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1.01

1.02

ARTICLE1 - GENERAL PURPOSE

PURPOSE

The purpose of this agreement is to set forth and establish the terms and conditions of
employment so that efficient operations and harmonious relationships, may be maintained
between the College and the employees to the benefit of both parties. The College and the
Union will endeavour to ensure that all employees are treated in a dignified and respectful
manner.

REPRESENTATION/ OTHER AGREEMENTS

An Employee or group of Employeeswithin the Union Certification shall not undertake to
represent the Union at meetings with the College without the proper authorization of the
Union. The College shall not undertake to bargain or enter into any agreement with an
individual employee or group of employees. The College shall transact business related to
its membership through the Union Standing Committee.



ARTICLE2 - RECOGNITION

2.01 BARGAINING UNIT

The College recognizes Local 29, Pulp, Paper and Woodworkers of
Canada as the sole bargaining agent representing all employees as defined
in the certification from the Industrial Relations Council. (Original
certification issued by the Labour Relations Board on July 8th, 1987).

2.02 MANAGEMENT RIGHTS

The Union recognizes and agrees that except as specifically abridged,
delegated, granted or modified by this Agreement, all the rights, powers
and authority the College had prior to the signing of any Agreement
between the Union and the College are retained solely and exclusively by
the College and remain without limitation within the rights of
management.

Without limiting the generality of the foregoing, the College reserves the
sole and exclusive right to operate and manage its affairs and facilitiesin
all respects as it sees fit, including the right to hire, sanction or dismiss for
just and sufficient cause, and to make and alter from time to time rules and
regulations to be observed by the employees, except that this right shall
not supersede any other express provisions of this Agreement.
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ARTICLE 3 - DEFINITIONS

3.01 EMPLOYEE

“Employee”shall mean any person employed by the College who is covered by
the bargaining unit as determined in Article 2.

3.02 EULL-TIMEEMPLOYEE

A full-time employee shall mean any employee who normally works a regular
work week of thirty-five (35) hours per week as defined in Article 13 (Hours of
Work). Such employees will be paid by the month.

3.03 PART-TIMEEMPLOYEE

A part-time employee shall mean any employee who normally works less than
thirty-five (35) hours per week. Such employeeswill be paid by the hour.

3.04 REGULAR EMPLOYEE

Regular employee shall mean an employee who is appointed to a continuing

position such as fullhart-time reqular and full/part-time seasonal.

3.05 SEASONAL EMPLOYEE

a. Seasonal employee shall mean a regular employee whose appointmentis
created due to seasonal requirements for a period not exceeding ten (10) calendar
months in duration.

b. It is understood that employees on seasonal appointments will have the right to

return to the same position providing this occurs within six (6) months of the
completion of his/her amointment. If an emplovee’s seasonal position is declared
redundant. or if a seasonal emplovee is laid off during the term of the seasonal
amointment. the emplovee shall have the rights afforded him/her in Article 10
(Seniority) and Article 11 (Lav-off). Otherwise. completion of a seasonal

appointment shall not constitute lay-off.

¢. An employee on a seasonal appointment shall be granted vacation with pay on
the followingbasis:

(i) 1.25 days per month from anniversary date (25.04) to month 48 inclusive,

(i1) 1.67 days per month from month 49 to 96 inclusive,
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A
(ii) 2.08 days per month from month 97 onwards.
(iv) 2.50 days per month from month 156 onwards.

All vacation times must have the prior written permission of the Department
Head. It is recognized that seasonal appointees will normally schedule their
vacation at those times when their services are not required.

d. An employee on seasonal appointment shall receive those fringe benefits as
outlined in Articles 26.01, 26.02 (subject to Carrier Conditions), 26.03 and 26.04.

Theright of emplovess on seasonal amointments to contribute to henefit nlang
under thi§_AEreement durne the period when the_y are not emploved (see 3.05 _(bn

erjo IX{6 ovigion IS subject

conditions and with the understandine that the emplovee bears the full nrenuum

& remi by pavyroll
specifvi s i it

e. For those seasonal appointees employed for a term exceeding nine (9) months
and whose normal work week is thirty (30) hours or more, vacation shall be
calculated based on the term of the appointment times the applicable rate, and
may be taken at any time throughout the appointment (subject to 3.05 (c)). It is
understood that should the employee resign prior to the appointment termination,
they will repay any unearned time that has been taken. The parties agree that this
clause will constitutethe written assignment required of the employee for
repayment.

It is understood that employees on appointments which are funded through non-
base grant monies will have the right to return to the same position providing this

occurs Wlthln SiX (6) months gf the meoliton of his/her appo intment, Artlcl

in the event of laveff unor to the combletlon of the specified term of the

0i 0

Soecia] Emplovees are entitled to ajl senjority rights and privileges with the
exceptions noted In {b) above.

An employee on special appointment shall receive those fringe benefits as outlined
in Articles 26.01, 26.02 (subject to Carrier Conditions) 26.03 and 26.04.



An employee on a special appointment shall accrue vacation pay on the following
basis:

(i) 6% to 48 cumulative months inclusive,

(if) 8% from month 49 to 96 cumulative months inclusive,
(i1} 10% from cumulative month 97 onward.
(iv) 12% from cumulative month 156 onward.

For those special appointees employed for a term exceeding nine (9) months and
whose normal work week is thirty (30) hours or more, vacation shall be calculated
based on the term of the appointment times the applicablerate, and may be taken
at any time throughout the appointment (subject to 3.06 (e)). It is understood that
should the employee resign prior to the appointment termination, they will repay
any unearned time that has been taken.

The parties agree that this clause will constitute the written assignment required of
the employee for repayment. All vacation times must have the prior written
permission of the Department Head. It is recognized that special appointeeswill
normally scheduletheir vacation at those times when their services are not
required.

Effective August 1, 1993 a special employee who has received two (2)
consecutive (not running concurrently) appointments of six (6) months or more in
duration and who receives a third appointment shall carry forward to any
subsequent appointments, separated by six (6) months or less, sick days accrued
during the third and subsequent appointments.

employee right 10 appl ceept. |

a Special Emplovee position, provided he/she has not been granted a Special
Emplovee appointment under this provision in the two (2) vears immediately
preceding the closing date of the job posting for the Special Bmplovee Dosition.

At the conclusion of the term of the Snecial Emplovee appointment he/she shall

be entitled to return to his/her position.



3.07 CAS; AL EMPLOYEE

a. A Casual Employee shall mean an employee with an anticipated period of
employment of less than three (3) calendar months.

b. An employee on a casual appointment shall receive vacation pay on each pay
cheque at the rate of 4% and only those fringe benefits guaranteed by law. Articles
10.06, 10.07, and 10.08 (Recall) shall not apply to these employees.

sti hall ed an interview ided:

he/she has completed the equivalent of at least thirty (30) full-time davs of

emplovment 10 the Six (6) month period immediate 0sSINg

3.08 BROBRATIONARY PERIOD

a. On each new appointment (except as described in 9.03 (Promotion) and 9.04
(Transfer)), every employee shall serve a trial period of employment for the
College to determinethe employee's suitability in the performance of the
employee's job.

Each new employee will be hired, on a three (3) consecutive calendar month
probation basis during which period serious effort will be made by the supervisor
to orientate the employee to the job and the College. It is understood that an
employee on probation will have recourse to the grievance procedure after
completingthe first thirty (30) calendar days of said probationary period.

A progress report will be issued after 45 days. At the end of the probationary
period, the employee's work record and general adaptability to the College's
working conditionswill be evaluated, in writing, and will state whether
continuation of employment will occur. Failure of the employeeto perform the
job to the satisfactionof the College shall be just cause for dismissal.
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The probationary period may be extended by mutual agreement of the College and

the Union Standing Committee. The reasons for extending the probationary period
must be related to the performance of the employee in the job and must be given

to the employee and the Union.

b. Article 11.03 (Displacement/Bumping) shall not be applicable to employees
during their probationary period.

3.09 WORK PERFORMED UNDER GOVERNMENT. FOUNDATION AND OTHER
FUNDING PARTNERSHIP GRANTS

1. The Union recognizes and supports the students’ needs to gain employvment skills

and on-the-iob training. Wherever possibie, the College will give preference to

students of the College of New Caledonia.
The College agrees to provide the Union with a copy of all College-approved

missionsin regard to student positions prior to the program implementation
wherever possible. The College will make everv r nable attemot to provide

much advance notice as possible.

In the event the Union’s approval is reguired for a student Dosition. the College
agrees to provide enough advance notice so the Union Executive can review the

submissions at their regular Executive meeting. If the Collegereauires an

approval iceis rovided agrees rovide
[ nable time off with pav to the Union Executivet | with the matter.

2. The College agrees that students involved in the proiects and programs described
herein in A - Work Projects, B - Student Assistants. and D — Co-ob Work

Placements shall not be utilized to:

a. replace members of the bargaining unit. or
b. to postpone or prevent an existing regular Dart-time position from
I - -t =
C. to postpone or prevent the establishment of new positions by the College,

The College agrees that no emplovee shall be made redundant or suffer loss of

earnings through students performing work normally done by emplovees in the

bargaining unit. Students shall not be used in preference to Casual Emplovees for

work that has been regularly performed by Casual Emplovees in the past.
Disputes arising out of the above will be dealt with through the grievance

procedure of the Collective Agreement.




The Unlon recognizes and agrees that from time to time during the term of this

)ALIJQ )A[I” not be membecs of the HniQn 1 hese Q:Q iects must be §§Qarately a nd

specifically funded by go vemnment, foundatlon and Dartnersmg grants and shall
" rojects”
jobs of a fixed term not regularly performed by emplovees in th
b - or
(i fixed term research and data collection projects. or
] — excludi ices
STUDENTASSISTANTS
b ege N positions tel specificall
performmg1 obs that do not meet thedeflnltlon of ' Workm;Q[ QIS" as outllnedl
{A) shall be considered Stident Assistants and shall he covered by the following
i 1 2 2 i 04
t t 1 i i i es wil to th
l 1 ;| .{ f -
0 i i i o require ts and overtim
compensation asS ined in Article 14 shall to Student Agssistants for time

worked in excess 0 fa seven hour day.

StudentAsswtants are subject to the membership provisions in Article 5 and the
ion r in Article 6.

ConSIdered Ca,lal Emniovees and receive the apnroonate beneflts as Der Aurticle

3.07 (b).

Student Assistants must meet the criteria established by the funding program.




a) are not emplovees of the College:
¢) will not be paid.

W&Mm@mmwngwﬂ

ul normall ton

will establlshthe salm rate and Worklng condltlons for Co-operat:ye Educatlo
students to work at the College,

empl b istered In arecognized
program at the College of New Caledonla shall be con3|dered Co-op students and
0Vv] A ‘

Articles 1.2.3 (excluding 3.07 (A}). 4.7, 12.13. 14, 15, 16, 18. 23, and 28.

Co-op students are subiect to the membership provisions in Article 5 and the
ond T o
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2. Work terms for co-op students need not be advertised for competition other than
in the co-op office.

3. Co-oD students covered by this agreement shall be paid at a rate eaual to the Pav
Equity Target Rate for Salarv Band B.

Casual Emoovees and recelve theannroonate beneflts asw:: Amcle 3.07 (b)

5. a)_There will be onlv one Co-oD student ner department per Co-op term.

b) The duration of a Co-0D nosition shall not exceed four months.

3.10 JOB RELATED KNOWL EDGE

For the purposes of this agreement,job-related knowledge shall mean the
knowledge of relevantjob functions as opposed to the knowledge of specific
job duties.
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ARTICLE 4 - NO DISCRIMINATION

4.01 HUMAN RIGHTS

The College and the Union agree to subscribeto the principles of the Human
Rights Code of British Columbia.

The College further agrees that there will be no discrimination against an
employee by reason of family relationships to other employees, except where
relationships such as marriage or other family relationships are deemed to be
potentially detrimental to the College. (For example, where detrimental fiscal or
policy collusion could occur, or where confidentiality could be compromised.)

4.02 UNION ACTIVITY

The College will not discriminate against any employee because of Union
membership or Union activity or for the exercise of rights provided for in this
Agreement and as covered by the Labour Relations Code of British Columbia,
except as herein specifically excluded by mutual agreement.
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ARTICLE 5 - UNION MEMBERSHIP AND SECURITY

5.01 EMPLOYEESAT DATE OF CERTIFICATION

All persons within the bargaining unit of the Union as of October 26, 1976 who
were members of the Union on or before that date shall remain members of the
Union as a condition of continuing employment.

All persons within the bargaining unit who are not members of the Union at the
date of certification may become members of the Union if they want to, but shall
not be required to become members.

The College shall not issue any policies or procedures affecting the Union, or
Union membership, which contravene these Articles of Agreement.

5.02 NEW EMPLOYEES

All employees to whom this Agreement is applicable, shall, as a condition of
employment, become members of the Union upon completion of thirty (30) days
of employment.

5.03 CHANGE IN STATUS
The College agrees to notifv the Union Standing Committee in writing, once a

month, of the name, position, department, salary band and pay rate of each
employee who is hired, promoted, transferred, recalled, on Long Term Disability,

on Leave Without Pay or resigns.

The College also agrees to notify the Union Standing Committee once per month,
of the name, position, department, and estimated hours of each new appointment
of an employee who is not a full-time regular employee.

The College agrees to provide the Union Standing Committeewith a copy of the
employee's written notification of suspension or dismissal within five (5)

working days of the notification of the change in status. The copy shall state the
employee's name, position and department.
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ARTICLE 6 - UNION DUES AND DEDUCTIONS

6.01 UNION DUES

The College shall deduct, as a condition of employment, from the wages or salary
of each employee, the initiation fee and the amount of the regular monthly dues as
advised in writing by the Union, upon receipt of a written assignment for that
purpose from the employee.

The College shall require all new employees, at the time of hiring, to executean
assignment of wages for Union dues in duplicate, the forms to be supplied by the
Union, and will forward one copy to the Union within five (5) working days of
execution.

For employees whose period of employment is expected to be less than thirty (30)
days, the College will deduct Union dues provided that the employee's
authorization is received from the Union in time for the dues to be deducted from
the employee's wage payment.

6.02 DEDUCTION OF DUES

The College shall begin the deduction of monthly dues from the first pay to which
the employee is entitled following the employee's authorization. The College shall
remit the dues deducted pursuant to such assignment (until and unless the said
assignment is revoked in writing by the employee) to the local Union * Treasurer
not less often than once each month, with a written statement of names of
employees for whom the deductions were made and the amount of each
deduction. The College shall remit the said dues no later than the end of the
following month.

6.03 UNION ADVISES COLLEGE

The Union shall advise the College in writing ofall dues and assessments required
by the Union, and of any changes which may arise from time to time in
connection with such dues and assessments.

The Union recognizes and agreesthat the College's obligationto deduct such dues
and assessmentsis especially restricted to making only such deductions as are
permitted by law and by the valid authorization of each employee.
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6.04 COLLEGE INDEMNITY

The Union shall indemnify the College and hold it harmless against any and all
suits, claims, demands and liability that shall arise out of, or by reason of any
action taken or not taken by the College for the purposes of complying with any

provision in this Article.

6.05 DUES ASSIGNMENT REVOKED

The Union agrees that should an employee revoke the assignment, the College
must forthwith cease to make such deductions, and that any further action to be
taken by the College in consequence with such revocation shall be taken only by
the written instructions of the Union. The College shall provide the Union
Standing Committee with a copy of any revocation of authorization received,
without delay.
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ARTICLE 7 - UNION RIGHTS AND ACTIVITY

7.01 RECOGNITION OF SHOP STEWARDS

The College recognizes Stewards elected by the Union and shall not discriminate
against such Stewards for carrying out the duties properly assigned to that
position. The maximum number of Stewardsto be recognized by the College shall
be based on the ratio of one (1) Steward for each ten (10) members or major
portion thereof of the bargaining unit. The College and the Union may, by mutual
agreement, increase the number of Stewards for a specified time period after
having reviewed geographical and operational considerations.

7.02 CONTACTING AT WORK

The authorized Stewards of the Union shall have the right to contact employees at
work on matters respecting this Agreement and its administration, providing such
contact does not unduly interfere with normal College operations. Union
representatives will request permission of the supervisor of the department being
entered for the purpose of contacting employees and will also advise time of
departure, (except when the supervisor is unavailable for consultation).

7.03 TIME-OFF FOR UNION BUSINESS AND ACTIVITIES

Leaves of absence without loss of seniority are to be granted, in all cases subject
to the requirements of the College to operate and manage its affairs:

a. without pay to representatives of the Union to attend conventions of the Union
and bodies to which the Union is affiliated when requested in writing by the
Union at least ten (10) working days in advance of the start date of the leave
requested and naming employees for whom the request applies;

b. without pay to representatives of the Union to attend to Union business which
requiresthem to leave their premises of employment, when requested in writing
by the Union at least ten (10) working days in advance of the start date of the
leave requested and naming the employees for whom the request applies;

¢. without pay to employeeswho are representatives of the Union's bargaining
committee when requested in writing by the Union at least ten (10) working days
in advance of the start date of the leave requested and naming the employees for
whom the request applies;

d. with pay to named and recognized Stewardsto perform duties as may be
necessary for the administration of this Agreement, subjectto 7.02 above;
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e. with pay to the President of the Union to consult with management for the
purpose of the administration of this Agreement;

f. without pay, for a period of up to one (1) year, when requested by employees
who have been elected to a full-time office or position in the Union.

g. where Union meetings interfere with the employee's regular hours of work, and
an employee requests time off with pay to attend such Union meetings, the
request shall be granted provided such time off does not interfere with normal
College operations, Wherever possible, the Union will provide fourteen (14) days
notice of such meetings to the College, and limit meetingsto one (1) hour. Time
off in accordance with this clause shall not be granted more than once per month.

h. leave of absence shall be granted, in all cases subject to the requirements of the
College, with pay to three (3) employeeswho are representatives of the Union
bargaining committee to leave their employmentto carry on negotiations with the
College, where such negotiations occur during regular scheduled working hours
of the employees concerned, when requested in writing by the Union naming the
employees for whom the request applies.

i. the Union at the time of Local #29 elections, will inform the College of the
National Executive Board Member and alternate. The College will, within ten
days of notification, inform the Union Standing Committeg of the times of year
when it would be difficult to manage and operate its affairs if a leave of absence
were granted to the Board Member. The Union agrees to make every effort to
schedule meetings of the National Executive Board at times other than those
identified as being difficult for the College. The College agrees to make every
effortto approve a leave of absence for the National Executive Board Member, or
alternate, to attend five union meetings a year.

7.04 RIGHT TO REFUSE TO CROSS PICKET LINES

All employees covered by this Agreement shall have the right to refuse to cross a
legal picket line arising out of a dispute as defined in the Labour Relations Code

of British Columbia. Any employeerefusing to cross such a picket line shall not

be reprimanded, penalized, or dismissed for such refusal.

Employees will not receive pay or benefits for time not worked in exercising these
rights, nor pay for statutory holidays. Benefit coverage will be continued (subject
to Carrier conditions) and the Union agrees to reimburse the College for the full
premium costs.

If an employee is apprehensive for personal safety, there shall not be any
reprimand, penalty or dismissal for failing to cross an illegal picket line.
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Failure to cross a picket line while carrying out College business away from the
College shall not be considered a violation of this Agreement or be grounds for
disciplinary action or loss of pay.

7.05 MEETINGS CALLED BY THE COLLEGE

The time required to attend meetings called by the College during an employee's
regular working hours shall be considered part of the employee's scheduled work.
Where attendance at such meetings is mandatory and the meetings are outside an
employee's normal working hours, applicable overtime rates shall apply. An
employee who sits on Educational Council or_the College Board shall have their
work week reduced by the number of hours spent past the employees regular
scheduled hours.

7.06 USE OF COLL EGE ROOMS

The College shall allow the Union to book College rooms without charge in
accordance with the regular booking procedure of the College, for meetings of
Union committees and the general membership, etc.

7.07 NOTIFICATION BY THE UNION

The Union shall notify the College, In writing, within five (5) working days of
election of the names of the local executives, chief steward, and stewards. The
names of members serving on a Unian Standing Committee shall be submitted as
far in advance of meeting dates as possible.

7.08 EMPLOYEE ORIENTATION

The College agrees to distributea copy of this Agreement and Benefit Package
free of charge to all employees employed under the terms of this Agreement. In
addition, the College agreesto inform new employees that an Agreement between
the parties is in effect and to present a copy of the Agreement and a list of Shop
Stewards with their written notification of appointment.

The Union agrees to acquaint new employees with the benefits and duties of
Union membership and the employee's responsibilities and obligations to the
College and the Union (as provided for in Article 7.02).
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7.09 UNION - COLLEGE RELATIONS

The Union and the College recognize the mutual value of ongoing joint
discussions on matters pertaining to working conditions, employment, employee
classifications, services and labour-managementrelations. To this end, the Union
executive and management agree that in the event either party wishes to call a
meeting under this clause, the meeting shall be held at a time and place fixed
mutually. However, such a meeting will be held not later than ten (10) working
days after the request has been received.



19

identify specific positions within the College.

SALARY BANDS: Thejob title of anv specific position is contained within
more broadlv defined salarv bands which shall be identified

in the Pav Equitv Targets Schedule. Salarv Bands

PAY GRADES:  Pav erades are the monetarv amounts annlicable o salary
baads.

APPROVED JOR
DESCRIPTION Refers {0 a iob description described in Article 8.06 which
as been th ilege as indicat th

signatures Of the Vice-president. Administration, the
Director of Human Resources and the incumbent’s

Department Manager,
JOB EVALUATION
RECONSIDERATION
FORM: :
Committee. identified within the Job Evaluation User’s
i i ompleted
reguest ajob evaluation review of an existing position
JOB ANALYSIS

OUESTIONNAIJRE: Refersto the guestionnaire approved by the Joint Standing

Committee. identified within the Job Evaluation User’s

ide. and which i th nd th al
Committee to identify such aspects as a Task Description,
Conditions. etc. for a position and which shall be

completed by an incumbent and/of manacer.

25



i. RATING SHEET: Refers to the form approved by the Joint Standing
Committee and identified within the Job Evaluation User's
Guide where the position rating verformed by the JIEC
psing the Gender Neutral Comparison Svstem is recorded,
which is signed by all members participating in the
ratipg,
j« GENDERNEUTRAL
COMPARISON
SYSTEM (GNCS): Refers to the approved identified within th
Eval lop CL D VJUIUG. 11U ~ a8 been do 'ued
ed to ensure it is a fair and equitable job
evaluationto 1 for
classes found within the ni nit positions.
GNCS contains four (4) main criteria: Skill. Effort
Regponsibility, and Working Conditions. The GNCS rates
these four (4) criteria by breaking them down into a set of
sub-factors, and further dividing the sub-factors into a
series of measurable levels,
k. RATING SUMMARY
SHEET: is do t incl e detajle Of ratin d t
points for all positions. The Rating Summary Sheet is
included in the Job Evaluation User’s Guide. The Rating
Summary Sheet IS used by the LIEC as a reference noint
when determining the relative value of positions.
l.  PRELIMINARYPAY
GRADE: Refers to the initial pay grade attached to 4 new position
prior to the twelve (12) month review referred to in Article
8.04(d).
m. RECONSIDERATION R isti sition
W
n. RECLASSIFICATION: Refers to a change in a pay grade or salary band as a result

20

of ajob evaluation review.



resource persan from-the Human Resources Department. The ITRC shall conducta
comprehensive review of all positions every five (5)_vears (Nov, 2001),

the same department as the incuymben , , nc A nts). the committee member shall absent themselves A »
from the discussion and from the decision-making on the position’s rating.
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a.
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TION OF EXIST POSITI
TS FOR JOB EV ATION REVI

AF t iob evaluation review may originate from emplovees
(incumbent(s)), the Union. or the College.

Reguests must detail the chanaes which have occurred in the iob and/or the ways

ect th d responsibilities of the
Job. and be made in writing to the Director of ﬂgmgn Resources onalob
Evaluation Reconsideration ose. Asam | oft is form

is included in the Job Evaluation User's Guide.

opie 11 requests for job ev ion review submitted will be provided to the

Union Standing Committee within five (5) working davs of receipt.

A request for iob evaluation revrew mgv be reiected by the JYEC if the Dosition
has been reviewed and de thi 0 nth period before the
te of the r s i di ommj and t ollege agree

Rec r_ion Forms wi

Evaluation Committee.

RATING OF POSITION

a.

Before the JJEC proceeds with a reconsideration, the Commitiee must receive a

copy 0f the Job Evaluation Reconsideration Form. the currentapproved iob
lescripti6 il iti current Rati eet 8y supportin
decum { t acess (i.e. previ j et and previous jo

doc me tused
for the reconsideration. The gathering of information shall involve reauestine the

incumbent(s) and manager to complete an up-to-date Job Analysis Questionnaire.
separatelv) of the JJEC before the final ratings are completed. If the JJEC agrees

that the approved job description is pot reflective of the dutjes the Committes will
forward the matter to the Joint Standing Committee for resolution within five (5)
working davs 6f making that decision. The job evaluation reconsideration for the
ition will be suspende ding resolution by the Joint Standing Committee.
if a reselution is Aot f b int Standing Committee in the matter, it will

then be referred to arbitration.
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b. Where the aggroved job description has been changed bv the College the JIEC

jo b The ratlngof the 1ob shaII be recorded on a RatlngSheet which shall
determine the pg}g Made forthe 10b The Ratlng Sheet will be signed off bv all the

haII be forwardecl to the mcumbent to the QOSltlon,the manager. and the Un|o
14 s. Additionall ogition

C. iob | de hi existing pa osition
shall be placed in the new pay made and the incumbent’s rate of pav shall be
adiusted retroactive to the date of request for reconsideration. If the job rating

results in a lower pay_made. the mcumbent emplovee shall be exception-rated.

mplovee ercent (1009
salary incr that are provided for in this collective agreement or ar n tiat
in future collective bargaining. H Wever, |fth incum nt emy lovee |
i osition vacanc osition osted
applicable April 1, 20 ity target rate.

d. Either the incumbent(s)/Union or the manager(s)/College may appeal the JJEC
deC|S|on by submlttlng a wrltten request statmg the reason(s) for the appeal as

807 Appeals). An request
14 davs receipt i
Sheet from the JTEC.
8.04 SALARIESFORNEW POSITIONS

Where the parties agree or the L r Relations Boar ides that a new position i

i ithi i i rocedures apply:

a. The College/manager shall complete a Job Analysis guestionnaire for the iob and

mit it to the Director of R [ces.

b. A sub-committee of two (2) Union and two (2) College members of the JTEC
shall meet and rate the job based on the Job Analysis Questionnaire. the approved
job deseription, Rating Summarv Sheets and other tools such as the GNCS. The
pay made shall be determined based on these ratings and shall be recorded on a
Rating Sheetas a “preliminary” pay made. The Rating Sheet will be signed off
by all the JTJEC appointed decision-makinemembers in attendance. Additionally,
the successful candidate to the position, the manager. or the Union mayv request a
copv Of the signed-off Rating Sheet.

C. If the College proceeds in filling the job. it shall be posted and any person
appointed to the job shall be paid the preliminary pay made.
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d. fter twelve ( 12) months from the date of annom;;m ent of an 'mcumbent to the

till exists. th bent nd th t(s

co t ionnaire which shall be submltted anne with
anupdated anproved joh descrintion to the JIRC

A description of all new positions created within the bargaining unit (2.01) WI|| be
forwarded to the Union ten (10)working days in advance of implementation. * The
applicable job rating information and criteriaincluding the duties and responsibilities of
the position, required qualifications, required knowledge and skills, proposed shifts, and
proposed wages and s_glwg shall be included in this notice The College agrees t0

If the parties cannot agree within ten (10) working days notice of the new position, the

College may fill the position and nav the proposed wages and the position may be filled
and worked pending the agreement of the parties-through the Joint Standing Committee

or the decision of an Arhitration Board or the Labour Relations Board, as the case may
be.
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8.06 JOB DESCRIPTIONS

New employeeswill receive a copy of theirjob description with their appointment
package.

Upon request, employees, or the Union, will receive a copy of theirjob
description within ten (10) working days.

Copies of amended job descriptionswill be provided to the employee and the
Union within ten (10) working days of an official change in ajob description.

207 DISPUTES. RESOLUTIONS. AND APPEALS

L APPEALS:
INITIATINGAN APPEAL.:

The Appeal Process may be initiated under Article 8.03 (2)(d) or Article 8.04(f)
bv the incumbent(s) to the position/Union or the manager(s)/College submittine a

written reauest to the Director of Human Resources who shall forward it to the

Appeals Committee. The request for anpeal must include the reason(s) for the
anpeal. which shall meet the criteria for anpeals outlined below. Anv such
request i ithi 14 davs receipt
Rating Sheet from the JJEC.

CRITERIA FOR APPEALS:

a Identification of identical or substantially similarposition(s) which have

been rated differentlv: or

b. An explanation of the occurrence or extenuating circumstances. which
ma iob ion:

o A violation of Article 8.0
APPEALS COMMITTEE:

The Apneals Committee shall consist of three appointees from the Union and
three apnointees from the College who shall be emnowered by the oarties to this
agreement to render a final and binding decision on anv appeal submitted under
this process. The appointees to the Appeals Committee shall be appointed on an
annual basis effective January 1 of each vear. The parties agree that appointees

will not include current or immediately-past JJEC members. The College agrees
that at least one (1) of its annointees will be a Senior Executive.
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APPEAL S PROCESS:
a, The ADDeals Commltteewﬂl review the gmt;tg appeal, usgng the Criteria
Th in | 1bent t thD ition an the manager will nt|f| in
'1 5) worki followin
. ecisi

If an appeal iS accented by the Appeals Committee, everv effortwill be
et = hi nclud

requestin ant

appeal Wi oOrw

& RESOLUTION OF JJEC DISPUTES:

In the event an appeal or a JJEC dispute s arbitrated. the parties agree that. where
possible. it is preferable that the arbitrator shall have a knowledge of {ob evaluation.

job snemﬁcjtonst as WeII as |nd|V|duaI position ra];mgg for aII lobs Wlthln the unit p prior

to the arbitration hearing
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ARTICLE 9 - PROMOTION, TRANSFERS AND STAFF CHANGES

9.01 JOB POSTINGS

a. Job vacancies will be filled with qualified applicants having regard to the
necessary job-related knowledge, (Article3.10), skills, seniority and abilities for
the position as prime consideration. A deficiency injob-related knowledge shall
not, by itself, eliminate a qualified applicant from consideration. Where
qualificationsare consideredto be relatively equal by the College, the position
will be awarded to the senior applicant within the bargaining unit.

Alljob vacancies (except recalls from lay-offs) where the anticipated term of
employment is greater than three (3) months shall be posted on the College's
bulletin boards for a minimum period of six working days. The appearance of the
advertisementsoutside the College, should the College deem outside advertising
advisable, shall not be in advance of an internal posting.

When ajob in a given department is vacant, the job has been posted, and not more
than ninety (90) days has elapsed since the closing date of the posting, it isnot
necessary for the College to re-post. Selectionmay be made from the previous or
last posting at the discretion of the College.

b. A copy of thejob posting notice shall be sent to the Union. The notice shall
identify the duties and responsibilitiesof the position, the salary band and nay
rate,

9.02 PROMOTIONS

Where an eligible applicant disagrees with the College's judgement, the applicant
or the Union shall have the right to grieve the decision in

accordancewith Article 16.06 (Grievance Steps).

For the purpose of grievance only, under this article an "'eligible applicant" is
defined as anyone who has successfully completed the probationary period as set
forth in Article 3.08.

9.03 EAMILIARIZATION PERIOD ON PROMOTION

When promoted, the employee shall be in a familiarizationperiod of one (1)
month. At the discretion of the College, the familiarizationperiod may be
extended in one (1) month increments for no longer than two (2) additional
months. If the employee should find the job unsatisfactory or is unable to meet the
job requirementsto the satisfaction of the College, the employee shall be returned
to his/her former position or to another position with no loss of their former
salary.
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9.04 EAMILIARIZATION PERIOD ON TRANSFER

When transferred, the employee shall be in a familiarization period of one (1)
month. At the discretion of the College, the familiarization period may be
extended in one (1) month increments for no longer than two (2) additional
months. If the employee should find the job unsatisfactory or is unable to meet the
job requirements to the satisfaction of the College, the employee shall be returned
to his/her former position or to another position with no loss of their former

salary.

9.05 WRITTEN INFORMATION TO EMPLOYEES

Employees who are promoted or transferred as a result of posted vacancies shall
receive:

a. writtenjob descriptions of the position,

b, written notice as to any conditions attached to the promotion or transfer and as
to whom the employee's supervisor will be.

9.06 WRITTEN REASON

An employee who has not been accepted for a promotion or transfer shall receive
from the Human Resources Department a verbal reason for the rejection,
including an outline of the areas in which he/she was not qualified. Upon request
by the employee, the reason(s) for the rejection shall be given in writing within
five (5) working days of the date of request.

An employeewho does not possess the required formal qualificationsor skills for
a position shall be given advice and an opportunity (per 17.05)to upgrade their
skills in order to qualify for future vacancies, if this can be accomplished within a

reasonable period of time.
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ARTICLE 10 - SENIORITY

10.01 SENIORITY DEFINED

The College recognizes the principles of seniority in the administrationof lay-offs

and recalls, and job postings as described in Article 9.01(a). Service seniorityis

defined as total length of service with the College as an employeewithin the
bargaining unit as defined in Article2.01.

10.02 SENIORITY LISTS

The College shall maintain seniority lists showing the emplovee’s name, date
upon which each employee’sservice seniority commenced, and position title.
Seniority lists shall be updated each May and November with copiesto be
distributedto the Union.

10.03 ACCUMUT ATION OF SENIORITY

a. rvice seniority shall rned by all emplovees in rdancewith th

specific provisions contained in the Collective Agreement including
Articles 10.03. 10.04. 10.05. 10.06, 10.07. 10.08. 3.05. 3.06. and 3.07.

b, : ority shalll | laried he basis of

c. ice seniori ourly pai 8

Months of Service =Total Hours Divided by 154 rounded to the next
hiehest month.

Effective August 1, 1997 the calculation of service seniorjty from that date
forward for hourlv paid emplovees shall be:

Months of Service = Total Hours Divided by 151.67 rounded to the next
hiehest month.

d. When an emplovee loseshis/her senioritv (as describedin Article 10.05)

and at a later point re-enters the bargaining unit. the new date of entry will
become the employee’s date of hire for seniority purposes.

e. An emplovee Who accents multinle anpointments shall have all hours
worked in each emplovee category, as defined in Article3 (excluding

casual). calculated as one person for the purpose of accruing seniority
within that category to a maximum of full-time hours.
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10.04 ACCRUED SENJORITY DURING APPROVED L EAVES

All employees shall continueto accrue seniority to a maximum of six months

during an approved leave of absence, except for leaves as described in Article
21.06 (Political Leave) in which case the maximum shall be twenty-four (24)

months. Thereafter the employee's seniority shall be maintained unless lost by
reason of the provision of Article 10.05. x

10.05 LOSE OF SENIORITY

An employee shall not lose seniority rights if he/she is absent from work because
of sickness, accident, lay-off or leave of absence approved by the College, except
in the following instances:

a.

b.

o

He/she is dismissed forjust cause;

He/she resigns in writing._An gmplovee resigning shall sign a form stating
his/her vglm;gﬂ termination. By signing the form. an emplgyee is

Unless an employee signifies his/her |ntent|on to return to work within
forty-eight (48) hours after being recalled, * and unless within eight (8)
working days of being recalled, he/she returns to work or gives a
legitimate reason for being unable to do so, he/she will be struck off the
seniority list;

He/she fails to return to work upon the expiry of an approved leave of
absence;

An employeeis transferred to or is the successful applicant for a position
outside of the bargaining unit for a period in excess of six (6) months. u
these circumstances. an emplovee Will lose senioritv rights and be
removed fran the senioritv list, If the period outside of the bargaining unit

is less than six (6) months, he/she shall retain his/her seniority
accumulated up to the date of leaving the unit, but will not accumulate any

further seniority watil the emnlavee returnsto the bargainine unit.
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In iti n em Io ees W|thm [ th N Six vears of senlont will retain

their seniority rights for a period time egual to one (1) month for each vear of
service over six vears. However. emplovees can only accrue seniority rights to a

maximum total of twelve (12) months.

