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ARTICLE 1 — PURPOSE

1.01

1.02

It is the intent and purpose of the Parties to maintain harmonious relationships betweenthe Board and the
teachers inthe Union and to co-operate to the fullest extent in an endeavour to provide the best possible
educational service.

This Agreement sets forth certain of the conditions of employment together with the salaries and allowances which
apply to the teacherswho are covered by the Agreement.

ARTICLE 2 — RECOGNITION

2.01

2.02

2.03

The Board recognizes The Elementary Teachers' Federationof Ontario (hereinafterreferredto as the Union) as
the exclusive bargainingagent for every teacher - other than occasionalteachers, principals and vice-principals-
who is assignedto one or more elementary schools or who performs duties in respect of such schools all or most
of the time.

The Board recognizesthe Negotiating Committee officially authorized by the Union as the Committee to
represent the teachers in the bargaining unit and to negotiate on their behalf. The Board also recognizes the
right of the Unionto authorize any agent to represent the teachers and to negotiate on their behalf if the need
arises. The Union shall notify the Board in writing of the names of persons elected to office in the Union and of
persons authorized by the Unionto represent teachers in a particular school or workplace on behalf of the
Union.

The Union recognizes the Board Negotiating Committee as the regular and official committee representing the
Board and negotiatingon its behalf. The Union also recognizes the right of the Board to authorize the Ontario
Public School Boards' Association or any other agent to representthe Board and to negotiate on its behalf if the
need arises. The Board will inform the Union from time to time about who is authorized to act on behalf of the
Board.

ARTICLE 3 — DURATION AND RENEWAL

3.01 This Agreement shall have effect from September 1, 2004 and shall continueto operate until August 31, 2008
and from year to year thereafter, unless either Party, within the period of one hundred and eighty (180) days
before the Agreement ceasesto operate, gives notice in writing to the other Party of its desire to bargainwith a
view to the renewal, with or without modifications, of the Agreement then in operation.

3.02 This Agreement shall supersede all previous Agreements. Except for error, inadvertence, or omissions it shall form
the basis of computing all salaries and other conditions defined herein. Amendments (deletions or additions) to the
clauses defined herein shall be made only by mutual consent of the Parties concerned in this Agreement. Either
Party wishing to amend this Agreement shall notify the other Party to this effect, such a noticeto be given in
writing. The other Party shall acknowledge such notice and meetto considerthe proposed amendment within 15
days.

ARTICLE 4 — STRIKE OR LOCKOUT

4.01 There shall be no strike or lockout during the term of this Agreement or of any renewal of this Agreement. The
terms strike and lockout shall be as defined in the Ontario Labour Relations Act.

4.02 Inthe event of a strike by other Board employees, representatives of the Board will meet with representativesof
the Unionto discuss the impact of the strike on the Union's membership.

ARTICLE 5 — IMPLEMENTATION

5.01 All articles of this Agreement shall be strictly adhered to except that where a conflict appears between a provision
of this Agreement and a provision of an Act or Regulation, the provisionof the Act or Regulation prevails.

5.02 Salaries and allowances for any teacher shall be those set out in the appropriate schedules of this Agreement.

5.03 (@) Part-time teachers and teachers beginning full-time employment after the 1st of September, shall be paid a

salary prorated on schedule according to their Q.E.C.O. qualifications and experience.
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(b)  Experiencerecognized as a result of part-time teachers employed on a regular basis in any one school year
or as a result of full-time employment beginning after September 1st, shall be that fraction of a full year for
which the teacher was employed rounded off to the nearesttenth.

(c)  Principals shall assign to a part-time teacher, a proportionate amount of duties normally performed by a full-
time teacher.

(dy Part-time teachers shall have statutory sick leave days pro-rated for the school year and these sick leave
days shall be allowed to accumulate.

Where by the 1st of February, the teacher has filed with the Board documentary evidence (Q.E.C.O. Statement of
Evaluation) that the requirements for a higher rating category were completed by the previous 1st of September,
the teacher shall be paid retroactively to the 1st of September at the higher salary category. If, due to
circumstances beyondthe control of the teacher, the documents are not available for submission to the Board, the
teacher shall be deemed to have met the requirements for filing documentary evidence prior to the 1% of February
provided notification of intentto submit said documents is filed priorto the 1st of February. In such a case, the
salary adjustment, which is retroactive to the 1st of September shall not be made until the documentary evidence is
filed. If however, the teacher files such proof with the Board after 1st of February but before 30th of June, the
higher salary shall be paid retroactiveto 1st of January only.

Where by the 30th of June the teacher has filed with the Board documentary evidence (Q.E.C.O. Statement of
Evaluation) that the requirements for a higher rating category were completed by the previous 31st of December,
the teacher shall be paid retroactively to the 1st of January at the higher salary category. Failureto supply such
evidence by the 30th of June renders the teacher ineligiblefor the higher salary duringthat school year. If, due to
circumstances beyond the control of the teacher, the documents are not available for submission to the Board, the
teacher shall be deemed to have met the requirements for filing documentary evidence prior to the 30th of June
provided notification of intent to submit said documentsis filed prior to the 30th of June.

ARTICLE 6 — UNION DUES AND LEVIES

6.01

6.02

8.03

6.04

On each pay date for which a teacher is paid, the Board shall deduct union dues and any levy authorized by the
Union. The amounts deducted shall be forwarded to the General Secretary within thirty (30) days of the dues
being deducted.

The first remittance in September of each year shall be accompanied by a list showing the names, addresses,
wages earned and dues and any levy deducted. Subsequent remittances will be accompanied by a list
showing changes from the previous month'’s list. In addition to providing a written copy of this information, the
Board shall, where available, provide the information in electronic form. The list shall also be sent to the Union
President.

If requested by the Local, the Board shall make one deduction from each teacher annually to finance the
Employee Assistance Plan. The remittance shall be accompanied by a list showing the names of the teachers
for whom the deduction has been made.

The Union and the Local, as the case may be, shall indemnify and hold the Board harmless from any claims,
suits, attachments and any form of liability as a result of such deductions authorized by the Union and remitted
to the Unionand/or Local.

ARTICI E 7 - RIGHTS and RESPONSIBIL ITIES

7.01

7.02

7.03

7.04

The Union acknowledgesthe right of the Board to manage the affairs of the Board and the Board agrees that its
rights and responsibilities shall be exercised in a manner that is non-discriminatory and consistent with this
Agreement and the prevailing Statutes in Ontario.

The Board agrees notto penalize or discriminate against any teacher for participating in the lawful activities of the
Union, including exercising any rights under this Agreement or the prevailing Statues in Ontario.

Uponwritten request, the Board shall provide the Unionwith any data relevantto the negotiations and
administration of this Agreement.

Within forty-five (45) days of the signing of the Agreement, the Board agrees to provide each Workplace Steward
with two copies of this Agreement, the Union President with ten copies, new teachers with one copy andto provide
each teacher with access to an electronic copy of the Agreement.
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Legal Liabil

Forteachers having any legal proceeding brought against them for libel or slander in respect of any statements
relating to the employment, suspensionor dismissal of any person by the Board, publishedat a meeting of the
Board or a committee thereof, or for assault in respect of disciplinary action taken inthe course of duty, the Board
shall pay the legal costs or any partthereof incurred by such teachers in successfully defending such legal
proceedingas referredto above. Iffound guilty, the teacher shall bear said legal expenses.

ARTICLE 8 - BENEFIT PLANS

8.01

8.02

8.03

8.04

@)

(b)

()

(e)

(@)

(b)

@)

(b)
(©

The cost of premiums for

(i) Supplementary Medical and Semi-Private Hospital Coverage;

(i) Dependent Life Insurance of $2,000 for spouse and $1,000 for each child over fourteen (14) days of

age;

(iiiy Vision Care is includedin the supplementary medical and semi-private hospital coverage and provides
a maximum of $200 every 24 months ($250 effective September 1, 2005 and $275 effective September
1,2006) for each teacher, spouse and dependent child shall be shared on the basis of 15% by the
teachers and 85% by the Board for teachers working 60% or more of full-time. Teachers working less
than 80% of full-time will receive42.5% assistance on the cost of premiums.

Paramedical

Effective September 1, 2005 the Parties agree to change the benefitsfor Paramedicalservices as per
Appendix C. The details of these changes shall be incorporatedin a Benefits Booklet providedto each
teacher.

The cost of premiums for the $50,000 Basic Group Life Insurance includingAccidental Death and
Dismemberment coverage shall be shared on the basis of 10% by the teacher and 90% by the Board for
teachers working 80% or more of full-time; teachers working less than 60% of full-time will receive 45%
assistance on the cost of premiums. Subject to availability from the insurance carrier and eligibility, a
teacher may acquire Optional Life Insurance paid 100% by the employee in multiple units of $25,000 to a
maximum of $200,000.

Enrolmentin the plans of (a) and (b) above, except (a) (ii), becomes and remains a condition of employment
for teachers as they enter the Board's service with the exception of those who were in the Board's employ in
September 1969, and who have not subsequently enrolled.

Long Term Disability will be administeredfor the teachers. Members of the bargaining unit whose
employment commenced on or after January 1, 1994 must, as a condition of employment, enrol in the Long
Term Disability Plan.

An additional Dependent Life Insurance of $8,000 for spouse and $4,000 for each child over fourteen (14)
days of age provided that the participatingteacher pays 100% of the premium cost.

Subject to the conditions of the insurance underwriters, a teacherwho retires from the Board priorto age 65
may retain coverage under the group life insurance plan and the supplementary medical and semi-private
hospital plan, providedthe teacher had coverage at the time of retirement until the teacher attains the age of
65 years. The retiredteacher must pay, in advance, subject to Board policy, the full premium cost to
maintain participationand coverage under the group contract.

Notwithstanding8.02 (a), for teachers who retire after August 31, 2005, retiree benefits shall not be included
in the teacher benefit pool and the premium costs for that retiree group shall be based uponthe rating for
that group.

The cost of premiums for a dental plan equivalentto Ontario Blue Cross Dental Plan#9 (with riders2 and 4
based on 50/50 co-insurance)shall be shared on the basis of 10% by the teacher and 90% by the Board for
teachers working 0% or more of full-time. Teachers working less than 60% of full-time will receive 45%
assistance on the cost of premiums.

Effective September 1, 2005 the Parties agree to change the benefitsfor the Dental Plan as per Appendix C
The details of these changes shall be incorporatedin a benefits booklet providedto each teacher.
Enrolmentin the above dental plan is, subject to any exceptions provided by the insuring company, a
condition of employment for members of the bargaining unit.

The dental plan outlined above shall pay benefits based on the current ODA fee schedule minus one year.

The Board agrees to a full disclosure of all details of the operation of the plan(s) and further agrees to provide the
President of the Unionwith a complete copy of the master contract for each of the Benefit plans in operationunder
this Agreement.
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(@ The Unionshall have the rightto change the specifications and carriers for the Supplementary Medical and
Semi-Private Hospital Coverage, Group Life Insurance (basic), Long-Term Disability Plan and Dental Plan.
(b) Where achange in specifications and/or carrier occurs under Clause 8.05 (a) and the resulting contract is
between the Union or an agent of the Union and the carrier, the Union agrees to a full disclosure of all details
of the operation of the plan(s), and further agreesto provide the Board with a complete copy of the master
contract for each of the Benefit plans changed under the provisionin Clause 8.05 (a).

Where the specifications are changed from those shown in Clauses 8.01 and 8.03 or as these plans existed on
September 1, 1988, or where a change in carrier occurs, the Board's share of the premiums shall be changed so
that the actual amount paid by the Board does not increase as a result of changes initiated under Clause 8.05.
Thus, ifthe premiumsfor a plan doubled, the Board's percentage contribution would be halved.

ARTICLE 9 - LEAVE PLANS

9.01

9.02

(@) Sickleave Credit
When a teacher of another Board which has established a sick leave credit plan under any Act of the
Ontario Legislature becomes an employee of the Renfrew County District School Board, the teacher shall be
entitledto have placed to the teacher's credit the sick leave days standing to the teacher's credit in the plan
of the Ontario Board with which the teacher was previously employed, unless there has been intervening
employmentthat did not allow a transfer of sick leave, to a maximumof 200 days for credit and beyond that
as a matter of record. Sick leave credited from other boards is to be used only after sick leave with the
Renfrew County District School Board or its predecessors has expired.

(b)  Inapplyingthis plan, the Board shall establish a sick leave account for each teacher on September 1steach
year, the teacher's account shall be credited with 20 days of sick leave allowance. At the end of each year's
employment, the amount of sick leave credit remaining in a teacher's account shall be carried forward up to
a maximum of 200 days with any above this amount being kept on record by the Board so that it can be
made available in special cases of prolonged illness at the discretion of the Board.

