimum of ten years' service within the jurisdiction of this Board and 
who is no less than 6 months from the date at which they would be retired within the 
meaning of the Teachers' Pension Plan Act shall be paid a gratuity based upon the 
following calculation: 

 
  Years of    % of Accumulated Sick Leave 
  Service    Credits x 1/200 of Annual Salary 
  at Date of Retiring 
 
  10        10 
  11        11 
  12        12 
  13        13 
  14        14 
  15        15 
  16        16 
  17        17 
  18        19 
  19        21 
  20        23 
  21        25 
  22        27 
  23        29 
  24        32 
  25        35 
 

b) Notwithstanding the above, the Board may at its sole discretion grant a gratuity in 
compassionate circumstance. 

 
c) i) Broken service prior to September 1, 1977 shall not be considered under this clause.  

However, broken service for Teachers shall be recognized subsequent to September 1, 
1977. 

ii) Pregnancy/Parental Leave and Adoption Leave and Leave of Absence will not interrupt 
service but at the time shall not count as part of the years of service. 

iii) Accumulation of sick leave credits in excess of 200 days shall not count for gratuity 
purposes. 

 
d) In the event of the death of a Teacher or before recovering the full benefits of the 

accumulated sick leave, such remaining benefits shall be paid to her/his estate. 
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ARTICLE 7:  BENEFITS (continued) 
 
7.10 e) All benefits provided shall be paid in full within one year after retirement or as arranged to 

the mutual satisfaction of the Teacher and the Board. 
 

f) In the event of the death of the Teacher previous to ten years' service within the jurisdiction 
of this Board, any gratuity would be at the discretion of the Board. 

 
g) Any Teacher employed and eligible under the Gratuity Plan of CRCS Orillia and CRSSS 

Alliston, prior to June 30, 1969, will be exempt from wording "and who is no less than 6 
months from the date at which they would be retired within the meaning of the Teachers 
Pension Plan Act, " in qualifying for above plan.  No new Teachers will be granted this 
privilege. 

 
h) It is recognized that Teachers presently on staff in Orillia and Alliston prior to June 30, 1969 

have the right to gratuity as provided by the agreements prior to January 16, 1969. 
 
7.11 Workplace Safety Insurance Board 

When a Teacher is approved to receive payments from the Workers' Safety Insurance Board 
(WSIB) the following shall apply: 
a) The Teacher shall cause the benefit payments to be remitted to the Board. 

 
b) If Revenue Canada continues to not require the reporting of WSIB payments for income tax 

purposes, the Board shall pay to the Teacher a salary calculated so that the net total of 
basic salary, including allowances if applicable and the WSIB payment for any pay period, 
does not exceed the normal net salary for the same pay period. 

 
c) In the event that WSIB payments become subject to income tax, the Board shall pay the 

Teacher at the full rate of pay, including allowances. 
 
d) The Teacher shall receive the full net salary as calculated in B or C above for the duration 

of the WSIB benefit entitlement if the Teacher continues to have accumulated statutory sick 
leave credits.  When a Teacher's sick leave credit is exhausted, the Teacher shall receive 
only the WSIB benefits applicable to the claim. 

 
e) The difference between the Teacher's normal salary and the WSIB payments shall be 

deducted from the Teacher's sick leave credits on a pro rata basis in accordance with 
Article 7.09 k) 
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ARTICLE 8:  LEAVES OF ABSENCE 
 
8.01 Leave of Absence Without Loss in Pay or Deduction from Cumulative Sick Leave 

Application for leave under this section shall be through the Principal or in his/her absence, the 
Vice Principal. 

a) Each Teacher is eligible to receive and at his/her discretion will have: 
i) Up to five (5) consecutive days due to the death of a spouse, child, parent, brother, or 

sister. 
ii) Up to three (3) consecutive days due to the death of a father-in-law, mother-in-law or 

grandparent. 
iii) Up to one (1) day to attend the funeral of a relative or friend not covered in i) and ii) 

above. 
iv) Up to one (1) day for the purpose of writing a university examination and/or attending 

personal graduation exercises or post-secondary graduation exercises of any family 
member in accordance with 8.01 a) 1, when either is scheduled on a school day. 

v) Up to two (2) days when a child is born or adopted into the immediate family.  Such 
days shall be taken within the first two weeks of birth or adoption.  

 
b) When a Teacher is required to be absent from duty by reason of a summons to serve as a 

juror, or a subpoena as a witness in any proceeding to which he/she is not a party or one of 
the persons charged, any fees received shall be turned over to the Board, exclusive of 
travelling allowances and living expenses. 

 
c) Leave with pay and without loss of benefits, experience or seniority shall be granted to a 

Teacher required to be absent from work because he/she is prevented by order of medical 
health authority, or who is requested by the medical health authority to place themselves 
under voluntary quarantine from attending to her/his duties on Board premises. 

 
d) As it is the policy of the Simcoe-Muskoka Catholic District School Board that school staff 

members be supported by the Board in situations arising out of an assault  (actual or 
threatened, including verbal, emotional or physical) upon their persons, sustained in the 
course of their duties, such a Teacher shall be granted time off without deduction in pay or 
sick leave to seek legal advice. 

 
8.02 Leave of Absence With Deduction from Cumulative Sick Leave Credits and Without Loss in 

Pay 
a) The Board shall grant a leave of absence without loss of salary to a Teacher required to be 

absent for personal reasons beyond the control of the Teacher, not stipulated in Article 8.01 
a).  Such leave shall not exceed one day per school year and such leave shall not be 
granted to extend holiday periods. 

 
b) In the event of serious illness of any person specified in 8.01 a) i) or ii), the Board shall 

grant a leave of absence not to exceed two (2) days in any school year. 
 
c) The Director of Education, or designate, may extend a leave of absence granted in 8.01 or 

8.02 above or grant leave in special or compassionate circumstances. 
 
d) For the purposes of this Article, it is understood that at least twelve (12) sick days per year 

must be reserved for the Members own sickness or disability. 
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ARTICLE 8:  LEAVES OF ABSENCE (continued) 
 
8.03 Pregnancy Leave 

a) Pregnancy leaves shall be in accordance with the Employment Standards Act except as 
amended as follows. 

 
b) A Member shall notify the Board in writing, as soon as possible, of the desire to take a 

leave in accordance with the Employment Standards Act, stating the expected date of 
delivery and duration of leave. Should a medical note be requested and there is a 
corresponding fee, the member shall be reimbursed for the cost of such fee.  It is 
understood that the thirteen week provision is waived. 

 
c) A Member who intends to resume employment on the expiration of the leave of absence 

under this Article shall so advise the Board and on return to work the Board shall reinstate 
the Member to the position/location the member most recently held with the Board, if it still 
exists, or to a comparable position, within the municipality, if it does not.  Seniority shall 
continue to accrue during a pregnancy leave. 

 
d) The employee may continue participation in group insurance plans provided they pay, per 

mutually agreed payment schedule, their regular share of the premiums for the leave period 
and provided the group insurance plan allows continuance of such coverage.  During the 
Pregnancy leave, the Board shall continue to make the Board�s contribution for the benefit 
plans outlined in the Employment Standards Act unless the employee provides written 
notice that the employee does not intend to pay the employee�s contribution, if any. 

 
e) If an employee suspends their benefits while on leave, the benefits will automatically be 

reinstated upon their return. 
 
f) Reinstatement from pregnancy leave under this article shall be without loss of seniority or 

benefits.  Seniority shall continue to accrue during a Pregnancy Leave. 
 
g) Teachers requesting a Pregnancy and/or Parental Leave beyond the  fifty-two weeks (52) 

weeks allowed (for birth mothers who take pregnancy and parental leaves)  under the 
legislation, or a Teacher requesting a Parental Leave beyond the thirty-seven (37) weeks 
under the legislation shall: 
i) be responsible for the full cost of premiums of their benefits. 
ii) advise the Manager of Payroll and Benefits in writing in accordance with Article 7.07 the 

benefits they wish continued during this period. 
iii) not be given experience credit for that time period. 

 
h) If at the request of the Board, a Teacher extends a Pregnancy and Parental Leave beyond 

the fifty-two (52) weeks or a Parental Leave beyond the thirty-seven (37) weeks, the Board 
will continue to pay its share of the premiums for the benefit plans listed in  7.03 for which 
the Teacher is enrolled, experience credit for increment purposes will be granted for the 
period of extension of the leave. 
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ARTICLE 8:  LEAVES OF ABSENCE (continued) 
 
8.04 Parental Leave 

a) Parental leaves shall be in accordance with the Employment Standards Act except as 
amended as follows. 

 
b) Upon application in writing, a member employed by the Board and who is a parent of a 

child is entitled to a leave of absence without pay following: 
i) the birth of the child; or 
ii) the coming of the child into custody, care, and control of a parent for the first time. 

 
c) The employee may continue participation in group insurance plans provided they pay, per 

mutually agreed payment schedule, their regular share of the premiums for the leave period 
up to a maximum of thirty-five (35) or thirty-seven (37) weeks, and provided the group 
insurance plan allows continuance of such coverage.  During the Parental Leave, the Board 
shall continue to make the Board�s contributions for the benefit plans unless the employee 
does not intend to pay the employee�s contribution, if any. 

 
d) If an employee suspends their benefits while on leave, the benefits will automatically be 

reinstated upon their return.  
 

e) A Member who intends to resume employment on the expiration of the leave of absence 
under this Article shall so advise the Board and on return to work the Board shall reinstate 
the Member to the position/location the member most recently held with the Board, if it still 
exists, or to a comparable position within the municipality if it does not. 

 
f) Reinstatement from Parental Leave under this Article shall be without loss of seniority or 

benefits.  Seniority continues to accrue during Parental Leave. 
 