10.07 RECALL

Definition: a calling back to fill the last position held within the bargaining unit as
provided for in Article 10.07(b).

a. Recall List: In case of lay-off an Employee Recall List shall be established.
Employees shall be listed on the recall list, unless otherwise indicated by the

employee in writing.

b. Emplovees Laid off: An employee who has been laid-off shall have the right of
first refusal to their previousty held position should it become available during

the recall period. and in such an event the job posting procedure (Article 9.01
shall not be applicable. All other positions shall be filled in accordance with the

job posting procedure and emplovees on lay-off shall be sent copies of such
postings by regular mail.

c. Length of Recall: An employee shall remain on the Recall List in accordance
with the provisions of Article 10.05 and Article 10.06.

d. The College will communicate with employees at the address and telephone
number left with the College. In the case of recall to an employee’s previously
held position (Article 10.07(b)), a registered letter and a telephone call directed to
the employeeat the last address left with the Human Resources Department shall
be deemed SuffICIent notlflcatlon It shall be the emplovee’s resnon51b111tv to

the period ofla -off.

10.08 RECALL PROVISIONS

When an emplovee is recalled from lav-off. or is on the recall list and the
successful applicant on a job posting, then:

If an emplovee is laid off under the provisions of Article 11 - Lay-off, the

previous period of employment and the tay-off veriod will be included for the
purpose of his/her seniority calculation. but not for wages or vacation entitlement.

It is specificallv agreed that the seasonal break will not be included in the
senioritv calculation.




32

He/she will be eligible for the next statutory holiday.

If an emplovee on the recall list is the successful applicant on ajob posting, it S agreed
that he/she shall serve the orobationarv nenod described in Article 3.08. If the emplovee
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ARTICLE 11 - LAYOFF
11.01 LA OFF CC ISULTATION PROCEDURE
In the event of a contemplated reduction of staff, the College shall advise the

Standing Committee of the Union and shall give them the relevant information

relating to the situation. The Union will be given the opportunity to discuss and
recommend possible alternatives to lay-off.

The intent of these discussions will be to ensure that priority is given to the
protection of:

a. employmentwith the College, or
b. a similar position to the employee's existing position, or
¢. the employee's existing position.

11.02 LAY-OFF PROCEDURE
a. When a reduction of staff is necessary, the affected employee(s) shall be
advised in person, and the following procedure shall be adopted within the
department:
1. Employees serving a probationary period, except as described in 9.03
(Promotion) and 9.04 (Transfer), will be laid off on the basis of last hired, first
laid off,

2. Thereafter employees will be laid off on the basis of service seniority.

11.03 DISPLACEMENT g

Emplovees servi robatio eriod (except ri in Article 9.03

(Promotion) and 9.04 (Transfer) shall not have dispiacement rights.

Unless snecified otherwise in this Agreement, emplovees shall have the right to
displace bargaining unit emplovees with less senioritv. providing thev have the
aualifications. skills and abilities to perform the job

Emplovees exercising their bumning rights as per this article. and who displace

rgaining unit emplovees with less seniority:



11.04 | AY-OFF PROVISIONS
The College shall not release an employee without giving the employee, in
writing, at least:

1. two (2) weeks' notice, or pay in lieu of notice, where the employee has
completed a period of employment of at least six (6) consecutive months, and

2. after the comnletion of a neriod of emulovment of one (1) consecutive year,
: E S nofi 1 liew of no

The College further agrees:

a. The right of emplovees on the recall list to contribute to benefit plans
under lhlsAgreement shall contmueior—thersemd-otﬁeﬁutetenum

{Recally, Thisprovision is subjectto Carrier conditions and with the
understandingthat the employee bears the full premium cost.

b. An employee in receipt of lay-off notice may elect to take any accrued
holidays prior to being considered in a lay-off status.

c. Personnel on lay-off will not be considered College employees except for
the purposes of benefit coverage described in 11.04 (a) and recall rights as
describedin 10.05 and 10.07.
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ARTICLE 12 - RESIGNATIONS

12.01 RESIGNATION NOTICE

An employee shall notify the College of his/her decision to leave the employ of
the College by giving written notice ten (10) working days in advance of the
effective date of resignation. The employee shall receive termination pay and
benefits as provided for in this Agreement.

An employee failing to give notice without proper cause shall receive termination
pay and benefits as provided in the statutes of the Province of British Columbia.
No additional benefit entitlementas provided for in this Agreement shall apply.

On termination by an employee of his/her employment, the employer shall within
six (6)days after the date of termination of employment pay to the employee all
wages owing to him/her.

12.02 ABSENCE WITHOUT L EAVE

If an employee is absent without having notified the departmenthead or without
having a bona fide reason, such leave may be treated by the College asjust cause
for discipline. Repeated absence without leave shall be just cause for termination.

12.03 EAILURE TO REPORT FOR DUTY
An employee who fails to report for duty for three (3) consecutiveworking days
without informing the College of the reason for his/her absence shall be presumed
to have abandoned his/her position (see Article 12.01).

An employee shall be afforded the opportunity to rebut such presumption and
demonstrate that there was just cause for not informing the College.

If just cause can be shown, the employee may return to his/her position.
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ARTICLE 13 - HOURS OF WORK

13.01 STANDARD WORK DAY AND STANDARD WORK WEEK

Except as limited or modified by this Article, the standard workday shall be seven
(7) working hours per day exclusive of a meal period. The standard work week
shall consist of five (5) consecutive days of work, with two (2) consecutive days
off.

The parties agree that modification of the two consecutivedays off per work week
Is permitted with the written agreement of the affected employee. This is
understood to be applicable for the followingjob categories:

Library Assistant |

Library Assistant I

Cafeteria Assistant I, including Dishwasher, Short Order Cook
Cafeteria Cashier

Gym Clerk, Evenings

It is agreed that otherjob categories may be added with the mutual agreement of
the parties.

13.02 MODIFIED WORK WEEK

It is agreed that the College may, for a specified period of time, introduce
modified work week scheduling which shall alter the maximum number of hours
worked in any standard work week provided there is acceptance by the majority of
affected employee(s) in the department and provided the total hours worked bi-
weekly does not exceed seventy (70) hours. Where such modified work week
arrangements are mutually acceptable to the parties, restrictive overtime
provisions shall be waived.

13,03 RELIEF PERIODS
An employeeshall be entitled to meal and paid relief periods as follows:

- in excess of seven (7) working hours, (Article 13.02) - one meal period of
no more than one (1) hour, and two (2) twenty (20) minute breaks,

- in excess of six (6) and up to seven (7) working hours - one meal period of
no less than thirty (30) minutes and no more than one (1) hour, and two (2)
fifteen (15) minute breaks,

- in excess of five (B) and up to six (6) working hours - one meal period of
thirty (30) minutes, and two (2) fifteen (15) minute breaks,
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- in excess of four (#)and up to five (5) working hours - one meal period of
thirty (30) minutes, and one (1) fifteen (15) minute break, up to four (4)
working hours - one (1) fifteen (15) minute break.

Providing the departmental requirements are met, the time of the meal break shall
be at the employee's convenience. In departments where complex scheduling is
required, the department head or designate will make the schedule for meal and
paid relief periods after the employees have submitted their preferences. If an
employee is required by the College to remain at the place of work during a
normal meal period and the employee is unable to reschedule this time, the
employeewill be compensated for the time lost at applicable overtime rates.

13.04 WORK WEEK DEFINITION

a. The work week shall be understood to begin at 12:01 a.m. Sunday and shall end
12:00 midnight Saturday following.

b. The normal workday shall be between the hours of 7:00 a.m. and 7:00 p.m.

13.05 REGULAR WORK WEEK AND WORK DAY

a. Regular work week shall mean an employee'sregular scheduled work week.

b. Regularwork days shall mean an employee's regular scheduledwork day
and/or hours of work.

13.06 SPLIT SHIFTS

Where there is an incumbent employee, there shall be no split shifts unless
mutually agreed upon by the employee, the College and the Union Standing
Committee.

13.07 POSTING OF SHIFT SCHEDULES

Shift schedules for regular employeeswill be posted ten (10) calendar days before
the effective date.

The College may introduce an emergency shift change providing they give the
employee twenty-four (24) hours' notice and providing the employee approvesthe
change. Such approval will not be unreasonably withheld.
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13.08 SHORT CHANGEOVER

If shifts are scheduled so that there are not ten (10) hours between the end of an
employee's shift and the start of the employee's next shift,overtime rates shall
apply to hours worked on the succeedingshift which fall short of the ten hour
minimum, with a guaranteed minimum three and one-half (3 1/2} hours of the

second shift to be paid at overtime rates.
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ARTICLE 14 - OVERTIME

14.01 DEFINITION

a. Overtime means any working hours on duty in excess of the seven (7) hour
working day and/or thirty-five (35) hour working week.

b. Straighttime means the regular rate of remuneration.
¢. Time-and-one-halfmeans one-and-one-halftimes the straight time rate
d. Double time means twice the straight time rate.

e. Compensating time off means the product of overtime hours worked times the
applicable overtime factor.

14.02 RIGHT TO REFUSE OVERTIME

All overtime shall be voluntary, except as required by the College under serious
emergency circumstances. Employees may refuse overtime individually except as
noted above without being subject to disciplinary action, but there shall be no
concerted refusals of overtime.

14.03 OVERTIME COMPENSATION

The College will attempt to distribute overtime as fairly and equitably as is
practical. All overtime must have the prior written authorization of a College
administrator and/or designated supervisor. Where this is impractical, written
authorizationmay be granted on the following working day.

a. The first four (4) hours per day or eight (8) hours per week worked in excess of
seven (7) hours per day or thirty-five (35) hours per week shall be compensated at
a rate of time-and-one-half.

b. All overtime hours worked in excess of (a) above in any work week shall be
compensated at the rate of double time.

¢. An employeewho works on aregular scheduled day of rest after a five (5) day
work week, shall be compensated at the rate of double time for all hours worked
on that day.
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d. An employee who is on a modified work week schedule and who works on a
day of rest shall be compensated according to the overtime formula established in
paragraphs (a) and (b) above for the first day of rest worked. If any further work is
required of the employee which prevents two consecutive days off for the
employee, hours worked on the second and third days of rest shall be
compensated as in Article 14.03(c).

e. An employee who works a designated holiday, as defined in Article 18, shall
receive double time for all hours worked on that day and the holiday shall be
rescheduled to a time mutually agreeable to the employee and the College.

f. An employee shall receive pay for overtime compensation or may request
equivalent compensating time off in lieu of being paid at the time the overtime is
authorized.

g. An employeemay accumulateno more than seventy (70) hours of overtime.
The employee who has accumulated seventy (70) hours of overtime must then
elect to reduce the accumulated hours by taking payment at the applicable hourly
rate, or by taking compensating time off at a time mutually agreed upon by the
employee and the College.

h. Compensating time off must be taken at the earned rate of pay. The College
further agrees to show all banked overtime in hours and gross dollar amounts.

14.04 CALL QUT PROVISIONS

Where an employee has left the College after the regular scheduled working day
and arrangements for the employee to work overtime have not been made and the
employee has been called back to work, the employee shall receive a minimum of
four (4) hours overtime, provided the employee commences work. Where the
employee does not commence work, the employee shall receive a minimum two
(2) hours overtime. Where an employee has not left after the regular working
hours or arrangements have been made for reporting back to work at a specific
time, this call out provision shall not apply.

An employeewho is called out will be compensated for cab fare, to and from the
College, or the mileage per C.N.C. expense rates.
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14.05 OVERTIME MINIMUM

An employee may be required to work for up to fifteen (15) minutes beyond the
normal seven (7) hour work day without additional compensation. However, it is
understood that the employee's following work day will be reduced by an equal
amount of time. Any authorized time in excess of fifteen minutes will be paid at
overtime rates, with a minimum of one (1) hour being earned.

14.06 OVERTIME BREAKS

All employeeswho are requested to remain at work for a period of two (2) hours
or more beyond their regular working hours shall receive a one-half hour paid
break. The break may be taken before, during or after the overtime period.
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ARTICLE 15 - DISMISSAL, SUSPENSION AND DISCIPLINE

15.01 No employee shall be d|SC|pI|ned suspended or dismissed except forjust cause.

s responsibilit
15.02 RIGHT TO SHOP STEWARD REPRESENTATION

An employee has the right to Shop Steward or Union Executive representationin
any disciplinary matter. A disciplinary matter, for the purposes of this Article, is
defined as any written censure to be put on the employee's personnel record,
exclusive of petformance evaluations. In the event of formal discipline by verbal
censure, an employee has the right to shop steward or union executive
representation.

15.03 RIGHT TO GRIEVE

An employee considered by the Union to be wrongfully or unjustly disciplined,
suspended dismissed or reprimanded, shall be entitled to recourse under the
grievance procedure in accordance with Article 16 of this Agreement.

15.04 UNJUST CAUSE

In all cases of suspension or dismissal or other disciplinary actions, the burden of
proof 1 cause shall rest ith the ¢ If, @S a result of the grievance
procedure, it is found that an employeehas been dismissed, s or
i for unjust cause, the decision or award which 1t from th
grievance procedure shall be carried out. In the case of a probationary employee,
t+ ¢ shallinclude failure to perform the job to the satisfaction of the
il

Ql Qla“ and/or suspensions.
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15.06 ADVERSE REPORTS

notifv an emplovee in writin any expression
dissatisfaction concerning his/her work within ten {10} working davs of the event
i i conv i i i i

of the complaint. with a copv to the Chair of the Union Standing Committee.
This notice shall include particulars of the work performance which led to such
dissatisfaction. 1f this procedure is not followed. such expression of

dissatisfaction shall not become apart of his/her personnel file for use against
him/her at anv time. The emplovee’s reply t0 such complaint. accusation or
expression of dissatisfactionshall become part of his/her personnel file,

15.07 PERSONNEL FILES

During normal working hours, and in the presence of a Human Resources
Department staff member, every employee has the right of access to his/her
personnel file. Every employee shall receive a copy of any document which may
be the basis of disciplinary action at the time that the document is inserted in the
personnel file. An employee shall receive, upon request, a copy of any document
in his/her personnel file.

The personnel file shall contain only valid and relevant material. An employee
may request, in writing, that material be removed from hisher personnel file, and
such request will become part of the personnel file. At an emplovee’s request. the

College shall add an emplovee’s response to anv document in hisher personnel
file,

The College agrees that there shall be only one personnel file for each emplovee
and that no report relating to the emplovee’s conduct or performance mav be used

and any written memos/letters used as the basis for the report are part of the

personnel file.

Emplovees are advised that the Human Resources Department maintains a Job
Evaluation file for each iob description in the College. which contains all
information related to a specific position including any submissions or

correspondence from an incumbent emplovee concerning that Dosition. An
emplovee is entitled to review the Job Evaluation file in the presence of a Human
Resources Department staff member.

Documents of a disciplinary nature shall be removed from an emplovee’s

personnel file after a period of:

a. 36 months for discipline which involves a suspension 0Or an issue which
involves the health and safety of students.

b. 24 months for all other discipline

provided there has been no further infractions within the above time limits.
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The BQ_grd §h§_|l notify the emgloy_ee and t_hg unig_n Chair of the §tang_ ing_

co ect {0 anv

has been reach.

Full pay and benefits shall continue during the period of the dismissal
roceedings, Written receipt by the emplovee of the Board’s dismissal

d_en fitssh 11 cease,
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ARTICLE 16 - ADJUSTMENT OF COMPLAINTS

16.01 GRIEVANCE PROCEDURE

The College and the Union recognize that grievances may occur. A grievance is
any complaint or difference between the parties relating to the application,
administration, operation, interpretation or alleged violation of this Agreement or
to whether any matter in the Agreement is arbitrable.

An employee is encouraged to discuss, prior to the formal initiation of a
grievance, any grievance or other complaints relating to his/her employment with
his/her supervisor or manager.

Where a dispute involving a question of general application or interpretation of
the Agreement occurs or where a group of employees has a grievance regarding
the Agreement, the Union shall submit the grievance, in writing, directly to
Step 2.

Grievances arising out of unjust dismissal disputes shall commence the grievance
procedure at Step 2. Grievances arising out of the failure to resolve classification
disputesto the satisfaction of the employee shall commence the grievance
procedure at Step 3.

It is understood that in all discussions concerning grievances, any National Union
Representative may accompany the Union in theirmeetings with College
Officials.

16.02 TIME QFF

Except in the circumstances of the immediate suspension or dismissal, by mutual
arrangement with the employee's manager or director, an employee shall be
permitted the necessary time off without loss of pay and benefits to attend to the
adjustment of the grievance and may be present at any step in the grievance
procedure if so requested by either party.

16.03 WAIVER OF TIME LIMITS

The parties may, by mutual written consent, waive any stage or time limit of the
grievanceprocedure described in 16.06 and/or the arbitration procedure described
in 16.09(d).
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16.04 EAILURE TO COMPLY WITH TIME LIMITS

Failure by the Union to comply with the time limits specified herein shall render
the grievance untimely and the grievance shall be considered abandoned. Failure
of the College to comply with the time limits shall advance the grievance to the
next step.

16.05 COMMITTEES

When required, the College shall appoint a three member committee from
members of administrationto be called the Labour Committee, one member of
which shall be designated as Chair.

When required, the Union shall appoint a three member Standing Grievance
Committee, comprised of members of Local #29, one member of which shall be
designated as Chair.

The Standing Grievance Committee, or its representative, shall, as provided in
Step 2 of the Grievance Procedure, meet with the Labour Committee or its
representatives for the purpose of discussing and negotiating a settlement of any
grievance arising between the College and an employee, or any dispute arising
between the College and the Union. Where a decision has been made by the
Union and the College on a grievance, a memorandum shall be made of any
agreement reached and shall be initialled by all members present, and copies shall
be circulated to the Stewards, the Union and to the College administration.

16.06 GRIEVANCE STEPS

An individual grievance may be formally initiated by the Union and the employee
and shall proceed by the following steps:

The date of receipt of the complaint shall be within ten (10) working days of the
occurrence of the alleged grievable act. An employee who has a formal grievance
shall first go to the Director or Manager directly in charge of the department. The
employee shall be accompanied or represented by a Steward or,a designated
representative of the Union. The Director/Manager shall be presented with the
grievance form. The Director/Manager shall explore the complaint verbally.
Unless otherwise mutually agreed, the parties shall be given the maximum of five
(5) working days to solve the grievance. The Director/Manager shall submita
written response to the employee and the Union within the specified time limits.
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Step 2

If the grievance is not resolved within five (5) working days of Step 1, it should
be referred to the Standing Grievance Committee and the College Labour
Committee. These committees shall be given five (5) working days in which to
resolve the grievance.

Step 3

If the grievance is not satisfactorilyresolved at Step 2, the Union shall submit the
grievance, in writing, to the President within ten (10) working days of receipt of
the reply as set out in Step 2. The Union and the President shall meet within five
(5) working days of the receipt of the grievance. The President shall submit a
written reply within five (5)working days of the meeting.

If the grievance is not resolved at Step 3, the Union may refer the grievanceto
Arbitration or to the Early InterventionProcedure. The Union shall submit a
written notice of intent to proceed to arbitration to the College within five (5)
working days.

16.07 COlLLEGE CRIEVANCE

Grievances formally initiated by the College shall be submitted in writing within
ten (10) working days of the occurrence of the alleged grievable acts at Step 2 of
the Grievance Procedure.

16.08 EARLY INTERVENTION

a. Where a difference arises between the parties relating to the dismissal,
discipline or suspension of an employee, or to the interpretation, application,
operation, or alleged violation of this Agreement, including any question as to
whether a matter is arbitrable, during the term of the collective agreement, a
person selected by mutual agreement of the parties, shall at the request of either

party -

(1) investigate the difference; (ii) define the issue in the difference; and (iii) make
written recommendationsto resolve the difference within five (5) working days of
the date of receipt of request; and, for those five (5) working days from that date,
time does not run in respect of the grievance procedure.

b. A person selected under this section, upon mutual request of the parties,
may make a binding decision in regard to the difference in a manner
consistent with the principles and procedures set out in 16.09
(Arbitration).
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c. Each party to the Early Intervention Procedure shall pay its own expenses and
costs and one-half (1/2) of the compensation and expenses of the Early
Intervention person and of stenographicand other expenses of the Early
Intervention Procedure except if, according to Section 112 of the Labour
Relations Code of British Columbia, the Minister of Finance authorizespayment
towards this procedure in which case the share shall be one-third each.

16.09 ARBITRATION

The Arbitration Board shall consist of one member who shall be selected through
the mutual agreement of the parties.

a. The Arbitration Board may determine appropriate procedures in accordance
with the Labour Relations Code of British Columbiaand shall give full
opportunity to all parties to present evidence and make representations. The
Avrbitration Board shall hear and determine the dispute or allegation and shall
make every effort to render a decision within reasonable time.

b. Decision of the Arbitration Board - The decision of the Arbitration Board shall
be final and binding on both parties. The Arbitration Board shall not make any
award contrary to the conditions or articles of this Agreement, or in amendment to
this Agreement.

¢. Expenses of Arbitration - Each party to the arbitration shall pay its own
expenses and costs of arbitration and one-half of the compensation and expenses
of the Arbitration Board and of stenographicand other expenses of the Arbitration
Board.

d. When a grievance proceeds to arbitration, the hearing shall be held within sixty
(60) days of the written notice from the College or the Union.
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ARTICLE 17 - CAREER DEVELOPMENT

17.01 PURPOSE OF CAREER DEVEI OPMENT AND ON-THE-JOB-TRAINING

The College recognizes its responsibilities for the on-the-job training of its
employees and will make every effort to train employees as necessary under the
direction of qualified personnel, in order that the employee may perform the
duties outlined in the position description, to maintain the efficient operation of

the College at all times.

The parties recognize the need to provide employeeswith the opportunity for
career development by enabling them to prepare for promotional advancement
and to improve their present skills. The provisions of the article are intended to
assist employees in maintaining and improving skills and/or to assist in preparing
them for foreseeablejobs within the College, at the same time recognizing the
employees' responsibilitiesin these matters,

17.02 TRAINING L EAVE

When the College requires an employee to further his/her job related training, the
College will grant leave with pay to such employeesto allow them to take
courses, training, or seminarsprovided such training is during the employee's
regularly scheduled hours of work. The College shall also reimburse the employee
for such travelling, subsistence, and other related expenses as previously approved
by the College. The employee shall not be required to make up any time missed
from work to participate in such training and development.

Leave may be granted under the conditions outlined above upon application by an
employeeto the Human Resources Department.

17.03 SUPPORT FOR JOB RET ATED TRAINING AT CNC

When the College authorizesan employee to enrol in a course, training program,
or seminar, for the purpose of advancing the employee'sjob related skills; and
upon completion of the course, training program, or seminar, the College shall
reimburse the cost, including tuition, entrance or registration fee, laboratory fee,
examination fee, and course related books. The length of the course approval
period shall be stated in the written authorization at the time of granting of
approval.

When the College requires an employeeto enrol in a course, training program or
seminar, the College shall bear the full costs, 17.03 as described above, in
advance.
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Furthermore, when the College requires enrollment in a course, training program
or seminar, the employee's work week shall be reduced by the number of
instructional hours spent in such courses, training programs or seminars during
that week. For the purposes of this clause, employees will not be eligible for
overtime payment (Article 14.03 shall not apply). If an employee attends a course,
training program, Or seminar on a statutory holiday, he/she will be entitled to a
day off with pay in lieu of the statutory holiday.

In the event that an employee is required to enroll in a course in order to meet the
qualifications required for a position that the employee is being promoted to or
hired for, the preceding paragraph may be waived by the College and the cost of
the course, training program or seminar will be at the expense of the employee.

17.04 COLL EGE COURSES
Regular, Seasonal and j Employees theil spouses and dependent children,
1 be exempted from tuition fees for all CNC courses idi that

a. they are not one of the ¢ um number required to ensure "go" t ofthe

1]
4]

b. thereis a t tfortheemployee _ w ¢ ¢2 led hil « ontt
tdayofclass._Iftl i it s firstday ofclassand a

e pl 2 sr r e d ot 31 x 1 13 seat by paving the fuifion,

he/she shall be eniiiied ic a tuition refund for ihe course, 1fa  tt d

after the first day of class and ihereis ¢ soictic f stie 11 ra ait

list. and an emplovee, spouse or dependent child has not guaranteed a seat by

aving the tuition, he/she

Admission requirements shall apply to all prospective students and shall not be
waived for the purposes of this i

id s vhich 4 ark i Jtopav.orfromany 1}

1t t _are expected to ]

For the purposes of this _ti dependent children shall be deﬁned as__ilds
under the age of twenty-five (25) vears residing with the emplovee.
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17.05 SKILLS DEVELOPMENT

The College and the Union recognize the principle of human resource
development through skill-upgrading in line with career development as it relates
to opportunity for advancement in the service of the College.

Where it is possible to foresee the future utilization of such skill upgrading,
Regular, Seasonal and Special Employees, having been employed by the College
for 3 months, may apply to the Divisional Director or Manager to take a course or
seminar related to skill-upgrading. Upon approval, such leave shall be with pay.

Upon execution of this Agreement. the College will establisha Skills Upgrading
Leave Allowance of three hundred and sixty (360) days of paid leave. The Skills
Upgrading Leave Allowance will be "topped up™ each April 1stto the level of
three hundred and sixty (360) days of paid leave available. Regular, Seasonal or
Special Employees may submit Skills Upgrading Leave proposals to the Human
Resources Manager who will administer the Leave Allowance and the College

shall provide the Union Standing Committe¢ with a report on the use of the
Allowance semi-annually, JUNE 30th and DECEMBER 31st.



53
ARTICLE18 - STATUTORY HOLIDAYS

18.01 PAID STATUTORYHOLIDAYS

The College shall grant as paid statutory holidays: New Year's Day, Good Friday,
Easter Monday, Victoria Day, Canada Day, B.C. Day, Labour Day, Thanksgiving
Day, Remembrance Day, Christmas Day, Boxing Day, and all other such holidays
as declared by the local municipal governiment, province of British Columbia, or
Government of Canada.

18.02 HOLIDAYS FALLING ON A SATURDAY OR SUNDAY

When any paid holiday (as per Article 18.01) falls on a Saturday, the following
Monday shall be observed. When any paid holiday falls on a Sunday, the
following Monday, or Tuesday where the preceding section already applies to the
Monday, shall be observed. Where the College and the Union agree, a paid
holiday (as per Article 18.01) may be rescheduled at a mutually agreeable time.

a. When a paid holiday falls on an employee's day of rest other than a Saturday or
Sunday and the employee is working a modified work week, the employee shall
be given seven (7) hours off with pay in lieu at a mutually agreeable time.

b. Subjectto subsection (a), when a paid holiday falls on an employee's day of rest
other than on a Saturday or Sunday, the employee shall be given a day off with
pay in lieu at a mutually agreeable time.

18.03 EMPLOYEES REQUIRED TO WORK ON A PAIDHOLIDAY

An employeewho works on a paid holiday shall receive double time for all hours
worked on that day and the holiday shall be rescheduled to a time mutually
agreeable to the employee and the College (per Article 14.03(e)).

18.04 PAID HOLIDAY DURING VACATIONS

When a day of paid holiday falls during an employee's vacation time, the paid
holiday shall not count as a day of vacation nor as a day worked. The employee
may reschedule that day of vacation time to coincide with their vacation or at
some other mutually agreeabletime.
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18.05 PAYMENT FOR STATUTORY HOLIDAYS

Subjectto Article 7.04 (Right to Refuse to Cross Picket Lines), regular employees
shall not have their pay reduced by virtue of holidays specified in Article 18.01
and 18.06. Other employees, if they have worked the last scheduled day before
and the day after the paid holiday, shall receive holiday pay based on the number
of scheduled hours in the previous month as specifiedin the employee's hiring
form, divided by the number of days of scheduled work, times the hourly
equivalentrate for the employee.

18.06 COLLEGE HOLIDAY

A Collegeholiday is any day other than a Saturday, Sunday, or statutory holiday
on which the College is closed by official declaration.

An employee required to work a College holiday shall receive double time for all
hours worked on that day and the holiday shall be rescheduled to a time mutually
agreeable to the employee and the College (per Article 14.03(e)).



55
ARTICLE 19 - VACATIONS

19.01 ANNUAL VACATION ENTITLEMENT

a. Regular full-time employees shall be granted vacation with pay on the
following basis:

1. 1.25 days per month from anniversary date {25.03) to month 48
inclusive,

2. 1.67 days per month from month 49 to 96 inclusive,
3. 2.08 days per month from month 97 to 156 inclusive.
4. 2.50 days per month from month 156 onwards.

Only that vacation which has been earned may be taken at any given date subject
to (¢) below.

b. All other employeesworking less than a thirty-five (35) hour week or for less
than twelve (12) months, will not be entitled to the vacation outlined above, but to
pay on each pay cheque for the vacation period on a pro rata basis as per (a)
above, according to the actual hours worked in the calendar year.

c. Probationary employeeswill not normally be allowed to take vacation until
after their probationary period has been served.

d. Vacation in excess of one year's entitlement shall not normally be carried
forward from one fiscal year to the next. Approval to carry the excess vacation
entitlement forward may be requested by applicationto the appropriate
Department Head before February 1st.

e. The College agrees to supply each employee with a report of unused vacation
entitlement on aregularbasis.
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19.02 VACATION SCHEDULING

19.03

By April 30th of each year, an employee in a department will recommend a
vacation schedule to be submitted to the department head or designate for
approval. Acceptance or rejection of such vacation requests will be given by May
31. The schedule may be changed thereafter at the request of the employee if
acceptable to the department concerned.

Conflictsin vacation scheduling will be settled by the department supervisor, with
seniority in the department as the prime consideration.

Whenrequestedby an 151 1 an employee shall be entitled to schedule a
minimum vacation period often ) ti  working days.

Where an employee wishes to split a vacation period any other choice of vacation
time shall be made only after 1 other 1 have made their initial selection.

PAY CHEOUES

Employees may, upon giving a minimum of fifteen (15) working days advanced
written notice to the Human Resources Department, receive on the last working
day preceding commencement of their vacation, any cheques which would
normally fall due during the period of their vacation. These cheques will be dated
for the last working day prior to their vacation period.

19.04 NO TERMINATION, L AY-OFF OR | 0SS OF SENIORITY

No employee shall be terminated or laid-off while on vacation.
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ARTICLE 20 - SICK LEAVE

20.01 NOTIFICATION. PROOF OF ILLNESS. AND FAMILY SICK L EAVE

a.

2.

3.

In positions where replacement personnel would normally be required,
notification of anticipated absence must be given to the appropriate
College department no later than two (2)hours prior to the commencement
of the shift, except where this proves impossible. In positions where
replacement personnel would not normally be required, notification of
anticipated absence to the appropriate College department should be made
as soon as possible after the commencement of the shift. For the purpose
of this Article, replacement personnel shall be security guards and day care
personnel. Any new positions that may fall into this category shall be
settled according to Article27.03.

In case of absence of five (5) days or longer, a proof of illness may be
requested by the College. The proof of illness may take the form of a
medical certificate. If there is any charge for this proof, the College will
absorb the cost.

If an employee has repeated absences of a short term duration, he/she may
be advised that proof of iliness will be required for future absences.

An employeeis entitled, upon approval by the Divisional Director or
Manager, to use annual sick leave entitlement up to a maximum of ten
(10) days per entitlement year (20.02) for family sick leave purposes in the
following circumstances:

in the case of illness of amember of the immediate family of an employee,
when no one at home other than the employee can provide for the needs of

the ill person; or
when a spouse or dependent child is hospitalized, or

in the event of the birth or adoption of a child.

Such approval will not be unreasonably withheld. For the purposes of this article,

“immediate family” is defined as an employee’s spouse and anv of the following

relatives of an emplovee: parent., parent-in-law. step-parent, child. sten-child

foster child. brother. sister. grandparent. grandparent-in-law. grandchild: or any
other person permanently residing in the emplovee’s household. and any other
person with the approval of the appropriate Vice-president. The word “spouse”
shall be deemed to include a common-law spouse.
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20.02 SICK LEAVE ALLOTMENT

A full-time employee shall accumulatesick leave creditson the basis of one-and-
one-half (1.5) days per month. Part-time employees shall accumulate sick leave
credits on the proportionate basis to full-time based upon the actual hours worked
in a calendar month.

Employees may accumulate up on one hundred and twenty (120) working days
sick time.

In addition, if an employee has used the ten (10) days of family sick leave in an
entitlement year (Article 20.01) and the employee requires up to twelve (12) days
of paid sick leave for use in a personal disability in the same year, then the
College agrees to grant up to four (4) days of additional paid sick leave. It is
understood that there will be no banking of the additional sick leave time into
subsequent years except in the case of an employee who has used family sick
leave to the extent that he/she does not have a possible twelve (12) days of
personal sick leave in an entitlement year,

For the purposes of this Article, the entitlement year should be based on the
employee's initial commencement date with the College.

20.03 SICK L EAVE PAYMENT

Sick leave credits may only be used for illness (subject to 20.01) or in accordance
with the Wellness Incentive Plan Letter of Agreement. In the event that an
employee's absence exceeds their accumulated sick credits, the employee may
borrow against future earned sick leave provided that a qualified medical
practitioner certifiesthat the employee is seriously ill, that the nature of the illness
is specified, and that the employee's request for leave is submitted in writing. The
borrowed leave entitlement shall be limited to the amount of benefits that the
employeewould otherwise be entitled to under the Employment Insurance Act.

In the event that an employee's absence exceeds this amount, the employee will be
placed on leave of absence without pay for the duration of the illness or twelve
(12) months whichever occurs first.

After twelve (12) months and within ninety (90) days thereof the employee may
request his/her name to be placed on the Recall List.

Where the leave is expected to exceed six (6) months, the Union will agree to a
special appointment as per Article 3.06,
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20.04 CONVERSION

The College agrees that an employee may utilize accumulated vacation and/or
compensating overtime accumulated if sick leave credits have expired.

20.05 LONG TERM ILLNESS

Should a full-time employee have a single iliness exceeding ninety (90) days
duration, and all sick leave credits have been used, the benefits of the Long Term
Disability Plan outlined in Article 26.01(d) of this Agreement shall apply.

An employee accepted on the Long Term Disability shall continue to receive all
fringe benefits (except pension) he/she is entitled to as set forth in this Agreement
for a maximum period of twelve (12) months. After twelve (12) months of
becoming eligible for Long Term Disability and within ninety (90) days thereof,
the employee may request his/her name to be placed on the Recall List..

If an employee receives benefits under the Disability Insurance Plan (LLTD), the
College shall pay to the employee the difference between the benefit and the
employee's full salary for as long as the accumulated and borrowed sick leave
creditspermit. In such cases, the charge againstthe employee's sick leave credits
shall be in the same proportion that the College's payment bears to the full salary
of the employee computed at the end of each month to the nearest half-day.

