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ARTICLE 1 - PURPOSE 
1.01 It is the purpose and intent of the patties to: 

(a) set forth within this agreement terms and conditions of employment, including 
salary, allowances, benefits, working conditions and other related provisions 
mutually agreed to herein, all of which constitute the entire negotiated agreement 
between the parties; 

(b) promote harmonious and mutually beneficial relationships between the Employer and 
the Ontario Secondary School Teachers' Federation (OSSTF) District 25, Teachers' 
Unit; and, 

provide for procedures for prompt and equitable disposition of all matters in dispute 
which may arise between the parties. 

(c) 

ARTICLE2- RE T 

2.01 

2.02 

2.03 

2.04 

This Collective Agreement shall be in force from 1 September 2001 to 31 August 2004, 
except where othetwise indicated and shall remain in force and effect thereafter for annual 
periods of one year unless either party notifies the other, in writing, within ninety (90) 
days prior to the expiration date that it desires to negotiate with a view to renewal, with or 
without modifications of the Agreement, in accordance with the Ontario Labour Relatiom 
&. 

Notwithstanding the period of notice cited in Article 2.01, either party may notify the 
other, in writing within the period commencing 1 April prior to the expiration date that it 
desires to negotiate with a view to renewal, with or without modifications of this 
Agreement, in accordance with the Ontario L- 

If either party gives notice of its desire to negotiate amendments in accordance with Article 
2.02, the parties shall meet within fifteen (15) days from the giving of notice, or such 
longer period as may be agreed by the parties, to commence negotiations for the renewal 
of the Agreement in accordance with the Ontario hbour Relations Ac t  

Amendment to the terns and conditions contained in this Agreement during its term shall 
be made in writing and only by mutual consent of the Employer and the Bargaining Unit. 
Either party may give notice in writing of its desire to amend this Agreement during its 
term, providing the other party with copies of the proposed amendments. The party 
receiving notice shall, within thirty (30) days, mange to meet with the party requesting 
amendments or otherwise reply to the request in writing. 

ARTICLE 3 - BFCOGN ITION 

3.01 (a) The Ottawa-Carleton District School Board (the Employer) recognizes the Ontario 
Secondary School Teachers' Federation (OSSTF) as the sole and exclusive 
bargaining agent for all secondary teachers employed by the Employer. 

(b) The Employer recognizes the right of the OSSTF to authorize the Bargaining Unit or 
any other duly authorized representative to assist, advise or represent them in all 
matters pertaining to the negotiation and administration of this Collective Agreement. 
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(c) The OSSTF and the Bargaining Unit recognize the right of the Board to authorize 
any duly authorized representative to assist, advise, or represent it in all matters 
pertaining to the negotiations and administration of this Collective Agreement. 

For the purposes of this agreement, the term secondary teacher means a person duly 
certified by the Ontario College of Teachers and; 

(a) who is assigned to one or more secondary schools or to perform duties in respect of 
such schools all or most of the time; 

3.02 

(b) who is assigned to teach a continuing education credit course at the secondary level; 
and, 

(c) 

but does not include an occasional teacher, a supervisory officer, a principal, or a vice- 
principal. 

Pursuant to the Ontario Labour Re- the Employer recognizes the Negotiating 
Committee of the Bargaining Unit and the Bargaining Unit recognizes the Negotiating 
Committee of the Employer. The parties shall notify each other in writing as to the names 
of Committee members. 

who is assigned to provide home instruction; 

3.03 

ARTICLE 4 - LEGISLATIVE CHANGES 

4.01 In the event legislative changes are tabled which may render null and void any provision of 
this agreement, or which may necessitate accommodation of any provisions of the 
Agreement, either party may give notice to the other party requesting a meeting of the 
negotiating teams to address these matters. This meeting to discuss legislative changes 
shall normally be held within thirty (30) days. 

ARTICLE5 - 
5.01 Subject only to the specific terms, provisions and conditions contained in this Collective 

Agreement, and subject to the right of either party to lodge a grievance as set out in this 
Collective Agreement the parties recognize and accept the right and obligation of the 
Employer to manage the affairs of the Employer in all respects including, but not being 
limited to, the following: 

(a) to hire, transfer, promote, demote, assign, lay-off or recall; 

(b) to discipline, suspend (with or without pay), or discharge for just and sufficient 
cause; 

(c) to formulate and publish reasonable rules and regulations to be observed by teachers 
covered by this Agreement; 

(d) to plan and control the teaching programs of the Employer including, but not being 
limited to, the number of teachers to be employed, the number of students to be 
taught, the subjects to be taught, the designation of positions of responsibility, the 
hours of school, the school year and the holidays to be observed, and school 
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location and facilities and to plan for the retirement of teachers and, without limiting 
the generality of the foregoing, to cany out such other responsibilities of the 
Employer as outlined in Acts and Regulations pertaining to education in the province 
of Ontario. 

The Employer agrees that none of its rights or functions will be exercised contrary to the 
provisions of this Collective Agreement. 

(a) Teachers shall have the right to have Bargaining Unit representation present at any 
meeting held for the purposes of investigating a matter which may lead to 
disciplinary action or any subsequent disciplinary meeting@). 

(b) To accommodate the teacher's rights under Article 5.03 (a), the teacher shall be 
provided with twenty-four (24) hours notice of the scheduling of such meeting. 

5.02 

5.03 

ARTICLE 6 - UNION-EMPLO YER COMMI- 

6.01 

6.02 

6.03 

6.04 

6.05 

The Ottawa-Carleton District School Board and OSSTF, District 25 Teachers' Unit agree 
to establish a joint committee whose function shall be to discuss issues of concern to the 
Bargaining Unit andor the Employer. 

The Cornminee shall be composed of up to three (3) Bargaining Unit representatives and 
up to three (3) Employer representatives, including the Supervisory Officer responsible for 
secondary staffing or a designated Supervisory Officer. 

Additional representatives may be invited to attend as required to deal with the specific 
subject matters under discussion. Each party shall bear the costs, if any, associated with 
the attendance of these additional representatives. 

The committee shall meet within fifteen (15) work days of either party requesting a 
meeting. The committee will attempt to resolve issues and make recommendations to their 
respective principals for further action, if required. 

Nothing in this Article precludes representations and consultations by the Employer and 
the Bargaining Unit concerning any matter. 

ARTICLE 7 - NO S T W  OR LOCKQL T 

7.01 (a) The Employer and the Bargaining Unit agree that there shall be no strike or lockout 
during the term of this Collective Agreement. The terms "strike" and "lockout" shall 
be as defined in the Ontario Labour Relations Act, 

(b) In the event a strike by other employees of the Board is imminent, the parties shall 
meet to discuss matters of mutual concern. 

ARTICLE 8 - 
8.01 

DISTRIBUTION OF COLJ&C TIVE A G R E E M W  

Each member of the Bargaining Unit, including newly-hired teachers upon being hired, 
shall be provided with a copy of this Collective Agreement. 
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8.02 The panies shall agree to the method of printing and distribution, with the costs to be 
shared equally between the parties. 

ARTICLE 9 - UNION DUES 

9.01 

9.02 

9.03 

9.04 

On each pay date on which an employee is paid, the employer shall deduct from each 
employee the OSSTF dues and any dues chargeable by the Bargaining Unit or an 
equivalent amount. The amounts shall be determined annually by OSSTF andor the 
Bargaining Unit in accordance with their respective constitutions and forwarded in writing 
to the Employer at least thifly (30) days prior to the expected date of change. 

Provincial 
The OSSTF dues deducted in Article 9.01 shall be remitted to the Treasurer of OSSTF at 
60 Mobile Drive, Toronto, Ontario M4A 2P3 no later than the fifteenth (15th) of the month 
following the date on which the deductions were made. Such remittance shall be 
accompanied by a list identifying the employees, their S.I.N. numbers, annual salary, the 
number of days worked, salary for the period, and the amounts deducted. 

€&a! 

Dues specified by the Bargaining Unit in Article 9.01, if any, shall be deducted and 
remitted to the Treasurer of OSSTF, District 25 at 1565 Carling Avenue, Suite 610, 
Ottawa, Ontario, K1Z 8R1 no later than the fifteenth (15th) of the month following the 
date on which the deductions were made. Such remittance shall be accompanied by a list 
identifying the employees, their S.I.N. numbers, annual salary, the deduction period, 
salary for the period, and the amounts deducted. 

OSSTF and/or the Bargaining Unit, as the case may be, shall indemnify and hold the 
Employer harmless from any claims, suits, attachments and any form of liability as a result 
of such deductions authorized by OSSTF andor the Bargaining Unit. 

. 

ARTICLE 10 - W M  ENT ON 

v 
10.01 The placement of OSSTF (District 25) teachers in their respective categories (groups) shall 

be determined in accordance with the certification charts published by OSSTF which were 
in effect 1 September 1998. 

The certification rating statements provided by OSSTF to individual members are the only 
statements acceptable for verification of category placement. 

10.02 A teacher who submits a copy of hidher OSSTF Certification Rating Statement and the 
accompanying letter from OSSTF, which confirms the certification plan used to evaluate 
and issue the rating statement, to the Human Resources Officer (Academic) for a change in 
cate.goV placement shall receive the adjustment, as follows: 

(a) if the statement and letter are received between 1 September and 31 December, 
inclusive, the teacher's salary shall be adjusted retroactive to 1 September. 
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(b) if the statement and letter are received between 1 January and 31 March, inclusive, 
the teacher's salary shall be adjusted retroactive to 1 January. 

(c) if the statement and letter are received between 1 April and 3 1 August, inclusive, the 
teacher's salary shall be adjusted effective 1 September. 

Recognition of Previous Experience 

10.03 All newly hired teachers shall have their prior teaching experience credited in accordance 
H i t h  this article. 

Ikxt.ua Expen 'ence Within Ontuia 

Elcnientary or secondary teaching experience acquired while employed under 
contract as a teacher holding a Certificate of Registration (or equivalent) recognized 
by the Ontario College of Teachers shall be credited for determining placement on the 
salary grid. Experience acquired in any assignment which falls within the definition 
of occasional teacher shall only be credited in accordance with Article 10.03 (d). 

Teaching E w e n c e  Within Canada 

Elementary or secondary teaching experience acquired while employed under 
contract as a teacher holding a teaching certificate recognized by boards, provinces, 
or temtories within Canada, shall be credited for determining placement on the salary 
grid. Experience acquired in any assignment which falls within the definition of 
occasional teacher, or equivalent, shall only be credited in accordance with 10.03 
(d). 

TeachinP Experience Outside Canada 

Teaching experience acquired while under contract in foreign countries will be 
evaluated on an individual basis and credited for determining placement on the salary 
grid at the sole discretion of the Employer. 

ExtenddCon tracted Occas ional Teachinv Expenem 

Extended/contracted occasional teaching experience acquired with the Employer (or 
either predecessor board) in the same school year or the school year immediately 
prior to employment as a regular day school teacher with the Employer shall be 
credited for determining placement on the salary grid. 

-ing Educ ation Ex 

Continuing education experience acquired in the Employer's Secondary Evening or 
Summer School credit programs (or either predecessor board's programs) after 1 
February 1992 shall be credited at the time of hire for the purposes of the experience 
credit up to a maximum of four (4) full grid steps on the following basis: 

one-half (112) grid step for each three (3) credits taught. [A credit shall be 
defined as two (2) makeup courses equals one (1) credit; one (1) reach 
ahead course equals one (1) credit]; 
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(0 

Previous related experience shall be credited to newly hired teachers in all subject 
areas under the following conditions: 

(i) related experience must be directly related to the subject(s) which the teacher is 
being initially employed to teach; 

(ii) only related experience which has not already been applied for purposes of 
OSSTF certification requirements may be credited under this provision; 

(iii) up to five years of eligible related experience shall be credited at the rate of four 
(4) months per year of experience, for a maximum credit for grid placement of 
two (2.0) years' experience. Credit will only be granted in intervals of four (4) 
months, for every twelve (12) months of cumulative related experience. 

(9) -ra I Provisions and Pr- 

(i) Teaching experience will be pro-rated as to time worked and employment 
status. 

(ii) Unless otherwise specifically stated, ten (10) months of credited experience 
shall constitute one (1) year for purposes of salary determination. 

(iii) Documentation acceptable to the Employer must be provided by the teacher 
within ninety (90) days of effective date of hire in order for it to be credited 
retroactive to their date of hire. Documentation provided after that date will be 
processed effective the date it is received by Human Resources. 

(iv) A teacher shall not be credited with more than one (1) year's experience for any 
twelve (12) month period commencing 1 September of any year. 

Grid Proeression- Expe-crements 

10.04 process for Cre- . .  

Annual experience increments shall be credited as of 31 August each year and shall be 
effective the following 1 September, up to the maximum in each respective category. 

10.05 R-ri c x  

Commencing 1 September 1998, teachers shall be granted experience credit for purposes 
of the annual increment on the basis of one month credit for each full month of teaching 
with the Employer. Ten months of experience shall constitute a full year, but no teacher 
shall be credited with more than one (1.0) year of experience (i.e. one increment) in any 
twelve month period commencing 1 September, inclusive of continuing education credit 
program experience. 

10.06 Continuing Educa- ' n  

Regular Day School teachers who acquire continuing education experience in the 
Employer's Secondary Evening or Summer School credit programs after 1 September 
1998 shall be credited for the purposes of their annual experience increment up to a 
maximum of four (4) full grid steps on the following basis: 

- 6 -  



one-half (112) grid step for each three (3) credits taught. [A credit shall be 
defined as two (2) makeup courses equals one (1) credit; one (1) reach ahead 
course equals one (1) credit]. 

It will be the responsibility of individual teachers to notify Human Resources in writing of 
the specific dates and courses to be credited no later than 15 August to receive experience 
credit for purposes of annual increment effective the following 1 September. 

Note: r f  Ts 

Qualifying continuing education experience acquired but not credited prior to 1 
September 1998 will continue to be eligible for purposes of receiving credit 
under Article 10.06 for grid progression. 

10.07 b v e s  of Absence 

Leaves of absence without pay (including full-time and partial leaves) granted under 
Article 14 and leaves of absence without pay for medical reasons (including LTD) shall not 
be credited for purposes of movement on the salary grid. 

10.08 v' ' andprocess 

(i) Teaching experience will be pro-rated as to time worked and employment status. 

(ii) Unless otherwise specifically stated, ten months of credited experience shall 
constitute one year for purposes of salary determination. 

(iii) A teacher shall not under any circumstances be credited with more than one year's 
experience for any twelve month period commencing 1 September of any year. 

10.09 Withholdine 1- 

(a) The Employer reserves the right to withhold the increment of a teacher whose 
performance is deemed to be less than satisfactory by the appropriate Principal. 
A teacher shall be notified no later than 15 June in writing of the Employer's 
intention to hold himher on the same step of the salary grid, and the teacher shall be 
provided with written reasons why hidher performance has been deemed to be less 
than satisfactory. 

(b) If the teacher's performance in the subsequent year is considered satisfactory, the 
teacher shall be placed at the position on the salary schedule he/she would have 
reached had the increment not been withheld. 
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ARTICLE 11 - SALARY AND ALLOWAN= 

11.01 -Sa lam G d  

(a) Effective- 2 , the following salary schedule 
day school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 

5 
6 
7 
8 
9 
10 

$35,936 
$38,083 
$40.230 
$42.376 
$44,527 
$46,674 
$48,821 
$50.967 - ~ - .  ~ 

$53,120 
$55,270 
$57,416 

$37,227 
$39,573 
$41,915 
$44,260 
$46,609 
$48,954 
$51,298 
$53,646 
$55,990 
$58,335 
$60,684 

$39,592 
$42,198 
$44,806 
$47,4 13 
$50,020 
$52,626 
$55,233 
$57.840 
$60;446 
$63,053 
$65,664 

shall apply to all regular 

GROUP 4 

$40,942 
$43,845 
$46,748 
$49.65 1 
$52,553 
$55,458 
$58,361 
$61,264 
$64,167 
$67,070 
$69,977 

(b) Effective 1 March 20u. the following salary schedule shall apply to all regular day 
school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 

$36,115 
$38,273 
$40,431 
$42,588 
$44,750 
$46,908 
$49,065 
$5 1,222 
$53,385 
$55,546 
$57,703 

$37.4 13 
$39,771 
$42,124 
$44,481 
$46,842 
$49,199 
$51,554 
$53,914 
$56,270 
$58,626 
$60,987 

$3 9,7 9 0 
$42,409 
$45;030 
$47,650 
$50,270 
$52,889 
$55.509 -. . ,. . . 
$58,129 
$60,748 
$63,369 
$65,992 

(c) Effective Lseptembe r 2002, the following salary schedule 
day school secondary teachers: 

YEAR GROUP 1 GROUP 2 GROUP 3 

0 $37,018 
1 $39,230 
2 $41,442 
3 $43,652 
4 $45,868 
5 $48,080 
6 $50,292 
7 $52,503 
8 $54,720 
9 $56,935 
10 $59,145 

$38,348 
$40.765 
$43,178 
$45,593 
$48,013 
$50,429 
$52,843 
$55,262 
$57,677 
$60,092 
$62,512 

$40,7 8 5 
$43,470 
$46,155 
$48,841 
$51,527 
$54,211 
$56,897 
$59,583 
$62,267 
$64,953 
$67,642 

$4 1,146 
$44,064 
$46,981 
$49,899 
$52,816 
$55,736 
$58,653 
$61,571 
$64,488 
$67,405 
$70,327 