Where the teacher serves with the Board for lessthan a year, the teacher's sick leave for the year shall be
calculatedat the rate of two days per school month and shall be allowed to accumulate.

Absence with Pav

(a)  For gratuity purposes, a maximum of 230 days of sick leave credit shall be recognized, such credit to be
limitedto the unused days accumulated throughout the period of continuous and unbroken service with the
Renfrew County District School Board and its predecessors.

Wherever the Agreement mentions continuous or unbroken service with the Renfrew County District School
Board and its predecessors, it shall be understood that any form of leave recognized by the Board will not be
regarded as a break in service.

(b) Eachteacher's sick leave account shall be debited for the number of days absent due to personaliliness
and for which salary was paid, until such account has become exhausted. When an account has been
completely expended no further payments shall be made for absence due to personal illness until the
account has been creditedwith the allowance for the next year.

Teachers who end their employmentwith the Board prior to the end of June shall be allowed absence with
pay for reasons of illness at the rate of 2 days per month for the part of the academic year worked.

(¢)  Normally absence due to personal iliness for periods of up to 3 consecutive school days does not require
certification, however, the Board at its discretion may require such certificate for any shorter period of
absence. For absences in excess of 3 consecutive school days but lessthan 3 months, the teacher will
submit a medical certificate from a doctor or nurse practitioner (diagnosing within his/her scope of practice)
to the principalfor transmission to the Human Resources Department. Ifthe absence is for a period in
excess of 3 months, the Board may request that it be certified by a doctor chosen by the Board at the
Board's expense.

(d) All paymentsto teachers under the sickness allowance regulations shall be computed on the basis of the
rate of the regular day's salary to which such teacher is entitled.

(e) Special Leave
Eachteacher may be granted leave of absence for reasons other than illness without deduction of salary up
to a maximum of five days in any one school year; 3 of these days if for reasons beyondthe teacher's
control, require only the principal's approval. Other special leave is subject to the approval of the Director of
Education. Such leave of absence shall be deducted from the teacher's sick leave account. Where the
teacher for any reason, teaches less than ten months inthe year, the special leave allotment shall be
calculated at the rate of one-half day per month. Special leave is non-cumulative from year to year.
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5.
Time requiredfor a teacher's own medical and dental appointments shall be charged directly to the sick
leave account.

items Not Chargeable to Sick {.eave Account

(@)

(b)

(©)

(€)

@)

©

Eunerals
A maximum of 3 teaching days is allowedto attend the funeral of immediate next-of-kin only (parentsor

guardian, children, brothers, sisters, spouse, mother-in-law, father-in-law, step-parents, step-children,
brother-in-law, sister-in-law, grandparents, grandchildren and sons or daughters-in-law. Itis understood that
spouse includes common-law and same-sex partners). If more than three consecutive teaching days are
requiredto attend the funeral of immediate next-of-kin, the number of days in excess of three, where
approved by the Director, shall be chargeableto Special Leave (Clause 9.02 (e) above). Attendance at
funerals of other relatives or close friends may be chargedto special leave with the Director'sapproval.
Quarantine

Inany case where, because of exposure to a communicabledisease, a teacher is quarantined or otherwise
prevented by order of the medical authoritiesfrom attending upon teaching duties, the teacher shall be paid
and the time shall not be deducted from the teacher's sick leave account.

0 Eachteacher shall be allowed leave of absence without deduction of salary or loss of sick leave
creditwhen requiredto serve on ajury or subpoenaed as a withess in any proceedingto which the
teacher is not a party or one of the persons charged. The teacher shall pay to the Board any fee,
exclusive of travelling allowances and living expenses, that is received as ajuror or as a witness.

(ii) Clause (i) does not apply when the lawyerfor either party requests the teacher to testify in court or
act as a witness.

iy~ Where ateacher has been charged in court and has been acquitted of the charge, the teacher shall
be allowed leave of absence without deduction of salary for the time spent in court, and at the
discretion of the Board, for travelling thereto, providedthe charge resulted from an incident
associated with the fulfillment of the teacher's teaching duties.

Accidents Covered by the Workplace Safety and |

Eachteacherwho is injured in the course of duty with the Board shall have Workers' Compensation salary

awards supplemented from the teacher's sick leave account up to the limit of cumulative sick leave available.

The sick leave accountwill be charged the time equivalent of the cash supplement. Inthe event that the

teacher does not wish to use sick leave credits to supplement the Workers' Compensation awards the

teacher must give written notificationto that effect to the Human Resources Department at the time the
accidentis reported.

Inclement Weather

Subject to the approval of the Superintendent of Business & Human Resources, or designate, when extreme

weather conditions preventa teacher from travelling from his/her principal residenceto his/her workplace,

there shall be no loss in salary under this Agreement. On return to work, the teacher will submit an

Application for Leave Formto the Superintendent of Business& Human Resources, or designate, detailing

the reasons for the absence.

An eligible employee who retired from the teaching professionwhile inthe employ of the Board shall receive
a gratuity based on the number of years continuous and unbroken employment with the Renfrew County
District School Board and its predecessorsAND on the number of days, likewise accumulated in continuous
and unbroken employment with the Renfrew County District School Board and its predecessors,which
remain in the employee's sick leave account at the time of retirement. For gratuity purposes a teacher may
accumulate 230 days, however, the gratuity is based on a maximum of 200 days.
A teacher is eligible for a retirementgratuity when the teacher has completed a minimum_of ten years
continuous employment with the Board or its predecessorsand submits proofto the Human Resources
Department within three months after leaving the Board's employ that a pension from the Teachers' Pension
Board is being received.
The percentage of salary used in the gratuity formula shall be 4% times the number (N) of years of
continuous and unbroken employment with the Renfrew County District School Board and its predecessors
within the County. In no case may a retirement gratuity exceed 50% of the best year's salary.
The formula or scale for determining the amount of gratuity shall be as follows:

M d to a maximum of 200) X 4N, (to a maximum of 50% of the bestyear's salary)

200

*Both figures apply to the period of continuous and unbroken employment with the Renfrew County District
School Board and its predecessor boards within the County.
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This gratuity may be paid in a lump sum or over not more than a three-year period and at atime or times
mutually agreeable.

Inthe event of the death of an employee prior to cessation of employment, a retirement gratuity based on
accumulated sick leave and length of employment at the time of death shall be paidto the employee's
beneficiary. Ifthe employee has not named a beneficiary, the gratuity shall be paid to the employee's estate.
Shouldthe retired employee die before receiving full payment of the gratuity, the accrued benefits shall
likewise be paidto the employee's beneficiary, or estate, if no beneficiary has been named.

Parental and Adaoption Leave

The Board provides pregnancy, parental and adoption leave for teachers for such period before and after delivery
or adoption of a child as will serve the interest of the students, the Board and the employee concerned, and in
conformity with the requirements of the Employment Standards Act.

Pregnancy is regarded as a normal health condition and not as sickness. No distinction is made between illness
resulting from pregnancy and other types of illness for the purpose of sick leave coverage.

@

(b)

U]

(i)

(iif)

(iv)

(i)
(if)

(iiif)
(iv)

V)

(vi)
(vii)

Pregnancy | eave

A "Pregnancy Leave" is granted to a pregnant teacher and is for a period of fifty-two (52) weeks or such
shorter period of time as the teacher requests. The term "Pregnancy Leave" includes both the
seventeen (17) week pregnancy and the thirty-five (35) week parental leave under the Employment

Parental Leave

A Parental Leave is granted to a teacher for the birth of his/her child and is for a period of thirty-five (35)
weeks or such shorter period of time as the teacher requests. The teacher may continue benefit
coverage during the parental leave with the Board contributiontowards premiumsas per Article 8.

An Adoption Leave is grantedto a teacher who has providedthe Boardwith confirmationthat an
application has been made for adoption and is for a period of thirty-five (35) weeks or such shorter
period of time as the teacher requests. The teacher may continue benefit coverage during the adoption
leave with the Board contribution towards premiums as per Article 8.

Extended Parental Leave

An Extended Parental Leave (including adoption leave) is granted to a teacher and is for a period not to
exceed two (2) years. The duration of the leave shall be subjectto consultation between the Board and
the teacher and the return date shall normally coincide with the beginning of a term.

Leaves as defined in Clause 9.05 (a) shall be granted provided any and all applicable conditions have

been met.

Written documentationis requiredin:

(1)  applicationfor leave suggesting beginningand ending dates;

(2)  probable date of delivery (Pregnancy Leave, Parental Leave or Extended Pregnancy Leave) or
expected date of first coming into care and control of teacher (Adoption Leave);

(3) doctor's certificate of pregnancy and probable delivery date (Pregnancy Leave, Parental Leave or
Extended Pregnancy Leave);

(4)  confirmation of leave including beginning and ending dates;

(5)  doctor's certificate of need for extension of leave (Pregnancy Leave or Extended Pregnancy
Leave) if applicable.

Application for leave must be made at least two (2) weeks before the leave is to begin.

The beginning and ending dates of the leave provided under these provisionswill be in accordance with

the Employment Standards Act. Any variation from this will be by agreement with the Superintendentof

Human Resources or designate.

A teacher may terminate a leave prior to the planned return date by notifying the Superintendent

responsiblefor Human Resources, in writing, at least four (4) weeks before the requested date of

return.

During a leave, the teacher shall receive no salary from the Board; seniority shall continue to accrue;

sick leave shall not be reduced unless used.

During a leave, for the lesser of thirty-five (35) weeks in the case of a Parental Leave or Adoption

Leave, or fifty-two (52) weeks inthe case of a Pregnancy Leave or an Extended Preghancy Leave, and

the duration of the leave, the Board shall continue to pay its share of premiums for insured employee

benefits (covered by Article 8), teaching experience for grid placement (Article 13) and Sick Leave

(Clause 9.01) shall continue to accumulate.
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(viiiy After the period of time covered by Clause 9.05 (b) (vii), insured employee benefits (covered by Article

(ix)

x)

(©

8)will be suspended unless kept in force through payment of the premiums, in advance, by the teacher,
in such manner as prescribed by the Board, but on resumptionof duties by the teacher, all such
benefitswill be reinstated, in accordance with the terms of the Collective Agreement.

After the period of time covered by Clause 9.05 (b) (vii), time spent on a leave under this provision shall
not accrue towards placement on salary grid (Clause 13.01) or accumulation of sick leave (Clause
9.01).

At the end of a leave under this provisionthe Board shall return the teacherto the position most recently
held, if it still exists, or to a comparable position, if it does not. This returnto position shall be subject to
redundancy procedures. Itis understoodthat a teaching position does not extend beyond a school
year and that return from a leave commenced in a prior school year must always be to a comparable
position.

All provisionsin this part are the same as those in Clause 9.05 (b) except:

(d)
U]

(if)

the beginning date of the leave period if earlier than eleven (11) weeks prior to the expected delivery
date and the ending date if later than six (6) weeks after the delivery date shall be determined by the
Superintendentof the Department concerned;

where the Pregnancy Leave extends beyond the eleven (1 1 veek period, the teacher loses the right to
returnto the Board's employ, unless such extension of leave is approved, in writing, by the
Superintendentof Human Resources or designate.

neitherthe particular position held by the teacher at the beginning of the leave nor an equivalent
position is guaranteed on returnto work, but the Superintendentconcernedwill place the teacher in a
position as near as practicableto that formerly held.

Pre-placement leave shall not exceed two (2) weeks except with the specific approval of the
Superintendent.

Ifthe presence of the adopting teacher is requiredfor preadoption purposes [not includingthose set out
in (i) above], such leave shall be available, provided that the teacher supplies verificationfrom the
adoption agency. Such leaves shall be charged against the teacher's special leave allowance [Clause
9.02 (e)].

(e) SEBPlan
Subjectto the applicable legislation,the Board shall provide a teacher on leave pursuantto Clause 9.05 (a)
(@), (i) or (i) with a Supplementary Employment Benefit Plan providing for payment of the first two (2) weeks
of leave at the normal Employment Insurance rate for the eligible teacher.

(i)
(if)

(iii)

A Pregnancy/Parental Leave SEB Plan shall provide for payment of the first two (2) weeks of
Pregnancy/Parental Leave of the normal Employment Insurance rate for each eligible teacher.