20.06 STATUS REPORT

The College agrees to supply each employee with an annual report of accumulated
sick leave as at March 31st.

20.07 OCCUPATIONAL DISABILITY

An employee prevented from performing his/her regular work with the College on
account of an occupational disability that is recognized by the Workers'
Compensation Board as compensablewithin the meaning of the Act shall
continue to receive his/her regular salary provided that the Workers'
Compensation Board payments are paid directly to the College for the absence. If
an employee suffers a disability for which the payment is in dispute with the
Workers' Compensation Board the employee shall continue to receive his/her
regular salary subject to the provisions of Article 20 (Sick Leave). If the Workers'
Compensation Board claim is subsequently established the employee will then
repay the College for the sick leave payment received.
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20.08 RETIREMENT PAYOUT

Upon resignation for the purposes of retirement and when a regular employee has
fulfilled the retirement requirements under the Municipal Pension Plan said
employee shall be paid the cash equivalentto his/her accumulated sick leave up to
a maximum of sixty (60) days. The cash equivalent shall be at the rate of pay in

effect immediately prior to retirement.
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ARTICLE 21- BEREAVEMENT AND OTHER LEAVE

21.01 BEREAVEMENT L EAVE

In the case of bereavement in the immediate family, a Regular, Seasonal or
Special employee, not on leave of absence without pay, shall be entitled to special
leave at the employee's regular rate of pay, from the date of death to and including
the date of funeral with, if necessary, an allowance for immediate travelling time.
Such leave shall normally not exceed five (5) working days. Any additional leave
shall be without pay, or as a charge to earned time offor vacation time.

Immediate family is defined as an employee's spouse and any of the following
relatives of an employee: parent, parent-in-law, step-parent, child, step-child,
foster child, brother, sister, grandparent, grandparent-inlaw, grandchild; or any
other person permanentlyresiding in the employee's household, and any other
person with the approval of the appropriate Vice-president. The word "'spouse™
shall be deemed to include a common-law spouse.

21.02 LEAVE FOR COURT APPEARANCES

When summoned to serve on ajury or when subpoenaed as a witness in criminal
or civil proceedings, an employee shall continue to receive regular pay. The
employee shall tum over to the College any monies received for a court
appearance. Leave of absence to appear in one's own defence will be without pay.

21.03 ELECTIONS

An employeeeligible to vote in a Federal, Provincial, or Municipal election or
referendum shall have four (4) consecutive hours during the hours in which the
polls are open in which to cast a ballot. The College will designate the time of day
in which the four (4) hours may be taken.

21.04 GENERAL L EAVE

a. Employees may request leave of absence without pay. Such request for leave
shall be in writing to the department head. Upon retum from general leave, the

employee is assured, subjectto the provisions of Articles 10 and 11, (Seniority
and Lay-off) of resuming a position of equivalent salary level.

b. In the event of a personal emergency which prevents the application for leave to
be made in writing, the employee will make every effort to personally advise the
College, or shall have the College advised, of the reasons for the emergency
absence which the employee wishes to have treated as general leave.
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21.05 EXCHANGE LEAVE

An employee may negotiate with the College to exchange positions with an
employee of comparable qualifications and experience from outside the College
for aperiod of up to one year. Applications shall be made to the Human
Resources Department.

21.06 PQLITICAlL LEAVE OF ABSENCE

To enable a College employee to contest a federal, provincial, municipal, or other
local election, a political leave of absence, without pay, may be granted by the
Board, on the recommendation of the President, for a period of up to Six (6) weeks
for a federal or provincial election and up to two (2) weeks for a municipal or
other local election, except when the campaign period coincides with a normal
vacation period. The leaves will be subject to the following conditions:

a. The request for political leave of absence must be submitted at least four (4)
weeks prior to the first day of the leave period.

b. The College determines that the work of the division of the College will not
suffer unduly.

¢. The College employee will pay the College's share of fringe benefits.

d. Positions vacated because of leaves granted under this section may be filled by
a special appointment for the duration of the leave.

In the event that the College employee is elected to a municipal or other local
part-time government office, short-term leaves of absence may be granted by the
President to allow the employee to perform the duties of that office.

In the event that a College employee is elected to a full-time political office, the
employee may be granted an extended leave of absence without pay for two (2)
years. The Board may extend this leave of absence.

The College may fill vacancies caused by a political leave of absence by a special
appointment which may, if necessary, be renewed for 3 second year.
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ARTICLE 22 - MATERNITY/LEGAL ADOPTION LEAVE

22.01 MATERNITY/TEGATL ADOPTION LEAVE

In the case of a maternity leave, the provisions of the Employment Standards Act
will apply. An employee shall qualify for maternity/legal adoption leave under the
following provisions:

a.

The period of leave may be from eleven weeks before the expected date of
confinement to no later than six months after the birth of her child. In the
case of adoption, the six-month period will apply from the date of
adoption. Barring exceptional and/or unforeseen circumstances, the
employee shall not return to work prior to the date specified on the
application for leave.

The College shall maintain existing coverage for medical, supplementary
health, dental and group life insurance, subject to Carrier conditions.
Upon granting an extension of a leave, subject to 22.02, a procedure will
be provided for the employeeto continue fringe benefits at his/her own
expense.

The parties agree that any job position vacancies created by the granting of
maternity/legal adoption leave shall be filled on a temporary basis in
accordance with Article 9.01 (Job Postings). When the employee indicates
within the time permitted, in writing, that she/he is not returning to that
position such a vacancy shall be reposted.

Where the employee on leave returns to the position within the prescribed
time limit, she/he shall resume her/his prior job position or its equivalent
with all wages, benefits and seniority as determined by this Agreement.
Where a maternity or legal adoption benefit provided by the Employment
Standards Act is superior to the provisions outlined herein, the provisions
of the Employment Standards Act shall apply (not withstanding the
provisions of Section2 of the Employment Standards Act).

All employees who have assumed a temporary position in consequence of
such leave shall be returned to their prior job positions with all wages,
benefits and seniority as determined by this Agreement.

2202 EXTENSIONOF MATERNITY/LEGAL ADOPTION L EAVE

Maternity/legal adoption leave shall be extended for up to an additional six
months where a doctor's certificate is presented certifying that for medical
reasons, the health of either the mother or infant dictates such an extension.
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ARTICLE23 - SAFETY AND HEALTH

23.01 CONDITIONS

The Union and the College agree that regulations made pursuant to the Workers'
Compensation Act, the Factories Act or any other statute of the Province of
British Columbiapertaining to the working environment shall be fully complied

with.

23.02 PROTECTIVE CLOTHING

The College shall provide protective clothing for anyjob which requires it at no
cost to the employee.

23.03 MAINTENANCE OF WORK CLOTHING

It shall be the College's responsibility that clothing issued under Article 23.02 of
this document is maintained, cleaned and replaced as necessary at no cost to the

employee.

23.04 SAFETY

It is not the policy of the College to require an employee to work under unsafe
conditions. It is admitted by both parties to this Agreement that it is impossible to
draw a hard and fast line as to what is safe and unsafe. Being a factual question,
each case must be decided on its own merits, but in general any employeewho
justifiably refuses to work under unsafe conditionswould not be subject to
discipline. Suspected unsafe conditions should be reported to the Safsty &

who will ensure that the work area has been made safe in

accordance to Article 23.01.
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ARTICLE 24 - TECHNOLOGICAL CHANGE

24.01 DEFINITION OF TECHNOLOGICAL CHANGE

Where the College introducesor intends to introduce a technological change that:

a.

b.

affectsthe terms and conditions of employment of a significant number of
employees within the bargaining unit, or the security of employment of a
significant number of employees within the department and/or

alters significantly the basis on which this Agreement was negotiated,

a technological change shall have occurred.

For the purpose of this Agreement, the term "technological change" shall mean:

1.

the introduction by an employer of a change in his work, undertaking, or
business, or change in his equipment or material from that equipment or
material previously used by the employer in his work, undertaking, or
business, or;

2. a change in the manner in which an employer carries out his work,
undertaking, or business relating to the introduction of that material or
equipment.

24,02 NOTICE

The Collegewill provide the Union with three (3) months notice of intention to
introduce a technological change as defined in Article 24.01 of this Agreement.

24.03 RETRAINING/JIOB SECURITY

a.

Employees becoming redundant due to technological change as defined in
Article 24.01 shall be retrained to qualify for a new position or an existing
vacant position, if retraining for such position shall be accomplished

within three (3) months. By mutual agreement, the time may be extended.

Prior to the expiry of the notice period, the employee may take the option
of receiving severancepay, in accordance with Article 24.03(c) in lieu of
retraining.

Cost of the retraining shall be the responsibility of the College and the
employee shall not be paid at a lower salary while retraining.
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In the event that the College cannot retrain an employee under Article
24.03(a), or if the employee elects, the affected employee shall receive two
weeks’ notice or pay in lieu of notice. where the employee has completed
a period of employment of at least six (6} consecutive months: and after

e letion iod mpi nt 1 i e

ditional | ice f | d f
emplovment up {0 amaximum Ql twenty (20) Wgeks []mig;g Ol pav '|[| |'|Q“
of notice.

The election made under this Article must be forwarded in writing to the
Human Resources Department and to the Union. Any employee not
exercising this election within the given time limit shall be deemed to have
elected severancepay.
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ARTICLE 25 - SALARIES

November 1= 2000 In_accordance with the guidelines of the E”b|'|g Sector

IS 1 ill appl griod
from November 1, 2000 (since the total compensation increase for that twelve month
period is limited to 2.0%).

RATE OF PAY ON PROMOTION/TRANSFER

In the event an emgloyee IS promoted. the emplovee’s rate of pav will be ad1usted by

alarv bandand the Pay Eguﬂ;\[ Target Rate ofthe new salary band. up to the
maximum of the Pay Equity Target Rate for the new position. Example: An
emplovee IS promoted from aposition in Salary Band C to aposition in Salarv Band

D. differencein bands (Dec. 1/97 rates) =$1.25/hour increase in pav .

A promotion will not affect an employee’s * entitlement to fringe benefits, but the
employee’s anniversary date will change to the first day of the month closest to the
date of promotion.

In the event an emplovee is transferred to a position within the same salary band

he/she shall retain his/her current rate of pav. An emplovee wWho is transferred to a
ition in_a lower sala nd shall aid the current Payv Equity Target Rate for

that band.

A transfer will not affect an employee’s anniversary date,* or entitlementto fringe
benefits.
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25.03 ANNIVERSARY DATE

The anniversary date for a regular employee shall be the date that regular
employment commenced adjusted to the nearest first day of the month. The
anniversary date for a regular employee would normally be twelve (12) calendar
months after the nearest first day of the month to the employee's seniority date,
unless otherwise affected by the provisions of this Agreement.

In the case of a Special or a Seasonal appointmentwhich is extended or which
becomes a regular position, the anniversary date shall be the date that the special
or seasonal appointment commenced adjusted to the nearest first day of the
month.

25.04 | EAVE OF ABSENCE WITHOQUT PAY

When leave of absence without pay extends over five (5) weeks, for any reason
other than illness or maternity, the anniversary date (25.03) for that employee
shall first be delayed for one (1) month.

The anniversary date shall then be delayed one (1) further month for each
additional full month that the leave of absencewithout pay is extended.

25.05 ACTING POSITIONS

The College will attempt to give existing employeesthe opportunity to assume
acting positions of increased responsibility and duties. When a person is
appointed in writing by the Vice-president or President to an acting position for a
period of one (1) or more consecutiveworking days fi¢/she will be paid at the
incumbent's rate of nav or the Anril 1. 2000 Pay Fauitv Target Rate if the
incumbent is exception-rated.

If an employee occupies the same position on an acting appointment, excluding
replacement for an employee on an authorized leave, for twelve (12) consecutive
months, the College shall post the position or discontinue it.

2306 SALARY OVERPAYMENTS

It is understood and agreed that it is the responsibility of the employee to inform
the College immediately upon becoming aware of any suspected salary
overpayment. In the interests of minimizing any financial hardship, the College
agrees that it will recover salary overpayments at the same rate as they were paid.
The parties agree that this clause will constitute the written assignment required of
the employee for repayment.
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SHIFT DIFFERENTIAL

Shift differential. calculated as four percent (4.0%) of the pay eauity target
rate for Pav Grade A, shall be naid for all hours worked which fall outside the
normal work day (as per Article 13.04(b)).

RATE OF PAY FOR NEW HIRES INTO EXISTING POSITIONS

A new emplovee Who is hired into an existing position shall be paid the same

rate of pav as the previous incumbent in the nosition. or the pav equity target

rate whichever is less.
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ARTICLE 26 - FRINGE BENEFITS

26.01 ERINGE BENEFITSFOR FULL-TIME EMPLOYEES

Unless a full-time employee has demonstrated acceptable coverage for the
following fringe benefits from another source, these fringe benefits shall be
mandatory:

a.

Medical ServicesPlan of B.C. - The College shall pay 100% of the
monthly premium for this coverage. Coverage and eligibility shall be

governed by the terms of the plan.

Dental Plan and Supnlementary Health Care - The College shall pay 100%

of the premium for coverage of these plans. Vision care and Travel Rider
shall be included in the Supplementary Health Care Plan. Coverage and
eligibility shall be governed by the terms of these plans.

roup L ife Insurance and Accidental and Dismemberment - The
College shall pay 100% of the premiums for the coverage afforded by the
plan. Coverage and eligibility shall be governed by the terms of the plans.

Long Term Disability - The employee shall pay 100% of the premiums for
coverage afforded by the plan. Coverage and eligibility shall be governed

by the terms of the plan.

Those employees who work in shop/lab areaswho can demonstrate
damage to spectacle lenses as a result of metal sparks, abrasion, chemical
etching or flying objects, experienced at work shall receive 100%
reimbursement of their lens replacement cost from the College. This
reimbursement provision is limited to one claim per working year,
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26.02 ERINGE BENEFITS FOR PART-TIME EMPLOYEES

(a)  Part-time employees, who work twenty-five (25) or more hours per week, may
participate in the following fringe benefits at the same rate as regular full-time
employees (see 26.01):

Medical ServicesPlan of B.C.

Supplementary Health Care
Dental Plan

(b)  Part-time employees, who work between 15-24 hours per week, may

participate in the following fringe benefits (subject to Carrier Conditions) on a
50/50 cost shared basis.

Medical ServicesPlan of B.C,
Supnlementary Health Care
Dental Plan

(c) Part time employees with fluctuating hours may participate in the afore-
mentioned fringe benefits (Subject to Carrier Conditions) the first of the month
following achievement of the required hours.

Part time employees with fluctuating hours will become ineligible for benefits the
first of the month following a decrease which takes him/her below the
required number of hours.

26.03 EMPLOYEE AND FAMILY ASSISTANCE PROGRAM

An Employee and Family Assistance Program is established for PPWC
employees and their families. The cost of the benefit to the employee shall be
shared equally between the College and the employee. Terms and conditions of
the program shall be as agreed in the EFAP contract.

26.04 COVERAGE REQUIRED BY | AW

The College shall deduct such sums that are required by law and make such
contributionson behalf of the employees as legislation binding upon the
College may require. Examplesare: Employment Insurance, Canada Pension
Plan and Municipal Superannuation Plan where applicable.
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26.05 EMPLOYEE'S RESPONSIBILITY FOR BENEFIT COVERAGE

It isunderstood and agreed that it is the responsibility of the employeeto
become familiar with details of coverage and requirements for eligibility of the
benefit plans referred to in this Article and that neither the Union nor the
College has responsibility for ensuring that all the requirements for eligibility or

conditionsof coverage or entitlement to benefits are met by the employee
beyond the obligations specifically stipulated in this Agreement.

The College and the Union will make every effort to provide promptly any
information regarding the plans available to any employee requesting it.

26.06 MOVING EXPENSES

a. The College of New Caledonia may make an allowance toward moving
expenses for an appointee to the non-teaching staff.

b. The term "moving expenses shall include charges normally made by a
moving company for packing and transportation of household effects.
Travel, meals and lodging, and other personal expenses are normally not
included.

c. The maximum allowance is one-twelfth (1/12) of the appointee's initial
annual salary rate. Employees who are authorized to submita claim for
moving expenses must provide receipts from the transport company.
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ARTICLE 27 - GENERAL CONDITIONS

27.01 PYRAMIDING

a) The Union agrees that if an employee voluntarily holds more than one position
within the College, whether the additional position is held as a member of the
bargaining unit or otherwise, the employee cannot compound the positions held or
the related working hours for purposes of claiming entitlementto overtime
compensation; changes in employment status; call out compensation; lay off or
recall positions; or any other benefit entitlement not listed in the following
paragraph.

b) Employees holding more than one bargaining unit position may compound the
positions for the purpose of entitlement to fringe benefits covered under Articles
26.01, 26.02, 26.03, & 26.04; sick leave allotment 20.02; and accumulation of
seniority 10.03 (e) to a maximum of full time entitlement.

27.02 EMPLOYEE APPOINTMENTS

a. At the time of employment and appointment, the employee and the College will
acknowledge on a hiring form amongst other things:

1. the position for which the employee is hired;

2. the starting date of the employment of the employee;

3. term of appointmentor whether the term is definite or indefinite;

4, the regular scheduled hours and days to be worked per week;

5. subject to the provisions of Article 13, (Hours of Work), whether or not week-
end work and/or rotating shift work will be a requirement of the hiring, in which
event the College will attempt to stipulate when the week-end and/or rotating shift

work required will commence.

6. the minimum guaranteed hours for part-time employees whose hours may
fluctuate and when layoff would occur.

b. the hiring form above described will be used for determining the category of
employment for the purpose of this Agreement.
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27.03 MODIFICATION OF AGREEMENT

Any change deemed necessary in this Agreement may be made by mutual written
agreement of the parties at any time during the life of this Agreement.

27.04 CONTRACTING OUT

(@) The employer shall not contract out work regularly performed by
classifications set out in this agreement without prior consultation of the Joint
Standing Committee on Contracting Out. In addition, it is not the intent of the
Union to limit the College's ability to contract out work that has been contracted

out on or prior to January 29, 1983,

(b) The purpose of the Joint Standing Committee on Contracting Out shall be to
determine if the work is that which would regularly be performed by
classifications within the bargaining unit and whether or not there are any
reasonable alternatives to contracting out. The employer will not contract out
merely to avoid hiring casuals. Should the committee be unable to reach an
agreement on a contracting out matter, the issue in dispute shall be referred
immediately to expedited arbitration for a binding decision prior to the contract
being awarded.

There shall be mutLal agreement on an arbitratorwho can hear the issues within
five (5) working days of referral. A decisionshall be rendered within two (2)
working days.

Costs shall be shared as per Article 16.09 (c¢).

It is agreed that in orderto avoid delays, meetings will be at the call of either party
ten (10) working days prior to any contractbeing finalized. There may be the
occasional emergency situation where prior contact is not possible, in which case

the College shall notify the Unjon Standing Committee immediately.
27.05 INDEMNITY

The College shall provide legal assistance to an employee with respect to any
action, suit, or prosecution commenced against the employee arising from any
acts or omissions committed by the employee during his/her required duties and
assigned hours of work except that this provision shall not apply:

a. if the acts or omissions committed by the employee constituted a breach of the
terms of his/her employment or of College policy, or
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b. if the acts or omissions committed by the employee constituted a breach of any
condition, statutory or otherwise, of any insurance policy which would otherwise
be applicable, or

c. if the acts or omissions committed by the employee constituted gross
negligence.

If an employee received legal assistance in accordance with the above paragraph,
the College shall be deemed to have waived any right of indemnity it might
otherwise have againstthe employee.

27.06 EARLY RETIREMENT INCENTIVEPL AN

1. Where it i med possible by the College to offset the impact of lavoffs through

the offering of early retirement incentivesto an emplovee, an incentive
may be offered.

2. lovee i r

incentive provided the emplovee meets the retirement criteria established under
the Municipal Pension Act;

3 e followi hall be utilized

a. The College shall send a letter to all bargaining unit emplovees who meet the
criteria in sub-clause 2 advising them of that fact in October of each year.

) irement sha pond Wi
thirtv (30) davs.

b. If earlv retirement incentives are offered. the order shall be:

L to offset layoff

il to eligible emplovees by seniority.

4, An emplovee Who has been offered an earlv retirement incentive bv the College
has the right to accept or decline within thirty {30} calendardays of the offer

being made.

In the event of accentance of an offer of early retirement. the emplovee's date of
retirement shall be effective on a date mutually agreed upon between the College

and the emplovee,
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5, The retirement incentive will be paid in one lump sum on the date of retirement

following amounts:

| - t20% of annual salary
2 40% of annual salary
3 60% of annual salary
4 80% of annual salary
5 ormore 100% of annual salary
6. Subiect to anv requirements of the Municinal Pension Act.

. " pission ) ate dedic

onthl remi lovees In recei

b.
ded 10 the H - 5 ori
to the date of early retirement (election must be made at this time):
i individual maintains B ¥ |
iii, the varticipant vavs all premium COSts,
7. i i incentl

the College.
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ARTICLE 28 - DURATION OF AGREEMENT

28.01 TERM OF AGREEMENT

This Agreement shall be in force effective from November 1. 1996 until
midnight November 30.2000. (Subsection (2) of Subsection 50 the Labour
‘Relations Code of British Columbia shall not be applicable to this
Agreement.)

Either party to this Agreement may, not more than three (3) months and not
less than one (1) month, prior to December 1. 2000 present to the other party,
in writing, proposed terms of a new or further Agreement and/or amendments
to this Agreement.

28.02 CONTINUATION OF PRESENT AGREEMENT

In the event that a new or further Agreement is not entered into by the parties
on or before the first day of December. 2000, this Agreement will continue
in force and effect until:

a. the Union commences a strike; or

b. the College commences a lockout; or

¢. the parties enter into a new or further agreement.

28.03 NO STRIKES OR LOCKOUTS

The College and the Union agree that there shall be no strikes or lock-outs during
the term of this Agreement
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IN WITNESS WHEREOF the College Board has caused these presents to be sealed with
the seal of the Board of the College of New Caledonia, Prince George, B.C. and signed
by the Chair of the College Board and the Vice-president, Administration and Bursar, and
the Pulp, Paper and Woodworkers of Canada, Local #29 has caused these presents to be
executed upder the hands of itsproper officers duly authorized in that behalf, this

day of Lm AD 1998

SIGNED, SEALED AND DELIVERED SEALED WITH THE SEAL OF THE
BY THE PULP, PAPER AND BOARD OF THE COLLEGE OF
WOODWORKERS OF CANADA, NEW CALEDONIA,

LOCAL 29

SIGNEDBY

%ﬁcw

L SUTHERLAND, PRESIDENT MARILYN HARKNES

IN THE PRESENCE OF

P.P.W.C. LOCAL 29 COLLEGE OF NEW C EDONIA
BOARD
KOB BLAIN LAKE VICE- ENT

P.P.W.C. LOCAL29 MINIST N AND BURSAR
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LETTER OF AGREEMENT
BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.P.W.C, LOCAL 29
RE: COLLEGE SECURITY

The Union agrees to the principle of the protection of life and property. It is recognized
that this principle is particularly important during the time of a labour dispute. To this end
the Union agrees that, in the event of a labour dispute when security services are
withdrawn, the use of individuals who are not members of the Union for such services

will not be considered professional strikebreaking.

COLLEGE OF NEW CALEDONIA P.P.W.C. LOCAL #29

Ay

DATE Dmm be- 1\ L1998
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LETTER OF UNDERSTANDING
BETWEEN: COLLEGE OF NEW CALEDONIA

AND: P.P.W.C, LOCAL 29

RE: INTRODUCTION OF DEGREE-COMPLETION PROGRAMS AND
COLLEGEEXPANSION

The College and the Union recognize the importance of expanding access to degree-
completion programs in the College region and also recognize the importance of ensuring

that the initiation of new degree-completionprograms or proposed expansions of College
facilities proceed smoothly.

Therefore, should the College choose and be approved to offer degree-completion
programs using College facilitiesor personnel, or should the pending proposed
expansions of College facilitiesbe approved, the College and the Union agree as follows:

1. That the P.P.W.C. Local 29 shall be the sole bargaining agent for all employees
whose duties are not primarily engaged in teaching functions.

2. It is not the intent of the College to thwart the normal growth of the work
performed by the bargaining unit as the College’s operations increase.

Current Collective Agreement provisions contained in Article 27.04 remain.

COLLEGE OF NEW CALEDONIA P.P.W.C. LOCAL #29

DATE: Dé‘cem&!{- L /618
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LETTER OF AGREEMENT

BETWEEN:  COLLEGE OF NEW CALEDONIA
AND: P.P.W.C. LOCAL 29

RE: COLLEGE ORIENTATIONPROGRAM

The College agreesto develop and implement a College orientation program which
includes an on-the-job training component by June 30, 1997 or one month after signing of
this Collective Agreement, which ever date comes latest.

The objective of the program will be to provide new and existing employees with the
necessary information to maximize learning and skills development.

COLLEGE OF NEW CALEDONIA

Gt

DATE: December I [98




82

LETTER OF AGREEMENT
BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.P.W.C, LOCAL 29
RE: WELLNESS INCENTIVE PLAN
It is recognized that committed employees are the foundation of any successful
organization. In the belief that physical and mental well-being contribute directly to
increased quality and productivity of operations, the parties have agreed to establisha
Wellness Incentive Plan (“The Plan”).
The Plan is established under the following conditions:
A DEFINITIONS
“DAY” Unless indicated as a Full-time Equivalent Day (F.T.E. Day), a day shall
be defined as an employee’s normal workday and may include a full-time
day or apart-time day. Example: if a part-time employee’s normal

workday is 0.5 that shall be the “day” referred to for usage, i.e. one
wellness day.

“QUARTER” There shall be four (4) quarterly year periods used in the Plan:
First Quarter - September through November inclusive;
Second Quarter - December through February inclusive;
Third Quarter - March through May, inclusive;
Fourth Quarter - June through August, inclusive.

B, ENTITLEMENT

1. All employees, except casuals, are eligible for participation in the Plan upon
entitlement of a minimum of eighteen (18) F.T.E. days of sick leave credits.

2. Participation in the plan shall be done on a quarter-yearly basis.
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3. If an employee has earned the full sick leave creditsthey are entitled to for a
quarter (i.e. no absences charged to sick leave or family sick leave), the employee
shall be entitled to one (1) wellness day off with pay. It is agreed that an
absence(s) of less than two (2) hours to attend medical/dental appointmentsor
family emergencies shall not jeopardize an employee’s entitlement to a wellness
day.

4, Wellness days shall not be earned or taken during any unpaid leaves of absence,
sick leave, WCB absences, or lay-off periods

C. USAGE

1. A wellness day off with pay must be used in the quarter year immediately
following the quarter year in which it was earned or be forfeited; i.e. earn one (1)
day off during first quarter, must be used by the end of the second quarter subject

to item #2 below. It is understood that an emplovee shall have a minimum of two

did d Nad < allon Of er cmentavaliab 9,
use the earned day.
2. A Seasonal/Special Funded employee who earns a wellness day but is unable to

use the day in the next quarter because of the seasonal break is entitled to carry
that wellness day forward into the next quarter.

3. A wellness day off shall be charged, on an F.T.E. basis, against an employee’s
sick leave credits, but this shall not be considered an absence for the purpose of
entitlementto further wellness days.

4, Scheduling of a wellness day off shall be approved by the department head or
designate. Scheduling of annual vacation entitlement shall have priority over
requests for wellness days.

5. The replacement needs of a department shall not be considered a basis for denial
of a wellness day.

COLLEGE OF NEW CALEDONIA

DATE:__December 119

GG
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NEW

LETTER OF AGREEMENT
BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.P.W.C. LOCAL 29
RE: JOB SHARING

The parties agree that where a regular full-time or seasonal full-time employee requests
the opportunity to “job share”, the following provisions shall apply to the two employees
who voluntarilyjob share a single position.

Definition
Job Sharingis a voluntary, alternative work arrangement whereby the duties and
responsibilities of a full-time position may be restructured in a manner that would

accommaodate an employee’s objective of temporarily reducing his/her hours of work in
the bargaining unit, and therefore permit two employees to fill a single position.

1. The request to job share must be submitted at least three (3) months prior to the
anticipated start date of the job share to the Manager that thejob reports to with a
copy to the Union and Human Resources.

2. The employee(s) proposing the job share shall indicate in writing the hours and
days of the week allocated to the job share portion and information regarding the
division of duties and responsibilities.

3. Both employees must have successfully completed a probationary period at the
College, and possess the skills, knowledge and ability to perform the duties and
responsibilities of the position.

4. Where the request is approved, the College shall provide each employee and the
Union with a letter covering the terms and conditions of the job sharing
arrangementwhich shall become a specified written agreement setting out the
names of the participants, the position to be shared, and the division of duties and

responsibilities.

5. Under normal circumstances, the regular daily and weekly hours of the position
shall remain unchanged as a result of the job sharing arrangement unless
otherwise varied by the terms and conditions outlined in the Job Sharing
Arrangement.
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10.

11.

12.

13.

14,

15.

16,

17.
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If, for any reason, one partner chooses to discontinue, or is unable to continue in
the arrangement, the Job Sharing Arrangement shall be discontinued upon twenty
(20)working days written notice.

The Collegereserves the right to discontinue the Job Sharing Arrangement upon
twenty (20) working days written notice provided it can be demonstrated that the
Arrangement is not fulfilling the needs of the full-time position being shared.

A shared position shall in all respects be treated as though it were a single position
with regard to scheduling andjob description.

A work schedule shall be set out in advance showing the days, and hours of shifts
to be worked by the job sharing partners.

During the period of the Job Sharing Arrangement, vacation and sick leave
entitlement shall be prorated. Previously accumulated vacation and sick leave
entitlementshall not be affected.

During the period of the Job Sharing Arrangement, fringe benefits shall be offered
(subjectto Carrier conditions)to both employees and the premiums shall be
prorated based upon their workload percentage.

Pensionable service shall be calculated based upon the workload percentage in
accordance with the Municipal Pension Plan requirements.

The Job Sharing Arrangement shall have a specified term, normally not to exceed
a maximum of one twelve (12) month period.

Articles 10 (Seniority)and 11 (Layoff)shall apply to both partners in the Job
Sharing Arrangement in accordance with the employment category of each
partner (i.e. full-time regular accrues seniority on a pro-rata of calendar months,
part-time accrues by actual hours worked).

Overtime eligibility for each partner in the Job Sharing Arrangement shall be
determined on the basis of Article 14 as applied to the positions total working
hours on duty rather than the personal total working hours on duty of each partner.

It is agreed that an employee shall only be a partner in one Job Sharing
Arrangement at any given time.

It is agreed that a full-time regular employee or a full-time seasonal employee
who is a partner in a Job Sharing Arrangement shall not be permitted to occupy
another position within the bargaining unit at the same time as he/she is involved
in the Job Sharing Arrangement.
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18. At the conclusion of the Job Sharing Arrangement, each employee is assured of
resuming at least his/her previous position and duties.

19.  Itisagreed that if the employeewho initiated the Job Sharing Arrangement
terminates his/her employment with the College, the Job Sharing Arrangement
ceases to exist.

20.  Other conditions not specifically mentioned herein shall be as described in the
Collective Agreement. Matters not covered by the Collective Agreement shall be
agreed to by the College, the employeesinvolved, and the Union.

COLLEGE OF NEW CALEDONIA P.P.W.C, LOCAL 29
NEGOTIATING COMMITTEE NEGOTIATING COMMITTEE

.
DATE: _ | _ecember u/qg
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NEW
LETTER OF AGREEMENT

BETWEEN: COLLEGE OF NEW CALEDONA

AND: P.P.W.C. LOCAL 29

RE: FLEXTIME

The College agrees with the principle of flextime as defined in 1. Below. The request for
flextime must be initiated by the employee.

1. Flextime is a written work schedulewhich permits adjustment of the schedule of
daily or weekly hours worked, taking into consideration the commitment of the
College, the needs of the department and the desires of the employees. A copy of
the flextime schedulewill be forwarded to the Chairs of the Standing Committee.

2. Flextime will be scheduled in advance and approved by the College.

3. Flextime scheduleswill not produce any additional cost for the College (eg.
Overtime, additional staffing requirements, fringe benefit increases or non-
scheduled shift differential).

4, Flextime scheduleswill not result in any noticeable reductions in service.

5. Flextime scheduleswill be within the established hours of operation for the work
performed.

6. If difficultiesarise, including matters of access to or exclusion from a flextime

schedule, the matter will be referred to the Standing Committee.

7. Flextime schedules may be temporarily suspended by mutual agreement of the
employee and the College.

COLLEGE OF NEW CALEDONIA P.P.W.C. LOCAL #29

=

DATE: Decm[m b [a2
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NEW

LETTER OF AGREEMENT
BETWEEN: COLLEGE OF NEW CALEDONA
AND: P.P.W.C. LOCAL 29
RE: SELF-DIRECTED HOURS

The parties recognize that there are positions in the College where the duties and
responsibilities require the flexibility of self-directedworking-hours. In these positions,
the working hours are determined by the employee, using his/her own discretion as to the
most effective application of those hours to meet the operational requirements of the
College. Priorities for the position shall be set by the employee’s manager, in consultation
with the employee. Inthese circumstances, it is agreed that:

1. The position must be identified by the College as having self-directed hours and
written notification given to the Union Chair of the Standing Committee and the
employee. Self-directedhours permit the employee to adjust the schedule of daily
or weekly hours worked.

2. Total hours worked bi-weekly shall not exceed seventy (70) hours. Any hours in
excess of the seventy (70) hours shall be overtime and shall require the prior
approval of the employee’s manager.

3. Self-directed hours will not produce any additional cost for the College (eg. non-
scheduled overtime or non-scheduled shift differential), and will not result in any
noticeable reductionsin service.

TRANSITION:

The parties agree that the Standing Committee shall, within thirty (30) days of the signing
of the Collective Agreement, meet and establish the list of positions that currently have

self-directed hours.

GE OF NEW CALEDONIA P.P.W.C. LOCAL 29

T

£
DATE:.  Docember LU [u&
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NEW
LETTER OF UNDERSTANDING
BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.PW.C. LOCAL 29
RE: COMMITMENT TO REACH THE PAY EQUITY TARGETS

The College and the Union are committed to attaining the pay equity targets as soon as
possible, subject to funding being available for this purpose. The objective and intention
of the College and the Union is to make every reasonable effort to close all pay equity
gaps during the term of the next collective agreement. Both the College and the Union
clearly understand that this noteworthy objectivewill depend on the College’s future
financial circumstances.

COLLEGE OFNEW CALEDONIA P.P.W.C, LOCAL #29

Gl
-y

DATE: "Dicember I [ag
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NEW
LETTER OF UNDERSTANDING
BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.P.W.C, LOCAL 29
RE: SENIORITYLISTSAND ACCUMULATION OF

fo]ow;ng mformatlo

- _mplovee's pame
- urrent position title(s)

date on which each emplovee’s service seniority commeneed

OUTCOME

qulvalent to strglgh; tlme hours worked and provided it was fea3|bleto do so without
creatine anv additional on-going workload for the Human Resources department or the
Financial Servi . The ies al ed to specific provisio lin

) i emploves ccrue senior
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AGREEMENT

arties agree, through ajoint identi
requirements for the svstem to meet the afore-listed outcomes. and to determine whether
the new system is capable of handline these reauirements without significant
modification by November 1. 1999. The parties agree that if on-going increased
workl d/or staffing IS reguired or there are significant other new costs then th
matter will be reassessed by the parties within thirty (30) days of such determination and
that this letter of acreement mav be opened at that time by written notice by either pa

for renegotiation.