;shall apply to all regular 

GKOlJP 4 

S42.175 
$45.166 
$48.156 
$51.146 
$54,137 
$57,129 
$60,119 
$63,110 
$66,100 
$69,091 
$72,085 



(d) Effective 1 March 2003 , the following salary schedule shall apply to all regular day 
school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $37,388 $38,732 $41,193 $42,597 
1 $39,622 $41,173 $43,904 $45,617 
2 $41,856 $43,609 $46,617 $48,637 
3 $44,089 $46,049 $49,329 $51,658 
4 $46,327 $48,493 $52,042 $54,678 
5 $48,561 $50,933 $54,753 $57,700 
6 $50,795 $53,372 $57,466 $60,721 
7 $53,028 $55,815 $60,178 $63,741 
8 $55,267 $58,253 $62,890 $66,761 
9 $57,504 $60,693 $65,602 $69,781 
10 $59,737 $63,137 $68,318 $72,806 

(e) Effective U e u  st 2003, the following salary schedule shall apply to all regular 
day school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $37,489 $38,836 $41,303 $42.71 1 
1 $39,728 $41,283 $44,022 $45,739 
2 $41,968 $43,726 $46,742 $48,768 
3 $44,207 $46,173 $49,462 $51,796 
4 $46,451 $48,623 $52,181 $54,825 
5 $48,691 $51,069 $54,900 $57,855 
6 $50,931 $53,515 $57,620 $60,883 
7 $53,170 $55,964 $60,340 $63,912 
8 $55,415 $58,409 $63,058 $66,940 
9 $57,658 $60,856 $65,778 $69,969 
10 $59,897 $63,306 $68,501 $73,001 

(f) Effective 15 Seotember 2003, the following salary schedule shall apply to all 
regular day school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $38,426 $39,807 $42,336 $43,779 
1 $40,722 $42,315 $45,123 $46,883 
2 $43,018 $44,819 $47,910 $49,987 
3 $45,312 $47,327 $50,698 $53,091 
4 $47,6 13 $49,839 $53,486 $56,195 
5 $49,908 $52,346 $56,273 $59,301 
6 $52,204 $54,853 $59,060 $62,405 
7 $54,499 $57,363 $61,848 $65,510 
8 $56,800 $59,870 $64,635 $68,614 
9 $59,100 $62,377 $67,423 $71,718 
10 $61,394 $64,889 $70,214 $74,826 
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(g) Effective 1 Februv  2 W  ,the following salary schedule shall apply to all regular 
day school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 

$38,618 
$40,925 
$43,233 
$45,539 
$47,851 
$SO,lSS 
$52,465 
$54,772 
$57,084 
$5 9.3 9 5 
$61,701 

$40,006 
$42,527 
$45,043 
$47,563 
$50,088 
$52,608 
$55,127 
$57,650 
$60,169 
$62,689 
$65,213 

$42,548 
$45,348 
$48,150 
$50,952 
$53,753 
$56,554 
$59,356 
$62,157 
$64,958 
$67,760 
$70,565 

$43,998 
$47,117 
$50,237 
$53,357 
$56,476 
$59,598 
$62,718 
$65,837 
$68,957 
$72,076 
$75,200 

(h) Elffective-Aueust, the following salary schedule shall apply to all regular 
day school secondary teachers: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

5 
6 
7 
8 
9 
10 

11.02 Allowances 

$3 9.0 3 3 
$41,365 
$43,698 
$46.029 
$48,365 
$50,697 
$53.029 
$551361 
$57,698 
$60,033 
$62,364 

$40,436 
$42,984 
$45,527 
$48,074 
$50,626 
$53,174 
$55,720 
$58,270 
$60,816 
$63,363 
$65,914 

$43,005 
$45,835 
$48,668 
$5 1,500 
$54,331 
$57,162 
$59,994 
$6 2,s 2 5 
$65,656 
$68,488 
$71,324 

$44,47 1 
$47,624 
$5 0,7 7 I 
$53,93 1 
$57,083 
$60.239 
$63;392 
$6 6,s 4 5 
$69,698 
$72.851 
$76,008 

Effective 1 March 2002, the following schedule for allowances shall apply. AU allowances 
covered under this Article may have the effect of piercing the maxima for the salary grid 
set out in Axticle 11.01: 

(a) Coordinator of Alternate Rogram $5,200 

(b) Head $5,200 

(c) Information Technology Consultant $6,000 

(d) Post Graduate Degree Allowances: 

(i) Teachers currently holding masters or doctorate degrees will have their post 
graduate allowance grandparented effective 31 December 1998. 

(ii) Effective 1 January 1999, no new hires will receive post graduate allowances. 
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(iii) Any teacher currently enrolled in a program leading to a master's degree or 
doctorate degree and who will have met all of the requirements for the degree 
prior to 31 December 1999 and who provided the Board with proof of same by 
30 June 2001 shall be entitled to and will continue to receive an allowance at 
the following rates: 

Master's Degree - $550 

Doctorate Degree- $1,100 

Only one (1) degree allowance (the higher) shall be paid to a teacher. 

11.03 Other Allowance 

Teachers on staff (active or on leave of absence with or without pay), as of 31 August 
1988 and receiving the allowance paid by the former Osgoode Township School Board 
and the Collegiate Institute Board of Ottawa, shall continue to be paid such an annual 
allowance so long as the individuals remain in the employ of the OCDSB. 

ARTICLE 12 - METHOD OF PAYMEN T 

12.01 Teachers shall be paid on a bi-weekly basis throughout the school year, in equal 
installments of 4% as follows: 

4% on the first Friday in September or the first day of school, whichever is earlier, 4% no 
later than the 2nd Friday in September and thereafter bi-weekly payments of 4%, with a 
final payment no later than the last teaching day in June of any remaining balance required 
to total 100% of salary payable for the school year. 

12.02 Each installment shall be deposited in a financial institution with a computerized system 
compatible with that used by the Ottawa-Carleton District School Board. 

12.03 The daily rate of pay for a teacher will be calculated based on the number of school days in 
the school year, as defined in Regulation 304. 

12.04 Effective 1 September 2001, a teacher's salary will be prorated in accordance with the 
following breakpoints: 

Number of Classes m 
Effective 1 September 2001 

1 .o 0.16666 

2.0 0.33333 

3.0 0.50000 

4.0 0.66666 

5.0 0.83333 

6.0 1 .ooooo 
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12.05 - chers' Pav - U- 

(a) 

(b) 

Full-time semestered teachers with unbalanced timetables in each semester, will 
receive their full contract salary equally throughout the year. 

Teachers that leave the employ (resignation, retirement, termination) of the Board 
before the end of the school year shall receive their annual salary prorated to the 
days of the school year worked. 

Teachers that take a voluntary reduction in workload due to a leave of absence shall 
receive their annual salary at the fraction their workload is to full-time according to 
the chart in Aaicle 12.04 (i) (part-time) prorated to the days of the school year 
worked. 

(d) (i) Part-time semestered teachers assigned unbalanced timetables in each 
semester will be paid their salary in accordance with the p ropo~on  of their 
employment status actually being taught in each semester. 

Notwithstanding this, teachers who fulfill their full contract statudsalary in 
one semester, will be placed on leave of absence without pay for the 
remaining semester. 

(c) 

(ii) 

12.06 m t i o n  of Errprs 

Where a teacher has received one month's notification in writing of an error in salary or 
allowance, the Employer may make the appropriate adjustment equal to the amount 
required to correct the amount over or under paid during the school year in which the error 
is discovered. Where correction of an error requires that a teacher repay an amount in 
excess of $500.00, a payment schedule shall be determined by mutual consent of the 
Board and the teacher. Errors discovered during the months of July and August shall be 
corrected and effective for the following school year. 

12.07 A d i u s m r  Leavespfabsence vlithpllt Pav or Cessation of 

Teachers who commence a leave of absence without pay, or whose employment ceases, 
during the school year, will receive all salary and allowances earned from September to the 
date of leave or termination, whichever is applicable within thirty (30) days of the last day 
worked. 

In the event of an overpayment, arrangements shall be made between the Employer and the 
teacher for repayment within (30) days of the last day worked, unless the amount exceeds 
$500.00, in which case a reasonable payment schedule shall be determined by mutual 
consent. 

12.08 chanees in Grid Placemnt/ContracU&l S m  

Teachers, who during the school year are eligible for a change in salary due to category or 
experience change or change in contractual status, shall receive the adjustment within thirty 
days (30) days of receipt of notification of the change by the Human Resources 
Department. 
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12.09 Deductiops 

(a) Union Dues and local O S S V  Levy 

These shall be deducted in accordance with Article 9. 

(b) Other Deductim 

(i) Group insurance, LTD and Health Plan deductions shall be made (where 
applicable) in equal installments. 

(ii) Employment Insurance premiums, Canada Pension and Income Tax 
deductions shall be made as prescribed by legislation. 

(iii) Pension deductions shall be made as prescribed by the Ontario Teachers' 
Pension Plan. 

. .  12.10 Qttawa-Carleton Education C h t  UntQn 

Payroll deduction service shall be continued for those teachers who are or who become 
members of the Ottawa-Carleton Education Credit Union Limited or its successor. 
A teacher may change the amount of deduction. The Employer may limit such changes to 
two (2) per year (February and September). 

12.11 Savings Plan ( RRSP) 

Provided a teacher submits an authorization form as prescribed by the Employer, the 
Employer agrees to deduct from the teacher's pay amounts in multiples of ten dollars 
($10.00) and to remit such deductions to the Ottawa-Carleton Credit Union Registered 
Retirement Savings Plan. A teacher may change the amount of deduction. The Employer 
may limit such changes to two (2) per year (March and September). 

ARTICLE 13 - EMPLOYEE BENEFIT P LANS 

13.01 From 1 September 1998 to 31 January 1999 the Group Insurance and Health Plans 
provided by both predecessor collective agreemenu shall remain in effect including the 
Employer's share of premium costs and participation requirements. 

13.02 ~ U D  Insurance w t h  Plans 

Effective 1 February 1999 the following Group Insurance and Health Plans a~ available 
in accordance with procedures as required by the Insurance Policies to all full-time and 
part-time teachers. 

Any change from present procedures in effect at the time of signing the Collective 
Agreement shall not have the effect of increasing the limitations on the eligibility of 
teachers to participate in the plans. 

ife In- (compulsory) providing $45,000 coverage. Accidental Death 
and Dismemberment Insurance (compulsory) providing $15,000 coverage. The 
Employer shall pay 90% of the above premium costs. 

(a) !&UP L 
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Employees who were previously entitled to group life insurance providing coverage 
of three (3) times salary may elect to continue that coverage under the group life plan 
at the same amount, with the employee paying 100% of the difference in the 
premium above the $45,000 coverage. Employees who elect not to continue this 
higher coverage shall forfeit their right to continue this coverage. 

(b) Health Insuraw (including Semi-Private, Major Medical, Vision Care at $200/2 
years and ManuAssist), (compulsory, optional to teachers covered by a spouse 
employed by the Board). The Employer shall pay 90% of premium cost. 

(c) Dental Care Plan (compulsory, optional to teachers covered by a spouse employed 
by the Board). The Employer shall pay 90% of premium cost. 

Basic Plan, plus 50% co-insurance for: 

(i) Caps and Crowns ($1,200 annual maximum per insured person); 

(ii) Major Restorative Services - ($1,200 annual maximum per insured person); 

(iii) Orthodontic Services ($1.000 annual maximum per insured person). 

ODA Schedule - On 1 January of each year the previous year's ODA schedule will 
be in effect. 

The Dental Care Plan concerning recall exams (under Routine Treatment) will 
provide coverage for oral examinations, teeth cleaning, topical application of fluoride 
solutions, oral hygiene instructions and bite-wing x-rays once every nine (9) months 
from the date of the last visit. 

fe Insurance of 1,2,3 or 4 times the employee's annual salary, to a 
%%%%%O,OOO for each of the employee and the employee's spouse and up 
to $25,000 (in $5,000 increments) for dependent children. The Employee shall pay 
100% of premium cost. 

Those who previously enrolled in the Optional Dependent Life Insurance Plan, who 
decided not to enroll in the Optional Term Life Insurance Plan, will pay 100% of 
Optional Dependent Life Insurance. 

( 4  ' 

(e) ' A . ent Insuraw of up to $250,000 for the 
-wed amount for the employee's spouse 
and up to $250,000 for family coverage, all of which can be obtained in $5,000 
increments. The Employee shdl pay 106% of premium cost. 

Note: 
Benefits Division of Human Resources. 

A more detailed summary of the above coverage is available through the 

(9 Erc;paancv Leave Sub-plan 

In accordance with Article 18. 

' 13.03 Eliebilitv for f 

All teachers shall be eligible for the benefit plans in accordance with Article 13.02 and the 
applicable policies. 
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Teachers who are covered by this agreement and who are employed on less than a half- 
time basis shall have the option at the time of hiring of enrolling in benefits listed in Article 
13.02 and the employer shall pay the prorated cost in the same ratio as the part-time 
employment bears to full-time employment, with the Teacher paying the balance. 

Similarly, teachers who, as the result of a contract reduction drop below half time, have 
the option of withdrawing from these benefits. 

m i l e  on Leave: 

Employees absent on leave with pay, including paid sick leave, or on Federation 
Administered LTD, including the waiting period, will continue to be covered by benefits, 
with the Board contributing its portion of premiums. 

Teachers absent on a Self Funded Leave will have benefits (including Federation 
Administered LTD) continued as provided for under the terms of Article 31. 

13.04 Positive En r o l m a  

Compulsory positive enrolment will ensure that the co-ordination of benefits provision is 
correctly administered by the health, vision care and dental insurer: Positive enrolment will 
apply to any employee enrolled in family health, vision or dental coverage. 

As required by the insurance carrier under Positive Enrolment, the following information 
or information of a similar nature will be required to be submitted to the insurer: 

(a) 

(b) level of coverage; 

(c) 

(d) 

effective date of coverage of employee; 

employee name, date of birth, and employee identification number; 

name of spouse (as defined by the policy), date of birth and whether the spouse has 
employer health, vision care andor dental coverage, and if so, on a single or family 
basis, name of spouse's employer, plan or policy number, name of insurer; 

for each eligible dependent child as defined by the policy, name, date of birth, and 
whether the child is a full time student, or disabled and incapable of self-sustaining 
employment. 

Dependent claims will not be processed until the insurer receives the required information. 
The insurer must be informed of any changes to the dependent information within thirty- 
one (31) days of the change. 

(e) 

13.05 L a g  Term DisaWv Insurance 

The parties recognize the Federation Administered LTD Plan and agree there shall continue 
to be. cooperation between the Board, the Plan Administrator and the Policy Holder in the 
administration of the plan. 

Long Term Disability Insurance is compulsory to new and existing enrolled members. 
With the exception outlined below, teachers shall pay 100% of the premium cost. 
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13.06 -ntal Care Plw 

(a) Pursuant to Article 13.02, teachers enrolled in the Dental Care Plan established as of 
1976 are entitled to Board payment of 90% of the premiums for this plan, but will 
pay 100% of the Federation Administered Long Term Disability Plan premiums. 
Teachers who were on staff prior to 1 January 1976, the date of inception of the 
Dental Care Plan, and who declined at that time to participate in that plan shall 
continue to be entitled to Board payment of 90% of the Federation Administered 
Long Term Disability Plan premiums. 

Those teachers who are currently paying 10% of LTD premiums and therefore not 
participating in the dental plan may: 

(i) opt to join the dental plan subsequently in which case the teacher will pay 
100% of the long term disability premium from the effective date of enrolment 
into the dental plan. 

(ii) opt to pay 100% of the LTD premium without joining the dental plan. 

Once the teacher has opted fori) or ii) above, the teacher will be bound by it for the 
duration of the teacher's employment with the Board. 

The parties recognize that the payment of benefits is solely the responsibility of the 
canier(s). 

This does not release the Board from liability for errors in procedures or 
administration. 

(b) If a member encounters difficulty in the application of any portion of the Benefit 
Plans, the OSSTF andor the member may request and receive written clarification of 
the carrier's position from the Board (excluding LTD). 

(b) 

or 

13.07 (a) 

13.08 Benefit Plan Policies 

The Board will provide the Bargaining Unit with all portions of insurance policies relevant 
to its membership upon receipt of a written request to do so. The Board undertaking to 
provide these copies is subject to the availability of the information from the insurer 
(excluding LTD). 

The Bargaining Unit undertakes to provide the Board with the relevant portions of any 
policy or policies it may enter into on its own behalf upon receipt of a written request from 
the Board to do so. This undertaking is also subject to the availability of the information 
from the insurer. 

13.09 Benefits Review Commit@ 

(a) There shall be a Benefits Review Committee comprised of two (2) representatives 
for the Board and two (representatives) for the OSSTF Teacher Bargaining Unit, 
to review benefit plan levels and performance. The Committee shall meet 
quarterly. 

The OSSTF Teacher Bargaining Unit representative(s) will meet with Board 
representative(s) as per the Terms of Reference of the Benefits Review Committee. 

(b) 
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(c) The Terms of Reference shall be reviewed annually by the parties, taking into 
account any recommendations made for change by the Committee. 

ARTICLE 14 - E PAY 

14.01 General Conditions . .  

Leaves of absence without pay may be granted subject to the following conditions: 

(a) The teacher requesting the leave has been continuously employed with the Employer 
for at least two (2) years immediately prior to the effective date of the leave; 

(b) Leaves, including extensions, may be granted for a full school year or partial school 
year provided the leave commences and ends to coincide with the end of a school 
term or semester; 

Extensions may be granted provided the total leave period, including the initial leave 
and any extension(s), does not exceed two years; 

All benefits held by an employee at the commencement of a leave without pay may 
be continued (subject to the terms of the policy) during such authorized leave with 
the employee paying all premium costs by pre-authorized debit; 

There shall be no interruption to continuous service for the purposes of seniority. 