Forthe six (6) week period immediately following the birth of her child, the Board shalltop-up benefits
as a supplement to the teacher's Employment Insurance pregnancy benefit entittement, without the
requirementto submit medical proof of illness. The amount of the top-up shall be equal to the
difference betweenthe amount of the teacher's Employment Insurance pregnancy benefits, (which is
acknowledged to be during the teacher's two week waiting period if it occurs during this period) and
ninety-five (95) percent of the teacher's regularweekly earnings. Forthe purpose of the Article, the
teacher's regularweekly earnings shall be determined by dividing the annual gross salary by fifty-two
(52). Ifthe teacher is not entitledto pregnancy Employment Insurance benefitsfor the full six (6) week
period immediately following the birth of her child, the top-up benefit payments are only requiredfrom
the Board for any period correspondingwith the payment of Employment Insurance pregnancy
benefits.

Within one month of the expected date of delivery, the teacher shall notify the Board of the teacher's
intent to access either a) the E.l. top up, as outlined in Clause (i) above or b) the teacher's
accumulated sick leave credits to a maximum of six (6) weeks from the date of delivery provided the
teacher has sufficient credits available.

Effective September 1, 2005, regular weekly earnings is the teacher's salary multiplied by 5/194 days. The
payment from the Board will be payable to the member only for those days during the two (2) week waiting period
(SEB) and the six (6) week top-up periodwhich fall on regular school days (maximum forty (40) days).If the teacher
is not entitledto pregnancy Employment Insurance benefits for the full six (6) week period immediately following
the birth of her child, the top-up benefit payments are only requiredfrom the Board for any period corresponding
with the payment of Employment Insurance pregnancy benefits.

)
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Sabbatical Leave

The sabbatical leave plan of the Renfrew County District School Board is a recognition of outstanding service to
education in the schools of the County. Itfurnishes selected teachers with an opportunity to engage in approved
studies or travel. Such leave is subjectto the recommendationof a committee and to the conditions outlined
below. The committee shall consist of 2 members of the Union, 2 Board members and 2 members from Senior
Administration.

@
(b)

()

(d)

At the presenttime the maximum number of teachers who may be on sabbatical leave in any one year is
one percent of the teachers.

Sabbatical leave must be used for the purpose of improving general education or teaching techniques.
When making application for leave, the applicant should present to the Board a summary of the way in
which the applicant intendsto spend the year, specifying the travel the applicant wishes to undertake and/or
courses to be followed.

Teachers may apply for sabbatical leaves of a full year, a half-year or a third of a year. The Board shall
receive notice from a teacher applying for sabbatical leave by December 1st of the school year preceding
the school year in which the leave begins.

To qualify for consideration for sabbatical leave applicants must be teachers on permanent contractwho,
immediately previous to the year of application, had to their individual credit continuous and unbroken*
teaching experience to the equivalent of six full years with the Renfrew County District School Board and
must give a written undertaking to continue to teach for the Board after returning from leave for a minimum
period of at leasttwice the length of the sabbatical.

*Leave of absence, maternity leave and approved service with the Departmentof National Defence do not
constitute a break in continuous service with the Board.

()

\
@

(h)
0

()

(k)

O

A teacher on sabbatical leave shall be paidthe higher of:

(i) 75% of the salary to which the teacher would be entitled had the teacher remained in the teaching
position, or

(i) the minimum of the category inwhich the teacher is paid.

Teachers on sabbatical leave shall be entitledto participate inthe Board's benefit plans as if they were full-

time employees.

Teachers, while on sabbatical leave, shall not engage in work that will pay them a salary which, when added

to their allowances from the Board, will give them an income greater than the salaries they would have

received during the school year of their leave.

While on sabbatical leave, a teacher shall neither acquire additional sick leave credits nor be charged for

any leave of absence due to sickness, funerals, etc., that may occur during the period.

Teachers on sabbatical leave shall, on their return, be placed on the schedule at the salary appropriate to

their years of experience and qualifications. They will not receive an incrementin the first year after they

returnfor the year in which they were on leave. But, thereafter, their salary will be that which they would
have earned had they not taken leave.

Reinstatement

() Ateacher returning from sabbatical leave shall be guaranteed a teaching positionwithin the County.
Subjectto the provisions of the redundancy procedure, the teacher shall be returned to the school
taught in immediately prior to the leave.

(i) Ateacher granted sabbatical leave shall guarantee to teach for the Board a minimum period of twice
the length of the sabbatical granted after returning from leave and should the teacher not complete this
service with the Board thereafter, the teacher must agreeto reimburse the Board (on a proportional
basis), the money received during leave. These provisions may be waived by mutual consent.

Pension deductions are to be continued according to the terms of the Teachers Pension Benefits Act on the

salary paid to the teacher during the sabbatical year. Upon returning to duties, the teacher may make

contributions to the Pension Fund of the amount required to make up the total contribution that would have
been made had the teacher not been on sabbatical leave, such contributions being subject to the

Regulations.

A teacher granted a sabbatical leave for a half year or a third of a year has the option of selecting a full year

sabbatical at one-half or one-third (as appropriate) the amounts set out in (e).
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Leave of Absence

(@) The Boardmay grant leave of absence to ateacher requesting it priorto March 1% for leave of absence
beginningat anytime durlng the following schoolyear. Intentionsto returnfrom leave of absence must be
made priorto March 1*' for return from leave of absence effective at any time during the following school
year. All requests for leave of absence or notification of return from leave of absence are to be submitted to
the Superintendentof Human Resources. The teacher upon return shall be guaranteed a teaching position
in the family of schools from which the leave was granted. The teacher shall continue to accumulate
seniority for the period of leave.
In extenuating circumstancesthe Board may waive the March 1* date for either requestinga leave or for
indicating a returnfrom leave.

() Employeeson leave of absence may elect to pay full benefit premiums to keep their coverage in effect.

Family Medical Leave means an unpaid leave taken for the purpose of caring for or supporting a family
memberwho is gravely ill with a significant risk of death within 26 weeks. The leave may be taken for upto a
maximum of eight weeks.
(o) Anemployee on Family Medical Leave shall continue to be entitled to all rights, benefits and privilegeswhich
would have been received had the member been actively employed, including but not limited to:
i accumulationof credit for sick leave, seniority and experience,
i)  employee benefits.
(c) Anemployee who intendsto take a Family Medical Leave shall notify the employer of the dates on which the
member intendsto leave and return to active employment.
(d)  The employee will provide to the Board a medical certificate indicatingthat a member of the family is gravely
illwith a significant risk of death within 26 weeks and the relationshipto the employee.
(e) Forthe purposes of this article, "family" is defined as follows™:
0] The teacher's spouse;
@iy A parent,step-parentor foster parent of the teacher,
@iy A child, step-child or foster child of the teacher or the teacher's spouse.
(9 A teacher returningfrom Family Medical Leave shall be assigned the same teaching assignment that the
teacher would have had if he/she had not taken the leave.

When the Board requests a meetingwith the Union during regular school time, the teacher representativesshall
incur no loss of pay for time spent in such meetings or negotiationswith the Board.

Union Dufi
The Board recognizesthat occasionally it may be necessary for executive officers of the Union Localto be absent
from their teaching duties in order to attend to Union matters. Special leave, without loss of salary or deduction of
sick leave credits, up to a maximum of fifty-five (55) days in any school year, may be granted at the discretion of
the appropriate Superintendentto executive officers of the Union following a written request from the Union
concerned.

The Union shall reimbursethe Boardfor any occasionalteaching costs incurred.

The President/First Vice-president of the Union Local shall, subject to the conditions which follow, be entitled to

leave with pay for Union duties. The conditions applicable are:

(@) The Unionshall reimburse the Board the salary and benefit costs of a teacher at Category A3, Step 0 for the
Union Local PresidentLeave.

(b)  The Unionshall reimburse the Board the actual salary and benefit costs, if any, of any replacement for the
Union Local First Vice-president Leave for up to six (6) days per month.

()  An allowance as determined by the Local shall be paidto the Pre5|dent each school year. The Local agrees
to reimburse the Board for this allowance no later than September 5™ of each school year.

(d)  Time spent on such leave shall be considered for teaching experience and for seniority.

(e) The President/First Vice-president shall retainthe rightto return to a school in the family of schools from
which the leave was granted or to another school by mutual agreement betweenthe teacher and the Board.

(9 In conjunction with 9.01 (b), the President's/First V|ce President's sick leave account shall be credited with
20 days of sick leave allowance on September 1° " of each year.

The chief negotiator of the negotiating committee of the Union Local shall be allowed up to ten (10) days leave with
pay. The Unionshall reimbursethe Boardfor any occasionalteaching costs incurred.

Leave for Public Office
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The Board shall grant leave of absence without pay to a teacher for the purpose of campaigningfor or serving for
the first term as a member of the Legislative Assembly of Ontario, the House of Commons or the local council of a
municipality. Leave for subsequentterms may be granted by the Board. The teacher shall continue to accumulate
seniority for the period of leave. Employeeson the leave may elect to pay full benefit premiumsto keep their
coverage in effect.

The Board shall grant an unpaid leave of absence to an employee who holds a positionwith the Union at the
Provinciallevel. The employee will continue to accumulate seniority for the period of the leave.

Subjectto Article 25, the teacher on returnfrom a leave pursuantto Article 9.12, 8.14 or 9.15 shall be guaranteed a
teaching positionin the Family of Schools from which leave was granted.

ARTICI F 10 - TRANSFER OF TEACHERS

@)

(b)
()

A teacher who wishes to be considered for a transfer for the next school year shall apply in writing to the
Superintendent of Human Resources and Union President by March 1 " of the preceding school year
indicating their school or area of preference.

As openings occur, applications of teachers requestingtransfer will be considered.

No transfers shall occur until all surplus teachers have been initially placed.

10.02 Board Inifiated Transfer Requests

@)

(b)

©

(d)

(e)

The transfer of teachers from one municipality to another within the County system shall be by mutual

agreement of the Board and the teacher concerned with no penalty assessed against any teacher who

declines.

The Board shall pay all reasonable moving costs plus a relocation allowance of up to $300.00 to help pay

for incidental expenses involved provided that the Board requested the teacher transfer. The transfer

must be from one municipalityto another within the County.

Forthe purposes of Article 10.02, municipality shall be defined so that:

(i) McNab Public School is included in the same municipality as the schools inthe Town of Arnprior;

(i)  Admaston Public School and Calabogie Public School are includedin the same municipalityas the
schools in the Town of Renfrew;

(i) Rockwood Public School, Westmeath Public School and Beachburg Public School are includedin
the same municipalityas the schools in the City of Pembroke;

(iv) General Lake Public School, Herman Street Public School, Pine View Public School and Pinecrest
Public School are included in a single municipality.

(v) Sherwood Public School, Palmer Rapids Public School, and Killaloe Public School are includedin a
single municipality;

(vi) Keys Public School and Morison Public School are included in a single municipality;

{vil) Cobden Public School and Eganville Public School are included in a single municipality.

Administration-initiated transfers [excludingteacher-requested transfers, mutually agreed upon transfers,

and transfers underthe provisions of the Surplus and Lay-Off Procedures(25)] shall be restrictedto not

more frequently than once in any three-year period.

The Boardwill consultwith Union prior to transferring a teacher within a municipality.

10.03 Nothing precludesthe transfer of a teacher at any time by mutual consent.

10.04 School Closures/Consolidation

@) The Board and Union shall establish a joint committeewith equal representationto consult on issues

pertainingto elementary teachers in regardsto school closure and consolidation.
ARTICIE 11 - VACANCIES
11.01 (a) The Board shall post a list of all vacancies (including new positions) in teaching or positions of responsibility

for at least five (5) school days before the vacancy isto befilled. Concurrently a copy of such notice shall be
sent to the Union.

(b) In no case will public advertising occur prior to internal advertising.

(©) During the months of July and August the Board will be deemed to have met the requirements of Clause

11.01 (b} if such posting occurs in a readily accessible place at the Board Offices and the materialis
subsequently distributedto the individual schools (possibly after public advertising has occurred but prior to
the closing date for applications).
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11.02  Such posting shall contain a job description, the qualifications preferred, date of availability and procedurefor
applying.

11.03 a) Teachersemployed by the Board may apply for a posted vacancy that occurs during the school year.
(a)
by  Teachers employed by the Board may not apply for a vacancy that results from the placement of a teacher
under Clause (a).