COLLEGE OF NEW CALEDONIA P.P.W.C. LOCAL # 29
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MEMORANDUM OF UNDERSTANDING

BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.P.W.C. LOCAL 29
RE: BARGAINING UNIT EXCLUSIONS

The parties agree that in accordance with the recognized interpretations of the Labour
Relations Board of British Columbia relating to managerial and/or confidential positions,
the followingpositions are not included in the bargaining unit:

President

Vice-president, Academic

Vice-president, Administration and Bursar

Director, Student Services

Director, Communications

Director, Institutional Development

Director, Community & Continuing Education
Director, Human Resources

Associate Director, Employment Training

Associate Director, Health Sciences

Associate Director, Resource Centres

Associate Director, Social Services Programs & ASE
Associate Director, Trades

Dean, UT Arts and Social Services

Dean, Science & Technology

Dean, Business

Dean, Health Sciences

Dean, College Foundations

Dean, Trades

Division Chair, Dental Studies

Division Chair, Human Services Programs
Controller

Registrar

Assistant Registrar

Regional Manager: Bums Lake, Nechako, Mackenzie, Quesnel
Regional Manager: Community and Continuing Education
Manager, Fund Raising

Manager, Evening Campus

Manager, Physical Plant Services

Manager, Safetyand Security
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MEMORANDUM OF UNDERSTANDING (CONTD)

Budget Officer

Manager, Computing Services

Manager, Instructional Media Services
Manager, Finance & Administration
Manager, Food Services

Manager, College Store

Manager, Student Residence

Head of Reference Services

Public Relations Manager

Manager, E.D.C.

Manager, Purchasing

Recruitment and Compensation Coordinator
Employee Relations Officer

Safety Coordinator

Executive Assistant to the President
Executive Assistant to the Vice-president (2)
Executive Secretary to Human Resources

The College will not attempt to exclude fram the bargaining unit any existing bargaining
unit positions as of the date of signing of this Memorandum of Understanding during the
term of this Agreement.

COLLEGE OF NEW CALEDONIA P.P.W.C. LOCAL #29

Y2~
Y i

DATE: fbé’cembc/ I {‘38
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NEW
LETTER OF UNDERSTANDING
WITHOUT PREJUDICE OR PRECEDENT
BETWEEN: COLLEGE OF NEW CALEDONIA
AND: P.P.W.C. LOCAL 29
RE: PAY FOR STAFF ON UNION BUSINESS

In order to ensure that staff, who are required to be off the job for the purposes of
conducting union business, are not disadvantaged relative to pensionable service, the

parties agree:

1. THAT there will be salary continuance for the time offfor the purpose of
conducting Union business;

2. THAT the College will bill the Union for such time; and

3. THAT the Union will reimburse the College immediately for the full costs
associated with the individual(s) time off.

Procedures for requesting time offremain in accordance with the Collective Agreement
between the parties. In addition, individuals requesting time off will complete an

application for leave solely identifyingthe leave is for union business and monthly all
forms will be forwarded, the appropriate Division/Department/Region, to Accounts

Receivable for processing.

COLLEGE OF NEW CALEDONIA PP.W.C. LOCAL# 29

P
)l (el

DATE:  Lecember (/a2
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PAY EQUITY TARGETS SCHEDULE

SALARY BAND REVISED PAY PAY EQUITY PAY EQUITY

EQUITY TARGETS TARGETS
TARGETS
EFFECTIVE EFFECTIVE EFFECTIVE
NOVEMBER1, DECEMBER 1, NOVEMBERI1,
1997 1997 2000

A 14.56 14.71 15.00

B 15.80 15.95 16.27

C 17.03 17.20 17.54

D 18.26 18.45 18.82

E 19.50 19.69 20.09

F 20.73 20.94 21.36

G 21.96 22.18 22.63

H 23.20 23.43 23.90

I 24.43 24.68 25.17

J 25.66 2592 26.44

K 26.90 27.17 27.71
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PPWC - College of New Caledonia Wage Results Schedule

Explanation of Wage Results Schedule

The first three columns show information on the position: pay band, position title and
incumbents name.

The next columns show information about each position=s salary over the life of the
proposed contract as follows:

L.
2.

3.

Pre Contract Rate - current hourly rate as of October 1998.

1997 Pay Equity Target - The pay equity wage target after the $0.90 / hour
target lift and 1% general salary increase.

Current Rates - November 1998 - The pre contract wage (see #1) plus 1%
effective December 1, 1997, plus 48 cents per hour effective April 1, 1998
plus any increments which were earned on November 1, 1998. The pay
equity adjustment of $0.48 per hour was received by all positions that
were below the pay equity target wage (see #2). Positions that had a wage
gap of less than 48 cents received an increase that brought them to the
target rate.

April 1995 Rate - The current wage (see #3) plus 48 cents per hour
effective April 1, 1999, This is a pay equity adjustment and was received
by all positions that were below the pay equity target wage (see #2).
Positions that had a wage gap of less than 48 cents received an increase
that brought them to the target amount.

April 2000 Rate - The current wage (see #4) plus 56 cents per hour
effective April 1, 2000. ThiS is a pay equity adjustmentand was received
by all positions that were below the pay equity target wage (see #2).
Positions that had a wage gap of less than 56 cents received an increase
that brought them to the target amount.

November 2000 Rate - The current wage (see #5) is increased by 2%. This
Is the amount each position will start receiving Nov 1, 2000. This is an
across the board increase to be received by all positions.

2000 Pay Equity Target - The pay equity wage target (see #3) is increased
by 2%.

Wage Gap End - The difference between the new wage target (see#7) and
the November 2000 rate (see #6) for positions below the wage target. This
shows the pay equity wage gap at the end of the contract.



B WAGE RESULITS SCHEDULE

e [N I R U SR DT Y St AT S B Z R e
d |Posiion ~ T T “Incumbent = | " Pre 1997 | Current | April | April | "Mov | 2000 | Wage |

- e | ___|Contract|Pay Equity| Rates | 1999 2000 | 2000 [PayEquity| Gap
_ Rate Target Nov98 | Rates | Rates | Rates | Target | End

Admin. Asst. | - General _{\tio_u_ntant _ |Law, Debra 2201 2717 22.71 23.19 23.75 24.23 27.71 3.49

Prog. Analyst Il - Network Engineer | Bowness, Bradley | 27.36 . 27AT| 2764  27e4| 2764) 2819|2771 T
'J__|Admin. Asst. | - Burns Lake |Davidson, Sharon | 21.78| 2592  '2248| = 229 2352|2399, 2644 245
J | Project Pianner,  FAS-FAE .. _[Price, Annie | 2122 " 2502 2266 2314|2370 - 24.18|° 2644| 227
J___|Admin. Asst. il - Financial Aid Officer ___|Zackowski,Kay | = 2576 25.92|  2602|  26.02| 2603 2654 2644
J__ |Admin. Asst. I - Mackenzie _|LaVale, Erin__ 2164 2502 2234 2282| " 2338 2384 2644| 2860

J | Admin. Coord. - Head DaycareTeacher Dell, Wanda ... 2007 2592 205! 21.23| 2179 2223 2644 421
J _ |Admin. Asst. | - Nechako | wheeler, Brenda 2178|2592 2248/ 2296 2352 23.99 2644, 245
~_J__[Admin, Assist. - Trades Division ~ _|Trenaman, Debbie | ~21.22| =~ 2582 . 2266 2314|  2370| 2418|2643 .22
4~ |Project Planner - BL . |Synotte,Lynn | 2196] 2502 2266 2314] 2370 2447|2644 2.27]
J__|Project Planner N Mallais, Maureen | ~ 21.22|  2592| ~ 2266 2314, 2370 _2418|" " 2644] 226
4| Admin, Coord. - Head Daycare Teacher Duffey, Natalie |~ '20.20| _2592]  "2088| 2136 21921 2238 2644 408
) |Admin. Asst. | - Quesnel - Helzel, Pat |~ 20.91 2592|2248  2206| 2352 2389 26.44| 245
_J __|Project Planner - Nechako Kelly, Sandra ~ | 2122| 2502 . 2191 2239 2295( '2341] 2644 303
~J | Build. Serv. Assist. 1i - Maint. Crew Chief | Barker, Wes . |__21r42] 2592|2211 = 2259 2315|2382 2644 282
" J " |Project Planner _ |Ewart,Peter |7 21221 26592y 2286 2314 ~ 2370| 2418 2644 226
1 |Prog. Analyst | - Stats Report Asst. | Cerina, Carla _ _ 2033|2468  21.01| 2149 =~ 2205] 2249 2517\ 267
] Distributed Learning Coordinator Thompson, Tracey | 19.64] 24.68 20.32) 2080|2136 2i78] " 2517| 339

I Admin. Asst. Il - Coop Coordinator | Bekkering, Belty | 2576|  2468] 2602 26020 2602|2654 < 25147i -
I |Network Administrator ___ . tKennedy, Tracey | 2033|  2468| 2101 ~ 2149 .. 2205] 2248\ 2547 | 267

| Prog. Analyst Il - Applications Support _|Dang, Ken _ 2559 24.68 gg_.gg[_ 2585 2585 26.36 25.17 -

I Prog. Analyst ill - Systems Support | Blain, Rob _ | 25598 2468 2585|2585 25.85| 2636 2517 -

| |Admin. Coord. - Payroll Supervisor Brisbois, Susan 19.97! 2468 2065 2113 2169 2212 2517 305

i Offcefisst V - Scheduling & Reg Asst. |Miiier, Bev 1910 24.68 1877 2025 '29181 2123 25.17 3.94

] Institutional Research Officer ___ |Boese,Barb | 21.84] 2468 2254|2302 2358 2405 2537 1.12
1__|Admin. Asst. Il - Coop Coordinator | Fitzpatrick, Colleen |~ 22.74| 24168 _2425| " 2468] 2488 2547 354717 -
I__ [Admin. Asst. Ii - Academic Advisor ___|Dent,Madeline | 2576 __..2488) 2602 26.02 26.02| 2654 25471
I [Admin. Asst. Il - Coop Coordinator | Nielsen, Allan | 2576/ 2468  2602|  26.02 2602| 2654 2517 ]

I |Lead Hand - Senior Engineer Richards, Neil | 2351 2468] 2423 " 2468| 2468 2517|2547 -
H Day Care Asst. Il - Asst. Head Teacher B Hepbqu Yvette i 1789 _gﬁ_z_&:#_;___g“_ 18.55]  19.03 19.59 _ 1998 23.90 3.92
H Power Plant Operator . |Perry, pgyld d | 19.08] 2343 _ 1995  20.23) 20.79 21.21 23.90 269
H [Secretary li-C & CE __ |Noel, Sheryl ™ 1887  23.43 1954 2002|2058 20091 T2390]  291]
_H _|Day Care Asst. Il - Asst. Head Tchr Emerson, Cheryl | '17.89| - 2343|1855 1903] T 1859] 1998 2390 3.92
| __H__|PowerPlantOperator  ~ |Beason,Chris | 19.08| 2343| " 1975 3023 2079 2121~ 2388| 2.9

12/07/98



| | WAGE RESULTS SCHEDULE
. . e A f_'fi:.ff A | 5. 6 |1 | .8
Band |Position “Incumbent Pre 1997 | Current | April | Aprii | Nov | 2000 | Wage
e ~ | Contract |Pay Equity] Rates 1999 2000 2000 |Pay Equity| Gap
Rate Target | Nov 98 Rates Rates Rates Target End
" H Daycare Asst. I - Asst. Head Daycare | Ancheta, Kathy 17.89 23.43 18.55 19.03 19.5 19.98 23.90 3.92
~H  |Office Asst. V - Cafeteria Supervisor Carew, Julie 18.87 23431 1954 120.02 20.5 2099 23.90{ 291
H | Power Plant Operator Rosche, Perry 19.08 2343 1975 20.23 2070 | 2121 2390 269
__H _ |Day Care Asst. Il -Asst. Head Teacher | Jackson, C 17.89 23437 1855 19.03 19.5! 19.98 23.90] 392
__H._. |Technician -Computer Hardware Uhrich, James 21.22 23.43 2191 22.39 229 23.41 23.90 0.49
__H_ [Office Asst. IV - - Sr. Accts. Payable Clerk Bull, Nancy 17.89 23.43 18.55 19.03 19.5 19.98 23.90 3.92
_H _|Bldg. Sew. Asst. 1! - Maintenance Griffith,Alva _ 19.24 ‘ 2343 _ 19.91 20.39 209 21.37 - 2390 253
__H.__|Prog. Analyst I- Micro Computer Support | Anderson, Kevin 1921 2343l 2077 2125 218 2225 23.90| 165
H ] Technician -Computer Hardware Johnson, Ric | 2122 3343 " 2191{ 2239 229 23.41 2390| 049
__H_ |Bidg. Sew. Asst. i - Maintenance JonesRob | 1924 23437 Tdet{ 2039 209 | 2137| 2390 253|
__H__ |Bldg. Sew. Asst. i - Maintenance | RivelLaurier ~ "| ""19.24| " "2343| " 199i| ~ 2039 ~ 208 | 21.37| 2390 253
__H__ |Bidg. Serv. Engineer- PowerEng. | Baker,B __ 1996 2343 2084|2112 216 | 2241]  2390| 178
H  |BIidg. Serv. Engineer- Power Eng. Comeau, Wilf | 19.96 | 2343 2084|2142 218 | 22.11 2390| 178
~ H___|Bldg. Sew. Asst. Il - Maint./Driver Shaw, Jeff 1 3_3,;:_1_% 2343 1991 _ 2039 209 | 2137~ 2380 253
H |Bldg. Sew. Engineer- PowerEng. | Mackay Cy jg.gg# 2343 2064 2112 216 2211 23.90 1.78
_G _|Admin. Assist. il - Access Facil, Ques Cash,Karen | 2035 22.18 21.75 22.18 221 | 2263 22.63 -
"G _ |Admin. Coord. - Diversity InitiativeCoord |Lagerstrom, Emma| 18.72| 2218 2004 2052] 210 | 2150 2263 113
"G |Technician- cab Forestry _|Nudds,Mike 1 2099~ 22.i8]7 " 2168 2216|224 | 2283] 2283 -
G |Technician- IMS 7 |Loerke, Ed | 20.99] 2218  2168|  22196| 221 | 2263 2263 -
. G |Office Asst. V- Clerk - Admissions | Johnson, Joy = | 1865  2218| 1932 19.80 203 20.76] 2263 186
G |Admin. Assist. Il -Access Facil, C&CE Peterson, S., ] 2035 22.18 21.03] 21510 T 220 _ng.§1 :_ 2283 0.11
G~ |Technician- Lab: Bioiogy ‘ Bania, Jennifer |~ 2099 22.18 21.68 22.16 224 | 2263|  2263| -
G |OA V-Prog. Asst. CES - Ft. St. James |Lawrence, Annwen| 1807 — 22.18 18.73 1921 197 2047 T 2263] 246
4*G_ __| Program Asst. Mackenz|e Blackburn, Elizabet 18.§5ﬁ 2218 o 71§32j ) )]9_5(}}”"2031 V_ 29.76 _—2—263 74__‘]3?—
B %_ OfficeAsst. V - C.E. Program Coordinator | Oakley, Darryl . 1807{ 2218| = 1932) 1980) 2031 |  2077|  2263| 1.86]
Office Asst. V - Prog. Asst. CES - Nech B;ornsopuigllﬁegnﬁ 18.65| 2218 19.321  19.80 2031 |  2076|  2263| 186
_G _ |Office Asst. V - Prog. Asst. - BL. Prog __|Lambert, Donna | 18.65] ~ 22.18|  1932| ~ 19.80|  20.3i | 2076  2263] 1.86
G .|Technigian- Lab: Biology (PIT) _ |Carmichael, Susan |~ 20.89| 2218; _ 21.68 22.16 221 2263 = 2263 -
" G _|Office Asst. V- Prog. Asst. CES - B.L. Lambert, Donna 1865|2218 @ 1932 19.80 2030 | 20.76 2263 1.86
G | Office Asst. V - C.E. ProgramCoord. .| Jones, Pauline 18.65| ~ 2218; ~ 1932| ~ 19.80| 203 | _2076) 2263 186
_G__|Office Ast V -Prag. Asst. -B.L. Prog _ |Sulivan, Theresa |  1865| —22.48| '~ "1932] 1980|203 |  2076| _ 2263| 1.85
__G___|Technician- Lab: Forestry - |S.AdamspP "~ | 2098| " 2218| " 2168|  2236| 2211 | 2263] ~ 2263 -
"G |Technician- Lab: Physics Sites, Robert 19.65 22.18 20.33 2081 213 21.79 2263 083
"G _ I Technician- Lab: Forestry - johnston-Schuetz, | 2099| 2218|2168 2216 221 | 2263 22e3|
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Rate Target ‘Nov 98 Rates Rates Rates Target End
G Bidg. Serv. Asst. |l - Maint/Grounds Sedgwick, Ed 19.01 22.18 19.68 20.16 20.72 2113 2263 149
G |Admin. Assist. It -Advisor: 1.8.T. Patey, Albert 20.35 22.18 21.75 22.18 2218] 2263 2263 -
G |Admin. Assist. Il -Advisor: .i.B.T. Initiative| O'Meara, Tami 21.06] 22.18 2176 2218 2218 2263 22.63 -
G | Classroom Aide - ASE _ __|Roche, Linda. = . 19161 _ . 22.18]  20.51 . 2098f 2155 2198! 2262 0.64
G |Technician- Lab: Chemistry __|Crossina, Kara | {968) 2218} " 2168]  2216| 2218 2263| 2263 -
G__|Admin. Coord. - ProgramCoord(Ques) | Turbitt, Deborah. |~ 19.52] 224&} ~ 20.20| " 2068| 2124} _2166|  2263| 097]
__G _|Technician- Lab: Forestry C& CE_._ _[Mohler,D.. - Ae46| . 2218) - 19.83|  2031|  2087|  21.29| 2263|134
"G __[Admin. Coord. - Program COord. Lakes | Benedict. Teresa | 18.87)  22.18|7 "2030| 2068|2124 2i66| 2263|096
G | Admin. Assist. i -Advisor: 1BT -BL Radley, Gail 2035 2218 2175  2248| 2218 2263 22.63 -
G _ |Admin. Coord. - Community Act. Prog Bi.-| Beach, Christopher| = 18.72|_ 2248|1930 1987|  2043| 2084 2263 1.79
_ G __|Admin. Assist. Il -Access Facil, Nechako | Smilinski, Charlene | . 21.06|  22.18] 21 76| 2248 2218 2262 @ 2262 -
_ G .. | Technician- Lab: Electronics | Neitzel, Severine . 2t1.22) 2218 2191 22.18| 2218 2263  2263f -
_ G ... | Technician- Lab: Physms . .| Odiorne, Lance 20.99 2218 21.68 22.16 2218 2263 22. 63 -
G _|Admin.Assist. Il -Access Facl, C&CE . | Coldwell, T. . .. 20.38| . 2248)  21.03f 2151 = 2207{ 2251 = 2263| 0.1
G _ |Bldg.. Serv. Asst. Il - Cust. Crew Chief Yensen Joan |- 2086 = 2218| = 21.35 _..2183|  2218| 2263| 2263 -
G Admin. Assist. l{ -Advisor: !BT !an@tJve Lal_ond_gﬁ_l\/lickl 24.91 _22.18 2516 2516|  2516| 2566 L 22.§§ o -
F | BuildingServ. Asst.Ii - Facil Asst,, BL Schienbein, Garth 18.78| .~ 2094] ~ 1945| 1993|  2049| 2090|  21.36| 046
_F . |Secretaryil -Science & Technology . |Pastro, Nives - 1841y 2094 1907  19.55] = 20.11| 2052 2136 0.84
F Day Care Asst. |- Infant& Toddler Centre Jenvenne Joy-Ann 1662|  2084| @ 17.27 L YAsp 1831 1867  2136| 268
F | OfficeAsst. Il - Clerk CES, Admin & Reg. |Crist, Elaine | _.15083| 20.94 16.57|  17.05] ~ 17.61| 17.96 2136] 340
F Technician- Lab: Dental ] Price, Ngtge . ,20.97!___2934_-____‘“”_ _21 18 2118}  21.18 21.60 2136 -
__E __|OfficeAsst. Il - Public Serwces Clerk Kohorst, Sgng_rg__ -| _ 15.69] 20.94 1657  17.05| 1761 17.96 . 2136] 340
F_ | ClassroomAide- ASE Scott, Steven - 2097 20.94 - 21.18 21.18] 2118 2160 2138 - - |
—F__|Admin.Asst. I-Asst. PlanningOfficer ~_|Maintyre, BIl(LTD) | ~ 29.10| — 20.94| 2131} — 2131 2131 2174 2138 |
F Technician- Lab: PfT Dental Mackey, Diana . 20.97 20.94 | 21.18 21.18 21.18 21.60 21.36 -]
__F | OfficeAsst. il -Capital Assets/Fin Serv Dolman, Rosemary| 1662 2094  17.27] . 1775|1831 1867 21.§§ - 268
F_ |Admin. Coordinatar. ~ ————— Stanchfield. Craig_ | - 18.72 20.94 1939~  19.87|  2043{ 2084 24.36| 052
__F_|Daycare Asst. I- Childcare Asst. BL _ |VanTine, Tanya 1862 2094 1727 17.75( 1831 1867{  2136| 268
__F__|OfficeAsst. 1V - HR Data Entry Clerk __ |Isberg, Maureen 17.29 2094 17.94| = 1842|  1898| 1936| 2136 1.99
__E .| Secretaryll - College Foundations | Scott, Michelle o 1841] 2084  19.07] 1955  2041] 2052 2136 084
__F |Ofice_Asst. ! - Public ServicesClerk | Doll, Trina 1569)  2094) =~ 1657|  17.05|  17.61| 17.96;  2136; 340
E ‘Employment&_Educatlon@\_/Jsor Mk Lherault Cech_)!__m 1872 2084 ___1939f 1987 2043 . 2084,  2136) 0.52
_E |Office Asst. It -Clerk I}, MK James, Marion 16.47 20.94 17.11 1759 1815 18.52 21.36f 2.84
F __|Office Asst. Il - FinancialAid Clerk______|Byron, Arlene _ 1593|2094 1657 17.05]  1761| 1796|2136 3.40 |
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.F __|Secrefary ii - Business Demman, Betty 18.41 20.94 19.07 19.55 2041 2052 2136 084
__F _|Secretary Il - Arls & Soc. Services _ . _Sorer,Sharon | 1841  20.94 1907 1955 2011 2052 2136 084
~F__|OfficeAsst. V - Clerk - Sr. Build Services |Anderson, Darlene 18.41 2094 19.07 19.55 20.11| = 2052 21.36 0.84
_F _|Office Asst. V/ - Clerk - Sr. Coliege Store |Lentz, Karin 18.41 20.94 1907 19.55 20.11 20.52 21.36 0.84
__F 7 |Office Asst. it - Cashier/fRoom Bookings |Giese, Lynn 16.38 20.94 17.02 17.50 18.06] 1843 2136 293
__F [Secretary Il - Health Sciences ~ |Keim,Sharon | 17.83 2094  19.07 19.55 20.11| 2051  2136] 085
_F |Day Care Asst. | - Day Care Teacher  |Gabrieison, Diane |~ 16.62|.  20.94 1727 17.75 1831) 1867 2136 268
__F |Daycare Asst. I - Childcare Asst.. BL Marsh, Debbie 1662 2094 1727  17.75 1831 1867 21.36) 268
__F _"|Office Asst. ii - Public Services Clerk | Bowman, Mamee 15.69 2094 16.57 17.05 17.61 17.96 21.36f 3.40
_ F_ |Office Asst. iil - Cierk - Records Mice.  |Rivet, Jenny 16.62 20.94 17.27 17.75 18.31 18.67 21.36] 268
___F _ |Office Asst. IV - Payroll Clerk Clay Brenda | = 47.42|" 2094| __ 18071 1855 19.11] 1950 21.36)  1.86
F___|Admin.Coord. - FAEFAS,BL_ ~ ~ |Oiinyk,Beverly ~ | ~ 1915/ 2084 ~ 19.82] 2030 2086| 2128  2136| 0.08

F " |Admin. Coord. - Student Placement Dittman, Kris | 2094 19.82 20.30 20.86 21.28 21.36 0.08

F __ |Admin. Coord. - FAE/FAS, BL | Synotte, Lynn 19.15| 2094 19.82 20.30 20.86 2128,  21.36 0.08
F __]Office Asst. lit - Clerk-Accts Rec/Cashier_ [Wheatley, Nancy 1662 2094 [___ 17.27) 17.75|  1831| 1867  21.36 2.68
__F _|Daycare Asst.I - Childcare Asst. BL _(Harms,Jenny | 1662| 30841 __ i737] _17.75| 1831| _ 1867  21.36 268
___F___|Day Care Asst. | - Infant & Toddier Centre| Makowsky, Debora|  16.38 2094  1727{ " 1775|  "183i| 1868}  2136| 268
___E _|Office Asst. li - Clerk i - Nechako Fawcett, Debra 16.62 20.94 1727|1775 18.31] 18.67 21.36] 268
F_ _|Office Asst. i - Clerk - Purchasing Maisonneuve, Cind 16.62 2094  727] 1775|  1831] 1867 2136| 268]
_F __|Admin. Coord. - Project Coord Family Ctr | Price, Anne” | _ 19.29 2094f ~ 1996] ~ 2044| ~ 2094 2136 2136] - |
F__ |Day Care Asst. | - infant & Toddler Centre] Weiler, Jennifer _ 16.62 2094|  1727|  A775|  i831|  1867| 2136 288
___F _|Office Asst. Ili - Clerk il - Burns Lake  |Lindaas, Syivia_ 1662  20.94 4727|775 18.31 18.67 21.36| 2.68]
F__ |Day Care Asst. | - Day Care Teacher Bumett, P __16.62 2094|1727 17.75 18.31 18.67 21.36] 268
__F __ [Office Asst. Hi - Clerk - Records Mice. _[Masse, Lila 16.62 20.94 17.27 17.75 18.31 18.67 | 21.36] 268
_F__ |Office Asst Il - Clerk - Accls Payable  |Stewari, Pat |  16.62| _ 20.94 17.27]  17.75 1831 1867 2136 2.68,
__F___|Daycare Asst. | - Childcare Asst.. BL.__ |Delury,Nancy |  16.62 20840~ 47.27]  1775| 1831 1867  21.36] 2868
F__ | Office Asst. Iil - Accounting Data Eniry Ci | Delorme, Judy 16.62)  20.94| 1727|4775 1831 1867  2136|° 2.8
__F___|Daycare Asst_L- Childcare Asst.. BL | Cunningham, Helen] _ 16.62 2094 1727|1775 18.31 1867|  2136| 2868
___F_ |Office Asst. |l - Cierk - Records Mice. __ | Hildebrandt, Tana | _1662| 2094| ~ 1727)  47.75] " 18.31| 1867|2136 | 268
__F _|Day Care Asst. | - infant & Toddler Centre McClelland, Linda | 16.62 2094 1727 _ . 17a5) 1831 18.67)  21.36| 2.68]
F_ |Office Asst. Il - Clerk Il - Bums Lake Wiebe, Karen M__)@gg | 20.94] 16.57]  17.05| 1751 17.96 21.36( 340
__F___|Office Asst. lll - Admin Steno - Admission |Giruard, Norma | 1662|  20.94]  17.27]  _17.75 _ 1831 1867  21.36| 2.68|
_F___|Office Asst. lil - Clerk Ill - Quesnel Whitehorn. Sue | 16621 20941  1727|  1775) 8.3 1867 2136|268
__F_ | Day Care Asst. | - infant & Toddler Centre| Caswell, Penny 16.62 | 2094] 1727  17.75] 1831 1867 2136 2.68*
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F__ |Daycare Asst. |- - Childcare Asst.. BL ___|Cerenzie, Donna_ _..1662|  2094] _ 172z 1775 __.1831)]  18.67 21.36 268
E__ [Bldg. Serv. Asst, I - Security Guard Materi, Brent 12_3_5@_ | 1969 19, .22 | 19.69 19.69 20.09 20.09 -
E__ [Classroom Aide - Trades Sutherland”l_\gike _2097|  19.69) 2. 18 _21.18 21.18 21.60 20.09 -
E__ |Office Asst. IV - Word Processing _Hoff, Doris 4730 ___1969] — 1785 .. 18331 " igga[ 1927 | 2009 o082
E__ |Office Asst. If - Admissions Assistant Terry, Linda __1571| "~ 19789 16.35] " 16.63 1738]" " 17.73] 2009 235
E__[Office Asst. IV - CSS Sali, Lois 1720 1969 " 17.85 18.33 18.89] 1927 20.09] 082
E__|Admin. Coord. - Proj Coord Youth  Ops | Mohler, David L 17.971 71969 T 1863 ~ 1811 1967|2006 20.09] ~ 0.02]
E _ Classroom Aide - ASE =/RISE ., dues” | Woolley, Deborah |~ 1797 __19.89] " 1863 1911 1967 2008 2. 09]  0.02
E__ |Office Asst. iV - Priniroom Clerk Scott, Wilma 17.20| — 71968 " 1785 .. 1833] 1886 1927 2009 082
E__|Bldg. Serv. Asst. I - Securily Guard Odiorne, Lance | 17.47]  1969] dgga| 1969| ~ 1968[ 20.091 2009 I
__E__[Clerk, Trades Division Madsen, Jennifer 17.60] 1968 "~ 1888 19.36 19.69| 2009] 2008 T
E__ [Office Asst. V - Equip Support Bums L \Waddle, Sue |~ 18.04] 1969 18.70 J19.18] 1969 " 20.09 20.09 -
E _|Classroom Aide - ASE/RISE,, ( Ques - Parker%\{gznus - _.20971 1969 . __2118 2118 _21.18 21.60 20.09 -
E___[Admin. Coord. - Career Centre-Fr | Lake " [Rath, Debbie S Nr9rl  1969) 0 TT1s63 J18.111  19.67|” "20.08 2009) 0.02
| E_ | Technician - Library: Circulation _. |McKivetl, Gary ~ 2097) 1969 2118 2118 2118 2180|2009 N
__E_loffice Asst. M- College Store Asst. .| Miller, Eldoreen | 1571 _.._1969] " " "16.3s ___16.83| " iz39| 17.73 20.09] 235
| _E_ |[Classroom Aide - Interpreter Goerz,T{mat lve 755 20971 1969|2118 "27.is 2118|2160 20.09 -
E Office Asst. Il - ShlpperiRecewer Poeppel, Laura 15N 19 .69 - 16.35|  16.83 17.39 17.73 20.09 2.35
E___|Office Asst. IV - Office Asst. - PRIAdvert. Middleton, tynn | 7.06 1989 Az 1848 T 4875 19.13 20.09]  0.96
E __IBidg. Serv. Asst. - Securlty Guard  [Uq, Manfred .. 1855 19 69 19.22 19.69 19.69 20.09 20.09 -
__E | Technician - Lab: Nursing™ ~ Domenis, Sandra_ | 2097 1969 2118 21.18 21.18) " 21.60 20.09 -
_E_[Office Asst_ v - Office Asst. - IMS ™~ ____|Bacon, Jordan L7201 1969 i7.85 18.33; 1889|1927 2009 082
 E__|Bidg. Serv. Asst. Ii - - Securily Guard Tompkins, Robert | 1885 1988|1922 . _1969)  19.69| 2009 20.09 -
E Office Asst. I} - Swuchboard Reception_ Berry, Dlana L .. 1571 19,69 16.35 16.83 17.39)  17.73] 2009| 235
'E |Technician - Lab: Nursing, QU _{vacant 2097| 1969 21.18 21.18 21.18  21.60 2009] 7]
E |Office Asst. I} -Counselfrng . Dupras Lonnie 1638|1969 _ 17.021  17.50| _18.06 18.43 20.09 1.66
_E___|Day Care Asst. | - Child Care Helper ~ | Bett,  Shirley 1638| 1969 17.27 17.75 18.31 18.67 2009 "141]
__E__[Office Asst, Ili - Clerk - Financial Services Ovinglon, Sue ~ [~ 16,38 1069 _A7.27 17.75 1831  18.67 2009 141
__E |Office Asst. 1< College Store Asst. Werstiuk, Karelyn |~ 15.71]| " Yoed 16.35 16.83 739 a7 T _2008] 235
D [Toolroom Attendant - Production Cook Pozzebon Anna 16.97|  18.45 17.62 18.10 1845, ~ 18.82| " 1882 .
D [Toolroom Attendant - Welding Bourelie, Art 1697 1845 17.62 18.10 1845/  18.82| 1882 -
D {Toolroom Attendant - Danson McAllister, Shirley” 16.97 18.45 17.62 18.10 18.45 18821~ ge2| "
D [Lib. Asst. Il - IMS Film Clerk .| Nunweiler, Victoria | 16.15 __1845) 1679 17277 1783 “18.19 1882] 063
D  |Ofiice Asst. IV - Coop Office Asst. " "IMinhas, . Shyama _ 16.97| 18.45 17.62 18.10 1845] _1882] " 1gB2[ ~ .|
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-Band [Position_. _ “Incumbent Pre 1997 Current April April Nov 2000 Wage
Contract| Pay Equity Rates 1999 2000 2000 |[Pay Equity; Gap
Rate | Target Nov 98 Rates Rates Rates | Target End
D |Office Asst. V - Prag. Asst, - Literacy - M | Fries, Kathleen , T 18.4f| 18.45 18.45 18.45 18.82 18.82 -
D |Lib.Asst.’| - Circulation Night Clerk Langevin, Carmen | 18.48 18.45 16.11 16.59 1715  17.50 i8.82f 132
D Prog. Assist. - Elder Coordinatlor, BL Aloc, Marilyn 17.01 18.45 17.66 18.14 18.45 18.82 18.82 -
D |VALT Coordinater, Burns Lake Mclean, Waneta 16.77 18.44 18.01 18.44 18.44 18.82 18.82 0.00]
D  |Toolroom Attendant - Ogilvie Buksa, Doris 16.97| . 1848 1762|  18.10 1845 18.82 1882
_p_ |peli Worker Wy, Leanne 1843 1845 1707|1755 1841 1848,  dss2| 6.4
D |Lib. Asst. it - Office-. Maquire, Joan 1591 qg4s| | _1679) T 1727|1783 1649|1882 063
.. D.. Technician - Library Technical Services | Dahl, Helen - 20.97 1845 2118 ~ 21.18 - 21148 21.60 _18.82 -
D Clerk / Typist - Sp.Funded Prog., Van Carpenter, Dawn 16.43 18.48 17.66 18.14 1845 1882 1882} .
D |Bldg.. Serv. Asst. It - Driver Hermanson. Wayn«|  18.54 18.45 - 1873| 18.73|  1873|  19.0 18.82 -
__D . |Toolroom Attendant - Welding Sarrazin, Frank 1669 1845  1762| ' i810| "1845| 188  1882| .
_D.__|ClassroomAide Il - Pathfinder Lab, Bl | Davidson, Jill 19.45 1845| 1984|  1964|  i964| 2004 1882|  _|
B Technician \Librarv Ancillary Services _ | Bruvold, Wanda | . 2097  qg4e|  2148|  2118| " 21.18|  31.60 18.62] |
D __ |Office Asst. /- Prog. Asst. - Literacy - Mt | Blackburn, Elizabel | _18.09 ....1848| _ 1845  1845| = 1845| 18.82] 18.82 -
D _|Administrative Assistant - Student Serv | Gray, Glenda 16.43 18.45 17.66 18.14 18.45 18.82| 18.82 -
¢ |Bidg. Serv. Asst I- Custodian Tuttosi, Cheryl | 4775 1720 * "i783| 1793 1793| _i820| " i7sa
C |0 Asst. ¥ - Clerk Typisth - Ft. Si. James | Lawrence. Annwen | .- 53| 1720 _._.1564| 1612  16.68{ 1701  17.54 053]
C |[Bidg. Serv. Asst. | -Custodian Norum, Mariene 17.75 17.20 17.93 17.93 1793 1829 17.54
C_ _|office Asst. Il -Clerk Il Mackenzie | Callahan. Catherine 15.01 1720~ 1564] 1612  1668] 17.61 17.54| 053
C™|Office Asst, Il -Clerk lICE | McLean, E C4578| - 1720| © T1642] TTT1680| TT1720[ 1754 17.84] - |
C [ClassroomAide I- Pathfinder Lab, Bl Hagreen, Batbara | 16.77|  17.20 17.20 1720  17.20f 1754 17.54
__C__|Ofe_Asst. Il - Access.Clerk- Quesnel | Campbell, Gayle " | _"1487|~ "17.20| —_1550] ~_ 1588| 1654| 1687|.  17.54| 0.8
__c  |GFAsst.ill -Admin. Steno - Reg/V.P. Ac | Litler. Thuy _ |~ 1583| 475 16.57 1705 ~ 17.20| 1754] 1754
C | Receptionist- College Directions ~|Leonard, A .} 1505) _ 17.20) ~ 16.22 16.70)  _ 17201 1754]  47.54|__ 0.00
_|Bidg. Serv. Asst.1- Custodian | Belsham, Floyd 17350 1720 17.93 1793 1793| 1829 1754 -
__|Continuing Education ProgramAssistant |Paulsen, Susan ~ | _ {1558  17.20| _16.22] 1670 1720 1754 1754
Bldg. Serv. Asst. | -Custodian MacDonaid, John 1775 1720 1783|1783 T17.83| 1828| 1754 .7
Office AssL. Il -Clerk I S/F Prog - Ques — | Schamehorn, Chen | _ 1525|  17.20| — 1588  16.36] 16.92| 17.26|. 17.54| 0.28]
"|Labourer . 1472 7a| L is37( 1585\ " te4l|  fer3| Tirsd| o
Bldg. Serv. Asst. | - Custodian __|Ethier, Mark ...\ 16.57| 1720 _ 17.20f " 17.20|  i7.20| 17.54| . 17.54
Building Serv. Asst. 1~ Custodian, BL. | Cunningham. Blain dzgo|  _1783| TTi7S3|T  1783(7 1829|1754 .
Receptionist - C&CE Gibbard, D 17 75 17.20 16.22 16.70 17.20 17.54(.. 17.54( 0.00
|Building Serv. Asst. | - Custodian, Res | =inch, Cheryl T 1598 4720 T 4793| "  q783| " 1793 1829 {754
Office Asst. U -VALT Clerk ______|cermichael, Denise| _ 55| _ 17.20|  1588] 1636 1692 17.26]  17.54| 028
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C _|Bldg. Serv. Asst. | - Custodian_ . _.__ |Carter, Marie _ 17as) 17200 1793 17.93; 1793 18.29 17.54 -
__C_"[Office Asst. iii - Clerk il - Quesnei _|MacDonald, Jenyly [~ 15.25|  47.30 .~ 1588y | 1636|  1692| 17.26]  1754| 028
€ |Building Serv. Asst. 1 - Custodian, Res ~ |Flaterud,Ken | 4775 17200 17.93) 47.93| 1703 828]  izs4| T T
__C |Bidg. Serv. Asst. 1- Cusiodian . |Braun,Daren " | " i775] 1720 .. 1793|" " q783|  Ti793]  1820] " i7eal
C _ |Bidg. Serv. Asst. I- Custodian ~ | Jones, Brenda | 17.75|  17.20] _..17837 1793|1793 1829 1754 -
C__[Bldg. Serv. Asst. | - Custodian - Nech. | Reeves, Keith i 1775 A720| " 4783| T 47g3| 1793|1829 ' i7s4] T
C__ |Bldg. Serv. Asst. I - Custodian __{Teichroeb, Luefla | 1775  ~ 17.20| _ 17931 1783|" " Ti783| 1828|  ivsa| "o
C__|Bidg. Serv. Asst. | - Custodian Kemp, Eldonna | 47.75 17.20| ~ 1793 {793 1793 1829] 17.54 -
C Office Asst. Ii - Clerk Typist il - Nechako Paul, Evelyn 15.25 17.20 15.88 16.36 ]§.92 | 1726 17.54 0.28
C__ |Bldg. Serv. Asst. | - Custodian-Mac Kolada, Betty 17.75 17.20 17.93 17.93 1793|4829 1754
C__|Office Asst. Il - Equipment Clerk - Ques _jvacant — 4 J5051  17.20) 1588|  "1646|  16.72| 17, 05| 1754 049] q49
C _ |Classroom Aide - Bums Lake ABE | Wiebe, Karen L 2097[ 17201 T 21.18 2148|2148 2160 2
C _ |Classroom Aide - Bums Lake ABE Lindaas, Sylvia 20.97 17.20 21.18 2118  "21.48]  2160{  i7.84|
C _ |Receptionist - Connections Hartt, T 15.05 17.20 15.68 16.16 16.72] " i7.05 17.54 0.49
C __|Community Networking Cenire Cierk Francis, Teena _15.25 17.20 15.88 16.36 16.92 17.26 17.54 0.28
C _ |Bidg. Serv. Asst. I - Custodian - Nech. | Wiebe, Roger 16.57 17.20 17.20 17.20 17.20] 1754 17.54 -
B __|[Lib. Asst. | - Mailroom Clerk Tnjillo, Tanya | “1505| 1595 15.68 1585| 1595|1627 16.27 -
B__|Lib. Asst. | - Circulation Asst/Sheiver | Nagra, Satvinder |~ 15.05 15.95 15.68 15.95 15.85| " 16.27 16.27 -
B |Lib. Asst. 1 - Know Clerk, BL ~_ [Waddie, Sue 1505 1595 = 1588 15.95 15.85 16.27 16.27 - |
B |Office Asst. Il - Gym Clerk, Evenings Sangha, Harminder| 14,90 15.95 15.53 15.95 15.95 16.27 16.27 -
B '|Lib. Asst. | - Ancillary Services Nagra, Satvinder '14.39 15.95 15.01 15.49 1595 16.27 16.27 | -
B |Lib. Asst. | - Cataloguing/Processing Upton, Maureen | =~ 15.05 15.95 _ 1568 15.95| 15.95 16.27 16.27 -
__B " |Lib. Asst. I - Circulation Assistant Trujillo, Tania 1505 15.95 1568 1695| "15985| 1627 627 -
B __|Labourer - Cafeteria Asst. - Cashier _ Vu, Thai Thi {1451 1595 15.13 15.61 1595/ 16.27 16.27 -
B __|Lib. Asst. | - Circulation Assistant/Sheiver | Barker, Tammy | 1439 15.95 15.53 15.95 1595 1627 16.27 -
B __ |Lib. Asst. | - Circulation Asst./Shelver Wu, Leanne 1481 1595 15.68 15.95| 15.95| 16.27 16.27 -
B |Labourer - Cafeteria Asst. - Dishwasher | Gibas, June 14.51 15.95 15.13 15.61 1595] 16.27| ~ 1627 -
B |Labourer - Cafeteria Asst. ‘ Rittner, Brigitte | 1 4.51 15.95 15.13 15.61 15.95 16.27 16.27 -
B |Office Asst. Ill - Gym Clerk, Days Nesdoly, Kathy 1588 15.95 16.04 16.04 _16.04| 1636 16.27 - |
B |Lib. Asst. | - Circulation Asst./Shelver | Smilinski, Britany | "~ 14.39| _ 1585| 15.53] 15.85 1695 1627|1627 -
B__|Labourer - Cafeteria Asst.1 i Pirilio, Agata 14.51 1595] 1513 15.61 1595| 1627  16.27 -
B __ |Labourer - Cafeteria Asst. i _| Thompson, Gail 14.51 15.95 1513 15.61 1595 1827 16.27] -
A__|OAI- Lab Monitor - Com. Srv. Reg PIT | Schultz, Jan | 13207 __ 147y 138t 14291 1471 1500] 15.00 -
A |Gffice Asst. I - Lab Monitor - Mack. {Turcotte, Doris | 14.42 M 1471 47 147 1500 __ 1800 I