A teacher shall retain experience and sick leave credits held or accumulated prior to 
the commencement of the leave, but shall not accumulate further experience or sick 
leave during the period of leave (prorated for part-time leaves); 

(9) A teacher shall be deemed to have resigned for failure to return on the agreed 
upon date. 

14.02 A teacher desiring a leave of absence for the next school year is required to submit a 
written request, including reasons, to hidher Principal prior to 1 March. Where a request 
is denied, the teacher will, upon request in writing, be provided with written reason(s) for 
the denial, including any staffing considerations. 

14.03 The teacher shall confirm the date of return or submit a request for an extension of the 
leave prior to 1 March in the calendar year of return. 

14.04 Right of Return from Lea ve - Teacher 

(c) 

(d) 

(e) 

(f) 

Reference Article 24.03 -Right of Return. 

14.05 The consideration of teachers who apply for a promotion or a position of responsibility, 
arld who make themselves available for interviewing, shall not be affected by absence on a 
leave taken in accordance with this Article. Such teachers who apply and are selected for a 
promotion or a position of responsibility may be required, at the option of the Employer, 
to terminate their leave to accept the position. 

- 17- 



ARTICLE 15 - 
. .  15 .O 1 General C m  

Leaves of absence with pay provided for in this Article will be granted subject to the 
following conditions: 

(a) Continuation of salary and benefits entitlements; 

(b) Without deduction of sick leave credits; 

(c) Without intenuption of seniority or experience credit; 

(d) A teacher on any form of leave is not eligible for any other form of leave until the 
expiry of the initial leave period: 

(e) Upon request by the superintendent or designate, acceptable evidence verifying the 
need for the absence will be provided by the teacher. 

15.02 Compassionate Leave 

Teachers shall be granted leave with pay in the following circumstances: 

(a) Up to five ( 5 )  days in the event of the death of any of the following: spouse, child, 
parent, grandchild, sibling, mother-in-law, father-in-law. 

(b) Up to three (3) days in the event of the death of any of the following: uncle, aunt, 
nephew, niece, grandparent, brother-in-law, sister-in-law, son-in-law, 
daughter-in-law, a person in a direct in loco parentis relationship or a person with 
whom the teacher resides or resided. 

(c) One (1) day to attend the funeral in the event of the death of a close personal friend. 

(d) Up to three (3) days in the event of serious illness of a child or spouse to arrange 
alternate care. 

Additional leave without pay may be granted by the Principal in extenuating 
circumstances. 

15.03 -ions for Professional kve- 

The Employer shall grant a leave of absence with pay for the time required for the teacher 
to write an examination having to do with improving professional qualifications, as 
approved by the Superintendent or designate. Leave will be provided under this provision 
where the teacher cannot schedule the examination outside the teacher's normal working 
houis. 

15.04 

Up to three (3) days leave with pay in any one school year shall be granted for the 
observance of recognized religious holy days. 
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15.05 

Leave with pay shall be granted in any case where, because of exposure to a 
communicable disease, a teacher is quarantined or otherwise prevented by order of the 
Regional Medical Officer of Health or designate from attending to hidher duties. 

15.06 CourtLeave 

Leave of absence with pay shall be granted to a teacher who is required 

(a) to serve on a jury ; or 

(b) by subpoena or summons to attend as a witness in court or other legal proceeding 
to which the teacher is not a party or one of the persons charged 

provided the teacher pays to the Employer any fee. exclusive of travelling allowances or 
living expenses, that the teacher receives. 

15.07 Pmfessi- ' i '  

Leave of absence with pay shall be granted for professional activities which have been 
authorized by the Superintendent or designate. 

15.08 

Refer to Article 18.06 -Paternity Leave 

15.09 W i a l  h a v e  

Up to three (3) days of special leave with pay shall be granted in any school year by the 
Principal for matters of urgent and/or essential personal business including, but not limited 
to, one (1) day for the moving of personal effects. This leave shall be in addition to the 
leaves provided for in Article 15.02. 

Additional leave without pay may be granted by the Principal in extenuating 
circumstances. 

15.10 SecwdmentLRave 
A teacher may, upon request, be granted a secondment leave, where in the opinion of the 
Employer the leave is likely to be of assistance in furthering the teacher's development and 
in achieving the Employer's goals. The Employer must be fully reimbursed for the cost of 
the teacher's salary and benefits. 

ARTICLE 16 - JOB SHARING 

16.01 (a) The Employer agrees that two teachers at the same or different schools who qualify 
to apply for a leave of absence without pay, and who have not been declared 
redundant, may, subject to the approval of the Principals, apply to share one of the 
participating teacher's assignments. The job sharing arrangement may not result in 
either participant increasing hisher employment status. 
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(b) (i) Prior to 1 Maxh the Employer shall prepare and post a notice in each 
secondary school detailing the availability and application process for job 
sharing. 

(ii) Job sharing arrangements shall require approval on an annual basis. 

(iii) Teachers will be notified by 1 June as to whether their application for job 
sharing has been approved for the following school year. If a proposal for job 
sharing is rejected, the teachers may apply for other forms of leave beyond the 
normal application deadline(s). 

(iv) The proportion that each teacher will be assigned under the job sharing 
arrangement shall be agreed by the teachers and the Principal prior to final 
approval. 

(c) A teacher who is job sharing shall have hidher salary, benefits and sick leave credits 
prorated in relation to what hdshe would have received as a full-time teacher, based 
on the proportion of the assignment being held. 

(d)  A teacher may continue all benefits held immediately preceding the job sharing 
(subject to the terms of the policy) provided the teacher pays the difference in 
premiums. 

(e) Experience credit for a year in which a teacher is job sharing shall be prorated to the 
proportion of the assignment being held. 

(0 At the conclusion of the job sharing arrangement, or the second year extension of the 
arrangement: 

(i) the teacher who transferred shall have the right to return to a position in hidher 
previous school that is equal to the employment status held prior to the job 
sharing; 

(ii) the teacher holding the position which has been shared shall have the right to a 
position in the same school that is equal to the employment status held prior to 
the job sharing. 

(9) For job sharing which has been approved to extend into a third year or longer, the 
participating teachers will be reduced to part-time status equivalent to the proportion 
of the assignment held during the job sharing arrangement. 

ARTICLE 17 - FEDERATION LEAVE 

17.01 provincid 

(a) A two year leave for Federation business shall be granted without pay to a Teacher 
who is elected or re-elected for a term of office as a full-time officer of the 
Federation; or 

(b) A one year leave for Federation business shall be granted without pay to a Teacher 
who serves in a full-time capacity as a non-elected officer of the Federation. 
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-Teachers’ Unit . .  17.02 m a l  - OSSTF. Dlstnct 25 

The leaves referred to in paragraphs (a) and (b) are subject to automatic renewal and 
may be further extended by the Employer for further periods of two years or one 
year, respectively. 

Upon return from a leave the teacher shall be placed in hislher original position in 
accordance with the right of return in Article 24.03. 

A teacher wishing to return early from leave may return if a position is available. On 
the date stipulated for return in the original leave the teacher shall be placed in 
accordance with the right of return in Article 24.03. 

These leaves shall be treated by the Employer as secondments provided the 
Bargaining Unit is prepared to reimburse the Employer for the full costs of salaries 
and benefits. 

The Employer agrees that the President, Chief Negotiator and Membership Services 
Officer shall be released from 100% of hislher teaching duties in order to undertake 
hidher elected responsibilities. 

O.S.S.T.F. (District 25), Teachers’ Unit agrees to reimburse the Employer for the 
full cost of salaries and benefits for each of the President, Chief Negotiator and 
Membership Services Officer, respectively. 

The three elected Federation officers r e f e d  to in Article 17.02(a) shall retain all 
applicable rights and privileges as teachers with the Employer. 

Requests for Leave for Federation business (excluding joint Employer/ Federation 
Committees and the Negotiating Team) on an incidental basis shall be directed to and 
arranged with the Superintendent of Human Resources or designate. All requests by 
OSSTF members for such leaves shall be coordinated through the Bargaining Unit. 

These requests (in 1/2 day or full day increments) shall not exceed 50 teaching days 
in total or 20 teaching days for any one individual in any one school year. The 
Bargaining Unit shall reimburse the Employer for incurred Occasional Teacher costs. 

Up to six (6)  members of the Bargaining Unit who are members of the local 
Negotiating Team shall be released with no loss of salary for time spent in 
negotiating meetings with the Employer, provided negotiations continue in a 
mutually acceptable manner. The Board will pay the incurred costs for up to three (3) 
Occasional Teachers as required, with the Bargaining Unit agreeing to reimburse the 
Board for any additional costs incurred for Occasional Teachers to replace members 
of the Negotiating Team. 

AKf”’f’CLE 18 - =h’ANCYPUENTAL/ADOPION/PATERNI T TY LEAVE 

18.01 Bggnancy Leave 

(a) Pregnancy leave of up to seventeen (17) weeks without pay (subject to amounts 
payable under Article 18.05 - SEB Plan) shall be granted in accordance with the 
Ontario -lopent Standards A ct upon written request provided that: 
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(i) 

(ii) 

the teacher has been employed by the Employer for at least thirteen (13) weeks 
preceding the expected date of birth ; 

the teacher provides a doctor's certificate certifying that she is pregnant and 
stating the expected date of delively and the recommended date for 
commencement of the pregnancy leave. 

(iii) the teacher notifies the Employer as soon as practical, but at least two (2) 
weeks preceding the estimated date of commencement of leave. 

18.02 ParentallAdoption JXI ve 

(a) In accordance with the provisions of the Ontario w, a 
teacher who has been employed by the Employer for at least thirteen (13) weeks will 
be entitled to parentalladoption leave without pay (subject to amounts payable during 
adoption leave under Article 18.05 SEB Plan) of up to thirty-five (35) weeks if 
pregnancy leave is taken or thirty-seven (37) weeks if no pregnancy leave is taken. 

(b) A teacher who has been granted a pregnancy leave shall be granted parental leave 
upon written request received at least two (2) weeks prior to the date the leave 
commences. The leave must begin immediately upon termination of the pregnancy 
leave unless the child has not yet come into custody, care and control in which case 
the leave must commence within fifty-two (52) weeks of the child's coming into 
custody, care and control. 

(c) Where pregnancy leave has not been taken, a teacher may, following the birth of the 
teacher's child or an adopted child coming into the custody care and control of the 
parent for the first time, take parentayadoption leave of thirty-seven (37) weeks upon 
written request at least two (2) weeks prior to the date the leave commences. The 
teacher is required to provide documentation verifying the birth or adoption of the 
child prior to the leave being granted. Parentayadoption leave taken in these 
circumstances must be taken within fifty-two (52) weeks of the child's birth or of the 
child coming into custody, care and control. 

(d) A teacher may return to work prior to conclusion of the leave period of thirty-five 
(35) weeks or thirty-seven (37) weeks provided the teacher gives the Employer at 
least four (4) weeks written notice of the day on which the leave is to end. 

18.03 General Provisions for -ntaVAdoot ion Leave 

(a) Crediting of experience for salary placement purposes shall continue during any term 
of p~gnancy or parentalladoption leave. 

(b) Seniority shall continue during any term of pregnancy or parentd adoption leave. 

(c) The Employer agrees to continue to pay the employer's portion of benefits premiums 
during the pregnancy or parentdadoption leave provided the teacher agrees to pay 
the employee's portion of the costs by pre-authorized debit. 

Should the employee opt to discontinue coverage of any or all benefits upon the 
commencement of the pregnancy or parentdadoption leave, such coverage will 
cease upon commencement of the leave and will be reinstated only upon the 
employee's return to regular employment. 
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TPPFUF 
LEAVE 

Pregnancy 
Leave 

Adoption 
Leave 

Parental 
Leave 

SUB Plan = 95% 
for 2 week 
waiting period of 
E1 and $75 per 
week for 15 
weeks 

(d) At the discretion of the Employer, pregnancy or parentayadoption leave may be 
granted to a teacher who has not been employed with the Employer for thirteen (13) 
weeks. 

Consideration of teachers who apply for a promotion or position of responsibility, 
and who make themselves available for interviewing, shall not be affected by 
absence on pregnancy or parentdadoption leave. 

Sick leave credits shall accumulate for the teacher during the time of pregnancy 
or parentaVadoption leave. 

(e) 

[fl 

(from the birth of the 
child) 

A Maximum of 50 
weeks of combined 
Pregnancy, and Parental 
sickness benefits are 

- 
QUALIFIER 

13 weeks 

13 weeks 

13 weeks 

SEB Plan = 95% 
for 2 week 
waiting period of 
E1 and $75 per 
week for 15 
weeks 
35 - 37 weeks 

No SEB Plan 

(35 week 
entitlement if the 
employee took 
pregnancy leave) 

(from the child's birth or 
the child coming into 
custody) 

35 weeks 

(from the child's birth or 
the child coming into 
custody) 

TOTAGLEAVE 
PERIOD PROVIDED 
BY THE EMPLOYER 

Up to 4 years 

(inclusive of Pregnancy 
and Parental Leave )* 

Up to 4 years 

(inclusive of Adoption 
Leave) 

Upto4years , 

(inclusive of Pregnancy 
and Parental Leave) 

*Where a subsequent birth occurs prior to the teacher returning, the total consecutive leave 
taken shall not exceed four (4) years (excluding the pregnancy and parentayadoption leave 
provided for under the Ontario &npi!.?vment S t a m .  

**Requests for the maximum 50 week leave period covered by Employment Insurance 
provisions that are scheduled to conclude at a natural break point in the school year (Le., 
the end of a semester/tenn) will not be unreasonably denied. 
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18.04 h v e  of Absence fwclPrePnancv/ParentaVAgootion- 

A leave of absence without pay beyond the pregnancy and parentalladoption leaves may be 
granted by the Employer for up to four (4) years (inclusive of the pregnancy and 
parentalladoption leave). Where a subsequent birth or adoption occurs prior to the teacher 
returning from an existing leave, the total consecutive leave taken for the initial and 
subsequent birth(s) or adoption(s) shall not exceed four (4) years (excluding the 
pregnancy and parentaVadoption leaves provided for under the Ontario &&gmal 
Standards AcO . 
All other provisions related to leaves of absence without pay shall apply to leaves granted 
under this paragraph. 

18.05 SEB Plan 

The Employer will provide a pregnancyladoption leave E1 SEB Plan for the two (2) week 
waiting period under the (EI) of 95% of the teacher's salary. 
Commencing with the third week of the leave, teachers granted pregnancyhdoption leave 
shall be entitled to receive a fifteen (15) week benefit of $75 per week. 

No payment shall be made for any periods during which the teacher is not otherwise 
entitled to earn pay. 

18.06 & a n i t v  Leave 

Up to two (2) days leave with pay shall be granted in any one school year by the Principal. 
Such leave may be granted on any day in the period beginning with the day of admission 
and ending with the day of discharge of the mother from the hospital. Where the birth does 
not occur in a hospital, the leave of up to two (2) days may be. taken by the father to 
embrace the time of birth. Where complications associated with the birth arise, the father 
may apply for additional leave available under this Agreement. If required, a leave of 
absence without pay may be granted by the Board. 

ARTICLE 19 - SICK LEAVE 

Creditin0 of Sick Leave 

19.01 (a) 

(b) 

A teacher shall be credited with an annual sick leave allowance of twenty (20) days. 

An employee shall not earn sick leave credits in any month in which the cmploycc: 
did not work and was not paid, for at least one haif of the working days in the 
month. Teachers on leave of absence with pay, including sick leabe. ail1 cunlinue tu 
be eligible for the allowance of sick leave. 

Where a teacher does not teach a full school year, the annual allowance hhdl bt: 
prorated using the formula of two (2) days for every month of employmeni. SUbjECl 
to (b) above. 

Where a teacher is employed on a part-time basis, sick leave credits shall be. prorated 
in the same ratio as the part-time teacher's assignment is to a full-time teaching 
assignment. 

(c) 

(d) 
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19.02 (a) All unused sick leave at the end of each school year shall be accumulated to the credit 
of each employee. There shall be a maximum entitlement of three hundred and forty 
(340) days of sick leave credits which can be accumulated by the employee. 

(b) Notwithstanding Article 19.02 (a) teachers under contract with the predecessor 
boards with more than three hundred and forty (340) days of accumulated sick 
credits shall have their total sick leave credit on 30 September transferred to the new 
plan. 

19.03 Newly hired teachers shall be credited with sick leave days accumulated by the teacher as a 
result of employment with another school board in Ontario which has an established sick 
leave credit plan under t h e w  , such that their cumulative sick leave entitlement 
does not exceed the maximum three hundred and forty (340) day entitlement. Such credits 
shall not be used in determination of eligibility for or calculation to determine a sick leave 
credit gratuity. Sick leave taken shall result in a deduction of sick leave credits beginning 
with any accumulated credits arising from the previous employment. 

19.04 Where a teacher resigns from the Employer and is subsequently rehired by the Employer, 
the teacher shall have the sick leave credits reinstated which were credited at the time of the 
resignation, such that their cumulative sick leave entitlement does not exceed the maximum 
three hundred and forty (340) day entitlement. Such reinstated credits shall not be used in 
determination of eligibility for or calculation to detennine a sick leave credit gratuity. Sick 
leave taken during the second term of employment shall result in a deduction of sick leave 
credits beginning with any accumulated credits arising from the first period of 
employment. 

Administration of Sick Leave Plan 

19.05 (a) There shall be a cumulative sick leave credit plan. 

(b) Under this plan, every teacher shall be entitled to have placed in hidher credit, the 
correct accumulated sick leave credits standing to hidher account under the sick leave 
credit plan of the predecessor boards of the Employer as of 31 August 1998. 

(c) The Director of Education shall do and perform all things necessary for the conduct of 
the sick leave credit system. 