8.05 Adoption Leave 

a) Adoption Leave shall be equated to statutory Pregnancy/Parental Leave with regard to 
return to position, benefits and experience credit, for increment purposes, except that the 
length of leave will be thirty-seven (37 weeks) maximum as provided in the legislation.  
Article 8.03 d) with necessary modifications will be applicable should a Teacher take an 
adoption leave beyond thirty-seven (37) week maximum. 

 
b) Leave shall be available to a Teacher who adopts a child.  Prior notification of at least three 

(3) months shall be given to the Board of the intent to adopt on the understanding that it 
may be necessary for the Teacher to commence leave immediately when the child 
becomes available.  Duration of adoption leave shall be in accordance with the policy 
and/or procedures of the adoption agency.  Said policy and/or procedures shall be made 
available to administration upon request. 

 
c) Teachers granted an adoption leave on very short notice have the responsibility to advise 

and pay their share of premium of plans listed in Article 7.03 in which they are enrolled. 
 
8.06 Extended Pregnancy/Parental Leave 

a) The Board may grant an extension to the pregnancy and parental leave as provided in 
Article 8.03 and Article 8.04 in accordance with the terms and conditions outlined in this 
Article. 
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ARTICLE 8:  LEAVES OF ABSENCE (continued) 
 
8.06 b) The Member shall provide a written request to the Board at least four (4) weeks prior to the 

scheduled end of the leave, as outlined above, indicating the start and end dates of the 
extended leave. 

 
c) The extended leave shall not reduce leave under Pregnancy/Parental provisions and will 

not extend beyond the remainder of the school year in which the leave is ending.  Return 
from leave will coincide with natural breaks in the school year as mutually agreed, or for the 
beginning of the reporting periods. 

 
d) The employee may continue participation in group insurance plans provided they pay the 

full premium coverage of the premiums for the leave period and provided the group 
insurance plan allows continuance of such coverage. 

 
e) If an employee suspends their benefits while on leave, the benefits will automatically be 

reinstated upon their return. 
 
f) An employee who intends to resume employment on the expiration of an extended leave 

under this Article shall so advise the Board and on return to work the Board shall reinstate 
the employee to the position/location the employee most recently held within the Board, if it 
still exists, or to a comparable position within the municipality, if it does not. 

 
g) An employee who intends to resume employment earlier than the originally scheduled date 

of return, under this Article, shall advise the Board four (4) weeks prior to the newly 
requested date of return. 

 
8.07 E.I. SEB Plan 

a) The Board will provide a weekly benefit payable for eight (8) weeks following the 
birth/adoption of a child.  The first two (2) weeks will cover the waiting period and will be 
paid at 100% of the Teachers normal weekly earnings providing the Teacher complies with 
the conditions of the SEB Plan and a loss of earnings has occurred. 

 
b) For the following six (6) weeks the Board will top-up the E.I. benefits to 100% of the 

Teachers gross earnings based on a per diem rate.  There will be no deduction from the 
sick leave accrual. 
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ARTICLE 9:  UNPAID LEAVES OF ABSENCE 
 
9.01 Specified Leaves 

a) The Director of Education, or in his/her absence, the Superintendent of Schools, may grant 
leaves of absence for the following: 
i) Up to one (1) year for study at an accredited University. 
ii) Up to one (1) year for health reasons. 
iii) Up to two (2) years for overseas teaching with the Department of National Defence. 
iv) Up to two (2) years for teaching with Canadian University Service Overseas. 

 
b) Upon written request, the Director of Education, or designate, shall grant, when requested, 

leave of absence for up to one (1) year in concert with or addition to Pregnancy/Parental 
Leave or Adoption Leave providing the Teacher's return from leave coincides with a 
semester change or school term. 

 
9.02 Discretionary Leave 

Upon written request, the Director of Education, or designate, may extend a leave of absence 
or grant leave in special or compassionate circumstances. 

 
9.03 Return from Leave 

Teachers returning from a one year leave of absence are to confirm either their return 
intentions or request an extension in writing as stipulated in c) above, by March 1st of the 
school year preceding the following school year. 

 
9.04 LBU Funded Leaves 

a) Upon written request from the LBU,  up to three (3) FTE Teachers of that LBU, who have 
completed the probationary period, will be granted release as required by the LBU, or other 
suitable arrangement acceptable to the LBU and to the Board, for the next school year. 

 
b) Where the Teacher holds a position of responsibility, for which an allowance is payable 

under the terms and conditions of this agreement, and has completed the probationary 
period with the Board, the Board may grant such leave or approve alternate arrangements 
acceptable to the LBU and to the Board for the next school year. 

 
c) Requests for LBU Funded Leaves as in this Article must be submitted to the Board for 

approval before May 30th preceding the school year in which the leave is to take effect. 
 

d) While on such leave the Teacher will continue to earn experience credit for increment 
purposes and continue to receive all benefits that the Teacher would have otherwise 
received under the terms of the current collective agreement. 

 
e) The Board shall grant leave for the OECTA Representative (s) in each school.  Such leave 

shall be coordinated through the Board�s Human Resources Department and can occur on 
the same day for all OECTA representatives.  Leaves under this Article will be up to one (1) 
working day per year, which may be taken as two (2) half days.  The date(s) of such leave 
will be by agreement between the Association and the Board. 
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ARTICLE 9:  UNPAID LEAVES OF ABSENCE (continued) 
 
9.04 f) Teachers of the LBU shall be granted under this section, at the request of the LBU 

President, and without loss of salary or deduction from sick leave, whole days or half days 
leave for the purpose of conducting the business of the Association.  Such leave shall be 
coordinated through the Board�s Human Resources Department, shall require the approval 
of the appropriate Superintendent of Schools and shall not be unreasonably denied. 

 
g) i) The LBU shall reimburse the Board at the end of December and end of June of each 

school year for the total cost of salary and benefits of the Teachers on leave under 9.04 
a). 

ii) The LBU shall reimburse the Board monthly for the cost of the supply Teachers hired to 
provide the LBU Leave under 9.04 e) and f) 

 
9.05 Board Funded Administrative Leaves 

a) The Board may grant leave, without pay, to a Teacher to assume a position of Acting 
Principal or Acting Vice-Principal. 

 
b) The leave shall be for one year maximum, except as agreed upon by the LBU through the 

Local President. 
 
c) The leave shall not be used to fill any particular acting position for more than one year's 

duration. 
 
d) The leave shall not be in conjunction with leave under Article 13.01 Acting School 

Administrator. 
 

e) For each leave granted, the Board will provide 2% of release time costs incurred under 
9.04 g) i) 

 
f) While on such leave the Teacher will continue to earn experience credit for increment 

purposes. 
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ARTICLE 10:  OTHER APPROVED LEAVES 
 
10.01 Absence due to Inclement Weather/Impassable Road Conditions 

a) No deduction of salary or sick leave will be made if weather conditions make it impossible, 
in the opinion of the Teacher, to reach their assigned school.  The Teacher shall make an 
effort to reach the nearest school within the jurisdiction of this Board if they feel it is safe to 
do so.  The Principal must be notified as early as possible on that day. 

 
b) In the event that road and/or weather conditions improve, the Teacher shall proceed to 

his/her assigned school. 
 
c) Where there is clear evidence of non-compliance with A and B above, the Superintendent 

of Schools, in consultation with the principal, shall determine if the day's absence shall be 
deducted from salary. 

 
10.02 Deferred Salary Leave Plan 

a) Description 
The Deferred Salary Leave Plan has been developed to afford employees the opportunity 
of taking a one year leave of absence with pay by spreading �x� years salary payments 
over a �x + 1 � year period.  �x� over �x + 1� can be any of the following combinations: 
i) 3 years salary payment over a 4 year period 
ii) 4 years salary payment over a 5 year period 
iii) 5 years salary payment over a 6 year period 

 
b) Eligibility 

i) Any Teacher having three (3) or more years of service with this Board at the time of 
application and holding a permanent contract with the Board may apply to participate in 
the Plan. 

ii) Teachers who are contemplating retirement within seven (7) years are advised to study 
carefully the implications on their pensions before participating in the Plan. 

 
c) Application 

i) A Teacher must make written application to the Director of Education on or before the 
31st day of March requesting permission to participate in the Plan commencing the 
following school year. 

ii) Written acceptance or denial of the Teacher's request with explanation will be forwarded 
to the Teacher by May 15th in the school year the original request is made. 

 
d) Payment Formula and Leave of Absence 

The payment of salary, Teacher benefits and timing of the one year Leave of Absence shall 
be as follows: 
i) Depending on the combination selected, during the first 3, 4 or 5 years of the Plan, a 

Teacher will be paid 75%, 80% or 83.33% of his/her annual salary and applicable 
allowances.  The remaining 25%, 20% or 16.66% will be accumulated and this amount 
plus any interest earned shall be retained by the Board to finance the year of leave. 

ii) The sums deducted in accordance with sub-section D. 1. shall be retained by the Board 
and shall accumulate interest at the prevailing rate and time schedule extended to the 
Board by its Bank. 
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ARTICLE 10:  OTHER APPROVED LEAVES (continued) 
 
10.02 d) iii) The Teacher's benefits will be maintained by the Board during the initial 3, 4 or 5 years 

of the Plan (depending on the combination selected) in accordance with Article VII of 
this Collective Agreement and as if the employee was being paid one hundred (100) 
percent of her/his salary.  During the actual year of absence the Board will maintain the 
Teacher's benefits but only where the Teacher so desires and at full cost to the 
employee. 

iv) The leave of absence shall be taken in the 4th, 5th or 6th year of the plan only 
(depending on the combination selected).  Under special circumstances, exceptions 
may be granted by the Board. 

 
10.03 Sick leave and Retirement Gratuity Credits will not accumulate during the year spent on leave, 

but will be re-instated on return. 
 
10.04 A Teacher participating in the plan shall not be eligible upon return to duty for any increase in 

salary and benefits that would have been received had the one year leave of absence not 
been taken.  There shall be no break in service because of the leave. 

 
10.05 Teacher declared redundant while enrolled in the plan will be required to withdraw from the 

plan. 
 
10.06 Statutory deductions will be made as required by legislation.  In addition, pension and union 

dues will be deducted in accordance with established rules and regulations. 
 
10.07 In the event that a suitable replacement cannot be found for a Teacher who would otherwise 

be granted a leave, the Board may defer the leave for one year by so advising the Teacher 
prior to April 1st preceding the school year the leave was scheduled. 