12/07/98
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1.

Introduction

This guide has been prepared to help clarify the process of job evaluation. It provides samples of the tools used in the
process as Well as procedures to be followed for the rating of ajob; for a request for reconsideration of a job; or for appealing
a rating. All forms contained in the appendices are current as of the date shown on the document. These may change from
time to time and an updated copy may be requested from Human Resources at any time.

Background

During bargaining in 1992/93 it was agreed that a joint committee would be formed to reviewjob descriptions and develop a
pay equity plan. The government of the time was also encouraging the development of pay equity plans in order to begin a
process which would assist in elimination of some of the gap between income levels obtained by men and women.

Although the BC government did not legislate pay equity as many other provinces did, it led the way as an employer.

Responsibility for approving plans and allocating funds wes given to the Public Sector Employers' Council (PSEC) and the
appropriate association. For Colleges and Institutes it was the Post Secondary Employers' Association. Following PSEC
guidelines, the CNC joint pay equity committee developed and recommended a pay equity plan in April of 1996. The
recommendation was ratitied by both the union membership (September 21,1996) and the College Board ( September 27,
1996).

Following acceptance, monies provided by the governmentspecifically for pay equity were paid to female dominated
positions. There were two payments towards closing the gaps. One for the 1992/93 fiscal year (approximately $80,000), and
one for the 1994/95 fiscal year (approximately $50,000). In both instances discussiontook piace between the College and
the union on how to distribute the funds.

Discussion also took place relative to internal equity. That is, how to also compensate male dominated positions for which a
salary gap had been identified as a result of the new approvedjob evaluation process. It was decided that funds would be
allocated from the general operating fund and male dominated positions also received an adjustment where a gap existed.

Since ratification, the process has continued with new and existing positionsbeing rated using the Gender Neutral
Comparison System{GNCS}. The Joint Job Evaluation Committee (JJEC} continuesto meet and as new job descriptions are
created and existing jobs change, they will continue their work.

The dedication and hard work of the original committee must be acknowledged and appreciated along with the ongoing
commitment of current and future committee members.
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Historical Review
Oct. 19, 1992

Dec. 1992
Jan. 20, 1993
October 1992
Nov. 27, 1993
March 1994
Nov. 18, 1994
July 1995
August 1995
Dec 14, 1995
April 1996
May 1996
September 1996
November 1996

4.

Terminologv
Apvroved Job
escripton:
Gender Neutral

S NC

Job Evaluation
Reconsi io

Form:

Joint Standi
Committee:
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Letter received fromthe Ministry of Advanced Education, Training and technology identifying
monies available for pay equity.

Joint Committee established

Terms of Reference developed

Job descriptions sent out for review

LOA re: Job Descriptions& Classifications
Questionnaire distributed

LOA renewed

Request for proposal for Consultant
Consultanthired (Crossman Shepherd)

Gender Neutral Comparison System completed
Memorandum of Agreement on Pay Equity signed
Plan approved by PSEC

Ratification

Monies distributed

Refersto ajob description described in Article 8.06 which has been approved by the College as
indicated by the signatures of the Vice-president Administration, the Director of Human
Resources and the incumbent’s Department Manager.

Refers to the approved document designed and developed to ensure it is a fair and equitablejob
evaluation tool for measuring and valuing the range of job classes found within the bargaining
unit positions. The GNCS contains four (4) main criteria: Skill, Effort, Responsibility, and
Working Conditions. The GNCS rates these four (4) criteria by breaking them down into a set of
sub-factors, and further dividing the sub-factorsinto a series of measurable levels.

Refers to the Joint Job Evaluation Committee.

Refers to the questionnaire approved by the Joint Standing Committee and which is used by the
JTBC and the Appeals Committee to identify such aspectsas a Task Description, Education and
Experience Requirements, and Working Conditions, etc. for a position and which shall be
completed by an incumbentand/or manager.

Refers to the form approved by the Joint Standing Committee and which must be completed by all
employeeswho request a job evaluationreview of an existing position.

Refers to the Joint Committee formed under Article 7.09 of the Collective Agreement, comprised
of Union and College Executive representatives.
Pay grades are the monetary amounts applicable to salary bands.

Position titles will be determined by the College and shall identify specific positions within the
College.
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Prelimi

Grade: Refers to the initial pay grade attached to a new position prior to the twelve (12) month review
referred to in Article 8.04 (d).

Rating Sheet: Refers to the form approved by the Joint Standing Committee where the position rating performed
by the JTEC using the Gender Neutral Comparison System {GNCS) is recorded and which is
signed by all JTEC members participating in the rating.

Rating Summary

Sheet: This document includes the detailed factor ratings and total points for all positions. The Rating

Summary Sheet is used by the JJEC as a reference point when detertnining the relative value of
positions.

Reclassification; Refers to a change in a pay grade or salary band as a result of ajob evaluation review.

Reconsideration: Refers to a job evaluationreview of an existing position which could result in a reclassification.

Salarv Bands: Thejob title of any specific position is contained within more broadly defined salary bands which

shall be identified in Appendix A of the Collective Agreement. Salary bands represent a range of
pre-determined points.

=N
Procedures
A. Rating of Existing Positions
When a position changes or when it is determined that ajob description does not reflect the duties and
responsibilitiesof the job a request for reconsideration may be made, by the incumbent(s), the Union, or the
College, in accordance with the following procedures:
iy Requests must detail the changes which have occurred in the job and/or the duties and responsibilities of the job,
and he made in writing to the Director of Human Resources on a Job Evaluation Reconsideration form.
iiy Copies of all requests for ajob evaluation reviews submitted will be provided to the Union within five (5) working
days of receipt.
iii) A request for ajob evaluationreview may be rejected by the JTEC if the position has been reviewed and dealt with
during the thirty (30) month period before the date of the request, unless the Union Standing Committee and the
College agree, or the job description does not reflect the duties and responsibilities of the job.
iv) The Director of Human Resources (or designate) shall forward all Job Evaluation Reconsideration forms, to the
JTBC, within five (5) working days.
vi) Before the JJEC proceeds with reconsideration, the committee must receive a copy of the Job Evaluation

Reconsideration form, the current approvedjob description for the position, the current Rating Sheet or any
supporting documentationto the process. The gathering of information shall involve requesting the incumbent(s)
and the manager to complete an up-to-date Job Analysis Questionnaire.

vii) The incumbent(s) to the position and the manager shall attend a meeting (together or separately) of the JJEC before

the final ratings are completed.

viii) If the JJEC agrees that the job description is not reflective of the

duties, the Committee will forward the matter, to the Joint Standing Committee for resolution, within five (5)
working days of that decision. Thejob evaluation reconsiderationfor the position will be suspended pending
resolution by the Joint Standing Committee. If a resolution is not reached by the Joint Standing Committee in the
matter. it will then be referred to arbitration.
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Where the approvedjob description has been changed by the College, the JJEC shall meet to rate each sub-factor of
the job, and to establish a new rating for the job. The rating of the job shall he recorded on a Rating Sheetwhich
shall determine the pay grade for the job. The Rating Sheet will be signed off by all the JJEC members in
attendance. A copy of the of the results shall be forwarded to the incumbent to the position, the manager, and the
union within fourteen (14) calendar days.

If the job rated at a pay grade higher than the existing pay grade, the position shall be placed in the new pay grade
and the incumbent’s rate of pay shall be adjusted retroactive to the date of request for reconsideration. If the job
rating results in a lower pay grade, the incumbent employee shall be exception-rated. The incumbentemployee will
receive one hundred percent (100%) of the general salary increases that are provided for in the collective agreement
or are negotiated in future collective bargaining. However, if the incumbent employee leaves his/her position, and
the vacancy is to be filled, the position will be posted at the applicable April 1, 2000 pay equity target rate.

Either the incumbent(s)/Union or the Manager/College may appeal the JJEC decision by submittinga written
request stating the reason(s) for the appeal (refer to Article 8.07 or see section 3C of this guide) within fourteen (14)
calendar days of the receipt of the Rating Sheet from the JTEC.

Ratine a New Positi

i)

iv)

Vi)

When the College developsa new position which is included within the PPWC bargaining unit, the following
procedures shall apply:

The College/Manager shall complete a Job Analysisquestionnaire for the job and submit it to the Director of
Human Resources.

A sub-committee of two (2) union and two (2) College members of the JJEC shall meet and rate the job based on
the Job Analysis Questionnaire, the approved job description, Rating Summary Sheets and other tools such as the
GNCS.(For actual language refer to Article 8.04 (b))

If the College proceeds in filling the job, it shall he posted and any person appointed shall he paid the preliminary
pay grade.

After twelve (12) months from the date of appointment of an incumbentto a new position and provided the position
still exists, the incumbent(s) and the manager(s) shall complete a Job Analysis Questionnaire which shall be
submitted, along with an updated approvedjob description to the JJEC.

The JTEC shall review the Job Description, Rating Sheet, Job Analysis Questionnaire and rate the job accordingto
the normal procedure which shall be recorded on the Rating Sheet. The pay grade shall be paid to each incumbent
effective the date of his/her appointmentto the job. If thejob is rated at a pay grade higher than the existing pay
grade, the incumbent’srate of pay shall be adjusted retroactiveto the date of appointment. If the job rating results
in a lower pay grade, the incumbent employee shall he exception-rated. The incumbentemployee will receive one
hundred percent (100%) of the general salary increasesthat are provided for in the collective agreement or are
negotiated in future collectivebargaining. However, if the incumbentemployee leaveshis/her position, and the
vacancy is to be filled, the position will be posted at the applicable April 1, 2000 pay equity target rate.

Either the incumbent(s)/Union or the manager(s)/College may appeal the JJEC decision by submitting a written
request stating the reason(s) for the appeal (refer to Article 8.07 or see section 3C of this guide) within fourteen (14)
calendar days of the receipt of the Rating Sheet from the JTEC.
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C. Appeals
(Exact language in Article 8.07 of Collective Agreement)

The Appeal Process may be initiated by the incumbent(s) to the position/Union or the manager(s)/Coilege submittinga
written request to the Director of Human Resources who shall forward it to the Appeals Committee. The request must
include the reason(s} for the appeal, which shall meet the criteria identified within the collective agreement and shall be
submitted within fourteen (14) calendar days of the receipt of the Rating Sheet from the JTEC.,

I) The Appeals Committee will review the written appeal, using the criteria for appeals, and determine if an appeal
will be accepted or denied.

if)y The incumbent to the position and the manager will be notified in writing of the decision no later than five (5)
working days following the Committee decision.

ii1) 1f acceptingan appeal, the Committee will make every effort to resolve the matter. This process may include
requesting a Job Evaluation Reconsideration form from the individual appealing, interviewing the incumbent(s) and

manager(s), requesting the completion of a Job Analysis Questionnaire, meeting with the JJEC or other methods
determined by the Committee.

iv) The Appeals Committee shall have twenty (20) working days to resolve the matter.

v) Both the incurmnbent(s) to the position and the manager will be notified, in writing, of the Appeals Committee
decision.

vi) If the Appeals Committee cannot reach a resolution to an appeal then the appeal will be forwarded to arbitration.

D. Five Year Revjew

In accordance with sound compensation practices, a comprehensive review of all positions will be done once every five
(5) years. The first review is scheduled for November 2001,



EXISTING POSITIONS
RECONSIDERATIONS

£

Where the duties and responsibilities have changed and/or they are
inconsistent with the Job Description.

¥

IThe incumbent employee, Union or the College may file with the
H

uman Resources a Job Evaluation Reconsideration Form.

¥

Job Evaluation Reconsideration Form is forwarded to the Joint Job
Evaluation Committee with copy to the Union.

4

Joint Job Evaluation Committee

(JJEC)
The JTEC will:

The request may be The JJEC will rate thejob after If the Job Description does not
rejected if made within the Incumbent and the Manager reflect the duties, the JJEC

30 months of a previous have completed a Job Analysis will forward the matter to the
reconsideration. Questionaire and they have been Standing Committee.

interviewed by the JJEC . "'
‘ ‘ Joint Standing Committee.

Within 14 days of the receipt of the ¥ ¥
rating sheet, the Incumbent/Union or _ -
Manager/College may appeal the JJEC If the matter is resolved by If the matter is not
rating, the Joint Standing resolved by the Joint
Committee. Standing Committee
4 ' : ¥
Disputes & Appeals Binding Arbitration.

This diagram is for general information only and is not to be construed as amending or modifying in any
aspect the specific provisions of Article 8 - Position Description and Job Evaluation Procedures.



NEW POSITIONS
¥

College manager submits to Human Resources a completed Job Analysis
questionnaire, which is forwarded to the JJEC/Sub Committee.

¥

The JJEC Sub Committee shall rate the job for a
preliminary pay grade.

\ 4

After 12 months from the date of appointment the incumbent employee and the manager shall
complete a Job Analysis Questionaire .

\ 4

Joint Job Evaluation Committee
(JJEC)
The JJEC shall review a current Job Description, Rating Sheet, Job
Analysis Questionaire and rate the job to establish the pay grade.
The new Pay Grade shall be retroactive to date of appointment.

{

Within 14 days of the receipt of the rating sheet,
the Incumbent, Union or Manager/College may
appeal the JJEC rating.

{

Disputes & Appeals

This diagram is for general information only and is not to be construed as amending or modifying in any
aspect the specific provisions of Article 8 - Position Description and Job Evaluation Procedures.
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Disputes & Appeals Procedure

¥

The incumbent/Union or Manager/College
may appeal the JTEC rating within 14 days
of the receipt of the rating sheet.

4

Criteria for Appeal
a) ldentification of identical or substantially similar position(s) which have been rated
differently; or
b) Explanation of occurrence or extenuating circumstance that affected the evaluation
¢) Violation of Article 8.0

¥

The Appeals Committee shall determine if the appeal
will be accepted or denied and notify the incumbent
and the manager within 5 working days.

\

Appeals Committee has 20 daysto resolve the matter
and notify the incumbent and the manager of their

decision
1

If Appeals Committee is unable to resolve

the matter.

Binding Arbitration.

This diagram is for general information only and is not to be construed as amending or modifying in any
aspect the specific provisions of Article 8 - Position Description and Job Evaluation Procedures.
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INTRODUCTION

This job evaluation system is a gender neutral comparison system which has been designed and
developed by the Joint Pay Equity Committee and customized to ensure that it is a fair and
equitable tool for measuring and valuing the range of job classes found within the P.P.W.C.
bargaining unit positions of the College of New Caledonia.

This job evaluation system contains four main criteria, SKILL, EFFORT, RESPONSIBILITY
AND WORKING CONDITIONS, as required by the Pav Equity Policv of the Public Sector
Employers Council. This system rates these four criteria by breaking down the criteria into a
set of subfactorsand further dividing the subfactors into a series of measurable levels. Each
of the individual subfactors is defined, as are each of the levels within a subfactor. All jobs
rate a minimum degree level 1 in all subfactors.

When applied by a Joint Job Evaluation Committee, trained in the gender-neutral application
of the system, an appropriate relative job order or ranking will result. This system allows jobs
to be measured in a consistent and objective manner, ensuring the success of the results.



FACTOR SKILL
JOB KNOWLEDGE

Job Knowledge is defined by two subfactors:
. EDUCATION
) EXPERIENCE
Job Knowledge is designed to evaluate:
® the job-related knowledge,
. skills, and
. abilities
required to successfully perform the duties of the position. These abilities may be developed

through formal training ad education, but they may also be the product of on-the-job
experience, either with the organization or with previous employers, in a related position.



FACTOR SKILL
EDUCATION

Education - refers to the:
. formal education, and
) training

ordinarily required to attain the knowledge, skill and ability required to perform the job
satisfactorily. Training may be from a number of professional or academic sources.

Appropriate certifications will be recognized.



FACTOR SKILL
EDUCATION

DEGREE DESCRIPTION

1 Less than High School Graduation.

2 High School completion or equivalent.

3 High School completion plus additional advanced courses (generally a course
of less than 1 year, eg. Air Brakes, WHMIS etc. but does not include first
aid training).

4 Recognized one (1) year certificate

5 Recognized two (2) year diploma.

6 Bachelors degree or recognized professional certification.

7 Masters degree or equivalent.



FACTOR SKILL
EXPERIENCE

This subfactor should be considered after the degree of knowledge is established. It serves as
a scale of measurement for the amount of practical experience that an average individual,
having the appropriate theoretical knowledge, specific education and specialized training,
would require to be able to perform the job duties and responsibilities. It includes the sum of
(a) and (b):

a) Previous on-the-job training and knowledge in lower-level or related positions
(within the College or elsewhere) including all required skills and knowledge

that are not accounted for in the education level.

b) The time required to learn the practical application of complex theoretical
knowledge that is considered to be particular to College of New Caledonia and
its work problems and to learn the associated techniques, methods, practices,
procedures etc.

It is important to note that this subfactor does not measure the actual experience of the
incumbent(s) in the job or others (eg seniority), but measures the minimum amount of time to

learn the skills required for job competence.



FACTOR SKILL

EXPERIENCE

DEGREE DESCRIPTION

1 Less than 6 months

2 6 months or more

3 1 year or more

4 2 years or more

5 3 years or more

6 4 years or more



FACTOR SKILL
JUDGEMENT AND COMPLEXITY
Judgement and Complexity is defined by two subfactors:
) Tasks/Problem Solving Complexity and
o Decision Making Complexity.
This factor is designed to evaluate the degree of difficulty inherent in analysing and developing

solutions to job related problems which may be of a technical, administrative or operational
nature. The requirement to exercise independent judgement in so doing is also evaluated.



FACTOR SKILL
TASKS/PROBLEM SOLVING COMPLEXITY

Tasks/Problem Solving Complexity - refers to the
] frequency,
° variety, and
° relative difficulty

of the tasks performed and the degree of analysis, creativity and innovation required. The
requirement for originality, creativity, and continuous upgrading in developing approaches,
techniques or procedures for solving problems is evaluated.

10



FACTOR SKILL
TASKS/PROBLEM SOLVING COMPLEXITY

DEGREE

DESCRIPTION

Work primarily involves the Performance of a limited number of specific
routine tasks which incorporate related steps, processes or methods. Selection

of a course of action from a limited number of ¢learly defined and easily
identified alternatives may accasionally be required for problem-solving.

Work primarily involves the performance of a variety of routine tasks which
involve several related, standardized processes or methods. Seme independent
analysis and selection of a course of action from a limited ranee of pre-

established alternatives is required for problem-solving. At this level you are
not developing something new.

Work primarily involves the performance of a variety of routine and non-

routine tasks that occasionally require the agpmmnn_af_dj_f_fﬂmm_and_umelatgd
processes and methods. Problem-solving requires indepengent identification
and apalysis of the facts and components of the problem situation and selection

of a course of action frem-arange-ofestablished-alternatives (eg. policy may be
primary guide, have standard department response). At this level you do

your own analysis, but are still working within an established range.

Work involves the performance of a variety of routine and non-routine task

requiring the application of different and unrelated processes and methods.
Problem-solving involves limited innovation Or creativitv and application of

analytical techniques to select an appropriate course of action. At this level,
you may be selecting something that has not been done before.

11



FACTOR SKILL
TASKS/PROBLEM SOLVING COMPLEXITY

DEGREE

DESCRIPTION

Work involves primarily the performance of non-routine tasks that may require
the application of specialized processes or metheds and the use of considerable

. Problem-solving involves interpreting considerable data or refining
work methods, techniques and/or approaches to be used.

Work mvolves mmsngal;mg_and_n:s.qlﬂng_a varlety of unnsnaLgo.nmugna

ne_w_quunangn on the problem S|tuat|on o
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FACTOR SKILL
DECISION MAKING COMPLEXITY

Decision Making Complexity refers to the extent to which the job is governed, supervised or

regulated by:
) historical precedents;
. specific instructions;
) established methods;

° documented procedures or policies; and
L availability, extent and nature of guidance from the immediate supervisor,

In evaluating this factor, consideration should also be given to the independence (i.e. how
much do you “fly by the seat of your pants”) of action which is designed into the position,
i.e., that which would be exercised by a fully qualified performer with average tenure (i.e. not

new trainee level, not 15-year veteran level).

13



FACTOR SKILL
DECISION MAKING COMPLEXITY

DEGREE

DESCRIPTION

Work is performed in accordance with established procedures and well-defined

standard practices involving limited freedom to select which methods are
applicable in any given situation. Work is ¢hecked for accuracy and
completeness. Matters which deviate from specific work instructions are

referred to the supervisor.

Work is performed in accordance with established procedures and well-defined
standard practices mvolvmg some freedom to select which methods are

applicable in any given situation. Work is reviewed regulariv and particulariy
upon compietion for accuracy and quality. Matters not covered in work
instructions reviewed with the supervisor.

Work is performed in accordance with standard practices and methods requiring
initiative to complete recurring assignments independently and judgement to
determine which of many methods are applicable in any given situation.
Finished work is reviewed for accuracy and quality. Unfamiliar situations are
referred to supervisor.

Work is performed within authorized limits prescribed by supervisor and/or
policy. Exercises independent judgement in selecting and interpreting

information, reconciling deviations from standard methods and resolving
problems. Finished work is reviewed for attainment of objectives and
adherence to deadlines. Supervisor is available to assist in resolving problems.

14



FACTOR SKILL
DECISION MAKING COMPLEXITY

DEGREE

DESCRIPTION

5

Work is governed by general policv. goals or outline of requirements requiring

judgement and initiative in identifying, adapting and applying procedures and

approaches to address unusual problem Situations and resolve mast conflicts.

Completed work is reviewed only for attainment of objectives and effectiveness
of results. Supervisor is involved on problems of major impact.

Work is governed by broad guidelines requiring considerable judgement and
Initiative to develon and interpret policy in planning and implementing major

projects and work assignments. The process of policy implementation is
reviewed for coordination with the work of others. Control is exercised only in
terms of assessing attainment of broad directives.

15



FACTOR EFFORT
MENTAL EFFORT

Mental Effort - refers to the nature, duration and frequency of sustained, intense periods of mental
concentration required in the position. This includes volume of interruptions and requirements
for changing focus and concentration which cause pressure and fatigue. "Minimal™ nature of
work requires normal mental concentrationand/or interruption. Consider the degree which would
normally apply to the position. Frequency identifies the extent to which this unusual mental effort

is required by the position.

To determine a rating in this subfactor you must determine both the:
a) Duration and
b) Frequency
of the mental effort. Once both (a) and (b} have been established, use the matrix provided to

determine the appropriate degree level.

16



FACT 'R EFFORT

MENTAL EFFORT
DESCRIPTOR DEFINITION
Duration:
Minimal Work requires normal mental concentration and/or interruption.

Concentration

Short

Intermediate

Extended

Nature of work requires short veriods (up t0 I hour) of sustained

mental concentration, and/or working with regular interruptions
and/or meeting moderately demanding work schedules.

Nature of work requires intermediate periods (1_hour and less
than 2 houts) of sustained mental concentration, and/or working
with frequent interruptionsand/or meeting demanding work
schedules.

Nature of work requires extended periods (more than 2 hours) of
sustained mental concentration and/or continuous interruptions
and/or meeting extremely demanding work schedules.

Note: Duration is more important than frequency.

FErequency:

Rarely

Sometimes

Often

Almost Always

less than 20% of the time (eg. less than 1 day per week), OR
infrequently, a very small part of most days, weeks or months.

20% to 50% of the time (eg. 1 to up to 3 days per week), OR
frequently, a small part of most days or weeks or weekly.

50% to 85% of the time (eg. 3 to 4 days per week), OR
regularly, a majority of most days or weeks.

more than 85% of the time, OR almost the entire day, every day.

17



FACTOR EFFORT
MENTAL EFFORT

Once the duration and frequency have been determined, use the matrix provided below to
determine the appropriate degree level.

Duration Frequency
Rarely (less Sometimes (20 | Often (50 to up | Almost Always
than 20% of | to up to 50% of | to 85% of time) (more than
time) time) 85% of time)
Minimal n/a n/a n/a 1
Concentration
Short n/a 1 2 3
Periods
Intermediate n/a 2 4 5
Periods
Extended 1 3 5 6
Periods

18




FACTOR EFFORT
PHYSICAL EFFORT

Physical Effort refers to the nature and frequency of physical exertion or strain normally required
to perform the job. "Minimum" work requires minimum physical effort and strain in a variety
of normal positions, e.g., intermittent standing, sitting, walking, with freedom to move around.
Consider the degree which would normally apply to the position. Frequency identifies the extent
to which unusual physical effort is found in the position.

To determine a rating in this subfactor you must determine both the:
a) Natureand
b) Frequency
of the physical effort. Once both (a) and (b) have been established, use the matrix provided to

determine the appropriate degree level.

19



FACTOR EFFORT
PHYSICAL EFFORT

DESCRIPTOR DEFINITION
Natyre:

Minimal Work requires light physical effort and exertion with unlimited
freedom of movement, eg. person sits or stands for prolonged
periods but has freedom to break pattern or move around.

Light Work requires light physical effort and exertion, e.g. prolonged
standing or sitting, with limited freedom of movement, prolonged
walking, climbing stairs, using light equipment or tools, handling
light weight materials { < 20 pounds).

Moderate Work requires moderate physical effort and exertion, e.g.,
climbing or working from ladders, using medium weight
equipment or tools and/or handling medium weight materials
(> 20 to < 50 pounds).

Heavy Work requires heavy physical effort and considerable exertion,
e.g. extensive climbing, using heavy materials or equipment
requiring straining, pulling and lifting (over 50 pounds).

Freguency:

Rarely less than 20% of the time (eg. less than 1 day per week), OR
infrequently, a very small part of most days, weeks or months.

Sometimes 20% to 50% of the time (eg. 1 to up to 3 days per week), OR
frequently, a small part of most days or weeks or weekly.

Often 50% to 85% of the time (eg. 3 to 4 days per week), OR
regularly, a majority of most days or weeks.

Almost Always more than 85% of the time, OR almost the entire day, every day.

20



FACTOR EFFORT
PHYSICAL EFFORT

Once the nature and frequency have been determined, use the matrix provided below to

determine the appropriate degree level.

21

Nature Frequency 7
Rarely (less Sometimes (20  Often (50to up | Almost Always
than20% of  toupto50% of to85% of time) (more than
time) I time) I 85% of time)
Minimal n/a n/a n/a t
Physical Effort
Light Physical n/a 1 2 3
Effort (< 20
pounds)
Moderate n/a 2 4 5
Physical Effort
(=>20to <30
pounds)
Heavy Physical 6
Effort ( > 50
pounds) —_— |



FACTOR EFFORT
MANUAL DEXTERITY

Manual Dexterity - refers to nature, duration and frequency of precise hand/eye and/or
hand/foot coordination and/or finer motor skills which cause pressure and fatigue. Consider
the degree which would normally apply to the position. Frequency identifies the extent to

which manual dexterity and coordination demands are required by the position.

To determine a rating in this subfactor you must determine both the:
a) Nature and
b) Frequency
of the dexterity. Once both (a) and (b) have been established, use the matrix provided to

determine the appropriate degree level.
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FACTOR EFFORT
MANUAL DEXTERITY

DESCRIPTOR DEFINITION
Nature:
No special Work does not require special manual dexterity or dexterity
coordination efforts.
Moderate Work requires a moderate level of manual dexterity and

Considerable

High

Frequency:

Rarely

Sometimes

Often

Almost Always

coordination effort where Speed is not the primary consideration,

(eg business equipment, computers, cash register, postal
equipment, copiers, switchboard, basic hand tools, operating a
vehicle under normal conditions, loading and unloading). Work

requires aceuracv_and/or repetition.