19.06 The Directorof Education or designate shall keep a register or registers in which shall be 
entered the credits, the accumulated credits and the deductions therefrom. Teachers shall 
be provided annually with a statement of sick leave credits in September, indicating the 
balance as at the end of the previous school year. 

Sick Leave Deductions 

19.07 A teacher is eligible for sick leave pay when hdshe is unable to perform hisiher regular 
duties because of illness or injury, and provided that: 

(a) 

(b) 

(c) 

the teacher has unused accumulated sick leave credits; 

the teacher is not on other leave with or without pay, unless otherwise provided for 
in the Agreement; 

the teacher is not eligible for benefits under the LTD plan. 
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19.08 (a) Deductions shall be made from an employee's sick leave credits for the number of 
days absent because of illness. 

(b) Where a teacher is absent for less than a school day, the deduction shall be prorated 
on the basis of the actual number of classes missed. 

19.09 (a) The Employer reserves the right to require a medical certificate on three or more 
consecutive days' absence; 

(b) Notwithstanding Article 19.09 (a), the Principal, after notifying the Superintendent 
of Schools and the Bargaining Unit President of the reasons for hidher concerns 
regarding a teacher's absences, may require a teacher to provide a medical certificate. 
The cost of the certificate will be borne by the Employer. 

19.10 wry on Duty Leave 

A teacher who is absent as a result of an injury incurred in the course of hidher normal 
duties which is compensable under the W ce Safet -ce Act and who reports 
such injuries immediately in accordance*rocedurz established by the Employer, 
shall be granted Injury on Duty Leave with pay for the period of absence to a maximum of 
fifty (50) working days for any one (1) incident. 

Beyond fifty (50) working days, the provisions of the w u r a n c e  Act 
apply. 

19.1 1 Lone-Term Disability 

(a) A teacher on Long Term Disability Leave is a teacher who is receiving disability 
benefits under the Bargaining Unit's Long-Term Disability Insurance Plan. 

(b) A teacher on Long-Term Disability Leave shall remain eligible for all the terms and 
provisions of this Agreement unless specifically excluded. 

ARTICLE 20 - 
20.01 &mze Dailv E&ent (ADE) for Sta ffi- 

The ADE for staffing purposes is generated by students under the age of twenty-one (21) 
projected to be in credit generating or credit equivalent programs within the regular day 
schools, Adult High School and Alternate program for the school year. Staff shall be 
generated based on this ADE in the spring and subject to 30 September actual enrolment, 
the ADE may be revised in the fall. 

20.02 Basic Staff Entit lement I B U  

(a) BSE shall be defined as the ratio: 

ADE (Average Daily Enrolmeno x 54.44 
1,000 (Students) 

(b) The BSE shall be allocated to regular day schools, Adult High School (under 21) 
and Alternate program in accordance with Article 23 and Ministry class size 
requirements as follows: 
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(i) 

(ii) 

(iii) 

Adult High School (under 21) in the ratio 22:l based on under 21 enrolment; 

Alternate Program in the ratio 22:l based on maximum projected enrolment; 

Regular Day School programs by means of a Staff Allocation formula as 
determined by the Secondary Staffing Committee. 

20.03 Additional Staf f &&rnent  ( ASU 

In addition to the total number of positions generated by the Basic Staff Entitlement 
(BSE), as determined in Article 20.01, the following shall apply with respect to the 
staffing for the following positions and program areas: 

x =  
1,000 

(a) (i) Guidancp: System Generator = 2.4 X 

(ii) The staff generated in (i) distributed equitably among the secondary schools 
based on sections and school ADE. Notwithstanding the above, each 
vocational school shall be allocated at least two (2.0) FTE Guidance. 

(b) UXKY 
1.0 FTF, Teacher Librarian to each school. 

(c) ine Support Teacher (L ST) 

(i) System Generator = 1.3 X 

(ii) Learning Support Teachers generated above shall be allocated as follows: 1 .O 
€TE to each secondary school, and the balance distributed on the basis of 
school needs by the Secondary Staffing Committee. 

(d) AdultH ieh SchoQl 

The Adult High School delivery model shall be based on Board budget decisions 
and provincial funding. 

(e) C e n t r a l o f l P o s  itiQIls 

The Board shall continue to allocate teaching positions on a discretionary basis to 
central support assignments based on Board budget decisions and provincial 
funding. 

(4 EsuELa 
The Board shall continue to allocate ESYELD teaching positions on a discretionary 
basis based on Board budget decisions and provincial funding. 
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(g) SwialEducatisn 

The Board shall continue to allocate Special Education teaching positions on a 
discretionary basis based on Board budget decisions and provincial funding. 

The Board shall continue to allocate equivalent full-time teaching positions to non- 
school assignments according to Board practice. 

In the event that the staffing requirements as outlined in Articles 20.01, 20.02 and 
20.03 ate not met by fifteen (15) October of the current school year then the 
Bargaining Unit may submit a grievance directly to binding arbitration in Article 29 
of this Collective Agreement. 

(a) Teaching staff shall be assigned in, a manner which will comply with the class 
size requirements of the E&&QIL& and Regulations, and which will 
provide for an aggregate teacher workload of 6.67 eligible program. 

20.04 

20.05 

20.06 

(b) V T 

(i) AU full-time classroom teachers will be assigned time-fabled duties 
consisting of credit courses, credit-equivalent courses, equivalent 
programs (TAP. worked onsalls, supervision, and remedial time) 
and/or programs of special duties (Guidance, Library, Information 
Technology support) to reach a maximum of 6.67 eligible program 
workload as defined in the Regulations made under the &cation &. 
This-provision shall also apply to teachers of "k" courses which form 
part of the classroom allocation under the Basic Staffing Entitlement 
column of the Secondary Staffhg Summary sheet at Sir Guy Carleton, 
Ottawa Technical Learning Centre and Laurentian High School. 

As part of the 6.67 eligible program workload, full-time classroom 
teachers shall be assigned, in addition to their credit and/or credit 
equivalent program, up to 0.67 equivalent program (TAP, remedial 
time, supervision, up to 30 half-period worked oncalls or equivalent 
of 22.5 non-semestered worked on-calls) or programs of special duties 
(Guidance, Library, Information Technology support). 

The total equivalent programs shall be limited to the 0.42 aggregate 
defined in the Regulations under the Education Act, 

(c) (0 W a n c e - L  ibrarv. . CO-OD. vEducatlon/LST 

(ii) 

Notwithstanding Article 20.05 (a), full-time Library, Guidance, Co-op. 
Special EducatiodLST (credit and non-credit) teachers may be fully 
assigned to their areas for the instructional day and shall not be 
assigned other duties. Teachers assigned in this manner shall have 
guaranteed breaks in the morning and in the afternoon. The maximum 
assignment of Special Education/LST credit courses shall not exceed 
6.0 for any individual teacher. 

Notwithstanding Article 20.05 (a), full-time alternate Program teachers 
may be fully assigned to the traditional responsibilities of the alternate 
Program within their areas for the full instructional day. 

(ii) 
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&-Time Teachea. 

Part-time teacher worMoad shall be pro-rated to that of the teachers defined in 
20.05 (b) and (c). 

Mixed Schedules - 
Full-time and part-time teachers with mixed schedules consisting of any 
combination of 20.05 (b), (c) andor Information Technology Support may 
be assigned to a maximum teacher workload propoflional to the fraction of 
their mixed assignments to a maximum of 1250 minutes assigned time per 
week on average. 

In a semestered school, no classroom teacher as identified in 20.05 (b) (I) 
above, willhe assigned more than 3.0 credit and/or credit equivalent courses 
per semester (or equivalent for a non-semestered school) except by the 
mutual agreement of the teacher affected, the Board and the Union. 

Equivalent programs (TAP, worked on-calls, supervision and remedial time) 
shall be equitably timetabled among classroom teachers and shall be 
performed inside the instructional day. Equivalent programs shall be 
distributed evenly through the school year except with the mutual consent of 
the teacher affected and the principal. Bus duty may be assigned with the 
mutual consent of the teacher affected and the principal. 

The maximum time assigned for TAP shall not exceed thirty (30) minutes per 
week on average over the school year. 

Supervision is exclusive of the daily 5 minute home form. 

Unassioned T i m  

Teachers shall not be assigned any duties other than those in 20.05 (a) to (i) above. 
Unassigned time shall be available to each teacher for preparation and marking. 

Any workload assignments that are not described above shall be developed with 
the mutual consent of the teacher affected, the principal, the Board and the Union, 
to assure compliance with the collective agreement, the Educatlon 46 and the 
Regulations. 

hrllIlEb 
Each teacher shall have a lunch break of a minimum of forty (40) consecutive 
minutes, free from assigned duties, wither concurrent with a student lunch period, 
or in the period immediately preceding or immediately following the student lunch 
period. Notwithstanding the above, teachers assigned to the Adult Day School 
shall have a lunch break of a minimum of forty (40) consecutive minutes, free 
from assigned duties. 

-1 Provisiom 

Every effort shall be made to limit the number of preparations for each teacher. 
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(n) The Board recognizes the significant contributions teachers make in their voluntary 
support for extra-cumcular activities. Extracurricular activities shall not be 
assigned to any bargaining unit member. 

20.07 Nleaee ExoenseS 

When a teacher is required to travel between schools in the course of hidher prescribed 
duties, or in the course of employer business is required to operate a vehicle, that teacher 
shall be reimbursed as per entitlements outlined in the applicable Board policy/procedure. 

20.08 Workload Maximum 

The workload maxima for class sizes shall be as follows: 

Individual classes may exceed the maximum as indicated up to the flex factor. No 
teacher's individual timetable, in the aggregate, shall exceed the maximum by three (3%) 
percent. 

Notwithstanding the above, individual classes in semestered and non-semestered schools 
may exceed the maximum by up to eighteen (18%) until 1 October and, in semestered 
schools, up to the tenth (10th) working day of the second semester. 

ARTICLE 21 - LEADE-P POSITIONS- (Positions of Responsibility) 

21.01 For the 2003/2004 school year,.Leadership Positions shall be allocated to all schools 
(exclusive of Adult H. S.  and Alternative Sites) on the following basis: 

Previous Year's School 
Enrolment (31 & t o m  

Number of Leadersh ip Positions 

under 1,000 six (6) Heads 
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1,000 - 1,249 
1,250 - or more 

seven (7) Heads 
eight (8) Heads 

The Adult High School shall be entitled to four (4) Heads. 

ARTICLE 22 - m I O R I T Y  

22.01 Separate seniority lists shall be established for Regular Day School teachers, Continuing 
Education teachers and Home 'Instruction teachers, in accordance with the applicable 
articles of this collective agreement. 

22.02 Secondary Regylar Dav School Senioritv List 

For Secondary Regular Day School teachers, seniority shall be defined as the length of 
continuous service as a secondary regular day school teacher with the Ottawa-Carleton 
District School Board from the first day worked (except as outlined in Article 22.03). Any 
approved leave of absence or layoff with recall rights shall not be considered an 
intenuption of continuous service. 

22.03 Notwithstanding the above, the following provisions shall apply to teachers under contract 
with the Ottawa-Carleton District School Board up to and including 31 August 1998: 

First day worked, for purposes of seniority, shall be established based on continuous 
service with the Ottawa-Carleton District School Board and with either predecessor board 
as a teacher, including; 

(a) 

(b) 

(c) (i) 

Continuous Elementary teaching experience up to 31 August 1994, 

Continuous Adult Day School teaching experience any time since 1 September 1979, 

Evening Credit Program teaching experience within the regular school year, 
i.e. 1 September to 30 June that is continuous with a break of not more than 
two (2) consecutive terms any time since 1 September 1986; 

(ii) The burden for providing satisfactory proof of service under paragraph (c) (i) 
with the former Carleton Board of Education between 1 September 1986 and 
31 August 1989 shall rest with the teacher. 

Note: Teaching experience (as outlined in Article 22.03) is defined as teaching 
experience on contract as a certified teacher. 

22.04 The Ottawa-Carleton District School Board regular day school teachers' seniority list shall 
be rank ordered in accordance with Articles 22.02 and 22.03 such that the most senior 
Bargaining Unit member is first on the list and the most junior is last on the list. 

22.05 Should a tie in the rank order occur based on the first day of work, the following criteria 
shall be used to break the tie: 

(a) Total years of secondary teaching experience with the employer or its predecessor 
boards including: 
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any Secondary Summer Credit Program on Form 3 contract as of 1 September 
1989; 
Evening Credit Program as of 1 September 1986 with satisfactory proof as 
described in Article 22.03 (c) (ii); and 
Extendedcontracted Occasional teaching experience which immediately 
preceded and was continuous with teaching experience on contract within the 
same school year andor the immediately preceding school year; 

and where that is equal 

Total years of elementiily regular day school teaching experience with the employer 
or its predecessor boards: 

and where that is equal 

Total years of regular day school teaching experience with other employers; 

and where that is equal 

By a random number procedure in the presence of the President of the Bargaining 
Unit or designate. 

Teaching experience (as outlined in Article 22.05) is defined as teaching 
experience on contract as a certified teacher. 

Teaching experience (as outlined in Article 22.05) refers only to experience 
gained prior to the established seniority start date determined in Aaicle 
22.02 or 22.03. 

In calculating teaching experience outlined in Article 22.05 (a), (b) and (c), 
a teacher cannot accumulate more than one (1) year's teaching experience in 
any given school year (1 September - 31 August) and such experience is 

, pro-rated to actual time worked (e.g. half-time teaching contract equals 0.5 
years teaching experience per year; Continuing Education Credit Program 
experience, one (1) credit equals 0.17 years teaching experience.) 

(b) 

(c) 

(d) 

Note: i) 

ii) 

iii) 

22.06 The seniority list shall be posted in all secondary schooldsites with copies forwarded to 
the President of the Bargaining Unit no later than 15 February of each school year. The list 
shall include the seniority number, name and the date of the first day worked for each 
teacher (which shall be referred to as the seniority start date). 

22.07 No later than 15 February of each year, the Board shall also post seniority lists showing 
the relative seniority of the teachers within each school. Such lists shall be sent to the 
apprppriate principal with copies being sent to the President of the Bargaining Unit. 

22.08 Errors in the calculation of a member's seniority shall be brought to the attention of the 
Board no later than 5 March of each year or the list shall be deemed correct. The 
Bargaining Unit shall consult with Human Resources as part of the process and the 
necessary comtions andor amendments will be canied out and the corrected lists 
published by 20 March . 
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22.09 Ranking of teachers' seniority pursuant to this article shall remain constant from year to 
year except for the addition and deletion of names or the correction of errors. 

ARTICLE 23 - aCONDARY STAF FING COMMITTEE 

23.01 (a) There shall be a Secondary Staffing Committee comprised of the following six (6) 
voting members: 

- up to three (3) representatives of the Employer, including the Supervisory 
Officcr responsible for secondary staffing or a designated Supervisory Officer; 

up to three (3) representatives of the Bargaining Unit. . 

Additional representatives may be invited to attend as resource to deal with the 
specific subject matters under discussion. Each party shall bear the costs, if any, 
associated with the attendance of these additional representatives. 

In addition to the Committee a teacher will be released half-time (0.50) from hisher 
full-time teaching duties to serve as resource to the Committee. The primary 
responsibilities assigned to the resource person shall be to support the Committee 
with respect to the completion of the duties described below in paragraph (c), and, 
where time permits, perform other related secondary staffing duties as may be 
assigned by the Superintendent of Human Resources. 

If the position becomes vacant, the position shall be posted within the secondary 
panel. The interview committee will include an equal number of Bargaining Unit and 
Employer representatives, and will be responsible for selecting the successful 
applicant. 

The Committee shall meet up to three times during the school year and make 
recommendations to Senior Staff with respect to the following: 

- .The initial allocation of staff for each secondary school based on staffing 

(b) 

(c) 

entitlements and predicted enrolments; 

- The allocation of any spring and fall staffing reserves; 

- The September review of staff allocations based on staffing entitlements and 
actual enrolments; 

The establishment and conduct of a Teacher Workload Survey on the distribution 
of workload within a given school and the system with a view to ensuring 
consistent working conditions, including supervision and preparation time 
assigned to staff. 

In the event that the Committee's recommendations are not accepted by Senior Staff, 
the Committee shall meet within ten (10) days of this decision for purposes of 
discussing the reasons for the decision. 

(d) The Committee shall also meet as outlined in Article 24 - Staffing Procedures. 
During the staffing process the Committee shall be provided with copies of relevant 
staffing information, including form letters sent to teachers, lists of names of 
teachers declared surpludredundant, vacancy lists and school organizational charts. 

- 
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ARTICLE 24 - STAFFING PROC E D U M  

24.01 (a) The following staffing procedures shall apply to all members of the Bargaining Unit, 
to provide for the staffing of regular day school programs for the commencement of - -  
a school year. 

Staffing procedures with respect to positions of responsibility shall be in accordance 
with Article 21. 

. .  24.02 J2-t 

(a) No later than the Wednesday following March Break, the predicted school 
enrolments will be approved by Senior Staff following consultation with the 
Planning Department, Principals, Superintendents, and the Human Resources 
Department and then be distributed to the Secondary Staffing Committee. 

By the second Monday in April, each principal shall be notified as to hisher school's 
initial staff allocation as per Article 23.01 (c). 

(b) 

24.03 Bightof Retuq 

Teachers on leave, including but not limited to LTD, sick leave, special assignment, 
external exchanges or secondment, will have right of return upon completion of their leave 
to the school from which they left, subject to surplus/redundancy procedures. 

No later than 1 March, all teachers returning to schools from a leave, special assignments, 
and so on, for the following school year, shall confirm the date of their return with the 
Human Resources D e p m e n t  who will in turn notify the appropriate Principal to include 
the teacher on the school organizational chart. 