 
10.08 Should a deferral result in a leave being taken past the 4th, 5th or 6th year of the Plan 

(depending on the combination selected), any monies accumulated by the terminal date of the 
Plan will continue to accumulate until the leave is granted. 

 
10.09 Teacher may withdraw from the plan voluntarily any time prior to January 31st preceding the 

year the leave was to be taken. 
 
10.10 In cases of a voluntary withdrawal, the Board reserves the right to charge administrative cost 

to the Teacher to a maximum of $100 per year. 
 
10.11 In cases of withdrawal, the Teacher will be repaid all monies owing to him/her within sixty (60) 

days of his/her written notice of withdrawal from the Plan having been received by the Board.  
Monies owing will be those funds held in trust minus statutory deductions, pension and union 
dues adjustments. 

 
10.12 Should a Teacher die while enrolled in the Plan, any monies owing will be paid to the 

employee's estate. 
 
10.13 Each Teacher wishing to participate in the Plan shall be required to sign a contract supplied by   

the Board before final approval for participation will be granted. 
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ARTICLE 10:  OTHER APPROVED LEAVES (continued) 
 
10.14 As stipulated in Revenue Canada Regulation 6801, each Teacher who participates in the plan 

is expected to return to his or her position with the Board (or with a Board that participates in 
the same or similar arrangements), for a period of at least as long as the leave. 

 
10.15 Position on Completion of Leave: 

a) Teachers granted Pregnancy, Parental, or Adoption leaves under Articles 8.03, 8.04 and 
8.05 which both commence and end within the same school year, shall be returned to their 
previous position at their previous school. 

 
b) Teachers returning from leave in September, or returning after any other leave of longer 

duration than covered in Article 10.15 a), and granted under terms and conditions as set 
elsewhere in this Agreement, will be returned to their previous position.  If, in the opinion of 
the Director of Education or the Superintendent of Schools concerned, it is not possible to 
return the Teacher to her/his previous position, the Teacher shall be returned to a 
comparable position in the municipality where he/she was previously employed.  The 
provisions of Section XVIII may apply. 

 
c) Teachers returning from a Board Funded Administrative Leave as defined in 9.05 shall be 

placed in a teaching position at the discretion of the Director of Education.  Such placement 
shall not result in the creation of a redundancy. 
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ARTICLE 11:  SALARY SCHEDULE 
 
11.01 Teachers shall be placed on the Salary Grid in accordance with qualifications as granted by 

QECO (Program 5) and based on years of experience. 
 
11.02 Years of Experience defined: 

a) Upon proof of submission of appropriate documentation, total years of teaching experience 
shall include the following: 
i) Years of teaching earned in any province or territory of Canada while certified and 

employed as a Teacher; 
ii) Years of teaching earned out of country, while certified and employed as a Teacher;  
iii) Long Term Occasional Teaching experience done for the Board or with other school 

boards in Ontario or any province or territory of Canada in blocks of twenty (20) or more 
consecutive full teaching days; 

iv) Continuing Education teaching experience with this Board.  Each Continuing Education 
class (1 credit value) shall be pro-rated to the regular school full-time equivalent 
workload. 

 
11.02 b) Recognition of teaching experience shall not entitle a teacher to pierce the maximum of any 

salary category. 
 

c) The onus will be on the member to submit verification of teaching experience. 
 

d) All submissions/correspondence in regards to this clause will be through the Human 
Resources Department. 

 
e) Salary adjustments will be made retroactively to the date of hire provided that verification of 

teaching experience is received prior to the end of the current school year.  If verification of 
teaching experience is submitted after the end of the school year, salary will be adjusted 
retroactively to the first teaching day of the school year in which the verification of teaching 
experience is received. 

 
11.03 Placement on Grid 

a) Teachers in the employ of the Board as of June 26, 2003, will be rounded up to the next full 
experience increment on the grid.  Their anniversary date for purpose of movement through 
the grid thereafter shall be September 1. 

 
b) Years of teaching experience for new Teachers employed on or after September 1, 2003, 

will be rounded to the nearest full year (up or down) in order to be placed on the wage grid 
at a full step. (.5 rounds up) 

 
c) Notwithstanding b), Teachers will move to the next experience increment on the wage grid 

on September 1 of each year.  This date shall become their anniversary date for the 
purpose of movement through the grid. 

 
11.04 For the current school year, no Teacher shall receive a salary less than that which he/she 

earned exclusive of any allowances while teaching for this Board during the previous school 
year providing that the percentage of time worked has not changed. 
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ARTICLE 11:  SALARY SCHEDULE (continued) 
 
11.05 Payment Schedule 

a) The regularly scheduled payday shall be bi-weekly, every other Thursday on a twenty-six  
pay schedule per work year.  Pay shall be by direct deposit to the employee�s financial 
institute as on record with the Employer. 

 
b) Employees shall be paid in accordance with the salary schedule outlined in Article 11.07. 
 
c) The employee�s statement of earnings shall be delivered to the employee�s workplace and 

distributed to the employee on or before the specified pay date. 
 
d) Aside from those deductions, required by statute, court order, or this collective agreement, 

the Board shall not make any unilateral change in an individual�s earnings, deductions, or 
contributions without consultation and agreement from the Teacher. 

 
e) The Board shall not include any information or attach any correspondence to the statement 

of earnings envelopes without prior consultation and agreement from the LBU. 
 
11.06 Pay Equity Plan 

The following details are taken from the approved plan developed in accordance with the Pay 
Equity Act 1987, and agreed to by the Teachers and the Board, June 26, 1991. 

 
a) Effective January 1, 1993 Teachers in Classroom Job Classes  D, C and B will be classified as 

Teachers in Classroom Job Class A0 and  paid salary as detailed on the grid as set out in 
Article 11.07. 

 
b) On January 1, 1993 a Teacher who was formerly in Category D, C or B shall move to the 

actual experience step in Category A0 but shall not move beyond the Penultimate 
experience step of Category A0 except as follows: 
i) a Teacher who has under the terms of the Board s Collective Agreement, qualified to 

move to category A1, A2, A3, or A4, shall do so, 
OR 

ii) a Teacher who has successfully completed the course requirements listed in 11.06 b) 2. 
a), b), or c) shall move to the ultimate step of Category A0 in keeping with the terms of 
Teachers Collective Agreement, Article 12.01.  No acceptable course shall be included 
which has been used in any way whatsoever by the Teacher for their category ranking 
or other salary purposes under the terms of the Board�s Collective Agreement.  
Movement shall take place as follows: 
1. in the case of a Teacher qualified in accordance with the Board s Collective 

Agreement to be placed in Category B, 5 acceptable courses, at least 4 of which  
must have been completed since January 1, 1990. 

2. in the case of a Teacher qualified in accordance with the Board s Collective 
Agreement to be placed in Category C, 7 acceptable courses, at least 5 of which  
must have been completed since January 1, 1990. 

3. in the case of a Teacher qualified in accordance with the Board s Collective 
Agreement to be placed in Category  D, 9 acceptable courses, at least 6 of which 
must have been completed since January 1, 1990.  
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ARTICLE 11:  SALARY SCHEDULE (continued) 
 
11.06 b) iii) Acceptable courses shall be defined as university courses, or Ontario Ministry of 

Education courses, used for category placement under the terms of the Board s 
Collective Agreement with the LBU's. 

 
c) Category A0 is calculated by using 92% of Category A1 for years 0 - 10 and the Ultimate 

Step at 95% of the maximum of Category A1. 
 
11.07 Employees shall be paid according to the following salary schedule. 
 

a) Effective August 31, 2004: 
  Yrs. Exp.  A0   A1  A2  A3  A4 

  0   33234  36124  38251  41172  44049  
  1   35283  38350  40990  43769  46615 
  2   37422  40677  43471  46390  49184 
  3   39572  43014  46219  48984  51770 
  4   41717  45345  48709  51598  54330 
  5   43855  47669  51515  54193  56891 
  6   46002  50002  53873  56809  59460 
  7   48137  52321  56686  59402  62039 
  8   50287  54661  59167  62026  64593 
  9   52439  56998  61390  64624  67160 
  10   55403  60223  64950  67236  69735 
  11   57212      70896  72303 
  12            76005 

 
 
 b) Effective September 1, 2004: 

 Yrs. Exp.  A0   A1  A2  A3  A4 
  0   33898  36846  39016  41995  44930 
  1   35988  39117  41810  44644  47547 
  2   38170  41490  44341  47318  50168 
  3   40364  43874  47144  49964  52805 
  4   42551  46252  49683  52630  55416 
  5   44732  48622  52545  55277  58029 
  6   46922  51002  54950  57945  60649 
  7   49100  53367  57820  60590  63280 
  8   51293  55754  60351  63267  65885  
  9   53488  58138  62617  65916  68503 
  10   56511  61427  66249  68580  71130 
  11   58356      72314  73749 
  12            77520 
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ARTICLE 11:  SALARY SCHEDULE (continued) 
 
11.07 c) Effective September 1, 2005: 
  Yrs. Exp.  A0   A1  A2  A3  A4 

  0   34576  37583  39796  42835  45829 
  1   36708  39900  42646  45537  48498 
  2   38934  42320  45227  48264  51172 
  3   41171  44752  48087  50963  53861 
  4   43402  47177  50677  53683  56525 
  5   45627  49594  53596  56383  59190 
  6   47860  52022  56049  59104  61862 
  7   50082  54435  58976  61802  64545 
  8   52319  56869  61558  64532  67203 
  9   54558  59301  63870  67235  69873 
  10   57641  62656  67574  69952  72553 
  11   59523      73760  75224 
  12            79071 

 
 
 d) Effective September 1, 2006: 
  Yrs. Exp.  A0   A1  A2  A3  A4 

  0   35441  38523  40791  43906  46975 
  1   37626  40897  43712  46676  49711 
  2   39907  43378  46358  49471  52451 
  3   42201  45871  49289  52237  55208 
  4   44487  48357  51944  55025  57938 
  5   46768  50834  54936  57792  60669 
  6   49057  53323  57451  60582  63409 
  7   51334  55796  60450  63347  66159 
  8   53627  58291  63096  66146  68883 
  9   55922  60783  65467  68915  71620 
  10   59082  64222  69264  71701  74366 
  11   61011      75604 7 7105 
  12            81048 

 
e) Effective September 1, 2007: 

