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ARTICLE1 PURPOSE

101

It is the purpose and intent of the parties to:

(@ s forth within this agreement terms and conditions of employment, including sdary,
alowances, benfits, working conditions and other related provisons mutualy agreed to
herein, dl of which condtitute the entire negotiated agreement between the parties,

(b)  promote harmonious and mutudly beneficid relationships between the Employer and the
Ontario Secondary School Teachers Federation (OSSTF) Didtrict 25, Teachers Unit; and,

(c) providefor procedures for prompt and equitable digpostion of al mattersin dispute which
may arise between the parties.

ARTICLE 2 TERM OF AGREEMENT

201

202

203

204

This agreement shdl be in force from 1 September 2004 to 31 August 2008, except where
otherwise indicated, and from year to year theredfter, unless either party notifies the other party
inwriting, asto its desire to renew the Agreement with or without modification, pursuant to the
Ontario Labour Relations Act.

Notwithstanding the period of notice cited in Artidle 2.01, ether party may notify the other, in
writing within the period commencing 1 April prior to the expiration date thet it desiresto
negotiate with aview to renewd, with or without modifications of this Agreement, in accordance
with the Ontario Labour Relations Act.

If either party gives notice of its desire to renew the Agreement in accordance with Article 2.01
or Artide 2.02, the parties shal meet within fifteen (15) days from the giving of notice, or such
longer period as may be agreed by the parties, to commence negotiations for the renewa of the
agreement in accordance with the Ontario Labour Relaions Act.

Amendment to the terms and condiitions contained in this Agreement during itsterm shdl be
meade in writing and only by mutua consent of the Employer and the Bargaining Unit. Either
party may give notice in writing of its desire to amend this Agreement during its term, providing
the other party with copies of the proposed amendments. The party receiving notice shdl, within
thirty (30) days, arrange to meet with the party requesting amendments or otherwise reply to the
request in writing.

ARTICLE 3 RECOGNITION

301

(@ The Ottawa Carleton Digtrict School Board (the Employer) recognizes the Ontario
Secondary School Teachers Federation (OSSTF) as the sole and exdusive bargaining
agent for dl secondary teachers employed by the Employer.



302

303

(b) The Employer recognizes the right of the OSSTF to authorize the Bargaining Unit or any
other duly authorized representative to assst, advise or represent them in al metters
pertaining to the negotiation and adminigtration of this Collective Agreement.

(c) TheOSSTF and the Bargaining Unit recognize the right of the Board to authorize any duly
authorized representative to assst, advise, or represent it in al matters pertaining to the
negotiaions and adminigration of this Collective Agreement.

For the purposes of this agreement, the term secondary teacher means a person duly certified by
the Ontario College of Teachers and;

(& whoisassgned to one or more secondary schools or to perform duties in respect of such
schoolsdl or mogt of thetime;

(b whoisassigned to teach a continuing education credit course a the secondary leve; and,
(c) whoisassgned to provide home ingruction;

but does nat include an occasiond teacher, a supervisory officer, aprincipa, or aviceprincpd.
Pursuant to the Ontario Labour Rdaions Act, the Employer recognizes the Negotiating
Committee of the Bargaining Unit and the Bargaining Unit recognizes the Negotiating Committee

of the Employer. The parties shdl notify each other in writing as to the names of Committee
members

ARTICLE 4 LEGISLATIVE CHANGES

401

In the event legiddive changes are tabled which may render null and void any provison of this

agreement, or which may necesstate accommodetion of any provisons of the Agreement, either
party may give notice to the other party requesting ameeting of the negatiating teems to address
these matters. This meeting to discusslegidative changes shdl normdly be hed within thirty (30)

days.

ARTICLES MANAGEMENT RIGHTS

5.01

Subject only to the pedific terms, provisons and conditions contained in this Collective
Agreement, and subject to the right of either party to lodge a grievance as s&t out in this
Collective Agreement the parties recognize and accept the right and obligation of the Employer to
manage the affairs of the Employer in dl respects induding, but not being limited to, the
following:

(8 tohire trander, promote, demote, assign, lay-df or recal;
(b) todiscipline, suspend (with or without pay), or discharge for just and sufficient cause;

(c) toformulate and publish reasonable rules and regulations to be observed by teechers
covered by this Agreement;



5.02

5.03

(d) toplanand contral the teaching programs of the Employer induding, but not being limited
to, the number of teachers to be employed, the number of sudents to be taught, the
ubjects to be taught, the designation of postions of respongbility, the hours of schoal, the
school yeer and the holidays to be observed, and school location and facilities and to plan
for the retirement of teachers and, without limiting the generdity of the foregoing, to carry
out such other responghilities of the Employer as outlined in Acts and Regulations
pertaining to education in the province of Ontario.

The Employer agrees that none of its rights or functions will be exercised contrary to the
provisons of this Collective Agreement.

(@ Teachersshdl havetheright to have Bargaining Unit representation present at any
meeting held for the purposes of investigating a matter which may leed to disciplinary
action or any subsequent disciplinary meating(s).

(b) Toaccommodate the teacher's rights under Article 5.03 (), the teacher shdl be provided
with twenty-four (24) hours notice of the scheduling of such mesting.

ARTICLE 6 UNION-EMPLOYER COMMITTEE

6.01

6.02

6.03

6.04

6.05

The Ottawa-Carleton Digtrict School Board and OSSTF, Didrict 25 Teachers Unit agreeto
establish ajoint committee whose function shdl be to discuss issues of concern to the Bargaining
Unit and/or the Employer.

The Committee shal be composed of up to three (3) Bargaining Unit representatives and up to
three (3) Employer representatives, including the Supervisory Officer responsible for secondary
gaffing or a designated Supervisory Officer.

Additiond representatives may be invited to attend as required to ded with the specific subject
metters under discusson. Each party shal bear the codts, if any, associated with the attendance
of these additiond representatives.

The committee shal meet within fifteen (15) work days of ether party requesting a meeting.
The committee will attempt to resolve issues and make recommendations to thelr respective
principas for further action, if required.

Nothing in this Article precludes representations and consultations by the Employer and the
Bargaining Unit concerning any métter.



ARTICLE 7

701 (@

()

NO STRIKE OR LOCKOUT

The Employer and the Bargaining Unit agree that there shdl be no strike or lockout during
the term of this Collective Agreement. The terms "strike" and "lockout” shdl be as defined
inthe Ontario Labour Relaions Act.

In the event a gtrike by other employees of the Board isimminent, the parties shdl meet to
discuss matters of mutua concern.

702 Intheevent of adrike by other Employees of the Board, the parties agree that:

@
()

ARTICLE 8

the Employer shdl natify the Presdent of the Bargaining Unit immediately when the
gtuation is evident;

aconsultative committee comprised of two representatives of the Bargaining Unit and
two representatives of the Employer shal meet to discuss the ramifications of the Strike
asthey pertain to members of the Bargaining Unit;

Specificaly the committee will address the following issues:

i) thehedth, ssfety, and duties of Bargaining Unit members during the gtrike;

il) procedures for entering/exiting aworkplace with a picket line;

iif) other grike related issues which may affect members of the Bargaining Unit.

DISTRIBUTION OF COLLECTIVE AGREEMENT

801 Each member of the Bargaining Unit, including newly-hired teachers upon being hired, shdl be
provided with a copy of this Collective Agreement.

802 The parties shal agree to the method of printing and distribution, with the cogts to be shared
equaly between the parties.

ARTICLE9

UNION DUES

901 On each pay date on which an employeeis paid, the employer shdl deduct from each employee
the OSSTF dues and any dues chargeable by the Bargaining Unit or an equivadent amount. The
amounts shdl be determined annudly by OSSTF and/or the Bargaining Unit in accordance with
their repective congtitutions and forwarded in writing to the Employer a leet thirty (30) days
prior to the expected date of change.



9.02

9.03

9.04

Provincid

The OSSTF dues deducted in Article 9.01 shal be remitted to the Treasurer of OSSTF at 60
Mohile Drive, Toronto, Ontario M4A 2P3 no later than the fifteenth (15th) of the month following
the date on which the deductions were made. Such remittance shdl be accompanied by alist
identifying the employees, their S.I1.N. numbers, annuad salary, the number of daysworked, sdary
for the period, and the amounts deducted.

Locd

Dues specified by the Bargaining Unit in Article 9.01, if any, shdl be deducted and remitted to
the Treasurer of OSSTF, Didtrict 25 at 1565 Carling Avenue, Suite 610, Ottawa, Ontario, K1Z
8R1 no later than the fifteenth (15th) of the month following the date on which the deductions
were made. Such remittance shal be accompanied by alist identifying the employees, their
S.I.N. numbers, annud sdary, the deduction period, sdary for the period, and the amounts
deducted.

OSSTF and/or the Bargaining Unit, as the case may be, shdl indemnify and hold the Employer
harmless from any clams, suits, atachments and any form of liability as aresult of such
deductions authorized by OSSTF and/or the Bargaining Unit.

ARTICLE 10 PLACEMENT ON SALARY GRID

Category Placement

1001

10.02

The placement of OSSTF (Didtrict 25) teachersin their respective categories (groups) shdl be
determined in accordance with the 1 September 2005 certification charts published by OSSTF.

The certification rating Satements provided by OSSTF to individud members are the only
satements acceptable for verification of category placement.

A teacher who submits a copy of higher OSSTF Certification Rating Statement and the
accompanying letter from OSSTF, which confirms the certification plan used to evauate and
issue the rating statement, to the Human Resources Officer (Academic) for achange in category
placement shdl receive the adjusment, as follows

(a) if the statement and letter are received between 1 September and 31 December, indusive,
the teacher's salary shall be adjusted retroactive to 1 September.

(b) if the satement and |etter are received between 1 January and 31 March, inclusive, the
teacher's sdary shdl be adjusted retroactive to 1 January.

(c) if the gtatement and letter are received between 1 April and 31 Augug, indusive, the
teacher's sdary shdl be adjusted effective 1 September.



Recognition of Previous Experience

10.03 All newly hired teachers shadl have their prior teaching experience credited in accordance with
thisaticle

(@

()

(©

@

(€)

(f)

Teaching Experience Within Ontario

Elementary or secondary teaching experience acquired while employed under contract asa
teacher holding a Certificate of Regidration (or equivaent) recognized by the Ontario
College of Teachers shdl be credited for determining placement on the Aary grid.
Experience acquired in any assgnment which fals within the definition of occasond
teacher shal only be credited in accordance with Article 10.03 (d).

Teaching Experience Within Canada

Elementary or secondary teaching experience acquired while employed under contract as a
teacher holding ateaching certificate recognized by boards, provinces, or territories within
Canada, shdl be credited for determining placement on the sdary grid. Experience
acquired in any assgnment which fals within the definition of occasond teacher, or
equivaent, shdl only be credited in accordance with 10.03 (d).

Teaching Experience Outsde Canada

Teaching experience acquired while under contract in foreign countries will be evauated
on an individua basis and credited for determining placement on the sdary grid a the sole
discretion of the Employer.

Extended/Contracted Occasond Teaching Experience

Extended/contracted occasiond teaching experience acquired with the Employer (or ether
predecessor board) in the same school year or the school year immediatdy prior to
employment as aregular day school teecher with the Employer shal be credited for
determining placement on the dary grid.

Continuing Education Experience

Continuing education experience acquired in the Employer's Secondary Evening or
Summer Schoal credit programs (or ether predecessor board's programs) after 1 February
1992 shd| be credited at the time of hire for the purposes of the experience credit up to a
maximum of four (4) full grid Seps on the following bass

one-hdf (1/2) grid step for each three (3) credits taught. [A credit shdl be defined as
two (2) makeup courses equas one (1) credit; one (1) reach ahead course equas one
(1) credit];

Related Experience




Previous related experience shal be credited to newly hired teachersin dl subject areas
under the following conditions:

(i) reated experience must be directly related to the subject(s) which the teecher is
being initidly employed to teach;

(i)  only related experience which has not dready been goplied for purposes of OSSTF
certification requirements may be credited under this provison;

(ii) upto five yearsof digible related experience shdl be credited at the rate of four (4)
months per year of experience, for amaximum credit for grid placement of two
(2.0) years experience. Credit will only be granted in intervas of four (4) months,
for every twelve (12) months of cumulative rdaed experience.

(iv) subject to 10.03 (f) (i) and (ii) and notwithstanding 10.03 (f) (iii), previous related
experience shdl be credited to newly hired technology teachers in trades subject
aress asfollows:

up to tenyears of digible rlated experience shdl be credited at the rate of five (5)
months per year of experience a full time satus for amaximum credit for gird
placement of five (5) years of experience. Credit will only by granted in intervas of
five (5) monthsfor every twelve (12) months of cumulative related experience.

(9 Generd Provisonsand Process

(i)  Teaching experience will be pro-rated as to time worked and employment satus.

(i)  Unlessotherwise specificdly stated, ten (10) months of credited experience shdl
condtitute one (1) year for purposes of sdary determination.

(i)  Documentation acceptable to the Employer must be provided by the teacher within
ninety (90) days of effective date of hirein order for it to be credited retroactive to
their date of hire. Documentation provided after that date will be processed
effective the date it is recelved by Human Resources.

(iv) A teacher shdl not be credited with more than one (1) year's experience for any
twelve (12) month period commencing 1 September of any year.

Grid Progresson- Experience |ncrements




1004

10.05

10.06

10.07

Process for Crediting Experience

Annua experience increments shdl be credited as of 31 August each year and shdl be effective
the following 1 September, up to the maximum in each respective category.

Regular Day School Experience

(i) Commencing 1 September 1998, teachers shdl be granted experience credit for purposes of
the annud increment on the basis of one month credit for each full month of teaching with
the Employer. Ten months of experience shdl condtitute a full year, but no teecher shdl be
credited with more than one (1.0) year of experience (i.e. one increment) in any twelve
month period commencing 1 September, inclusive of continuing education credit program
experience.

(i) Teachersshdl be granted experience asin (i) for EOT experience gained while on part-time
contract.

Continuing Education Experience

Regular Day School teachers who acquire continuing education experience in the Employer's
Secondary Evening or Summer School credit programs after 1 September 1998 shdl be credited
for the purposes of their annud experience increment up to amaximum of four (4) full grid steps
on the fallowing bess

one-haf (1/2) grid step for each three (3) credits taught. [A credit shdl be defined
as two (2) makeup courses equals one (1) credit; one (1) reach ahead course
equas one (1) credit].

It will be the responghility of individud teachers to notify Human Resources in writing of the
specific dates and coursesto be credited no later than 15 August to receive experience credit for
purposes of annua increment effective the following 1 September.

Note: For former CBE Regular Day School Teachers

Qudifying continuing education experience acquired but not credited prior to 1
September 1998 will continue to be digible for purposes of receiving credit under
Article 10.06 for grid progresson.

Leaves of Absence

Leaves of aasence without pay (including full-time and partid leaves) granted under Article 14
and leaves of absence without pay for medica reasons (indluding LTD) shdl not be credited for
purposes of movement on the sdary grid.



1008 Genad Provisons and Process

0]
(i)

(il

Teaching experience will be pro-rated as to time worked and employment satus.

Unless otherwise specificaly stated, ten months of credited experience shdl condtitute one

year for purposes of sdary determination.

A teacher shdl not under any circumstances be credited with more than one year's

experience for any tweve month period commencing 1 September of any year.

10.09 Withholding Increments

@

()

ARTICLE 11

The Employer reserves the right to withhold the increment of a teacher whose

performance is deemed to be less than satisfactory by the appropriate Principd. A teacher
shdl be natified no later than 15 June in writing of the Employer's intention to hold himvher
on the same step of the sdary grid, and the teacher shdl be provided with written reasons

why higher performance has been deemed to be less than stisfactory.

If the teacher's performance in the subsequent year is consdered satisfactory, the teecher
shdl be placed a the position on the salary schedule he/she would have reached had the

increment not been withhdd.

SALARY AND ALLOWANCES

1101 Teacher Sday Grid

@

Effective 1 September 2004, the following sdlary schedule shdl goply to al regular day

school secondary teachers:

<
T
Pyl

GROUP 1

$30814
2192
$4572
$46,950
$49332
$171
$54,00
$56468
$68,852
1234
$63,611

Co~NoOOUTh~hWNE O

S

GROUP 2

$41,245
3844
$46438
$49,035
$61,639

GROUP 3

$43,865
$46,752
$49,641
$62,530
$65418
$58,305
$61,1%4
$64,082
$66,969
$69,858
$72,750

GROUP 4

$45,360
$48576
$61,793
$65,010
$58,225
$61,444
$64,660
$67,876
$71,092
$74,308
$77528



(b) Effective 1 September 2005, the following sdlary schedule shdl gpply to all
regular day school secondary teachers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $40,610 $42,070 $44,742 $46,268
1 $43,036 #4721 $47,687 $49,548
2 $45463 $47,366 $50,634 $52,828
3 $47,839 $0,016 $53581 $56,110
4 $650,319 $62671 $56,526 $59,389
5 $62,745 $55,322 $59471 $62,673
6 $5171 $67971 $62418 $65,953
7 $57,598 $60,624 $65,363 $69,233
8 $60,029 $63273 $68,309 $72514
9 $62458 $65,923 $71,255 $75,7%4

10 $64,884 68577 $74,205 $79,079

(© Effective 1 September 2006, the following sdary schedule shdl gpply to dl regular day
school secondary teechers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 1422 #2911 $45,637 $47,193
1 $43,897 $45,615 $48,640 $50,539
2 $46,373 $48314 $1,647 $53885
3 $48,846 $61,017 $54,652 $57,232
4 $61,325 $63,725 $57,656 $60,577
5 $653,800 $56429 $60,661 $63,926
6 $56,275 $69,131 $63,666 $67,272
7 $8,750 $61,837 $66,670 $70,618
8 $61,230 $64,538 $69,675 $73964
9 $63,707 $67,241 $72,680 $77,310

10 $66,181 $69,948 $75,690 $80,660
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d Effective 1 February 2007, the following sdary schedule shdl gpply to al regular day
school secondary teechers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $41,836 $43340 $46,094 $47,665
1 $44,336 $46071 $49,127 $651,044
2 $46,836 $48,797 $652,163 $54,424
3 $49,335 $61527 $655,199 $57,804
4 $51,839 $4,262 $68,233 $61,183
5 $4,338 $56,993 $61,267 $64,565
6 $56,838 $69,722 $64,303 $67,945
7 $59,337 $62,455 $67,337 $71,324
8 $61,842 $65,184 $70371 $74,704
9 $64,345 $67,914 $73,407 $78,083

10 $66,843 $70648 $76,446 $81,467

(e Effective 1 September 2007, the following sdlary schedule shdl gpply to dl regular day
school secondary teechers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $42,589 $4,120 $46,923 $48523
1 45134 $46,900 $50,011 $51,963
2 $47,679 $49675 $63,102 $65403
3 $0,223 $62454 $56,192 $58845
4 2,772 $55,239 $59,281 $62,284
5 $65,316 $658,019 $62,370 $65,728
6 $57,861 $60,797 $65,460 $69,168
7 $60405 $63579 $68,549 $72,608
8 $62,955 $66,357 $71,638 $76,048
9 $65,503 $69,136 $74,728 $79,489

10 $68,046 $71,920 $77823 $82,933
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(f)

Effective 1 February 2008, the following sdlary schedule shdl apply to dl reguar day

school secondary teechers:

YEAR GROUP 1

$43186
$45,766
$48,347
$50,926
$63510
$56,001
$8,671
$1,251
$63,836
$66,420
$6399

©Co~NoOOUTh~hWNE O

S

11.02 Allowances

Effective 1 Sgptember 2004, the following schedule for dlowances shdl gpply. All alowances
covered under this Article may have the effect of piercing the maximafor the sdary grid set out

in Artice 11.01;

@
()
(©
@

Coordinator of Alternate Program

Head

GROUP 2

$44,738
$47,557
$0,371
$53,189
$56,012
$8831
$61,648
$64,469
$67,286
$70104
$72,926

Information Technology Consultant

Post Graduate Degree Allowances.