24.04 External Teac- 

A teacher may arrange an exchange with another employer or with a teacher employed by 
the Board in the elementary panel. Exchanges are subject to the mutual consent of the 
teachers and Principals involved. Normally these exchanges will be for a complete school 
year. 

24.05 J n m e c i  

(a) In the interest of professional growth and development, teachers with mutual consent 
and with the consent of the Principals may exchange positions within the secondary 
panel. For the first year of such an exchange (or a one (1) year extension), the 
teachers shall be considered as staff members of their original school. At the end of 
the first year, the teachers involved will: 

(i) revert to their original school, or 

(ii) extend their exchange for one year by mutual consent of all parties, or 

(iii) make the exchange permanent by mutual consent of all parties. 
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(b) Approval of exchanges will be subject to confirmation that the teachers are not 
declared surplus or redundant through the Spring Staffing Process. 

24.06 Itinerant T- 

(a) An itinerant teacher shall not be assigned to more than two (2) locations. 

(b) A teacher who is itinerant will be given special consideration with respect to the 
assignment of supervisory duties and will only be assigned supervision duties in one 
location. 

(c) An itinerant teacher shall maintain right of return to the originating school for the 
same contractual status held immediately prior to being declared itinerant. Right of 
return shall include vacancies for which the teacher is qualified and which arise prior 
to the conclusion of the Fall Staffing Process. 

(d) For purposes of spring staffing, an itinerant teacher shall be considered as part of the 
originating school's organization chart for the same contractual status held 
immfiately prior to being declared itinerant, subject to surpludredundancy 
provisions. 

This article does not apply to teachers who accept an itinerant assignment in order to 
increase their contractual status. 

A teacher who is declared surplus to their current school and is subsequently 
assigned to two other schools as itinerant, retains the right of return to each of these 
two schools in accordance with the proportion of their assignment to the two 
schools, subject to (c) above. 

(e) 

(f) 

24.07 I n - S c h o o l C o m m c  'nee CISSC) 

(a) 

(b) 

An In-School Staffing Committee shall be established annually by 1 January. 

The Committee shall consist of the following eight (8) members: Principal; a Vice- 
Principal, two teachers holding positions of responsibility who are elected by all 
other teachers holding positions of responsibility in the school; three (3) teachers 
who have k e n  elected by all other teachers not holding positions of responsibility; 
and, the Branch President (or designate from the Branch Executive). 

No later than the third Monday in April, the Principal shall present to the In-School 
Staffing Committee a tentative organizational structure for the coming school year. 

The Committee shall review the tentative organizational structure (which includes 
projections for course enrolments, course sections, and class sizes) and make 
recommendations for change, if any, to the Principal. 

The Principal, after due consideration of the Committee's recommendation, will 
present the organizational structure to the school staff no later than the last Monday 
in April. 

No later than the last Monday in April, the Principal will advise the Committee of 
the names of teachers who are surplus to the needs of the school (i.e. the most 
junior in seniority, providing those remaining and tentatively assigned are qualified 
to meet program needs). 

(c) 

(d) 

(e) 

(f) 
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(g) Within two (2) weeks of the beginning of the school year, the Principal will meet 
with the Committee for the purpose of eliciting staff input regarding the allocation 
of equivalent program for the school year. The Committee shall review the 
tentative equivalent program schedule and make recommendations for change, if 
any, to the Principal prior to final implementation. 

An equivalent program schedule shall be posted prior to 15 October. 

The In-School Staffing Committee shall review the allocation of workload 
assignments. Within six (6) weeks of the beginning of the school year, or the 
beginning of each semester, a meeting shall be held in each school at which the 
Principal shall explain the assignment of staff in that school. 

(h) 

24.08 Tentat ive Assimments for the following School Year 

(a) 

(b) 

(c) 

Prior to the posting of the first vacancy list, the Principal will advise individual 
teachers of their tentative subject areas for the following school year. 

By the last school day in June, the Principal will provide individual teachers with 
their tentative class assignments and sizes for planning and review. 

Prior to the beginning of the school year, Principals will make instructional 
timetables available to individual teachers. 

C man Resources 24.09 School O m i o n a l  harts to Hu . .  

(a) Based on tentative school allocations, the Principal shall submit a tentative school 
organizational chart to the HR Department no later than the last Monday in April. The 
organizational chart shall reflect staffing for the coming school year as follows: 

- names and assignments of teachers (including those assigned to positions of 
responsibility); 

- known vacancies; 

- names of teachers who are surplus to the needs of the school (most junior in 
seniority. providing those remaining and tentatively assigned are qualified to meet 
program needs). Teachers will be advised verbally by the Principal that they have 
been tentatively identified as surplus to the needs of the school; 

- memoranda of exceptions where a more junior teacher is being retuned due to 
program needs. 

Throughout the staffing process, school organizational thus HIII be bubrrukd tu 
the HR Department as revisions occur to the school staffing. 

The final organizational chart shall be subject to approval by the appropnatr 
Superintendent of Schools. 

(b) 

24.10 &mlus Not ification 

(a) The Secondary Staffing Committee shall meet prior to the second Monday in May in 
order to review and monitor the determination of data and surplus situations. The 
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Committee will determine the potential for any net reduction in the system staff 
complement and project the number of teachers that could be affected. 

Immediately following verification by the Committee, teachers who are determined 
to be surplus to the needs of the school shall be notified in writing by the Human 
Resources Department. 

(b) 

24.11 

(a) All vacancies which are identified on school organizational charts for the following 
school year will be posted in the schools up to the first Friday in June. A vacancy is 
a position that will exist for the ensuing school year and to which no teacher has 
been assigned. 

Subject to seniority, a teacher declared surplus shall have right to return to any 
vacancies arising from their originating school for which they are qualified. Prior to 
posting a vacancy, the principal shall offer the vacant position to any such teachers. 

All teachers, including those returning to the system, and those requiring placement 
because of surplus to school situations, may apply for published vacancies, in 
accordance with contractual entitlement. 

(d) Where. a teacher has been selected for a vacancy, that vacancy shall be considered 
filled and the teacher's former position in turn shall be declared vacant [subject to (b) 
above] and posted on the next vacancy list. 

Once having accepted a vacancy, orally or in writing, a teacher shall not be entitled to 
apply for a subsequent vacancy with the exception of situations in which the teacher 
is declared surplus to the school or system or has declared hisherself voluntarily 
surplus in accordance with Article 24.15. 

At least three (3) qualified applicants will be interviewed. If fewer than three (3) 
qualified applicants apply, all applicants will be interviewed. 

In the event that all existing teachers entitled to a position, are placed in accordance 
with their contractual status and qualifications, any remaining vacancies shall be 
filled from among qualified applicants in the following order: 

Consideration shall be given to part-time teachers who wish to increase their 
c11ip10) n r n t  status; 

I w d c r & o n  shall be given to continuing education, home instruction and 

(b) 

(c) 

(e) 

(f) 

tk L . ~ ~ i , t i r l l  trJihen; 

t.rtrtrlrl IIIICI 

2 4  I :  LduyM- . .  

Ihur io an) deilaraiion of redundancy for 31 August, the Secondary Staffing Committee 
\r i l l  inert io examine measures which could have the effect of averting such declarations. 
These measures could include, but are not limited to, granting of leaves of absence, job 
sharing, retirement incentives, and inter-panel transfers. 
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24.13 ' ' n  

Should it be necessary to determine redundancy, the Secondary Staffing Committee shall 
meet prior to the second Friday in June for 31 August to ensure that the displacement of 
redundant teachers has been done in accordance with the principle of seniority, provided 
the teachers remaining are qualified. It is understood that: 

(a) Teachers remaining on the surplus list will displace the least senior teachers in the 
system who have assignments for the next school year which the teachers on the 
surplus list are qualified to assume. 

Teachers so displaced will be those declared redundant to the secondary system 
effective 31 August. These teachers will be notified by the Board in writing by no 
later than the second Friday in June. 

(b) 

24.14 w s t s  f o  or V ~ ~ T r a n s f e r d J 4 J n t x a c t u a  1 Status 

Teachers, including itinerant teachers, wishing to be considered for voluntary transfer and 
part-time teachers wishing to increase their contractual status, shall file a written request 
with the Human Resources Department no later than the second Friday in June. These 
requests will be considered for vacancies arising up to 31 August in accordance with 
Article 24.16. It is understood that a teacher shall accept a transfer which has been 
requested provided that the school and teaching preferences on the original request have 
been met. 

24.15 y&&ay Surplus Declaratim 

Teachers with ten (10) years or more consecutive service in the same school who are not 
in the Supervision for Growth appraisal process under a repeat performance or who are 
not under review as per Procedure 602.HR, may voluntarily declare themselves surplus to 
their school for the following school year. Such declarations shall be made in writing to 
the Principal with a copy to Human Resources by 10 April. As a teacher who is 
voluntady surplus to their school, they will be placed in accordance with the provisions of 
Article 24.1 1. 

24.16 Vacancies -nor to the New S c h o m  

Subject to seniority and qualifications, vacancies arising during the period from the second 
Friday in June to the start of the new school year shall be filled in the following order: 

(a) Teachers who are itinerant shall have the right to be placed into a vacancy for 
which they are qualified which may arise at either of their itinerant schools. 

(b) Teachers declared surplus to their school shall have the right to be placed into a 
vacancy at their originating school; 

(c) Teachers placed into an assignment that requires them to teach subjects not on their 
Ontario Certificate of Qualification (OCQ) shall have the right to be placed into a 
vacancy within the same school which matches their OCQ subject area(s); 

(d) Redundant teachers; 

(e) Consideration shall be given to teachers who apply for vacancies in the following 
order: 
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- Teachers who have requested voluntary transfers; 

- Part-time teachers who wish to increase their employment status; 

- Continuing education teachers, home instruction teachers, and occasional 
teachers; 

- External hires. 

24.17 

(a) The Secondary Staffing Committee shall monitor staffing and enrolment figures for 
schools throughout the month of September. The final staff entitlement for each 
school as calculated in accordance with Article 20 shall be based on the actual student 
enrolment on 30 September. 

(b) Within the total staff allocated to the system, the Secondary Staffing Committee shall 
make adjustments to the staffing levels in each school according to Article 23.01 (c). 

(c) The teachers transferred as a result of any adjustments to staffing levels will be the 
most junior in seniority providing that those remaining possess the necessary 
qualifications. The transferred teacher will, upon request, be given one full school 
day prior to the commencement of the new assignment in order to make necessary 
preparation. 

(d) Vacancies that arise after the commencement of the school year and those remaining 
once the staffing imbalances have been resolved will be staffed, subject to seniority 
and qualifications, in the following order: 

(i) Teachers who are itinerant shall have the right to be placed into a vacancy for 
which they are qualified which may arise at either of their itinerant schools; 

(ii) Teachers who have right of recall as defined in Article 27.03; 

(iii) Consideration shall be given to teachers in the following order: 

- Part-time teachers who wish to increase their employment status; 

A part-time teacher interested in an increase in status up to full-time shall 
file a secondary placement request with Human Resources within the first 
week of the school year. Such increases will apply only where the teacher 
is not displaced from their current assignment; 

Continuing education teachers, home instruction teachers, and occasional 
teachers. 

- External hires. 

, 

- 

ARTICLE 25 - $&XLEAVE C REDIT GRATUITY 

25.01 A teacher shall be entitled to a sick leave credit gratuity for any one of the following 
reasons: 
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(a) Retires and is eligible to receive benefits under the Teachers' Pension Plan Act; or 

(b) Retires from the profession or resigns to accept employment with an employer other 
than an employer as defined in the Education Act  after at least ten (IO) years of 
continuous service with the employer or predecessor Boards; or 

Retires from the profession or resigns to accept employment U ilh an cniplo!cr other 
than an employer as defined in the Education A& ofter 81 Ira<! It-n I l t J J  ! e u *  I ) (  m i n .  
continuous service with the Employer or predecessor Ho;crd\ and u k r c  IIW 1 .~1 .  cif 
payment would work some personal hardship. At the dlwrrfum 1 1 1  PIC I h r n  t i r r  SUI 11 

a teacher shall be eligible to receive a retirement gratuity. o r  

In the event that a teacher dies, the entitlement of the c ick  Ic.i\e ~rrdt! p':i!tii!b \hrll 
be paid to the estate of the teacher or designated benefician 

(c) 

(d) 

25.02 A teachershall not be entitled to a sick leave credit gratuity uho resigns at the q u e s t  of 

25.03 The Sick Leave Credit gratuity shall be paid in full within one (1) month following the date 

the Board to avoid dismissal for cause. 

of retirementhignation or in a manner mutually agreeable to the teacher and the Board. 

25.04 (a) The gratuity referred to above shall be calculated as follows: 

Number of Yrs. x Salary Rate of Teacher at x Number of days of 
Service (Max. 20) RetirementlResignation Accumulated 

Sick Leave (Max. 200) 

. 20 2 200 

(b) 

(c) (i) 

In no case shall the gratuity exceed 50% of the employee's salary rate at the time of 
retirement or resignation. 

"Salary rate" for the purposes of determining the gratuity shall mean the salary 
rate paid by the Employer for the last working day the Teacher performed 
hidher regular duties or for the last day where the Teacher is in receipt of sick 
leave pay in accordance with Article 19. Where the teacher works on a part- 
time basis the salary rate shall be the pro-rated rate. 

Where a teacher retiring or resigning is on a part-time leave of absence, salary 
rate shall mean the salary paid by the Employer for the teacher's last working 
day, adjusted to reflect the equivalent full-time rate. 

"Service" for the purposes of determining the gratuity shall be calculated as being 
equal to the number of years with the OCDSB and its predecessor boards credited 
for teaching experience plus any years of service with the OCDSB and its 
predecessor boards in a non-teaching capacity. Teaching experience awarded on 
the basis of related experience (Article 10) shall not be included. 

(ii) 

(d) 
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ARTICLE 26 - NOTICE OF RETIREMENT/RESIGNATION 
. .  the Board 

26.01 A teacher may retire or resign from the Employer effective the following dates: 

(a) on 31 December, or the last day of the first semester or on 31 January by providing 
written notice on or before 30 November ; or 

(b) on 30 June, 31 July or 31 August by providing written notice on or before 30 April ; 
or 

(c) at any time by mutual consent of the Employer. The employee will provide rationale 
in writing in support of such request. Consent will not be unreasonably withheld. 

Letters of retiremenUresignation should be addressed to the Human Resources 
Department, with a copy to the Principal. 

26.02 partial Resination to Part-time 

A teacher may resign a portion of their full-time or part-time contract status in portions 
acceptable to the Board effective the following dates: 

(a) on the last day of the first semester by providing written notice on or before 30 
November; or 

(b) on 30 June by providing written notice on or before 30 April; or 

(c) at any time by mutual consent of the Employer. The employee will provide 
rationale in writing in support of such request. Consent will not be unreasonably 
withheld. 

Letters of resignation should be addressed to the Human Resources Department, with a 
copy to the Principal. 

. .  . . .  26.03 -rs hip Position (Position of Resuonsibilityl 

A teacher may resign from a leadership position (position of responsibility) effective the 
following dates: 

(a) 

(b) 

on 30 June by providing written notice on or before 1 April; or 

at any time by mutual consent of the Employer. The employee will provide 
rationale in writing in support of such request. Consent will not be unreasonably 
withheld. 

ARTICLE 27 - REDUNDANCY 

27.01 A redundancy shall arise where a teacher has been identified as excess to the requirements 
of the system based on staffing entitlements. Teachers will be declared redundant in 
reverse order of seniority provided those remaining are qualified pursuant to Regulation 
298, Section 19, to fill the positions. 
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27.02 Individual teachers who are redundant will be provided with notice on the following basis: 

Teachers redundant effective 31 August shall be provided with notice by no later than the 
second Friday in June; 

27.03 &dl 

period of Months 1 of Emu- 

12 
24 
36 

Teachers who have been declared redundant shall be recalled to vacancies based on 
seniority, provided the teacher is qualified in accordance with Section 19, Regulation 
298 of the 

Subject to paragraph (c), no new teacher shall be hired until all redundant teachers 
have been recalled. 

Teachers recalled shall be reinstated with all rights and privileges held as at the date 
of redundancy. Where a teacher has been recalled and has acquired additional 
teaching experience during hislher lay-off period, such experience shall be 
considered for credit in accordance with Article 10 - Placement on Salary Grid for 
newly hired teachers. 

Teachers who eligible for recall shall file with the Employer their most recent 
address and telephone number. 

When a position becomes available, the Employer shall contact the teacher being 
recalled by telephone and confirm the offer of the position by registered mail. 

A teacher who refuses to accept a position for which F e  teacher is qualified in 
accordance with Section 19, Regulation 298 of the and which is equal 
in status to hidher contractual status prior to lay-off shall have hisher name removed 
from the recall list. 

up to two (2)  years 
two (2) to five (5 )  years 
over five ( 5 )  years 

(a) 

(b) 

Individual teachers who are redundant, shall be entitled to severance pay in 
accordance with the table below. 

Such severance pay will be repaid if the teacher is subsequently recalled to a 
position. If the position is less than the contractual status held prior to lay-off, the 
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repayment will be pro-rated. A reasonable repayment schedule will be determined by 
mutual consent but in no case shall the repayment extend beyond the end of the 
school year in which the teacher is recalled. 

Severance pay shall be paid to the teacher no later than 30 September following 
redundancy. 

(c) 

W of se& % of An-llowances 1 

1 10.0% 
2 12.5% 
3 15.0% -- '% 
5 I 20.0% 
I 

1) L I J-70 
9 30.0% 

10 32.5% 
1 1  

27.05 

Redundant teachers shall be entitled to be enrolled in the benefit plans in which the 
teachers were enrolled immediately prior to being declared redundant, with the teachers 
paying 100% of the premium contributions. 