Work requires a considerable level of manual dexterity and
coordination effort, (eg. work with complex machines,
computers, tools and instruments which may involve calibration,
measurement, accurate high speed calculations, detailed lay-out
etc.) Work may require precise hand/eye coordination; and/or a

combination of speed and accuracy and/or repetition.

Work requires high levels of manual dexterity, precise hand/eye
coordination and/or a combination of speed and accuracy and/or
repetition, (eg. continuous high speed calculations, working to
high tolerance/precision levels).

less than 20% of the time (eg. less than 1 day per week), OR
infrequently, a very small part of most days, weeks or months.

20% to 50% of the time (eg. 1 to up to 3 days per week), OR
frequently, a small part of most days or weeks or weekly.

50% to 85% of the time (eg. 3 to 4 days per week), OR
regularly, a majority of most days or weeks.

more than 85% of the time, OR almost the entire day, every day.
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FACTOR EFFORT
MANUAL DEXTERITY

Once the nature and frequency have been determined, use the matrix provided below to

determine the appropriate degree level.

24

Nature Frequency
Rarely (less Sometimes (20 | Often (50 to up | Almost Always
than 20% of | to up to 50% of | to 85% of time) | (over 85% of
time) time) time)
No Special n/a n/a n/a 1
dexterity
Moderate n/a 1 2 3
Dexterity
Considerable n/a 2 4 5
Dexterity
High Level of 1 3 5 6
Dexterity




FACTOR RESPONSIBILITY
OPERATION, ADMINISTRATION, PROGRAM AND
SERVICE ACCOUNTABILITY

This sub-factor measures the level of responsibility for planning and delivery of operations,
administration, programs or services (O.A.P.S.). It also measures the scope (breadth and
depth), nature and level of accountability of the job for O.A.P.S.. Taken into consideration is
the probable effect of decisions/actions on O.A.P.S. and the ease with which errors can be
detected (i.e. checks and balances) and corrected. It also measures the effect of actions on

others, both internally and externally to O.A.P.S.(i.e. what is the impact of your mistake).

responsibility for financial resources This subfactor also measures responsibility for

information resources or the degree of responsibility for using, manipulating, generating and

maintenance of information, data or files.
Notes for implementing this subfactor:
l. Consider the nature of the more serious errors (i.e. what are consequences) of the job

(regardless of the type or cause),

2. Errors may be mechanical or errors in judgement.
3. Consider accountability in terms such as:
a) impact of decisions on overz!l service delivery, clients (i.e. includes students,

other college departments, zeneral public) and program directions.

b) financial; including handling money (eg. petty cash), budgets, revenue
operation or cost controls etc.

c) responsibility to ensure the health, safety and well-being of others.

d) damage or loss involving machinery, equipment, supplies or other assets.

e) responsibility for using, manipulating, generating and maintenance of
information, data or files and whether this information is confidential.

f) consider whether or not work is checked by others and the likelihood of errors
being detected.

g) the seriousness of an error.

h) length of time needed to correct an error.

) repercussionsto the College, department, or branch and the effects, both
internally or externally.
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FACTOR RESPONSIBILITY
OPERATION, ADMINISTRATION, PROGRAM AND
SERVICE ACCOUNTABILITY

DEGREE

DESCRIPTION

Minimal igput to an O.A.P.S. plan. Incorrect or inappropriate
recommendations/decisions have little or no effect on the College and/or its clients

or employees. Actions can be corrected in the normal course of duties. No loss
of resources, or if so, they are minimal. No responsibility for safety or well-being
of others except minimally, accidentally or indirectly. May work with
information, data or files that are straightforward and easily retrieved and stored
in existing formats.

Provides input/feedback to a specific segment of a O.A.P.S. plan. May update
client or College records. May collect information on clients, employees, services
etc. Incorrect or inappropriate recommendations/ decisions have a limited effect
on the College and/or its clients or employees. Actions could result in minor loss
of time or resources. May be minimally responsible for safety or well-being of
others. May modifv (adds, deletes. edits) information, data or files that are
somewhat complex. May recommend changes or develop new methods for storage
or retrieval.

Provides input/feedback to a specific segment or segments of an O.A.P.S. plan.
May implement  specific  plans Incorrect or  inappropriate
recommendations/decisions have a moderate level of direct ¢ffect on the College

and/or its clients or employees. Actions could result in some narm {0 otfers,
moderate loss of time, resources, or have repercussions within the department or

College. May manipulate or generate (create or write) information, data or files
that are complex.
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FACTOR RESPONSIBILITY
OPERATION, ADMINISTRATION, PROGRAM AND
SERVICE ACCOUNTABILITY

DEGREE

DESCRIPTION

Required to assess. determine and implement segments of O. AP S. nlans.
Responsible for overall delivery of a segment of O.A.P.S.. Participates in plan

development. Incorrect or inappropriate recommendations/decisions have a
moderate level of direct effect on the College and/or its clients or employees.

Actions could result in moderate loss of time, resources, considerable harm to
others, or have repercussions within the department or College. May manipulate
or generate (create or write) information, data or files that are complex.

itors the impl ion of and identifies s of f

plang. Monitors the O.A.P.S. resources. Analysis of program effectiveness is
expected.  Responsible for plan development. Incorrect or inappropriate
recommendations/decisions have a direct effect on the College and/or its clients or
employees. Actions could result in considerable harm to a number of people,
moderate loss of time, resources, or have repercussions within the department or
College. May manipulate or generate (create or write) information, data or files
that are complex.
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FACTOR RESPONSIBILITY
SUPERVISION

Supervision is defined by two subfactors:
a NATURE OF WORK SUPERVISED;
° SCOPE OF SUPERVISORY RESPONSIBILITIES.
Supervisory responsibility refers to the requirement of the position to instruct, guide, assign,

review, lead, direct, organize, control, train or appraise the work activities of others for the
efficient utilization of human and material resources. Considerationis given to both the nature

and scope of supervisory responsibility.
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FACTOR RESPONSIBILITY
NATURE OF WORK SUPERVISED

Nature of Work Supervised refers to the type and degree of control over e work of others.
(Note: Work Study Students are considered employees for the purposes of both
supervision subfactors if they are paid and not volunteers.) Differentiation between work

guidance and direct supervision can be explained as follows:

Work Guidance - providing information and/or instructions on completing tasks

which are similar to those in the incumbent's position.

Direct Supervision - having responsibility or making decisions on, training and
development for employees in addition to assigning and
reviewing their work.Direct supervision may include the
following duties: assign work, delegate duties; check the
quality/accuracy of work of others; formally train and
orientate new staff; develop work methods, procedures and
standards; responsible for scheduling of personnel; giving
advice, guidance, instruction, and direction; planning,
organizing, scheduling, and co-ordinating of work, efc..



FACTOR RESPONSIBILITY
NATURE OF WORK SUPERVISED

DEGREE

DESCRIPTION

Work involves go responsibility for providing training, guidance or work

direction to other personnel. May occasionally demonstrate work methods to

new employees.

Work involves on an intermittent (i.e. not a continuing responsibility, could
be seasonal or “once-in-a-while” having a temporary employee, ete.)basis
instructing personnel (doing similar work) onjob content or work methods and
procedures, while continuing to perform the normal day-to-day duties of the
position, This must be specified in thejob description.

Work involves regular responsibility (i.e. full or part-time responsibility for
supervision on an on-going continuing besis) for providing training and work
guidance to others while continuing to perform the normal day-today activities
of the position.

Work involves responsibility for assigning, checking and maintaining work flow
of junior staff in a work unit as a group leader while continuing to perform the
normal day-to-day duties of the position.

Work involves responsibility for direct supervision of non-supervisory
personnel performing similar activities within one segment of a discipline. This

level would be typical of a first line supervisor.
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FACTOR RESPONSIBILITY
SCOPE OF SUPERVISORY RESPONSIBILITIES

Scope of Supervisory Responsibilities refers to the total number of personnel supervised

directly and through subordinates. Note: The nature of work supervised must be rated at

least as a degree level 3 to rate a 2 or greater in scope of supervisory responsibilities.

31



FACTOR RESPONSIBILITY
SCOPE OF SUPERVISORY RESPONSIBILITY

DEGREE DESCRIPTION
1 No persons supervised
2 1 - 2 persons supervised
3 3 - 5 persons supervised
4 6 - 10 persons supervised
5 11 - 14 persons supervised
6 15 - 24 persons supervised
7 25 plus persons supervised
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FACTOR RESPONSIBILITY
COMMUNICATION

Communication is defined by two subfactors:
. Internal Communications

. External Communications

This factor is designed to evaluate the extent of responsibility for establishing and/or
maintaining contacts through communication, both written and oral, with staff and students
outside the immediate work unit oz with individuals external to the organization. This factor
applies only to positions where cantacts are essential to the effective performance on the job,

It is expected to reflect:
° the reason for the contact;
® the requirement to obtain or communicate important information;
® the need to initiate contacts;
° the potential effects of interactions; and

o the need for tact, diplomacy and persuasiveness to achieve results.
This factor is not a measurement of the communications that are a normal part of supervision.
Advisory Committees could be internal or external depending on where the committee
comes from. An advisory committee of college employees and/or studentsis internal, but
an advisory committee from the community is external.
Note: The mode of communication is not important, it could be verbal (in person or on

the phone) or written (on paper or e-mail), what is important is who the contact is with,
l.e. internal or external, and the reason for the contact.
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FACTOR RESPONSIBILITY
INTERNAL COMMUNICATION

Internal Communications: refers to contacts within the College. This includes all of the
departments of the College, staff, students (any student who has applied for or been

enrolled), instructors, etc.

Consider the degree which regularly applies to the position.
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FACTOR RESPONSIBILITY
INTERNAL COMMUNICATION

DEGREE

DESCRIPTION

Internal communication other than to receive direction is not a normal part of
the job.

Internal communication occurs in the course of performing the job and requires
basic communications skills such as providing or obtaining data or information
regarding routine business matters.

Internal communication is for the purpose of explaining, exchanging or
discussing commonly encountered business matters such as how_information
was collected, the basis of a calculation or the standard nrovisions 0Of college
regulations.

Internal communication is for the purpose of explaining routine and non-routine
business matters including how information was collected or processed or to

g6Ffect a breakdown in the flow of informatiofi Or to explain the application of

college regulations or responding to detailed enquiries.

Internal communication is for the purpose of providing guidance, instruction,

advice and explanation of non-routine business matters and/or policy; this could
include preparing and presenting basic group information sessions, Improper

handling could cause problems in relationships.
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FACTOR RESPONSIBILITY
EXTERNAL COMMUNICATION

External Communication - refers to contacts external to the College. This includes both
individuals and organizations. It also includes progpective students,
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FACTOR RESPONSIBILITY
EXTERNAL COMMUNICATION

DEGREE

DESCRIPTION

1

External communication, does not occur in the normal course of performing the
job and are_incidental and do not require other than basic communication skills.

External communicationoccurs in the normal course of performing the job and

requires basic communication skills such as providing or obtaining data or
information regarding routine business matters.

External communication, including contacts with the public and suppliers, is for

the purpose of ¢xplaining or discussing routine nefters, how information was

collected or the basis of a calculation or decision. Communication frequently
involves responding to others or initiating contact with others outside the
organization regarding routine matters.

External communication, including contacts with the public, suppliers and
funders, is for the purpose of explaining routine and non-routine or occasionally
contentious matters, how information Wes collected or processed Or to correct a
breakdown in the fllav of information. Communication frequently involves both
initiating contacts with others and responding to others.

External communication, including contacts with the public, suppliers and

funders, is for the purpose of providing guidance. instruction; or for the
purpose of explaining educational or non-routine business matters by

; this could include preparing and presenting basic group
information sessions Improper handling could cause problems in relationships.
Communication frequently involves initiating contacts with others or

representing the college in sensitive situations,
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FACTOR RESPONSIBILITY
EXTERNAL COMMUNICATION

DEGREE

DESCRIPTION

External communication, including contacts with the public, suppliers and
funders, requiring communication, i

discussion, and negotiations. involving
considerable explapation, and/or where policy and/or procedures need to be
developed or revised; this could include preparing and presenting

on an occasional basis. Improper handling could

compreliensive group sessions

cause problems in relationships with other organizations or segments of the
public. Communications is frequently at the same or higher levels and
frequently involves sensitive situations.
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FACTOR WORKING CONDITIONS
WORK ENVIRONMENT

Work Environment measures both:

a) conditions usually associated with the position which involve exposure to

The frequency of exposure is also evaluated. Consider the degree which would normally
apply to the position. Frequency identifies the extent to which the position is normally
exposed to the adverse environmental/hazardous conditions or disagreeable working
condition..
To determine a rating in this subfactor you must determins both the:

a) Nature and

b) Frequency
of the working condition. Once both (a) and (b) have been established, use the matrix
provided to determine the appropriate degree level.
An “Open Office” is atype of office where there is more than one person working, and
traffic or additional people in the work areas cause a distraction to completing a task.
For example the general office was rated as an open office for those positions where
concentrated mental effort was a requirement for the job but the other people talking (or
on the phone, or walking through, etc.) made it difficult to concentrate on the task.
However, if a person’s job is to meet and greet people, those same noises do not distract
unless the employee is also required to enter a pile of purchase orders into a spreadsheet.
All multi-user work areas are not open offices. People who are required to perform tasks
that require concentrated mental effort should have a quiet work space or be able to close

a door and if they do not, this makes for a disagreeable working condition.

attention.
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FACTOR WORKING CONDITIONS
WORK ENVIRONMENT

DESCRIPTOR DEFINITION
Nature:
None Work environment does not involve hazardous elements or
exposure to job hazards.
Minor Work environment involves some minor hazardous conditions,
e.g. open office plan, loading dock environment, local travel day
trips, likely exposure to verbal abuse, etc.
Moderate Nature of work requires extended periods (more than 2 hours) of

Considerable

FErequency:

Rarely

Sometimes

Often

Almost Always

exposure to hazardous conditions and/or exposure to job
situations where there is some possibility of injury. For
example, outdoor working environment, extensive overnight

travel, or frequent unscheduled overtime, or requirement to

operate a road vehicle.

Nature of work requires extended periods (more than 2 hours) of
sustained exposure to hazardous elements and/or exposure to job
situations where there is a distinct possibility of injury.

less than 20% of the time (eg. less than 1 day per week), OR
infrequently, a very small part of most days, weeks or months.

20% to 50% of the time (eg. 1 to up 13 days per week), OR
frequently, a small part of most days or weeks or weekly.

50% to 85% of the time (eg. 3 to 4 days per week), OR
regularly, a majority of most days or weeks.

more than 85% of the time, OR almost the entire day, every day.
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FACTOR WORKING CONDITIONS
WORK ENVIRONMENT

Once the nature and frequency have been determined, use the matrix provided below to

determine the appropriate degree level.
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Nature Freq ency
Rarely (less Sometimes (20 | Often (50 to up | Almost Always
than 20% of | to up to 50% of | to 85% of time) (more than
time) time) 85% of time)
None n/a n/a n/a 1
Minor n/a 1 2 3
Moderate " n/a 2 4 5
Considerable " 1 3 5 | 6




JOB ANALYSIS QUESTIONNAIRE

This questionnaire asks about your job - what you do. Please take time (we estimate about one hour) to
complete it accurately. Attach extra pages or examples if necessary.

When you have finished, give it to your immediate supervisor. Your supervisor will review it with you.
Each of you sign it when you are satisfied that it reflects the duties of the position. The signed copy is then
forwarded to Human Resources.

1. POSITION IDENTIFICATION
Name: Date:
Position Title: Position# (ifknown)
Division/Department: campus:

2, TASK DESCRIPTION

Consider the major activities or responsibilities you undertake (usually 3 to 6 of them):

- Describe each major activity, by phrase, at the top of each box;

- Estimate (to the nearest 5%) the percentage of time per month you spend on each; and

- Describe each activity using details er examples of the task complexity and problem solving involved.

Activity A: ( %)

Activity B: ( %)

s:hripolicy\actsht Nov 96




Activity C: ( %)

Activity D: ( %)

Activity E: ( %)




3. EDUCATION AND SPECIFICTRAINING
a) What should the minimum schooling or formal training be for a person being hired into this job?
[ ] Less than High School graduation
[] High School completion or equivalent
{ High School completion plus additional advanced courses
f Recognized one (1) year certificatein
[ Recognized two (2) year diploma in
[ Bachelors degree (or higher) specializing in
b) Is rades or professional certificate, license, or membership required, and if so please specify?
4. EXPERIENCE
How much concentrated experience in previousjobs and “on-the-job™ learning time should be required for
a new person with education as in Question 3. to perform the duties and responsibilities of this position?
Less than 6 months [ ] 61011 months [ ] 12to23 months [ ]
24 to 35 months [ ] 36 t047 months[ ] 48 to 59 months [ ]
60 months or more{ ]
5. INITIATIVE (INDEPENDENCE OF ACTION)
a) List 3 decisions you make or duties you b} List 3 decisions on which you consult with,
perform without reference to a supervisor. or seek approval from a supervisor.
L. 1.
2. 2.
3. 3.
¢) What guidelines, procedures, manuals, etc. are available to guide your decision making and

actions?




6. IMPACT OF ERRORS

Describe 2 typical major errors that could reasonably be made in your job, even with due care. Indicate the
worst consequences e.g. waste, time lost, money lost, injury, damage, effect on people.

7. COMMUNICATIONS

With whom are you required to communicate in doing your job? For the “People Contacted” column, use
titles. For “How” column indicate if in person, telephone, writing, etc. Consider students or potential
students you communicate with as “within the College” communications.

People Contacted How Often Purpose How

Within
the
College

-
Outside
the

College




EMPLOYEES SUPERVISED
Identify the number of employees supervised (i.e. assign work to, methods to be used, and take
responsibility for the work of the group) either directly and/or through subordinates.

0 persons (1] 1 - 2 persons [} 3 - 5 persons []
6-10persons [ ] 11-14persons [ ) 15 - 24 persons [ ]

25 plus persons [ ]

SUPERVISION OR DIRECTION EXERCISED

Name any employee work groups you superviseunder one or more of these categories.

a) Assign and check work of others doing work similar to yours.
b) Provide technical or functional guidanceto other staff.
¢) Supervise a work group; assignwork to be done, methods to

be used and take responsibility for all the work of the group.

d) Manage the work, practices and procedures of a unit. Responsible for
input on appraisals, discipline, and hiring personnel.

e) Other (specify)




10. PHYSICAL DEMANDS
Please describe the physical demands resulting in fatigue in your position. Include intense visual strain and
fine hand work or dexterity. Please identify the percentage of time monthly that you would spend in these
activities. Total percentage of time does not have to equal 100%.
{ % of time)
( % of time)
( % of time)
( % of time)
( % of time)
( % of time)
{ % of time)
( % of time)
11. MENTAL DEMANDS

Please describe the tasks requiring mental effort resulting in fatigue in your position. Include tasks
requiring intense mental concentration, frequency of interruptions, and demanding work schedulesand
deadlines. Please identify the percentage of time monthly that you would spend in these activities. Total
percentage of time does not have to equal 100%.

( % of time)
( % of time)
( % of time)
( % of time)
( % of time)
( % of time)
( % of time)
(.. % oftime)




12.  WORKING CONDITIONS

Is there some degree of unpleasantness in the day-to-day activities of your job? Disregard elements that do
not apply to you, and check only one of 'Sometimes™, "Often", or ""AlmostAlways ”. Provide examples
for each condition indicated.

Sometimes  Often Almost Examples
Always
L Dust/grime [ ] [ ] [ ]
2. Chemical substance(s) [ ] [ ] [ ]
3. Odour / fumes t 1 1T 1 1 7
4, Noise [ ] [ ] [ ]
5. Infectious disease [ ] [ ] ]
6. Isolation [ 1 [ ] [ 1]
7. Lack of work space [ 1 [ ] [ ]
8. Outdoor work [ ! [ ] [ 1
9, Physical danger/threats [ ] [ ] [ ]
10. Verbal abuse [ 1 [ ] [ ]
11 Other (specify):
[ 1 [ ] [ 1
[ [ 1 [ 1
[ ] [ 1 [ ]
[ 1] { ] 1

How much travel is required by your position on a monthly basis? Explain.




13.

SIGNATURES

EMPLOYEE’S SIGNATURE

Date:

MANAGER’S SIGNATURE

Date:

|




COLLEGE OF NEW CALEDONIA
POSITION DESCRIPTION

CLASSIFICATION: This space is intended for
identification of the wage/salary band and is not to be
completed by other than Human Resource staffafter the
position has been rated.

POSITIONTITLE:

Suggested title, may be changed after consultation

INCUMBENT: To be leftblank for master tile. The
incumbents name will be inserted when a copy is
prepared for distributionwith the appointment letter.

SUPERVISOR’STITLE: Excluded personnel
responsible for evaluating position.

DIVISION: This intended to reflect the area of the
college the employee will work in. For example, College
Foundations, Community Services, C&CE.

DEPARTMENT: Specificarea such as Nechako or
V.ALT,

TYPE OF APPOINTMENT:
Regular or Seasonal or Special Funded

STATUS: Full Time or Part Time

DECISIONS REQUIRED: Refers to the extent to

which thejob is governed by specific instructions,
established methods, documented procedures or policies
and availability, extent and nature of guidance from the
immediate supervisor.

FINANCIAL SIGNING AUTHORITY:
According to established college policy.

SPECIFICDUTIES: General list of duties which

the position is expected to perform.

"5



SCOPE OF SUPERVISION: Refers to the total Ii)é’

number of personnel supervised directly and through
subordinates.

NATURE OFWORK SUPERVISED: Refers
to the type and degtee of control over the work of others.

SKILLS REQUIRED: Include educational

requirements, number of ygars related experience
required and any special training required.

SUPERVISION RECEIVED: General, direct;

General indirect; Limited, indirect; Direct

In describing this element, consideration should be given
to the independence of action which is designed into the
position, i.e., thatwhich would be exercised by a fully
qualified performer with average tenure.

CONTACTS: Internal contacts refers to contacts
within the college and includes all departments of the
College, staff, students, instructors. etc.

External contactsrefersto contacts external to the college
and includes both individuals and organizations.
Contacts identified here should be those which are
essential 1o the effective performance of thejob.

ENVIRONMENT : Consider both conditions usually
associated with the position which involve exposure to
physical hazards/adverse working conditionswhich could
lead to physical ham or disagreeable working conditions
present in the workplaceand location wok is carried out.

DATE:
APPROVALS:

Supervisor Signed by excluded personnel
responsible for evaluating the position.

it

Human Resources

VYice-President



Position Title: Position # :

Date Rated:

Committee Sign Off:

Subfactor Rationale Degree
_ Level

Education

Experience

Tasks/Problem
Solving
Complexity

Decision Making
Complexity

Mental
Effort

Physical
Effort

Manuat
Dexterity

O.AP.S.
Accountability

Nature of Work
Supervised

Scope of
Supervision

Internal
Communication

External
Communication

Work
Environment

Copy to manager: Total Points:

Copy to Union: Salary Band

s:hrpayeqty\RTGSHEET. WPD Dec 96 Salary Range:




Appendix B: CNC Weight Chart

Factors Veight legree Levels ubfactor | Veight
Subfactors ront 1 2 3 4 5 6 7 laximum | lack
Skill 39.02% 41.07 %
Education 9.76% 16 32 48 B4 80 96 112 112 11.50 %
Experience 9.76% 16 32 48 64 80 06 96 9.86 %
Tasks Problem Solving Complexity 9.76% 16 32 48 64 80 896 96 9.86 %
Decision Judgment Complexity 9.76% 16 32 48 64 80 96 96 9.86 %
Effort 21.95% 2218 %
Mental 7.32% 12 24 36 48 60 72 72 7.39 %
Physical 7.32% 12 24 36 48 60 72 72 7.39 %
Manual Dexterity 7.32% 12 24 36 48 60 72 72 7.38 %
Responsibility 29.27% 26.90 %
OAPS Accountability 9.15% 15 30 45 60 75 75 7.70 %
Supervision Nature 4.27% 7 14 21 28 35 35 3.59 %
Supervision Scope 3.66% 6 12 18 24 30 36 42 42 4.31 %
Internal Communication 6.10% 10 20 30 40 50 50 513 %
External Communication 6.10% 10 20 30 40 50 60 60 6.16 %
Working Conditions 9.76% 9.86 %
Disagreeable Conditions 9.76% 16 32 48 64 80 96 96 9.86 %
Total|  100.00% 164 System Total: 974 _.100.00 %

A Supplement to the PPWC, Local29 Collective Agreement

06/30/98



JOB EVALUATION RECONSIDERATION FORM

NAME: DATE:

POSITION TITLE: POS.# (if known)

In accordance with Article 8.03 (b) of the Collective Agreement, please identify the reason for
this submission.(Check one)

[ 1 Substantial changes to the position by the college.
[ 1 Duties and responsibilities have been changed.
[ 1 Job descriptiondid not reflect the duties and responsibilities of the job.

Attach the College approved job description with this submission.

Please provide information to support the above reason for submission (please copy additional
pages as required).

Would you like to make a presentation to the Pay Equity Committee? Yes[ 1 No[ ]

Signature:

s:hripoficy\reconfrm.wpd ~ Nov 96




Appendix C: Regression Formula

Regression Formula Data

'J Tot. Curren
Position Pos. Pts. Job rat«
Office Asst |_Lab Monitor 201 180 14.25
Office Asst llI-Rec Asst. 803 200 16.70
Labourer 108 260 14.42
Bldg. Serv Asst. {I-Driver 2308 339 18.54
Bldg. Aerv. Asst. lI-Security Guard 2304 366 18.54
Admin Coord-Career Cir Nach 1701 371 18.99
Admin Cood-Support Work Plc. 1702 397 18.99
Admin. Coord-Student Placement 1708 403 18.99
Bldg. Serv. Asst. lI-Grounds 2302 425 18.54
Building Serv. Asst. li - Facilities 2309 433 18.54
Admin Asst. |-Asst. Planning Officer 2203 442 21.10
Tech-IMS 2706 483 20.97
Build. Serv. Engineer-Power Eng. 2501 509 20.66
Admin. Asst. | -Athletic & Rec. Asst. 2206 511 20.92
Tech. Comp. Hardware 2707 512 20.97
Prog. Analyst lll-Application Support 2101 579 25.59
Prog. Analyst Ill-Systems Support 2102 579 2559
Regression Output:

Constant 9.346603

Std Errof Y Est 1.185866

R Squared 0.865379

No. of Observations 17

Degrees of Freedom 15

X Coefficient(s) 0.024668

Std Err of Coef. 0.002512

A Supplement to the PPWC, Local 28 Collective Agreement

07/03/98



CNC Rating Summary

Position

5. # [Prod

Gen

Labourer - CafeteriaAsst. - Dishiwash
Labourer - Cafeteria Asst. - Cashier
Labourer- Cafeferia Asst. 1

Labourer - Program Support
Labourer-Program Support
Labourer - Cafeteria Asst. 1

Labourer - Caleteria Asst.

Labourer

Office Asst. | - Lab Monitor - Com. Srv.
(Office Asst. |-LabMonitor - Quesnal
Offica Asst. 1-LabMonitor - Mack.

Lib. Asst. | - P/T Shelving

Lib. Asst. 1- Mailroom Clerk

Lib. Asst. |- Catzloguing/Procassing
Lib. Asst. | - Circulafion Night Clerk
Lib. Asst. |- interibrary Leans

Lib. Asst. I- Cirgulation AsstiShelver
Lib. Asst. 1- Circutation Asst/Shelver
Lip. Asst. | - Circulafion Asst/Shelver
Lib. Asst. 1 + Shelving

Lib. Asst. 1-8.L. (Know)

Office Asst. If - Clerk Typist Ii - Nechak
Office Asst Il - Clerk CES, Admin & Re
Office Asst. Il - Regional - Quesnel
Offica Asst_ Il - Shipper/Receiver
Office Asst. U - Booksiors

Office Asst. Ul - Clerk Typist Il - Nechak
Office Asst. 1l - Reglonal - Bums Lake
Offica Asst. Il - FinancialAig Clerk
Office Asst. If - Public Services Clerk
Office Asst. It - Public Serviaes Clerk
QOffice Asst. | - Public Ssrvices Clerk
Office Asst. Il - College Store Asst.
Qffice Asst. I§ - Clerk Il - Quesnel
Office Asst. Il - Clerk W Mackenzie
Office Asst. Il - Switchboard Reception
Office Asst. Il - Clerk ED.C.

Crfice Asst. li - Clerk/Typist, Health Sci
Office Asst It - VAULT Clerk

Office Asst. If - Admissions Assistant
Office Asst. Il - Clerk il Mackenzie
Office Asst. I - Clerk il Madkenzie
Office Asst, H - Area Assist, E.D.C.
Office Asst. 1 - Equipmasnt Clk, Qu
Office Asst. [} - Access Clark, Qu

Day Camasst, I+ Day Care Teacher
Day CareAsst. | - Child Gare Help
Day Care Asst. I- Day Care Teacher
Daycare Asst. | - Childcare Asst.
Daycara Asst. |~ Infant & Toddler

Lib. asst. Il - Office
Lib. Asst. il - IMS FilmClerk

Office Asst. il - Cigrk Typist i - Nechal
Office Asst. Il - Clerk - Records Mica.
Office Asst. Il - Gym Clerk. Evenings
Office Asst. Il - Clerk Ilf - Quesnel

101
102
103
104
105
106
107
108

201
202

401
402
403
404
405
408
407
408
409
410

501
502
§03
504
505
506
507
508

510
St
512
513
514
515
518
517
518
518
520
521
522
523
524

601
602
603
604
606

701
702

801

2333 Fmememonrn——

-~ .y~ ok = = R M R A sk eh ek o h SR = =h =k =k =k =

[ —y

-

802
803
804

-3 -

b Rai

14.42
14.42
14 42
14.25
14.25
14.42
14.42
14.42

14.26
14.256
14.25

15.05
1505
1505
15.05
15.05
15.08
15.05
15.05
15.05
15.05

15.05
15.05
15.05
15.05
15.05
15.05
15.05
15.05
15.05
15.05
15.05
16.05
15.05
15.05
15.05
15.05
15.05
15.05
15.05
15.05
$5.06
15.05

15.88
15.88
15.88
15.88

15.88
15.88

1588
15.88
15.70
15.88

Education |Experience |Task/Prob Declludg Mental Physical  |Dexterity |DAPS Super Natu |Super Scop |internal |External  |Gondition t
D iPts.| D Pts.| D Pts.| D Pis.| D Pis | D Pts| D Pts| D Pis | D Pts| D Pis{ D Pts|l D pPis! D Pis | pis
. 16| 1 i8] 1 18 wi 1 12| 3 3| 1 12 1 1) 17 i8] 1 10 1 10| 3 48 220
118 1" 18 1i 18 16 1, 12 2, 24 P | 1 15 1 7 1. 8 2z 20 110 3 48 230
1 18] 1 1B} 1 18 w1 12| 2 24 2 24 1 18] 1. 7 1 8] 2 2o 1 16] 3 48 230
1 18 2 328 1 16 6 1; 12 2 24 1 12 1 15 17 1 8] 2 20 i 10, 1 18 202
1 16l 2| 32 1 16 16 1, 12 20 24 17 12 1. 15 1 7 1. 6} 2 20 1. 100 1 18 202
11 6] ¢ 18| 1! 16 16 1 12| 20 24| 2 24 1. 18] 17 1, 8] 2' 20 1 10, 3 48 230
1) 18 1 18 116 ¢ 16 11 12 2 2 L 1 15 1 7 1 6 2 20 t 10 3 48 218
1 i w® 1. 18 1 1w B 1 12| 5 &0 1 12 1 15] 1 7 1 8| 1 10 1 1] 4 4 260
| i
2’ 32| 1i 1| 1] 16| 1] 18 1) 12| 11 120 1 2] 41 15[ 17 1 8] 11 10 110 1: 18 180
20 82| 1. 18t 1, . 1 18 1 12) 1 12 1 12| 1 18] 4L ¥ 1 8| 1 10 1, 10 1 18 180
2i 32 1] 16 1 15 1; 16 LI 1| 12 1{ 12 1i 15 1] 7 1, © 1 10 1, 10 1: 16 180
! I | ; '
2y 3z 2‘ 2| 1 1w 1 ; 6 1 5' 12| 2] 24 1. 12 1; 18| 1| 7 18 2l = 11 18] 1 16 218
1oeep 20 32l 4 8 1 18] 1 42| 2] 24| 11 12| 1] 1B} 1. 7 1 6 2 20 2. 20 1 18 212
2 32| 2| @2 4| 1 1, 16| 1 2| % 2 20 24) 1 1B} 1 7 1. B 1l 10 4 ] 1 6 208
2| 32| 31 48[ 2i a2 2] 32 1] 12 1, 12 1; 12 2, s 3 = 1 6 3. 30 2 20| 2 32 319
2! 32| 2 32| 1 18 1 18 1 12 1, 12 1 2| 4l 5f 87 1, 6| 2 20f 2 20 1 18 218
20 32| 1; 8| 1. 1B 1 18 T 12 oz 24 1 o12f 1Y 5| 1 7 1. 8/ 2 20 1 1w 1+ 16 202
2i 32 1 18 1, 18 1 18 112 20 24 o1zt 15| 7 1 6 2 20 110 116 202
2: 32 10 18] 1, 18] 1 L 18 1 121 2| 24 1 12 ;5] 17 1 8 2: 20 11 1 1B 202
zj 32| oy 8| 1) 1 10 18| 1] 92 2 M 12| 1l 15 1 7 1, 6| 2. 20 1 10 t 1.8 202
2 a2 =25 32y 2| 321 1| 18 1o12) 1 oaz) 1l oz 1 sl P 7 1 8 3 30| 2 W 1 8B 242
2] a2 3‘ ) 2! a2} r[l s 1 12 17 12f ¢ 12 2 30 17 8 2z =20 22 200 1 18 263
2i a2 64/ 3: 48f 2 32| 3 36y 1 12} 21 24 3; 45 1. 7 i, & 37 30| 3 30f 3 48 414
2! az 48/ 2! 32; 1, 1] 2| 24 1120 4 a2| 20 3| 17 i 8 2.m 2 20§ 1 18 2718
2; 32} 3 48 2| a2 10 18) 2/ 24 . 3B 1, 12| 31 45 1. 7 1. & 3 30 3 s0| 2 a2 350
2 321 3| 48 48| 2y 32( 2! | 3 =« Pzl o3 45 1 7 /8| 3 30| a 30 2 a2 370
2| 32 3 4| 3 = 1 .l 1 12 1 2| 1 12| 20 30 1 7 1. 8 3 30| 2 20, 1 18 273
3| 48 4. 64 3| a4 2! =32 al a6 1 12 2, 24 3, 45 1.7 1 & 3; 30 2. 20 3 4B 420
2, 32| 4, 64 al 48 =2 s2| 8 3| 1 42 2, 2] 3 45 1, 7 1 & 3 30| 2' 20/ 3 48] 404
2, 32| 4} 641 3 48| 2 82| 31 | 1} 12| 2. 24] 3 45 1 7 1 6 3 30| 2 20| 3' 48] 404
2| s2| 4y sl o+ 8| 2| 82| a3 sl 1) 12 20 24| 3 a5 1 7p 1 & 3 30 2 20/ 3 48 404
2| 32| 4 64 sl 48| 2} 32 i 38| 1 121 2 24| 3 45 1 7 1 6 3 307 2' 20/ 3 4B 404
2] 32| 3| 48] 3| 48| 2 32| 2| 24 20 1, 42] 3 45| 1 7 1 6 3 30. 3 30 2 32 370
2! 32| 2| a2 2. =2 2] 32 17 12| 1 12} 112 2 30 1. 7 i 6 3 36] 2° 20f 2: 32/ 289
2! 320 4] e84 2 32 1 8 1 2 1 12t | 12 2% 3 1 74 1 & 2z 20 2 20 1 16 279
2; 32| 2| a2 1 18l 20 32| 3 g 3 36! 3. 35 2 W 1.7 1 6 2 200 2 200 3 48/ 351
2] 32| 2| 32 2 3| 11 16 21 24 1120 10 1zp 2t 30| 1 7 1 6 2 200 2 20 1 16 259
2 32 17 18 1 16 11 16 1. 12 1 12 2 4 1 15 1 7 1 3 2 20 2 20 116 212!
2| a2| 2| s a1 a3 2f 32 2 A4 112 1, 12| 20 30 1 7 1 & 2 200 2 20 1 18| 215
2 32 4 &4 s 48| 2, 32 3 36 1. 2] 2 24] 3% 45| 1 FA | 6. 3 30 2 200 2 32 38
2, 32| 4| 64| 2 a3z 1; 16 1 12 1 12 1l ozl 20 s0 1. 7 1 & 2, =0 2 20 i 16 279
2| 32| 4| e84 2 32 11 18 1l 12 1: 12) i o12p 2 3e| 1 7 1 6 2i 200 2 20 1. 18 279
2‘ 32 4| 8¢ 2 32 ‘a2l 2 24l 1 120 1 12| 2' 30 1 7 1 6 a3 30 3 30 3 48| a5y
2! =z 3, 48 2| 32 20 a2 1: 12| 12 q2f 1 12| 1 B 1 7 1 6 3, 30 1 1] 1 18 284
2[ 32 40 &4 2i 32 1i 16 1; 12 1 12 1 12 2. 30 1: 7 1 6 2" 20 2, 20 1 16 279
1 | H
4. 84| 2l a3 3 48| 2| 32| 3l =6 2| 24 1; 12| 4l &0 LR A 6 3 3 2 20 3; 48 419
2 32 3 32 2, 32 2‘ 32 3, 36 2| 24 i 12 4‘ 60 1 7 1 B 3. 30 1 10 3/ 48 351
4] 64 2! aa| 3| 48 2 32 3 g5 2 1. 12| 4, 60 11 7 1 € 3, 30 2 20| 3 48] 419
4l 84| 20 32| 3| a8 20 a2 3t 3| 2| = 1 12 41 &0 17 1 € 3 30 2. 20 3' 48| 419
4 &4 2‘E a2 3 48 2 32 af a3 2l 24 1, 12| 4 o 17 i & a 33 2 20 3. 48 418
3 48 3;' 48| 21 32 1 18] 2' 24 1 12 2] 24| 2, 30 I 1 & 2' 200 2 =20 1, 16 303
2 32| 3 48 2| 82 2 32 28 1 12 2 24 2, 3 Iz 1 6 3 30, 2 20 1 16 313
3. 48 4i 64! 3 48 20 32| 3. % 4 12| 2 24f 3 a8 1l 7| 1 6. 3 30! 2 20| 3° 48| 420
a3l 48 4| 64 3 48 2. 32| 3 36 1: 12| 4 48 3 45 1 7 1 6 3 300 1 10| 2 32 418
2l 32 1l 1w 4. 18 2. 32 1 2] 1, 12 112 2 30| 1 7| 1 &€ 2 200 3 30 2 32 257
2 32z 3; 48, 2/ 32 1 16 1 12 1112 1 12| 2, 30 1 7 1 & 2 20, 1 10 1 16; 253