11.04  The Board shall not advertise or fill any vacancies until all qualified redundant teachers have been placed.
11.05 Positionswhich may be filled by occasionalteachers are not vacancies.
ARTICLE 12 — PROBATIONARY PERIOD
12.01 A newly hired teacher shall have a one year probationary period.
ARTICIF 13 - SALARY SCHEDUI F
13.01 (@ JTeachers' Schedule
Except as otherwise provided in this Agreement, teachers will be paid in accordance with their placement on

the following salary grid:

For the Period September 1, 2004 — August 31, 2005

YEAR A Al A2 A3 Ad
0 32056 32992 36296 39594 42896
1 34179 35695 39052 42588 45772
2 36313 38387 41807 45590 48666
3 38441 41087 44572 48590 51550
4 40573 43787 47325 51587 54433
5 42702 46489 50080 54585 57324
6 44835 49184 52838 57584 60212
7 46965 51883 55592 60582 63096
8 48091 54583 58355 63579 65989
9 51220 57284 61116 66576 68877
10 53354 59981 63877 69578 71759
11 55485 62692 66648 72584 74648
12 58100 77530
13 62692
Forthe Period September 1, 2006 — August 31, 2006
YEAR A Al A2 A3 Ad

0 32697 33652 37022 40386 43754
1 34863 36409 39833 43440 46687
2 37039 39155 42643 46502 49639
3 39210 41909 45463 49562 52581
4 41385 44663 48272 52619 55522
5 43556 47419 51082 55677 58471
6 45732 50168 53895 58736 61416
7 47904 52921 56704 61794 64358
8 50073 55675 59522 64851 67309
9 52244 58430 62338 67908 70255
10 54421 61181 65155 70970 73194
1 56595 63946 67981 74036 76141
12 59262 79081

-
w

63946



For the Period September |,2006 — January 31, 2007
A

YEAR Al
0 33351 34325
1 35560 37137
2 37780 39938
3 39994 42747
4 42213 45556
5 44427 48367
6 46647 51171
7 48862 53979
8 51075 56789
9 53289 59599
10 55509 62405
1 57727 65225
12 60447
13 65225
For the Period February 1, 2007 - August 31, 2007
YEAR A Al
0 33685 34668
1 35916 37508
2 38158 40337
3 40394 43175
4 42635 46012
5 44871 48851
8 47114 51683
7 49351 54519
8 51586 57357
9 53822 60195
10 56064 63029
11 58304 65877
12 61052
13 65877
For the Period September 1, 2007 —January 31, 2008
YEAR A Al
0 34291 35292
1 36563 38183
2 38845 41063
3 41121 43952
4 43402 46840
5 45679 49730
6 47962 52613
7 50239 55500
8 52515 58389
9 54791 61279
10 57073 64164
" 59354 67063
12 62151
13 67063

12-

A2
37762
40630
43496
46372
49237
52104
54973
57838
60712
63585
66458
69341

A2
38140
41036
43931
46836
49729
52625
55523
58416
61319
64221
67123
70034

A2
38827
41775
44722
47679
50624
53572
56522
59468
62423
65377
68331
71295

A3
41194
44309
47432
50553
53671
56791
59911
63030
66148
69266
72389
75517

A3
41606
44752
47906
51059
54208
57359
60510
63660
66810
69959
73113
76272

42355
45558
48768
51978
55184
58392
61599
64806
68013
71218
74429
77645

44629
47621
50632
53633
56632
59640
62644
65645
68655
71660
74658
77664
80663

45075
48097
51138
54169
57198
60236
63270
66301
69342
72377
75405
78441
81470

45886
48963
52059
55144
58228
61320
64409
67494
70590
73680
76762
79853
82936
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For the Period February 1, 2008 -August31, 2008

YEAR A Al A2 A3 Ad

0 34771 35786 39371 42948 46528

1 37075 38718 42360 46196 49649

2 39389 41638 45348 49451 52788

3 41697 44567 48347 52706 55916

4 44010 47496 51333 55957 59043

5 46319 50426 54322 59210 62179

6 48634 53350 57313 62461 65311

7 50942 56277 60301 65713 68439

8 53250 59206 63297 68965 71578

9 55558 62137 66292 72215 74712
10 57872 65062 69288 75471 77837
11 60185 68002 72293 78732 80971
12 63021 84097
13 68002

13.02  Allowance for Elementary Teaching Experience
(a) Definition of Experience - Experienceis interpretedas full-time certificated teaching experience in a publicly
supported elementary or secondary school in Ontario or its equivalent, i.e., experience on a certificate for
which the Department of Educationor Ministry of Education has issued either a Certificate or a Letter of
Standing. Where a teacher's experience cannot be readily classified, the number of years shall be
determined by the Director of Education but shall not exceed the maximum.
(b)  Allteaching experience, as defined in 13.02(a) will be granted full recognitionup to the maximum number of

years on the salary schedule.

ARTICLE 14 - ADDITIONAL ALLOWANCES

14.01

14.02

14.03

@)

(b)
(@)

(b)

Curriculum Coordinator of

The allowance for Curriculum Coordinator of French Second Language shall be $7,396 as of September
2004, $7,544 as of September 2005, $7,695 as of September2006, $7,772 as of February 2007, $7,912 as
of September 2007 and $8,023 as of February2008.

Lead Teachers

An allowance of $1,109 as of September 2004, $1,131 as of September 2005, $1,154, as of September
2006, $1,1686, as of February 2007, $1,187 as of September 2007 and $1,204 as of February 2008 shall be
paid to lead teachers appointed in each of the site buildings of a school complex.

The Board may appoint supervisors for individual subjects or the grade areas in its elementary schools.
These officials shall hold the qualifications and perform the functions specified in Ontario Regulation #298,
Operation of Schools, General - Section 17, Subject and Program Supervision and Coordination. Their
responsibilitiesshall cover more than one school.

The allowance paid to consultants shall be $5,173 as of September 2004, $5,276 as of September 2005,
$5,382 as of September 2006, $5,436 as of February 2007, $5,534 as of September 2007 and $5,611 as of
February 2008.  The allowance for part-time consultants shall be pro-rated according to that fraction of
their time they are acting as a consultant.

The rate of pay for the special education administratorshall be an elementary school level 4 principal.

Where the teacher is timetabledto teach in more than one school and has to travel from school to school in
the teacher's own vehicle, the teacher will receive a travel allowance at the rate currently approved by Board
policy (see Appendix " A for current rates). For allowance purposes distances are measured from the
school in the teacher's circuit of schools which is nearest to the teacher's home at the starting point (see
Appendix "B" for standard distances).

Where a teacher is not timetabledto teach in more than one school but is requiredto travel to a series of
schools in a part of the County, the teacher shall have an office designated (one of Deep River, Pembroke,
Renfrew, Arnprior, Eganville or Barry's Bay). Where a teacher is not timetabledto teach in more than one
school but is requiredto travel to schools in all parts of the County, the teacher shall have an office
designated (one of Pembroke, Eganville or Renfrew). Such designation of office shall occur at the time of
advertisement of the position. Travel allowance shall be payableto such teachers at the rate currently
approved by Board policy (see Appendix " A) and all distances shall be measured from the designated office
(see Appendix "B" for standard distances).
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14.04  Allowance for Additi
An allowance of $705 shall be granted for one Master's degree or one Doctorate from Universitieswhich are
members of the National Conference of Canadian Universities or of similar conferences in other parts of the world.

The extra degree allowance shall be paid above category and shall have the effect of exceeding maximum for all
members of the Union.

ARTICLE15- CREATION OF NEW POSITION

15.01 Ifthe Board creates a new position of responsibility to be filled by a teacher covered by this Agreement, the Board
will negotiate with the Union about the salary and/or allowances. If no agreement is reached the matter may be
submitted to arbitration in accordance with 18.07.

ARTICLE 16 - DEFINITION OF LEVELS
16.01  Qualification for Salary Categories

For purposes of placement in all salary categories, i.e., A, Al, A2, A3, A4, only statements of evaluation from
Q.E.C.O. will be acceptable. All referencesto Q.E.C.O. refersto program 5 as it existed on September 1, 2004.

16.02 @) Unqualified teachers (usually meaning teachers on Letters of Permission) will be paid at Category "A"
minimum.

(by Certifiedteachers with degrees will be paid at Category A1 minimum until Statement of Evaluation from
Q.E.C.O. isreceived. Proper grid placementwill be paid from date of commencement of employmentonce
documentation has been received.

ARTICLE 17 - METHOD OF PAYMENT

17.01 (@) The method of payment shall be ten (10) payments of 8% each and one payment of 20%. There shall be a
pay of 8% on the first school day in September. There shall be pays of 8% not laterthan the last Friday of
each month from September to May inclusive. There shall be a pay of 20% not later than the last school day
in June.

(o () Exceptinextraordinary circumstances, all payments made under the schedule of (a) above shall be

made by the method known as "direct deposit".

(i) Eachteacher shall open one accountwith a Bank or other financial institutionwhich is preparedto
accept electronic funds transfers. Ifthe institutionis one which requiresa greater period of time than B
normal for an electronic funds transfer between branches of two unrelated Schedule A Canadian
Chartered Banks, the teacher acknowledges that the Board has no liability for a failure to deposit a
payment by a date specified in (a) above. The Board shall supply a list of financial institutionswhich
claim to accept electronic funds transfers within the time period that is normal for an electronic funds
transfer between branches of two unrelated Schedule A Canadian Chartered Banks.

(i) Eachteacher shall supply a sample voided cheque with proper electronic coding for the accountto
which salary depositisto be made. No payments can be made until this information has been supplied.

(iv) Anytime ateacher changes accounts to which salary isto be deposited, the provisions of iii) shall
apply. Unless a teacher moves principal residence from one community to another, a maximum of one
change of account for deposit will be accepted in any one school year. An additional change of account
for deposit will be accepted ifthere is a change in principal residence during the school year. Any
change in account must be received by the Board Payroll Department at least two weeks before the
change is to be effective.

(v) The Board reservesthe rightto pay by cheque at any time. The Board reserves the rightto pay by
cheque if it finds major difficultieswith the process or upon three months advance written noticeto the
Unionwhere the Board has determined the system must revertto a cheque based system.

(cy  Where a pay date is nota date on which direct deposits can be made, the pay date shall be movedto a date

preceding the specified date unless to do so will move the pay date into a different school year or a different
calendar year in which case, the pay date shall be movedto date following. Ineach case, the date movedto
will be the one nearest the specified date on which the transaction can occur.

Inthe event the Board has exercised its rights under Clause 17.01 (b) {v), the "date on which direct deposits
can be made" shall become "school day" and the date to which the pay date is moved shall be a school day.
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(d)  Upon receiptof notification of the employment of a new teacher the Human Resources Department shall
mail to the teacher concerned, at the address indicated, all forms which will be required for payroll purposes.
Any such teacherwho has not, ten days priorto a regularly scheduled pay day, filed with the Human
Resources Department all forms required at that time for the processingof pay, shall not receive any
payments untilthe forms have been filed, following which arrears shall be paid with the next regular
instalment payment.

e) The employer shall make statutory deductions as required by legislationor regulations.

29 All salary deductions including pension, income tax, Unionfees deducted on a percentage basis across the
year shall be made accordingto the salary payment plan and these deductions shall be shown on the
annual T4 slips.

(9) Ateacheris entitledto be paid his or her salary in proportionthat the sum of the total number of school days
on which the teacher performs his or her duties and of the total number of additional days (whenthe teacher
is required by the Boardto perform duties pursuant to section 171 (2) of the EducationAct, as amended) on
which the teacher performs his or her duties bears to the sum of the total number of school days in the
schoolyear plusthe number of additional days on which the teacher is requiredto perform duties (pursuant
to section 171 (2) of the EducationAct, as amended).

ARTICLE 18 — GR EVANCE AND ARBITRATIONPROCEDURES

18.01

18.02

18.03

18.04

18.05

18.06

Definti
Any dispute involving the application, administration, interpretation or alleged violation of this collective Agreement,
including any questions as to whether a matter is arbitrable may be the subject of a grievance, and an effort shall be

made to settle such a grievance fairly and promptly in the following manner.

Individual Gri
Step1

Grievance(s) must be submitted in writing to the Principal, Immediate Supervisor or Designate within twenty (20)
school days of the time the grievor became aware of the circumstances giving rise to the grievance. Within ten (10)
school days of receipt of the grievance, a meeting will be heldwith the grievor, a Union representative and the
Principal, Immediate Supervisor or Designate. The Principal, Immediate Supervisor or Designate shall respond to the
grievance in writing within ten (10) school days of the meeting.

Step 2

If no settlement is reached, the grievance shall be filed in writing to the Director of Educationwithin ten (10) school
days from the response from the Principal, Immediate Supervisor or Designate. Within ten (10) school days of receipt
of the grievance a meetingwill be heldwith the grievor, a Union representative and the Board's Grievance Committee.
A written response will be provided to the Union from the Director of Educationwithin ten (10) school days of the
meeting.