(i)  Teacherscurrently holding masters or doctorate degrees will have their post

GROUP 3

$47,580
$50,711
$53,846
$56,979
$60,111
$63,243
$66,377
$69,509
$72641
$75,774
$78912

$5,200
$5,200

$6,000

GROUP 4

$49,202
$652,691
$56,179
$59,669
$63,156
$66,648
$70,136
$73,625
$77,113
$80,602
$684,094

graduate alowance grandparented effective 31 December 1998.

(i) Effective 1 January 1999, no new hireswill receive post graduate alowances.

(i) Any teacher currently enrolled in a program leading to a master's degree or
doctorate degree and who will have met dl of the requirements for the degree prior
to 31 December 1999 and who provided the Board with proof of same by 30 June
2001 shdl be entitled to and will continue to receive an alowance a the following

rates:
Madter's Degree -

Doctorate Degree -



Only one (1) degree dlowance (the higher) shdl be paid to ateacher.

11.03 Other Allowance

Teachers on gaff (active or on leave of dasence with or without pay), as of 31 August 1988 and
receiving the dlowance paid by the former Osgoode Township School Board and the Collegiate
Ingtitute Board of Ottawa, shdl continue to be paid such an annud alowance so long asthe
individuds remain in the employ of the OCDSB.

ARTICLE 12 METHOD OF PAYMENT

1201

1202

12.03

1204

12.05

Teachers shdl be paid on a bi-weekly bas's throughout the school year, in equd instalments of
4% asfollows

4% on thefirg Friday in September or the first day of school, whichever is earlier, 4% no later
than the 2nd Friday in September and thereafter bi-weekly payments of 4%, with afind payment
no later than the last teaching day in June of any remaining balance required to tota 100% of
sdary payable for the school yesr.

Each ingdlment shdl be deposited in afinancid indtitution with a computerized system
compatible with that used by the Ottawa-Carleton Digtrict School Board.

The dally rate of pay for ateacher will be caculated based on the number of school daysin the
schoodl year, as defined in Regulaion 304.

Effective 1 September 2001, ateacher's sdary will be prorated in accordance with the following
bregkpoints:

Number of Classes FTE
Effective 1 September 2001
1.0 0.16666
2.0 0.33333
3.0 0.50000
4.0 0.66666
5.0 0.83333
6.0 1.00000

Semester Teachers Pay - Unbaanced Timetables

@ Full-time semestered teachers with unbalanced timetables in eech semester, will receive
ther full contract sdlary equally throughout the yeer.

(b) Teachers that |eave the employ (resgnation, retirement, termination) of the Board before
the end of the schoal year shdl receive their annud salary prorated to the days of the
school year worked.



12.06

12.07

12.08

(© Teachers that take a voluntary reduction in workload due to a leave of aosence shdl
receive their annua sdary at the fraction their workload is to full-time according to the
chart in Artide 12.04 (i) (part-time) prorated to the days of the school year worked.

d @ Part-time semestered teachers assgned unbaanced timetables in each semester
will be pad their sdlary in accordance with the proportion of their employment
datus actudly being taught in each semester.

(i) Notwithstanding this, teechers who fulfill their full contract datus/'sdary in one
semedter, will be placed on leave of aasence without pay for the remaining
Semedter.

Correction of Errors

Where ateacher has received one month's natification in writing of an error in sdary or
dlowance, the Employer may make the gppropriate adjustment equd to the amount required to
correct the amount over or under paid during the school year in which the error is discovered.
Where cor rection of an error requires that ateacher repay an amount in excess of $500.00, a
payment schedule shal be determined by mutua consent of the Board and the teacher. Errors
discovered during the months of July and August shdl be corrected and effective for the
following school yeer.

Adjusments for Leaves of Absence without Pay or Cessation of Employment

Teachers who commence a leave of axsence without pay, or whose employment ceases, during
the school year, will receive dl sdlary and dlowances earned from September to the date of
leave or termination, whichever is gpplicable within thirty (30) days of the last day worked.

In the event of an overpayment, arrangements shal be made between the Employer and the
teacher for repayment within () days of the last day worked, unless the amount exceeds
$500.00, in which case a reasonable payment schedule shall be determined by mutual consent.

Changesin Grid Placement/Contractud Status

Teachers, who during the school year are digible far a change in sdary due to category or
experience change or change in contractud gtatus, shal recaive the adjustment within thirty days
(30) days of receipt of natification of the change by the Human Resources Department.
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12.09

1210

1211

Deductions

(& Union Duesand locd OSSTF Levy

These shdl be deducted in accordance with Article 9.

(b) Other Deductions

()  Groupinsurance, LTD and Hedth Plan deductions shdl be made (where applicable)
inequd ingdlments.

(i)  Employment Insurance premiums, Canada Penson and Income Tax deductions shdl
be meade as prescribed by legidation.

(ii)  Pension deductions shdl be made as prescribed by the Ontario Teachers Penson
Pan.

Ottawa-Carleton Educaion Credit Union

Payroll deduction service shdl be continued for those teachers who are or who become members
of the Ottawa-Carleton Education Credit Union Limited or its successor. A teacher may change
the amount of deduction. The Employer may limit such changesto two (2) per year (February
and September).

Regigered Retirement Savings Plan (RRSP)

Provided ateacher submits an authorization form as prescribed by the Employer, the Employer
agress to deduct from the teacher's pay amounts in multiples of ten dollars ($10.00) and to remit
such deductions to the Ottawa-Carleton Credit Union Registered Retirement Savings Plan. A
teacher may change the amount of deduction. The Employer may limit such changes to two (2)
per year (March and September).

ARTICLE 13 EMPLOYEE BENEFIT PLANS

1301

13.02

From 1 September 1998 to 31 January 1999 the Group Insurance and Hedlth Plans provided by
both predecessor collective agreements shal remain in effect including the Employer's share of
premium cogts and participation requirements.

Group Insurance and Hedth Plans

Effective 1 February 1999 the following Group Insurance and Hedth Plans are available in
accordance with procedures as required by the Insurance Policiesto dl full-time and part-time
teachers.



Any change from present procedures in effect a the time of sgning the Collective Agreement
shdl not have the effect of increasing the limitations on the digibility of teachersto participate in
theplans.

@

(b)

(©)

@

Group Life Insurance (compulsory) providing $45,000 coverage. Accidental Degth and
Dismerberment Insurance (compulsory) providing $15,000 coverage. The Employer shal
pay 90% of the above premium cods.

Employees who were previoudy entitled to group life insurance providing coverage of
three (3) times salary may eect to continue that coverage under the group life plan at the
same amount, with the employee paying 100% of the difference in the premium above the
$45,000 coverage. Employees who dect not to continue this higher coverage shdl forfeit
ther right to continue this coverage.

Hedth Insurance (induding Semi-Private, Mgor Medicd, effective 1 September 2005,
Vison Care a $250/2 years, effective 1 Sgptember 2006 Vison Care a $300/2 years and
ManuAssst), (compulsory, optiond to teachers covered by a spouse employed by the
Board). The Employer shdl pay 90% of premium cos.

Denta Care Plan (compulsory, optiond to teachers covered by a spouse employed by the
Board). The Employer shdl pay 90% of premium cog.

Basic Plan, plus 50% co-insurance for:

() Capsand Crowns ($1,200 annud maximum per insured person);

(i) Mgor Redtordtive Services - ($1,200 annud maximum per insured person);
(iii)  Orthodontic Services ($1,000 annua maximum per insured person).

ODA Schedule - On 1 January of each year the previous year's ODA schedule will bein
effect.

The Dental Care Plan concerning recdl exams (under Routine Trestment) will provide
coverage for ord examinations, teeth dleaning, topica application of fluoride solutions, ord
hygieneingructions and bite-wing x-rays once every nine (9) months from the date of the
legt visit.

Optiond Term Life Insurance of 1, 2, 3 or 4 times the employegs annud sdary, toa
maximum of $300,000 for each of the employee and the employeeg's spouse and up to
$25,000 (in $5,000 increments) for dependent children. The Employee shal pay 100% of
premium cos.

Those who previoudy enrolled in the Optiona Dependent Life Insurance Plan, who
decided not to enroll in the Optiond Term Life Insurance Plan, will pay 100% of Optiond
Dependent Life Insurance.
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1303

1304

(e) Optiond Accidentd Desth and Dismemberment Insurance of up to $250,000 for the
employee, up to haf of the employee'sinsured amount for the employeeg's spouse and up to
$250,000 for family coverage, dl of whichcan be obtained in $5,000 increments. The
Employee shdl pay 100% of premium cog.

Note A more detalled summary of the above coverage is available through the
Benefits Divison of Human Resources.

(f) Pregnancy Leave SEB-Plan
In accordance with Artide 18.

Eligibility for Benefits

All teachers shdl be digible for the benefit plans in accordance with Article 13.02 and the
goplicable palicies.

Teacherswho are covered by this agreement and who are employed on less than ahdf-time
bass shdl have the option a the time of hiring of enralling in benefits listed in Artide 13.02 and
the employer shal pay the prorated cost in the same ratio as the part-time employment bearsto
full-time employment, with the Teacher paying the balance,

Smilarly, teecherswho, as the result of a contract reduction drop below hdf time, have the
option of withdrawing from these benefits

While on Leave:

Employees dosent on leave with pay, induding paid Sck leave, or on Federation Adminigtered
LTD, induding the waiting period, will continue to be covered by benefits, with the Board
contributing its portion of premiums.

Teachers absent on a SAlf Funded Leave will have benefits (including Federation Administered
LTD) continued as provided for under the terms of Article 30.

Postive Enrolment

Compulsory postive enrolment will ensure thet the co-ordination of benefits provisonis correctly
adminigtered by the hedth, vison care and dentd insurer. Pogitive enrolment will gpply to any
employeeenralled in family hedlth, vison or dentd coverage.

As required by the insurance carrier under Positive Enrolment, the following information or
information of asmilar nature will be required to be submitted to the insurer:

() effective date of coverage of employee;



(b) leve of coverage,
(c) employeename, date of birth, and employee identification number;

(d) name of spouse (as defined by the policy), date of birth and whether the spouse has
employer hedth, vison care and/or dental coverage, and if so, on asngle or family besis,
name of spouse's employer, plan or policy number, name of insurer;

(e) for each digible dependent child as defined by the policy, name, date of birth, and whether
the child isafull time student, or disabled and incapable of sdf-susaining employment.

Dependent clams will not be processed until the insurer receives the required informetion. The
insurer must be informed of any changes to the dependent information within thirty-one (31) days
of the change.

13.05 Long Term Disahility Insurance

The parties recognize the Federation Administered LTD Plan and agree there shdl continue to
be cooperation between the Board, the Plan Administrator and the Policy Holder in the
adminigration of the plan.

Long Term Disability Insurance is compulsory to new and existing enrolled members. With the
exception outlined below, teachers shdl pay 100% of the premium cos.

1306 LTD/Dental Care Plan

(@ Pursuant to Article 13.02, teachers enrolled in the Dentd Care Plan established as of 1976
are entitled to Board payment of 90% of the premiums for this plan, but will pay 100% of
the Federation Administered Long Term Disability Plan premiums. Teachers who were on
g&ff prior to 1 January 1976, the date of inception of the Denta Care Plan, and who
declined & thet time to participate in that plan shdl continue to be entitled to Board
payment of 90% of the Federation Administered Long Term Disahility Plan premiums.

(b) Thoseteacherswho are currently paying 10% of LTD premiums and therefore not
participating in the dentd plan may:

(i) opttojointhe dentd plan subsequently in which case the teacher will pay 100% of
the long term disability premium from the effective date of enrolment into the dental

plan.
a

(i)  optto pay 100% of the LTD premium without joining the denta plan.
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Once the teacher has opted for i) or ii) above, the teacher will be bound by it for the
duration of the teacher's employment with the Board.



1307 (a) The partiesrecognize that the payment of benefitsis solely the respongility of the
carrier(s).

This does not release the Board from liability for errorsin procedures or adminigtration.

(b) If amember encounters difficulty in the gpplication of any portion of the Bendfit Plans, the
OSSTF and/or the member may request and receive written clarification of the carrier's
position from the Board (excluding LTD).

13.08 Bendfit Pan Policies

The Board will provide the Bargaining Unit with dl portions of insurance policies rdevant to its
membership upon receipt of awritten request to do s0. The Board undertaking to provide these
copiesis subject to the availability of the information from the insurer (excluding LTD).

The Bargaining Unit undertakes to provide the Board with the rdevant portions of any policy or
policiesit may enter into on its own behaf upon recapt of awritten request from the Board to do
0. Thisundertaking is dso subject to the availability of the information from the insurer.

1309 Bendfits Review Committee

@ There shdl be a Benefits Review Committee comprised of two (2) representatives for
the Board and two (representatives) for the OSSTF Teacher Bargaining Unit, to review
benefit plan levels and performance. The Committee shal meet quarterly.

(b) The OSSTF Teacher Bargaining Unit representative(s) will meet with Board
representative(s) as per the Terms of Reference of the Benefits Review Committee.

(© The Terms of Reference shdl be reviewed annudly by the parties, taking into account
any recommendations made for change by the Committee.

ARTICLE14  LEAVESOF ABSENCE WITHOUT PAY

1401 Gengrd Conditions

Leaves of absence without pay may be granted subject to the following conditions:

(8 Theteacher requesting the leave has been continuoudy employed with the Employer for a
least two (2) yearsimmediatdy prior to the effective date of the leave;

(b) Leaves induding extensons, may be granted for afull school year or partia school year

provided the leave commences and ends to coincide with the end of a school term or
semester;
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(c) Extensonsmay begranted provided thetotd leave period, induding the initid leave and
any extenson(s), does not exceed two years,

(d) All benefitshdd by an employee a the commencement of aleave without pay may be
continued (subject to the terms of the paolicy) during such authorized leave with the
employee paying dl premium codts by pre-authorized debit;

() Thereshdl beno interruption to continuous service for the purposes of seniority.

(f) A teacher shdl retain experience and Sck leave credits held or accumulated prior to the
commencement of the leave, but shal not accumulate further experience or Sck leave
during the period of leave (prorated for part-time leaves);

(90 A teacher shdl be deemed to have resigned for failure to return on the agreed upon date.

14.02 A teacher dedring aleave of absence for the next school year is required to submit awritten
request, including reasons, to hisher Principd prior to 1 March. Where arequest is denied, the
teacher will, upon request in writing, be provided with written reason(s) for the denid, including
any daffing consderations.

14.03 The teacher shdl confirm the date of return or submit arequest for an extension of theleave prior
to 1 March in the calendar year of return.

1404 Right of Return from Leave

Prior to returning from leave, teachers must provide proof of status with the Ontario College of
Teachers, a Crimina Background Check or Offence Declaration (whichever is gpplicable) to
Human Resources.

1405 The condderaion of teachers who gpply for apromation or apostion of responghbility, and who
make themsalves available for interviewing, shal not be affected by absence on aleave takenin
accordance with this Article. Such teachers who apply and are sdlected for apromotion or a
position of responghbility may be required, a the option of the Employer, to terminate their leave
to accept the pogtion.



ARTICLE 15 LEAVESOF ABSENCE WITH PAY

1501 Generd Conditions

Leaves of dasence with pay provided for in this Article will be granted subject to the fallowing
conditions.

(8 Continuation of sdary and bendfits entitlements;
(b) Without deduction of Sck leave credits,
(c) Without interruption of seniority or experience credit;

(d) A teacher on any form of leave is not digible for any other form of leave until the expiry of
theinitid leave period,;

(e) Upon request by the Superintendent or designate, acceptable evidence verifying the need
for the absence will be provided by the teacher.

1502 Compassonate Leave

Teachers shdl be granted leave with pay in the following circumstances:

(@ Uptofive (5) daysin the event of the degth of any of the following: spouse, child, parent,
grandchild, sbling, mather-in-law, father-in-law.

(b) Uptothree(3) daysin the event of the deeth of any of the following: uncle, aunt, nephew,
niece, grandparent, brother-in-aw, sgter-in-law, sonrin-law, daughter-in-law, apersonin a
direct in loco parentis reationship or a person with whom the teacher resdes or resided.

(c) One(1) day to atend the funerd in the event of the death of a close persond friend.

(d) Uptothree (3) daysinthe event of seriousillness of achild or pouse to arrange dternate
care.

Additiond leave without pay may be granted by the Principa in extenuating circumstances.

1503 Examinaionsfor Professona Deve opment

The Employer shdl grant aleave of absence with pay for the time required for the teecher to
write an examination having to do with improving professond qudifications, as goproved by the
Superintendent or designate. Leave will be provided under this provision where the teecher
cannot schedule the examination outside the teecher's norma working hours,

1504 Rdigious Haly Days




1505

1506

1507

15.08

15.09

Up to three (3) days leave with pay in any one school year shdl be granted for the observance of
recognized religious holy days.
antine

Leave with pay shal be granted in any case where, because of exposure to acommunicable
disease, ateacher is quarantined or otherwise prevented by order of the Regiond Medicd
Officer of Hedth or designate from attending to his’her duties.

Court Leave

Leave of absence with pay shdl be granted to ateacher who isrequired:
(@) toserveonajury;or

(b) by subpoenaor summons to attend as awitnessin court or other lega proceeding to which
the teacher is not a party or one of the persons charged

provided the teacher pays to the Employer any fee, exclusve of travdling dlowances or living
expenses, that the teacher receives.

Professond Activities

Leave of absence with pay shdl be granted for professond activities which have been
authorized by the Superintendent or designete.

Paternity Leave

Refer to Article 18.06 - Paternity Leave

Soecid Leave
Up to three (3) days of specid leave with pay shdl be granted in any school year by the Principd
for matters of urgent and/or essentia persona business induding, but nat limited to, one (1) day

for the moving of persond effects Thisleave shdl be in addition to the leaves provided for in
Article 15.02.

Additiond leave without pay may be granted by the Principd in extenuating circumstances.
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1510 Secondment Leave

A teacher may, upon request, be granted a secondment leave, where in the opinion of the
Employer the leaveislikdy to be of assstance in furthering the teecher's development and in
achieving the Employer's gods. The Employer must be fully rembursed for the cost of the
teacher's salary and benefits.

ARTICLE16  JOB SHARING

1601 ()

()

(©

@

(€)

(f)

@

The Employer agrees that two teachers a the same or different schools who qudify to
aoply for aleave of absence without pay, and who have not been declared redundant,
may, subject to the gpprova of the Principas, apply to share one of the participating
teacher's assgnments. The job sharing arrangement may not result in either participant
increasing hisher employment gatus.

()  Job sharing arangements shdl require gpprova on an annua bass.

(i)  The proportion that each teacher will be assgned under the job sharing arrangement
shdl be agreed by the teachers and the Principd prior to find gpproval.

A teacher who isjob sharing shdl have hisher sdary, benefits and sick leave credits
prorated in relation to what he/she would have received as a full-time teacher, based on the
proportion of the assgnment being held.

A teacher may continue dl benefits held immediately preceding the job sharing (subject to
the terms of the policy) provided the teacher pays the difference in premiums.

Experience credit for ayear in which ateacher is job sharing shdl be prorated to the
proportion of the assgnment being held.

At the concdlusion of the job sharing arrangement, or the second year extension of the
arrangement:

(i) theteacher who trandferred shdl have the right to return to a position in hisher
previous sthool thet is equd to the employment satus held prior to the job sharing;

(i)  theteacher holding the position which has been shared shdl have the right to a
position in the same schoal thet is equd to the employment status held prior to the job
sharing.

For job sharing which has been gpproved to extend into athird year or longer, the
participating teachers will be reduced to part-time status equivaent to the proportion of the
assgnment held during the job sharing arrangement.

ARTICLE 17 FEDERATION LEAVE




1701 Provincid

17.02

(& A two year leave for Federation business shdl be granted without pay to a Teacher who is

()

dected or re-dected for aterm of office as afull-time officer of the Federation; or

A one year leave for Federation business shdl be granted without pay to a Teacher who
sarves in afull-time capacity as a non-elected officer of the Federation.

(c) Theleavesreferred toin paragraphs (a) and (b) are subject to automatic renewd and may

@

(€)

be further extended by the Employer for further periods of two years or one year,
respectively.

Upon return from aleave the teacher shdl be placed in hisher origind podtionin
accordance with the right of returnin Article 24.03.

A teacher wishing to return early from leave may return if apostion is avalable. On the
date dtipulated for return in the origind leave the teacher shdl be placed in accordance
with theright of return in Article 24.03.

Theseleaves shdl be treated by the Employer as secondments provided the Bargaining
Unit is prepared to remburse the Employer for the full costs of sdaries and benefits.

Locd - OSSTF, Didrict 25 - Teachers Unit

@

(0)

(©)
@

The Employer agrees that the Presdent, Chief Negotiator and Membership Services
Officer shal be released from 100% of his’her teaching duties in order to undertake hisher
elected responghilities.

() O.SST.F. (Didrict 25), Teachers Unit agrees to remburse the Employer for the
full cogt of sdaries and benefits for each of the President, Chief Negotiator and
Membership Services Officer, repectively.

(i) Thesdariesof the Release Officersidentified in 17.02 (8) shdl be as determined by
the OSSTF (Didrict 25) Teachers Unit with natification accompanying the request
for Union Leave.

Notwithstanding the above, should ateacher become digible fa asck leave
gratuity, in accordance with Article 25, the sdary for caculation  purposes, asrequired
under Artidle 25.04 shdl be exclusve of any additiond  amount assessed for the
purposes of Union Leave.

The three elected Federation officersreferred to in Article 17.02(a) shdll retain dll
goplicable rights and privileges as teachers with the Employer.

Requedts for Leave for Federation business (excluding joint Employer/ Federation
Committees and the Negotiating Team) on an incidental kesis shdl be directed to and
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arranged with the Superintendent of Human Resources or designate. All requests by
OSSTF members for such leaves shdl be coordinated through the Bargaining Unit.

These requests (in 1/2 day or full day increments) shal not exceed 75 teaching days in total
or 20 teaching days for any one individud in any one school year. The Bargaining Unit
shdl reimburse the Employer for incurred Occasiond Teacher codts.

Up to sx (6) members of the Bargaining Unit who are members of the local Negotiaing
Team shdl be rdeased with no loss of salary for time spent in negotiating meetings with
the Employer, provided negotiations continue in amutudly acceptable manner. The Board
will pay theincurred costs for up to three (3) Occasond Teachers as required, with the
Bargaining Unit agreeing to reimburse the Board for any additiond cogtsincurred for
Occasiond Teachersto replace members of the Negotiating Team.

ARTICLE 18 PREGNANCY/PARENTAL/ADOPTION/PATERNITY LEAVE

1801 Pregnancy Leave

@

Pregnancy leave of up to seventeen (17) weeks without pay (subject to amounts payable
under Article 18.05 - SEB Plan) shdl be granted in accordance with the Ontario
Employment Standards Act upon written request provided thet:

(i) theteacher has been employed by the Employer for at least thirteen (13) weeks
preceding the expected date of birth ;

(i)  theteacher provides adoctor's certificate certifying that she is pregnant and stating
the expected date of ddivery and the recommended date for commencement of the
pregnancy leave.

(i) the teacher notifies the Employer as soon as practicd, but at least two (2) weeks
preceding the estimated date of commencement of |eave.

1802 Paentd/Adoption Leave

(@

©)

In accordance with the provisons of the Ontario Employment Standards Act, a teacher
who has been employed by the Employer for at least thirteen (13) weeks will be entitled
to parental/adoption leave without pay (subject to amounts payable during adoption leave
under Article 18.05 SEB Fan) of up to thirty-five (35) weeks if pregnancy leaveistaken
or thirty-seven (37) weeks if no pregnancy leave is taken.

A teacher who has been granted a pregnancy leave shdl be granted parentd leave upon
written request received at least two (2) weeks prior to the date the leave commences.
The leave mugt begin immediately upon termination of the pregnancy leave unlessthe child
has not yet comeinto custody, care and control in which case the leave must commence
within fifty-two (52) weseks of the child's coming into custody, care and control.
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Where pregnancy leave has not been taken, ateacher may, following the birth of the
teacher's child or an adopted child coming into the custody care and control of the parent
for the firgt time, take parental/adoption leave of thirty-seven (37) weeks upon written
request at least two (2) weeks prior to the date the leave commences. The teecher is
required to provide documentation verifying the birth or adoption of the child prior to the
leave being granted. Parenta/adoption leave taken in these circumstances must be taken
within fifty-two (52) weeks of the child's birth or of the child coming into custody, care and
contral.

A teacher may return to work prior to concluson of the leave period of thirty-five (35)
weeks or thirty-seven (37) weeks provided the teacher gives the Employer at least four (4)
weeks written notice of the day on which the leaveisto end.

Gengrd Provisons for Pregnancy or Parentd/Adoption Leave

@

(0)
(©

@

(€)

(f)

Crediting of experience for sdlary placement purposes shdl continue during any term of
pregnancy or parental/adoption leave.

Seniority shal continue during any term of pregnancy or parenta/ adoption leave.

The Employer agrees to continue to pay the employer's portion of benefits premiums during
the pregnancy or parenta/adoption leave provided the teecher agreesto pay the
employee's portion of the cogts by pre-authorized debit.

Should the employee opt to discontinue coverage of any or dl benefits upon the
commencement of the pregnancy or parental/adoption leave, such coverage will cease
upon commencement of the leave and will be reingtated only upon the employeds return to
regular employment.

At the discretion of the Employer, pregnancy or parental/adoption leave may be granted to
ateacher who has not been employed with the Employer for thirteen (13) weeks.

Congderation of teachers who gpply for a promotion or posgtion of responghility, and who
meke themsdlves avallable for interviewing, shdl not be affected by abasence on pregnancy
or parenta/adoption leave.

Sick leave credits shdl accumulate for the teacher during the time of pregnancy
or parental/adoption leave.

TYPE OF | EMPLOYMENT EMPLOYER EMPLOYMENT TOTAL LEAVE
LEAVE QUALIFIER PROVISION INSURANCE PERIOD PROVIDED
PROVISION BY THE EMPLOYER
Pregnancy | 13 weeks 17 weeks 15 weeks Upto 4 years
Leave




SEB Plan = 95% for 2 (from the birth of the (indusive of Pregnancy
week waiting period of | child) and Parentd Leave)*
El; top-up of 90%for 4
weeks, and $150 per A Maximum of 50
week for week 7to 17 | weeksof combined
Pregnancy, and Parentd
sckness benefits are
available**
Adoption 13 weeks 37 weeks 35 weeks Upto4yeas
Leave
SEB Plan = 95% for 2 (from the child'sbirth or | (indusive of Adoption
week waiting period of | the child coming into Leave)
El; top-up of 90%for4 | cudody)
weeks, and $150 per
week for week 7 to 17
Parental 13 weeks 3H5- 37 weks 35 weeks Upto4 years
Leave
No SEB Plan (from the child'sbirth or | (incdlusve of Pregnancy
the child coming into and Parenta Leave)
(35 wek entitlement if | cudtody)
the employeetook
pregnancy leave)

*Where a subsequent birth occurs prior to the teacher returning, the total consecutive leave taken shal not exceed four
(4) years (excluding the pregnancy and parenta/adoption leave provided for under the Ontario Employment Standards

Ad).

** Requests for the maximum 50 week |eave period covered by Employment Insurance provisons that are scheduled to
conclude a anatura bresk point in the school yeer (i.e., the end of a semester/term) will not be unreasonably denied.

1804 Leave of Absence following Pregnancy/Parentd/Adoption Leave

A leave of abasence without pay beyond the pregnancy and parentd/adoption leaves may be
granted by the Employer for up to four (4) years (inclusive of the pregnancy and
parental/adoption leave). Where a subsequent birth or adoption occurs prior to the teacher
returning from an exigting leave, the totad consecutive leave taken for the initid and subsequent
birth(s) or adoption(s) shal not exceed four (4) years (exduding the pregnancy and
parental/adoption leaves provided for under the Ontario Employment Standards Act).

All other provisonsrelated to leaves of aasence without pay shdl apply to leaves granted under
this paragraph.

1805 SEB Plan

The Employer will provide a pregnancy/adoption leave EI SEB Plan asfollows
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for the two (2) week waiting period under the Employment Insurance Act (EI) of 95%
of the teacher’s sdlary

commencing with the third week of the leave, teachers granted pregnancy/adoption leave
and entitled to EI shal be entitled to receive atop-up of Employment Insurance provisonsto
90% of sdary for aperiod of 4 weeks.

commencing with the seventh week of the leave, teechers granted pregnancy/adoption
leave and entitled to EI shall be entitled to receive aweek 7 to 17 benefit of $150.00 per
wesek.

No payment shdl be made for any periods during which the teacher is not otherwise entitled to
earn pay.

1806 Peaternity Leave

Up to two (2) days leave with pay per child shdl be granted in any one school year by the
Principd. Such leave may be granted on any day in the period beginning with the day of
admisson and surrounding the release day from the hospital. Where the birth does not occur ina
hospitd, the leave of up to two (2) days may be taken to embrace the time of birth.

ARTICLE19 SICK LEAVE

Crediting of Sick Leave

1901 (a)

(0)

(©

@

1902 (a)

A teacher shdl be credited with an annua sick leave alowance of twenty (20) days
unless the employeeis on leave, in which case, the number of sick days shdl be prorated
as required, based on the baance of the year following the teecher’ s return and credited
to the teacher’ s account on the first day of return.

An employee shdl not earn sick leave creditsin any month in which the employee did not
work and was not paid, for a least one hdf of the working daysin the month. Teacherson
leave of absence with pay, induding Sck leave, will continue to be digible for the
alowance of Sck leave.

Where ateacher does not teach afull school year, the annud dlowance shdl be prorated
using the formula of two (2) days for every month of employment, subject to (b) above.

Where ateacher is employed on a part-time bas's, Sck leave credits shdl be prorated in
the same rdtio as the part-time teacher's assgnment is to a full-time teaching assgnmen.

All unused Sck leave at the end of each schod year shdl be accumulated to the credit of
each employee. There shdl be a maximum entitlement of three hundred and forty (340)
days of sck leave credits which can be accumulated by the employee.



1903

1904

(b) Notwithstanding Article 19.02 (@) teachers under cantract with the predecessor boards
with more than three hundred and forty (340) days of accumulated Sck credits shdl have
ther total sck leave credit on 30 September transferred to the new plan.

Newly hired teachers shal be credited with Sck |eave days accumulated by the teacher asa
result of employment with another school board in Ontario which has an established sck leave
credit plan under the Education Act, such that their cumulative sick |leave entitlement does not
exceed the maximum three hundred and forty (340) days entitlement. It isthe teacher’s
respongbility to provide a satement to the Board of the amount of sick leave to be credited
within ninety (90) days of hiring. Such crediting shal not be used in determination of digibility for
or caculaion to determine asick leave credit gratuity. Sick leave taken shdl result ina
deduction of Sck leave credits beginning with any accumulated credits arising from the previous
employment.

Where ateacher resigns from the Employer and is subsequently rehired by the Employer, the
teacher shal have the Sck leave credits reinstated which were credited a the time of the
resgnation, such that their cumulative sck leave entitlement does not exceed the maximum three
hundred and faty (340) day entitlement. Such reingtated credits shal not be used in
determination of digibility for or caculaion to determine asick leave credit gratuity. Sick leave
taken during the second term of employment shdl result in a deduction of sck leave credits
beginning with any accumulated credits arisng from the first period of employment.

Administration of Sick Leave Pan

19.05

19.06

(& There shdl be acumulative sick leave credit plan.

(b) Under this plan, every teacher shdl be entitled to haveplaced in hisher credit, the correct
accumulated Sck leave credits standing to hisher account under the sick leave credit plan of
the predecessor boards of the Employer as of 31 August 1998.

(c) The Director of Education shal do and perform dl things necessary for the conduct of the
sck leave credit system.

The Director of Education or designate shdl keep aregister or registersin which shdl be entered
the credits, the accumulated credits and the deductions therefrom. Teachers shdl be provided
annudly with a statement of sick leave creditsin September, indicating the baance as a the end
of the previous school yesar.

Sick Leave Deductions

1907

A teecher isdligible for Sck leave pay when he/sheis unable to perform higher regular duties
because of illness or injury, and provided that:

(@) theteacher has unused accumulated sick leave credits,
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(b) theteacher isnot on other leave with or without pay, unless otherwise provided for in the
Agreement;

(c) theteacherisnot digible for benefits under the LTD plan.

1908 (a) Deductionsshdl be madefrom an employees sck leave credits for the number of days
absent because of illness.

(b) Where ateacher is absent for less than aschool day, the deduction shal be prorated on the
basis of the actual number of classes missed.

1909 (a) TheEmployer reservestheright to require amedica certificate on three or more
consecutive days absence;

(b Notwithstanding Article 19.09 (), the Principd, after notifying the Superintendert of
Schools and the Bargaining Unit President of the reasons for hisher concerns regarding
ateacher’ s dosences, may require ateacher to provide amedica certificate.

(© Where an employee is requested by the Employer to provide amedicd certificate under
Artide 19, the cogt will be borne by the Employer.

19.10 Injury on Duty Leave

A teacher who is absent as aresult of an injury incurred in the course of hisher norma duties
which is compensable under the Workplace Safety Insurance Act and who reports such injuries
immediately in accordance with procedures established by the Employer, shdl be granted Injury
on Duty Leave with pay for the period of absence to a maximum of fifty (50) working days for
any one (1) incident.

Beyond fifty (50) working days, the provisons of the Workplace Safety Insurance Act apply.

1911 Lowg-Tem Disdhility

(@ A teacher on Long Term Disability Leave isateacher who isreceiving disability benefits
under the Bargaining Unit's Long-Term Disability Insurance Plan.

(b) A teacher on Long-Term Disahility Leave shdl remain digible for dl thetermsand
provisons of this Agreement unless specificaly excluded.

ARTICLE 20 STAFFING AND WORKING CONDITIONS

2001 Average Daly Enrolment (ADE) for Staffing Purposes

The ADE for daffing purposes is generated by students under the age of twenty-one (21)
projected to bein credit generating or credit equivaent programs within the regular day schools,
Adult High School and Alternate program for the school year. Staff shal be generated based on
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20.02

this ADE in the soring and subject to 30 Sgptember actud enrolment, the ADE may be revised in
thefal.

Basc Staff Entitlement (BSE)

(a) Effective 1 September 2005, BSE shdl be defined as the ratio:

ADE (Average Daly Enrolment) x (TBD)
1,000 (Students)

Effective 1 September 2005, the BSE shall be amended to add the total number of
additional teaching positions funded by the province through the Foundation Grant
(based on actual OCDSB average salary) less the additional staff generated in Article
20.03 (a) and (c).

Effective 1 September 2006, the BSE shall be amended to add the total number of
additional teaching positions funded by the province through the Foundation Grant
(based on actual OCDSB average salary) less the additional staff generated in Article
20.03 (a) and (c).

Effective 1 September 2007, the BSE shall be amended to add the total number of
additional teaching positions funded by the province through the Foundation Grant
(based on actual OCDSB average salary) less the additional staff generated in Article
20.03 (a) and (c).

(b) The BSE shdl be dlocated as credit/credit equivadent classroom sections to regular day
schools, Adult High School (under 21) and Alternate program in accordance with Article 23
and based on the following:

(i) Adult High Schodl (under 21) in the ratio 21:1 basad on under 21 enrolment;

(i) Alternate Program in the ratio 21:1 based on maximum projected enrolment;

(i) Regular Day Schoal programs by means of a Staff Allocation formula as determined by
the Secondary Staffing Committee.

2003 Additiond Staff Entitlement (ASE)

In addition to the tota number of positions generated by the Basic Staff Entitlement (BSE), as
determined in Artidle 20.01, the following shdl gpply with respect to the gaffing for the following
positions and program aress.

X=  ADE
1,000
@ Guidance:

0] Sydem Generator = 2.6 X
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(i) The gaff generated in (i) distributed equitably among the secondary schools
basad on sections and school ADE.  Notwithstanding the above, each vocationd
school shdl be dlocated at leest two (2.0) FTE Guidance.

(iii) In addition, .33 FTE shdl be dlocated to each school which may be used for
Student Success initidives.

Library
1.0 FTE Teacher Librarian to each school.

Learning Support Teacher (LST)

0] Sysem Generator = 1.41 X

(i) Learning Support Teachers generated above shdl be dlocated asfollows: 1.0
FTE to each secondary school, and the balance distributed on the basis of school
needs by the Secondary Staffing Committee.

Adult High School

The Adult High School ddivery modd shall be based on Board budget decisons and
provinda funding.

Centrd Support Postions

The Board shdl continue to dlocate teaching positions on adiscretionary basisto centrd
support assgnments based on Board budget decisons and provincid funding.

ESL/ELD
The Board shdl continue to dlocate ESL/EL D teaching postions on adiscretionary bass

based on Board budget decisons and provincd funding.
Spedid Education

The Board shdl continue to dlocate Specid Education teeching postionson a
discretionary basis based on Board budget decisons and provincid funding.

2004 Inthe event that the gtaffing requirements as outlined in Artides 20.01, 20.02 and 20.03 are not
met by fifteen (15) October of the current school year then the Bargaining Unit may submit a
grievance directly to binding arbitration in Article 29 of this Callective Agreement.

20.05 Workload Assgnment

@

Each full-time teacher shdl be assgned 1125 minutes of ingruction time for every 5
indructiond days on average over the school year. A full-time teacher will be assgned
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amaximum of six (6) credit courses or equivaent (i.e. Guidance, Library and Specid
Education Programs).

In a semestered school, no teacher asidentified in 20.05(a) above will be assgned more
than 3.0 credit and/or credit equivalent courses per semester (or equivalent for anon-
semestered school) except by the mutual agreement of the teacher affected, the Board
and the Union.

Part-time teacher workload shdl be prorated to that of full-time teachers.

In addition to the above, dl teachers will be assgned dternative duties which will indude
worked on-cdls, supervison, sudent mentorship, library, guidance, information
technology, etc. Alternative duties shdl be equitably timetabled among teachers.

For the 2004/2005 schoadl year, each full-time teacher shdl be assgned dternative duties
(equivaent program) of up to 92 hdf periods (37.5 minutes), which may include up to 30
helf-periods of worked on-calls.

For the 2005/2006 schoadl year every teacher will be assgned the equivdent of 64 haf
periods of dternative duties, which may include up to 25 hdf-periods (37.5 minutes) of
worked on-cdls.
For the 2006/2007 school year every teacher will be assgned the equivadent of 62 haf
periods of dternative duties, which may include up to 25 hdf-periods (37.5 minutes) of
worked on-calls,

For the 2007/2008 schodl year every teacher will be assigned the equivdent of 60 half
periods of dternative duties, which may include up to 25 hdf-periods (37.5 minutes) of
worked on-calls.

Alternative duty assgnments (on-calls, supervison, mentoring) shal be equitably
timetabled among dlassroom teechers. Alternative duty assgnments shdl be distributed
evenly through the school year except with the mutua consent of the teacher affected
and the principal.

Teachers shdl not be assigned any duties other than those in 20.06 (8) to (d) above.
Unassigned time shdl be available to each teacher for preparation and marking.

For the 2005-2006 school year, each DD unit will be staffed a 1.17 FTE teechers. For
the 2005-2006 school year, teachersin the DD program shdl be entitled to 200 minutes
per week of preparation time. The secondary staffing committee will determine the
ability to incorporate the DD program into the workload provisonsin Article 20 effective
the 2006-2007 school yesr.

Alternate Program

Notwithgtanding 20.06 (@) to (d) dternate program teachers will be assgned to fulfill the
traditiond dternate program responsibilities within their areas for the program’s
ingructional day.



(h)  Any workload assgnments thet are not described above shdl be devel oped with the
mutual consent of the teacher affected, the principd, the Board and the Union, to assure
compliance with the collective agreement, the Education Act and the Regulations.

() Lunch

Each teacher shdl have alunch bresk of aminimum of forty (40) consecutive minutes,
free from assigned duties, after 10:00 am., either concurrent with a student lunch period,
or in the period immediatdly preceding or immediatey following the sudent lunch period.
Notwithstanding the above, teachers assgned to the Adult Day Schoaol shdl have alunch
bresk of aminimum of forty (40) consecutive minutes, free from assigned duties.

)] Every efort shdl be madeto limit the number of preparations for each teacher.

(k)  TheBoard recognizes the sgnificant contributions teachers make in their voluntary
support for extra-curricular activities. Extra-curricular activities shdl not be assigned to
any bargaining unit member.

20.06 Mileage Expenses

When ateacher isrequired to travel between schools in the course of hisher prescribed duties,
or in the course of employer businessis required to operate a vehicle, that teacher shdl be
relmbursed as per entitlements outlined in the gpplicable Board policy/procedure.

2007 Workload Maxima

Effective Date Maxima Hex Factor
Academic Sept. 2005 29 %
Sept. 2007 28 3
Universty & Universty/College Sept. 2005 30 K%
Applied Sept. 2005 25 27
Sept. 2006 24 5
College Sept. 2005 26 S
Sept. 2006 26 3
Sept. 2007 25 27
Open (9/10) Sept. 2005 28 D
Sept. 2006 27 L)
Sept. 2007 26 2
Open (11/12) Sept. 2005 28 3
Practica/Workplace Sept. 2005 20 2
Essentid/ "k” courses (credit) Sept. 2005 18 19
Sept. 2006 17 19
“K” courses (non-credit) Sept. 2005 17 19
Co-0op — credits per section Sept. 2005 29 K%




Mixed Academic/Applied Sept. 2005 26 2

Sept. 2006 24 Y4
Adaptive Stes coop credit/credit equiv. Sept. 2005 18 20
Slit Grades Sept. 2006 Lowest max.

Individua classes may exceed the maximum as indicated up to the flex factor. No teecher's
individud timetable, in the aggregate, shdl exceed the maximum by three (3%) percent.

Notwithgtanding the above, individud dasses in semestered and non-semestered schools may
exceed the maximum by up to eighteen (18%) until 1 October and, in semestered schoals, up to
the tenth (10th) working day of the second semedter.

ARTICLE21  LEADERSHIPPOSITIONS (Postions of Responsibility)

21.01 Leadership Pogtionsshdl be dlocated to dl schools (exclusve of Adult H. S. and Alternative

Sites) on thefollowing besis
Previous Y ear's School Number of Leadership Pogtions
Enrolment (31 October)

under 900 Sx (6) Heeds

900 - 1,149 seven (7) Heads

1,150 - or more eght (8) Heads

The Adult High School shdl be entitled to four (4) Heads.
21.02 Leadership Structure

Thereisno term tied to the school's leadership structure. Some program respongibilities
will be reviewed/adjusted annudly. Subject respongbilities may be reviewed/adjusted
annudly if equity or workload becomes a concern due to shifting in student course
sdection. Some minor subject respongbilities may be reviewed/adjusted so long asthe
gpecidig subject for which the incumbent was sdected remains. Thiswill be carried out
by the Principd, in consultation with the ISSC.

21.03 Changes to Leadership Entitlement

Where the school's leedership entitlement is decreasing, the Principd, in consultation with
the 1SSC, will review the structure. Once the Principa determines the position to be diminated,
and should an incumbent be digplaced, the incumbent shdl be interviewed for leadership
vacancies for the following or subsequent school years (within the four (4) year tam period) for
which he/sheis qudified. In the event that the incumbent is deemed unsuitable for the position and
where the Principa can demondrate this unsuitability to the Superintendent and OSSTF, the
competition will beadvertissed  to al secondary regular day school teachers.

21.04 Leavefrom Leadership Podtion
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A Head may be granted up to one (1) year leave from hisher leadership position and

dlowance under the generd conditions of Article 14.01 with the exception of 14.01 (b) and
(c). During thistime of leave, the Head could remain teeching full-time or beon a part-time leave
of absence without pay. The Leadership Pogtion will be gaffedonan  internd acting pay basis.

21,6 Right of Return from Leave

An incumbent on leave will maintain right of return to hisher leedership positionfor one (1)
schoal year. If the incumbent continues on leave beyond the year, the incumbent will only have right
of return as ateacher to hisher origind school, subject to trander/redundancy. The Statutory
fifty two (52) week leave under pregnancy/parentd leave will not affect right of return and will
not be considered as part of theone (1) year right of return. Leaves of absence shdl not extend the
term.

21.06 Job Sharing

Anincumbent is entitled to job-share hisher leadership postion and dlowance for up toone
school year on the gpprova of the Principa with gpplication prior to March 1 of  the previous school
year. The job-sharing arrangement must be agreed to in writing by the incumbent, the Job-Sharing
Partner (internd acting pay appointment) and the Principd with the dlowance and respongihilities
shared on one of thefollowing ratios.  50:50, 67:33, 75:25. Job- sharing arrangements may be extended
on aschool year basis by mutua consent.

21.07 Acting Pay

Full Schodl Year - Where aleadership postion isto befilled behind anincumbent who s
taking aleave of absence for afull schoal year, this temporary acting pay postion will be advertised
to the sysem. Where ateacher transfersto accept thisone (1) year  temporary assgnment, the
teacher shdl maintain right of return to hisher origind school as ateacher a the end of that school
year, subject to trandfer/redundancy procedures.

Less Than a Schoal Year - Where aleadership postionisto befilled benind an  incumbent who
is absent for less than aschool year for reasons including leave of absence, Sck leave, ec. this
temporary assgnment will be open to interested and qudified gaff fromwithin that school. The
principa will interview dl internd teechers who express an interest.

Where avacancy occurs mid-year (e.g. due to a retirement) the position may be daffed onan
acting pay basis for the balance of the schoal year.

ARTICLE 22 SENIORITY

2201 Separate seniority ligts shdl be established for Regular Day School teechers, Continuing
Education teachers and Home Ingtruction teachers, in accordance with the gpplicable articles of
this collective agreement.

202 Secondary Regular Day School Seniority List




22.03

204

2205

For Secondary Regular Day School teachers, seniority shdl be defined as the length of
continuous service as a secondary regular day school teacher with the Ottawa:-Carleton Didtrict
School Board from the first day worked (except as outlined in Article 22.03). Any approved
leave of absence or layoff with recal rights shall not be consdered an interruption of continuous
service.

For teachers hired on or after 1 September 2004, the length of continuous service shdl include
previous service with the OCDSB where employed on a L etter of Permission provided thet there
has been no breek in service,

Notwithstanding the above, the following provisons shal goply to teachers under contract with
the Ottawa-Carleton Didtrict School Board up to and induding 31 August 1998;

Frgt day worked, for purposes of seniority, shdl be established based on continuous service with
the Ottawa-Carleton Didtrict School Board and with either predecessor board as ateacher,
induding;

(@ Continuous Elementary teaching experience up to 31 August 1994,
(b) Continuous Adult Day School teaching experience any time since 1 September 1979,

(©0 () Evening Credit Program teaching experience within the regular school yeer, i.e 1
September to 30 June that is continuous with a breek of not more than two (2)
consecutive terms any time sSince 1 September 1986;

(i)  The burden for providing satisfactory proof of service under paragraph (c) (i) with
the former Carleton Board of Education between 1 September 1986 and 31 August
1989 shdll rest with the teacher.

Note: Teaching experience (as outlined in Article 22.03) is defined as teaching experience
on contract as a certified teacher.

The Ottawa-Carleton Didrict School Board regular day school teechers seniority list shdl be
rank ordered in accordance with Artides 22.02 and 22.03 such that the most senior Bargaining
Unit member isfirg on the ligt and the mogt junior islast on thelig.

Should atiein the rank order occur based on the first day of work, the following criteria shdl be
usad to bresk the ties

(8 Totd years of secondary teaching experience with the employer or its predecessor boards
induding:

any Secondary Summer Credit Program on Form 3 contract as of 1 Septenrber 1989;
Evening Credit Program as of 1 September 1986 with satisfactory proof as described
in Artide 22.03 () (ii); and



2206

2207

22.08

Extended/Contracted Occasiond teaching experience which immediately preceded and
was continuous with teaching experience on cortract within the same school year
and/or theimmediately preceding school yesr;

and where that is equd

(b) Totd years of dementary regular day school teaching experience with the employer or its
predecessor boards,

and where that is equa
(c) Totd yearsof regular day school teaching experience with other employers,
and where that is equd

(d) By arandom number procedure in the presence of the President of the Bargaining Unit or
desgnate.

Note: i)  Teaching experience (as outlined in Article 22.05) is defined asteaching
experience on contract as a certified teacher.

i)  Teaching experience (as outlined in Article 22.05) refers only to experience
gained prior to the established seniority dart date determined in Article 22.02 or
22.(B.

i) Incaculaing teaching experience outlined in Article 22.05 (a), (b) and (¢), a
teacher cannot accumulate more than one (1) year’ steaching experience in any
given school year (1 September - 31 August) and such experience is pro-rated to
actud time worked (e.g. hdf-time teaching contract equals 0.5 years teaching
experience per year; Continuing Education Credit Program experience, one (1)
credit equas 0.17 years teaching experience.)

The seniority ligt shdl be pogted in dl secondary schools/sites with copies forwarded to the
Presdent of the Bargaining Unit no later than 15 February of each school year. The lig shdl
include the seniority number, name and the date of the first day worked for each teacher (which
shall be referred to as the seniority Sart date).

No later than 15 February of each year, the Board shdl dso post seniority lists showing the
relative seniority of the teachers within each school. Such lists shdl be sent to the appropriate
principa with copies being sent to the President of the Bargaining Unit.

Errorsin the calculaion of amember's seniority shdl be brought to the attention of the Board no
later than 5 March of each year or thelist shdl be deemed correct. The Bargaining Unit shall

consult with Human Resources as part of the process and the necessary corrections and/or
amendments will be carried out and the corrected ligts published by 20 March.
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2209 Ranking of teechers seniority pursuant to this article shal remain congtant from yesr to year
except for the addition and deletion of names or the correction of errors.

ARTICLE 23 SECONDARY STAFFING COMMITTEE

2301 (a)

©)

(©

There shdl be a Secondary Staffing Committee comprised of the following six (6) voting
members

- up to three (3) representatives of the Employer, including the Supervisory Officer
responsble for secondary staffing or adesignated Supervisory Officer;

- uptothree (3) representatives of the Bargaining Unit.

Additiond representatives may be invited to attend as resource to ded with the specific
ubject matters under discussion. Each party shdl bear the codts, if any, associated with
the attendance of these additiona representatives.

In addition to the Committee, ateacher will be rdeased two-thirdstime (0.67) from higher
full time teaching duties to serve as resource to the Committee. The primary
responghilities assgned to the resource person shdl be to support the Committee with
respect to the completion of the duties described below in paragraph (c), and, where time
permits, perform other related secondary staffing duties as may be assigned by the
Superintendent of Human Resources.

If the pogition becomes vacant, the position shal be posted within the secondary pand.

Theinterview committee will include an equa number of Bargaining Unit and Employer
representatives, and will be respongible for sdecting the successful gpplicant.

The Committee shal meet up to three times during the school year and make
recommendations to Senior Staff with respect to the following:

- Theinitid adlocation of gaff for each secondary school based on gtaffing entitlements
and predicted enrolments;

- Thedlocation of any soring and fal affing reserves,

- The September review of staff alocationsbased on saffing entitlements and actud
enrolments;

- The egtablishment and conduct of a Teacher Workload Survey on the ditribution of

workload within a given school and the systern with aview to ensuring consgent
working conditions, induding supervison and preparation time assigned to daff.
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In the event that the Committeg's recommendations are not accepted by Senior Staff, the
Committee shal meet within ten (10) days of this decison for purposes of discussing the
reasons for the decision.

(d) The Committee shal dso meet as outlined in Artide 24 - Staffing Procedures. During the
daffing process the Committee shdl be provided with copies of relevant gaffing
information, including form letters sent to teechers, ligts of names of teachers declared
surplus'redundant, vacancy lists and school organizationd charts,

ARTICLE 24 STAFFING PROCEDURES

24,01

24.02

(@ Thefollowing gaffing procedures shal apply to dl members of the Bargaining Unit, to
provide for the gaffing of regular day school programs for the commencement of a school
year.

(b) Saffing procedures with respect to positions of responghbility shal be in accordance with
Artide 21.

Enroment Predictions

(@ No later than the Wednesday following March Bregk, the predicted school enrolmentswiill
be gpproved by Senior Saff following consultation with the Planning Department,
Principals, Superintendents, and the Human Resources Department and then be ditributed
to the Secondary Staffing Committee.

(b) By the second Monday in April, each principd shdl be notified asto hisher school'sinitia
deff alocation as per Article 23.01 (c).

2403 Right of Return

@ Teachers on leave, incdluding but not limited to LTD, Sck leave, specid assgnment,
externa exchanges or secondment, will have right of return upon completion of ther
leave to the school from which they Ieft, subject to surplus’redundancy procedures.

(b No later than 1 March, al teachers returning to schools from aleave, specid

assgnments, and so on, for the fallowing schodl yeer, shdl confirmthedateof  their
return with the Human Resources Department who will in turn notify the appropriate Principd to
include the teacher on the school organizationd chart.

(© A teacher returning from aleave of aasence without pay shdl provide to the Board proof
of satus with the Ontario College of Teachers prior to returning from the leave.
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24.04

24.05

24.06

©

A teacher returning from aleave of absence without pay shdl provide to the Board an
Offense declaration prior to returning from the leave.

Externa Teacher Exchanges

A teacher may arrange an exchange with another employer or with ateacher employed by the
Board in the dementary pand. Exchanges are subject to the mutua consent of the teechers and
Principasinvolved. Normaly these exchanges will be for a complete school yeer.

Internal Teacher Exchanges

@

(0)

In the interest of professond growth and development, teachers with mutua consent and
with the consent of the Principals may exchange positions within the secondary pand. For
thefirg year of such an exchange (or aone (1) year extenson), the teachers shdl be

conddered as gaff members of their origind school. At the end of thefirg yeer, the
teachersinvolved will:

(i) reverttothar origind school, or

(i)  extend their exchange for one year by mutua consent of al parties, or

(i)  make the exchange permanent by mutua consent of al parties.

Approvd of exchanges will be subject to confirmation thet the teachers are not declared
aurplus or redundant through the Spring Staffing Process.

Itinerant Teachers

@
()

(©

@

(€)

An itinerant teacher shdl not be assigned to more than two (2) locations.

A teecher who is itinerant will be given specid congderation with respect to the
assgnment of supervisory duties and will only be assgned supervison dutiesin one
location.

An itinerant teacher shdl maintain right of return to the originating school for the same
contractud status held immediately prior to being declared itinerant. Right of return shall
include vacancies for which the teacher is qualified and which arise prior to the concdluson
of the Fall Staffing Process.

For purposes of spring staffing, an itinerant teacher shdl be considered as part of the
originating school's organization chart for the same contractud satus held immediady
prior to being declared itinerant, subject to surplus'redundancy provisons.

This article does not gpply to teachers who accept an itinerant assgnment in order to
increase thelr contractuad status.



24.07

(f)

A teacher who is declared surplus to their current school and is subsequently assgned to
two other schools as itinerant, retains the right of return to each of these two schoolsin
accordance with the proportion of their assgnment to thetwo schools, subject to (c)
above.

In-Schod Staffing Commiittee (1SSC)

@
()

(©

@

(€)

(f)

@

W)

()

An In-School Staffing Committee shdl be established annualy by 1 January.

The Committee shdl congg of the following eght (8) members. Principd; aVice-
Principd; two teechers holding positions of respongbility who are eected by al other
teachers holding positions of responghbility in the schoal; three (3) teechers who have
been dected by dl other teachers not holding postions of respongibility; and, the Branch
President (or designate from the Branch Executive).

No later than the third Monday in April, the Principd shal present to the In-School
Saffing Committee a tentative organizationa sructure for the coming school yeer.

The Committee shdl review the tentative organizationd structure (which includes
projections for course enrolments, course sections, and class Szes) and make
recommendations for change, if any, to the Principd.

The Principd, after due congderation of the Committegs recommendation, will present
the organizationd sructure to the school g&ff no later than the last Monday in April.

No later than the last Monday in April, the Principd will advise the Committee of the
names of teachers who are surplus to the needs of the school (i.e. the most junior in
seniority, providing those remaining and tentatively assgned are qudified to mest
program needs).

Within two (2) weeks of the beginning of the school year, the Principa will meet with the
Committee for the purpose of diciting s&ff input regarding the dlocation of supervison
for the school year. The Committee shdl review the tentative supervison schedule and
make recommendations for change, if any, to the Principd prior to find implementation.

A supervision schedule shall be posted or distributed by the end of the 3% week of school
for Semester | and by thefirst day of Semester Il for Semester 11.

The In-School Staffing Committee shdl review the alocation of workload assgnments.
Within six (6) weeks of the beginning of the school yeer, or the beginning of each
semester, ameeting shdl be held in each school a which the Principd shdl explain the
assgnment of gaff in that schooal.

L eeder ship postions:




In determining the equity of workload, the Principa, in consultation with the 1SSC, should
condder the following; the number of sections, subjects, teachers and program
reponghilities. 1N making adjusments to program respongbilities and subject
responghilities for leadership postions, the Principd will consult with the 1SSC.

Where the school’ s leadership entitlement is decreasing, the Principd, in consultation
with the 1SSC, will review the Sructure.

2408 Tentative Assgnmentsfor the following School Year

@

()

(©

Prior to the pogting of the first vacancy ligt, the Principa will advise individud teachers of
ther tentative subject areas for the following school year.

By thelast school day in June, the Principa will provide individud teechers with their
tentative class assgnments and sizes for planning and review.

Prior to the beginning of the school year, Principals will make indructiond timetables
avalableto individud teechers

2409 Schod Organizational Charts to Human Resources

(@

()

Basad on tentative school dlocations, the Principa shdl submit a tentative school
organizationa chart to the HR Department no later than the last Monday in April. The
organizationd chart shdl reflect gaffing for the coming schoal year asfollows:

names and assgnments of teachers (including those assigned to positions of
responsibility);

known vacancies,

names of teachers who are surplus to the needs of the school (most junior in seniority,
providing those remaining and tentatively assigned are qudified to meet program needs).

Teechers will be advised verbdly by the Principd thet they have been tentatively
identified as surplus to the needs of the schoal;

memoranda of exceptions where amore junior teacher is being retained due to program
needs.

Throughout the staffing process, school organizationa charts will be submitted to the HR
Department as revisons occur to the school gaffing.

Thefind organizationd chart shal be subject to gpprova by the gppropriate Superintendent
of Schools,

2410 Surplus Natification




2411

(@

()

The Secondary Staffing Committee shall meet prior to the second Monday in May in order
to review and monitor the determination of data.and surplus Stuations. The Committeswill
determine the potentid for any net reduction in the system staff complement and project
the number of teachers that could be affected.

Immediately following verification by the Committee, teachers who are determined to be
aurplus to the needs of the school shdl be natified in writing by the Human Resources

Department.

Pogting of Vacancy Ligts

@

()

(©

@

(€)

(f)

All vacancies which are identified on school organizationd charts for the following school
year will be pogted in the schools up to the first Friday in June. A vacancy is a pogtion that
will exigt for the ensuing school year and to which no teacher has been assigned.

Subject to seniority, ateacher declared surplus shal have right to return to any vacancies
arigng from their originating school for which they are qudified. Prior to pogting a vacancy,
the principa shdl offer the vacant postion to any such teachers.

All teachers, indluding those returning to the system, and those requiring placement
because of surplusto school stuations, may apply for published vacandies, in accordance
with contractud entitlement.

Where ateacher has been sdlected for avacancy, that vacancy shal be considered filled
and the teacher's former position in turn shall be declared vacant [subject to (b) above] and
posted on the next vacancy lig.

Once having accepted a vacancy, ordly or inwriting, ateacher shal not be entitled to
aoply for a subsequent vacancy with the exception of stuationsin which the teacher is
declared surplus to the school or system or has declared hishersdf voluntarily surplusin
accordance with Article 24.15.

At least three (3) qudified gpplicants will be interviewed. If fewer than three (3) qudified
applicants gpply, dl gpplicants will be interviewed.

In the event that dl exiding teechers entitled to a position, are placed in accordance with
their contractud gatus and qudifications, any remaining vacancies shdl befilled from
among qudified gpplicants in the following order:

- Congderation shdl be given to part-time teachers who wish to increase their employment
gatus,

- Congderation shdl be given to continuing education, home ingruction and occasiond
teachers;



- Externd hires.

2412 Messuresto Avert Redundancy

24.13

24.14

Prior to any dedaration of redundancy for 31 Augus, the Secondary Staffing Committee will
meet to examine measures which could have the effect of averting such declarations. These
meaaures could incdlude, but are not limited to, granting of leaves of absence, job sharing,
retirement incentives, and inter-pandl transfers.

Redundancy Determination

Should it be necessary to determine redundancy, the Secondary Staffing Committee shall meet
prior to the second Friday in June for 31 August to ensure that the displacement of redundant
teachers has been done in accordance with the principle of seniority, provided the teechers
remaining are qudified. It is understood tht:

(8 Teachersremaining on the surplus list will displace the least senior teechersin the system
who have assgnments for the next school year which the teachers on the surpluslist are
qudified to assume.

(b) Teachers so displaced will be those declared redundant to the secondary system effective
31 August. Theseteacherswill be natified by the Board in writing by no later than the
second Friday in June.

Requests for Voluntary Tranders/Increases in Contractud Status

Teachers, including itinerant teachers, wishing to be consdered for voluntary trandfer and part-
time teachers wishing to increase their contractud status, shal file a written request with the
Human Resources Department no later than the second Friday in June. These requests will be
considered for vacancies arising up to 31 August in accordance with Article 24.16. It is
understood that a teacher shal accept a transfer which has been requested provided that the
school and teaching preferences on the original request have been met.

24.15 Voluntary Surplus Dedaraion

Teachers with ten (10) years or more consecutive srvice in the same school who are not in the
Supervison for Growth gppraisal process under a repeat performance or who are not under
review as per Procedure 602.HR, may voluntarily declare themsdves surplus to their schoaol for
the following school year. Such dedarations shdl be made in writing to the Principa with acopy
to Human Resources by 10 April.

The surplus teacher rdinquishes hisher right of return to hisher originating school. The teacher
may apply to vacancies in accordance with Article 24.11 Poding of Vacancy Lids If the
teacher has not secured a placement as noted above, the teacher will be placed in accordance
with Artide 24.13 (8) Redundancy Determination.
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2416 Vacancies Arisng Prior to the New School Year

Subject to seniority and qudifications, vacancies arising during the period from the second Friday
in June to the gart of the new schoal year shdl befilled in the following order:

@

()

(©

@
(€)

Teachers who areitinerant shdl have the right to be placed into a vacancy for which
they are qudified which may arise a ather of thar itinerant schools.

Teachers declared surplus to their school shdl have the right to be placed into a vacancy
a thar originating schoal;

Teachers placed into an assgnment that requires them to teach subjects not on their
Ontario Cettificate of Qudification (OCQ) shdl have the right to be placed into a
vacancy within the same school which matches their OCQ subject are(s);

Redundant teachers;

Congderation shdl be given to teachers who apply for vacancies in the following order:

Teachers who have requested voluntary transfers,
Part-time teachers who wish to increase their employment status,
Continuing education teachers, home indruction teachers, and occasond teachers;

Externd hires.

2417 Fdl Pacements

@

(0)

(©)

The Secondary Staffing Committee shal monitor staffing and enrolment figures for schools
throughout the month of September. The find aff entitlement for each school as
caculated in accordance with Article 20 shdl be based on the actud student enrolment on
30 September.

Within the totd staff alocated to the system, the Secondary Staffing Committee shal make
adjusments to the gaffing levelsin each school according to Article 23.01 (c).

The teachers trandferred as aresult of any adjustments to saffing levelswill be the most
junior in seniority providing that those remaining possess the necessary qudifications. The
trandferred teacher will, upon request, be given one full school day prior to the
commencement of the new assgnment in order to make necessary preparation.



(d) Veacanciesthat arise after the commencement of the school year and those remaining once

the staffing imba ances have been resolved will be staffed, subject to seniority and
qudifications, in the following order:

() Teacherswho areitinerant shdl have the right to be placed into a vacancy for which
they are qudified which may arise a either of ther itinerant schools,

(i) Teacherswho haveright of recdl as defined in Article 27.03;
(i) Condderation shdl be given to teachersin the following order:
- Part-time teachers who wish to increase their employment satus,
A part-time teacher interested in an increase in status up to fulltime shdll filea
secondary placement request with Human Resources within the first week of
the school year. Such increases will apply only where the teecher is not
displaced from ther current assgnment;

- Continuing education teachers, home ingruction teachers, and occasond
teachers.

-  Externd hires.

ARTICLE 25 SICK LEAVE CREDIT GRATUITY

2501 A teacher shdl be entitled to asck leave credit gratuity for any one of the following reasons.

@
(0)

(©

@

Retires and is digible to receive benefits under the Teachers Pension Plan Act; or

Retires from the professon or resgns to accept employment with an employer other than
an employer as defined in the Education Act, after & leest ten (10) years of continuous
sarvice with the employer or predecessor Boards, or

Retires from the professon or resgns to accept employment with an employer other than
an employer as defined in the Education Adt, after at least ten (10) years of non
continuous service with the Employer or predecessor Boards ad where the lack of
payment would work some persona hardship. At the discretion of the Director, such a
teacher shdl be digible to recaive aretirement gratuity; or

In the event that a teacher dies, the entitlement of the sick leave credit gratuity shdl be
paid to the edtate of the teecher or designated beneficiary.

2502 A teacher shdl not be entitled to a Sick leave credit gratuity who resigns at the request of the
Board to avoid dismissd for cause.
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2503 The Sick Leave Credit gratuity shal be pad in full within one (1) month following the dete of
retirement/resgnation or in a manner mutualy agreegble to the teacher and the Board.

2504 (a) Thegrauity referred to above shdl be caculated asfollows
Number of Yrs., x  Sday Rate of Teacher at X Number of days of

Savice (Max. 20) Retirement/Resignation Accumulated
Sck Leave (Max. 200)

2 2 200

(b) Inno case shdl the gratuity exceed 50% of the employee's sdary rate at the time of
retirement or resgnetion.

(c) (1) "Sdayrat€' for the purposesof determining the gratuity shal mean the sdary rate
pad by the Employer for the last working day the Teacher performed hisher regular
duties or for the last day where the Teacher isin recaipt of Sck leave pay in
accordance with Article 19. Where the teecher works on a part-time basisthe sdary
rate shdl be the pro-rated rate.

(i)  Where ateacher retiring or resgning is on a part-time leave of absence, dary rae
shdl mean the sdary paid by the Employer for the teacher's last working day,
adjugted to reflect the equivdent full-time rate.

d "Sarvice' for the purposes of determining the gratuity shdl be caculated as being equa
to the number of years with the OCDSB and its predecessor boards credited for
teaching experience plus any years of sarvice with the OCDSB and its predecessor
boardsin a non-teaching capacity. Teaching experience awvarded on the basis of related
experience (Article 10) shdl not be included.

ARTICLE 26 NOTICE OF RETIREMENT/RESIGNATION

Retirement/Res gnation from the Board

2601 A teacher may retire or resgn from the Employer effective the following deates:

(8 on 31 December, or the last day of the first semester or on 31 January by providing
written notice on or before 30 November ; or

(b) on30Jdune 31 duly or 31 August by providing written notice on or before 15 April; or

(c) aanytimeby mutud consent of the Employer. The employee will provide rationdein
writing in support of such request. Consent will not be unreasonably withheld.



26.02

26.03

Letters of retirement/resignation should be addressed to the Human Resources Department, with
acopy to the Principd.

Patia Resgnation to Part-time Status

A teecher may resign a portion of their full-time or part-time contract gatus in portions
acceptable to the Board effective the following dates:

@ onthelast day of thefirs semester by providing written notice on or before 30
November; or

(b)  on 30 Jdune by providing written notice on or before 15 April; o

(© a any time by mutua consent of the Employer. The employee will provide rationdein
writing in support of such request. Consent will not be unreasonably withheld.

Letters of resgnation should be addressed to the Human Resources Department, with a copy to
the Principd.

Resgnation from a Leadership Postion (Position of Responghility)

A teecher may resign from aleadership postion (postion of responsihility) effective the following
dates:

@ on 30 June by providing written notice on or before 1 April; or

(b a any time by mutua consent of the Employer. The employee will provide raiondein
writing in support of such request. Consent will not be unreasonably withheld.

ARTICLE 27 REDUNDANCY

2701

2702

27.03

A redundancy shdl arise where ateacher has been identified as excess to the requirements of
the system based on gtaffing entitlements. Teachers will be declared redundant in reverse order
of seniority provided those remaining are qudified pursuant to Regulation 298, Section 19, tofill
the positions

Individud teachers who are redundant will be provided with natice on the following besis

Teachers redundant effective 31 August shdl be provided with notice by no later than the second
Friday in June;

Recdll

(@ The Employer shdl establish and maintain arecdl list of dl teachers declared redundant to
the system.
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A teacher who is declared redundant shdl retain seniority and right of recdl for the
following period of months basad on length of continuous employment with the Employer
asfollows:

Period of Months of Recall Length of Employment
12 up to two (2) years
24 two (2) to five (5) years
36 over five (5) years

Teachers who have been declared redundant shdl be recalled to vacancies based on
seniority, provided the teacher is qudified in accordance with Section 19, Regulation 298 of
the Education Act.

Subject to paragraph (¢), no new teacher shdl be hired until al redundant teechers have
been recalled.

Teachers recdled shdl be rengated with al rights and privileges held as a the dete of
redundancy. Where a teacher has been recdled and has acquired additiona teaching
experience during his’her lay-off period, such experience shdl be consdered for credit in
accordance with Article 10 - Placement on Sdary Grid for newly hired teachers.

Teacherswho are digible for recdl shdl file with the Employer their most recent address
and telephone number.

When a position becomes available, the Employer shdl contact the teacher being recdled
by telephone and confirm the offer of the pogtion by registered mail.

A teacher who refuses to accept a position for which the teacher is qudified in accordance
with Section 19, Regulaion 298 of the Education Ad and which isegua in statusto hisher
contractua status prior to lay-off shal have higher name removed from the recall lig.

Severance Pay

@

()

Individua teechers who are fully redundant, shal be entitled to severance pay in
accordance with the table below.

Such severance pay will be repad if the teacher is subsequently recalled to a postion. If
the pogition is less than the contractud status held prior to lay-off, the repayment will be
prorated. A reasonable repayment schedule will be determined by mutua consent but in
no case shdl the repayment extend beyond the end of the school year in which the teecher
isrecdled.
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(c) Severance pay shdl be paid to the teacher no later than 30 September following
redundancy.

Yearsof Sarvice % of Annud Sdary/Allowances

10.0%
125%
15.0%
17.5%
20.0%
22.5%
25.0%
27.5%
30.0%
325%
35.0%
37.5%
13 or over 40.0%

KB Blw|o|~|o| o1 5] wlro|—

2705 Bendfits

Redundant teachers shdl be entitled to be enrolled in the benefit gans in which the teachers
were enralled immediatey prior to being declared redundant, with the teachers paying 100% of
the premium contributions.

ARTICLE 28 PROBATIONARY PERIOD

2801 Teechersshdl serve aprobationary period of one year.

2802 Intheevent of abreak in active service of more than twenty (20) consecutive teeching days or
forty (40) non-consecutive teeching days, the Principal may extend the probationary period
provided for in Article 28.01 by the length of the abasence(s).

ARTICLE29  GRIEVANCE/ARBITRATION PROCEDURE

2001 A teacher shdl have the right to have a representative from OSSTF present to asss the teacher
a any gage of this grievance and arbitration procedure.

2002 Ddinitions



(@ A "grievance' shdl be defined as ary dispute rdated to the application, adminigtration,
interpretation or dleged violation of this Collective Agreement, including any question asto
whether a matter is arbitrable.

(b) The partiesto any grievance or arbitration under this provision shal be defined as

(i) theBarganing Unit;
(i) theBoad.

(c) "Days' shdl mean regular work days, unless otherwise indicated.

2003 Complant Stage
A teecher who has a complaint relating to the interpretation, goplication, adminigtration, or dleged
violation of this Collective Agreement may, whenever practicable, discuss the complaint with the
principa or immediate supervisor and atempt to resolve the maiter informdly. If the discusson
does not result in the satisfactory settlement of the complaint within five (5) days, the Bargaining
Unit, on behdf of the teacher, may submit a grievance as provided herein.

Individua Grievance

2004 Sepl

(@ A grievancg(s) must be submitted in writing, sgned by the President, to the Superintendent
of Human Resources or designate within twenty-five (25) days of the time the grievor
became aware, or should have been avare, of the circumstance(s) or relevant facts giving
rise to the grievance. The written grievance shal st out the name of the grievor, the facts
of the grievance, including the date(s) on which the dleged incident(s) occurred, the
provisons of the Collective Agreement dleged to have been violated and the remedy(ies)
or relief being sought.

(b) The Superintendent or designete shdl respond to the grievance in writing within ten (10)
days of receipt of the letter.

2005 Sep?

Falling settlement at Step 1, the grievance shdl be submitted in writing to the Director of
Education within ten (10) days of the receipt of the response fram the Superintendent or
desgnate. Within five (5) days of recept of the grievance amesting will be held with the grievor,
aBargaining Unit representative and the Director or designate(s). A written response will be
provided to the Union from the Director of Education or designate within five (5) days of the
meeting. At the option of the Bargaining Unit, the requirement to hold ameeting may be waived,
in which case the written response will be provided within ten (10) days.

2006 Sep3



20.07

20.08

Faling settlement at Step 2, the Union shdl submit the grievance to arbitration within ten (10)
days of receipt of the response, in accordance with the provisons outlined below.

Policy Grievance

The Union and the Board shdl have theright to file apolicy grievance based on adisoute arising
out of the application, adminidration, interpretation or dleged violation of this Collective
Agreement which affects a group of teachers or the entire membership. A policy grievance shdl
proceed directly to Step 2 to the Union or the Director of Education, as applicable.

Grievance Medidion

Nothing in this Article precludes the parties from mutualy agreeing to mediation a any sage of
the grievance procedure, in which case the timelines shdl be sugpended pending the outcome of
the mediation. The agreement of the partiesto refer amatter to mediation shdl be madein
writing and tipulate the name of the person who will act as mediator and the timdline for the
mediation to occur.

Arbitration

20.09

2910

2011

2012

20.13

A grievance which is not settled through the grievance procedure outlined in the foregoing
provisons may be submitted for binding arbitration pursuant to the Ontario Labour Relations Act,
provided the grieving party shdl provide written natice to the other within ten (10) days of its
intention to refer the matter to arbitration.

Each party shdl bear the expense of its own gppointee to the Arbitration Board and one-hadf the
expenses of the Chairperson of the Arbitration Board. The parties shdl pay their own expenses
of gppearing at the hearing of the Arbitration Board.

The Arhitration Board shdl not make any decison which isincongstent with the provisions of
this Collective Agresment or which would add to, dter, modify, or otherwise amend any part of
this Collective Agreement.

The parties may, by mutua agreement, refer a grievance to asingle arbitrator to act in place of
and with the powers of an Arbitration Board. In the event the parties cannot agree on the
selection of the sngle arlatrator, the parties will submit ajoint request to the Ministry of Labour to
make an appointment. In this case the parties shdl be equaly responsible to pay the fees and
expenses of the single arbitrator. No person may be gppointed as arbitrator who has been
involved in an attempt to negotiate or settle the grievance without the consent of both parties.

Generd

(@ All timelimitsfixed herein for the grievance procedure may be extended only with the
written consent of the parties.



()

(©

@

(€)

One or more geps in the grievance procedure may be omitted in the processing of
a particular grievance only with the written consent of the parties.

If a any stage of the grievance arbitration procedure the party submitting the grievance
fails to process the grievance in compliance with atime limit fixed herein (or such
extenson as may have been confirmed by the written consent of the parties), the grievance
shdl be deemed to have been abandoned.

If a any stage of the grievance arbitration procedure the party in receipt of the grievance
falls to process the grievance in compliance with atime limit fixed herein (or such
extensgon as may have been confirmed by the written consent of the parties), the party
submitting the grievance may proceed directly to the next step in the procedure.

A teacher's attendance a a meeting at any stage of the grievance procedure, including
arbitration, shal be without loss of pay or any other entitlement when such amesting is
scheduled during the school day.

20.14 There shdl be no reprisds of any kind taken againgt a member because of participation in the
grievance or arbitration procedures under this Agreemen.

29.15 Nothing in this procedure shal be deemed to preclude the individud's right to seek redressin law.

ARTICLE 30 SELF-FUNDED LEAVE PLAN (TAX DEFERRED)

3001 TheEmployer agreesto make available a saf-funded leave plan operated and administered by
the Employer in accordance with the provisons of the Income Tax Act and Regulaions made
under that Act. This plan will enable teachersto take a one year leave of absence without pay
and provide for the deferra of pay over aset number of yearsleading up to the leave year.

30.02

Gengd Tarms and Conditions

@

©)

The Employer shdl be responsible for accruing and digtributing any monies reguired to
permit the averaging of income by the teecher. The payment of sdaries, benefits and
teachers pension plan contributions shdl be such that the Employer is not required to pay
more money than it wauld have been required to pay for the period(s) of active
employmert.

The conditions for leave under Article 14 (Leaves of Absence without Pay) will apply to
asdf-funded leave, where gpplicable.

30.03 Application Procedures

@

Applications mugt be received by 1 May with gppropriate deductions commencing the
following September.



(0)

Applications shdl specify the preferred financid arrangements and the school year in
which the leave is requested. The year of leave cannot commence any earlier than two
years fallowing the commencement of the deductions (2/3 plan) and no later than five
years following the commencement of the deductions (5/6 plan).

30.04 FHnancid Arrangements

@

©)

(©

@

(€)

(f)

)

Thefinandd arrangements for funding the year of leave shdl be arranged by mutud
agreement in writing between the teecher and the Superintendent of Business. The
amount of funds to be deducted in each school year shdl not exceed thirty-three and
one-third percent (33 1/3%) of the teacher's gross sdary.

The sdlary remaining after deductions will be paid to the teacher in accordance with the
provisons of the Collective Agreement.

The Employer will establish an account with the OttawaCarleton Education Credit
Union for each participant in the plan. The money deducted from each monthly pay shdl
be deposited to this account, where it shdl be retained and accumulate interest until the
year of the leave or dissolution of the agreement, whichever occursfird.

The percentage of salary to be deducted cannot exceed the maximum required to
accommodete the initid plan (e.g. for a 3/4 plan, deductions shdl not exceed 25%)
dipulated in the gpplication.

The Trust Account will generate interest which shal be reported to the teacher as
required by the Income Tax Act.

In the event the ratification of a collective agreement results in retroactive sdary
adjustment, monies shdl be deducted from any retroactive pay in accordance with the
teacher's current financia arrangement with the Employer.

If ateacher is placed on long term disability or dies prior to receiving the full amount of
deferred income, any funds remaining in the account and accrued interest less required
deductions, shdl, upon receipt of the required legd consents and releases, be released to
the teacher or the executors or administrators of the teacher's estate in one lump sum

within sixty (60) days

30.05 Pan Withdrawd

@

()

A teacher may gpply to withdraw from the plan up to 1 March of the year prior to the
September in which the leave is scheduled to commence.

In the event of withdrawa from the plan, or in the event the teacher is declared
redundant or resigns or retires prior to the year of leave, the accumulated amount of
deductions, plus accrued interes, less satutory deductions, will be paid to the teacher in
one lump sum within sixty (60) cdendar days of natice of withdrawd, or the effective
date of resignation, retirement, or redundancy.
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(© Whereit can be demondrated to the Employer by ateacher who is a participant in the
plan that afinancid emergency exigts, the 1 March deedline shdl be waived and the

accumulated funds shall be released to the teacher within sixty (60) days.

3006 Plan Deferrd

A teacher may defer the year of leave for oneyear, with written noticetothe Boardby 1
March preceding the year of leave. Only one such request for deferrd shdl be granted with

respect to any one plan.
3007 LeaveYear

@ No later than 1 May preceding the year of leave, the teecher shall determine and advise
the Human Resources Department of the date(s) and percentage for withdrawa of the
total accumulated balance in the trust account; (e.g. 40% lump sum withdrawn in
September; 60% lump sum withdrawn in January).

(b) By 1 June precedng the year of leave, the teacher shal beinvoiced for the full cost of
current benefit premiums. The teecher shdl return the invoice by 10 June indicating the
bendfits to be continued. Payment of benefits premiums shal be made, & the option of
the teacher, by deduction from the find pay in June or by a cheque(s) post-dated no later
than 1 September of the same year.

(© Teachers granted leave under this plan shdl be required to return to regular employment
with the Employer, following the leave, for aperiod thet is not less than the period of the
leave of absence.

30.08 Income Tax Act and Regulaions

It is understood thet the terms of this plan and any actions taken there under shdl bein
accordance with the Income Tax Act and Regulaions. Terms and conditions are subject to
changes due to amendments to goplicable legidation.

ARTICLE 31 LIABILITY INSURANCE

3101 The Employer will maintain ligbility insurance protection and meke available to the Bargaining
Unit, upon reques, the portions o policies which provide for such protection.

ARTICLE 32 HUMAN RESOURCESFILES

3201 (a) A teecher or abargaining unit representative having written authorization from the
employee shdl, upon making an gppointment, have access during norma business hoursto
the human resources file that relates to the teacher in the presence of arepresentative
from the Human Resources Department.



3202

(b) A teacher shdl receive a copy of any documentation placed in the file which may be
detrimenta to the teacher, with a copy sent to the Bargaining Unit President et the
teacher's request.

(c) Theteacher, or the Bargaining Unit, if so requested by the teacher, shdl have theright to
respond in writing to any document contained in or to be placed in the teacher's personnd
file. The written response shdl become part of the teacher's permanent personnd record.

(d) Accessto and disclosure of any persond information on ateacher shdl be governed by the
provisons of the Municipa Freedom of Information and Protection of Privacy Act.

(e) Wherethe Board and the teacher agree that information in the file is inaccurate, it shdl be
corrected.

(f)  Wherethe Board amendsinformation on the human resourcesfile, the Board shdll, & the
request of the teacher, attempt to notify al persons who received a report based on
inaccurate informeation.

(9) Wherethe Board isrequired to furnish information to an outsde agency by a court order or
legidative requirement, the teacher will be notified that this information hasbeen requested
and has been or will be provided except where otherwise prohibited by law.

Working Files

Working filesin the school shdl be reviewed from time to time by the Principa with the teacher.
Upon request, ateacher may seek to review the working file for that teacher annudly. A
teacher is entitled to receive a copy of any documentation placed in hisher file that contains
information that may be detrimentd to the teacher.

ARTICLE 33 PROFESSIONAL DEVELOPMENT

33.01

33.02

33.03

By 30 September each year the Employer will provide twenty dollars ($20) per FTE for purposes
of aprofessond deveopment fund.

The Bargaining Unit will provide an annud written report and account to the Employer asto the
use of these funds not later than 30 June of each yesr.

In each school year the Board shdl designate one of the professiond activity days as a Board-
wide professond development day.

In addition, the Board agrees to provide through its Staff Development Office, professond
development activities for its teachers.

ARTICLE 34 EARLY RETIREMENT INCENTIVE PLAN
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34.01

34.02

34.03

A4

34.05

34.06

The Employer shdl provide an Early Retirement Incentive Plan (ERIP) in the event of
redundancy in accordance with Artide 27. Incentives will be given specificdly for the purpose
of offsetting redundancy. The number of incentives given will equa the number of FTE
redundant teachers unless the applicant's retirement does not creste a suitable vacancy for the
redundant teacher.

Higibility
(@ Theteacher is lessthan sxty-five (65) years of age; and

(b) Theteacher is entitled to receive a pendon, indluding a deferred pension from the Ontario
Teachers Penson Plan Board (OTPPB); or

(c) Theteacher is prepared to take aleave of absence immediately preceding retirement and
the leave of absence is granted.

Applicaion

When the Board anticipates that redundancies will be necessary, the Early Retirement Incentive
Pan will be advertised sysemwide and gpplications will be recaived by no later than 30 April.

Sdection

The teachers who are selected to receive an Early Retirement Incentive will be those teachers
who:

@ are entitled to receive the lowest pension crediit as determined by the OTPPB; and,
(b) will cregte a suitable vacancy for ateacher who has been identified as redundant.
Notice of Retirement

When the teacher's ERIP gpplication is gpproved, the application will be deemed to be the

teacher's notice of retirement effective 31 Augugt, or immediately upon the conclusion of the
teacher's leave of absence without pay.

Incentive

The ERIP payment calculation shdl be determined by the Pension payout, as caculated by the
OTPPB and in accordance with the following:

PENSION PAYOUT ERIP PAYMENT
(determined by OTPPB) (% of Sdary)




Gregter than or equd to 66% 0%
Less than 66% and greater than
or equd to 62% 1%
Less than 62% and greater than
or equd to 58% 2%
Less than 58% and greater than
or equd to 54% 3%
Lessthan 54% 40%

The ERIP payment shall be based on the teecher's annud sdary (including dlowances) a the
time of retirement.

3407 Payment

@

(0)

Theincentive will be payable effective the date of retirement or as determined by mutud
agreement of the Employer and the teacher.

Inthe event of the death of ateacher digible to recaive an incentive, the payment or the
baance remaining shal be paid to the edtate.

3408 The Employer agreesto provide OSSTF with asummary report seting:

(@
(b)
(©)

The names of teachers who have been granted an ERIP,

The % payout to each teecher;

The names of teachers who are no longer redundant as aresult of the ERIP having been
granted.

ARTICLE 35  ACTING VICE-PRINCIPAL POSITIONS

3H01 (@

©)

(©)

Upon the recommendation of the gppropriate Superintendent of Schools a teacher may be
gppointed to a podition of acting vice-principd for a period less than a school year and shdll
have the right to return to the bargaining unit during that period.

A teacher gppointed in (a) will continue to be subject to dl terms and conditions of the
collective agreement, including dues deduction.

Once the teacher has completed twenty (20) days in the acting pay assgnment, the
teacher shdl be digible to receive an dlowance retroactive to the day on which the
teacher was assigned the additiond responghbilities. The acting pogtion shdl be pad at the
egtablished minimum salary for avice-prindpd.
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(d) An gppointment to an acting vice-principa postion shal not result in additiona duties or
workload for other bargaining unit members.

(e) Acting vice-principals may not be involved in performance evauaions or disciplinary
matters involving members of the bargaining unit.

ARTICLE36  CRIMINAL BACKGROUND CHECK

36,01 TheBoard isrequired to collect crimina background checks on its employeesin accordance with
the regulations of Ontario.

36.02 TheBoard shdl ensurethat dl records and information (including Offence Declarations and
CPIC records) obtained pursuant to the Education Act and Regulations are stored in a secure
location and in a confidentia manner.

36.03 Any distiplinary action related to the crimina background check or the Offence Declaration
required may be the subject of a grievance.

ARTICLE 37 TEACHER PERFORMANCE APPRAISAL

3701 TheBoad will consult with OSSTF, Didrict 25 prior to making changes to the board's policy and
procedure regarding teacher performance appraisals.

3702 OSSTF hastheright to file a grievance with respect to the performance gppraisa report of a
teacher that may lead to termination. No grievance shdl be filed with respect to any
performance appraisal until the teacher has recelved two consecutive unsatisfactory
performance gppraisas.

ARTICLE 38 HOME INSTRUCTION

3801 (@ The purpose of this article isto provide the terms and condiitions of employment for dl
Home Ingtruction teachers in the employ of the Ottawa Carleton Didrict School Board.

(b) In addition to Article 38 the following provisons of the Collective Agreement shdl gpply
to Home Irgtruction teachers:

Purpose

Term of Agreement
Recognition

Legidative Changes
Management Rights
Union/Employer Committee
No Strike or Lock-Out
Leaves of Absence with Pay
Professond Development
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38.02

38.03

3804

38.05

38.06

Didribution of Agreement

Union Dues

OSSTF Certificetion

Grievance Arhitration Procedure
Liability Insurance

Human Resources File

Violent Incidences Againg Teachers
Crimind Background Checks

No Discrimination

Working Conditions

It is understood thet the sdary rate per hour includes the requirement for performing dl the
normd, regular and associated duties including preparaion, examingtions, travel to and from the
gte of indruction, delivery of program, required meetings, discussons with school principas, and
the student's teacher (s) as required.

Cancdlation Fee/Mileage Expenses

A cancdllation fee equd to one hour a the Teacher's hourly rate will be paid where alesson is
cancelled within one hour of the scheduled time.

Home Ingruction Teachers will be re-imbursed far mileage expenses as per entitlements outlined
in Board Policy/Procedure.

Seniori

@ 0] Effective 1 September 1998, seniority for newly hired Home Ingtruction teachers
shdl be based on the most recent date of hire as ateacher in the Home
Ingruction Program.
(ii) Inthe event of atiein date of hire, the tie shdl be broken by computer generated
random number.

(b) Notwithstanding the above, the seniority dates for teachers published on the 1997/98
Home Ingruction Teachers Seniority Ligt (transferred from the OBE) shdl be deemed
to be accurate for purposes of seniority Sart date and ranking.

Saffing/Assgnments

Principds (or designate) will offer teacher assgnments by seniority in accordance with the
seniority ligt as outlined in the Saffing procedures of the Home Ingtruction Protocal.

Say Schedule



@ Effective 1 September 2004, the hourly rate for Home Ingruction Teachers shdl bein
accordance with the following sdlary grid asfollows

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $48.66 $5043 $53.62 $55.46
1 $1.57 $53.60 $57.15 $59.35
2 $54.50 $56.77 $60.61 $63.24
3 $57.40 $59.96 $64.15 $67.11
4 $60.31 $63.13 $67.66 $71.00
5 $63.23 $66.30 $71.16 $74.90
6 $66.13 $69.48 $74.66 $78.77
7 $69.03 $72.66 $78.17 $32.66
8 $71.93 $75.84 $31.68 $36.70
9 $74.86 $79.00 $35.18 $90.45

10 $77.76 $32.18 $38.68 $94.35

(b) Effective 1 Sgptember 2005, the hourly rate for Home Ingtruction Teachers shdl bein
accordance with the following sdary grid asfollows

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $49.64 $6144 $54.69 $56.57
1 $52.60 $54.67 $5829 $6054
2 $55.59 $7.91 $61.82 $64.50
3 $B8H4 $1.15 $6543 $6845
4 $61.52 $64.39 $69.01 $7242
5 $64.49 $67.63 $7258 $76.40
6 $67.45 $7087 $76.16 $30.35
7 $7041 $74.12 $79.74 $34.31
8 $73.37 $77.35 $8332 $3843
9 $76.35 $30.58 $56.88 $92.26

10 $79.32 $33.83 $90.45 $96.24

(© Effective 1 September 2006, the hourly rate for Home Instruction Teachers shdl bein
accordance with the fdlowing sdlary grid asfollows
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GROUP 1 GROUP 2 GROUP 3 GROUP 4

0 $50.63 $6247 $55.79 $57.70
1 $53.65 $55.77 $59.46 $61.75
2 $56.70 $59.07 $63.06 $65.79
3 $59.71 $62.38 $66.74 $69.82
4 $62.75 $65.68 $70.39 $7387
5 $65.78 $68.98 $7403 $77.92
6 $68.80 $72.29 $77.68 $31.96
7 $71.82 $75.60 $31.33 $86.00
8 $74.84 $78.90 $84.98 $90.20
9 $77.88 $32.19 $38.62 $4.11
10 $30.91 $35.50 $92.26 $98.16

(d) Effective 1 February 2007, the hourly rate for Home Ingtruction Teachers shdl be in accardance

with the following dary grid asfollows
YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $1.14 $52.9 $56.35 $58.27
1 $4.19 $56.32 $60.05 $62.37
2 $57.27 $59.66 $63.69 $66.45
3 $60.31 $63.00 $67.41 $7052
4 $63.38 $66.33 $71.09 $74.61
5 $66.44 $69.67 $74.77 $78.70
6 $69.49 $73.01 $7846 $32.78
7 $7254 $76.36 $82.14 $36.86
8 $75.58 $79.69 $35.83 $91.10
9 $78.66 $33.01 $39.51 $95.05
10 $3L72 $36.36 $9318 $09.14



(e Effective 1 September 2007, the hourly rate for Home Instruction Teachers shdl bein
accordance with the following sdlary grid asfollows

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $52.06 $53%4 $57.36 $59.32
1 $5.17 $657.34 $61.14 $6349
2 $58.30 $60.73 $64.83 $67.65
3 $61.40 $64.14 $68.62 $71.78
4 $64.52 $67.53 $72.37 $75.95
5 $67.64 $70.92 $76.12 $30.12
6 $70.74 $74.33 $79.87 $84.27
7 $7385 $77.73 $83.62 $3842
8 $76.95 $1.12 $37.38 $92.74
9 $30.08 $4.51 $91.12 $96.76
10 $33.19 $37.91 $94.86 $10093

® Effective 1 February 2008, the hourly rate for Home Ingruction Teachers shdl bein
accordance with the following sdary grid asfollows

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $62.79 $54.70 $58.16 $60.15
1 $55.94 $658.14 $61.99 $64.38
2 $59.11 $61.58 $65.74 $68.60
3 $62.26 $65.03 $69.58 $72.79
4 $65.42 $6847 $73.39 $77.02
5 $68.59 $71.92 $77.18 $31.24
6 $71.73 $75.37 $30.99 $3545
7 $74.88 $78.82 $34.79 $39.66
8 $78.02 $32.26 $38.60 $4.04
9 $81.20 $85.69 $92.39 $98.11
10 $4.35 $39.14 $9%6.19 $102.34



)

Home Ingtruction Teachers shdl be paid at the next highest grid step effective the first
day of the month following the day on which the threshold number of hours, as set out
below, is reached:

Y

Py

HOURS
0
776
1562
2328
3104
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3807 Method of Pay
Home Ingruction teachers shdl be paid on a bi-weekly bad's throughout the year.

38.08

Leaves of Absence Without Pay

@

(0)

(©

@

A teacher who is pregnant or who adopts a child shdl, upon request, be granted aleave of
absence without pay for aperiod of up to one (1) school year (inclusive of any portion of
the statutory leave provided under the Employment Standards Act thet fals within that
school yesr).

A teacher who has been on the list of Home Ingtruction Teachers for three (3) continuous
school years or more may be granted a generd leave of absence without pay for up to one
(1) schoal year by the Superintendent of Human Resources. Extensions may be granted
provided the totd leave period, induding the initid leave and any extenson(s) does not
exceed two years.

All applicationsfor leave are to be made in writing to the Superintendent of Human
Resources prior to the commencement of the school year, where possible.

Home Instruction teachers accepting regular full-time day school teaching assgnments,
including Extended Occasond assgnments, within the OCDSB shdll be granted aleave of
absence not to exceed two (2) years. The teacher must make the request in writing for
leave within two (2) weeks from date of hire. Where no such written request is made, the
teacher will be removed from thelig.
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3809 Sck Leave

@

()

(©

Teachers employed in the Home Ingruction service will be credited with one (1) hour of
sck leave for each ten (10) hours worked to amaximum of eighty (80) hoursin any
school year.

Each Home Ingtruction teacher shal be entitled to carry over to the next school year, a
maximum of ten (10) hours of unused sick leave.

A teecher isdigible for sck leave pay when unable to perform regular scheduled duties
because of illness or injury, and provided that the teacher:

() hasunused sck leave;
(i)  isnot on other leave with or without pay for the Home Ingtruction Service;

(ii) isnot digible for benefits under workplace safety insurance legidation.

ARTICLE39  CONTINUING EDUCATION

3001 (@

()

The purpose of this Artide isto provide the terms and conditions of employment for dl
credit course continuing education teechersin the employ of the Ottawa-Carleton Didtrict
School Board.

In addition to Article 39, the fallowing provisons of the Collective Agreement shdl apply to
Continuing Education teechers

Purpose

Term of Agreement

Recognition

Legidative Changes
Management Rights
Union/Employer Committee

No Strike or Lock-Out
Didribution of Agreement

Union Dues

OSSTF Cetification

Grievance Arbitration Procedure
Liability Insurance

Human Resources Fle

Violent Incidences Againg Teachers
Crimind Background Checks
No Discrimingtion



() Continuing Education programs covered by the terms of this Article include the following
credit programs, provided such programs are offered at the discretion of the Board:

Evening

Internationd Language

Summer Reach Ahead

Summer Make-up
3902 Saffing

@ Teachers

0] Application Process

Prior to the commencement of dl Continuing Education programs, the Human
resources Department shal post eectronicaly and a Continuing Education
credit Stesanatice inviting al qudified teachers to submit an application
expressing interest in teaching pogitionsin these continuing education credit
programs.

()  Hiring

Priority congderation in assgning courses shdl be given to teachers who have
submitted gpplications under (A)(i) above:

@ teachers by seniority, and subject to qudifications in accordance with the
most recent Continuing Education Seniority lids,

(b) secondary redundant teachers, in seniority order, subject to
qudifications,

(© secondary teechers employed within the OCDSB;
d externd applicants.
(i)  Cancdlaion
@ In the event acourse is canceled at any time prior to the first scheduled

class, the teacher may exercise hisher right to bump the most junior
teacher assigned to a subject areain which the displaced teacher is

qudlified.
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(b) In the event a course is cancelled a any time after the commencement
of the course, the teacher shal be entitled to receive pay equd to six (6)
hours, in addition to any pay to which the teacher is entitled based on the
amount of time actudly taught in that course prior to its cancedllation.
The teacher shdl receive one credit for purposes of seniority (or one-
haf credit in the case of a make-up course).

(iv)  Credit Assgnment

@ Each teacher will be entitled to the assgnment of one credit. Two
mke-up courses are considered to be the equivaent of one credit.

(b) Where amore senior qudified teacher has not been hired in accordance
with () (ii), the Board shdl provide, upon written request of the teacher,
the reasons why the teecher was not offered the position.

(b) Adminigraive Heads/Coordinators

0] For the affing of Adminigrative Head (Summer School), Coordinator
(Summer) and Coordinetor (Evening), the following management procedure will

aoply:

(i) Prior to the commencement of al Continuing Education programs, the Human
Resources Department shdl post dectronicaly and a Continuing Education
credit Stesanatice inviting dl qudified teacher to submit an gpplication
expressing an interest in Continuing Education credit adminidrative pogtions. All
qudified teachers will be consdered on the basis of qudlifications, abilities,
knowledge and experience. Of the qudified candidates, a minimum of five (5)
will be granted an interview. The interview team will be composad of the
Principa of Continuing Education and two additiond members. The successful
candidate will be gppointed to a postion for the term with an option, by mutua
consent, of aoneterm renewdl.

3003 SHay

The hourly rate for Continuing Education Teachers shdl be asfollows:
Effective 1 September 2004 $36.72 plus 4% vacation pay

The sesson rate for Continuing Education Teachers shdl be asfollows:

Evening Schod Adminigtrator $5,747 per sesson
Summer Schodl Administrator $5,955 per sesson
Adminigtrative Head (Summer School) $4,907 per session
Co-ordinator (Summer) $4,238 per session
Co-ordinator (Evening) $3,817 per session
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Effective 1 September 2005 $37.45 plus 4% vacation pay

The session rate for Continuing Education Teachers shdl be asfollows:

Adminigtrative Head (Summer School) $5,005 per session

Co-ordinator (Summer) $4,323 per session

Co-ordinator (Evening) $3,893 per sesson
Effective 1 September 2006 $38.20 plus 4% vacation pay

The sesson rate for Continuing Education Teachers shdl be asfollows:

Adminigrative Head (Summer School) $5,105 per session

Co-ordinator (Summer) $4,409 per sesson

Co-ordinator (Evening) $3,971 per session
Effective 1 February 2007 $38.59 plus 4% vacation pay

The sesson rate for Continuing Education Teachers shdl be asfollows:

Adminigtrative Head (Summer School) $5,157 per session

Co-ordinator (Summer) $4,453 per session

Co-ordinator (Evening) $4,011 per session
Effective 1 September 2007 $39.28 plus 4% vacation pay

The session rate for Continuing Education Teechers shdl be asfollows:

Adminigtrative Head (Summer School) $5,249 per session

Co-ordinator (Summer) $4,534 per sesson

Co-ordinator (Evening) $4,083 per session
Effective 1 February 2008 $39.83 plus 4% vacation pay

The sesson rate for Continuing Education Teachers shdl be asfollows:

Adminigrative Head (Summer School) $5,323 per sesson
Co-ordinator (Summer) $4,597 per session
Co-ordinator (Evening) $4,140 per s=sion
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3904 Method of Pay
Continuing Education teachers shdl be paid on a bi-weekly basis.

39.05

The current method of pay which has been established for Summer School and any other
Continuing Education programs of smilar length, shal continue to be based on one lump sum
payment issued no later than the last working day of the program.

Seniori

(@

()

(©

@

(€)

Effective 1 September 1998, seniority for newly hired Continuing Education teachers shal
be based on credits actudly taught in any Continuing Education program of the Ottawa-
Carleton Digtrict School Board.

Notwithstanding the above, the following provisons shal goply to Continuing Education
teachers with the Ottawa Carleton Didtrict School Board listed on the most recent
Continuing Education seniority ligts of the predecessor boards, up to and including 31
Augud 1998:

Continuing Education seniority shal be based on credits actualy taught (thet is, excluding
credits granted while on leave) snce 1 September 1986, including dl credits actualy taught
in the evening, on Saturdays, and in the summer for the Ottawa Carleton Digtrict School
Board and either predecessor board.

The burden for providing satisfactory proof of service under the above paragraph with the
former Carleton Board of Education between 1 September 1986 and 31 August 1989 shdll
rest with the teacher.

(i) Teachersholding an adminigrative postion in Continuing Education shal be given
one credit of seniority for every term they hold that position.

(i)  For purposes of seniority, amake-up course shal be counted as one hdf credit.
In the event of atiein credit count, thetie shal be broken by acomputer generated
random number procedure that shal be subject to verification by the Presdent of the
Bargaining Unit or designate.
() Theseniority list shdl be posted in every secondary school three times each yeer.
(D No later than 1 October ,
(@ Nolaer than 1 February , and
® Nolater than 1 dune

with acopy being sent to the President of the Bargaining Unit.
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39.06

39.07

(i) Errorsinthe cdculation of ateacher’s seniority shdl be brought to the attention of
the Board no later than 1 November (October ligt), 1 March (February list) or the
last day of the school year as defined by the school year calendar published by the
Board (June list) of each school yeer or the list shdl be deemed correct. The
Bargaining Unit shal consult with Human Resources as part of the process and the
necessary corrections and/or amendments will be carried out and the corrected list
published by 15 November (October list), 15 March (February ligt) or 15 duly (June

list).

Timdine Reference Chart

List Pogted Errorsin Cdculation Reported Amended Ligt Posted

no Later Than: to Board no Later Than: no Later Than:

October 1 November 1 November 15
February 1 March 1 March 15
Junel Last day of School Year Jduly 15

Removd from Seniority Ligt

(@ Intheevent a Continuing Education teacher dects not to submit a Continuing Education
goplication for aperiod of two (2) years, higher name will be removed from the seniority
ligt.

(b) A teacher whose nameis removed under (a) above and who is subsequently rehired into
the program in accordance with Article 3.02 shdl accumulate credits for the purposes of
seniority from the date of rehire.

Sck Leave

(@  All Continuing Education academic aff shdl be entitled to be aosent with pay for up to
two (2) daysin each semedter (fdl, winter, summer) dueto illness or injury, provided that
the teacher/adminigtrator is not on other leave with or without pay and provided the
teacher/ adminigrator is not digible for benefits under workplace safety insurance
legidation.

(b)  All Continuing Education academic staff who were entitled to sick leave credits under the

former OBE program, shdl have their sck leave accumulation frozen, up to a maximum of
twenty (20) credits, as at 1 September 1998.

Teachers who utilize their two (2) day entitlement as described in (8) above, shdl have accessto
drawing from their frozen sck leave baance as described in (b) until such credits have been
exhausted.
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3908 Pregnancy/Parentd Leave

A teacher who is pregnant or who adopts a child shdl, upon request, be granted aleave of
absence without pay for a period of up to one (1) schoal year (incdlusive of any portion of the
datutory leave provided under the Employment Standards Act thet falls within the school yeer).

39.09 Leavesof Absence Without Pay

A teacher may be granted aleave of absence without pay for the remaning time Ieft in acourse
to which they have been assgned where the teacher can demondtrate a need for such leave. The
teacher shdl direct higher written request for aleave to the Superintendent of Human
Resources.

3910 Bereavement Leave

A leave of abisence of up to two (2) days with pay may be granted in each term for bereavement
leave provided that the Continuing Education teacher notifies the gppropriate Principa to ensure
replacement with another duly qudified teecher.