011559



CHC Rating Summary

Gen Education |pyperignce |TaskiProb |Decijudg |Mentat  |Physical |Dexterity |0APS Super Natu |Super Scop linternat | {Canditi Tot
Position Pos.2 |Pret | JobRatd D Pis. | b Pl | D Pl D Pl B | b P | b s oD P | b e |Super Seop intamal | (External  (Candition | Tet |
M aaAsst. Il - Counseliing BOS| f 15.88 3 48 4 64 3 48 2 32 3 36 1 12 1 12 2 30 1 7 1 6 2 2p 2 20 "' 2 | 387
Office Asst. 111-Clerk - Fin Services so6| f 15.88 3 48 3 48 3 48 2 32 3 38 1. 12 2 24 3 45 2 1 1 [ 3 30 3 30 2 405
Office AssL Wl - Admin Stenv - Admissio | 807 1 1588 3. 48 4 64 3, 48 2 32| 3 3/ 1 12| 3 3\ 3 45 1 7 1 6 3 30 2 20 2 32/ 416
Officer Asst. Hl - Clerk Il - Quesnel ang| f 15.88 3: 48 4, 84 3| 48 2 32 3 38 11 12 2i 4 3'45 2 14 1" 6 R 2 20 3 48 427
Offics Asst. lll - Region - Bums Lake stof | 1588) 3' 48| 4. 4| 3. 48] 20 32| 3 3 5, 12 2'24 a1 45 1 7 I & 3 30| 2 =20 3 48 420
Offica Asst. IIf - Accounts Data Entry Clk | 811 | 1588) 3 48 4, B4 3, 48 20 32 3 36 112 2 24 3’ 45 17 1 6 3 30| 3 30 2 32 414
Office Asst. It - Clerk - Accts Payable 812| ¢ 15.88 3 48 4 M 3 48 2 32 3 1 12 2' 24 2 45 4 7 1 [ 3 30 3 30 2 32 414
Office Asst |1} - Clerk - Records Mice. 813| f 15.88 3 48 4 64 3, 48 2 32 3 35 112 4 48 2 45 1 7 1 3 3 30 T 10 2 32 118
Office Asst. I} - Clerk - Records Mice. 14| f 15.88 3 48 4 ™M 3' 48 2 a2 3 38 1 12 4 48 3 45 1 7 1 & 3 a0 19 2 32 418
Office Asst 11} - Capital Assets/Fin Serv a5 f 15.88 3 48 4 B4 3| 48 2, 32 2 11z 2, 24 3. 45 1. 7 1 8 3. 30 4 40 2 32 412
Office Aut HI - Admin Stenc - HR. B16| f 15.88 3 48 3i 48 3l 4a 2 32 3 36 1, 12 20 24 3, 45 1. 7 1 6 3 30 2 20 2 32 388
Office Asst. 1§ - Clerk - Purchasing 817| f 3 4 4: 64 3. 48 2! 32 3 36 1, 12 20 24 3, 45 1 7 11 & 3 30 3 30 2. 3 414
Office AssL [Il - Clerk-Accts Rec/Cashier| 818 f 15.88 3 48 4. &4 3 48 2. 32 3. 3B 1 12 2, 3 45 1 7 1 8 3 a0 4 40 2 32 424
Office Asst It - Cashies/Room Bookings | 819 f 1588 2 32 4, e4] 3 a8l 2| 32 3! 3w 1. 12} 2 24| 3 45 1. 7 1 6/ =3 30| 3 a3 3 48] 414
Offica Asst. Il - Clerk 11 CE s20| f 15.69 2| =2 3+ 48 2, 32 1 18 2, 2 1, 12 1. 12 2 30 1. 7 1 8 2 20 2. 20 1 16 275
Offica Asst. lil - Admi. Stano - Regions 21| f 3, 48 2! 32 2, 32 17 16 2 24 1 42 2 24 2 30 17 1 6 2. 20 2. 20 1 18 287
Office AUt M - Cierk Il 822 f 15.88 3| 48 4| o4 3 48 2! =2 3 36 17 12 2, 24 3, 45 1. 7 1. 6 3. 30 3 30 3 48 430
Office Asst Il - Gymnasium Clerk, Days f 1568 2, @2 2l 32 1| 18 1 16 1 ‘ 12 2 11z 2. 30 1 7 1i 8 2. 20 2. 20 1 186 243
Bidg. Serv. Asst. { - Custodian - Nech. 01| f 1775 1. 16| 3. 48| 2] 32 1, 18 1"12 a4 48 12 1, 15 1 7 1 8 1 10 1 16| 3 48| 280
Bldg. Serv. Asst. | - Custodian-Mac 02| 17.75 1] 18 3,748 2 32 1 16 1] 12 4 48 1 12 1| 15 17 1 6 110 1 10 3 48 280
Bldg. Serv. Asst | - Custodian-FtWare 903| | 17.78 1: 16 3 48 2! 32 1 \ 16 1, 12 4i 48 1 12 1 15 1 7 1 & 1 10 1 10 a 48 280
Bldg. Serv. Asst. | - Custodian 04| 17.75 1 18 3| 48 2] 32 11 18 1, 12 4 48 1 12 1i 15 1 7 1M 6 2 m 1 10 3 48 290
Bldg. Serv. Asst. | - Custodian 905| 17.75 1! 18 3| 48 2| a2 Il 18 1] 12 4! 48 1 12 1 15 17 1;, & 2 m 1 10 3 48 290
Bldg. Serv. Asst. | - Custodian 906( f 17.75 il 18 3! 48 2l 32 1. 16 1 12 4; 48 1 12 1 15 7 1, & 20 M 110 3 48 290
Bldg. Serv. Asst. | - Custodian 07| f 17.75 1 18 3 48 2! 32 1 18 112 4 48 1 12 1 15 1 7 1, 6 2z M 1 10 3 48 290
Bldg. Sexv. Asst. | - Custodian o08| f 17.75 1 16 3 48 2, 32 1© 18 1 12 4, 48 1 12 1 15 1 7 1. 8 220 110 3 48 290
Bldg. Serv. Asst. I - Custodian 908! f 17.75 1, 18 3: 48 2! a2 i 18 1, 12 4 48 17 12 1 15 1 7 1 6 2 M i to 3 48 290
Bidg. Serv. Asst. | - Gustodian 910 f 17.75 1 ‘ 16 3i 48 2l =22 1; 18 1) 12 4 48 1 12 i 15 1 7 1 B 2 20 i 10 2 a8 290
Building Serv. Asst. | - Custodian, St Re| 011 1775 LRR -4 3 48 2 a2 L ) 112 4; 48 1 12 t 15 1 7 1 B 2 2 1 10 3 48 280
Building Serv. Asst | - Custodian S/F, Bt  912| f 17.75 1] 18 3 48 2| =2 1 16 1 12 4! a8 i 12 1. 15 1, 7 1. & 1 10 1 10 3 48 280
Buoilding Serv. Asst. | - Custodian, BL 913 f 17.75 1 16 3l 48 1! 16 1. 16 1 i 12 4! 48 i 12 1! 15 1 7 1 & 1! 10 1 10 3 48 264
Building Serv. Asst | - Asst. Grounds 914 m 17.75 a\ 48 3; 48 2 32 2; 32 2‘ 24 4 48 2, 28 zi 30 2 14 1 6 1 10 3 20 4 64 410
H ! . i .
Day Care Asst. Il 1001 f 16.68 4! 64 3 48 3l a8 4 &4 3l 36 2 24 10 12 4. B0 3 2 1 6 4 40 3 30 3 48 501
Day Care Asst. Il 1002 1 16.68 4} 64 2 32 3! 48 3' 48 3 35 2 24 1 12 4 &0 2 14 1 6 3 30 2 M 3 48 442
Daycare Asst. |l - Asst. Daycare Teacher| 1003 16.88 4 M 3l 48 3: 48 4l M 3: 36 2, 24 1 12 4i 60 3 = 1 [} 4 49 3 30 3 48 501
Day Care Asst. Il - Infant & Todd. Cent. | 1005 PH 3! 48 3 a8 4 64 3 38 2 24 112 4 60 3 1 [ 4 40 3 30 3 48 501
Offica Asst. IV - Payroll Glerk 1201) 16.88 3' 48 4 64 41 64 2 a2 4! a8 12 2 24 3. 45 1 7 1" 8 3 30 3 30 2 32 442
Office Asst. IV - St. Accts. Payable Clerk | 1202] f 16.88 3i 48 5 B0 4, 64 3 48 3 36 t 2 2 24 4 60 4 28 z 12 5 80 4 40 2 a2 534
Offica Asst. IV - Printroom Cierk 1203| f 16.88 2zl 32 3 48 2; 32 2 32 2 24 3 35 1 12 3 45 1 T 1 5 3 30 3 30 4 84 398
Office Asst. IV - Office Asst. - IMS 1204 f 16.88 3 48 3' 48 3. 48 2 32 3" 36 1 12 3 38 z 30 1 7 1 3 3 30 2 20 118 369
Offica Asst. IV - Office Asst. - PRIAdvert | 1205| f 1671 3 a8 3' 4B 3" 48 2" 32 3" 36 112 2 24 2 30 1 7 1 6 2 20 3 30 1 18 387
Office Asst. IV - Coop Office Asst. 1266( f 16.88 3 48 3 48 3! 48 2! 32 3 36 1 12 2 24 2- 30 1 7 1 6 2 z0 2 20 1 16 347
Office Asst. IV - WP Operator 1207 16.88 3. 48 3, 48 2, 32 1. 16 3 36 2 24 5 60 2, 30 3 = 1 (5 3 30 1. 10 1 18 377
Otfice Asst. IV - Centra-Student Success| 1208| 16.88 3, 48 3. 48 3 48 2 3z 2 36 1 12 2 24 3 45 2 14 1 6 3 30 2 20 1 16 373
Office Asst. tV - Cost Share Lit Proj Asst | 1209] 16.88 3! 48 31 48 3 48 2 32 30 36 1 12 2 x4 2 30 1 7 1 5 2 20 3 30 T 18 as7
Office Asst. [V - HR Data Entry Clk 1210 3. 48 4 64 3| 48 2'32 &4 48 1 12 2 2 3 45 1 7 1 & 3 a0 2 20 2 32 418
! i .
Toolroom Attendant - Welding P/T 14ot| f 16.88 2 32 3. 48 1] 16 2132 1 12 3. 36 1. 12 2 30 1 7 1 & 2 20 2 20 3 4B
Toalroom Attendant - Service Writer 02| f 16.68 2{ a2 3! 48 1 18 21 32 1 12 2; 24 12 2 30 1 7 1 6 3 30 2 20 3 48
Toaloom Attendant - Trades 1403( f 16.85 2] a2 3 48 1 18 2 32 1T 12 3 36 1 12 2 3 1 7 1 ] 2 . m 2 =0 3 48
Toolroom Atlendant - Produciion Cook | 1404 16.88 1. 18 3 48 1 18 2 32 2: 24 3 36 2 24 2 30 1 7 1 5 3 30 1 0 3 48 327
Toolroom Attendant - Welding 1405) f 16.88 2; 32 3l 48 1 16 2! a2 12 3 38 112 2 30 1 7 1 ] 2 20 2 20 3 48 318
Toolroom Attendant - Danson 1408] f 16.88 2" az 3' 48 1] 16 2. 32 10 12 3 38 112 2 30 1 v 1 5 2 20 2 20 3 48 318
\

Office Asst. V - Prog. Asst - Nech PROG| 1501 f 18.08 3. 48 5 B0 4'6 4 3 48 3! 35 1 12 1 12 4 B0 1 7 1 3 4 40 5 50 z 3z 495
Office Asst. V - Clerk - Sr. Build Sendces| 1502| 18.09 3 48 5 80 3 48 2" 32 3 3 1 12 2, 24 3 45 1 7 1 3 4 40 3 30 2 32 440
Office Asst. V - Prog. Asst. - Nech PROG  1503| f 18.09 3! 48 5. 80 4 64 3 48 3 36 1, 12 1 12 4 60 1 7 1 3 4 a0 5 50 2 32 495
Office Asst. V - Cafateria Supervisor 1504 f 18.09 3 48 4 64 4 M 2 3z 3: 36 1 12 1 12 4 60 4 28 4 24 4 40 4 40 3 48 508
Office Asst. V - Prog. Asst -B.L. 1565 f 18.09 3" 48 3. 48 2' 32 2 32 2 24 1 12 1 12 2 30 1 7 1 6 3 30 2 200 1 7
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CNC Rating Summary

Position

Gen Education |Experience

os. ¥ [Pre-D| JobRate D - Pts.| D : Pis. |
Office Asst. V - Pregrammer - B.L. PRC 1506 f 18.08 3, 48 5 80
OfficeAsst. V- Prog. Asst. - B.L. Prog 1807 f 18.09 3| 48 5 80
Office Asst. - Prog. Asst. - Trades 1508| f 18.09 3 48 41 64
Offica Asst. V- Prog. Asst. - CEd.PRC | 1509| f 18.09 3 I 48 5; 80
Cffice Agst V - Prog. Asst. - C Ed. PRC 18510 f 18.09 3 48 5; 80
Office Asst. V - Clerk - Admissions 1511 f 18.09 3 ] 4B 5 80
Office Asst. V - Clerk - Sr. College Ston | 1512} f 1808 3 48| 41 64
Office Asst. V - Prog. Asst. - VALT -B1 | 1813] f 48.08 2. 32 3' 48
Offica Asst. V - Prog. Asst. - Lit. - Mack 1514 f 18.09 2" 32 3; 48
Office Asst V - Schaduling & Reg Asst, 1515 f 18.09 5: 80 5 80
OfficeAsst V ~ Equip Suppert Bums L 1516 f 18.08 4] 84 3 48
Office Asst. V - Program Asst. ED.C. 1517 f 18.08 5| 80 7, 112
Cffice ASIC V - Prog. Asst. Mk 1518 3 48 5 80
Offics AsstV - Prog Asst Literacy, Ne 1519 2; 32 3 48
Secretary }l - UT Sciences 1801 1809 4l s4| 4| &4
Secretary I - Regional Sefv. - Quesnel | 1802 18.0% 3l a8 4] &4
Secratary 1 -C & CE 1603 18.08 4 B4 5 B0
Secretary )l - Business 1604 18.08 4 : 64 4| 64
Secretary i - Nursing/Dental 1605 18.09 4: B4 4 64
Secretary H - UT Ars 1605 18.09 4| 64 4 64
Secretary Il - Human Senvices 1507 18.09 3] 48 4t @4
Secretary Il - Trades 1608 18.08 3! 48 4; 64
Secretary Il - Regionat Sarv. - Mack 1603 18.09 3| 48 4, 64
Secretary Il - Colfege Foundations 1610 18.09 4l 64 4, 64

\

Admin. Coord. - Career Centre-Nech 17e1 18.99 3l 48 l 48
Admin. Coord. - Supported Work Pic. 1702 18.99 4i 64 48
Admin. Coord. - LiaisonA*rogram {BL) 1703 1996 3 5‘ 80
Admin. Coord. - Payroll Supervisor 1704 19.16 3 48 5| 8o
Admin. Coord. - Family Life - B.L. 1705 19.16 3| 48 4 &4
Admin. Coord - Gomm. Lials. {Mack) 1708 19.16 3] 48 5] a0
Admin. Coord. - Head Daycare 1707 18.16 4| 64 5 B0
Admin. Coord. - Student Placement 1708 18.99 4 64 I &4
Admin. Coord. - Valua Add Prog Ques 1703 19.66 3 48 5 80
Admin. Coord. - Prof Coord Youth Ops 1710 19.66 3! 48 4 64
Admin. Coord. - Head Daycara Teache | 1711 19.16 4! 64 sl 8o
Admin. Coord. - Project Coord Family € | 1712 19.16 3] 48 -
Admin. Coord. - FAE Culreach. BL 1713 3; 48 ! B4
Admin. Coord. - Prog. Coord., Lakes 1714 3; 48 L 80
Prog. Analyst | - Micro Computer Syster | 1801 1959 sl 80| 4 &
Prog. Analyst |- Stats ReportAsst. 1802 19.59 5 80 5 80
Power Plant operator 1803 19.59 5! B0 4 64
Prog. Analyst il - Network Engineer 1801 Gi 96 55 80
Admin. Asst. il - Coop Coordinator 2001 25.76 4; 64 5; B0
Admin. Asst il - Coop Education 2002 2576 4 64 5 B0
Admin. Asst. Il - Coop Coordinator 2003 2578 4f B4 5 80
Admin. Asst. Il - Academic Advisor 2004 2578 51 8ol 4! &
Admin. Asst. Il - Financial Aid Officer 2005 25.78 5| 80 5l a0
Admin. Asst. li - Coop Coordinator 2006 2576 4 64 » a0
Admin Assist Il - Accass Fad .. Qu 2007 sf 48| 5 @0
Admin Assist Il - Advisor 1IB8T,CE,BL 2008 S‘ 80 31 48
Prog. Analyst it - Applications Support | 2101 25.59 6! 96 5' 80
Prog. Analyst i - Systerns Suppon 2102 55| 6 o8] 5! w0
Admin. Asst ! - Nechako 2201 21.10 s! 80 5 80
Admin. Asst. i- General Accountant 2202 21.10 5i B0 5/ &0
Admin. Asst. 1.Asst. Planning Officer 2203 21.10 5| 80 3l 48

Task/Prob  |Dec/du iMantal FPhysical  |Dexterity
D_Pis i D ‘Pts | D Pis.| D .Pis| D . Prs |
4 64 3 48 a 36 1. 12
4 4 3 48 3| 38 1 42
3, 48 2 321 3 3l 1 12
4: &4 3 48 3; 38 10 12
4 64 3; 48 3. 36 1 12
4 64 3 48 30 36 1 12
3 48 3. 48 3" 36 1 12
3 48 2 32 3 36 1 12
3, 48 2" a3z| a3l 36 t 12 1 12
5] 8O 3 48 4. 48 1 12 2! 24
3| 48[ 20 az| 21 24| i 12| 2| 2
4 54 3} 48| 31 36 1 12 1, 12
4 B4 3: 48 sl 3B 1, 12 1'12
3] 48 2; 32| sl 38 11 12 1 12
. i
48 3l 48 3 36 1: 12 2f 24
3 48 3| 48| 3t 38 1 12| 2 24
4! 64 3l 48 3} 36 10 12 20 24
3 48 | 4B 3 36 1 12 2t 24
3t 48 3 48] 3 36| 1 12| 20 24
3 48 3i 48 3 36 1 12 zi 24
3] 48 2, 32| 3 38 112 21 24
3’ 48 2i 32| 3 38 12 2 24
31 48 2) 22| 3| 3 1" 12 2l 24
sl 48| 3 a8 3 3| 1° 12| 20 24
3! 48 2 32| 3l 3 L2 1; 12
3! 48| 3| a8 3l 3 1 12 1; 12
4/ &4 3 48| 3! 38 1 12 1 12
41 e4| 3¢ 48| a4l 48| 11 12| 21 2
3. 48[ 2{ 32 2| 24 11 12[ 1] 12
4| 64 3| 48| 31 36 17 12 112
4, & s! 8| 3| 38 2l 24 1, 12
3| 48 3| 48 31 36 1. 12 11 12
4, &4 3l 48 3 38 1 12 1: 12
3| 48 F 32| 2t 24 1 12 1; 12
4! 84 5; B0 3 ‘ 36 2] 24 1 12
3: 48 3| 48| 2} 24 1 1z 1 12
4] 64 3; 48 21 24 1; 12 11 12
4 e4| 3' 48 3 38 1! 2| 11 2
‘
5' 8| a3 48] 4; 48] 1 12| 2 24
4 64 4 64 5' 60 1 12 3 36
3; 48 2 i 32 20 24 1t 45 2 24
6 %5 & 9% 5 60 1, 12| 2 24
4] B4 ! sl 3 oas| 0, 12| 1! 12
4; 64 4! &4 3; 38 12 1 12
4 64 4 64| 31 38 1 1z i 12
4 &4 4 64 3; 36 I 1z 112
5. 80 4 64 4; 48 i 12 2 24
4: &4 4 o4 3, 36 12 1 12
4! g 3 48 3| 36 112 1 12
4i 3l 48| 3! 38 1: 12 11 12
sl sl 3 48] 4 48| 1 12| 2 24
5! ®o| 3 43 4, s 1 12| 2 29
5 &80 4. 64 3; 36 1 12 2 24
5 B0 4, 64 5 60 | 12 20 24
3, 48 3l 48 4, 48 1 12 20 24

QAPS Super Natu |Super Scap linternal External Condition L
D_Pts.| D Pts | D Pis.| D Fts| D Pis. | p P .

t 7 1 6 4 40 5 50 2 32 :gg

L RN 4 1. 6 4 40 5 50 2 32 ana

T B 3 30 3 30 i 16 388

17 LER 4 40 5 5o 2 32 435

1: 7 1 6 4 40 s, so| 2 32 495

4 28 2 12 5 50 2 z0 1 16 488

4 2 2 2 3 30 3 30 1 16 441

2 14 17 @ a3 3 30 1 18 348
2 30 2" 14 1+ 6 3 30 3 30 116 346
5. 75| 4; 28| 4, 24 5 50 2 20 1 18 585
2] 30 i, 7 1, 8 3 30 2 20 1 16 361
4 &0 1. 7 1, & 4 40 5 50 2 32 559
4 o 17 1. 8 4 40 4; 40| 2 @2 485
20 30| 21 14 1" & 3 s 3 30 1 18 346
3! 45 1 ! 7 1 8 3 3o 3 30 1 18 430
3 45| 2; W 1. 6 4 40| 4, 40 1 16 441
3l 45| 4 28 2 12 3 30 4, 4o/ 2 a2 515
31 45 17 1 6 3 30 3 30 1 16 430
3 45 1. 7 1. 6 3 30 3 30 1 16 430
31 45 1; 7 1 6 3 3 3. 30 1 16 430
3 45 t 7 1 & 3 30 2. 20 1 16 ags
3 45 1.7 1 6 3 30 2 20 115 383
3 45 17 1 6 3 30 2' 20 118 388
3 45 2 14 1 6 3 30 3 30 1 18 437
2, 30 17 1 6 4 40 2. 20| 2 a2 3n
2' 30 7 1. 6 3 30 4 40 1 16 ag?
41 &0 4 28 2; 12 4 40 5: 50 2 32 522
4 60| 4 =28 2 12 5 50 5 50 2 @2 556
& au 1i 7 1! -1 3 30 3 30 1 16 359
4; 60 o7 1 8 4 40| S5 50| 2 a2 495
5, 75 4 28 3| 18 5 50 5' 50 3 48 629
zi 30 1. 7 1. 6 3 30 3 30 1 18 403
4 &0 17 1, & 2 20 5 50 1 18 459
2 30 1. 7 1, & 31 30 3 30 1 18 359
5| 75 4, 28 4; 24 §: 50 si sol a3 a8 635
3 45 . 7 1, 8 3 30 4 40 1 18 4p0
3 45 17 1 & 3 30 5 50 2 32 442
4 &b i 7 1, 6 4 40 5 50 2 32 495
4 60| 3 21 1© 6 4 40 4 40 1 16 539
3 45 2 1 1 6 4 40 4 40 1 18 557
3 45 2 14 8 3 W 3 30| 4 o4 509
5 75 2 14 1 6 4 40 4: 40 1 16 655
5. 75 1.7 1: B 5 50 5. 50 2 a2 552
5 75 1, 7 1. & 5. 50 5 50 2 a2 552
5 75 1. 7 1 8 5. 50 5. 50 2 32 552
5 75| 2 14 1 6 5 50 5. so| 21 a2 559
§ 75| 4 28 20 12 5 50 5 60| 2 32 645
5 75 17 1. & 5 50 5i 50 2 32 552
4 60 1 7 1 6 3 a0 4+ 40 1 18 459
4 60 1 7 1 6 4 40 4, 40 116 469
5 s 2: 14 6 4 40 40 16 579
s o 2 0™ & 4 40 14 40 16 579
§ 15| 4 28| 4 24 s 50 5' 50 1 18 619
§ 75, 4 28| 4 24 5 50 5 50 32 659
3 45 LR 1 6 3 a0 3 30 1 161 442
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CNC Rating Summary

- Gen ducation |Experience |Task/Prob |Decijudg |Mental Physical  [Dexterity |OAPS Supeor Nater |Super Scop [internal External Condition | Tot
Position s.#\Prel| obRa | D Pts | D Pts | D Pts.| D 'Pts.| D Pis.| D Pts | D Pis.| D Ps| D Pis.| D Pis.| D pis. | o ps. ‘ D __Pis. | Pis.
— R e —— A —. " o " E— ] - — l‘

Admin. Asst. | - Program Cord{Ques) 2204 f 211 3 48 5 80 4 64 3 48 3 36 1 12 112 4 60 1 7 1 [ 4 40 5 50 2 a2 495
Admin. Asst. ¢ - Bums Lake 2205 f 211 5 80 5' B0 5 80 4 64 3 36 1 12 2 24 5 75 4 28 4 24 5 50 5 50 t 15 519
Admin. Asst t - Athletic & Rec. Assl. 2206| m 209 5 80 4: 64 4 84 3. 48 3 36 1+ 12 1 12 4 60 3' 21 3 18 3 30 5 50 1 15 511
Admin. Asst | - Mackenzie 2207| F 211 5 80 580 5 80 4 &4 3 3 1 12 2z 2 5 75 4 28 4 24 5 50 5 50 1 15 519
|
Bldg. Serv. Asst. If - Maintenance 2301 m 18.5 3: 48 5: 80 3 43 3 48 2 24 4. 48 2 24 4° 60 2 14 1 & 3 30 3 30 4 64 524
Bldg. Serv. Asst. Il - Grounds 2302| m 185 3 48 4 64 3 48 2 32 2 2 4 48 2 24 3 45 2 14 1. 8 2 20 3 30 4 64 487
Bldg. Serv. Asst H - Maint Driver 2303( m 18.5 3 48 5 80 3 48 3 48 2 24 4 48 2 24 4 80 2 14 1 & 3 30 3 30 4 B4 524
Bidg. Serv. Asst. I - Security Guard z304| m 18.5 2 2 2 32 3 48 2 32 1 12 3 38 1 12 3 a5 1 7 1 6 2 20 2 20 4 B4 366
Bldg. Serv. Asst. li - Security Guard 2305 m 185 2, a2 2 32 3 48 2 32 1 12 3" 3B 1 12 3 45 1 7 1 6 2 20 2 2 4 64 368
Bldg. Serv. Asst. Il - Security Guard 2306 m 185 2" 32 2! az 3" 48 2 32 1 12 3 36 1 12 3 45 1, 7 1 6 2 20 2 20 4 B4 366
Bldg. Serv. Asst Il - Security Guard - 2307 m 18.5 2, 32 2. 32 3 48 2. 32 1. 12 3; 38 142 3" 45 1, 7 1 6 2 20 2 20 1 64 366
Bidg. Serv. Asst Il - Driver 2308 m 18.5 1 16 2, 3z 1. 16 1. 16 3, 86 2 ™ 3. 36 2! 30 1. 1 1 & 2 20 2 20 5 80 338
Building Sarv. Asst. Il - Fadilities 2308 m 18.5 2! a2 4! 64 3 48 20 a2 2. 24 4 48 i 12 3, a5 4: 28 2 12 2 20 2 20 3 48 433
1 . | . '
Bldg. Serv. Asst. lll - Cust. Crew Chief | 2401| f 206 2! a2 4 64 3 48 2. 32 2 24 4] 48 112 2 3 4 28 5. 30 3 30 1 10 4 B4 452
Blig. Serv. Asst. il - Maint. Crew Chief | 2402| m 206 31 48 [} !I 96 4 &4 3 48 3 36 2: 24 2 2 5: 75 4, 28 4 24 50 4 a0 3 48 605
i | ! '
Blidg. Serv. Engineer - Power Eng. 2501 m 208 5 80 4 ' 64 3, 48 2. 32 2 4 48 2 2 3 45 2" 14 1 [ 3 30 3 30 4 B4 509
Classroom Aide - Trades Auto -TLRM 2601 f 209 2| az 3 48 2, 32 2. 32 1 12 3 36 1 12 3 45 7 [ 2 20 2 20 3 48 350
Classroom Aide - ASE 2602 209 3| 48 4 o4 3| 48 2! 32 z; 24 10 12 112 3 45 LR | [ 3 30 2 1 18 364
Classroom Aide - ASE 2603| 1 209 4 64 41 64 4] 64 2. 32 2 24 1 12 1oz 3 45 1N7 & 3: 30 4 40 118 416
Classroom Adde - Cormections 208 2‘ az| 3| 48| 2/ a2l 2 32| 2| =24f 1l 42| 1 2| 2 3w 1 7 €] 3 30| 1+ 10 5 80| 388
Classroom Alde - Bums Lake ABE 2605| f 209 2| az 3] 48 2, a2 2 az 2l 24 1. 12 1 12 2. 30 . 7 [ 3 30 11 1 1B 281
Classroom Aide - Bums Lake ABE 2606 f 209 32 3! 48 3 48 2. a2 2 24 1 12 1 12 21 30 1 7 & 3 30 1 10 1 18 307
Classroom Aida - Bums Lake ABE 2607 f 20.9 2‘ 32 3{ 48 2t 32 2 32 2 24 1 12 1 12 2! 30 7 & 3 30 1 10 1 18 231
Classroom Aide - ASE 2508| 209 4 B4 41 64 4 b4 2: 32 2 24 1 12 1 12 3 45 7 8 3 30 4 40 1 18 416
Classroom Alda - ABE Fort Ware 2605( f 209 2| 32 3! e 2| 32 2t 3z 2 24 1 12 1 12 2 30 7 6 3 30 110 2 32 307
Classroom Aide - ABE Fort Ware 2610| 209 2! a2 3; 48 2 az 2. 32 2, 24 1 12 1 12 2: 30 1 7 & 3. 30 1 10 2 a2 307
Classroom Aide - ABE MacKenzie 2611 208 2‘ 3z 3l a8 2 a2 2, 32 2 2 1 12 1 12 - 17 & 3 30 i 10 1 18 291
Classroom Aide - Office Admin MacK 2612 ¢ 29 2 32 a3l a8 2: 32 i, 1B 2. 24 1" 12 1 12 2 30 1. 7 6 2 20 1 10 1 18 285
Classroom Aide - interpreter 2813 4 B4 3, 48 3, 48 2 32 3 3 1, 12 5! &0 2. 3e 1 7 & 2 2 z 20 1 16 393
Technician - Library 2701| f 208 5} BO 2! = 2, 32 2 a2 2. 24 112 1 12 2" 30 17 6 3 30 2 20 116 33
Technician - Lab: Biology 2702| | 208 5 80 3! 48 3. 48 21 32 20 24 2 24 2 24 4 &0 107 & 3 30 2 20 4 64 1867
Technician - Library Ancillary Services 2703 f 2089 5; ®0 27 32 2; 32 2 32 20 24 1 12 2 4 230 1: 7 -] 3 30 2 20 1 6 5
Tachnician - Lab: Forestry 2704 | 209 5 80 3| 48 3: 48 2. 32 2 24 4° 48 112 4 60 1 7 [ 3 20 2 2 4 64 479
Technician - Lab: Nursing 2705| f 208 5| 8o 3| 48 37 48 2; 32 20 1 12 1 12 2 2o 1 7 & 3 30 2 20 118 355
Technician - IMS 2706 m 208 5| 80 4. 64 3j 48 3 48 3, 36 2 24 4 4B 2 30 7 6 3 30 3 30 2 a2 483
Tachnician - Computer Hardware 2707 m 208 5‘ 80 41 &4 3 48 3 48 3. % 2" 24 4 48 3 a5 321 [ 3 30 330 2 32 512
Technitian - Library: Circulation 2ro8| f 209 5| 860 2 a2 3 48 2, 32 2 4 1 12 1 12 2 3 3 2 & 3 30 2 20 2 a2 are
Technician - Lab: Dental 2708| f 209 4, 64 2 3z 3t 48 2 32 2 24 1 12 2 24 4. 60 -7 5 3 30 3 30 z 32 401
Technician - Lab: Chemistry 70| f 209 5‘ 80 3 48 3, 48 2; 32 20 24 2 4 2 24 4 B0 1 7 & 3 30 2 20 4 B4 487
Technician - Lab: Foreshy 2711| f 209 5 B0 3" 48 . 4B 2z 32 2 2 4 48 112 4 &0 1 7 & 3 a0 z 20 4 B4 4719
Jachnician - Lab: Nursing z7ea| f 209 5 8 3, 48 37 48 2 32 2 24 1 12 112 2 30 1 7 & 3 30 2 20 1 18 385
Technician - Lab: Electronics aria| f 209 5 B0 3, 48 3l 48 2 a2 2. 24 1 12 4 48 4 60 1 7 [ 3 30 2 20 4 B4 479
Technician - Lab: P/T Dental 2714| f 209 4" &4 2: 32 3l 48 2 32 2, 24 1 12 2 24 4 60 1 7 & 3 30 3 30 2 a2 401
Technicizn - Lab: Physics 715 f 209 5. 80 3 48 3 a8 2. 32 2. 24 2" 24 2 24 4 60 1 7 & 3 30 2 20 4 B4 467
Technician - Lab: Bialogy 76| o 209 5. 80 3; 48 3; 48 2, 32 2 24 2 24 2 24 4i 60 1 7 8 3 30 2 20 4 B4 487
Lead Hand - Senior Engineer 2801 5! 80 4 B4 3 48 3 48 2 24 4 48 2 24 4" 80 4; 28 12 3 30 3 30 4 &4 560
. ' ’ i '
Employment & Educ. Advisor, Mk 3000 5 B0 5. BO 4 64 3 48 3. 36 112 1 42 3 45 321 12 4 40 5 50 116 516
Classroom Aide t - Pathfinder Lab, BL 3001 2 32 3! 48 2 32 2 32 2 24 112 1 12 2 30 1 7 6 3 30 T 10 i 16 291
Classroom Aide Il - Pathfinder Lab, BL | 3002 3 48 3 48 2 32 2 32 2 24 112 112 2 30 1 7 & 3 30 20 1 16 37
Network Administrator 3003 & 86 4' &4 5 80 L ] 4 48 1+ 12 2 24 § 715 2 14 6 4 40 40 t 16 563
Project Planner 3004 6. 85 5. BO 5 B0 4 64 3 38 1 12 1 12 5 75 2 14 [ 5 50 5 50 2 32' 807
Accounting Clerk 3005 3 48 4 B4 3 48 2 32 3 38 1 12 2 24 2 30 1 7 1 5 3 30 3 a0 3 48 415
Senior Accounting Clerk 3008 3 48 1 B4 4 &4 3 48 4 a8 112 2 24 3 45 1 7 1 [ 4 40 3 30 3 4B 184
Prog. Assist. - Elder Coord., BL 3007 4 64 3 48 2 32 2 3z 2 24 1 12 112 2 30 1 7 1 [ 3 30 3 30 1 16 343}
Community Networking Centra Clk 3008 2 32 3 48 2" 22 2 3 1 12 1 12 1 12 2 30 1 7 1 & 2 20, 2 20 1 279}
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CHNC Rating Summmary

Gen Education |Experience |Task/Prob [Dec/Judg (Mental Physical  |Daxterity  |OAPS Super Natu |Super Scop (Internal Extornal Condition t

Position os.#(PreD| JobRate D Pts. | D :Pts. | D !Pis. | D 'Pts | D Pts.| D :Pts. | D Pts | D 'Pts. | D Pts. | D Pts i D iPts | D Pis.| O Pts.\ s
Administrative Assistant, Trades 3009 4. 64 & 96 5 &0 4 6 3; 38 1 12 2 24 5 75 4. 28 2 1 4 40 5 50 2 32 613
Clark, Trades Division 3010 3 48 4, 84 3 48 2 32 3 3 1, 12 z 24 2i 30" 1 7 1 & 3 30 2 20 1 18 373
Receptionist, College Directions 3011 20 32 2 48 2 32 2, 32 1, 12 1 12 1' 12 2! 30 1 7 1 -] 2 20 2 20 1 16 279
Institutional Research Officer 3012 6 98 4 64 5 8¢ 4 64 4 48 1 12 2z 21 4: 60 2. 14 1. & 5 50 5 SO 1 18 584
Admin. Assist. - Student Services 3013 3 48 3] a8 2, a2 21 U 1, 12 1, 12 190 12 2, 30 1. 7 1 6 3 30 2 20 1 18 305
Clerk/Typist - Sp.Funded Vander. 3014 3 48| 4 ea| 21 U 116 4 12| 1 12 2] 24 2 30 1 7 1 6 2 220 2 20 1 18 307
Deli Worker 3015 2, U 2: 32 1! 18 2" 312 1 12 3 36 3 36 1 15 1 7 1 L] 3 36 1 18 3 43 312
Disributed Learning Coordinator s 98 Si 80 8. 80 5 80 3, 38 1. 12 1 12 5: 7% 1 T 1 é 5 50 3 3 1 16 580
Continuing Education Clerk 1, 18 3 48 2; a2 18 2 24 1. 12 1 12 2; 30 1: 7 1 8 2: 20 2 20 1 18 250
) | o © {0 e A 0 i o io B ¢ foo 0 .0 0
l o ioa i o | o i e 0 {oo i 0 ©0 g 0 Y 0 0
Project Coord.-Youth Community 5 80 4 o84l 3 48 3 48| 2] 240 ) otz 1) 12 2y 300 40 7| 1] & 3. 30| 4 e 2 32 4D
Family Support Worker - BL 2! 32 2 l 32 2i 32 21 32 2] 22 £ 12 1 12 2| 30 1 7 1 8 3l 10 4 40 5 80 369
Work Placement Coordinator s| 80 s! @0 3| a8 3l as 2] 24 t! 12 1 12 3 45 1 7 11 6 3 30 4 40 2 32 464
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Band# [bold"= interim rate Tot. Current | 2000 PE P.
Pos. # & Range [Position **Incumbent Pis. $/hr Target Gap
2202| Salary |Admin. Asst. 1- General Accountant Law, Debra 659 2270 27.71 5.01
1901| BandK [Prog. Analyst!l - Network Engineer Bowness, Bradley 655 27.83 27.71 0.08
650-699

2205| Salary [Admin. Asst. I- Bums Lake Davidson, Sharon 619 22.47 26.44 3.97
2205 BandJ [Admin. Asst. |- Quesnei Helzel, Pat 619 22.47 26.44 3.97
2207 600-848 [Admin. Asst. |- Mackenzie LaVale, Erin 619 22.33 26.44 4.11
2201 Admin. Asst. |- Nechako Wheeler, Brenda 619 22.47 26.44 3.97
3009 Admin. Assist. -Trades Division Trenaman, Debbie — _®13 2265 26.44 379
2005 Admin. Asst. Il - FinancialAid Officer Zackowski, Kay 845 26.01 26.44 0.43|
1707 Admin. Coord. - Head Daycare Teacher Duffey, Natalie 629 26.44

1711 Admin. Coord. -Head Daycare Teacher/BL Dell Wanda 835] 20.74 26.44 5.70
2402 Build. Serv. Assist. I}i - Maint. Crew Chief Barker, Wes 605 22.11 26.44 4.33
2004 Admin. Asst. Il - Academic Advisor O'Meara, Tami 559 25.17

2006| Salary [Adimin. Asst. Il - Coop Coordinator Nielsen, Allan 552 26.01 25.17 -
2003| Band! |Admin. Asst. Il - Coop Coordinator ~~~vacant ~ ~ ~ 552 2517

2002] 550-599 [Admin. Asst. Il - Coop Coordinator Bekkering, Betty 552 26.01 25.17 -
2001 Admin. Asst. Il - Coop Coordinator Fitzpatrick, Colleen 552 2424 25.17 0.93
1704 Admin. Coord. - Payroll Supervisor Brisbois, Susan 556 2064 25.17 453
3016 Distributed Learning Coordinator Thompson, Tracey 580 20.32 25.17 4.85
3012 institutional Research Officer Boese, Barb 584 2253 2517 2.64
2801 Lead Hand - Senior Engineer Richards, Neil 560 2422 25.17 095
3003 Network Administrator Kennedy, Tracey 563 21.01 25171 4.16]
1802 Prog. Analyst | - Stats Report Asst. Cerina, Carla 557 20.33 2517 4.84
1515 Office Asst. V - Scheduling & Reg Asst. Miller, Bev 585 19.76 25.17 5.41
2101 Prog. Analyst Ill - Applications Support ___|Dang, Ken o N 578 25.84 2817 -
2102 Prog. Analyst lll - Systems Support Blain, Rob 579 25.84 25.17 -
2206| Salary |Admin. Asst. I-Athletic & Rec. Asst. ~~~vacant--- 511 23.90

2301 | BandH |Bldg. Serv. Asst. I - Maintenance Jones,Rob Rivet,Laurier Griffith, Alva 524 19.91 23.90 3.89
2303 | 500-549 |[Bldg. Sew. Asst. Il - Maird./Driver ~~~yvacant~ ~ ~ 524 5390

2501 Bldg. Serv. Engineer- PowerEng. Comeau, Wilf Mackay Cy Baker,B 509 20.83 2390 3.27
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CNC Pay Equity Results Summary - IncumbentInformation

Band# bold" = interimrate Tot. Current | 2000 PE PE
Pos.# | & Range |Position Incumbent Pis $/hr Target Gap

1005 Day Care Asst. It - Asst. Head Tchr, Inf & Tod Emerson, Cheryl 501 18.54 23.90 5.36
1001 Day Care Asst. |l - Asst. Head Teacher Jackson, Christine  Hepburn, Yvette 501 18.54 23.90 5.36
1003 Daycare Asst. |l - Asst. Head Daycare Teacher/BL |Ancheta, Kathy 501 18.55 23.90 5.35
3000 Employment & Education Advisor, Mk L'Herault, Carole 403 19.39 23.90 4.51
1202 Office Asst. IV - Sr. Accts. Payable Clerk Bull, Nancy 534 18.54 23.90 5.36
1504 Office Asst. V - Cafeteria Supervisor Carew, Julie 508 19.53 23.90 4.37
1803 Power Plant Operator Rosche, Perry 508 20.64 23.90 3.26
1801 Prog. Analyst | - Micro Computer Support Anderson, Kevin 539 20.76 23.90 3.14
1603 Secretary Il - C & CE Noel, Sheryl 515 19.53 23.90 4.37
2707 Technician - Computer Hardware Uhrich, James 512 21.22 23.90 268
2007| Salary |Admin. Assist. ll - Access Facilitator, Quesnel Cash, Karen 459 21.75 22.63 0.88
2007| Band G |Adrmin. Assist. |l - Access Facilitator, Nechako Smilinski, Charlene 459 21.22 22.63 1.41
2007 | 450-499 |Admin. Assist. Il - Access Facilitator, C&CE Peterson, S., Coldwell, T. 459 22.18 22.63 045
2008 Admin. Assist. Il - Advisor; |.B.T. Initiative - BL Radley, Gail 469 21.75 22.63 0.88
2008 Admin. Assist. il - Advisor: 1.B.T. Initiative Lalonde, M icki 469 25.15 22.63 -
2008 Admin. Assist. ] - Advisor: 1.B.T. Initiative O'Meara, Tami 469 21.75 22.63 0.88
2008 Admin. Assist. Il - Advisor: 1.B.7. Iniliative Patey, Albert 469 21.75 22.63 0.88)
2008 Admin. Assist. Il - Employment Advisor Scolt, Steven Comell, Linda 469 21.75 22.63 0.88
2204 Admin. Caord. - Program Coord(Ques) Moss, Dana 485 20.19 2263 244
1706 Admin. Coord. - Comm. Liais. (Mack) ~~~vacant~ ~ ~ 495 22.83 o
1714 Admin. Coord. - Program Co-ordinator, Lakes Dist. [Benedict, Teresa L 495 20.20| 2263 243
1709 Admin. Coord. - Diversity Initiative Coordinator Lagerstrom, Emma 459 20.04 2263 2.59
1709 Admin. Coord. - Value Add Prog Ques Kotak, Jasu 459 19.84 22.63 2.79
1709 Admin. Coord. - Community Act. Prog BL. Goertzen, Pauline 459 19.39 22.63 3.24
2401 Bldg.. Serv. Asst. lll - Cust. Crew Chief Yensen, Joan 452 21.34 2263 1.29
2302 Bldg. Serv. Asst. 1l - Maintenance/Grounds Sedgwick, Ed 467 19.67 22.63 2.96
1511 Office Asst. V - Clerk - Admissions Johnson, Joy 486 19.31 22.63 3.32
1518 Office Asst. V - Program Assistant, Mackenzie ~ ~~vacant -~ ~ 485 22.63
1517 Office Asst. V - C.E. Program Coordinator Qakley, Darryl 559 19.31 22.63 3.32
1507 Office Asst. V - Prog. Asst. - B.L. Prog Lambert, Donna 495 19.32 2263 3.3
1509 Office Asst. V - Prog. Asst. - C Ed. ~ =~ ~vacant ~ ~ ~ 495 22.63
1510 Office Asst. V - Prog. Asst. - C Ed. ~~~vacant ~ ~ ~ 495 2263
1501 Office Asst. V - Prog. Asst. CES - Nech Bjornson, Eileen 495 19.31 22.63 3.32
1501 Office Asst. V - Prog. Asst. CES - Nech Carmody-Fallows, Jeanien 495 22.63

1501a Office Asst. V - Prog. Asst. CES - Quesnel Schamehomn, Cheryl 495 18.72 2263 3.91
1506 Office Asst. V - Prog. Asst. CES-B.L. Lambert, Donna 495 19.32 22.63 3.31]
1503 Office Asst. V - Prog. Asst. CES - Ft. St. James McCormick, Ann 495 18.73 2263 0
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CNC Pay Equity Results Summary - Incumbentinformation

** May not be totally accurate

Band # !bold" = interim rate Tot. Current | 2000 PE PE |
Pos. # & Range |Position “Incumbent Pts. $/hr Target Gap
3006 Senior Accounting Clerk ~~~vacant - ~ ~ 484 22.63
2706 Technician - IMS Loerke, Ed 483 2167 2263 0.96
2702 Technician - Lab: Biology Bania, Jennifer 467 21.67 2263 0.96
2716 Technician - Lab: Biology (P/T) Carmichael, Susanna 467 2168 2263 0.95
2710 Technician - Lah: Chemistry Crossina, Kara 467 21.66 2263 0.97
2713 Technician - Lab; Electronics Neitzel, Severine 479 21.91 22.63 0.72
2711 Technician - Lab: Forestry Nudds, Mike Adams,P 479 21.67 2263 0.96
2711 Technician - Lab: Forestry , Friskie, Laurie (mat Ive for Johnston-Schuetz) 479 20.32 2283 2.31
2711 Technician - Lab: Forestry C & CE ~~=~vacant ~ - ~ 479 22.63
2715 Technician - Lab: Physics ~~~vacant~~~ 479 22.63
2715 Technician - L.ab: Physics Neitzel, Severine 479 20.33 22.63 2.30
2704 Technician - Lab: UT Forestry ~~ ~vacant ~ ~~ 479 22.63
3023 Work Placement Coordinator Peterson, Sue 464 2218 2263 0.45
3005 Accounting Clerk ~~~vacant ~ ~ ~ 415 21.36
2203 Admin. Asst. | - Asst. Planning Officer Mcintyre, Bill (LTD) 442 21.36
1713[ Salary |(Admin. Coord. - FAE/FAS/NAS/IADD Qutreach, BL |Olinyk, Beverly 442 19.82 21.36 1.54
1713| Band F _ |Admin. Coord. - FAE/FAS/NAS/ADD QOutreach, BL. |Synotte, Lynn 442 19.84 21.36 1.52
1712 400-449 |Admin. Coord. - Project Coord Family Ctr Hagreen, Barbara 400] 19.31 21.36 - 2.05)
1708 Admin. Coord. - Student Placement Dittman, Kris 403 19.82 21.36 1.54
3018 Admin. Coordinator ~~—~vacant~ -~ ~ 21.36
914 Building Serv. Asst. | - Asst. Groundsperson Hein, Doug 410 21.36
2309 Building Serv. Asst. Il - Facilifies Asst., 8L Schienbein, Garth 433 1944 21.36 1.92
2603 Classroom Aide - ASE Watson, William 416 20.93 21.36 0.43
2608 Classroom Aide - ASE Roche, Linda 416 2051 21.36 0.85
601 Day Care Asst. | - Day Care Teacher Gabrielson, Diane 419 17.26 21.36 4.10
603 Day Care Asst. [ - Day Care Teacher Burnett, Patti 419 17.26 21.36 4.10]
506 Day Care Asst. | - Infant & Toddler Centre Jenvenne, Joy-Ann Makowsky, Deborah 419 17.26 21.36 4.10
606 Caswell, Penny McClelland, Linda  Weller, Jennife 419 17.26 21.36 410
1002 Day Care Asst. Hl - Childcare Asst., BL ~~=vacant -~ - 442 21.36
604 Daycare Asst. | - Childcare Asst.. BL Payne, Ronda _ Cunningham, Helen Dalury, Nancy 419 17.27 21.36 4.09
604 Harms, Jenny  Marsh, Debbie 419 17.27 21.36 4.09
502 Office Asst. Il - Clerk CES, Admin & Reg. Crist, Elaine 414 16.56 21.36 480
507 Office Asst. Il - Clerk Il - Burns Lake Wiebe, Karen 420 16.56 21.36 4.80
508 Office Asst. Il - Financial Aid Clerk Byron, Arlene 404 16.56 21.36 4.80
509 Office Asst. Il - Public Services Clerk Kohorst, Sandra 404 16.56| 2136 4.80
510 Office Asst. Il - Public Services Clerk Dall, Trina 404 16.57 21.36 4.79]
511 Office Asst. |l - Public Services Clerk |Bowman, Marnee ) . 404 | 16.57 21.36 479
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CNC Pay Equity Results Summary - Incumbentinformation

Band# |bold" =interim rate Tot. Current | 2000 PE PE
Pos. # & Range |Position *Incumbent Pts. /hr Target Gap
811 Office Asst. lll - Accounting Data Entry Clk Delorme, Judy 414 17.26 21.36 410
807 Office Asst. lIl - Admin Steno - Admission Girouard, Norma 416 17.26 21.36 4.10
815 Office Asst. lll - Capital Assets/Fin Serv QOvington, Sue 412 17.27 21.36 4.09
819 Office Asst. lll - Cashier/Room Bookings Giese, Lynn 414 17.02 21.36 4.34
812 Office Asst. lll - Clerk - Accts Payable Stewart, Pat 414 17.26 21.36 4.10
817 Office Asst. Il - Clerk - Purchasing Maisonneuve, Cindy 414 17.26 21.36 4.10
802 Office Asst. Ill - Clerk - Records Mice. Rivet, Jenny 418 17.26 21.36 4.10
813 Office Asst. Hll - Clerk - Records Mice. Masse, Lila 418 17.26 21.36 4.10
814 Office Asst. 1ll - Clerk - Records Mice. Hildebrandt, Tana 418 17.26 21.36 4.10
810 Office Asst. lll - Clerk 1l - Bums Lake Lindaas, Sylvia 420 17.26 21.36 4.10
801 Office Asst. Il - Clerk i - Nechako Carpenter, Dawn 420 17.66 21.36 3.70
809 Office Asst. Il - Clerk lll - Quesnel Whitehorn, Sue 427 17.26 21.36 4.10
822 Office Asst. lll - Clerk lll, MK James, Marion 430 17.11 21.36 4.25
818 Oifice Asst. Ul - Clerk-Accts Rec/Cashier Wheatiey, Nancy 424 17.26 21.36 4.10
806 Office Asst. lll - Clerk - Financial Services Dolman, Rosemary 405 17.27 21.36 4.09
1210 Office Asst. IV - HR Data Entry Clerk Isberg, Maureen 416 17.94 21.36 342
1201 Office Asst. IV - Payroll Clerk Clay, Brenda 442 18.07 21.36 3.29
1502 Office Asst. V - Clerk - Sr. Build Services Anderson, Darlene 440 19.07 21.36 2.29
1512 Office Assl. V - Clerk - Sr. College Store Lentz, Karin 441 19.07 2136 229
3020 Project Coord-Youth Community Partnership  [Peterson, Sue 433 18.75 21.36 2.61
1606 Secretary It - Ants & Soc. Services Sorer, Sharon 430 19.07 21.36 229
1604 Secretary Il - Business Demman, Beity 430 19.07 21.36 229
1610 Secretary Il - College Foundations Scott, Michelle 437 19.07 21.36 229
1605 Secretary |l - Health Sciences Keim, Sharon 430 1907 21.36 229
1601 Secretary |l - Science & Technology Pasiro, Nives 430 19.07 21.36 2.29
2709 Technician - Lab: Dental Price, Nettie 401 21.17 21.36 0.19
2714 Technician - Lab: P/T Dental Kitchen, Anhette 417 19.83 21.38 1.53
1701| Salary |Admin. Coord. - Career Centre-Nech ~=~~vacanf~~~ 371 20.09
1701| Band E !Admin. Coord. - Career Centre-Fraser Lake ~~~vacant~~ ~ 3n 20.09
1705 350-399 |Admin. Coord. - Family Life - B.L. ~~~vacant ~~~ 359 20.09
1710 Admin. Coord. - Proj Coord Youth Ops ~ =~ ~vacant ~ ~ ~ 359 20.09
1702 Admin, Coord. - Supported Work Plc. ~~~vacant ~~~ 397 20.09
2305 Bldg. Serv. Asst. |l - Security Guard Ud, Manfred 366 19.21 20.09 0.88
2306 Bldg. Serv. Asst. Il - Security Guard QOdiome, Lance 366 19.21 20.09 0.88
2304 Bldg. Serv. Asst. Il - Security Guard Materi, Brent 366 19.21 20.09 0.88
2307 Bldg. Serv. Asst. |l - Security Guard Tompkins, Robert - 366 19.22 20.09 0.87
2602 Classroom Aide - ASE / RISE / Career Explor., QU [Parker, Venus ) 364 21.18 20.09 - |
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2602 Classroom Aide - ASE / RISE / Career Expior., QU ~ ~ ~vacant ~ ~ ~ 364 20.09
2604 Classroom Aide - Corrections ~~~vacant ~ ~ ~ 355 20.09
2613 Classroom Aide - Interpreter Goerz, Tamara 399 21.18 20.09 -
2613 Classroom Aide - Interpreter Unger, Twyla 399 20.09 '20.09 -
2601 Classroom Aide - Trades Sutherland, Mike 350 21.17 20.09 -
3010 Clerk, Trades Division Madsen, Jennifer 373 18.88 20.09 1.21
602 Day Care Asst. | - Child Care Helper Bett, Shirley 361 17.27 20.09 282
3021 Family Support Worker (FSW)-BL 369 20.09
519 Office Asst. Il - Admissions Assistant Terry, Linda 388 16.34 20.09 3.75
522 Office Asst. Il - Area Assistant, E.D.C. ~~~vacant ~~ ~ 359 20.09
512 Office Asst. I} - College Store Asst. _|Miller, Eldoreen 370| 16.34 20.09 3.75]
505 Office Asst. Il - College Store Asst. Werstiuk, Karelyn 370 16.34 20.09 3.75
504 Office Asst. Il - Shipper/Receiver Poeppel, L.aura 350 16.34 20.08 3.75
515 Office Asst. il - Switchboard Reception Berry, Diana 351 16.34 20.09 3.75
816 Office Asst. Il - Admin Steno - H.R. ~~ ~vacant ~ ~ ~ 388 20.09
805 Office Asst. lll - Counselling Dupras, Lonnie 367 17.02 20.09 3.07
1208 Office Asst. IV - Centre-Student Success Sali, Lois 379 17.85 20.09 2.24
1209 Office Asst. IV - Cost Share Lit Proj Asst ~ ~~yacant ~ ~ ~ 357 20.09
1204 Office Asst. IV - Office Asst. - IMS Bacon, Jordan 369 17.85 20.09 2.24
1205 Ofifice Asst. IV - Office Asst. - PR/Advert. Middieton, Lynn 357 17.71 20.09 2.38
1203 Office Asst. IV - Printroom Clerk Scoft, Wilma 398 17.85 20.09 2.24
1207 Office Asst. IV - Word Processing Operator Hoff, Dorig 377 17.85 20.09 2.24
1516 Office Asst. V - Equip Support Burns L Waddle, Sue 361 18.70 20.09 1.39
1508 Office Asst. V - Prog. Asst. - Trades redundant 398 20.09
1607 Secretary || - Human Services ~~~vacant ~ ~ ~ 388 20.09
1609 Secretary Il - Regional Serv. - MacK ~~ ~vacant ~ ~ ~ 388 20.08
1608 Secretary li - Trades redundant 388 20.09
2705 Technician - Lab: Nursing Domenis, Sandra 365 21.18 20.09 -
2712 Technician - Lab: Nursing, QU ~~~vacant ~ ~ ~ 365 20.09
2708 Technician - Library: Circulation McKivett, Gary 379 2117 20.09 -
3013{ Salary [Administrative Assistant - Student Services Gray, Glenda 305 17.66 18.82 1.186
2308| BandD |Bldg.. Serv. Asst. 1! - Driver Hermanson, Wayne 339 18.72 18.82 0.10
2610| 300-349 |Classroom Aide - ABE Fort Ware ~~~vacant ~ ~ ~ 307 18.82
2609 Classroom Aide - ABE Fort Ware ~ = ~vacant~~-~ 307 18.82
2606 Classroom Aide - Learning Assistance Burns Lake ~~~vacant ~ ~ ~ 307 18.82
3002 Classroom Aide 1! - Pathfinder Learning Lab, B! ~~~vacant~ ~ ~ 317 _ 18.82 _
3014 Clerk f Typist - Sp.Funded Prog., Vanderhoof Carpenter, Dawn 307 17.66 18.82 1.16
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3015 Deli Worker Wu, Leanne 312 17.06 18.82 1.76
404 Lib. Asst. | - Circulation Night Clerk Langevin, Carmen 319 16.11 18.82 271
702 Lib. Asst. Il - IMS Fitm Clerk Nunweiler, Victoria 313 16.79 18.82 2.03]
701 Lib. Asst. |l - Office Magquire, Joan 303 16.79 18.82 2.03
1206 Office Asst. IV - Coop Office Asst. Minhas, Shyama 347 17.61 18.82 1.21
1514 Office Asst. V - Prog. Asst. - Literacy Project - MK _ [Blackbum, Elizabeth 346 19.32 18.82 -
1514 Office Asst. V - Prog. Asst. - Literacy Project - MK [Joseph, Elizabeth 346 17.42 18.82 1.40
1519 Office Asst. V - Prog. Asst. - Literacy Proj., NE ~ ~~vyacant ~ ~ ~ 346 18.82
1519 Office Asst. V - Prog.Asst.-FAS/FAE Pilot-BL Pelletier, Karen 346 18.63 18.82 0.19
1513 Office Asst. V - Prog. Asst. - VALT - B.L. McLean, Waneta 346 16.42 18.82 240
1505 Office Asst. V - Prog. Asst., CAP -B.L. ~~~vacant~ ~ ~ 317 18.82
3007 Prog. Assist. - Elder Coordinator, BL ~ ~~vacant ~~ ~ 343 18.82
2703 Technician - Library Ancillary Services Bruvold, Wanda 345 21.17 18.82 -
2701 Technician - Library Technical Services Dahl, Helen 333 21.17 18.82 -
1406 Toolroom Attendant - Danson McAllister, Shirey 319 17.61]| 18.82 1.21]
1403 Toolroom Attendant - Ogilvie Buksa, Doris 319 17.61 18.82 1.21]
1404 Toolroom Attendant - Production Cook Pozzebon, Anna 327 17.61 18.82 1.21
1402 Toolroom Attendant - Service Writer ~~~vacant ~~ -~ 317 18.82
1405 Toolroom Aftendant - Welding (evenings) Sarmrazin, Frank 318 17.62 18.82 1.20
1401 Toolroom Attendant - Welding |Bourelle, Art 319 17.61 18.82 1.21
904 Salary |Bldg. Serv. Asst. | - Custodian Teichroeb, Luella 290 17.92 17.54 -
905, Band C |[Bldg. Serv. Asst. | - Custodian Carter, Marie  Braun, Darren 290 17.92 17.54 -
906| 250-299 |Bldg. Serv. Asst. | - Custodian Jones, Brenda _ Tuttosi, Cheryl 290 17.92 17.54 -
907 Bidg. Serv. Asst. | - Custodian MacDonald, John 290 17.92 17.54 -
808 Bldg. Serv. Asst. | - Custodian Belsham, Floyd 2980 17.92 17.54 -
909 Bldg. Serv. Asst. | - Custodian Kemp, Eldonna 290 17.92 17.54 -
910 Bldg. Serv, Asst. | - Custodian Norum, Marlene 280 17.92 17.54 -
910 Bidg. Serv. Asst. | - Custodian Ethier, Mark 280 16.74 17.54 0.80
901 Bidg. Serv. Asst. | - Cusiodian - Nech. Reeves, Keith 280 17.892 17.54 -
901 Bldg. Serv, Asst. 1 - Custodian - Nech. Wiebe, Roger 280 16.74 17.54 0.80
903 Bidg. Serv. Asst. | - Custedian-FtWare ~ ~~ vacant ~ ~ ~ 280 17.54
902 Bldg. Serv. Asst. | - Custodian-Mac Kolada, Betty 280 17.93 17.54 -
913 Building Serv. Asst. | - Custodian, BL Durand, Frank 264 16.22 17.54 1.32
a11 Building Serv. Asst. | - Custodian, Student Residen|Finch, Cheryl Flaterud, Ken 290 17.93 17.54 -
912 Building Serv. Asst. | - Custodian, S/F BL ~ ~ ~ yacanf ~ ~ ~ 280 17.54
2611 Classroom Aide - ABE MacKenzie ~ ~ ~ vacant ~ ~ ~ 291 17.54 |
2605 Classroom Aide - Bumns Lake ABE Wiebe, Karen 291 21.18 17.54 - |
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2605 Classroom Aide - Quesnel ABE Boyd, Laura 201 16.22 17.54 1.32
2607 Classroom Aide - Burns Lake ABE Lindaas, Sylvia 291 2118 17.54 -
2612 Classroom Aide - Office Admin MacK -~~~ vacanf~ ~ ~ 265 17.54
3001 Classroom Aide | - Pathfinder Learning Lab, Bl Helgesen, Laina__ Davis, Joyce 2:M 17.20 17.54 0.34?4
3008 Community Networking Centre Clerk Rivett, Tracey 279 16.21 17.54 1.33]
3017 Continving Education Program Assistant Hartt, Taunia 259 16.21 17.54 1.33
108 Labourer 260 17.54
524 Office Asst. Il - Access Clerk - Quesnel Faulkner, Toni 279 15.50 17.54 2.04
516 Office Asst. Il - Clerk E.D.C. (Spec. Funded) ~ ~ ~ yvacant ~ ~ ~ 259 17.54
513 Office Asst. il - Clerk I - Quesnel Mattison, Andrea 289 15.88 17.54 1.66
521 Office Asst. Il - Clerk 1l Mackenzie Callahan, Catherine 279 15.64 17.54 1.90
514 Office Asst. i - Clerk Il Mackenzie ~ ~ ~ vacant ~ ~ ~ 279 17 54 ]
520 Office Asst. Il - Clerk [t Mackenzie ~~~vacant~ ~ ~ 279 17.54
503 Office Asst. Il - Clerk Il S/F Programs - Quesnel Mattinson, Andrea 275 15.68 17.54 1.86
506 Office Asst. Il - Clerk Typist il - Ft. St. James McCormick, Ann 273 15.64 17.54 1.90
501 Office Asst. Il - Clerk Typist Il - Nechako Paul, Evelyn 263 15.88 17.54 1.66
523 Office Asst. 1l - Equipment Clerk - Quesnel Adams Nicole 264 15.05 17.54 2.49
518 Office Asst. il - VALT Clerk Carmichael, Denise 275 15.88 17.54 1.66
821 Office Asst. lil - Admin. Steno - Regions/V.P. Acad (Litller, Thuy 287 16.57 17.54 097
804 Office Asst. Il - Clerk Il ABE - Quesnel ~ ~~vacant ~ ~ ~ 253 17.54
820 QOffice Asst. Hll - Clerk Il CE McLean, Erin 275 16.42 17.54 1.12
803 Office Asst. 1l - Gym Clerk, Evenings ~~~vacant~ -~ 257 16.27
3011 Recepfionist - College Directions Harit, Taunia 279 15.68 17.54 1.86
Receptionist - Connections 279 17.54
Receptionist - C&CE Gibbard, D 279 16.22 17.54 1.32
107 | Salary |Labourer - Cafeteria Asst. Ritiner, Brigitte 218 15.13] 16.27 1.14
102| Band B [Labourer - Cafeteria Asst. - Cashier Vu, Thai Thi 230 15.13 16.27 1.14
101| 200-249 |Labourer - Cafeteria Asst. - Dishwasher Gibas, June 220 15.13 16.27 1.14
106 Labourer - Cafeteria Asst. | Thompson, Gail 230 15.13 16.27 1.14
103 Labourer - Cafeteria Asst. I, Afternoon Shift Pirillo, Agata 230 15.13 16.27 1.14
104 l.abourer - Program Support ,BL ~~~vyacant ~ - ~ 202 16.27
105 Labourer - Program Support ,MK ~=~~vacant ~~~ 202 16.27
405 Lib. Asst. | - Ancillary Services Nagra, Satvinder 216 15.01 16.27 1.26
403 Lib. Asst. | - Cataloguing/Processing Trujillo, Tanya 208 15.02 16.27 1.25
401 Lib. Asst. | - Circulation Assistant Barker, Tammy 218 15.53 16.27 0.74
409 Lib. Asst. | - Circulation Assistant/Shelver Middleton, Lynn 202 15.02 16.27 1.25
408 Lib. Asst. | - Circulation Asst./Shelver Nagra, Satvinder 202 15.68 16.27 0.59
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406 Lib. Asst. |- CirculationAsst./Shelver Smilinski, Brittany 202 15.53 16.27 0.74
407 Lib. Asst. I- CirculationAsst./Shelver \Wu, Leanne 202 15.68 16.27 0.59
410 Lib. Asst. 1- Know Clerk. BL Waddle, Sue 242 15.88 16.27 0.39
402 Lib. Asst. |- Mailroom Clerk Barker, Tammy 212 15.53 16.27 0.74
517 Office Asst. il - Clerk/Typist , BL Wicks, Tanya 212 156.53 16.27 0.74
823 Office Asst. Ill - Gym Clerk, Days Nesdoly, Kathy 243 16.03 16.27 0.24
201 Salary [Office Asst. | - Lab Monitor - Com. Srv. Reg PIT ~~~vacant~~~ 180 15.00
201] BandA |Office Asst. I- Lab Monitor- Com. Srv. ~ ~~vacant ~ ~ ~ 180 15.00
201] 150-199 |Office Asst I- LabMonltor - Com., Srv. ___ ~~~vacant- ~~ 180 15.00
203 Office Asst. |- Lab Monitor- Mack. Turcotte, Dons 180 14.71] 15.00 0.29
<0z Office Asst. | - Lab Monitor - Quesnel ~ ~ ~vacant~ ~ ~ 180 J 15.00
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