Step 3

If no settlement is reached, the Union may submit the grievance to arbitration within ten (10) school days of receipt of
the response from the Director of Education under the terms established in Section49 of the Labour Relations Act
(which may be amended from time to time) or under the terms established for arbitration pursuantto 18.07.

The Union and the Board shall have the rightto tile a grievance based on a dispute arising out of the application,
administration, interpretation or alleged violation of this Collective Agreement. A Policy Grievance shall be presented
at Step 2 to the Union or the Director of Education.

Any grievance which is not commenced or carried through to the next stage of the grievance procedure within the time
specified shall be decreedto have been abandoned and no further action can be taken with respectto such grievance.
The time limits specified in this Article may be extended by mutual agreement in writing betweenthe Partiesto this
Collective Agreement. Ifthe stipulated time limits are not met by the Party against whom the grievance is being
lodged, the grisvor or Party shall have the right to appeal the grievance to the next level of the procedure.

Where ateacher has received a termination notice for 'Just Cause', the teacher may file a grievance at Step 2 within
ten (10) school days of the written notice of termination.

G Mediati
Nothing in this Article precludesthe Partiesfrom mutually agreeing to Grievance Mediation during any stage of the
grievance procedure. The agreement shall be made inwriting and stipulate the name of the personand the timeline
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for Grievance Mediationto occur.

18.07 Arhitration

@)

(b)

©

Either Party may, after exhausting the grievance procedure, notify the other Party in writing indicatingthe
name of its appointee to an Arbitration Board. The recipient of the notice shall within five (5) school days
inform the other Party of the name of its appointee to the Arbitration Board. The two (2) appointees so
selected shall, within five (5) days of the appointment of the second of them, appoint a third personwho shall
be the Chair. Ifthe two (2) appointees fail to agree upon a Chair within the fixed time limits, an appointment as
arbitrator shall be made by the Minister of Labour of Ontario upon the request of either Party.

Decision of the Board of Arbitrafi

An Arbitration Board shall give a decision within sixty (60) calendar days after hearings on the matter
submitted to arbitration are concluded. The decision of the Board of Arbitration shall be final and binding and
enforceable on all Parties.

Expenses of the Arbitrator or Board of Arbitration

Both Parties agree to pay the fees and expenses of the Parties respective appointees and one-half (1/2) of the
fees and expenses of the Chair of the Arbitration Board.

ARTICIE19- JUST CAUSE

19.01

20.01

@
(b)

@
(b)
©

(@

No teacher shall be discharged, suspended or disciplined without Just Cause. Such cause shall be provided
to the teacher inwriting, within five (5) school days from the time the teacher is informed of such action.
Prior to the imposition of any discipline and except for exceptional circumstancesthere shall be a meeting
betweenthe teacher and the Board representativeto discussthe matter. The Board representativeswill
advise the teacher about the nature of the meeting prior to the meetings. The teacher shall have the rightto
have a Union representative at the meeting.

SONNEI Fll F

Upon request, a teacher or designated representative shall have the rightto examine a teacher’s personnel
file in the presence of a Board representative.

Upon request a teacher or designated representative shall be entitled, without cost, to a copy of any
materials contained in the teacher’s personnelfile.

Where there is a 24 month period during which no letter of discipline has been entered on the file, alll
previous letters of discipline with respectto the teacher shall be destroyed.

Notwithstandingthe foregoing, where the letter of discipline incidentinvolves an interactionwith a student it
shall be maintainedin a teacher’s personnelfile for a period of five (5) years. Thereafter, the letter of
discipline shall not affect the teacher’s standing and shall not be considered, relied upon or referredto for
purposes of advancement, promotion or discipline.

A teacher shall be entitled to:

(i) requestcorrection of the personalinformationif the teacher believesthere is an error or omission;

(i) requirethat a statement of disagreement be attachedto the informationreflecting any correctionthat
was requested but not made; and

(iii) requirethat any personor body to whom the personal informationhas been disclosed within the year
beforethe time a correctionis requested or a statement of disagreementis required, be notified of the

correction or statement of disagreement.

ARTICLE 21 - WORKING CONDITIONS

The Board shall ensure that the average size of its elementary school classes, in the aggregate, does not exceed
24.5 pupils. The Board shall determinethe average size of its classes, in the aggregate, in accordance with the
applicable legislationwhich may be amended from time to time.

21.01

21.02

In order to maintainthe flexibility requiredto offer the best possible learning conditions, within the restraints outlined
in21.01, the Superintendents of each Family of schools, togetherwith the principals of the schools in the Family

will decide on:
(@) staffing for each school;
(b class size;

(¢

each teacher's timetable, which includes class(es) to be taught and other assigned duties normally
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21.04

21.05

21.08

21.07

21.08
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associated with the operation of the school.

(@) Eachteacher shall have the rightto 40 continuous minutes of free and uncommittedlunch break time.

(o)  The Renfrew County District School Board recognizesthat qualified teachers must be in charge of students
while they are under the Board's jurisdiction.

(c)  The Renfrew County District School Board requires each principalto organize the teacher's timetables and
responsibilitiesin such a manner that the requirementsin (a) and (b) above are met. Where, in some
schools, it is impossible at times for the principalto make appropriate timetable arrangements for noen-hour
supervision with regular staff the principal shall advise the Superintendent and, except as provided in (d)
below, shall make arrangements to engage a suitable personto assist the supervisingteacher with these
duties.

(d) Inthose caseswhere every reasonable effort has been made to engage a suitable personas providedfor in
(c) above and it has not been possible to engage such a suitable person, the principal shall be deemed to
have metthe obligation contained in (¢) above. Insuch cases the principal shall consult with the
Superintendent and advise the staff of the failure to obtain a suitable person.

(@) The Boardshall ensure that each full-time teacher receives a minimum of one hundred and fifty (150)
minutes per week for preparationtime. The foregoing shall be increasedto:
160 minutes by September 1, 2005,
180 minutes by September 1, 2008,
190 minutes by September 1, 2007, and
200 minutes by June 30, 2008.

(b)  Preparationtime shall be pro-rated for part-timeteachers based upon the part-timeteachers percentage
of full-time teaching assignment.

(c)  The preparationtime providedin (a) and (b) above shall be duringthe instructionalday as defined in21.09.
Preparationtime shall be scheduled in blocks of time not less than twenty (20) minutes. Principals are
encouraged to schedule longer blocks of time when possible.

(d)  Notwithstandingthe foregoing, existing provisionor practices respecting preparationtime which provide
superior benefits to the provisions set out above shall be maintainedat each school.

(e) Both Parties recognize that it may not be possibleto provide preparationtime as provided in (a) and (b)
above for all classroom teachers within the system. The Parties agree to ensure that lost preparation
time is rescheduled. Preparation time not provided during the week shall be rescheduledwithin ten (10)
days from the time the preparation time was not provided or as otherwise agreed upon by the teacher
and the principal.

(9 Central office staff will ensure that the appropriate amount of preparationtime as outlined in21.04 (a) and
(b) is included in their schedule.

(g) Preparationtime shall be used for professionalactivities as determined by the teacher.

The Board and the teachers agree to the following:

@ A Staffing Committee shall be established;

(b)  The members of the Staffing Committee shall be the Superintendent of Human Resources and the Union
President;

(©) The Staffing Committee's mandate is class size as outlinedin21.01;

(d)  The Staffing Committee shall meet in early September and at other dates as mutually agreed upon;

(e) The Staffing Committee shall meet to discuss solutions for teacherswho have classes that are exceptional
due to, but not limitedto, class sizes and/or special needs students.

(hy  The Board shall electronically providethe Unionwith school and class by class organization numbers for
each school prior to the meeting specified in21.05 (d). The Board and the Union shall agree on the date on
which the required data will be collected for each school.

The schoolyear shall not exceed one hundred and ninety-four (194) school days of which four (4) shall be
designated as professionalactivity days. Any work performed outside of the school year shall be on a voluntary
basis.

At the beginning of the school year the Principalin consultation with the teachers in each school shall meet to
establishthe desired timing, number and length for regular staff meetings. Except for emergencies, all other
meetings of staff will be on a voluntary basis.

A teacherwho the Board assigns duties at two (2) or more locationson the same day shall be providedwith
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adequate time to travel betweenthe locations. When travelling time occurs, it shall be exclusive of preparation
time, and when it occurs during the lunch period, it shall be an extension of the 40-minute lunch period. The
foregoing should not apply to a teacher who appliesto more than one part-time position.

The Instructional Day shall be a maximum of three hundred (300) minutes commencing with the start of opening
exercises or the start of instruction, whichever comes first, and ending with the students dismissal from school for
the day exclusive of lunch, nutritional and recess break(s).

(@) Supervisiontime shall be defined as the time teachers are assigned on the school supervision schedule to
supervise students outside of the three hundred (300) minute instructional day as definedin21.08. For
greater certainty, supervisory duties include assigned duties such as yard duty, hall duty, bus duty,
lunchroom duty and other assigned duties undertaken before the start of instruction in the morning, during
the lunch or nutritioninterval(s), during recesses or after the instructionalday. Unless specifically assigned
on the school supervision schedule, teachers shall not be requiredto perform supervisionduties outside the
instructionalday as definedin21.09.

(p)  Providedthat these limits can be achieved without incurring any additional cost to the Board and provided
that students' safety is protected, the Board shall:

(i effective September1, 2005, ensure that no teacher shall be requiredto perform supervisionduties
in excess of the amount assigned as of March 1, 2005 subject to modificationsor changes in
assignment or workplace;

(i) notwithstanding(i), effective September 1, 2005, make every reasonable effort to ensure that no
teacher is requiredto performin excess of one hundred (100) minutes of supervisiontime for each
period of five instructional days averaged over a two-week period;

(i) effective September 1, 2006, ensure that no teacher is requiredto performin excess of one hundred
(100) minutes of supervisiontime for each period of five instructionaldays averaged over a two-week
period and will make every reasonable effort to ensure that no teacher is required to perform in
excess of eighty (80) minutes of supervision time for each period of five instructionaldays averaged
over a two-week period.

(c) Teachers on part-time assignment shall only be requiredto perform a prorated amount of supervision
time in accordance with their teaching assignment.

(d) Supervisionduties shall be distributed equitably within the school.

(e) The Joint Supervision Committee (comprised of a supenntendent or designate and the ETFO Presidentor
designate)will develop supervision guidelines by May 15" each year for schools for implementationeach
September, commencingin 2005. By June 1st of each school year each school's School Supervision
Committee, composed of teachers and school administration, shall create and submit a proposed
supervision schedule in accordancewith the guidelines established by the Jomt Supervision Committee
for the following school year to the Joint Supervision Committee by June 15" for approval.

(9 The Joint Supervision Committee shall approve the School Supervision Committee proposed supervision
schedule if it conformswith the provisions of this Article and the guidelines as established by the Joint
Supervision Committee. Ifthe School Supervision Committee cannot agree on a supervision schedule or
ifthere is a dispute with respectto the supervision schedule at the school level, the Joint Supervision
Committee shall develop an alternative supervision schedule which is consistent with the provisions of
this Article and the guidelines as established by the Joint Supervision Committee.

(g) Ifthe Joint Supervision Committee is unable to agree upon a supervisionschedule for a school or
schools, the schedule(s) shall be forwarded to the Provincial Stability Commissionfor final and binding
decision in accordance with paragraph (b) above.

No teacher shall be requiredto transport students in their own personal vehicle or any other vehicle.

A principalwill consultwith teachers on staff to develop a schedule for parent-teacher interviews.

Not R ible for Di is or Medicati

Subject to any legislative requirementto the contrary, the Board shall not require any teacher to administer
medication (excepting for out-of-school activities) or to perform any medicalor physical procedure on any pupil. It
shall not be part of the duties and responsibilitiesof a teacher to examine pupils for communicable conditions or
diseases or to diagnose such conditions or diseases.

The Board shall advise Principalsto make provisionfor a washroom break for a teacher when no recess break is
provided or when a teacher is assigned supervisionduring a recess break. The Board shall also advise Principals
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to reassign supervisionduties for absent teachers.

ARTICLE 22 - SENIORITY LISTS
22.01  Lists
(@) By February 1* of each year seniority lists shall be prepared by the Board, publishedand distributed as

22.02

22.03

follows:

(i) Two copies to each schoolwith one copy to be posted for teacher viewing and the other copy to the
Workplace Steward;

(i) One copy to the Presidentof the Union;

(i) One copy to the Director, each of the Superintendents and each member of the Surplus and Lay-off
Procedures Committee.

(iy The listingwill be comprised of teachers included under Article 2.01.

(i) Teachers receiving additional allowances under Articles 14.01(a) and 14.02(a) will be indicatedwith an
asterisk (). These positions are protectedfrom the surplus and Lay-Off procedures outlined in Article
25,

Three separate lists shall be prepared as follows:

(i) Alistof all teachers in order of seniority.