ARTICLE 28 - PROBATIONARY PERIOD 

28.01 Teachers shall serve a probationary period of one year. 

28.02 In the event of a break in active service of more than twenty (20) consecutive teaching 
days or forty (40) non-consecutive teaching days, the Principal may extend the 
probationary period provided for in Article 28.01 by the length of the absenceb). 

ARTICLE 29 - W V  ANCEIAW TRATION P R O C E D W  

29.01 A teacher shall have the right to have a representative from OSSTF present to assist the 

29.02 Definitim 

teacher at any stage of this grievance and arbitration procedure. 

(a) A "grievance" shall be defined as any dispute related to the application, 
administration, interpretation or alleged violation of this Collective Agreement, 
including any question as to whether a matter is arbitrable. 

(b) The parties to any grievance or arbitration under this provision shall be defined as: 
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(i) the Bargaining Unit; ' 

(ii) the Board. 

"Days" shall mean regular work days, unless otherwise indicated. (c) 

29.03 Comulaint S t w  

A teacher who has a complaint relating to the interpretation, application, administration, 
or alleged violation of this Collective Agreement may, whenever practicable, discuss the 
complaint with the principal or immediate supervisor and atSempt to resolve the matter 
informally. If the discussion does not result in the satisfactory settlement of the complaint 
within five (5) days, the Bargaining Unit, on behalf of the teacher, may submit a grievance 
as provided herein. 

Individual Grievancp 

29.04 

(a) A grievance(s) must be submitted in writing, signed by the President, to the 
Superintendent of Human Resources or designate within twenty-five (25) days of 
the time the grievor became aware, or should have been aware, of the 
circumstance(s) or relevant facts giving rise to the grievance. The written grievance 
shall set out the name of the grievor, the facts of the grievance, including the date(s) 
on which the alleged incident(s) occurred, the provisions of the Collective 
Agreement alleged to have been violated and the remedy(ies) or relief being sought. 

(b) The Superintendent or designate shall respond to the grievance in writing within ten 
(IO) days of receipt of the letter. 

29.05 &!.2 

Failing settlement at Ste 1, the grievance shall be submitted in writing to the Director of 
Education within ten (18) days of the receipt of the response from the Superintendent or 
designate. Within five ( 5 )  days of receipt of the grievance a meeting will be held with the 
grievor, a Bargaining Unit representative and the Director or designate(s). A written 
response will be provided to the Union from the Director of Education or designate within 
five (5 )  days of the meeting. At the option of the Bargaining Unit, the requirement to hold 
a meeting may be waived, in which case the written response will be provided within ten 
(10) days. 

29.06 

Failing settlement at Step 2, the Union shall submit the grievance to arbitration within 
ten (IO) days of receipt of the response, in accordance with the provisions outlined 
below. 

29.07 Policv Grievance 

The Union and the Board shall have the right to file a policy grievance based on a dispute 
arising out of the application, administration, interpretation or alleged violation of this 
Collective Agreement which affects a group of teachers or the entire membership. 
Apolicy grievance shall proceed directly to Step 2 to the Union or the Director of 
Education, as applicable. 
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. .  29.08 

Nothing in this Article precludes the parties from mutually agreeing to mediation at any 
stage of the grievance procedure, in which case the timelines shall be suspended pending 
the outcome of the mediation. The agreement of the parties to refer a matter to mediation 
shall be made in writing and stipulate the name of the person who will act as mediator and 
the timeline for the mediation to occur. 

Arbitration 
29.09 A grievance which is not settled through the grievance procedure outlined in the foregoing 

rovisions may be submitted for binding arbitration pursuant to the Ontario L '  provided the grieving party shall provide written notice to the other within 
ten (IO) days of its intention to refer the matter to arbitration. 

29.10 Each party shall bear the expense of its own appointee to the Arbitration Board and one- 
half the expenses of the Chairperson of the Arbitration Board. The parties shall pay their 
own expenses of appearing at the hearing of the Arbitration Board. 

29.11 The Arbitration Board shall not make any decision which is inconsistent with the 
provisions of this Collective Agreement or which would add to, alter, modify, or 
otherwise amend any part of this Collective Agreement. 

29.12 The parties may, by mutual agreement, refer a grievance to a single arbitrator to act in 
place of and with the powers of an Arbitration Board. In the event the parties cannot agree 
on the selection of the single arbitrator, the parties will submit a joint request to the 
Ministly of Labour to make an appointment. In this case the parties shall be equally 
responsible to pay the fees and expenses of the single arbitrator. No person may be 
appointed as arbitrator who has been involved in an attempt to negotiate or settle the 
grievance without the consent of both parties. 

29.13 

(a) 

(b) 

(c) 

All time limits fixed herein for the grievance procedure may be extended only with 
the written consent of the parties. 

One or more steps in the grievance procedure may be omitted in the processing of 
a particular grievance only with the written consent of the parties. 

If at any stage of the grievance arbitration procedure the party submitting the 
grievance fails to process the grievance in compliance with a time limit fixed herein 
(or such extension as may have been confirmed by the written consent of the 
parties), the grievance shall be deemed to have been abandoned. 

(d) If at any stage of the grievance arbitration procedure the party in receipt of the 
grievance fails to process the grievance in compliance with a time limit fixed herein 
(or such extension as may have been confirmed by the written consent of the 
parties), the party submitting the grievance may proceed directly to the next step in 
the procedure. 

A teacher's attendance at a meeting at any stage of the grievance procedure, including 
arbitration, shall be without loss of pay or any other entitlement when such a meeting 
is scheduled during the school day. 

(e) 
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29.14 There shall be no reprisals of any kind taken against a member because of participation in 

29.15 Nothing in this procedure shall be deemed to preclude the individual's right to seek redress 

the grievance or arbitration procedures under this Agreement. 

in law. 

ARTICLE 30 - SELF-FUNDED LEAVE PLAN ( TAX DEFERR ED) 

30.01 The Employer agrees to make available a self-funded leave plan operated and administered 
by the Employer in accordance with the provisions of the Income Tax Act and 
Regulations made under that Act. This plan will enable teachers to take a one year leave of 
absence without pay and provide for the deferral of pay over a set number of years leading 
up to the leave year. 

. .  30.02 

(a) The Employer shall be responsible for accruing and distributing any monies required 
to permit the averaging of income by the teacher. The payment of salaries, benefits 
and teachers' pension plan contributions shall be such that the Employer. is not 
required to pay more money than it would have been required to pay for the 
period(s) of active employment. 

(b) The conditions for leave under Aaicle 14 (Leaves of Absence without Pay) will 
apply to a self-funded leave, where applicable. 

30.03 Ap&atgm Proce&w 

(a) Applications must be received by 1 May with appropriate deductions commencing 
the following September. 

(b) Applications shall specify the preferred financial arrangements and the school year in 
which the leave is requested. The year of leave cannot commence any earlier than 
two years following the commencement of the deductions (U3 plan) and no later 
than five years following the commencement of the deductions (516 plan). 

30.04 

(a) The financial arrangements for funding the year of leave shall be arranged by mutual 
agreement in writing between the teacher and the Superintendent of Business. The 
amount of funds to be deducted in each school year shall not exceed thirty-three and 
one-third percent (33 113%) of the teacher's gross salary. 

(b) The salary remaining after deductions will be paid to the teacher in accordance with 
the provisions of the Collective Agreement. 

(c) The Employer will establish an account with the Ottawa-Carleton Education Credit 
Union for each participant in the plan. The money deducted from each monthly pay 
shall be deposited lo this account, where it shall be retained and accumulate interest 
until the year of the leave or dissolution of the agreement, whichever occurs first. 

. 
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(d) The percentage of salary to be deducted may be amended by mutual agreement in 
writing, to be effective the following 1 September provided such requests m 
received for approval by the preceding 1 March. The percentage of salary to be 
deductedcannot exceed the maximum required to accommodate the initial plan (e.g. 
for a 314 plan, deductions shall not exceed 25%) stipulated in the application. 

The Trust Account will generate interest which shall be reported to the teacher as 

Access to funds in this account, other than the interest portion, prior to the maturity 
of the trust agreement may only be allowed with the written authorization of the 
Superintendent of Business and the teacher concerned. 

(9) In the event the ratification of a collective agreement results in retroactive salary 
adjustment, monies shall be deducted from any retroactive pay in accordance with 
the teacher's current financial arrangement with the Employer, 

(h) If a teacher is placed on long term disability or dies prior to receiving the full amount 
of deferred income, any funds remaining in the account and accrued interest less 
required deductions, shall, upon receipt of the required legal consents and releases, 
be released to the teacher or the executors or administrators of the teacher's estate in 
one lump sum within sixty (60) days. 

(e)  

(f) 

required by t h e m  t. 

30.05 Plan With- 

(a) A teacher may apply to withdraw from the plan up to 1 March of the year prior to the 
September in which the leave is scheduled to commence. Subsequent applications 
for withdrawal in the year preceding the leave may be granted in urgent or 
extenuating circumstances. If the placement of the teacher in the system effective 1 
September requires another teacher to be declared redundant, the teacher may be 
required to take the leave as previously agreed. 

In the event of Withdrawal from the plan, or in the event the teacher is declared 
redundant or resigns or retires prior to the year of leave, the accumulated amount of 
deductions, plus accrued interest, less statutory deductions, will be paid to the 
teacher in one lump sum within sixty (60) calendar days of notice of withdrawal, or 
the effective date of resignation, retirement, or redundancy. 

Where it can be demonstrated to the Employer by a teacher who is a participant in the 
plan that a financial emergency exists, the 1 March deadline shall be waived and the 
accumulated funds shall be released to the teacher within sixty (60) days. 

(b) 

(c) 

30.06 Plan D e f d  

A teacher may defer the year of leave for one year, with written notice to the Board by 1 
March preceding the year of leave. Only one such request for deferral shall be granted 
with respect to any one plan. 

30.07 LeaveYw 

(a) No later than 1 May preceding the year of leave, the teacher shall determine and 
advise the Human Resources Department of the date(s) and percentage for 
withdrawal of the total accumulated balance in the trust account; (e.g. 40% lump sum 
withdrawn in September; 60% lump sum withdrawn in January). 
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(b) By June 1 preceding the year of leave, the teacher shdl be invoiced for the full cost 
of current benefit premiums. The teacher shall return the invoice by 10 June 
indicating the benefits to be continued. Payment of benefits premiums shall be made, 
at the option of the teacher, by deduction from the final pay in June or by a cheque(s) 
post-dated no later than 1 September of the same year. 

Teachers granted leave under this plan shall be required to return to regular 
employment with the Employer, following the leave, for a period that is not less than 
the period of the leave of absence. 

(c) 

30.08 Income Tax Act and R- 

It is understood that the terms of this plan and any actions taken thereunder shaIl be in 
accordance with the J w a n d  Regulations. Terms and conditions are subject to 
changes due to amendments to applicable legislation. 

ARTICLE 31 - W I L I T Y  INS- 

31.01 The Employer will maintain liability insurance protection and make available. to the 
Bargaining Unit, upon request, the portions of policies which provide for such protection. 

ARTICLE 32 - PE-€ FI 

32.01 (a) A teacher shall, upon making an appointment, have access during normal busin& 
hours to the personnel file that relates to the teacher in the presence of a 
representative from the Human Resources Department. 

(b) A teacher shall receive a copy of any documentation placed in the file which may be 
detrimental to the teacher, with a copy sent to the Bargaining Unit at the teacher's 
request. 

The teacher, or the Bargaining Unit, if so requested by the teacher, shall have the 
right to respond in writing to any document contained in or to be placed in the 
teacher's personnel file. The written response shall become part of the teacher's 
permanent personnel record. 

(d) Access to and disclosure of any personal information on a teacher shall be governed 

(c) 

by the provisions of the 
Privacv. 

Freedom o f I  n f m  and Protection pf 

ARTICLE 33 - &'ROFESSlONAL DEV ELOPMEN T 

33.01 By 30 September each year the Employer will provide twenty dollars ($20) per FTE for 
purposes of a professional development fund. 

The Bargaining Unit will provide an annual written report and account to the Employer as 
to the use of these funds not later than 30 June of each year. 

33.02 In each school year the Board shall designate one of the professional activity days as a 
Board-wide professional development day. 
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33.03 In addition, the Board agrees to provide through its Staff Development Office, 
professional development activities for its teachers. 

ARTICLE 34 - 
34.01 The Employer shall provide an Early Retirement Incentive Plan (ERIP) in the event of 

redundancy in accordance with M c l e  27. Incentives will be given specifically for the 
purpose of offsetting redundancy. The number of incentives given will equal the number 
of F"E redundant teachers unless the applicant's retirement does not create a suitable 
vacancy for the redundant teacher. 

34.02 

(a) The teacher is less than sixty-five (65) years of age; and 

(b) The teacher is entitled to receive a pension, including a deferred pension from the . Ontario Teachers' Pension Plan Board (OTPPB); or 

(c) The teacher is prepared to take a leave of absence immediately preceding retirement 
and the leave of absence is granted. 

34.03 

When the Board anticipates that redundancies will be necessary, the Early Retirement 
Incentive Plan will be advertised system-wide and applications will be received by no later 
than 30 April. 

34.04 Selection 

The teachers who are selected to receive an Early Retirement Incentive will be those 
teachers who: 

(a) are entitled to receive the lowest pension credit as determined by the OTF'PB; and, 

(b) will create a suitable vacancy for a teacher who has been identified as redundant. 

340s  m&- 
U i i c n  t i c  tcAtbci 'a ERlP ilpplication is approved, the application will be deemed to be the 
i c ~ , I r r  L r k h c  LII retirement effective June, July or August, or immediately upon the 
. L I I ~ ~  IU,m d thc tcJiher'r leave uf absence without pay. 

\4 tK1 -1s 

1 tx UIP p~)nient calculation shall be determined by the Pension payout, as calculated by 
the 0 lPPU ilnd in accordance with the following: 
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(determined by OTPPB) (% of Salary) 

The ERIP payment shall be based on the teacher's annual salary (including allowances) at 
the time of retirement. 

34.07 

(a) The incentive will be payable effective the date of retirement or as determined by 
mutual agreement of the Employer and the teacher. 

(b) In the event of the death of a teacher eligible to receive an incentive, the payment or 
the balance remaining shall be. paid to the estate. 

34.08 The Employer agrees to provide OSSTF with a summary report stating: 

(a) The names of teachers who have been granted an ERR 
(b) The I payout to each teacher; 
(c) The names of teachers who are no longer redundant as a result of the ERIP having 

beengranted. - 
ARTICLE 35 - K T I N G  V ICE-PRINC IPAL POS ITIONS 

35.01 (al Upon the recommendation of the appropriate Superintendent of Schools a teacher 
may be appointed to a position of acting vice-principal for a period less than a school 
year and shall have the right to return to the bargaining unit during that period. 

A teacher appointed in (a) will continue to be subject to all terms and conditions of 
the collective agreement, including dues deduction. 

Once the teacher has completed twenty (20) days in the acting pay assignment, the 
teacher shall be eligible to receive an allowance retroactive to the day on which the 
teacher was assigned the additional responsibilities. The acting position shall be paid 
at the established minimum salary for a vice-principal. 

An appointment to an acting vice-principal position shall not result in additional 
duties or workload for other bargaining unit members. 

(b) 

(c) 

(d) 
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(e) Acting vice-principals may not be involved in performance evaluations or 
disciplinary matters involving members of the bargaining unit. 

ARTICLE 36 m N A L  BACKGROUND C H E a  

36.01 The Board is required to collect criminal background checks on its employees in 
accordance with the regulations of Ontario. 

36.02 The Board shall ensure that all records and information (including Offence Declarations 
and CPIC records) obtained pursuant to the Education Act and Regulations are stored in a 
secure. location and in a confidential manner. 

36.03 Any disciplinary action related to the criminal background check or the Offence Declaration 
required may be the subject of a grievance. 

ARTICLE 37 TEACHER PERFORMANCE APPRBISBI, 

37.01 The Board will consult with OSSTF, District 25 prior to making changes to the board's 
policy and procedure regarding teacher performance appraisals. 

37.02 OSSTP has the right to file a grievance with respect to the performance appraisal report of 
a teacher that may lead to termination. No grievance shall be filed with respect to any 
performance appraisal until the teacher has received two consecutive unsatisfactory 
performance appraisals. 

ARTICLE 38 - m M E  IMTRUCTION 

38.01 (a) The purpose of this article is to provide the terms and conditions of employment for 
all Home Instruction teachers in the employ of the Ottawa-Carleton District School 
Board. 

(b) In addition to Article 36, the following provisions of the Collective Agreement shall 
apply to Home Instruction teachers: 

Purpose 
Term of Agreement 
Recognition 
Legislative Changes 
Management Rights 
UnionEmployer Committee 
No Strike or Lock-Out 
Leaves of Absence with Pay 
Professional Development 
Distribution of Agreement 
Union Dues 
OSSTF Certification 
Grievance Arbitration Procedure 
Liability Insurance 
Personnel File 
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. .  38.02 Workin&!&&ms 

It is understood that the salary rate per hour includes the requirement for performing all the 
normal, regular and associated duties including preparation, examinations, travel to and 
from the site of instruction, delivery of program, required meetings, discussions with 
school principals, and the student's teacher(s) as required. 

38.03 -1 lation F& 'leaee ExDensea 

A cancellation fee equal to one hour at the Teacher's hourly mte will be paid where a 
lesson is cancelled within one hour of the scheduled time. 

Home Instruction Teachers will be re-imbursed for mileage expenses as per entitlements 
outlined in Board Policy/Procedure. 

38.04 Seniority 

(a) (i) Effective 1 September 1998, seniority for newly hired Home Instruction 
teachers shall be based on the most recent date of hire as a teacher in the Home 
Instruction Program. 

(ii) In the event of a tie in date of hire, the tie shall be broken by computer 
generated random number. 

Notwithstanding the above, the seniority dates for teachers published on the 1997198 
Home Instruction Teachers' Seniority List (transferred from the OBE) shall be 
deemed to be accurate for purposes of seniority start date and ranking. 

(b) 

38.05 7 
Principals (or designate) will assign teachers by seniority in accordance with the seniority 
list as outlined in the staffing procedures of the Home Instruction Protocol. 

38.06 S&rv Schedule 

(a) Effective m b e r  2001, the hourly rate for Home Instruction Teachers shall 
be in accordance with the following salary grid as follows: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 

$43.93 
$46.55 
$49.18 
$51.81 
$54.44 
$57.06 
$59.68 
$62.31 
$64.93 
$67.56 
$70.19 

$45.51 
$48.38 
$51.24 
$54.1 1 
$56.98 
$59.84 
$62.71 
$65.58 
$68.44 
$71.31 
$74.18 

$48.40 
$51.57 
$54.72 
$57.90 
$6 1.06 
$64.23 
$67.39 
$70.55 
$73.73 
$76.89 
$80.05 

$50.04 
$53.56 
$57.07 
$60.58 
$64.09 
$67.60 
$71.10 
$74.61 
$78.25 
$81.64 
$85.15 
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(b) EffectiveUardLU2, the hourly rate for Home Instruction Teachers shall be in 
accordance with the following salary grid as follows: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $44.15 $45.74 $48.64 $50.29 
1 $46.78 $48.62 $51.83 $53.83 
2 $49.43 $51.50 $54.99 $57.36 
3 $52.07 $54.38 $58.19 $60.88 
4 $54.71 $57.26 $61.37 $64.41 
5 $57.35 $60.14 $64.55 $67.94 
6 $59.98 $63.02 $67.73 $71.46 
7 $62.62 $65.91 $70.90 $74.98 
8 $65.25 $68.78 $74.10 $78.64 
9 $67.90 $71.67 $77.27 $82.05 
10 $70.54 $74.55 $80.45 $85.58 

(c) Effective r 2002, the hourly rate for Home Instruction Teachers shall 
be in a c c o s  the following salary grid as follows: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $45.25 $46.88 $49.86 $51.55 
1 $47.95 $49.84 $53.13 $55.18 
2 $50.67 $52.79 $56.36 $58.79 
3 $53.37 $55.74 $59.64 $62.40 
4 $56.08 $58.69 $62.90 $66.02 
5 $58.78 $61.64 $66.16 $69.64 
6 $61.48 $64.60 $69.42 $73.25 
7 $64.19 $67.56 $72.67 $76.85 
8 $66.88 $70.50 $75.95 $80.61 
9 $69.60 $73.46 $79.20 $84.10 
10 $72.30 $76.41 $82.46 $87.72 

(d) Effective U@hX!!B, the hourly rate for Home Instruction Teachers shall be in 
accordance with the following salary grid as follows: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $45.70 $47.35 $50.36 $52.07 
1 $48.43 $50.34 $53.66 $55.73 
2 $51.18 $53.32 $56.92 $59.38 
3 $53.90 $56.30 $60.24 $63.02 
4 $56.64 $59.28 $63.53 $66.68 
5 $59.37 $62.26 $66.82 $70.34 
6 $62.09 $65.25 $70.11 $73.98 
7 $64.83 $68.24 $73.40 $77.62 
8 $67.55 $71.21 $76.71 $81.42 
9 $70.30 $74.19 $79.99 $84.94 
10 $73.02 $77.17 $83.28 $88.60 
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(e) Effective 3 1 Aumst 2003 , the hourly rate for Home Instruction Teachers shall be 
in accordance with the following salary grid as follows: 

YEAR GROUPI GROUP2 GROUP3 GROUP4 

0 $45.82 $47.48 $50.49 $52.21 
1 $48.56 $50.47 $53.80 $55.88 
2 $51.32 $53.46 $57.07 $59.54 
3 $54.04 $56.45 $60.40 $63.19 
4 $56.79 $59.44 $63.70 $66.86 
5 $59.53 $62.43 $67.00 $70.53 
6 $62.26 $65.42 $70.30 $74.18 
7 $65.00 $68.42 $73.60 $77.83 
8 $67.73 $71.40 $76.92 $81.64 
9 $70.49 $74.39 $80.20 $85.17 
10 $73.22 $77.38 $83.50 $88.84 

(0 Effective--, the hourly rate for Home Instruction Teachers shall 
be in accordance with the following salary grid as follows: 

YEAR 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 

GROUP 1 

$46.97 
$49.77 
$52.60 
$55.39 
$58.21 
$61.02 
$63.82 
$66.63 
$69.42 
$72.25 
$75.05 

GROUP 2 

$48.67 
$51.73 
$54.80 
$57.86 
$60.93 
$63.99 
$67.06 
$70.13 
$73.19 
$76.25 
$79.31 

GROUP 3 

$5 1.75 
$55.15 
$58.50 
$61.91 
$65.29 
$68.68 
$72.06 
$75.44 
$78.84 
$82.21 
$85.59 

GROUP 4 

$53.52 
$57.28 
$61.03 
$64.77 
$68.53 
$72.29 
$76.03 
$79.78 
$83.68 
$87.30 
$91.06 

(g) E f f e c t i v e w a n ,  2004, the hourly rate for Home Instruction Teachers shall be 
in accordance with the following salary grid as follows: 

YEAR GROUPI GROUP2 GROUP3 GROUP4 

5 
6 
7 
8 
9 
10 

$47.20 
$50.02 
$52.86 
$55.67 
$58.50 
$61.33 
$64.14 
$66.96 
$69.77 
$72.61 
$75.43 

$48.91 
$51.99 
$55.07 
$58.15 
$61.23 
$64.31 
$67.40 
$70.48 
$73.56 
$76.63 
$79.71 

$52.01 
$55.43 
$58.79 
$62.22 
$65.62 
$69.02 
$72.42 
$75.82 
$79.23 
$82.62 
$86.02 

$53.79 
$57.57 
$61.34 
$65.09 
$68.87 
$72.65 
$76.41 
$80.18 
$84.10 
$87.74 
$91.52 
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(h) Effwtive3Uup&@&, the hourly rate for Home Instruction Teachers shall be 
in accordance with the following salary grid as follows: 

YEAR GROUP1 GROUP2 GROUP3 GROUP4 

0 $47.71 $49.44 $52.57 $54.37 
1 $50.56 $52.55 $56.03 $58.19 
2 $53.43 $55.66 $59.42 $62.00 
3 $56.27 $58.78 $62.89 $65.79 
4 $59.13 $61.89 $66.33 $69.61 
5 $61.99 $65.00 $69.16 $73.43 
6 $64.83 $68.12 $73.20 $77.23 
7 $67.68 $71.24 $76.64 $81.04 
8 $70.52 $74.35 $80.08 $85.00 
9 $73.39 $77.45 $83.51 $88.68 
10 $76.24 $80.57 $86.94 $92.50 

(i) Home Instruction Teachers shall be paid at the next highest grid step effective the 
first day of the month following the day on which the threshold number of hours, 
as set out below, is reached 

YEAR 
0 
1 
2 
3 
4 
5 
6 
7 
8 
9 

10 

HOURS 
n 

776 
1552 
2328 
3104 
3880 
4656 
5432 
6208 
6984 
7760 

38.07 Method of Pu 
Home Instruction teachers shall be paid on a bi-weekly basis throughout the year. 

38.08 haves  of Absence W ithout Pu 
A teacher who is pregnant or who adopts a child shall, upon request, be granted a 
leave of absence without pay for a period of up to one (1) school year (inclusive of 
any portion of the statutory leave provided under the Emplovment that 
falls within that school year). 

A teacher who has been on the list of Home Instruction Teachers for three (3) 
continuous school years or more may be granted a general leave of absence without 
pay for up to one (1) school year by the Superintendent of Human Resources. 
Extensions may be granted provided the total leave period, including the initial leave 
and any extensions(s) does not exceed two years. 

All applications for leave are to be made in writing to the Superintendent of Human 
Resources prior to the commencement of the school year, where possible. 
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(d) Home Instruction teachers accepting regular full-time day school teaching 
assignments, including Extended Occasional assignments, within the OCDSB shall 
be granted a leave of absence not to exceed two (2) years. The teacher must make 
the request in writing for leave within two (2) weeks from date of hire. Where no 
such written request is made, the teacher will be removed from the list. 

38.09 Sick Leave 

(a) Teachers employed in the Home Instruction service will be credited with one (I)  
hour of sick leave for each ten (10) hours worked to a maximum of eighty (80) 
hours in any school year. 

Each Home Instruction teacher shall be entitled to cany over to the next school year, 
a maximum of ten (10) hours of unused sick leave. 

A teacher is eligible for sick leave pay when unable to perform regular scheduled 
duties because of illness or injury, and provided that the teacher: 

(i) has unused sick leave; 

(ii) is not on other leave with or without pay for the Home Instruction Service; 

(iii) is not eligible for benefits under workplace safety insurance legislation. 

(b) 

(c) 

ARTICLE 39 - CONTINU ING EDUCATION 

39.01 (a) The purpose of this Article is to provide the terms and conditions of employment for 
all credit course continuing education teachers in the employ of the Ottawa-Carleton 
District School Board. 

(b) In addition to Article 37, the following provisions of the Collective Agreement shall 
apply to Continuing Education teachers: 

Purpose 
Term of Agreement 
Recognition 
Legislative Changes 
Management Rights 
Unioflmployer Committee 
No Strike or Lock-Out 
Distribution of Agreement 
Union Dues 
OSSTF Certification 
Grievance Arbitration Procedure 
Liability Insurance 
Personnel Pile 

(c) Continuing Education programs covered by the terms of this Article include the 
following credit programs, provided such programs are offered at the discretion of 
the Board 
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Evening 
International Language 
Summer Reach Ahead 
Summer Make-up 

39.02 

(i) Process 

Prior to the commencement of all Continuing Education programs, the 
Human resources Department shall post electronically and at Continuing 
Education credit sites a notice inviting all qualified teachers to submit an 
application expressing interest in teaching positions in these continuing 
education credit programs. 

(ii) 

Priority consideration in assigning courses shall be given to teachers who 
have submitted applications under (a)(i) above: 

(a) teachers by seniority, and subject to qualifications in accordance 
with the most recent Continuing Education Seniority lists; 

(b) secondary redundant teachers, in seniority order, subject to 
qualifications; 

(c) secondary teachers employed within the OCDSB; 

(d) external applicants. 

(iii) 

(a) In the event a course is canceled at any time prior to the first 
scheduled class, the teacher may exercise hidher right to bump the 
most junior teacher assigned to a subject area in which the displaced 
teacher is qualified. 

(b) In the event a course is cancelled at any time after the 
commencement of the course, the teacher shall be entitled to receive 
pay equal to six (6) hours, in addition to any pay to which the 
teacher is entitled based on the amount of time actually taught in that 
course prior to its cancellation. The teacher shall receive one credit 
for purposes of seniority (or one-half credit in the case of a make-up 
course). 

(iv) Credit A s s i m  

(a) Each teacher will be entitled to the assignment of one credit. Two 
make-up courses are considered to be the equivalent of one credit. 
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(b) Where a more senior qualified teacher has not been hired in 
accordance with (a) (ii), the Board shall provide, upon written 
request of the teacher, the reasons why the teacher was not offered 
the position. 

39.02 (b) Adm inistrators. Coordinato rs 

(i) For the staffing of Evening School Administrator, Summer School 
Administrator, Administrative Head (Summer School), Coordinator 
(summer) and Coordinator (Evening), the following management 
procedure will apply: 

Prior to the commencement of all Continuing Education programs, the 
Human Resources Department shall post electronically and at Continuing 
Education credit sites a notice inviting all qualified teacher to submit an 
application expressing an interest in Continuing Education credit 
administrative positions. All qualified teachers will be considered on the 
basis of qualifications, abilities, knowledge and experience. Of the 
qualified candidates, a minimum of five (5) will be granted an interview. 
The interview team will be composed of the Principal of Continuing 
Education and two additional members. The successful candidate will be 
appointed to a position for the term with an option, by mutual consent, of a 
one term renewal. 

(ii) 

39.03 &&g 

The hourly rate for Continuing Education 

Effective 1 September 2001 
Effective 1 March 2002 
Effective 1 September 2002 
Effective 1 March 2003 
Effective 31 August 2003 
Effective 15 September 2003 
Effective 1 February 2004 
Effective 31 August 2004 

Teachers shall be as follows: 

$33.15 plus 4% vacation pay 
$33.32 plus 4% vacation pay 
$34.15 plus 4% vacation pay 
$34.49 plus 4% vacation pay 
$34.58 plus 4% vacation pay 
$35.44 plus 4% vacation pay 
$35.62 plus 4% vacation pay 
$36.00 plus 4% vacation pay 

The session rate for Continuing Education Teachers shall be as follows: 

Effective 1 September 2001 
Evening School Administrator $5,188 per session 
Summer School Administrator $5,375 per session 
Administrative Head (Summer School) $4,429 per session 
Co-ordinator (Summer) $3,826 per session 
Co-ordinator (Evening) $3,445 per session 

Evening School Administrator $5,214 per session 
Summer School Administrator $5,402 per session 
Administrative Head (Summer School) $4,451 per session 
Co-ordinator (Summer) $3,845 per session 
Co-ordinator (Evening) $3,462 per session 

Effective 1 March 2002 
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Effective 1 September 2002 
Evening School Administrator 
Summer School Administrator 
Administrative Head (Summer School) 
Co-ordinator (Summer) 
Co-ordinator (Evening) 

Evening School Administrator 
Summer School Administrator 
Administrative Head (Summer School) 
Co-ordinator (Summer) 
Co-ordinator (Evening) 

Evening School Administrator 
Summer School Administrator 
Administrative Head (Summer School) 
Co-ordinator (Summer) 
Co-ordinator (Evening) 

Evening School Administrator 
Summer School Administrator 
Administrative Head (Summer School) 
Co-ordinator (Summer) 
Co-ordinator (Evening) 

Effective 1 March 2003 

Effective 31 August 2003 

Effective 15 September 2003 

$5,344 per session 
$5,537 per session 
$4,562 per session 
$3,941 per session 
$3,549 per session 

$5,397 per session 
$5,592 per session 
$4,608 per session 
$3,980 per session 
$3,584 per session 

$5,411 per session 
$5,607 per session 
$4,620 per session 
$3,991 per session 
$3,594 per session 

$5,546 per session 
$5,747 per session 
$4,736 per session 
$4,091 per session 
$3,684 per session 

Effective 1 February 2004 
Evening School Administrator $5,574 per session 
Summer School Administrator $5,776 per session 
Administrative Head (Summer School) $4,760 per session 
Co-ordinator (Summer) $4,111 per session 
Co-ordinator (Evening) $3,702 per session 

Evening School Administrator $5,634 per session 
Summer School Administrator $5,838 per session 
Administrative Head (Summer School) $4.81 1 per session 
Co-ordinator (Summer) $4,155 per session 
Co-ordinator (Evening) $3,742 per session 

Effective 31 August 2004 

39.04 Method of Pay 

Continuing Education teachers shall be paid on a bi-weekly basis. 

The current method of pay which has been established for Summer School and any other 
Continuing Education programs of similar length, shall continue to be based on one lump 
sum payment issued no later than the last working day of the program. 
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39.05 Seniority 

(a) Effective 1 September 1998, seniority for newly hired Continuing Education 
teachers shall be based on credits actually taught in any Continuing Education 
program of the Ottawa-Carleton District School Board. 

(b) Notwithstanding the above, the following provisions shall apply to Continuing 
Education teachers with the Ottawa-Carleton District School Board listed on the most 
recent Continuing Education seniority lists of the predecessor boards, up to and 
including 31 August 1998: 

Continuing Education seniority shall be based on c d t s  actually taught (that is, 
excluding credits granted while on leave) since 1 September 1986, including all 
credits actually taught in the evening, on Saturdays, and in the summer for the 
Ottawa-Carleton District School Board and either predecessor board. 

The burden for providing satisfactory proof of service under the above paragraph 
with the former Carleton Board of Education between 1 September 1986 and 31 
August 1989 shall rest with the teacher. 

(c) (i) Teachers holding an administrative position in Continuing Education shall be 
given one credit of seniority for every term they hold that position. 

(ii) For purposes of seniority, a make-up course shall be counted as one half 
credit. 

(d) In the event of a tie in credit count, the tie shall be broken by a computer generated 
random number procedure that shall be subject to verification by the President of the 
Bargaining Unit or designate. 

(e) (i) The seniority list shall be posted in every secondary school three times each 
year. 

(1) No later than I October, 
(2) No later than 1 February , and 
(3) No later than 1 June 

with a copy being sent to the President of the Bargaining Unit. 

(ii) Emors in the calculation of a teacher's seniority shall be brought to the attention 
of the Board no later than 1 November (October list), I March (February list) 
or the last day of the school year as defined by the school year calendar 
published by the Board (June list) of each school year or the list shall be 
deemed correct. The Bargaining Unit shall consult with Human Resources as 
part of the process and the necessaty corrections andor amendments will be 
carried out and the corrected list published by 15 November (October list), 15 
March (February list) or 15 July (June list). 
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l i s t  Posted Errors in Calculation Reported Amended List Posted 
no Later o Later W no Later Thpn; 

October 1 November 1 November 15 
February 1 March 1 March 15 
June 1 Last day of School Year July 15 
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39.10 m e m e  nt Leave 

A leave of absence of up to two (2) days with pay may be granted in each term for 
bereavement leave provided that the Continuing Education teacher notifies the appropriate 
Principal to ensure replacement with another duly qualified teacher. 