ARTICLE 40 VIOLENT INCIDENTS AGAINST TEACHERS

4001 The parties recognize the Board's Safe Schools Policy and Procedures. The parties agree that
this article does not incorporate the Board's Safe Schools Policy and Proceduresin the collective
agreement.

ARTICLE 41 HEALTH AND SAFETY

4101 The partiesrecognize that the Joint Hedlth and Safety Commiittee, as established by the Board, is
governed by the Occupational Hedlth and Safety Act and Regulations. The parties agree that
this article does not incorporate the Occupationa Hedth and Safety Act and Regulationsin the
collective agreement.

41.02 The parties further recognize the Bargaining Unit representation on this committee,

ARTICLE 42 NO DISCRIMINATION

4201 The Employer and the Union agree thet there will be no discrimination, interference, redtriction or
coercion exercised or practiced with respect to any employee by reason of race, colour, age,
gender, sexud orientation, political or religious affiliation, or by reason of membership or non
membership in the Union.

ARTICLE 43 DUTY TO ACCOMMODATE
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4301 Whereateacher isidentified as requiring an accommodation, the Employer and the Union shdll
consult to seek an appropriate accommodation for that teacher.

ARTICLE 44 ATTENDANCE MANAGEMENT PROGRAM

44.01 The union shdl have the right to comment on the implementation and application of the
Attendance Management Program.

4402 Should the Employer request the employee to undergo an independent medical examination, the
choice of medicd practitioner shal be mutualy agreegble to the Employer, the employee and the
Bargaining Unit.

ARTICLE 45 FAMILY MEDICAL LEAVE

465,01 Inaccordance with the Employment Standards Act an employee will be entitled to Family
Medicad Leave without pay for up to eght (8) weeks.

Entitlement to Leave

@ An employeeis entitled to aleave of asence without pay of up to eight (8) weeksto
provide care or support to an individua described in 45.01 (b) if aqudified hedth
practitioner issues a certificate stating that the individua has a serious medica condition
with asgnificant risk of death occurring within a period of twenty-six (26) weeks.

(b Artide 45.01 (a) appliesin repect to the following individuds:

0] the employeeg's spouse;

(i) aparent, step-parent or foster parent of the employee;

(i) achild, step-child or foster child of the employee or the employee's
SPOUsE;

(© The employee may begin aleave under this article no erlier than thefirst day of
the week in which the period referred toin 45.01 (&) begins.

(d) The employee may not remain on aleave under this section after the earlier of the
following dates:

0) The lagt day of the week in which theindividud in 4501 (b) dies,
(i) The last day of the week in which the period referred to in 45.01 (a) ends.

(e For the purposes of this article, "week" means a period of seven consecutive days
beginning on Sunday and ending on Saturday.

) An employee may teke aleave under this article only in periods of entire weeks.
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(9 If two or more employees take leaves under this article in respect of a particular
individud, the total of the leaves taken by dl the employees shdl not exceed eight weeks
during the period referred to in 4501 () that appliesto thefirst certificate issued.

(h) An employee who wishes to take leave under this article shall advise the

employer, in writing, that he or shewill be doing so. If the employee mugt begin the
leave before advising the employer, the employee shdl advise the employer of the leave, in
writing, as soon as possble after beginning the leave. Notwithgtanding this
provision, an employee must report daily absencesto their upervisor.

() The employee will provide to the Employer amedicd certificate referred to in 45.01 (a)
indicating that amember of the family is gravely ill with sgnificant risk of degth within 26
weeks.

)] If an employee takes afurther leave, in the event deeth did not occur within the 26
weeks, the employer may request a copy of the required certificate as provided for under
thislegidation.

4502 Genad Provisonsfor Family Medicd Leave

@ Crediting of experience for sdary placement purposes shal continue during any
term of Family Medicd Leave.

(b) Seniority shdl continue during any term of Family Medicd Leave.

(© The Employer agreesto continue to pay the employer's portion of benefitsand
applicable penson premiums during the Family Medicd Leave provided the _
employee agreesto pay the employee's portion of premiums by pre-authorized debit.

f\(/li) ~ Sick leave credits shdl accumulae for the employee during the time of Family
edicd Leave,

ﬁ%)/ The period of an employee's leave shdl not be included in determining whether
she has completed the probalionary period under Article 28.

-76-



IN WITNESS WHEREOF THE PARTIES HAVE CAUSED THIS COLLECTIVE AGREEMENT
TO BE SIGNED IN THEIR RESPECTIVE NAMES BY THE RESPECTIVE REPRESENTATIVES
THEREUNTO DULY AUTHORIZED, AS OF THIS DAY OF OCTOBER, 2005.

THE OTTAWA-CARLETON DISTRICT
SCHOOL BOARD

Lynn Graham
Chair of the Board

Lorne M. Rachlis
Director of Education/Secretary of the Board

Janice McCoy
Superintendent of Human Resources

Larry Archibald
Superintendent of Instruction

Janet Beer
Labour Rdations Officer

Jennifer Baddli
Human Resources Officer

Chrigtine Fagan
Labour Relations Administrator

THE ONTARIO SECONDARY SCHOOL
TEACHERS FEDERATION
District 25 — Teachers' Bargaining Unit

Susan Rab
President, OSSTF

Kerri Ferguson
Chief Negotiator, OSSTF

Al Hempsd
Member, Collective Bargaining Committee

Chris Roy
Member, Collective Bargaining Committee

Julia Bilenkis
Member, Collective Bargaining Committee

Jeff Ruttan
Member, Collective Bargaining Committee



Re

LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATON
(Didtrict 25, Teachers Bargaining Unit)

HOME INSTRUCTION PROTOCOL

The parties agree that:

Seniori

1

Seniority will be determined by the most recent date of hire as ateacher in the Home Indruction
Service.

Publication of the List

2

School Principals will be supplied annudly with a Home Ingruction Services Saff Lig. This
gaff lig will indude the seniority list and Home Indruction Protocol. Thislist will be updated
annudly to reflect additions, deetions, leaves of absence (induding unavailability during the
leave), etc. In addition, the seniority list will be updated dectronicdly, if possible, with updates as
required throughout the year.

Each home ingtruction teecher shdl ensure the Board is kept current on persond information
required for the lidt.

The Ligt will include the pand and subjects in which the teecher is qudlified to teach.

@ Teachers hired on or after 1 September 1998 shdl have qudifications recognisedin
accordance with the teacher's Certificate of Qudification asissued by the College of
Teachers.

(b) Teachershired prior to 1 September 1998 shdl be grandparented for purposes of subject
designation. Effective 1 September 1998, such teechers may add subjectsonly in
accordance with (a) above.

Additions and Ddetions

S

Home Ingtruction Teachers shdl be added to the Ligt only in the event that a sulject list contains
no available teachers and a need arises for a Home Ingruction Teacher in that subject.

Notwithstanding the above, Home Ingtruction Teachers shdl be added to the ligt in extenuating
crcumstances following agreement by the parties.
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Seffing

A (8 Prindpdswill offer assgnments to qudified teechers, by seniority onthe Lig, provided the
teacher isthe mogt suitable for the assgnment;

(b) Principds (or desgnate) will interview, where necessary, to determine the most suiteble
qudified teacher for the assgnment.

8 Teachersin the Home Indruction Service who were assigned to a sudent will continue with thet
assgnment in the following school year, on the recommendation of the Principd.

9 In accordance with (7), and (8) above, where a Principa assgns ateacher who is not the most
senior, an explanation shdl be provided to Human Resources a the time of assgnment.

Assgnments

10. Home Ingruction Teechers shdl be entitled to be assigned up to five (5) sudent instructiona
hours per day, to amaximum of twenty (20) hours per week. In no case shdl the tota
assgnments exceed amaximum of 776 hoursin aschool year.

1 Home Indruction assgnments shal be conducted between the hours of 8:00 am. and 5 p.m. in
accordance with the Education Act.

12 (& A Prindpd (or desgnate) shdl give a Home Ingruction Teacher until 5:00 p.m. on the next
business day following the day of the initid phone cal to accept an assgnment.

(b) Theteacher may declinethe offer. Therationde for declining an offer may include
reasons such as current assgnments. Any decline could enable other Home Ingtruction
Teechers within that discipline to be offered the assgnment.

(c) Should the teacher not respond or dedine the of fer within thet time, the Principa (or
desgnate) may offer the assgnment to the next qudified teecher on thelis.

13 This Letter of Undergtanding is without prejudice to further discussionsin negotiations between
the parties with respect to Home Instruction Teachers.

Sgned in the Regiond Municipdity of Ottawa-Carleton this___ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didrrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didtrict 25,
Teachers Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didrict 25, Teachers Bargaining Unit)

Re  LEADERSHIPPOSITIONS (Postions of Responshility)

Guding Prindples

@ A head isamember of the leadership team of the school whose role may include respongihilities
for program and subjects. Some program respongbilities will be reviewed annualy and may be
subject to change.

b Every head mugt hold a pecidist qudification within hisher department at the time of
gopointment.

(© Every subject (as outlined in Reg. 184-97 Schedules A, B,D) must be dlocated to a department.

d Every teacher must be supported by ahead(s).

(e Every head has leadership skills (as per the Sdection Procedures).

0) Every head mugt have equity of workload.

(0) Every gructure (or revison) must be submitted with the school organizationd chart.

(p)] Competition postings will reflect dl responghilities for that headship (curriculum and program
regponghilities may be reviewed and adjusted annudly).

0] Incumbents must maintain full contract satus.

0 Incumbents will be entitled to afour (4) year term (4 complete school years). Wherethe

incumbent does nat hold the required specidist qudlification, the four (4) year term will be subject
to the teacher obtaining the specidist requirement within the first two (2) years of the
gopointment.

Sgned in the Regiond Municipdity of Ottawa-Carleton this__ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)
Director of Education Chief Negotiator, OSSTF (Didtrict 25,
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didrict 25, Teachers Bargaining Unit)

Re:  SYSTEM REORGANIZATION

The parties recognize the potentia implications of changes arisng from recommendations under Policy
P.013.PLG impact on members of the Bargaining Unit. These changes may affect a number of areas
induding:

(@ Transfer and Placement Procedure

(b Saffing

(c) Effecting asmooth trangtion and consolidation

(d) Postionsof Responghility
In accordance with the terms of the Unior/Employer Committee as defined under Article 6 of this
Collective Agreement, ether party may request ameeting to ded with system reorganization concerns.
The parties shdl attempt to dedl with the concerns expressed, and carry out such discussions as reguired.

In any evert, it is understood that the Bargaining Unit will be involved in a consultetive cgpacity prior to
implementation of recommendations meade under Policy PO13.PLG.

This Letter of Undergtanding is subject to the grievance/arbitration process.

Sgned in the Regiond Municpdity of Ottawa-Carleton this___ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didtrict 25,
Teachers Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didrict 25, Teachers Bargaining Unit)

Re:  BENEHRTS FOR RETIRED CBE SECONDARY TEACHERS

All benefits, excluding Federation administered LTD, will continue to be made available to those
employees who were retired prior to 1 September 1998 and who, pursuant to the terms of the collective
agreement between the Carleton Board of Education and OSSTF had dected to continue coverage
ubject to thar paying 100% of the premium cod. This entitlement shall continue until such time asthe
employee reaches age 65 or eects to discontinue coverage, whichever occurs first.

It is understood and agreed that employees retiring after 1 September 1998 shdl not be entitled to
continue their coverage in the Board's benfits plan.

This Letter of Understanding is subject to the grievance/arbitration process.

Sgned in the Regiond Municipdity of Ottawa-Carleton this___ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didrict 25,
Teachers Bargaining Unit



LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didtrict 25, Teachers Bargaining Unit)

Re  BENEHTSEXEMPTION - OBE TEACHERS

The parties agree that the following shdl gpply with respect to the implementation of Artide 13 -
Employee Benefits Plans

Secondary teachers employed as of 31 January 1999 who were covered by the benefits provisonsin the
collective agreement between the Ottawa Board of Education and OSSTF Didtrict 26 and who eected
not to enrall in the optiona benefits provided for under the group hedth and dentd plans in the applicable
collective agreement shdl continue to be exempted from the mandatory enrolment requirements for the
magor medicd, dentd and vison care plans offered under the current agreement. This meansthese
teachers shdl not be required to enroll in the mgor medical, dental and vison care plans under the
collective agreement.

However, if & any time in the future, a teecher eectsto enroll in any of these plans (ether sngleor
family level coverage) during the annua open enrolment period or is required to enroll as aresult of the
teacher no longer being covered by ancther benefits plan, it is understood and agreed that the teacher
shdl forfeit higher exempt entitiement with repect to that particular benefit plan and must theresfter
remain enrolled, & least a aleve of Sngle coverage, in accordance with the provisonsin the current
agreement.

This Letter of Understanding is subject to the grievance/arbitration process.

Sgned in the regiond Municipdity of Ottawa Carleton this__ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didrict 25,
Teachers Barganing Unit)



LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Digtrict 25, Teachers Bargaining Unit)

Re  EMPLOYMENT INSURANCE BENEHTS

Hours of Insurable Employmert - Methods of Determination

The Parties have consdered Section 10 of the Regulation set out in the Canada Gazette, Part 1,
Val. 130, No. 14 which relates to Section 55 of the Employment Insurance Act. Section 10
provides methods for employers to complete Records of Employment for employees not paid on
an hourly beds

The parties agree, under Section 10(2) of this regulation, that for the sole and exclusive purpose
of reporting the hours of insurable earnings required under the Employment Insurance Act, full-
time teachers shdl be deemed to have worked seven (7) hours each school day they are
employed. Part-time teachers shal be deemed to have worked the hours per day that are pro
rated accordingly based on contract status.

Sgned in the regiond Municipdity of OttawaCarleton this_ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)




Director of Education Chief Negotiator, OSSTF (Didrict 25,
Teachers Bargaining Unit)



LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
and
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didtrict 25, Teachers Bargaining Unit)

Re: MUSC REPERTOIRE CLASSES

For Music Repertoire Classes, the Class Size Maxima sat at in Artide 20.07 may be exceeded in
accordance with the following provisons:

i) This exception shdl goply to Music Repertoire credit courses that are offered outsde of the
regular timetable (noon hour, before/after schoal) only and only with the written consent of the
classroom teacher assigned to teach the class.

i) The Principd shdl submit the completed "Request for Repertoire Exemption”, signed by the
teacher and the Principd, to the parties before 31 May.

1)} The classes on the individud teacher's timetable, in the aggregate, shal not exceed the combined
maxima in accordance with Article 20.07 based on afull year caculation of al classes assgned.

This Letter of Undergtanding is subject to the Grievance/Arbitration process,

Sgned in the Regiond Municipdity of Ottawa-Carleton this___ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didrict 25,
Teachers Bargaining Unit)
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LETTER OF LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didtrict 25, Teachers Bargaining Unit)

Re:  E-LEARNING

A committee shal be established to discuss the working conditions associated with elearning programs
based on any provinddly developed protocol prior to implementation within the OCDSB.

Sgned a the City of Ottawathis__ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didrrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didtrict 25,
Teachers Bargaining Unit)



LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didrict 25, Teachers Bargaining Unit)

Re TEACHER DEVELOPMENT ACCOUNT

In accordance with Ministry of Education memorandum dated 31 March 2005 (Teacher and Support
Saff Development Account) a one-time alowance shal be paid to each full-time teacher on staff with
the Board in the 20042005 school year. This dlowance, to a maximum aggregete disbursement of
$805,837.00, is to be used to cover expenses for professona development resources such as computers,
peripherds, software, professond development materias and courses reated to their employment. Part-
time teachers will receive a prorated portion of the dlowance. The Parties shdl jointly establish digibility
and reimbursement procedures in accordance with the Board's financid and auditing potocols. Any
funds provided by the Ministry of Education for the purposes which are undlocated by August 31, 2006,
shdl be pad to the Bargaining Unit to be alocated for teacher professonad development and contingent
upon Minigtry of Education guideines.

Sgned a the City of Ottawathis___ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didrrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didtrict 25,
Teachers Bargaining Unit)



LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didtrict 25, Teachers Bargaining Unit)

Re ECONOMIC REOPENER

If the Provincid Government provides to the Board additiond funding specificdly for secondary teecher
sdaies for ether or both of the schoal years 2006-2007 and 2007-2008 (beyond that required to fund the
sdary increases st out in Article 11 of this Agreement), then the sdaries for that year or those years
shdl be increasad to the extent permitted by the amount of such funding:

For daity, the above shdl apply asfollows

@ If the province's tax revenues in the 2005-2006 fiscd year are at least 1% higher than predicted
in the 2004 provincid budget and the annud rate of inflation as measured by the Ontario CPI
during the 2005-2006 schoal yeer is higher than 2.5%, then the sdlary increase for September 1,
2006 will be increased to match the rate of inflation up to amaximum of 0.5%.

(o)} If the province's tax revenues in the 2006-2007 fiscd year are a least 1% higher than predicted
in the 2004 provincid budget a the annud rate of inflation as measured by the Ontario CHI
during the 2006 — 2007 school year is higher than 3%, then the sdary increase for September 1,
2007 will be increased to match the rate of inflation up to amaximum of 0.5%.

Sgned a the City of Ottawathis___ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didtrict 25,
Teachers Bargaining Unit)



LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION
(Didtrict 25, Teachers Bargaining Unit)

Re: CLASS SZE MAXIMA AND TEACHER AGGREGATE AUDIT

The audit of the Class Sze Maxima (CSM) reports for al secondary schools will be performed weekly
for the first Sx weeks commencing a the end of the first week of school in September and the last week
of January and bi-weekly for the remainder of each semester. The Staffing Resource person will report
the results of the audit to the Superintendent of Secondary Staffing and the Chief Negotiator, O.SS.T.F.

Sgned a the City of Ottawathis__ day of OCTOBER 2005.

Chair of the Board Presdent, OSSTF (Didtrict 25,
Teachers Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Didtrict 25,
Teachers Bargaining Unit)
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