(i) Foreach Family of Schools, a list of all teachers in order of seniority. Teachers not assigned to a
school will for seniority purposes be assigned to schools by mutual agreement between the Union and
the Board.

(iii) Foreach schoal, a list of all teachers in order of seniority.

Ranking

Seniority rankingwill be based on continuousservice determined as follows:

@)

©

©

Teachers who were included in the final seniority listfor permanentteachers for 1997/98 will be listed in the

order that they were shown on the 1997/98 list.

Teachers who were included in the final seniority listfor probationary teachers for 1997/98 will be listed

belowthe teachersin (a) inthe order that they were shown on the 1997/88 list.

All other teacherswill be listed belowthe teachers in (b} in order of the first day of paid employment.

When the Board decidesto make an Occasional Teacher a permanent teacher due to the unavailability of

the teacher being replaced, the seniority date for the affected teacher shall be back-datedto the first day of

continuous employment in the position. Ifthe date of permanent appointment occurs following the date of

the printing of the seniority list, the teacher's seniority placement shall occur at the end of the list of the

teachers employed on the same date.

Where two or more teachers included in (¢) have the same first day of paid employment, the seniority

ranking for those teachers will be determined as follows:

(i) The teacherswill be listed in order of the number of years of experience at the elementary level,
recognizedfor salary purposes.

(iiy  After the application of (i), if the tie still exists, the teacherswill be listed in order of the number of years
of experience at the secondary level, recognizedfor salary purposes.

(i) Inthe eventthat atie continues to exist, the names of the teachers tied will be drawn by a lot conducted
jointly by the Partiesand listed in the order that they are drawn.

(iv) This procedurewill be applied only on the first occasion of the tie coming into existence.

Within 10 school days of the posting of the seniority lists in the schools, each teacher shall report, in writing,
any discrepancies,omissions or errorsto the Board's Human Resources Department together with
supportingdocuments, i.e., Pension statement or any other pertinentdocuments.

Within twenty (20) school days of the date of posting of the seniority lists in the school, the Board's Human
Resources Department shall reply, in writing, to any discrepancies, omissions or errors brought to its
attention under Clause 22.03 (a).

Any teacher who brought discrepancies, omissions or errors to the attention of the Board's Human
Resources Departmentunderthe provisionsof Clause 22.03 (a) who is not satisfied with the response
received under Clause 22.03 (b) or who received no response may seek further redresswithin the provisions
of the grievance procedure (Article 18) of this Agreement (for this purpose the twenty first school day
following posting of the seniority lists shall be deemed to be the day on which the teacher became aware of
the circumstances giving rise to the complaint). Failureto pursue any discrepancy, omission or error within
the time limits of Clause 22.03 (a) and Article 18 shall be deemed as acceptance of the correctness of the
seniority lists.
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ARTICI E23 . ACTING PRINCIPAI S AND VICE PRINCIPAL S

24.01

24.02

The Parties agree that a teacher may be appointedto the position of Acting Principal or Acting Vice Principalfor a
period not to exceed one (1) year. Forthe purpose of determining seniority, service in an Acting Principal or Vice
Principal position shall be considered as continuous service within the bargaining unit. The teacher shall not be
permittedto more than one such appointmentduring his/her career with the Board.

ARTICLE 24 — SURPI US AND LAY-OFF PROCEDURES COMMITTEE

A Surplus and Lay-off Procedures Committee(S.L.P.C.) shall be established priorto January 1 of each school
year. The Surplus and Lay-off Procedures Committee shall be composed of:

(@)
(b)
)

two trustees appointed by the Board;

two elementary teachers appointed by the Union;

one administrator appointed by the Board who shall be non-voting, consultative to the Committee, and who
shall carry out such duties as may be assigned by the Committee.

The Committee shall have access, through the administratoron the Committee, to all information pertinentto its
consideration of redundancy or a surplusteacher situation, including but not limited to the following:

currentenrolmentand forecasts of enrolment for the next and following school years;
demographic studies of the community or communitiesas they may be available;

forecasts of potential areas of redundancy and surplus situations by school;

records of past redundancies, surplus situations, transfers and new hirings;

forecasts and all current information concerning potential and actual retirements or separationfrom
employmentfor any other reason(s) includingincompetency;

revisions of seniority list.

ARTICI E25 . SURPI USAND I AY-OFF PROCEDURES

25.01

25.02

25.08

By the second Tuesday in April of each year, the Superintendentof Schools in consultationwith the principals

shall:

@
(b)
(©

(d)
©

©

determinethe organization of each school, allocate the number of teachers for the following year and assign
teachers to positions in the school;

subjectto qualifications, seniority and each teachers’ entitlement within a school, determine teachers surplus
to the needs of each school;

subjectto qualificationsand seniority, assignthe surplusteachersto positions (vacancies or positions held
by teacher(s) with less seniority) in other schools within the Family so that the teacher(s) with the least
seniority is/are surplusto the Family of Schools. When it is necessary to assign a teacherto more than one
location in order to determine that the least seniorteacher is surplus inthe Family of Schools, the
assignment will require the agreement of the teacher;

advise each teacherwho is not assigned to a position for the following school year that he/she is surplusto
the needs of the Family;

provide to the Superintendentof Human Resources:

(i) alistofteachers surplus to the needs of each Family of Schools;

(iiy alistof vacant positions in each school;
provide a copy of the Reportin (€) to each memberof the Surplus and Lay-Off Procedures Committee and

the Presidentof the Union.

By the third Tuesday in April of each year, the Superintendent of Human Resourcesor designate shall provide to
each teacher determinedto be surplus to the needs of histher Family:

(@)
()
(©)

A list of all vacant positions;

A list of teachers and positions held who have less seniority than the surplusteacher;

Notify each teacher on the seniority list with equal or less entitlementwho is belowthe surplus teacherwith
the greatest seniority that there are teachers surplus who have greater seniority and entitlementand
consequently he/she is subjectto being displaced.

A teacherwho is surplusto the needs of a Family may:

@)

(b)

Subjectto Article 25.11 apply for vacant positionsfrom the listin25.02 (a) that does not exceed his/her
entitlement; and/or,

Subjectto Articles 22.01 (b} (ii) and 25.11 apply for positionsfrom the list in 25.02 (b) that does not exceed
his/ner entitlement.
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By the fourth Tuesday in April of each year, each teacher who is surplus shall submit to the Superintendent of
Human Resources or designate, a list in order of priority of position(s) that are being applied for in accordance with
Article 25.03. The teacher shall list a number of choices equal to the number of the teacher's rank on the surplus
teacher list.

The Superintendent of Human Resources or designate shall convene a meeting of the Surplus and Lay-off
Procedures Committee as soon as possible after receiving the applicationsin 25.04 to place teachers in order of
seniority inthe positions for which they have applied.

When as a result of a placementby the Surplus and Lay-off Procedures Committee, a teacher is surplusto the
needs of a school, the Principalin consultationwith the Superintendent shall reorganizethe school so that, subject
to gualifications, the teacher with the least seniority is surplus.

Teachers who are surplus as a result of placements by the Surplus and Lay-off Procedures Committee will be
placed on the surplus teacher list and the process in Article 25.02 to 25.06 will be repeated with appropriate
adjustments to the dates until all teachers have been placed or there are no positions available.

Teachers who have been notified under Article 25.02 that they are subject to being displaced, shall be advised
that there is no further possibility that he/she will be displaced.

Upon completion of Article 25.08, teachers who are surplus to the system shall be released by the Board from their
employment and be given a letter stating that the sole reasonfor their release from employment is redundancy.

A teacherwho is redundant may use Special Leave with pay for job interviewsand may extend his/her benefit
coverage for a three-month period at the expense of the teacher.

Upto and including August 15" a surplus teacherwho has been placed in a position in another school under
Article 25.05 may returnto his/her original school, subject to seniority, if a vacancy occurs that does not exceed
his/her entitlement and for which he/she is qualified.

Such teacher must notify the Superintendent of Human Resources, in writing, no later than June 15" of his/her
desire to returnto his/her original school and identify the grades/subject areas that the teacher is preparedto
accept.

A teacher applying for a position must be qualified or undertaketo become qualified priorto commencement of the
position in accordance with regulations made under the Education.

A teacher whose assignment, as a result of being surplus, does not equal his/her entitlement, shall, subject to the
Surplus and Lay-off procedures, be eligible to claim his/her full entittlement within 4 years of the reduction of
assignment.

With the approval of the Superintendent, a teacher may agree to a part-time assignment on the understanding that
he/she will retain his/her entitlementfor the following schoolyear. The agreement may be renewed on an annual
basis

The Parties agree that the staffing process for the consolidation of elementary schools as implemented during
the 2004-2005 school year shall be attached to the Collective Agreement as Appendix D and shall continue in
force subject to amendment from time to time as mutually agreed between the Parties.

ARTICLE 26 - JOB SHARING, RECALL, AND SEVERANCE PAY

26.01

Job Sharing

The Board supports the concept of job sharing as a means for dealingwith redundancy under the following

conditions:

(a) theteacherwho volunteersto share ajob will receive a letter from the Board indicatingthat this is a one-year
appointment and that the teacher will receive a full-time positionfor the next year;

(b)  job sharing shall normally be available only to permanentteachers. The Board, at its sole discretion, may
allow a probationary teacher to participate.
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Recall
Vacancies in a school year following a school year having redundant teachers shall be offered to the redundant
teachers provided that they had not turned down a position offered by the S.L.P.C. and they are qualified for the
position and provided that the redundantteachers have maintained their names on a current and updated list at the
office of the Superintendent of Human Resources.

(@) Any teacher covered by this Agreement who has at least four (4) years of continuous service with the Board
who has employmentterminated because of redundancy shall receive a severance allowance amounting to
2% of the highest salary earned in a school year inthe employ of the Board for each year of service with the
Board to a maximum of 20% of said highest salary earned within 14 calendar days of the termination of

employment provided:

(i) that the teacher has applied for each position of which the teacher was notified in accordance with
Clause 25.04 and for which the teacher is qualified, within the time limits as specified in Clause
25.04 (j);

(ii) that the surplus teacher has not been offered a position by August 15th.
(o) Acceptance of a severance allowance removes the teacher from the provisions of Clauses 26.02 and 26.03.

ARTICLE 27 - EXCHANGE PROGRAMS, SECONDMENTS AND OVERSEAS TEACHING ASSIGNMENTS

27.01

27.02

27.03

27.04

27.05

The Board supports the following types of exchange programs and overseas teaching assignments:
(@ In-Countyexchanges

(b) In-province exchanges

(c) Ministry of Education Exchange Program

(d) Faculty of Education

(e) C.U.8.0. assignments

In-County Exchanges

Teachers may arrange exchanges between two positionsin the County providedthe Superintendents concerned
supportthis exchange. For purposes of the seniority list and redundancy procedures, the teachers concernedwill
still be considered as part of the original Family of schools.

In-province Exchanges

Teachers may arrange exchanges between schools in the province provided that the Superintendent supports this
exchange. The teachers makingthe exchanges shall continue to be paid by their original employing Boards
(responsibility allowances will be paid only if the teachers also exchange similar responsibilities).

For in-County and in-province exchanges application must be made to the Board not later than March 15 for
exchanges which will take effect the following September 1st. An exchange shall normally be for one year.

(@) Interestedteachers mustapply to the Board not later than the November 1st priorto the school year in which
the exchange will take effect. The Board shall reply to the application not laterthan December 1st of the
same year.

(p)  Forthe exchange to take effect, the Board must have been advised of the completion of all necessary
arrangements for the exchange not later than four (4) months priorto the date on which the exchange
commences.

(c)  The applicantteacher mustfulfill all the conditions set down by the Ministry of Education in its annual
exchange teaching memorandum.

(d)  The salary which the Board will pay its own employee teacher while on exchange will be the salary the
teacher would have received had the teacher not been on exchange (responsibility allowances will be paid
only ifthe teachers also exchange similar responsibilities) and the Board will make the normal deductions as
follows:

(i) Pension
Income Tax
Life Insurance (basic and supplementary)- (if applicable)
Long Term Disability - (if applicable)

(ii) Supplementary Medical (for a period of 4 months)
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Ccuso
The Renfrew County District School Board approves, in principle, lending its teachers to developing nations on the
following conditions:
(a) interestedteachers must apply to the Board not later than December 1 for leave which takes effect the
following September;
(b)  the teacherwill be paid by C.U.S.0. during this assignment.