ARTICLE 40 3 s  T T  A 

The parties recognize the Boards Safe Schools Policy and Procedures. The parties agree 
that this article does not incorporate the Boards Safe Schools Policy and Procedures in the 
collective agreement. 

ARTICLE 41 FETY 

41.01 The parties recognize that the Joint Health and Safety Committee, as established by the 
Board, is governed by the Occupational &alt h and S a f e t v !  and Regulations. The 

and Regulations in the collective agreement. 
parties agree that this article does not incorporate the Occupational Health and3afetv Act 

41.02 The parties further recognize the Bargaining Unit representation on this committee. 
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T-L 
Signed in the Regional Municipality of Ottawa-Carleton this day of May 2003. 27 

For the 
Ottawa-Carleton District School Board 

Forthe * 

Ontario Secondary School Teachers' 
Federation (District 25, Teachers' 
Bargaining Unit) 

A-Q. 
Resident, OSSTF 

GIbw 
Chief Negotiator 

Services 

L . h z n y l  
Secretary, Collecti9 Bargaining Committee 
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LETER OF UNDERSTANDING 
Between 

THE! OTTAWA-CARLETON DISTRICT SCHOOL BOARD 
And 

THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATON 
(District 25, Teachers' Bargaining Unit) 

Re: HOME INSTRUCTION PROTOCOL 

The parties agree that: 

Seniority 

1. Seniority will be determined by the most recent date of hire as a teacher in the Home 
Instruction Service. 

publication of the List 

2 .  School Principals will be supplied annually with a Home Instruction Services Staff List. 
This staff list will include the seniority list and Home Instruction Protocol. This list will 
be updated annually to reflect additions, deletions, leaves of absence (including 
unavailability during the leave), etc. In addition, the seniority list will be updated 
electronically, if possible, with updates as required throughout the year. 

Each home instruction teacher shall ensure the Board is kept current on personal 
information required for the list. 

The List will include the panel and subjects in which the teacher is qualified to teach. 

3.  

4. 

(a) Teachers hired on or after 1 September 1998 shall have qualifications recognised in 
accordance with the teacher's Certificate of Qualification as issued by the College 
of Teachers. 

(b) Teachers hired prior to 1 September 1998 shall be grandparented for purposes of 
subject designation. Effective 1 September 1998, such teachers may add subjects 
only in accordance with (a) above. 

Additions and De letions 

5 .  Home Instruction Teachers shall be. added to the List only in the event that a subject list 
contains no available teachers and a need arises for a Home Instruction Teacher in that 
subject. 

Notwithstanding the above, Home Instruction Teachers shall be added to the list in 
extenuating circumstances following agreement by the parties. 

6. 

StaffinP. 

7. (a) Principals will assign qualified teachers by seniority on the List, provided the teacher 
is the most suitable for the assignment; 
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(b) Principals (or designate) will interview, where necessary, to determine the most 
suitable qualified teacher for the assignment. 

Teachers in the Home Instruction Service who were assigned to a student will continue 
with that assignment in the following school year, on the recommendation of the Principal. 

In accordance with (7), and (8) above, where a Principal assigns a teacher who is not the 
most senior, an explanation shall be provided to Human Resources at the tjme of 
assignment. 

8. 

9. 

10. Home Instruction Teachers shall be entitled to be assigned up to five (5) student 
instructional hours per day, to a maximum of twenty (20) hours per week. In no case 
shall the total assignments exceed a maximum of 776 hours in a school year. 

Home Instruction assignments shall be conducted between the hours of 8:OO a.m. and 5 
p.m. in accordance with the Education Act. 

11. 

12. (a) A Principal (or designate) shall give a Home Instruction Teacher until 5:OO p.m. on 
the next business day following the day of the initial phone call to accept an 
assignment. 

(b) The teacher may decline the offer. The rationale for declining an offer may include 
reasons such as current assignments. Any decline could enable other Home 
Instruction Teachers within that discipline to be offered the assignment. 

(c) Should the teacher not respond or decline the offer within that time, the Principal (or 
designate) may offer the assignment to the next qualified teacher on the list. 

This Letter of Understanding is without prejudice to further discussions in negotiations 
between the parties with respect to Home Instruction Teachers. 

13. 

4 
Signed in the  Regional Municipality of Ottawa-Carleton t h i s a  day of January 2001. 

President, Q)SSTF (District 25, 
Teachers' Bargaining Unit) 

\ ,----- - 
U =  -- 

Director of Education 

- 6 5 -  



LETTER OF UNDERSTANDING 
Between 

And 
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 

(District 25, Teachers' Bargaining Unit) 

THE O'ITAWA-CARLETON DISTRICT SCHOOL BOARD 

Re: LEADERSHIPEVE w coMMI?TE E 

The parties agree that a Committee will meet to review the current Leadership Positions including 
Heads, Alternate Coordinators and IT Consultant. 

The Committee will review: 

(a) Structure 
(b) Allowances 
(c) Job Sharing 
(d) Leaves 
(e) Right of Return 

The Committee shall be comprised of up to three (3) Union representatives and up to three 
Employer representatives. The Commiuee will make mommendations to Senior Staff by 31 
December 2003 for approval. Those amendments approved by Senior Staff will be implemented. 

In developing recommendations for Leadership Positions, the parties shall ensure that the total 
cost does not exceed the cost associated with the implementation of Article 21.01. That is, the 
cost of any new structure as of 1 September 2004 shall not exceed the following: 

Number of heads generated by Article 21.01 using enrolment as of 31 October 2003, plus four 
heads for the Adult High School X Head Allowance 

Signed in the Regional Municipality of Ottawa-Carleton this -day of May 2003. 

resident, OSSTF (District 25, 
Teachers' Bargaining Unit) 

F f b 7  
Diktor  of Educatiad Chief Negotiator. O S T F  (District 25. . . . . - - -. . 

Secretary of the Board (Interim) TeachersrBargainini Unit j 
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LETTER OF UNDERSTANDING 
Between 

And 
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 

@istrict 25, Teachers' Bargaining Unit) 

THE O'TTAWA-CARLETON DISTRICT SCHOOL BOARD 

Re: -(Positions of Responsibility) 

(a) A head is a member of the leadership team of the school whose role may include 
responsibilities for program and subjects. Some program responsibilities will be 
reviewed annually and may be subject to change. 

Every head must hold a specialist qualification within hisher department at the time 
of appointment. 

Every subject (as outlined in Reg. 184-97 Schedules A, B,D) must be allocated to 
a department. 

Every teacher must be suppoxted by a head(s). 

Every head has leadership skills (as per the Selection Procedures). 

Every head must have equity of workload. 

Every structure (or revision) must be submitted with the school organizational 
chart. 

Competition postings will reflect all responsibilities for that headship (cumculum 
and program responsibilities may be reviewed and adjusted annually). 

Incumbents must maintain full contract status. 

Incumbents will be entitled to a four (4) year term (4 complete school years). 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 

(i) 

(i) 

In-School &affingCommi& 

In determining the equity of workload, the Principal, in consultation with the In-School 
Staffing Committee OSSC), should consider the following with respect to the number of 
sections, subjects, teachers and program responsibilities: 

There is no term tied to the school's leadership structure. Some program responsibilities 
will be reviewedladjusted annually. Subject responsibilities may be reviewedadjusted 
annually if equity or workload becomes a concern due to shifting in student course 
selection. Some minor subject responsibilities may be reviewedadjusted so long as the 
specialist subject for which the incumbent was selected remains. This will be canied out 
by the Wncipal, in consultation with the ISSC; 
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Where the school's leadership entitlement is decreasing, the Principal, in consultation with 
the ISSC, will review the structure. Once the Principal determines the position to be 
eliminated, and should an incumbent be displaced, the incumbent shall be interviewed for 
leadership vacancies for the following or subsequent school years (within the four  (4) year 
term period) for which he/she is qualified. In the event that the incumbent is deemed 
unsuitable for the position and where the Principal can demonstrate t h i c  uncuit:ihtlity I O  the 
Superintendent and OSSTF, the competition will be advertised t < i  :I11 % ~ < i r i t f , i n  rcp4:ir &I\ 
school teachers. 

An incumbent on leave will maintain right of return to h i b k  Ir.i,lwt~ I' 
(1) school year. I f  the incumbent continues on lerrie br!oniJ 11ir \ I .  

only have right of return as a teacher to hislher ongin;ll scli~xrl. S L I ~ V . ~  I 
transferhdundancy. The statutory thirty-five (35) week le.i\c undcr p!Fp'>.i'!. ! p!r?l.il 
leave will not affect right of return and will not be considered (IS part ut thc onc 11  !car 
right of return. Leaves of absence shall not extend the term 

Actine Pav 

Full School Year - Where a leadership position is to be filled behind an incumbent who is 
taking a leave of absence for a full school year, this temporary acting pay position will be 
advertised to the system. Where a teacher transfer to accept this one (1) year temporary 
assignment, the teacher shall maintain right of return to hisher original school as a teacher 
at the end of that school year, subject to transferkdundancy procedures. 

Less Than a School Year - Where a leadership position is to be filled behind an incumbent 
who is absent for less than a school year for reasons including leave of absence, sick 
leave, etc. this temporary assignment will be open to interested and qualified staff from 
within that-school. The principal will interview all internal teachers who express an 
interest. 

Where a vacancy occurs mid-year (e.g. due to a retirement) the position may be staff on an 
acting pay basis for the balance of the school year. 

' ' 1  ' T I  1 I O W  

1 . 1  **-.I' .. 1 1 1  'I<:. 

nd Signed in the Regional Municipality of Ottawa-Carleton thi& day of January 2001. 

. -  -,, + p r e % o j i i ,  Teachers Bargaining Unit) 

Director of Education 
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LETTER OF UNDERSTANDING 
Between 

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD 
And 

THE ONTARIO SECONDARY SCHOOL TEACHERS FEDERATION 
(District 25, Teachers' Bargaining Unit) 

Re: SYSTEM REORGANIZATION 

The parties recognize the potential implications of changes arising from recommendations 
under Policy P.013.PLG impact on members of the Bargaining Unit. These changes may affect a 
number of mas including: 

(a) Transfer and Placement Procedure 
@) Staffing 
(c) 
(d) Positions of Responsibility 

In accordance with the terms of the UnionJEmployer Committee as defined under Article 6 
of this Collective Agreement, either party may request a meeting to deal with system 
reorganization concerns. The parties shall attempt to deal with the concerns expressed, and cany 
out such discussions as required. 

In any event, it is understood that the Bargaining Unit will be involved in a consultative 
capacity prior to implementation of recommendations made under Policy P.013.PLG. 

This Letter of Understanding is subject to the grievance/arbitration process. 

Effecting a smooth transition and consolidation 

Signed in the Regional Municipality of Ottawa-Carleton this - day of January 2001. 

Signed in the Regional Municipality of Ottawa-Carleton this- rd day of January 2001. 
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L E m R  OF UNDERSTANDING 
Between 

And 
THE ONTARIO SECONDARY SCHOOL TEACHERS' EDFRATION 

pistrict 25 Teachers' Bargaining Unit) 

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD 

Re: BENEFITS FOR RETIRE D CBE SECONDA RY TEACHERS 

All benefits, excluding Federation administeredLTD, will continue to be made available to 
those employees who were retired prior to 1 September 1998 and who, pursuant to the terms of 
the collective a p m e n t  between the Carleton Board of Education and OSSTF had elected to 
continue coverage subject to their paying 100% of the premium cost. This entitlement shall 
continue until such time as the employee reaches age 65 or elects to discontinue coverage, 
whichever occurs first. 

It is understood and agreed that employees retiring after 1 September 1998 shall not be 
entitled to continue their coverage in the Board's benefits plan. 

This Letter of Understanding is subject to the grievance/arbitration process. 

wl 
Signed in the Regional Municipality of Ottawa-Carleton this& day of January 2001. 

- ,  
Director of Education Chief Negotiat, 

Teachers' Bargaidiing Unit 

5.3- /d, 
or, SSTF (District 25, 
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LE'ITER OF UNDERSTANDING 
Between 

And 
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 

(District 25, Teachers' Bargaining Unit) 

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD 

Re: BENEFIT S EXEMPTION - OBE TEACHERS 

The parties agree that the following shall apply with respect to the implementation of 
Article 13 - Employee Benefits Plans: 

Secondary teachers employed as of 31 January 1999 who were covered by the benefits 
provisions in the collective agreement between the Ottawa Board of Education and OSSTF 
District 26 and who elected not to enroll in the optional benefits provided for under the 
group health and dental plans in the applicable collective agreement shall continue to be 
exempted from the mandatory enrolment requirements for the major medical, dental and 
vision care plans offered under the current agreement. Thiemeans these teachers shall not 
be required to enroll in the major medical, dental and vision care plans under the collective 
agreement. 

However, if at any time in the future, a teacher elects to enroll in any of these plans (either 
single or family level coverage) during the annual open enrolment period or is required to 
enroll as aresult of the teacher no longer being covered by another benefits plan, it is 
understand and agreed that the teacher shall forfeit hisiher exempt entitlement with respect 
to that particular benefit plan and must thereafter remain enrolled, at least at a level of 
single coverage, in accordance with the provisions in the current agreement. 

This Letter of Understanding is subject to the grievance/arbitration process. 

Director of Education Chief Negotiator, OS$TF (District 25, 
Teachers'Bargainind Unit) 
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LE'ITER OF UNDERSTANDING 
Between 

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD 
And 

THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 
(District 25, Teachers' Bargaining Unit) 

Re: B p  
Hours of Insurable Employment - Methods of Determination 

The Parties have considered Section 10 of the Regulation set out in the Canada Gazette, 
Part 11, Vol. 130, No. 14 which relates to Section 55 of the EmDlovment Insurance &. 
Section 10 provides methods for employers to complete Records of Employment for 
employees not paid on an hourly basis. 

The parties agree, under Section lO(2) of this regulation, that for the sole and exclusive 
purpose of reporting the hours of insurable earnings required under the Employment 
Insurance Act, full-time teachers shall be deemed to have worked seven (7) hours each 
school day they are employed, Part-time teachers shall be deemed to have worked the 
hours per day that are pro-rated accordingly based on contract status. 

nd 
Signed in the regional Municipality of Ottawa-Carleton thi&- day of January 2001. 

Director of Education r (District 25, 
-Z%TL 

Chief Negotiator 
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LE'ITER OF UNDERSTANDING 
Between 

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD 
And 

THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 
(District 25, Teachers' Bargaining Unit) 

Re: MUSIC REPERTOIRE CLASSES 

For Music Repertoire Classes, the Class Size Maxima set out in Article 20.07 may be 
exceeded by more than ten percent (10%) with respect to these classes in accordance with 
the following provisions: 

This exception shall apply to Music Repertoire credit courses that are offered 
outside of the regular timetable (noon hour, befordafter school) only and only with 
the written consent of the classroom teacher assigned to teach the class. 

The Principal shall submit the completed "Request for Repertoire Exemption", 
signed by the teacher and the Principal, to the parties before 31 May. 

The classes on the individual teacher's timetable, in the aggregate, shall not exceed 
the combined maxima by more than three percent (3%). 

i) 

, 

ii) 

iii) 

iv) A completed copy of the affected teacher's timetables, with individual class sizes 
indicated, must be provided to the parties on the dates stipulated in the "Request 
for Repertoire Exemption". 

This Letter of Understanding is subject to the Grievance/Arbitration process. 

d Dttawa-Carleton thi&- day of January 2001. 

--- 
- 
Director of Education 

- 73 - 



LETTER OF UNDERSTANDING 
Between 

THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD 
And 

THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 
(District 25, Teachers' Bargaining Unit) 

Re: ALTERNATE PROGRAM 

The parties agree that a Committee will meet to review the Alternate Program's Staffing 
Procedures. 

The Committee will review: 

(a) Right of Return 

(b) Surplus and Redundancy 

The Committee shall be comprised of up to three (3) Union representatives and the 
Principal of the Alternate Program, or designate, a member of Human Resources and one 
other designated by the Principal of the Alternate Program. The Committee will report by 
1 March 2001 to their respective principals with recommendations. 

hd Signed in the Regional Municipality of Ottawa-Carleton this day of January 2001. 

Director of Efiucation Chief Negotiator, OSSTF (District 25 
Teachers'BargainiAg Unit) 
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LMTER OF UNDERSTANDING 
Between 

THE O'ITAWA-CARLETON DISTRICT SCHOOL BOARD 
And 

THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION 
(District 25, Teachers' Bargaining Unit) 

Re: 0 2 . 7  

Article 20.07, Workload Assignment, 20.07 (b), Assigned Duties will become effective 
seven (7) days following ratification of the collective agreement. Teachers who performed 
extra supervision duties prior to the above-noted date shall be entitled to one day of 
personal professional development on a Board-designated PARD Day between 10 
November 2000 and 30 June 2001 or on a scheduled examination day when they have not 
been assigned supervision. 

In'addition, said teachers will be credited with a 1.0 semestered period or a 1.5 non- 
semestered period per week for those weeks in which they performed one hundred and 
twenty-five (125) minutes of scheduled supervision duties. Any teacher who has 
performed less than one hundred and twenty-five (125) minutes of scheduled supervision 
will be credited on a pro-rated basis. 

rd Signed in the Regional Municipality of Ottawa-Carleton this&!. day of January 2001. 

/ .  /" 
j f ; ,  
' '-: --> ._ 

/ 

C h a i r  t d  the Uodrll President, VSSTF (District 25, 
, Teachers' Bargaining Unit) 

- 
Director of Education 

Z&c, 
Chief Negotiated, OSSTF (District 25, 
Teachers'Bargbining Unit) 
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