Yrs. Exp.  A0   A1  A2  A3  A4 
  0   36504  39678  42015  45223  48384 
  1   38754  42124  45023  48076  51202 
  2   41104  44679  47749  50955  54024 
  3   43467  47247  50768  53804  56864 
  4   45822  49808  53502  56675  59676 
  5   48171  52359  56584  59526  62490 
  6   50528  54922  59174  62399  65311 
  7   52874  57470  62264  65248  68144 
  8   55236  60039  64989  68130  70949 
  9   57599  62607  67431  70983  73768 
  10   60855  66149  71342  73852  76597 
  11   62841      77872  79418 
  12            83480 
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ARTICLE 11:  SALARY SCHEDULE (continued) 
 
11.07 f) Effective August 31, 2008 

Yrs. Exp.  A0   A1  A2  A3  A4 
  0   36759  39956  42309  45540  48723 
  1   39026  42419  45338  48412  51560 
  2   41392  44992  48083  51311  54403 
  3   43771  47577  51123  54181  57262 
  4   46143  50156  53877  57072  60094 
  5   48508  52726  56980  59943  62927 
  6   50882  55307  59588  62836  65768 
  7   53244  57872  62700  65704  68621 
  8   55623  60460  65444  68607  71446 
  9   58002  63045  67903  71480  74285 
  10   61281  66612  71841  74369  77134 
  11   63281      78417  79974 
  12            84064 

 
11.08 a) On or before November 1, or within a mutually agreeable time frame of any negotiated 

change affecting wages and benefits, members shall receive a statement for purposes of 
information containing the following: 
- Credit for teaching experience 
- Category classification 
- Salary and allowances 
- Benefit plan contributions 
- Accumulated sick leave credits 

 
b) Teachers shall be paid in Category A1 until such time as they provide proof of a different 

category classification. 
 
11.09 All allowances stipulated in this article are annual amounts paid to Teachers in positions of 

responsibility along with the salary earned by grid placement according to qualifications and 
experience. 
a) Effective September 1, 2004: 

      Basic Exp. # years 
Co-Ordinator    5488 821 5 
Consultant    3745 821 5 
Temporary Board Office Staff 3745 
Extra Degree    998 
RR Teacher Leader  1673 
Teacher in Charge  56 per occurrence 
 
b) Effective September 1, 2005: 
       Basic Exp. # years 
Co-Ordinator    5597 838 5 
Consultant    3820 838 5 
Temporary Board Office Staff 3820 
Extra Degree    1018 
RR Teacher Leader  1706 
Teacher in Charge  57 per occurrence 
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ARTICLE 11:  SALARY SCHEDULE (continued) 
 
11.09 c) Effective September 1, 2006 

      Basic Exp. # years 
Co-Ordinator   5737 858 5 
Consultant   3916 858 5 
Temporary Board Office Staff 3916 
Extra Degree   1043 
RR Teacher Leader 1749 
Teacher in Charge 59 per occurrence 
 

d) Effective  September 1, 2007: 
      Basic Exp. # years 
Co-Ordinator   5909 884 5 
Consultant   4033 884 5 
Temporary Board Office Staff 4033 
Extra Degree   1074 
RR Teacher Leader 1801 
Teacher in Charge 60 per occurrence 
 

e) Effective August 31, 2008: 
      Basic Exp. # years 
Co-Ordinator   5951 890 5 
Consultant   4062 890 5 
Temporary Board Office Staff 4062  
Extra Degree   1082 
RR Teacher Leader 1814 
Teacher in Charge 61 per occurrence 

 
11.10 Travel Allowance 

The Board shall provide a travel allowance at the current Board rate as stated in Board Policy 
to Teachers who must travel in the performance of their duties. 

 
11.11 Extra Degree Allowance 

This allowance shall be paid for a post-graduate degree from an accredited University, not 
already used for placement on the salary grid and only if the degree was not already used to 
obtain a higher certification rating as per the Qualifications Evaluation Council of Ontario 
(Programme 5).  No current employee would be adversely affected by this clause. 
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ARTICLE 12:  COLLEGE OF TEACHERS 
 
12.01 Upgrading Qualifications 

a) It is the responsibility of the Teacher to notify the Board in writing of an improvement in 
qualifications. 

 
b) When a Teacher has completed the requirements for raising her/his salary category before 

September 1, salary at the higher rate shall become retroactive to September 1 provided 
that the new Statement of Evaluation is filed with the Board by December 31, or, if this is 
impossible through no fault of the Teacher, that a "notice of expected change" along with 
an explanation of the delay is filed with the Board by December 1 of that year and 
documentary evidence that the qualifications used for the upgrading were acquired prior to 
September 1 of that year. 

 
c) When a Teacher has completed the requirements for raising his/her salary category after 

September 1 and notification of improvement of qualifications is received after January 1 
but prior to June 30, salary shall be retroactive to January 1st, or to the date at which 
improvement of qualifications was completed, whichever comes later.  The 

 
Teacher must submit a letter from the University detailing the date of successful completion 
of the course required to raise qualifications. 

 
12.02 College of Teachers Complaints 

a) The parties acknowledge that a person has a right to make a complaint about the conduct 
of a Teacher to the College of Teachers.  The parties also acknowledge that the Board may 
be required to independently deal with the facts giving rise to the complaint and that the 
tests to be applied by the College of Teachers may not be the same as the tests to be 
applied by the Board in considering appropriate action.  The Board will be required to 
comply with the regulations and rulings of the College of Teachers. 

 
b) If a Teacher is the subject of an investigation by the College of Teachers, no action will be 

taken upon said Teacher by the Board, nor shall any notice thereof be included in the 
Teacher's personnel file, until the Teacher and the LBU have been duly notified by the 
Board. 

 
c) The parties agree that a complaint to, or investigation by the College of Teachers is not in 

and of itself grounds for discipline or dismissal.  Notwithstanding any determination by the 
College of Teachers, any action against the Teacher by the Board shall be taken in 
accordance with the terms of the Collective Agreement. 
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ARTICLE 13:  SCHOOL ORGANIZATION ADMINISTRATION 
 
13.01 Acting School Administrators 

a) Upon the extended absence of a Principal exceeding ten (10) working days, the Board will 
appoint an interim acting Principal for the duration of the absence. 

 
b) Upon the extended absence of a Vice Principal exceeding fifteen (15) working days, the 

Board will appoint an interim acting Vice Principal for the duration of the absence. 
 
c) The Board may assign to a Teacher the duties of an administrator (principal/vice principal) 

for a temporary period of time not to exceed 20 weeks or in the case of a 
pregnancy/parental leave, not to exceed fifty-two (52) weeks. 

 
d) Any extension of this period shall only be with the approval of the LBU. 
 
e) No Teacher shall be assigned the duties of an administrator without his/her consent. 
 
f) Acceptance by the Teacher of such temporary duties shall not interrupt the accumulation of 

seniority rights under the provisions of this collective agreement. 
 
g) All other provisions of this collective agreement shall apply to the Teacher during such 

period of temporary assignment. 
 
h) Any Teacher assigned such duties shall not participate in the evaluation of another member 

of this bargaining unit. 
 
i) The Board agrees to replace any Teacher who accepts an Acting Administrator position for 

a temporary period as described in Article 13.01 C, and D above with an Occasional 
Teacher. 

 
j) The Board agrees to compensate any Teacher who accepts such a position and continue 

to pay according to Article XI - Salary Schedule.  In addition, a responsibility allowance will 
be provided.  The Superintendent shall provide administrative release time as appropriate. 

 
13.02  Teacher in Charge 

a) The parties recognize that from time to time Principals and Vice-Principals may be absent 
temporarily from their duties.  To accommodate these situations, Teachers may be 
designated as �Teachers In Charge� at a school. 

 
b) A �Teacher in Charge� will remain a member of the bargaining unit for the duration of the 

period assigned and will retain all rights and privileges accorded under the terms of the 
collective agreement. 

 
c) A �Teacher in Charge� shall be compensated at the daily rate applicable for such a position. 
 
d) No Teacher shall be assigned without his or her consent. 
 
e) A �Teacher in Charge� will not participate in any form of evaluation of any other member of 

the bargaining unit. 
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ARTICLE 13:  SCHOOL ORGANIZATION ADMINISTRATION (continued) 
 
13.03 Temporary Board Resource Staff 

a) If employed beyond a two year period the Temporary Board Resource Staff will be 
re-classified as Consultant and given appropriate experience credits. 

 
b) Non reappointment of a Teacher to a position of responsibility at the expiration of a term is 

not subject to grievance or arbitration procedures. 
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ARTICLE 14:  ELEMENTARY SCHOOL ORGANIZATION 
 
14.01 The number of Teacher-Librarians Board-wide will be determined in the ratio of 1.3 FTE 

Teacher Librarians per 1,000 FTE students.  Teacher-Librarians will be assigned to elementary 
schools in a fair and equitable manner.  FTE students shall be determined in accordance with 
the October 31 report to the Ministry of Education. 

 
14.02 In each elementary school, there will be a minimum of one Special Education Resource 

Teacher for every 273 F.T.E. elementary students.  
 
14.03 The average class size of elementary school classes shall be calculated in accordance with 

the Education Act. 
 
14.04 No Teacher shall be adversely affected by any involvement in EQAO testing. 
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ARTICLE 15:  TEACHING/NON-TEACHING TIME 
 
15.01 Organization of Preparation Time 

a) The Principal may organize preparation periods in blocks of no less than twenty (20) 
consecutive minutes.  A schedule of preparation time will be made available to each 
Teacher no later than September 30th.  Preparation time not fully scheduled during a 
particular month, June excepted, shall be scheduled during the immediately subsequent 
month.  A preparation time period missed for reasons discussed with the Teacher and 
authorized by the Principal prior to the event will be made up as soon as possible. 

 
b) Full time Teachers shall be granted 40 minutes per day for the purpose of planning and 

preparation time.  Notwithstanding the aforementioned, in special circumstances, 
preparation time may be assigned in 20 minute and 60 minute blocks on alternating days.  
Such assignment will occur only in individual situations after consultation and agreement of 
each Teacher involved, and the LBU.  No other combinations are acceptable.  All other 
conditions and timelines in Article 15.01 apply. 

 
c) Part-time teachers shall be granted the planning and preparation time prorated to the terms 

of their individual contracts. 
 

d) Preparation time will be provided by FSL, and preparation time Teachers as assigned by 
the Principal. 

 
e) No teacher will be assigned preparation time during the Students� Lunch Break period. 

 
15.02 Length of School Day 

a) Effective September 1, 2006, the Board shall strive to ensure that the school day for all 
schools is comprised of 300 minutes of instructional time, inclusive of 40 minutes of 
preparation and planning time per full time teacher. 

 
b) A school day shall be defined as an instructional day or a professional activity day. 
 
c) The instructional school day does not include recess, lunch or snack breaks.  Opening 

exercises are included as part of the Instructional Day 
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ARTICLE 16:  SUPERVISION 
 
16.01 Each Teacher will have a minimum of forty (40) consecutive minutes for a lunch break. 
 
16.02 Where outside supervision of elementary schools is required during the lunch break, the Board 

shall provide non-teaching supervisors.  In addition, a Teacher may be assigned supervision 
(indoor/outdoor) during the lunch break.  Such supervision shall be assigned on an equitable 
basis. 

 
16.03 Supervision in this Article will be consistent with the school�s supervision schedule approved 

by Administration in accordance with the Regulations. 
 
16.04 In the event of inclement weather, supervision will be done with the assistance of the 

supervisors in a manner determined by the Principal. 
 
16.05 When lunch hour supervisors are absent, the Teachers will supervise in a manner determined 

by the Principal. 
 
16.06 At each school, teaching time, and supervision shall be divided among the teachers in a fair 

and equitable manner. 
 
16.07 Effective September 1, 2006, the Board will make every reasonable effort to provide that no 

Teacher is assigned more than 100 minutes of supervision time for each period of five (5) 
instructional days, provided that student safety is protected and subject to there being no 
additional cost to the Board or to the Government. 

 
16.08 Any time volunteered by teachers to run extra-curricular and/or intramural activities will not 

decrease assigned supervision duties. 
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ARTICLE 17:  PART-TIME TEACHERS 
 
17.01 A Teacher may apply for, and shall not be unreasonably denied, a part-time teaching position 

by submitting a written application to their Superintendent no later than March 1st of the school 
year preceding the school year in which the part-time assignment is sought. 

 
17.02 Teachers on part-time assignments that last for one school year or more must give notice, in 

writing, of their wish to return to full time employment for the next school year no later than 
March 1st. 

 
17.03 The status of teachers in part-time positions will be reviewed by May 1st of each school year.  

The Board may require any Teacher in a part-time position to return to a full-time position at 
the beginning of a term in the next school year.  If a Teacher is unable or unwilling to return to 
a full-time position, he or she will be offered a comparable part-time position as close as 
possible to their former school, if one is available, or in the absence of such a position shall be 
placed on a recall list. 

 
17.04 At the end of a part-time assignment of one year or less, the Teacher will be returned to their 

former assignment if it exists or to a comparable position as close as possible to their former 
school. 

 
17.05 If a part-time assignment exceeds one (1) school year, the Board will not be obliged to return 

the Teacher to full-time employment unless a position is available. 
 
17.06 Part-time Teachers who apply for and are qualified for any full-time positions which become 

available shall be given priority over outside applicants.  The seniority provisions of Article 18: 
Staff Assignment Process will apply in the case when more than one part-time Teacher is 
eligible for the same position. 

 
17.07 Part-time Teachers shall be paid according to the salary scale prorated to reflect the 

percentage of time taught as a percentage of the instructional day. 
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ARTICLE 18:  STAFF ASSIGNMENT PROCESS 
 
18.01 School Superintendents and Principals, in consultation with the LBU, shall review the 

enrolment projections and projected staffing needs of the Board by February 15th and 
regularly thereafter until the process is complete. 

 
18.02 It is recognized that professional, cooperative approaches among Superintendents, Principals, 

and Teachers can produce unique solutions to difficult staffing situations.  In situations where it 
is necessary to reduce the number of Teachers due to declining enrolment, professional 
cooperation often solves the matter before any formal Teacher reduction approaches are 
required.  With this in mind, planned retirements, leaves of absence, resignations, Child Birth 
or Adoption leaves should be communicated to the Board�s administrative staff at the earliest 
opportunity. 

 
18.03 he Board agrees that any new positions that may be created over the term of this contract will 

be in consultation with the LBU and posted as per this article. 
 
18.04 The Staff Assignment process is carried out by the Board in consultation with the LBU. 
 
18.05 A joint committee of the Board and the LBU may review the Staff Assignment process with a 

view to amending dates and/or procedures by mutual consent.  
 
18.06 Mutual consent transfers can occur at any time.  Such transfers cannot create a surplus 

declaration at any school. 
 
18.07 Board Initiated Transfers 

a) Teachers may be transferred between schools within a municipality. 
 
b) Teachers may be transferred between schools in different municipalities providing the 

distance is no greater than twenty (20) kilometers. 
 
c) Teachers will be notified in writing of their assigned location under the Board initiated 

transfer no later than April 30th preceding the school year for which the transfer is effective 
and the LBU shall receive a copy of the letter at the same time. 

 
d) A Board initiated transfer shall not cause a surplus declaration at any school. 

 
18.08 First Posting of Vacant Positions 

a) All known vacancies for the upcoming school year shall be posted in all schools by March 
31st of each school year and on the Board�s website for a minimum of 10 working days. 

 
b) The postings will include: 

- the location where the vacant position exists 
- the division or specialty subject area(s) 
- qualifications that are required 
- additional preferred qualification(s) 
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ARTICLE 18:  STAFF ASSIGNMENT PROCESS (continued) 
 
18.09 Transfers 

a) Teachers shall notify the Board of their desire for future placement in accordance with the 
First Posting of Vacant Positions by completing a �Transfer Request Package�.  Such 
notices shall be received by the Human Resources Department between March 15th and 
April 15th. 

 
b) Teachers may notify the Board of their desire for transfer to any position, regardless of 

whether the position sought is posted or not, by filling out the �Transfer Request Package�. 
 
c) The Transfer Request Package shall include the following information: 

i) the school location and teaching position the member currently holds;  
ii) the school(s) or geographic location/region to which the member would like to transfer; 
iii) up to date qualifications held by the member at the time of the transfer request, with 

supporting documentation; 
iv) the position(s) or type of position the member is seeking. 

 
d) Teacher Transfer requests shall be kept on file and will be considered active until April 30th 

of the same calendar year unless withdrawn, in writing, no later than 4:00 p.m. on April 
22nd, by the Teacher. 

 
e) A list of all transfer requests will be made available to the LBU by April 26th. 

 
18.10 Filling Transfer Requests 

a) Vacant positions will be filled in the following order: 
i) Teachers declared �surplus� 
ii) Board Initiated Transfers 
iii) Transfers pursuant to Article 18.09 

 
b) i) Based on the transfer requests on file, qualified members for any vacant positions may 

be interviewed for transfer to that position. 
ii) In the event that there is only one qualified member for a position and the transfer is 

refused, the member will be provided with a written explanation of the decision within 3 
days of being notified that they are not being transferred. 

iii) Where a teacher is not satisfied with the written explanation the matter may be referred 
to binding arbitration on a �without prejudice� basis. The dispute shall be resolved within 
ten (10) working days. 

iv) In the event of multiple qualified candidates for the same position, one of the members 
will be transferred to the position. 

 
c) Teachers who, pursuant to Article 18.09 (D) have withdrawn their transfer request, are 

eligible to make a subsequent transfer request. 
 
d) Transfers which result from the First Posting of Vacant Positions will be assigned by May 

20th. 
 

e) A list of all transfers which result from the First Posting will be provided to the LBU by May 
21st. 
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ARTICLE 18:  STAFF ASSIGNMENT PROCESS (continued) 
 
18.10 f) Vacant positions created by the filling of a position in accordance with this article may be 

filled by an internal re-organization.  If the position is not so filled it may be filled from the 
existing pool of transfer requests.  If it is not so filled it will be posted in a second round of 
postings. 

 
18.11 Second Posting of Vacant Teaching Positions 

a) All known vacancies for the upcoming school year not filled as a result of the First Posting, 
and vacancies for the upcoming school year that occur after March 31st, shall be posted in 
all schools and on the board�s website no later than June 3rd of each calendar year. 

 
b) The postings will include the same information as was required in the First Posting of 

Vacant Positions. 
 
c) The postings will include 

i) the location where the vacant position exists 
ii) the division or specialty subject area(s) 
iii) qualifications that are required 
iv) additional preferred qualification(s) 

 
d) Articles 18.09 a), b), and c) apply except that the notices shall be received by the Human 

Resources Department no later than 4:00 p.m. on June 10th. 
 
e) Vacant positions will be filled in the following order: 

i) Teachers declared �surplus� 
ii) Teachers who have applied for transfers pursuant to Article 18.11 d) 

 
f) i) Based on the transfer requests on file, qualified members for any vacant positions may 

be interviewed for transfer to that position. 
ii) In the event that there is only one qualified member for a position and the transfer is 

refused, the member will be provided with a written explanation of the decision within 3 
days of being notified that they are not being transferred.   

iii) Where a teacher is not satisfied with the written explanation the matter may be referred 
to binding arbitration on a �without prejudice� basis. The dispute shall be resolved within 
ten (10) working days. 

iv) In the event of multiple qualified candidates for the same position, v) In the event 
of multiple qualified candidates for the same position, if the candidates are not 
interviewed the most senior will be transferred to that position. 

 
g) A list of transfer requests for each position in the Second Posting shall be made available 

to the LBU by June 14th. 
 
h) Transfer requests for the Second Posting shall be kept on file and will be considered active 

no later than 4:00 p.m. on June 18th unless withdrawn in writing by the teacher. 
 
i) Transfers which result from the Second Posting of Vacant Positions will be assigned no 

later than 4:00 p.m. on June 23rd. 
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ARTICLE 18:  STAFF ASSIGNMENT PROCESS (continued) 
 
18.11 j) A list of all transfers which result from the Second Posting will be provided to the LBU by 

June 25th. 
 
18.12 Once a teacher has been placed in a position as a result of a transfer pursuant to Articles 

18.09, 18.10 and 18.11 they shall remain in that position for the duration of the next school 
year unless the reassignment occurs by mutual consent. 

 
18.13 Cross Panel Transfers 

After the First and Second Postings have been completed, transfers between the Elementary 
and Secondary panels will be facilitated and can occur after internal redundancies, surpluses 
and transfers have taken place, before new hires and after all requests for increases of 
employment from current LBU members pursuant to Article 18.06 have been met. 

 
18.14 Other Vacancies 

a) Vacancies for the upcoming school year which occur between June 19th and the 
commencement of the next school year may be filled by mutual consent transfers or by 
�new hires� provided there are no surplus or redundant teachers within the Board and all 
requests for increases of employment from current LBU members pursuant to Article 18.06 
have been met. 

 
b) Vacancies which occur during the school year (September 1 to June 30) and not filled by 

mutual consent transfers shall be filled on an interim basis by permanent new hires and 
such positions shall be advertised in accordance with this article prior to the subsequent 
school year.  Such permanent new hires whose positions are so advertised shall be 
declared surplus and shall be placed in an existing vacancy in accordance with Article 
18.11. 

 
c) Any vacancies that are realized after March 31st shall be filled by an Occasional Teacher 

until the end of the school year.  Such vacancy will be posted in accordance with Article 
18.11. 

 
18.15 Seniority Lists 

a) A ranked Seniority List of all Teachers in the LBU will be prepared by the Human 
Resources Department according to the following criteria: 
- Board Experience with the LBU as of February 1, 2003 
- Board Experience 
- Total Years of Experience 
- QECO rating 

 
b) The effective date of the Seniority List will be February 1st of each school year. 
 
c) The Seniority List will be provided to the LBU by February 20th. 
 
d) The Seniority List will be provided to the LBU Staff Representative at each school by March 

1st. 
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ARTICLE 18:  STAFF ASSIGNMENT PROCESS (continued) 
 
18.16 Staff Reduction Provisions 

a) For the purpose of this article, 
i) a surplus teacher is a teacher for whom no position exists in the school. 
ii) a redundant teacher is one for whom no position exists in the Board. 

 
b) In any year when surplus and/or redundant teachers are identified under this article, 

placement of these teachers will take precedence over any other transfers, increases to 
part-time teachers already employed by the Board, or any new hiring. 

 
18.17 Surplus 

a) Where a reduction in the number of teachers within a school is required, the reduction will 
be made in the following order: 
i) Teachers resigning or retiring 
ii) Teachers employed under Letters of Permission 
iii) Other teachers in reverse order of seniority as determined by the ranking on the 

Seniority List 
iv) Where teachers hold equal ranking on the seniority list, the tie will be broken as follows: 

1. Additional qualifications held 
2. At the discretion of the Director of Education, after a review of professional 

contributions to the school and to the system. 
 

b) Notwithstanding Article 18.17 a), a surplus teacher who is: 
i) a qualified French as a Second Language Teacher who is assigned to teach French as 

a Second Language in the next school year; or 
ii) a teacher who was identified as surplus within the school and moved to a new location 

in the previous year and provided they have not been returned to their original 
school/municipality in accordance with Article 18.17 f) will be by-passed and the next 
higher ranking Teacher will be considered surplus to the school. 

 
c) Teachers whose positions are surplus will be informed as soon as possible and by March 

31st at the latest. 
 
d) Within five (5) working days of being declared surplus, the surplus teacher will complete a 

Preferred Placement Form to be submitted to the Human Resources Department.  The 
Employer has no obligation to place the teacher in a position/location identified by the 
teacher on the form. 

 
e) Surplus teachers, if not redundant in accordance with Article 18.18, will be placed in an 

existing vacancy by April 30th. 
 

f) i) Prior to September 10th of the next school year any teacher who was declared surplus 
and moved will be returned to any position for which they are qualified in their original 
school.  The teacher has the right to refuse the move. 
ii) Prior to September 1st of the next school year any teacher who was declared 
surplus and moved will be recalled to any position for which they are qualified in their 
original municipality.  The teacher has the right to refuse the move. 



 
Simcoe-Muskoka Elementary OECTA Collective Agreement 2004-2008 

42 

ARTICLE 18:  STAFF ASSIGNMENT PROCESS (continued) 
 
18.17 f) iii) Any teacher declared surplus and moved to a school in a municipality other than their 

original municipality will be recalled to their original municipality for a period of up to one 
year from the effective date of the relocation.  The teacher has the right to refuse the 
move. 

iv) The Board shall inform the teacher of vacancies in their original school and/or 
municipality. 

v) A teacher who accepts placement into a vacancy as a result of surplus declaration, has 
the option of filing a transfer to another vacant position as per the transfer process in 
Articles 18.09, 18.10 and 18.11. 

vi A surplus teacher who is placed in an existing vacancy as a result of a voluntary 
transfer, shall no longer be considered surplus or redundant. 

 
18.18 Redundancy 

a) Prior to any redundancy notices being sent, consultation with the Unit President will occur 
regarding the placement of LBU members into positions created by Leaves of Absence of 
one year or more. 

 
b) If the Board is in a redundant position on March 31st, the total number of teachers identified 

as surplus will be determined.  A corresponding  number of lower ranking teachers in the 
LBU, if such exist, will be identified and declared redundant. 

 
c) Teachers declared redundant will be informed as soon as possible and by March 31st at 

the latest. 
 
d) Within five (5) working days of being declared redundant, the affected teacher(s) will 

complete a Preferred Placement Form to be submitted to the Human Resources 
Department.  The employer has no obligation to place the teacher in a position/location 
identified by the teacher on the form. 

 
e) If not placed, these teachers shall be considered laid off and shall be placed on Recall List 

in order of their placement on the Seniority List. Teachers declared redundant and 
subsequently laid off are subject to the recall provisions as outlined below. 

 
f) Prior to any new hires, increases in part-time teaching contracts, or any cross-panel 

transfers, teachers laid off as a result of the redundancy provisions, in order of seniority, will 
be offered any full-time or part-time vacant teaching positions within the jurisdiction of the 
Board. 

 
g) Teachers on the recall list, in order of seniority, shall be offered first right of refusal for any 

full-time or part-time Long Term Occasional position for which they are qualified. 
 
h) A teacher on the recall list who accepts a Long Term Occasional position, or vacant part-

time permanent position because a full-time position is not available shall be offered the 
first full-time permanent position that becomes available for a period of 14 months from the 
date of their layoff. 
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ARTICLE 18:  STAFF ASSIGNMENT PROCESS (continued) 
 
18.18 i) A teacher on the recall list who refuse a position offered shall not forfeit the right of recall or 

the position on the recall list and will remain on the recall list for a period of 14 months from 
the date of termination of their contract. 

 
18.19 September Staff Surplus Provisions 

Teachers identified as surplus to the school in September will be placed following consultation 
between the parties. 
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ARTICLE 19:  ADMINISTRATION OF MEDICATION 
 
19.01 It is understood that Teachers, in administering medication to students, do so under the 

principle of "IN LOCO PARENTIS�, and not as a health professional. 
 
19.02 A Teacher may refuse to administer medication.  The Principal, Vice Principal, and in the case 

of the Principal�s absence, the Teacher designated to be in charge, shall assume this 
responsibility. 

 
19.03 A Teacher may refuse to do any medical or physical procedure for pupils that might in any way 

endanger the safety or well-being of the pupil or subject the Teacher to risk of injury or liability 
for negligence.  Such procedures include but are not limited to the administration of 
medication, catheterization, lifting of a pupil, physiotherapy, feeding handicapped pupils, 
postural drainage, manual expression of the bladder, and toileting assistance. 

 
19.04 No Teacher shall refuse to administer medication or undertake a First Aid Medical procedure in 

the event of a medical emergency. 
 
19.05 The Board shall, through existing or supplementary insurance coverage, adequately insure 

personnel against claims arising from the administration of medication through Board policy or 
Board directive. 
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ARTICLE 20:  AFFIRMATIVE ACTION 
 
20.01 Teaching positions, positions of responsibility and leaves of absence for educational purposes 

will be equally accessible to males and females. 
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ARTICLE 21:  NON DISCRIMINATION 
 
21.01 There will be no discrimination by either of the Parties to this agreement against any Teacher 

in regard to employment or any term or condition of employment because the Teacher is or 
was a member of the LBU or is or was exercising any right under this Agreement. 

 
21.02 As per the current Use of Facilities policy, no Teacher shall be required to pay for use of 

facilities for the purpose of conducting the business of the Association on Board premises 
during the time a custodian is present. 
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ARTICLE 22:  PERSONNEL FILES 
 
22.01 A Teacher shall have access during normal business hours to her/his personnel file upon 

written request to the appropriate Superintendent.  A Teacher shall also have access to his/her 
in-school personnel file where applicable. 

 
22.02 The Teacher may copy any material contained in his/her personnel file(s). 
 
22.03 If a Teacher disputes the accuracy of her/his file, he/she can request in writing the correction 

and/or removal of the specified material.  In the event that the Board refuses to correct or 
remove the material, the Teacher may file a grievance under the procedures outlined in this 
Agreement. 
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ARTICLE 23:  PERSONAL HEALTH & SAFETY 
 
23.01 The Board and Teachers agree on the importance of a healthy and safe work environment as 

mandated by the Occupational Health and Safety Act.  
 
23.02 Where a Teacher suffers from health problems directly related to the workplace, as verified by 

an appropriate medical specialist, the Board will endeavour to make suitable accommodation 
for the Teacher. 

 
23.03 The Board and Teachers agree on the importance of a healthy and safe work environment 

supported by the Board's Health and Safety Policy and operating guidelines. 
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ARTICLE 24:  GRIEVANCE PROCEDURE 
 
24.01 It is the mutual desire of the Board and LBU that all grievances shall be adjusted as quickly as 

possible. 
 
24.02 A grievance is a claim by a Teacher, a group of Teachers, the LBU or the Board relating to a 

difference arising from the interpretation, application, administration or alleged contravention of 
this agreement. 

 
24.03 Individual or group grievances shall normally be settled in the following manner and sequence.  

(For the purpose of this clause, "Teacher" shall refer to an individual Teacher or a group of 
Teachers). 

 
a) Informal Resolution 

i) It is the intention of the parties that grievances be resolved informally whenever 
possible.  Any grievance by a Teacher shall be discussed informally with the 
appropriate supervisor before commencing a formal grievance. 

ii) The time limits set out in the grievance procedure shall begin to run when either the 
Teacher or the Supervisor concludes the informal discussion. 

 
b) Formal Grievances 

i) At the conclusion of the informal discussion, if no resolution has been reached, the 
Teacher may at his or her option submit a formal grievance within fifteen (15) working 
days. 

ii) A formal grievance must: 
1.  be in writing; 
2. include the name of the grievor(s), and a detailed description of the action(s) or 

event(s) giving rise to the grievance; 
3. identify the redress sought; 
4. include the specific clause(s) allegedly being breached. 

 
c) Step One 

The formal grievance shall be submitted to the Human Resources Department with a copy 
to the Supervisor within 15 working days after the informal discussion has been concluded.  
The Human Resources Department or Supervisor, at the option of the Board, shall reply in 
writing to the grievance within ten (10) working days after receipt of the grievance. 
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ARTICLE 24:  GRIEVANCE PROCEDURE (continued) 
 
24.03 d) Step Two 

If the grievance is not deemed to be resolved on the basis of the reply given in Step One, 
the Teacher may, within fifteen (15) working days, at his or her option, submit the formal 
grievance to the Director of Education.  The Director of Education shall reply in writing 
within ten (10) working days after receipt of the grievance. 

 
e)  Step Three - Arbitration 

i) If the grievance is not deemed to be resolved on the basis of the reply given in Step 
Two, the LBU may within fifteen (15) working days after the Teacher has received the 
reply, proceed to arbitration subject to the procedure that follows and subject to 
paragraph b) 

ii) The party desiring arbitration shall within the time lines above notify the other party in 
writing both of its desire to submit the grievance to arbitration and of its choice of 
submitting the matter either to a single Arbitrator or to a three-member Arbitration 
Board.  The notice will also contain the name of the first party's nominee as single 
Arbitrator or its appointee to a three-member Arbitration Board. The recipient of the 
notice shall, within ten (10) days of receipt of the notice inform the other party. 
1. where a single Arbitrator has been requested, either that it accepts the other party's 

nominee or of the name of its own nominee, or its refusal to accept a single 
Arbitrator. 

2. where a three-member Board has been requested, the name  of its appointee to 
such Board. 

iii) If the parties fail to agree to a single Arbitrator within ten (10) days thereafter, the parties 
shall proceed to make their appointments to a three-member Board.  However, if the 
parties agree on a single Arbitrator but cannot agree within ten (10) days on the 
nominee, the appointment shall be made by the Minister of Labour at the request of 
either party. If the appointees to an Arbitration Board fail to agree upon a Chair within 
ten (10) days, the appointment shall be made by the Minister of Labour at the request of 
either party.  The single Arbitrator or the three-member Board, shall hear 
representations by the parties and/or representatives and determine the grievance and 
shall issue a decision and the decision shall be final and binding upon the parties and 
upon any member or members affected by it. The decision of a majority is the decision 
of the Arbitration Board, but, if there is no majority, the decision of the Chair governs. 

iv) The Arbitrator or three-member Board shall not by decision, add to, delete from, modify 
or otherwise amend the provisions of the Agreement. 

v) The single Arbitrator or three-member Board will make every effort to render a decision 
thirty (30) days from the date of the completion of the hearing of the grievance. 

vi) The fees for a single Arbitrator, or the Chair of a three-member Board, shall be shared 
equally by the parties.  Each party shall bear the cost of its own appointee to a three-
member Arbitration Board. 
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ARTICLE 24:  GRIEVANCE PROCEDURE (continued) 
 
24.03 f) Articles 4.03 and 4.04 of the Collective Agreement recognize that the Board has all the 

rights and privileges enjoyed by Roman Catholic Separate School Boards under the 
Constitution Act, 1867, the Education Act and the Charter of Rights and Freedoms and that 
nothing in this Agreement is to be construed to adversely affect such rights and privileges.  
In accordance with section 277.2(2) of the Education Act and the decision of the Ontario 
Court of Appeal in the case of the Essex County Roman Catholic Separate School Board v. 
Tremblay-Webster (1984), 45 O.R. (2d) 83, the School Board agrees to make discipline for 
denominational cause including dismissal for denominational cause subject to the 
Grievance and Arbitration Procedure under this Article 21 provided that, as the parties 
agree, section 49 of the Labour Relations Act (expedited arbitration) will not apply where 
the Board alleges that the discipline was for denominational cause in whole or in part, and 
provided further that the Chair of the Board of Arbitration shall be agreeable to the parties 
and if the parties fail to agree, shall be a Roman Catholic Separate School supporter of the 
Province of Ontario. 

 
24.04 At any stage, the Teacher may be accompanied by one or more representatives of the LBU. 
 
24.05 The LBU may file a grievance and such grievance shall be submitted for the first time at no 

later than Step Two subject to the inclusion of the information outlined in Article 24.03 B Step 
One, points one to four. 

 
24.06 Grievances by the Board shall normally be settled in the following manner: 

a) The Board, having a grievance arising out of this Agreement, shall first notify in writing the 
President of the Local Bargaining Unit of the Ontario English Catholic Teachers� 
Association Simcoe-Muskoka Elementary Unit. 

 
24.06 b) The Unit President shall reply in writing within twenty (20) working days after receipt of the 

grievance.  Failing satisfaction with the written reply of the Unit President to the grievance, 
the Board may within fifteen (15) working days, proceed to Arbitration in the manner set out 
in section 48(2) of the Labour Relations Act. 

 
24.07 The Parties may, by mutual consent, agree to extend the time line and/or submit the grievance 

to a single arbitrator. 
 
24.08 A grievance must be discussed pursuant to Article 24.03 or filed pursuant to Article 24.05 

within ten (10) working days after the Teacher or LBU becomes aware of the circumstance, or 
could reasonably be expected to become aware of the circumstances giving rise to the 
grievance. 

 
24.09 Regardless of when the Teacher or the LBU became aware of the circumstances or could 

reasonably be expected to become aware of the circumstances, no grievance related to the 
present collective agreement and its administration can be advanced more than 30 days after 
expiry of the collective agreement. 
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ARTICLE 24:  GRIEVANCE PROCEDURE (continued) 
 
24.10 a) It is agreed that the time limits provided in this Article for the taking of steps in the 

grievance or arbitration procedure are mandatory and it is agreed that subsection 48 (16) of 
the Labour Relations Act does not apply. 

 
b) The parties may by mutual consent, in writing, agree to extend any of the time limits in the 

grievance procedure or the time for submitting a grievance to arbitration. 
 
24.11 As outlined in Section 50 of the OLRA, 1995, either party, at any time, may agree to refer one 

or more grievances to grievance mediation or mediation arbitration for the purpose of resolving 
the grievance in an expeditious and informal manner. 
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ARTICLE 25:  LABOUR/MANAGEMENT COMMITTEE 
 
25.01 The parties agree that the establishment of a Labour/Management Committee provides mutual 

benefit to both the Bargaining Unit and the Employer in maintaining a sound communicative 
and cooperative relationship. 

 
25.02 Unless otherwise agreed, the Labour/Management Committee shall consist of four members 

appointed by the Employer and four members appointed by the Bargaining Unit. 
 
25.03 The Labour/Management Committee shall meet by September 15th, and every three months 

thereafter, or as required by the Bargaining Unit Executive or by the Employer to discuss 
matters of common or individual (party) concern.  A meeting shall be held within two weeks of 
a request by either party. 

 
25.04 Meetings of the Labour/Management Committee shall take place during normal working hours 

and shall be considered time worked for the Bargaining Unit members of the Committee. 
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LETTER OF INTENT #1 
 

It is agreed that the Board establish yearly, a fixed fund, the purpose of which is to provide 
supply Teachers for at least one hundred (100) days, at the elementary school level, to replace 
Teachers who are absent from their classroom duties due to their supervising athletic 
tournaments and competitions and other similar co-curricular activities, when deemed 
necessary by the Principal with the approval of the appropriate Superintendent. 
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LETTER OF INTENT #2 
 

COORDINATION OF BENEFITS 
 
The Association shall cooperate with the Board to achieve co-ordination of benefits. 
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LETTER OF INTENT #3 
 

The Board and the Teachers are committed to ensuring the smooth integration of the Teachers 
at St. Mary's School in Huntsville into this collective agreement.  Both parties acknowledge that 
there will be one collective agreement covering all Teachers employed by the Board.  The 
representatives of the parties will review the agreement and its impact on the Teachers 
transferred to this Board by amalgamation to determine what administrative measures may be 
put in place to mitigate the impact of any changes resulting from this agreement. 

 
a) Notwithstanding the above, the following items are agreed upon: 

i) It is agreed that the Teachers transferred as a result of amalgamation shall be folded 
into the existing Simcoe Seniority List with Nipissing recognized as a predecessor board 
for the purpose of Board experience. 

ii) The existing programmes and programme structure shall be maintained at St. Mary's 
Huntsville for the 1998-1999 school year. 

iii) The Teachers transferred as a result of amalgamation shall be entitled to the Benefits 
package (e.g. Gratuity, Group Insurance Coverage, Extended Health Care, Dental 
Insurance, LTD, etc.) as specified in the collective agreement between the LBUs and 
the Simcoe Muskoka Catholic District School Board. 

iv) As of September 3, 1998, Teachers transferred as a result of amalgamation shall be 
entitled to the salary grid as outlined in Article 11 - Salary Schedule of the collective 
agreement between the LBUs and the Simcoe Muskoka Catholic District School Board. 

 
b) Notwithstanding the above, 

i) The Board shall "red circle" the salaries of Teachers who would experience a reduction 
in salary as a result of the above. 

ii) The "red circling" shall continue until such time as their salary entitlement under the 
collective agreement surpasses the red circled amount. 
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LETTER OF UNDERSTANDING #1:  CRIMINAL BACKGROUND CHECK 
 

The Board will pay for the cost of the collection of criminal background checks (CPIC) as 
required by the Board for actively employed Teachers, provided the Teacher uses the process 
as designated by the Board. 

 
a) The Board will require the least intrusive criminal background check which will meet the 

requirements of the Safe Schools Act, the Regulations and Ministry directions, if any. 
 
b) The Teacher is required to submit criminal background check results to the Board by July 

31,2003 in accordance with the Act. 
 
c) If a Teacher has identified that the criminal background check has resulted in a false 

positive result, the Board shall grant an extension of time up to August 31, 2003,  for the 
Teacher to apply for and submit an amended result.  This date may be extended by mutual 
consent. 

 
d) The required criminal background check shall be placed in a sealed envelope in the 

Teacher�s Employee file to be accessed only by the Director and one designate and the 
individual Teacher who is referenced in the CPIC. 

 
e) If the Board decides to utilize a centralized batch model for CPIC, the Board will meet with 

the Bargaining Unit to determine the appropriate procedures.  A personal authorization by 
the Teacher must be received by the Board before including the Teacher in the batch 
processing.  The results of the processing are to be sent to the Teacher, who will then 
forward it to the Board. 

 
f) Any other processes related to the development of procedures regarding criminal 

background checks will be developed in conjunction with and agreement of the Bargaining 
Unit. 
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LETTER OF UNDERSTANDING #2:  COMPENSATION 
 

If the province�s tax revenues in the 2005-2006 fiscal year are at least 1% higher than 
predicted in the 2004 provincial budget and the annual rate of inflation as measured by the 
Ontario CPI during the 2005-2006 school year, measured at August, 2006, is higher than 
2.5%, then the 2.5% salary increase for September 1, 2006 will be increased to match the rate 
of inflation to a maximum of an additional 0.5%; and; 
 
If the province�s tax revenues in the 2006-2007 fiscal year are at least 1% higher than 
predicted in the 2004 provincial budget and the annual rate of inflation as measured by the 
Ontario CPI during the 2006-2007 school year, measured at August, 2007, is higher than 
3.0%, then the 3% salary increase for September 1, 2007 will be increased to match the rate of 
inflation up to a maximum of an additional 0.5%. 
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LETTER OF UNDERSTANDING #3:  GRID COMPRESSION 
 

The Parties agree that they will meet during the third year of this collective agreement to 
review and establish a mechanism for achieving grid compression. 
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LETTER OF UNDERSTANDING #4:  SCHOOL YEAR 
 

The school year will be as per the minimum (194) days as per the Education Act.  Any 
meetings taking place outside of the school year will be voluntary, and a Teacher will not be 
disadvantaged for failing to attend such a meeting. 
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LETTER OF UNDERSTANDING #5:  JOB DESCRIPTIONS 
 

The parties agree that job descriptions will be prepared by the Board for the following 
positions: 
 

Coordinator 
Consultant 
Temporary Board Office Staff 
RR Teacher Leader 
Teachers in Charge (already exists) 

 
The parties agree that job descriptions will be prepared by the Board for the following positions 
should these positions be required: 
 
Math and/or Numeracy Lead Teacher 
Literacy Lead Teacher 
Teacher Mentor 
 
The job descriptions will be brought to the Labour Management Committee for discussion and 
implementation including the timing and application of allowances where applicable. 
 
The Committee will commit to a completion of this process by August 31, 2006 or as mutually 
agreed between the parties. 
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LETTER OF UNDERSTANDING #6:  ELEMENTARY SUPERVISION 
 

In order to address the issues around the amount of supervision minutes assigned to teachers 
throughout the system, school superintendents will collect on an annual basis a copy of each 
school�s supervision schedule.  Principals will be responsible to provide a copy of their school�s 
schedule on or before the end of September. 
 
A copy of each elementary school�s schedule will be shared with OECTA Simcoe-Muskoka 
Unit prior to a joint meeting with the school superintendents and OECTA Simcoe-Muskoka Unit 
representatives to take place before the end of the second week of October.  The parties 
agree that the task of the School Superintendents and OECTA Simcoe-Muskoka Unit 
representatives is to jointly review the supervision schedules and offer possible equitable 
sharing and balance of duties. 
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LETTER OF UNDERSTANDING #7:  TEACHER PERFORMANCE APPRAISAL 
 

1. Extra Curricular activities shall not be imposed on a Teacher as criteria within the context of 
the Performance Appraisal process.  Additionally, Extra Curricular activities will not in any 
way influence the final TPA rating. 

 
2. Should a teacher who is being appraised under the Teacher Performance Appraisal 

process receive an unsatisfactory rating, or placed on review, the Board agrees, with the 
Teacher�s permission, that the Association President will be notified of such unsatisfactory 
appraisal rating. 

 
3. No member of the LBU shall participate in the TPA evaluation of another member. 
 
4. The parties agree that the TPA requirements that are implemented shall be no greater than 

those as defined by the Ministry of Education. 
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LETTER OF UNDERSTANDING #8:  MINISTRY ANNOUNCEMENTS 
 

In the event that the Ministry of Education initiates mandatory program, funding initiatives, 
provincial framework or sectoral agreement that has impact on specific clauses in this 
collective agreement, the parties agree to review and discuss these clauses and may reopen 
these clauses by mutual consent.   
 
These items shall be raised for purposes of preliminary discussion through the Labour 
Management committee to determine appropriate processes for addressing them. 
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LETTER OF UNDERSTANDING #9:  RETIREE BENEFITS 
 

Through the Labour Management Committee by August 31, 2007 the parties shall investigate 
the possibility of providing group benefits to teachers who retire from the Board prior to age 65, 
based on such Teachers being placed in a separate group and being responsible for paying 
full premium costs. 
 
Implementation will be contingent upon feasibility of this project which includes minimal cost to 
the Board. 
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LETTER OF UNDERSTANDING #10:  WORKGROUP 
 

The parties agree to establish a work group whose mandate is to report to the Labour 
Management Committee with regard to effective procedures and possible changes that 
facilitate the reporting interview process to parents.   The work group shall be made up of 
equal representation and shall endeavour to have this work completed by September 30, 
2005. 
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LETTER OF UNDERSTANDING #11:  PD FUNDING 
 

A one-time allowance for each teacher on staff with the Board in 2004/2005 has been provided 
by the Ministry of Education.  The Board agrees to provide these funds, in the amount of 
$396,544, within seven (7) days of ratification by both parties, to be administered jointly by the 
Board and the Union, and to be used in the best interest of all concerned in supporting 
effective staff development (computers, software, peripherals, professional materials and 
courses).  
 
Such amount will be provided on a cost recovery basis, prorated to the terms of employment, 
and available until August 31, 2005. 

 
 



 
Simcoe-Muskoka Elementary OECTA Collective Agreement 2004-2008 

68 

ADDENDUM A 
 

SIMCOE MUSKOKA CATHOLIC DISTRICT SCHOOL BOARD 
 

Supplemental Employment Benefits (SEB) Plan � OECTA 
 

OBJECTIVE: 
The objective of the plan is to supplement the employment insurance benefits received by 
permanent teachers for temporary unemployment caused by Pregnancy or Parental leave. 
 
ELIGIBILITY: 
Teachers employed by the Board who are permanent members of the Ontario English Catholic 
Teachers� Association are the employees covered by this plan. 
 
To be eligible for receipt of a SEB, a teacher must meet the following conditions � 
- Qualify for leave under Clause 8.03 or 8.04 of the current Collective Agreement 
- The Spouse has not received a SEB from this Board for the same birth or adoption 
- Must apply for Employment Insurance benefits and not be disentitled from receiving the 

benefits 
 
The Board under this SEB Plan will pay only one SEB per birth or adoption. 
 
Teachers do not have a right to SEB payments except for supplementation of Employment 
Insurance benefits for the period specified in the plan. 
 
The teacher must provide the Board with proof that they are receiving Employment Insurance 
benefits and the amount of the EI benefit paid on a weekly basis. 
 
BENEFIT: 
The Board will provide a weekly benefit payable for eight (8) weeks following the birth/adoption 
of a child.  The first two (2) weeks will cover the waiting period and will be paid at 100% of the 
Teachers normal weekly earnings providing the Teacher complies with the conditions in the 
SEB Plan and a loss of earnings has occurred. 
 
For the following six (6) weeks the Board will top-up the E.I. benefits to 100% of the Teachers 
gross earnings based on a per diem rate.  There will be no deduction from the sick leave 
accrual. 
 
The plan is financed from the Board�s general revenues.  A separate payroll record will be 
maintained for all SEB plan payments. 
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Dated at Barrie, Ontario this the ______________________ day of ________________2005 
 
 
 
 
SIGNED ON BEHALF OF: 
 
 
SIMCOE MUSKOKA CATHOLIC   THE MEMBERS OF THE LOCAL  
CATHOLIC DISTRICT SCHOOL BOARD BARGAINING UNIT OF THE ONTARIO 
          ENGLISH CATHOLIC TEACHERS� 
          ASSOCIATION SIMCOE MUSKOKA 
          ELEMENTARY UNIT 
 
 
 
 
_________________________________  _________________________ 
 
_________________________________  _________________________ 
 
_________________________________  __________________________ 
 
_________________________________  __________________________ 
 
_________________________________  __________________________ 
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