There may not be more than 4% of the elementary staff on assignment as outlined in Clauses27.03, 27.05, 27.06
and 27.07.

The Board must approve any specific exchange or overseas teaching assignment before it is granted.

Priorto approving any of the exchanges or teaching assignments outlined in Clause 27.01, the Board will examine
the seniority lists and the probable redundancy situationto ensure that no candidate for these positionswould be
declared redundant during the period of exchange or overseas teaching or in the year immediately following such
exchange or overseas teaching assignments. Notwithstanding the above, teachers on exchanges or overseas
teaching assignments are subjectto redundancy procedures during the exchange or overseas teaching
assignment and in the following years.

Teachers involvedin exchanges or on overseas teaching assignments as outlined in Clause 27.01 will continue ©
accrue seniority.

ARTICIE 28 - X OVER Y PLAN

28.01

28.02

28.03

28.04

Burpose

Under this plan a participatingteacher agrees to work for a period of time at less pay than that teacher would have
received based upon category placement, years of experience and any applicable allowances. In return the Board
agreesto grant the participatingteacher a leave with pay.

Eligibil

Any permanent teacher with the Board is eligibleto participatein this plan.

Applications

(a) A teacherwishing to participatein this plan must submit a written applicationto the Superintendent on the
administeringcommittee not later than the January 7th precedingthe schoolyear in which the teacher
wishes to enter the plan.

(by  The application mustdescribe the individual scheme as to number of years of participation,the amount by
which the regular pay will be reduced for each non-leave year of the plan and the year in which the leave is
to be taken.

(c)  Eachteacher submitting an applicationto participate in this plan shall be sent by March 1st written
confirmation of acceptance of the individual scheme or a written explanation of the reasons for the rejection
of the individual scheme.

(@) Noindividualscheme will be recommended for acceptance if as a result more than 4% of the teaching staff
projectedfor the year in which the leave would be granted would as a result be on leave underthis plan.

(b)  Noindividualscheme will be recommended for acceptance if the participatingteacher will have less than
three years full-time experience (or equivalent part-time experience) with the Board when the leave will be
granted.

(c)  Noindividualscheme will be recommended for acceptance if the amount by which the regular pay will be
reducedfor the non-leave portion of the individual scheme following the termination date of the leave is not
expressed as the amount to repay funds advanced, interest on said funds and permitted charges in
relatively uniforminstalments.

(d)  Noindividual scheme will be recommended for acceptance if the administeringcommittee is of the opinion
that the teacher is likely to be redundant before completion of the individual scheme.

(e)  Noindividualscheme will be recommended for acceptance if the individual scheme does not commence on
September 1st of one year and terminate on August 31st of a subsequent year. Normally, an individual
scheme shall be betweentwo (2) and five (5)years in duration.

(9 No individual scheme will be recommended for acceptance if the applicant has not yet fulfilled the conditions
for some previously granted form of leave (e.g. Sabbatical).
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Contract

@)
(b)
©
(d)

©

©

Leave

@)
(b)
(©)
(d)

Each participatingteacher shall execute a contract with the Board wherein are set out the terms and
conditions of participation in the plan.

The contract must be executed by March 15th or the teacher shall be deemedto have withdrawn the
applicationto participate inthe plan.

This contract shall be enforceable between the teacher and the Board as though it were a part of this
Collective Agreement.

The contract may be amended from time to time by mutual agreement provided the amendments affect
neitherthe length nor the starting date of the leave, they are made prior to the June 30th of the school year
inwhich the amendmentwill have effect, and the leave has not yet been taken.

The contract may be amended from time to time by mutual agreement with respect either to the length or the
starting date of the leave provided the amendments are approved by the administering committee and the
Board.

The administering committee will receive a copy of the contract and any amendments which may be
subsequently made.

Leaves granted under this plan shall normally commence on September 1st of one year and end on August
31st of the following year.

A leave under this plan shall be granted, subject to the Board being able to hire a suitable replacement, for
the period set out in the individual scheme.

During a leave granted under this plan, fringe benefits, subject to the requirements and provisions of the
insuring companies, will be maintained by the Board with the premiums being fully paid by the teacher.

Sick leave credits may be neither accumulated nor utilized during a leave granted under this plan.

Return from Leave

@)
(b)

(©)

Subjectto the provisions of the redundancy procedure a participating teacher, upon returnfrom a leave
granted under this plan, shall be returned to the school taught in immediately prior to the leave.

Subjectto declining or changing enrolment patterns and the provisions of the redundancy procedure a
participating teacher, upon returnfrom a leave granted under this plan, shall be returned to any position of
responsibility held immediately prior to the leave.

Upon return from a leave granted under this plan a participatingteacher shall be eligible for any increase in
salary other than increment and benefits that would have been received had the leave not been taken.

Payment

©

During non-leave portions of the individual scheme, the participating teacher shall be paid normal grid salary
and allowances less the amount set out in the individual scheme by which the participating teacher's normal
grid salary and allowances are to be reduced.

Duringthe non-leave portions of the individual scheme which precede the commencement of the leave, the

amount by which the participating teacher's normal grid salary and allowances are reduced (i.e., the amount

set out by the participatingteacher) shall be placed in trust with a chartered bank, trust company, credit
union or such other recognizedfinancial institution selected by the administering committee and interest
earned thereby shall accrue to the benefit of the trust.

@ During the non-leave portions of the individual scheme which follows the termination of the leave, the
amount by which the participating teacher's normal grid salary and allowances are reduced (i.e., the
amount set out by the participating teacher) shall be paidto the account of the administering
committee and used to pay back the principal amount advanced to the Board in paymentfor the
leave period and any accrued interest.

(ii) The amount by which the participatingteacher's normal grid salary and allowances are reduced for
any one school year shall be based on a reasonable estimate of the amount requiredto pay back the
amount remaining at the beginning of that school year of the principalamount advanced to the Board
in paymentfor the leave period and any accrued interest, taking into account both current and
projectedinterestrates.

(iii) If at the end of the non-leave portion of the individual scheme which follows the termination of the
leave, the principalamount advanced to the Board in paymentfor the leave period and any accrued
interest has not been fully paid, the participating teacher shall be responsible for payment of the
balance outstanding forthwith

(iv) If at the end of the non-leave portion of the individual scheme which follows the termination of the
leave, the amount by which the participating teacher's normal grid salary and allowances proves to
be more than that required to pay back the principalamount advanced to the Board in payment for
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the leave period and any accrued interest, the over deduction shall be returnedto the participating

teacher forthwith.
During the leave portion of the individual scheme, the participatingteacher shall be paid an amount which
consists of the sum, if any, accumulated in the trust including accrued interestthereon plus such additional
amount as may be borrowed and repaid by the amount by which the participatingteacher's normal grid
salary and allowances are reduced during the non-leave portions of the individual scheme which follow the
termination of the leave. Interestaccumulated in the trust will be paid to the participatingteacher in
accordance with Revenue Canada regulations.
During participationin the plan, the participatingteacher shall be paid on those dates and in the amounts
established by Article 17.
Providedthe Board offers "Direct Deposit" under Clause 17.01 (b), during the leave portion of the individual
scheme, the patrticipatingteacher's cheque will continue to be deposited. If for any reasonthe Board ceases
direct deposit under Clause 17.01 (b), the participatingteacher's cheque will be deposited by mailto the
same bank to which direct deposit was previously being made.

A participatingteacher may not withdraw from the plan on or after March 15th of the year in which the leave
is to commence.

A patrticipatingteacher may withdraw from the plan at any time priorto March 15th of the year in which the
leave is to commence by delivering written notice of withdrawal to the Superintendent on the administering
committee.

A participatingteacher who becomes redundant prior to the commencement of leave under this plan shall be
deemedto have withdrawn from the plan.

A participatingteacher who withdraws from the plan under the circumstances of (b) or (c) shall receive the
sum accumulated in the trust including any interest accrued thereon within ninety (90) days of withdrawal.
The estate of a participatingteacherwho dies before the commencement of leave under this plan shall
receivethe sum accumulated in the trust including any interest accrued thereon within ninety (90) days of
receiptof a copy of the death certificate by the Superintendent on the administering committee.

A participatingteacherwho becomes redundant after the commencement of leave under this plan shall
receive any amount remaining in the trust including accrued interest. The participatingteacher remains
obligatedto repay any amounts received in excess of the sum accumulated in the trust including any interest
thereon.

The estate of a participatingteacherwho dies after commencement of leave under this plan shall receive
any amount remaining in the trust including interest accrued thereon within ninety (90) days of receipt of a
copy of the death certificate by the Superintendent on the administeringcommittee.

Deferral of L eave

(d)

@

(b)

If a suitable replacement for a participatingteacher cannot be hired by the Board, the Board may defer the
year of the leave. Insuch a case the Board shall give the participatingteacher written notice at least three
(3) months before the date on which the leave was to commence.

In such a case, the participatingteacher may choose to withdraw from the plan or remain in the plan by
giving the Superintendenton the administering committee written notice of intentwithin ten (10) days of
notification of deferral of leave.

Where the teacher chooses to remain in the plan, an amendment to the contract must be entered into within
fifteen (15) days of the decisionto remain on the plan or the teacher shall be deemedto have withdrawn
from the plan.

Where the teacher choosesto remain in the planthe money in trust shall continue to accrue interest.

The plan shall be administered by a committee consisting of:
1 representativeof E.T.F.O.
1 representativeof the Board
1 Superintendent of Human Resources

(i) The administeringcommittee shall screen all applications and make recommendations to the Board
on all applications received indicatingthat it either considers the individual scheme should be
approved, not approved, or that it has no recommendation.

(ii) In screening the applicationsthe administeringcommittee shall consider the needs of the applicant's
school, the numbers expectedto be on leave under this plan inthe year a leave is requested and,
subjectto Clause 28.04, any other factors it considers relevant.
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(iii) The recommendationsof the administering committee shall be made to the Board in such time for
the Boardto be able to deal with them at a regular meeting of the Board priorto March 1st.

) () Throughout a teacher's participation in the plan, the control of the trust established by Clause 28.08

(b) shall be vested solely in the administeringcommittee on behalf of the participant.

(i) The administering committee shall be responsiblefor the choice of chartered bank, trust company,
credit union or other recognizedfinancial institution to which the money held in trust shall be paid.

) @) The administering committee shall be responsiblefor arranging for the borrowing of funds where

such is required by Clause 28.08 (d).

(i) Where the administering committee arrangesfor borrowed funds, it shall also arrange for insurance
againstthe death or default of the participatingteacher and the cost of this insurance shall be
included in the cost of the borrowedfunds.

(iii) Where the administering committee is unable to arrange for insurance against death or default, the
participatingteacher may make other appropriate arrangementsfor securing the borrowed funds by
providing an irrevocable letter of credit sufficientto cover any amounts owing.

(iv) Where one or more of the conditions outlined in Clauses 28.11 (d)(ii), and iii} cannot be met by
March 1st, the administeringcommittee shall be absolved from its obligations under Clause 28.11
{d)(i). Inthis case, the contract betweenthe teacher and the Board shall be deemedto have been
amendedso as to eliminate the portion of the individual scheme following the termination of the
leave.

(e) Duringthe leave portion of an individual scheme, the administering committee shall arrange for paymentto
the Board, in advance of the Board making paymentto the participatingteacher, the amounts set out in
Clause 28.08 (d).

(9 The administeringcommittee shall carry out such steps as it considers necessary to ensure participating
teachers are aware of their rights and privileges under the Teachers' PensionAct and the Income Tax Act.

(g) The administeringcommittee shall be responsiblefor carrying out all other functions assigned it by this
Article.

ARTICIF29 HEALTH AND SAFETY

29.01 The Board recognizesits obligationto provide a safe and healthy environmentfor employeesto carry out all duties
and obligations under the OccupationalHealth and Safety Act and its regulations. Any alleged violation of the Act
shall be dealt with pursuantto the enforcement mechanisms outlined in the Act.

ARTICLE 30 - HARASSMENT

30.01 The Board and the Union agree that every employee has the right to freedom from harassmentin the working
environment.

ARTICIF 31 - ACCESS TO BOARD MINUTES
31.01 The Board shall provide to the Unionthe Agenda for any Board meeting two (2) days prior to the meeting.
31.02 The Board shall post minutes of Board Meetingson the Board's website.

ARTICI F 32 TEACHER PERFORMANCE APPRAISAL S

32.01 The Board has and shall continue to consultwith the Local in the development of the Policy and Procedures
regarding Teacher Performance Appraisals. This consultation shall continue prior to making modificationsto
the Policy and Procedures.

32.02 No member of the bargaining unit shall make judgements about a teacher's performancefor the purpose of the
Teacher Performance Appraisal.

32.03 When a teacher receives a Performance Appraisal which is rated unsatisfactorythe Board shall, with the written
permissionof the teacher, notify the Bargaining Unit President.

32.04 For ateacherwho has receivedtwo consecutive Performance Appraisals with an over-all rating of
unsatisfactory,a grievance may be filed in accordancewith Article 18.



2w
ARTICLE 33 — CRIMINAL BACKGROUND CHECK

The Boardshall collect and manage personal documents and information including criminal backgroundchecks, in a secure
manner that providesfor confidentiality and privacy for teachers.

Any action taken bythe Boardaffecting ateacher that is relatedto the Criminal BackgroundCheck or the Offence Declaration

requiredby the Regulation shall be in accordance with the Ontario Human Rights Code and the Agreement and may be the
subject of a grievance.

SIGNATURES

a5t SR
DATED AT PEMBROKE, THIS#{¢  DAYOF  Agvermber  200.

SIGNED AND AGREED ON SIGNED AND AGREED ON BEHALF OF
BEHALFOF THE RENFREW COUNTY RENFREW LOCAL OF THE ELEMENTARY
DISTRICT SCHiOL BOARD TEACHERS FEDERATIONOF ONTARIO.

ﬁ“ Y/ Wm

A L et
L il

APPENDIX A
TRAVEL ALLOWANCE

1. All employees on authorized Board business will be pald travel allowance at the rate of 35 cents per km. Authorized
Board business will be defined to include teachers attending meetings within the county at the request of senior
administrative staff but excludingthe following:

- meetings held on official professional activity days,
- meetings held during July and August for the purposes of Summer Institutes.

2. Employeestravelling outside the County on Board sponsored business:
35 cents per km if travelling by automobile.
Economy ratesiif travelling by air.
Coachfare if travelling by train.

The above represent Board policy as of the data of signing d the Collective Agreement. In all cases, Board policy at the time
of travel shall apply.
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APPENDIX B
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LETTER OF INTENT
TEACHERDEVELOPMENTACCOUNT

A one-time allowance for each full-time teacher shall be provided in an amount as determined by the Ministry of Education.
The allowance shall be used for expenses incurred for computers, software, peripherals, professional material, courses
related to their employment and approved professional development activies. The Parties shall jointly establish
reimbursement procedures. Teachers teaching less than full-time shall receive a prorated portion of the allowance.

Teachers shall be entitled to submit a cfaim {for expenses incurred between September 1, 2004 and December 31,2005) on
or after June 1, 2005 untit December 31,2005 and shall be reimbursed forthwith.

Any unclaimed amounts as of December 31, 2005 which could otherwise have been paidto teachers shall be remitted to the
Local for protfessional development and the local will provide the Board with receipts that support the expenditures for
professional development for teachers.

Dated at Pembroke this 3'* day of June, 2005.

On behalf of the Renfrew County On behalf of the Elementary Teachers'
District School Board Federationof Ontario, Renfrew Local

L i

LETTER OF UNDERSTANDING
LEADTEACHER

The Board and the Union agree to jointly develop a training manual for Lead Teachers that will outline the Lead Teacher's
selection, role and responsibilities within the school and system setting.

The Boardand Unionwill provide a training program each school year N0 later than October 15™ for Lead Teachers.

Dated this 3" day of June, 2005

On behalf of the Renfrew County On behalf of the Elementary Teachers'
District School Board Federationof Ontario, Renfrew Local

fi7ves Al
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LETTER OF UNDERSTANDING
BENEFIT PROVIDER
The Board will change benefit providers from Great-West Life to Ontario Teachers' Insurance Plan subject to working out
transitional issues.
Datedthis 3" day of June, 2005

On behalf of the Renfrew County On behalf of the Elementary Teachers'
District School Board Federation of Ontario, Renfrew Local

L L Aoge

Y

LETTER OF UNDERSTANDING
RE-OPENER

The government will provide additional funding of up to a maximum of 0.5% above salaty levels N each of the September
1, 2006 and September 1, 2007 agreement years as follows:

« |f the province's tax revenues in the 2005-06 fiscal year are at least 1% higher than predicted in the 2004
provinclal budget and the annual rate of inflation as measured by the Ontario CP! during the 2005-06 school year
is higher-than 2.5%, then the salary increase for September 1, 2006 will be increasedto match the rate of inflation
up to'a maximum of 0.5%.

= | the province's ?axrevenues in the 2008-2007 fiscal year are at least 1% higher than predicted in the 2004
provincial budget and the annual rate of inflation as measured by the Ontarie CP! during the 2006-2007 school
year is higher than 3.0%, then the salary increase for September 1, 2007 will be increased to match the rate of
inflation up to @ maximum of 0.5%.

Dated this 3™ day of June, 2005

On behalf of the Renfrew County On behalf of the Elementary Teachers'
District School Board Federation of Ontario, Renfrew Local
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APPENDIX C
BENEFIT CHANGES
Paramedical — Effective September 1, 2005
Based on no co-insurance:
0) Podiatristto a maximum of $400 per year

(ii) Physiotherapist/athletic to a maximum of $750 per year

(iii) Speech Therapist to a maximum of $400 per year

(iv) Chiropractorto a maximum of $400 per year

(v) Osteopath to a maximum of $400 per year

(vi) Chiropodistto a maximum of $400 per year

(vii) Nutritional counsellingto a maximum of $400 per year

(vii)  Naturopathto a maximum of $400 per year

The combined maximum for practitionersin (i) through (viii} of $1,500 per year.
(ix) Massage Therapistto a maximum of $400 per year

(x) Psychologist to a maximum of $400 per year

Dental Plan — Effective September 1, 2005

The cost of premiums for Ontario Blue Cross Plan #9 (with bitewings every 18 months for adults, every 12 months if
under 18 years of age and recalls every @ months for adults and every 8 months if under 18 years of age; rider 2
(Dentures) based on 50/50 co-insurance with a $2,000 per lifetime maximum; rider 4 (major restorative based on 50/50
coinsurance with a $2,000 per year maximum; and orthodontics based on 50/50 co-insurance with a $3,000 per lifetime

maximum) or equivalent.

APPENDIX D
STAFFING PROCESS FOR CONSOLIDATION

1. Principalsto update qualifications of teachers from OCT web site in preparationfor staffing (see attached school
seniority list that includes OCT qualifications downloaded from OCT March 2005).

2. Teachers are to ensure:
a. that OCT web-site reflects correct qualifications and
b. that documentation has been provided to the school principal, indicating that additional qualification
courses have been successfully completed prior to March 2005 or to document qualifications not listed on
the OCT website.

3. Principalshave collected and submitted enrolment estimates to area superintendents before March 11.

4. Principalswill staff their schools with their current staffing complement as per the collective agreement (Article 25
- Seniority and Qualifications) based upon the revised school seniority list as if consolidation had not occurred.
Staffing is to be emailed to the area superintendent by April 5.

5. Teachers in schools named for closure will submit their first, second and third choice of preferred positionfrom
the “receivingschool(s)” that are receiving studentsfrom the “closed school” under the consolidation plan. (For
example, if school A closes and the students are consolidatedinto School B and School C then the surplus
teacher from School A is entitled to select to be staffed at school B or School C anly and not any other school in
the system. Ifthe teacherwould like an alternate assignment other than School B or School C, then the teacher
must submit a transfer request in accordance with the transfer guidelines listed above.)

6. Teachers from closed schools that have only one choice of “receiving school” will still complete a “Choice of
School(s)" form to indicate assignmentpreference(s) and provide any pertinentcomments to the Principal and/or
Area Superintendent for staffing.

7. The teacher selectionwill be made anly on the prescribed “Choice of Scheol(s)” staffing form which includes
qualifications, entitlement, assignment preference(s) and other comments (See attached). These forms are to be
submitted to area superintendents no laterthan 3 p.m. on April 5.
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Area superintendents, in consultationwith principals, will refer to the “Choice of Schools”forms and assign
teachers from “closed schools” into positions (vacancies or positions held by teachers(s) with less seniority) in
“receiving schools” based upon seniority, qualifications and each teacher’s entitlement. (There is no guarantee
that teachers will be placed in their first choice of locations and/or assignment.) Area superintendentswill staff
individual schools so that the least senior teacher (subjectto qualifications)is displaced from the school and staff
Family of Schools so that the least senior teacher (subject to qualifications)is declared surplus from the family.
Superintendentswill forward a copy of the “Choice of School(s)” form to the appropriate principalsto incorporate
into any subsequent reorganization.

The annual staffing process would then proceedas normal from Clause25.01  (The least senior teacher from
the family will be declared surplus by the second Tuesday of April as in prior years.) After the staffing process is
completed, the principal has the rightto reorganizethe staff at his/her school.

Area Superintendentsinform teachers from “closed schools” in writing, after April 12" of the school to which they
have been placed in accordancewith normal Surplus and Lay-off procedures.

Teachers who have been displaced from a “closed school”, will have the opportunity to meet individually with the
“receiving school” principal to discuss their “best fit” at the newly assigned school. This meetingis to occur prior
to June 29, and will include assignments as timetabled at the date of the meeting. Assignments are subject to
change following this meeting.

Definiti

“Closed School(s)” — the school(s) that has/have been approved by the Board for closure effective September 2005.
These schools are: Alexander Reid, Horton, Ross Mineview, Laurentian and Keys Public Schools.

“Receiving School(s)” —the school(s) that has been approved by the Board to receive students from the school(s) named
for closure. These schools are: Walter Zadow and A.J. Charbonneau Public Schools for Alexander Reid students.
Queen Elizabeth Public Schoolfor Horton students. Cobden District Public School for Ross Mineview students.
Highview and Champlain Discovery Public Schools for Laurentian students. Morison Public School and Mackenzie High
School for Keys students.

“Choice of School(s)" Form - the form that is to be completed by the teacher displaced from a “closed school(s)” to
indicate the teachers choice of receiving school(s) and preference of position(s) within the “receivingschool(s)". This
form must be forwarded to the Area Superintendent before 3 p.m. on Aprit 5.

INSTRUCTIONS FOR COMPLETING “CHOICE OF SCHOOLS” FORM

—_

Please check your qualificationfrom the OCT website.

Inthe event that your qualificationsfrom the OCT website are not accurate, please list additional qualificationsin
the box entitled “Qualifications”and submit
documentation confirming your qualifications.

Please indicate in the “Choices” box your first, second and third choices of preferred positions from the “receiving
schools” that are receiving students from the closed school under the consolidation scenario. (For example, if
school A closes and the students are consolidated into School B and School C then the surplus teacher from
School A is entitled to select to be staffed at school B or School C anly. and not any other school in the system. If
the teacherwould like an alternate assignment other than School B or School C, then the teacher must submit a
transfer request - see bullet#5.)

Note: Teachers from closed schools that have only one choice of “receiving school” will still complete a “Choice of
School(s)” form to indicate assignmentpreference(s) and provide any comments to the Principal and/or Area
Superintendent pertinentto staffing.

Ifyou are requesting to be transferredto a school in the county other than the school(s) that are receiving
students under consolidationthen you must submit a transfer request in writing to your Area Superintendent with
a copy to your Principaland Federation President. The deadline for submitting transfer requests has been
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extended this year until April 5. You should be aware that transfer requestswill only be considered after the
normal Surplus and Lay-off staffing process has been completed. You must still select your first and second
choice from the “receiving schools” to be placed until your transfer request can be considered.

The “Comments”box may be usedto provide further details to the Principal of the “receiving school” and the Area
Superintendent that you feel are pertinent in placing you into an assignment. (For example, Qualified to teach
French but have not taught Frenchfor 15 years.)

Please siW*n and print your name in the area provided and fax this form to your Area Superintendent before 3 p.m.
on April 5. You will be informed in writing, after April 12" of the school in which you have been placed. You will
also be contacted by the Principal of the receiving school where you have been placed to set up a transition
meeting priorto June 29",
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Renfyew CUounby Dilgbyict Sobool Board

“Choice of School(s)" Form

This form must be forwarded to Area Superintendent beforeﬁ_n.m_AnﬂLﬁi

Please read instructions on the reverse carefully. Please also reference your Collective Agreement. Any questions

regardingthe process should be directed to your Area Superintendent and/or Federation President.

Choices: Receiving School Entitlement Assignment
Name Preferences

First Choice

Second Choice

Third Choice

Quialifications:
rp  Ihave confirmed that my qualificationson the OCT website are complete and accurate.
i Ihave successfully completed additional qualification courses that have not been listed
on the OCT website and a documentation has been attached indicatingthe following AQ
courses:

Comments:

Name (Please Print);

Signature:




