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ARTICLE I- PURPOSK

1.01
It is the purpose and intent of the Parties to set forth terms  and conditions of employment and
other related provisions and to provide for the equitable settlement of all matters in dispute
which may arise between the Parties.

ARTICLE 2 - SCOPE AND RECOGNITION

2.01
‘<hc employer being the Upper Grand District School Board (hereinafter refetrcd to as “The
Isoard”) recognizes the Elementary Teachers Federation of Ontario (hereinafter referred  to
as “the Union”) as the bargaining agent for all  Teachers cmploycd by the Board in its
elementary  panel, save and except Occasional ‘reachers.

2.02
The Union will inform the Board from time to time of who is authorized  to act on behalf of
the Union and will update this information each time it changes.

ARTICLE 3 - UNION DUES AND ASSESSMENTS

3.01
‘I‘he Board shall deduct, fbr every pay period and for each Teacher, union dues and
assessments. Dues and assessments deducted in accordance with this Article shall hc
forwarded to the General Secretary of the Union within 30 days of the dues being  dcductcd.
l’he Union shall inform the Board, from time to time, of the amount of such dues and
assessments.

3.02
The payment shall be accompanied by a dues submission list showing the names,  wages
earned, and dues and assessments deducted. In addition to providing a written copy of this
information, the Board shall, where available, provide the information in electronic form,

ARTICLE 4 - RIGHTS AND RESPONSIBILITIES

Reasonable Exercise af Rights
4.01

T’he Board agrees to exercise its management rights in a manner which is in accordance with
the acts and regulations of the Province of Ontario and with this Collective  Agreement and
which is neither discriminatory, nor in had faith.



Statutory Rcspousibilities
4.02

‘t’hc tight to manage and conduct the business of the Board is vested  exclusively  with the
Board and its administration save  and except lo the cxtcnt specifically modified by a
provision of this Agreement.

4.03
Without limiting the gcncrality  of the foregoing, the Board’s rights shall include:

?I)

b)
c)
4
c)

r)
6)

the right to hire, assign, evaluate,  promote, demote, transfer and to dctenninc
personnel requircmcnts;
the right to detcnnine, alter and eliminate services, programmes and courses  offered;
the right to discipline, including disciplinary demotion;
the right to dismiss and layoff Teachers;
the right to determine the number ofTcachers  to be employed, the number ofstudcnts
to bc allocated to a programme, class size, and subjects  to be taught;
the right to designate or establish departments, organizational  units or arcas ofstudy;
the right to select individuals to positions of responsibility, and to dctcrmine job
functions;
the right to m&c,  change and enforce reasonable rules and regulations;
the right to determine the hours ofthc school day, the instructional year and the Board
designated holidays to bc observed.

No Discrimination
4.04.1

‘I’hc Board and the Teachers  agree that there shall be no discrimination, interfcrencc,
r.estriction, or coercion cxcrcisecl or practised with respect to any employee by reason of age;
ancestry;  citizenship; colour; creed; ethnic origin; family status; handicap; marital status;
place of origin; race; record of unrelated offenscs; relalionship,  association or dealings with
persons identified hy one of the other prohibited grounds; sex; sexual orientation;  nor by
reason  of participation in the lawful activities  of the IJnion.

4.04.2

All Teachers covered by this Collective  Agreement shall bc given:

a) Equal pay for equal qualifications and experience; and

b) Equal opportunities for;

9 teaching positions;
ii) positions of added responsibility;
iii) benefits;
iv) leaves;  and

VI educational improvements.

C) This clause  shall not override or modify any other provision ofthe Collective
Agreement.
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Evaluations
4.05

Only supervisory officers and elementary Principals and Vice-Principals shall evaluate  a
Teacher’s competence. No member of the IJnion  shall be rcquircd  or requested to evaluate
a Teacher’s competence.

4.06
rhe Board shall have a policy on, and proccdurcs for, evaluations.  Any such policy OI-
proccdurc  shall be developed in consultation with the Union. Teachers shall be evaluated
only in accordance with these  policies/procedures. Such policies/procedures shall include the
following:

all evaluations  shall be in writing and signed by the evaluator(s) with a copy to the
Teacher;
the Teacher shall be given at least one school day’s prior notice of any formal
observation;
the teacher may request that slhc bc observed in other situations within the Tcachcr’s
assignment at the same school. Such request shall not be unreasonably denied;
a meeting shall bc held to review and discuss the evaluation, prior to the summativc
report;

‘d9 the summativc report shall be given to the Teacher  within tificcn (15) working days
of the completion of the formal evaluation  process;

0 the Teacher shall be given ten (10) working days to review, sign and make written
comments regarding the summativc  report. There shall bc a designated  arca 011  the
summative  report for teacher comments.

Just Cause
4.07

No Teacher shall bc demoted, discharged, dismissed, or disciplined in any way without just
md sufficient cause. Such cause shall be provided to the Teacher in writing,  within sevcfl
(7) calendar days from the time the Teacher is informed of any such action.

Terminations
4.08.1

The Board and a Teacher are required to give notice in writing of either party’s intent to
rerminate  the Teacher’s employment on or before November 30 and May 31 for effect on
December 31 and August 31 respectively, together with written reasons therefore.

Notwithstanding the above, the Board reserves the right to terminate the cmploymcnt  ol’a
reacher at any time for just cause.

‘l’his provision does not apply to lay-offs in accordance with Article  27 - Lay-Off and Recall.



4.08.2
Nothing herein prevents a Teacher  and the Board from mutually agreeing to the Teacher’s
resignation at any time.

4.09
The Board agrees that the provisions of this Article do not preclude representation and
consultation by the Board and the Union concerning any matter.

ARTICLE 5 - NEW POSITIONS AND VACANCIES

Definition of Vacrncy
5.01

A vacancy is a position within the Board, which is covered by this Collcctivc  Agreement and
which exists or will exist for the ensuing school year and to which no Bargaining Unit
Member has been assigned.

Creation of A New Positioll
502.1

Shodtl the Board create  a new position which does not currently exist within this Collcctivc
Agreement and which would be covered by this Collective  Agreement, the Parties shall
ncgotiatc the allowances, if any, for the new position.

502.2
If no agreement is reached prior to the effective date of the appointment, the incumbent shall
be paid the allowance set by the Hoard until the Parties have reached agrecmcnt  on the
amount of the allowance, if any. ‘This  agreement shall bc retroactive to the cffcctivc  date of
the appointment.

5.03

5.04

l’he Board shall post in every school a notice of every new position and every  vacancy at
least two (2) school days before the position or vacancy is to be filled. Concurrently, a copy
of such notice shall be sent to the Union.

All postings shall include the title ofthe position, requisite experience  if any, qualifications,
allowances (if applicable),  effective date and, if it is a term position, the probable duration,
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5.05
Should the Board be unable to fill a new position or a vacancy from among the Teachers
c.overed by this Collective Agreement, including those who were terminated under Article
27 - Lay-Off and Recall and including part-time Teachers requesting full-time assignments,
where possible the Board shall give preference to those Occasional Teachers on the Board’s
Elementary Occasional Teachers’ List who have applied for the position, provided they are
qualified.

ARTICLE 6 - TRANSFER

Transfer to Distant Location
6.01

Except  by mutual consent,  no Teacher  shall be transferred by the Board from one school to
another school which is more than 40 kilometers from the original school.

6.02
All Teachers who are transferred during the school year shall be entitled to two (2) school
Cays to prepare for the new assignment.

Moving Allowance
6.03

The Board shall pay $400 cash for moving expenses actually incurred, or upon issuance of
a receipted notice from a licensed mover, the Board shall pay up to a maximum of 5 1,000  to
defray p<art or all of the moving costs incurred  by a Teacher in the following situations:

4
b)

Board requested transfer to assist programme;
transfer of a Teacher, who does not hold a position of added responsibility, not
initially considered surplus to a school, to assist with staff placement.

It is understood that the transfer must result in the moving within twelve (12)  months ofthe
transfer to a location closer to the new work station and the distance between work stations
is in excess of forty (40)  kilometers. It is understood that such relocation must be within the
jurisdiction of the Upper Grand District School Board to be eligible  for the moving
allowance.

Teacher Requested Transfers
6.04.1

A Teacher who has applied for a transfer shall receive notification by Human Resources  of
rcccipt  of the request for transfer by April I”.  The teacher can assume that the Teachel
requested  transfer has not been granted if s/he has not heard of the new placement by June
1 O’h.
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Board Requested Transfers
6.051

The Teacher shall be consulted and notified in writing of the proposed transfer with the
specific reasons by April 30.

6.052
The Teacher’s opinion with respect to the lransfcr shall bc considered, and so far as possible
shall be respected, having regard always to legal and programme t-cquiremcnts.  Jlowcver,
Teachers  should understand that they may be given any teaching assignment for which they
are qualified.

6.053
Tcachcrs  shall rcccivc  written notification of their new teaching assignment on or bcforc
June IO.

Transfers Other Than for September 1
6.06.1

During the year, the Board may request a transfer in the event  of an emergency.

6.06.2
‘The Board shall, where possible,  notrfy  a Teacher, in writing, ofthc proposed transfer at lcast
twenty (20) school days before the effective date of this transfer.

Surplus Situations
6.07

For the purposes of declaring  a Teacher  as being surphts  lo school, a Teacher shall bc
considered to be in the position s/he holds on April 1. If a Teacher who has finalized  a
transfer is declared surplus, the transfer is nullified for all who were involved  in it,

Transfers for Professional Growth and Development
6.08

The Board and the Union encourage Teachers to seek transfers for professional growth and
dcvclopmenl. In the event that such transfer is not effected within ten (IO)  years,  the Hoard
will consider transferring the Teacher. For clarification, the ten (10) year time frame referred
to in this clause  begins on September I, 1998.

Exchange of Teachers
6.09

The Board and the Union encourage short-term (maximum of two years)  inter-panel
exchanges of Teachers. Mutual agreement between the Tea&r,  the Principals and the
Superintendents of Education concerned is required.
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ARTICIX ‘1 - PRORATLONARY PERIOD

7.01
‘l’cachers  newly hlrcd  by the Roard shall be considcrctl  probationary ‘l’cachcrs  during the first
twelve  (12) months of continuous ctnploymcnt,  cxclusivc of leaves in excess  of thirty (30)
days.

7.02
,\L Ihc end of tbc twctvc ( 12) months probation:i1-y  pcl-iod,  the IIoartl shal  I:

,)
;:,

rccognize the Teacher as a nor]-t)roballoll~iry  ‘t‘cachcr;  01
cxtcntl the probational-y period for iill  additional time not to cxcccd  six ((l)montbs,
cxctusive of Icavcs in excess of thi:-Ly  (30)  days; 01

c) terminate Ihc ‘l‘cacher’s  cmploymcnL

ARTICI ,E 8 - AC‘CISSS  TO INl’ORMATION

I’ersonllel  Nlrs
8.01

‘l‘hc official  personnel lilt rcspccting  a l‘cachcr shalt bc main&uA  in Ilic  I Ium;u~  Iksourccs
I kpartment  of the Board and shall bc availahlc  and open to tllc Tcachcr for inspection  in 111~
prcscnce ofa supc~visory  officer or other person  tlcsignatctl  ky Ihc Director of Education
:iuch access  shalt bc provided upon prior request  at  any reasonable  hme during the rcpulat
,worlting  hours of the depal-tmcnt.

X.02
A Teacher shall bc entitled  upm rcqucst  to a copy, without cost, of any materials containctl
111  her/his pc~onncl  file.

8.0.1
Where a ‘l‘cachcr  aulhorizcs,  in wriling,  access  to her/his pcrsonncl file by another person
acting on the Teacher’s  behalf, the Board shall provide such access, upon prior request, m the
oresencc  of a supcrvisoty officer or other person  tlcsignatctl  by the director of Education As
welt, a copy ofmatcrials  contained therein  shall be provided if also authorizcd  and rcquestcd.

x.04
A’l‘eachershalt  rcceivecopiesofanyadvcrsc  matcrialsplacetl in hcrihis  personnel file within
ten (10)  catcndar  days of the material being filed.
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Documents  Respecting Performance or Conduct
8.05

Copies oi’ any document respecting the conduct of a Teacher shall bc given to the Tea&l
within seven (7) calendar days of the writing of such document.

Signature Not Approval
8.06

8.07

8.08

8.0’)

The signature of a l’cacher on any document respecting the performance or conduct of that
Teacher shall be deemed to be evidence only of the receipt  thercofand  shall not be construed
as approval of; consent to, or agreement with, the contents.

A Teacher shall have the right to place material in her/his personnel  file.

In the event  that the Teacher disputes the accuracy or completeness of any itlformation
contained in the personnel file, the Board shall, upon receipt of a written request  by the
l’eacher  stating the alleged inaccuracy, either confirm or amend the information whcrc
possible. If the Board is unable to amend  the information, the Teacher’s wt-ittcn  dispute
information remains in the file attached to the original document.

Whcrc the Board amcnds  SUCII  information as per clause  X.08,  the Board shall, at the rcqucst
of the ‘I‘cachcr,  attempt to notify all persons who reccivcd a report  based on imaccuratc
information.

Adverse Material ‘L’o He Removed
8.10

Material  may be removed from a Teacher’s pcrsonncl file at the request ofthc Teacher and
with the approval of the Board.

Access To Board Minutes
8.11

‘l’hc Board shall provide to lhe Union copies of’ any public agendas, mimks  and support
documents prior to all Hoard meetings and Roard committee meetings.

Data for Negotiations
8.12

IJpon WI  ittcn request, the Union shall have access to or be fknished with a copy of available
data  relevant to the negotiation  of this Collective Agreement as follows:

4 a statctnent of the current operating budget;

13) a statement of the cm~nt operating expenditures;

C) a statement of participation in each  benefit plan covered by this Collective
Agreement;
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4 the Qualilications  and Bxperiencc  scattcrgram;
I:) data respecting individual status of employment, such as a listing of Tcachcrs  on

leave  or on the recall list;

0 pupil cnrohnent and class size;

1:) documents received from government  sources  which rclatc  to the fimding and
operation of the Board.

Access To Member lnformatiou
8.13

‘l‘hc Board shall provide the President of the IJnion  with the name,  address, tclcphonc
Ilumbcr, date ofbirth, place  of employment, salar-y  and grid position of each member ofthc
lIargaining  unit. The Board shall provide the Prcsidcnt  of the IJnion  with the number  of
;~ccumulated  sick days for a specific Tcachcr  upon rcqucst.

Accurawy May 1%~  Disputed
8.14

Nothing in this Articlc shall serve  to modify or to deny the right of the Union to dispute  the
xcuracy  of any of the said records, data or information issued by or- disclosed to bc in the
possession of the Board under clause 8.13 above.

AKT1CI.E 9 - COPIES OY THE COLLECTIVE AGHE:B:MF:NT

9.01
I :ach member of the bargaining unit shall be provided wiih a copy of the Collcctlvc
,\grccment  within thirty (30) days of the signing  of the agreement. The cost of printing the
( ‘ollcctivc  Agrccmcnts will bc shared  equally  by tllc  Iloartl and the Union.

AKTICLl~: 10 - SAI,AHY  AND ALI,QWANClB

Credits and Contributions
10.01

On or before November 15 the Board shall provide  to each l’eachcr a nolicc  setting forth the
Ibllowing:

a) credit for teaching experience

t)) category classification

Cl salary and allowances

4 details of benefit plan participation

C) accumulated sick leave credits

‘Nithin one month of any negotiated change  in salary 01 change in qualification,  the Hoard
shall provide to the affected Teachers  a notice  confir.ming the change.



Method ot’l’ay~~~c~~t
10.02

Salary shall bc paid to l‘cachcrs  in accordance  with the following pay schcddc:

a) 2000 -. 2001

I“riflfl.Y, AUgLISl  25,  2000
Frirluy. September 8. .2000
l~>i&y, Septemtw 22,  2000
P’ritluy, October  6, 2000
I~‘ririuy, October 20,  2000
I~rLtlrry. November 3, 2000
l’iitlay. Novemiw  17.  2000
I~iirluy,  December I, 2000
Friday. lkemher  1.5,  2000
I~Zicluy, December 29,  2000
f~‘ritlny. Junuury  12, 2001
fciitluy, .Jwu~~rs  26,  2001
I~‘ritlqv. FehrLtur)~  9, 2001
t+‘ritl(cy,  I;dwuLLry23,  200 I
l~‘riilqy. Mwcfi  9, 2001
I~‘ritiny,  Mrrrch  2-j. 200 I
Friduy, April 6. 2001
l~+rirkLy, April 20.  2001
I~tdiiy,  Miry 4. 2OOI
l~‘ri&Ly. McLy  18. 2001
I~‘rirluy, .Junc  1. 2001
I~‘ritlny, *June  1.5,  2001

Ud
kiiduy, .Junc 29,  ZOO1

3.846’S ~fGr0.s.s  Annud S&y
3.84G%  qf Gross .Inrrud  SLLlriry
3.846% of Gross Ar~nuc~l  Snlnry
- 3.846% of Gross Annucrl  SdrLry
3.846% 0fGl~O.W  Annud Srd~rr-y
3.846% of C;r-ass  Annud Sklwy
- 3.846% of’(;ross Annunl  S&r-y
- 3.846% of Gross Annual Snluty
- 3.846% of Gross Annud  Mary
3.846% of Gross Annual Sdtrry
- 3.846% ~fGross Anncrrrl  Sdnry
- 3.846% of Gross Annud S&ry
- 3.846’36  of Gross Annud Sdury
3.846% of Gross Annud Sulqv
- 3.846% of Gross Annual SdrLry
3. X46% of Gross Annunl  Sdrq
3.846% of Gross Arrnuol  ,S&ry
- 3.846% qfGr0s.s  Atmud Sdruy
3.846% of‘ Gross Annuctl  Sdury
3.846%1  nfGr0s.s  Arrnunl  SdiLry
- 3.846% of Gross Annud Sflliiry
- 3. X46% of Gross Annum1 Sukrry

- 15.388% of Gross AiirrucLl  Srrlrry
or, CL!  the discretion of the Teacher,

I+itkLyl  Jicne  29,  2001 - 3.846% of Gross Anriutrl  Salary
biiday,  JLrly 13,  2001 - 3. X46%  of Gross Annual SuliL~y
l’>ulny.  Jdy  27,  2001 3.846’%  of Gross Ann Ld Sulnry
I,>idq~.  ilugrst  IO.  2001 3.850% qf Gross Ann Lid .Sdqi

1)) 2001  -. 2002

I~‘ridq~.  ilugust 24,  2001 -3.846’S of Gross Annual Sulrrry
l~‘riclay.  September 7. 2001 -3.846% of’ciro.ss  Annunl Snhy
Fridq,  ScplemDer 21,  2001 -3.846% of tiross Annual Salary
l*iiday,  October 5. 2001 -3.846% of Gros.s  Ann~Lcrl  Sdary
Friday. Octotwr  f 9, 2001 -3.846(X  of Gross Annunl  ,Sdnry
l~ridq.  November 2. 2001 -3.846’s  of Gross Annud SalLLry
l~‘rirlay.  November 16. 2001 -3.846% of Gross AnnLd Salary



IO.03
t’aymcnt wi l l  bc by direct  deposit  to  the accoun t  a t  the bank ,  t rus t  cotnp~y 01
credit  union a s  designated b y  tllc cmploycc on the appropriate  f o r - m  on iilc WIIII
tt1c  Payt-oil  lkpartmcl~t.  ‘l‘hc dcposlt  advice  fo1-In  s h a l l  bc sent t o  the etnploycc
i n  an er~vclopc  on the d a y  the d e p o s i t  i s  madc. I t  i s  the rrcsponsibility  of the
employee to file with the Payroll Department,  prior-  to any change or accourrt 01
hank, the appropriate  form so directing such change of account or hank, trust
company or credit union.

Grid l’lmzemeut
10.04.1

Each l’cachcr o n  s t a f f  a s  o f  t h e  date o f  utificatiou  o f  the collective  agrcctncnt
s h a l l  bc p a i d  a t  t h e  rate appropriate  l o  the ‘l‘cachcr’s  teaching  cxpcricncc as
p e r  At-ticlcs 10.06,  10.07,  10.08  a n d  10.09,  and lhc Teacher’s category
classiIication  as per Article  10.  IO, as set forth on the following Salill-y grid.

(iross Ann~~al  Salaty  rcfcrs t o  t h e  s a l a r y  schcdt~lc  111 cf’fcct a t  t h e  p a y  date
uncntioncd and is inclusive  of vacation pay a~1 statutory holiday pay.

A l’cachcr shall bc paid in Category  Al until such time as sihc povidcs pruof ni
.I diffcrcnt c&gory  placement.

-1 I



A Tcachcr with less than a full time assignment shall be paid pro-rata based on
her/his  assignment.

10.04.2
Each teacher hired following the date of ratification of the collective agrccmen~
s h a l l  b e  p a i d  a t  the r a t e  a p p r o p r i a t e  t o  t h e  Tcachcr’s t e a c h i n g  cxpcricnce,
r o u n d e d  t o  the ncarcst year, a s  p e r  Articles  10.06,  10.07,  10.08  a n d  10.09  a n d
the  Teacher’s ca tegory  c lass i f ica t ion  as  per Ar t ic le  10.10  as set for th  on  the
foollowing  salary grids.

10.04.3
Effcctivc September I, 2001,  a full year of pal-l-time teaching cxpcricncc shall be cquat  LO
one year of cxperiencc on the grid.

Salary Grids
10.04.4

4 All teachers employed by the Board shall be paid according to the following grid fog
the period of September I, 2000 to February 1,2001:

YRS CAT. A
0 $29,871
1 $31,242
2 $32,969
3 $34,736
4 $36,471
5 $38,334
6 540,386
7 $42,255
8 $44,485
9 546,537

10 1649,022
11 $51,164
12 554,921

CAT. Al
$33,439
$34,535
$36,270
$38,194
539,997
$42,312
$44,624
$46,941
$49,254
$51,580
$54,921

CAT. A2 CAT. A3
$34,498 $36,270
$35,370 $37,751
537,425 $40,245
$39,484 $42,776
$41,543 $45,297
$43,856 547,810
$46,170 $50,324
$48,487 $52,840
$50,802 $55,338
$53,375 $57,873
$55,943 $60,387
$58,520 $63,532

CAT.4
$38,326
$39,860
$42,575
$45,273
$47,976
$50,693
$53,414
$56,115
$58,813
$61,533
$64,244
$67,650

b) Ail teachers employed by the Board shall bc paid according the following gt  id for the
period of Pebmaly 1, 2001  to August 3 1, 2001:

YRS CAT. A CAT. Al CAT. A2 CAT. A3 CAT. A4
0 $30,259 $33,874 $34,946 536,742 $38,824
1 $31,648 $34,984 $35,830 338,242 $40,378
2 $33,398 $36,742 $37,912 $40,768 $43,128
3 $35,188 $38,691 $39,997 $43,332 $45,862



4 $36,945 $40,517 $42,083 $45,886 $48,600
5 $38,832 $42,862 $44,426 $48,432 !+51,352
6 $40,911 $45,204 $46,770 $50,978 $54,108
7 $42,804 $47,55 l 549,117 $53,527 $56,844
8 $45,063 $49,894 $51.462 $56,057 $59,57X
9 $47,142 $52,251 $54,069 $58,625 $62,333
10 $49,655, $55,635 $56,670 561,172 $65,069
11 $51,829 $59,281 $64,358 $68,529
12 $55,635

cl All teachers employed by the Board shall bc paid according to the following grid fog
the period  of August 31, 200  I to August 3 I,2002

YRS CAT.  A
0 330,925
1 $32,344
2 $34,133
3 $35,962
4 537,758
5 $39,686
6 $41,811
7 $43,746
8 $46,054
9 $48,179
I 0 $50,751
11 952,969
12 356,859

CAT. Al
$34,619
$35,754
$37,550
$39,542
$41,408
$43,805
S46,lYX
$48,597
$50,992
$53,401
$56,859

CAT. A2
$35,715
$36,618
$38,746
$40,877
$43,009
$45,403
$47,799
$50,198
$52,594
$55,259
1657,917
560,585

CAT. A3 CAT. A4
$37,550 539,678
$39,083 $41,266
$41,665 $44,077
1644,285 $46,871
$46,895 %49,669
$49,498 $52,482
$52,100 $55,208
$54,705 $58,095
$57,290 $60,889
$59,915 $63,704
$62,518 $66,501
$65,774 $70,037

Allowmces  for Post Graduate Degrees
10.05

An allowance shall be paid, in addition to the salary in accordance  with AI-tick 10.04  for a
Doctorate or Master’s degree from a recognised university.  The allowance  shall hc as
follows for the duration of this agreemcnl.

Sept. l,ZOOQ Feb. 1~ 2000 Aug. 3 1,200l
Doctorate dcgrec $1329 $1346 $1376
Master’s degree $988 $1001 $1023



Note I: Only one (1) post-graduate degree will bc rccognizcd  for an additional
allowance under this section.

Nolc 2: No credits, under this section, may bc used for both category placement
and post-graduate degree  allowance.

Note 3: “Kccognixed” shall mean recognizcd by the Qualifications Evaluation
Council of Ontario (Q.EC.0.) or by the Ontario College of’l’cachcrs,  at the
discretion of the Director.

10.06
Where a Teacher is employed  to work only part ofthe school year, the Teacher shall be paid
a salary in proportion that the number of days which the Teacher is employed to work bears
to the total number of school days in the school year.

Credit for Teaching Experience
10.07

Previous teaching expericncc under contract, including long-term occasional contracts, shall
be recognized to the nearest tenth of a year. The Tcachcr shall thcu  bc paid according to the
proper place on the salary grid. The Teacher and the Board shall have four (4) months from
the date  ofhirc to notify the other party of auy errors in grid placcmcnt,  and the Board will
adjust the salary retroactive to the date of hire.

Related Kxperience
10.08

Employees currently receiving  credit for related experience shall continue to receive  this
credit.

10.09.1
For teachers  on staff as of the date of ratification of the collective  agrcemcnt:
At the discretion of the Director, related  experience may bc recognizcd for the purposes of
initial placement on the salary grid. The allowance  for related experience shall be a hall
year  of experience on the grid for each fldl year of rclatcd  experience to a maximum of five
(5) years experience on the grid for ten (10) years of related  experience.  Allowances  for
related experience shall not have the effect of surpassing salaly  grid maxima.

10.09.2
For teachers hired following date of ratification of the collective agrecmen(:
At the discretion of the Director, related  expcricnce may be rccognizcd for purposes of
initial placement on the salary grid. The allowance  for related expericncc  shall be a half
year of experience on the grid for each full year  of related experience to a maximurn  of five
(5) years  experience on the grid for ten (I 0) years of related  experience. The total number
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of years of related experience and recognizcd  teaching cxperiencc shalt bc cornbincd  and
rounded to the nearest year. Allowances for retatcd  cxpcricrlcc  shall not have the cf’kct of
surpassing salary grid maxima.

Category Classification
IO.10

Each Teacher’s category classification on the salary grid shall bc dctcrm~t~cd  lay the
application ot”QllC0  Program 4 or, at the opliotl of thc’t’cachcr,  the l‘cachcr  may contitluc
placement under a previous  programme.  (SIX  Appendix  G).

Category Changes
10.11

(4 When a course or courses which result in a category change liavc been conlptctcd
before  September 1, and when relevant tlocumcnts  are submitted to the Hoard on 01
before December 3 1, the salary adjustment shall be retroactive to Scptcmher I. If
the documents arc not avaitablc  for submission to the Board prior to lkccmbcr i I,
upon receipt of the documents by the Roard,  the salary adjustment  shall Oc
retroactive  to September 1 provided notification is made prior to Ik~mhcr  3 I ofthe
l‘cacher’s  intention  to submit the said tloc~~n~enls.

(b) When a course  or- courses have been comptctcd  between  Scptcmbcr I and Ikcc~nl~c~
3 1 and when relevant documents  arc submitted to the Hoal-tl  on or before  JUIK  30,
the salary adjustment shall be retroactive to January I. It’ the ttocumcnts  arc not
avaitabtc  for submission to the Board prior to June 30,upon  rccclpt  ol’documcnts  by
the Board, the salary adjustrncnt  shall be retroactive to January 1, provitlctl
notification is made prior to June 30 of the ‘l‘cachcr’s  intention to submit the said
documents.

(cl It is understood that in the event of the ‘l’eachcr  failing to comply with the ahovc
stated dates (clauses 10.1 l(a) and 10.1 l(h)), retroactivity for the salary ad~ustnlcnr
will bc from the date of submission of the rclcvant  documents.

Allowalwe For Additional Hesponsibility
10.12

(a) Consultant’s Responsibility Allowance

A Teacher appointed to the position ofConsultant  shall bc paid, in addition to the salary ill
accordance  with clause 10.04,  an altowancc  for additional responsibility hascd  on tllc
number of yeal-s experience as a Consultant in accordance with the fbllowing  scale.
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Years of
Expcricncc Sept. 1,200o Feb. 1.2001. Aup. 31. 2001

0 $4,720 $4,78 1 $4,886
1 $5,365 $5,435 $5,555

2 $6,005 $6,083 $6,217

3 $6,657 $6,737 $6,885
4 $7,297 $7,392 $7,555

5 $7,938 $8,042 $8,219

(13) Co-ordiuator’s  Responsibility Allowance

A Teacher appointed to the position of Co-ordinator shall bc paid, in addition to a salal-y  in
accordance  with clause  10.04  and clause 10,12(a), a per annum allowance  in the following
amount for additional responsibility, effective the first day of the month following
ratification of the Collcctivc  Agreement:

scpt. I, 2000 - $1,219 Feb. 1,2001 - $1,235 Aug. 31, 2001 - 51,262

Payroll Deductions
10.13

At the written rcqucst of the Union, the Board shall deduct a local levy

ARTICLE 11 - EXPENSES

Expense Allowances
11.01

A Tcachcr shall be reimbursed each month for out-of-pocket expenses, preautholized by
the Principal, upon presentation of appropriate  receipts and documents.

Reimbursement for Teachers for Expeuses  Incurred Wbile ou Board Business
Il.02

‘The Board  will reimburse  Teachers for expcnscs while  on Board business, subject  to the
following terms and conditions:

a) the business has been authorized  by the Board; 01

1)) the business has been approved by the Director or by a Superintendent employed by
the Board; and

C) such reimbursement is in accordance with existing Board Policy #701  - Travel
Allowauccs  and #4137A - Reimbursement of Expenses  (Appendix A) or as that
Policy may be amended from time to time.



4 For clarification, Board policy /1701  shall apply to teachers  attending in-s&cc
activities within the District, provided that the cligiblc  mileage claim will be only Pot
kilometers in excess  of the teacher’s normal distance traveled  to and from school.

Travel Expenses
11.03

Teachers requested by the Board to travel between schools are eligible for travel allowances.
Teachers not eligible for travel allowance include a Teacher required to transfer to another
school because s/he will be declared surplus to her/his  present school, a ‘l‘eacher  assigned
to more than one (1) school in order to have her/his contractual teaching time increasctl  and
a Teacher assigned to Kindergarten classes. Travel allowances are paid according to I’olicy
#701  - Travel Allowances and #701-A - Reimbursement of Expenses.

ARTICLE 12 - WORKING CONDITIONS

School Year
12.01

The maximum number of instructional and professional  activity days in the school year wi II
not exceed 194,  four (4) ofwhich  shall be designated as professional activity days, provitlccl
the number of days is in accordance with the Education Act and Regulations.

Supervision
12.02.1

a) The supervision ofactivities ofpupils  by Teachers  shall not commcncc more than thil  tv

b)

cl

12.02.2
a)

b)

C)

. _
(30) minutes prior to the beginning of the instnrctional  day and shall terminate  not
more than thirty (30)  minutes following the cntl of the instructional day.

During the next comprehensive review of the transportation system, the Hoard will
consider the issue of bus runs which result in excess supervision times with a view to
reducing the amount of supervision time required.

By September 30 of each year, the school steward and principal shall administer a
supervision survey developed jointly by the Hoard and the Union. The rcsutt of the
survey shall be compiled  by the Union and a copy shalt bc provided to the
Superintendent of Human Resources by October 3 1 of that same year.

Supervision assignments in each school shall bc allotted equitably.

When a teacher thinks a supervision assignment  is unreasonable,  the situation shall bc
referred to the School Staffing Committee or to the Principal and stafffor review  and
possible adjustment. If the Teacher is not satisfied  with the results of this rcvicw
and/or adjustment, the’feachcr may report the situation to the appropriate  Supervisor  y
Officer and the designated Union representative for linther consideration.

The appropriate Supervisory Officer and the designated Union representative shalt meet
to review any situation which is reported to them.
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d) The decision ofthc Supervisory Officer is final

Instructional Time
12.03

Each Ml-titne Teacher shall be assigned 1350  minutes of instructional lime per week on the
average, provided this is in accordance with The Education Act and Regulations. The
instructional week shall be 1500  minutes provided the instructional day is in accordance
with The Education Act and Regulations. Pat--time Teachers shall have their  instruclional
time pro-rated.

Preparation Time - Effective September 1,200l
12.04

Exclusive of morning and afternoon recesses and the lunch period, each fidl-titnc Tea&et
shall be assigned, in blocks of not less than 20 minutes, an average, over the school year,
of at least 150  minutes per week of planning time.

A Teacher on part-time assignment shall be assigned preparalion  time on a pro-rated basis,

I,nnch Break
12.05

Each ‘reacher shall bc entitled  to not less than forty (40) continuous minutes for lunch free
from supervisory or teaching duties. This shall occur during the interval beginning forty (40)
minules prior to the student  lunch period and ending forty minutes after the student lunch
period.

‘I’ime  for Traveling
12.06

The Board shall cndeavor to assign each Teacher to not more than one location

Travel Between Two Schools

12.07
A Teacher who is assigned to more than one school in the same day shall he provided with
adequate travel time.  This does not apply to aTeacher  who received an incrcasc  in assigned
time. The assigned supervision time shall be reduced hy the time equivalent to the travel
time between schools.

‘Teacher Absence
12.08.1

A Teacher who is, for any reason, unable to fulfil her/his normal teaching duties
shall contact her/his Principal, Vice-principal or dcsignatc.



12.08.2
The Board shall centrally assign an Occasional Teacher  when a Classroom Teacher is
absent, subject to the availability of an Occasional Teacher. This does not apply to
Professional Activity or inclement weather days.

Teacher in Charge
12.09

4 The Board shall pay a per diem of twenty (20)  dollars per day (ten (10) dollars for a
half-day) whenever a Teacher agrees  to hc a Teacher in Charge  while both the
Principal and Vice-Principal are away.

b)

c)

When a Teacher is acting as a Teacher in Charge for a Principal or Vice-Principal, ~OI
absences of one (1) day or more, at the request  of the Tea&r in consultation with the
Principal, an Occasional Teacher shall be hired to assume the nommal  responsibililics
of that l‘eacher.

A l‘eacher acting as a Teacher in Charge shall not bc rcquircd  to cvaluatc  or discipline
another Teacher.

ARTICI,E  13 - STAFFING

Average Class Size
13.01.1

The average class size, in the aggregate, shall not bc greater than 24.5 and 24.0 in the
primary division, as calculated under the applicable regulation. If the avcragc  class size
maximum in The Education Act is amended, then this average class size is amcndetl
accordingly.

13.01.2
The following class size maxima and averages  will hc used by the District Staffing
Committee and In-School Staffing Commitlecs  during the initial staffing of schools. The
allocation for the initial integration of Special Education students into regular classes shall
he determined by the In-School Staffing Committee. Ilowcvcr,  in no cast shall the
integration of Special Education students cause the maximum class size to bc excccdcd  hy
more than two (2) students.

“Integrated” within this clause refers to students who are integrated into a regular class fat
more than twenty-five percent (25%) of the school day.

Kindergarten
Grades 1 - 3
Grades 4 - 8

12 minimum and 24 maximum
22 average and 25 maximum
27 average  and 30 maximum
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Staffing  Chnmittecs

District Strffing Chnmittec
13.u2.1

The District Staffing Committee shall bc cstablishcd  and maintained from year to year to
assist tile Hoard with the staffing of ils  elementary  schools.

Compositiuu
13.02.2

‘l’hc L)istl  ict Staffing comrnittcc  shall have the following mcmhership:
Ll) Bargaining Unit President or designate

11) Kqaining  Unit member

cl Superintendent of Human Resources or designate

4 A Superintendent of Education or designate

Cl ‘l‘hrec Elcmcnlaly School Principals

Duties
13.023

With input lion1  the Principals, the District Staffing Cornmittcc  shall:
iI) by Ma&l 3 1, recommend  to the Board’s Senior Administration, lhc clcmentary

average  daily enrolment (ADE)  for the following school year;

1)) make rccomrnendations  to the Board as to the number of teaching staff to bc
distributed to the schools;

Cl review the application of the surplus and redundancy  proccdurcs and ensure
that the procedures  arc properly followed.

III School Staffing Committees
13.03.1

I~ach  school shall establish in November an In-school Staffing Committee.  Tea&cl
mcmbcrs  of the In-school Staffing Committee shall be selected by their  peers  and shall
rcmain  members of that committee until the next slaffing  committee is sclccted as long as
they rctnain  in the school.

Compositioll
13.03.2

‘l‘bc minimum composition  of the committee slmll include:
a) Union Steward

1)) one represcntalivc from each division in the school

C) one non-classroom tea&l

4 Principal and Vice-principal

20.



Duties
13.03.3

provide information to the District Stafling Committee on the impact of the
staff the school received;
provide input for the Principal  on the utilization  ofclassroom staffallocated to
the school;
rcvicw the method  of staffing the school during the school year, including
surplus and redundancy declarations, transfers, and hirings;
report in writing to the teaching staff of the school on their activities;
the committee, in consultation with the l’cachcr affected, may agree to ovcnidc
the class size maximums in clause 13.01.2.  This ability assumes  that the
classroom staff allocated to the school may not be used for any other purpose.
to advise on matters pertaining to supervision, lunch schedules and prep time.

Determination of Staff

13.04.1
After determining the average  daily enrolment (AIX) for the system, the number of full
time equivalent (FTE) Classroom Teachers for the system shall not bc less than the Al)11
less the students in self-contained special education  classes and developmental classes
divided by 24.5.

E.g. Classroom Teachers  7 ADE (SC-km))
24.5

* Subject to the same change in maximum as in 13.01.1

13.04.2
The numberof(FTE)  Teacher-librarians for the system shall not bc less than the ADf) times
0.0015.  There shall not be less than 0.4 Teacher-librarian time allotted  to any one school,
The allotted time shall be used for the dcvclopmcnt of program and dclivct-y  of’ library
services and planning titnc. The maximum amount of time that Teacher-librarians will bc
used to provide planning time shall be limited to the equivalent of I 1.5 1:TE  tcachcrs.

13.04.3
The number of Special Education Teachers available to the system will be determined by
the Board. The allotted time shall be used for the development of program and dclivety of
special education  services. This time shall not be used to provide preparation  time for othcl
teachers or be reduced  by the In-school Staffing Committee and/or the Principal.
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ARTICLK 14 - MEI)ICAI,  PROCEDURES

14.01.1
For actions taker1  hy any ‘l‘eachcr  in following the Hoard’s policy on Medical  Procedures  -
Policy # 509 - Health Support Services (Appendix B), the Board shall indcmuify and save
harmless said ‘l’cacher  from any liability.

It shall not bc part of the duties and responsibilities of a Tcachcr  to examine  pupils fog
communicable conditions or diseases  or lo diaguosc  such conditions or diseases.

14.02
‘I‘cachcrs  shall not perform any of the following physical procedures:

cl manual expression of bladder/stoma;
b) postmA dra inage ;

cl sterile intcrmittcnt  catheterizalion;

4 tube  feeding

ARTICIX  15 I OCCUPA’I’IONAJ, HEALTH AND SAFETY

IS.01
The I Jnion shall nomirlatc Teachers to scrvc  on the Board’s joint I Icalth and Safety
Committee.  ‘The joint Health  and Safety  Committee will continue to co-operate in the
promotion ofsafety and safe working conditions. Meetings and school inspections shall take
place during the regular school day.

ARTICLE 16 - TEMPORARY PRINCIPAIS AND VICE-PRINCIPAIS

16.01
A ‘I’eachcr  who is assigned to be a temporary l’rincipal  or Vice-Principal shall:

a) continue to be a member of the IJnion and shall continue to pay Union dues

b) not be rcquircd  to discipline  another l’cachcr;

Cl continue lo accumulate seniority.

16.02
A posilion of-temporary Pri~icipal  or temporary Vice-Principal shall not cxcccd 193 days
in duration.



ARTIC’I,E  17 - HARASSMENT

17.01
The Board, in consultation with the Union, will develop, implement and maintain a
Harassment policy. (See Appendix H).

17.02
An individual has the right to lodge a complaint of harassment  with the Board without I&
of reprisal  or threat of reprisal for so doing.

ARTICLE 18 - BENEFIT PLANS

Extended  Health and Dental Plans
18.01

4 The Board shall proviclc Extended Health and Dental Plans for teachers  cmploycd
half time or more. Participation in thcsc plans shall bc at the option of the ‘l’eachcr
for Teachers employed  less than Ml time. Full time teachers  may opt out of the
Extended Health and Dental Plans upon proof of insurance through a spouse  01
partner.

1)) The Board shall pay 85%  of the premium  cost of the Extended  Health and
Dental Insurance Plans. The Board’s premium costs shall bc pro-rated fat
Part-time Teachers.

L-1 The Benefits Carrier of these plans shall bc determined  by the Board in
consultation with the Union.

18.02
‘The  Extended Health, Dental, Group Life, and Accidental Death and Dismemberment
benefits  Plans negotiated in this agreement shall remain in effect for the duration of the
agreement, or until a new Collective Agreement has been reached.

Extended Health
1X.03

,\n Extended Health Benefit Plan shall be available to employees with the following
coverage in effect:

a) Prescription Drugs

9 All prescribed drugs with limitations as per Appendix E;
ii) generic drugs unless otherwise prescribed by the physician;
iii) over the counter prescribed drugs;
iv) dispensing fee cap of $8.00;

VI drug card.



(b) Paramedical Coverages

i)
ii)
iii)
iv)

VI
vi)
vii)
viii)
ix)

Psychologist -
Podiatrist
P h y s i o t h e r a p i s t  -
Speech Pathologist -
Chiropractor -
Massage therapy -
Naturopath -
P r i v a t e  n u r s i n g  -
Prosthetics

Out-rd-province  Coverage

Out-of-province coverage shall be available at the employee’s cost as per
an agreed upon plan design.

4 Hospital Benefit

9

ii)

Semprivate
Coverage  is provided for room and board charges in cxccss  of ward
accommodation up to the level of semi-private in a licensed hospital.
Optional Private Hospital
Coverag&  available for the difference between semi-privalc and private at
cmployce expense.

4 Vision CilrC

The Vision Cart Plan shall provide benefits to a maximum of$200  cvcry 24 months.
Dental
18.04

$300 per year/ no dollar limit per visil
$300 per year
$300  per yea,
$300  per year
$300  per ycal
$300  per year
$300  per yca1
no dollar limit
$1,000 per three  (3) years

A dental plan shall be available to members  with the following coveragcs in
effect:

a) Standard dental coverages as per agreed plan design;

1)) current ODA rates;

C) nine month recall; 6 month recall for children under 18 years of age;

4 orthodontics - 50%  co-insurance with $1,500 maximum payment  for each completed
course of orthodontic treatment;

e) Major restorative at 50%, including, once every  five (5) years,  dentures, onlays,
crowns, bridgework and repairs to onlays, crowns and bridgework with no annual
maximum, and including a least cost limitation and missing tooth exclusion.
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Group  life and Accidental Death & Dismcmhermcut  (ALWD)
18.05

il) I’hc Iloai~tl  shall provide $25  000  of I.ifc Insttrancc  iticludtitg  AD&I) Lo GICII
F,lcmenlary  ‘l‘cachcr  employed  by Ibc Hoard and shall pay 85% ofthc prcnIium cost.

tJ) Only active employees  are cligiblc  to chnngc  thctr  I ,ili:  Insura~~cc  covclitgc

Cl Ittactivc  ctnployccs a r c  cligihlc  t o  ittcreasc  their  I.ifc Inst~rattcc  covcragc
upon proof of insttrabilily  acceptable  lo the carticr.

(1) ‘L’lte  Hoal-tl  shall also lttakc  ava~lahlc,  at cmploycc cxpcnsc,  addi[ional Ii li:
insnrancc  in nulltiplcs  of one, two, three  or four times  salary.

C) The H o a r d  s h a l l  a l s o  tnakc availahlc,  a l  cn~ployec cxpcnsc,  AIMI)  i n
arnoun~s  equal lo the amount of additional 1 .ifc Insurance  purchased by the
employee.

(1) Spousal  l,ifc Insurance  in tltc amottnt ofP;lO 000  and I)cpcntlctit  l.ifti Iiiisura~~c~  ant
the amount of $5 000,  Including AlXM).  shall hc rnadc availahlc  aI cmployi:c
cx,‘clm!

t<lllptO!iCC  Assistance PIi

1 X.O(~

‘I‘hc Hoard shall povidc itii  Employee  Assistattcc  PIat

I ,oag ‘l‘wm Disalrility
18.07

it) The Union  on bchalt’ofthc tcachcrs  shall ncgotialc  with au ittstu-ancc  carrier  att I .‘I’1  1
pla:1.

1)) All prcmittm  costs shall hc paid hy the Teachers lhrough  payroll dcduclion.

C) The Union  shall sclcct  the cart-icr.

(1) ‘I‘herc  shall bc no escalator clitusc itt the L.TD  plan. ‘I’llC  escalator’ clause
for cmployccs wlto hcgan rccciviiq: hencfits prior to Saptemhcr I,  I9W \vtll
coniirlllc  to be ,I, CKCCI.

c) Participation ilt  the L’I’D  plau is a malldatory  condition  ol cmployntct~l  fat- all
tcacttcrs  who arc eniploycd  half-lime  01  more

0 Notwitllstantling  18.07  c), a ‘feacbct-  who has altaincd  the X5 f%~or ;IIKI  who 1~1s
30 years o f  c r e d i t e d  scrvicc  m a y  clcct t o  tcrminatc  hcl-/his  pattictpiilloll  III
the I ,1‘D 1>la11.

4 TIIC  Iloard  s h a l l  co-opcratc  w i t h  the cnrolmcttt, dcdttcltott  an(l rctnit(atlcc
ofprcmitttns  and provide  available  ncccssary  data  to the insttrcr.

‘1) ‘l‘lic  plait shall have an elimination period ot eighty  (80) days. tlowcvcr,
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the IJnion  shall have the option of changing the plan design  so as to
increase  the e l imina t ion  pctiod to  one  hundred  and  twenty  (120) days
following thirty (30) days notice to the Hoard.

9 At the expiration  of the elimination period, if the teacher’s 1 ,TD claim has been
dcnicd,  has not yet been adjudicated or is being appealed,  sihc will be required to
submit to an independent medical examiner as per Article  19.0X Sick Lcavc 111  the
current  Collcctivc  Agreement in order to continue to bc eligible to access
accumulated  sick days.

AK?‘IC:LI1  19 - SICK LlCAVlC

Sick Leave Account
19.01

19.02

The Board shall administer a sick lcavc plan and maintain a sick leave account for each
‘l’cachcr  who is employed by the Board. The account shall show the number of days of
sick Icave, if any, accurnulatcd  by each Teacher as of the commcnccmcnt of the school
year and the number of days of sick lcave crediled  and used therealtcr (Lcttct of Inlcnt
Appendix P).

A Teacher coming directly to the Upper Grand DSB from a Hoard which has an
accumtdatcd  sick Icave plan may have such credits transferred and they may bc used in
cast oiillrlcss but such transferred credits  will no1 hc inclttded  in calculatitig  retirctncllt
gratuily.

Should a ‘fcacher leave the employ of and later rejoin the Upper Grand District School
l3oard  staff; sick leave ctcdits shall be carried over from the first to the second period. If;
however, a Teacher is away from the Upper Grand District School Board staff on a lcavc
of abscncc,  granted by the Board, the A.S.L.  credits shall carry on with no credits given
for the period of abscncc.

Sick I,E:IVC  ~~rctlit  Accumulation
19.03

On the first day ofcach school ycat,  a full-time Teacher shall bc credited an allowance of
20 days sick Icave. For the purposes of the plan, unused  sick leave days shall bc
accumulated and carrled fonvard  [torn  year to year. Sick lcavc credits shall be cumulative
to a maximmn  of two hundred and eighty  (280) days for sick leave purposes, Sick Icavc
credits are not to accumulate beyond two hundred  (200) days for thcpurposc ofcalculating
the rctitcment gratuity. Sick leave days are deducted from the accumulation for both
relirerncnt  and sick leave purposes. Notwithstanding the above,  the sick leave credits for
each Teacher will be carried forward to the District School Board Prom the Hoards in
existence prior to January 1, 1998.

-26-



Pro-rated for Pnrt-Tim
19.04

Sick Icavc credit shall bc pro-rated for each ‘l‘cachcr  on part-titnc  assignment employed
at the commencement of or during a school year  or each fi&titne Tcachcr who
commences work after the start of the school year. The total credit shall be given at the
beginning ofthc school year or assignment.

I,eavcs of Ahsencc
19.05

No credit for sick days shall be accumulated by employees on a full-time leave of abscncc.
Employees on a part-time leave of absence shall accumulate sick leave credits on a pro-
rated basis. This clause dots not apply to statutory Pregnancy  I.eavc or Parental Leave.

Account Debited
19.06

The sick lcavc  account for each Teacher shall be debited  ottc day for each day of ahscncc
tluc  to ilhus.

19.07
A Tcachcr  may bc reqttired  by the Sttpcrintcndent  ofHuman  I&out-ccs  to substatnGatc  (he
I-masons  for any absence exceeding five (5) consecutive days. In the case of ongoing ot
rccurrtttg  illness in excess of five (5) working days, accident or disability, the Iloard may
also require a ‘l‘cachcr  to provide ccttilication  rclatctl  to the ilhtcss  by a qualilicd  medical
or dental practitioner. Such request shall bc made  no later Ihan ten (I 0) working days
following a rctttrn to work.

19.08
111 the case of an absence  in excess  of ten (10) days, the Board tnay reqttirc the ‘l‘cachcl  LO
sign a release of medical information,  pertaining to the reason for absence, lo a doctot
sclcctcd by the Board with respect  to the medical condition in qttcstiott,  or may rcqttire a
Tcachcr to bc examined by a doctor of the Board’s choice. The Board shall cndcavottr  to
cnsurc  that [he Teacher’s  preference for a male or female  doctot-  will bc accotnmodatctl
when  requcslcd  It is understood  that the doctor selected by the Board is reqttircd to
maintain the confidentiality ofthe medical diagnosis ofLhc ‘l‘eachcr.  ‘The  Board shall pay
the cost ofthe third party billing incurred whett a Teacher consulls  a doctor at the Hoard’s
rcqucsl.

19.09
‘l’cachers  affected by 19.07  may bc required  to Lake  part in the Boat-d’s  Workplace Early
Intcrvcntion  Program (WEIP). The Teacher  has the tight to rcqttcst  IJnion rcpresctttntion
at any stage  in the WI’IP  program. (See Appendix C)
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20.01

20.02

20.03

20.04

A Teacher may hc granted  a leave of ahsencc  without pay fat-  a maximum of two years.
Application in wriling  fbr a leave of abscncc  without pay shall hc made to the
SuperintcndenL  of 1Iutnan  Rcsourccs  by March IS for a lcave comtncncing the following
Scptemhcr.  Upon the rcqucst  of the Tcachcr,  the leave may be cxtcntled  by the 13oard.
Effective  September I, 1998,  a Teacher  on an approvctl  Icavc shall continue  to accrttc
scniorily.

A request for a leave  of absence shall not he ttnreasonahly  dcnictl

A ‘l‘cacltcr  on a Icavc of ahscncc  without pay shall hc provided,  upon rcqttcst,  with such
infot-malion  as will cnahle  the ‘reacher to pay fttll  premiums  for the hcncfits outlined in
Arliclc  18 to CIISL~I'C  ttnintctntpted employee hcnefits for the period  of the lcavc if lhc
Teacher so desires.

Changes itt tltc tertns  of a leave of ahscncc  under this At-We  may hc made ot~ly hy tnuhtal
wnscnt of ~hc ‘l’cacher  and the Board, must hc in writing, ad nmnt conform with the
requirements of (he Collective Agreement. The Principal concerned sltall hc provided
with  a copy thcrcof:

I,cave for Public  Oftice
20.05

‘l‘hc Board shall grant a lcave of absence  wilhout  pay to a Teacher  for the purpose of
campaigning for or serving as a tnetnher of the Legislative  Assctnhly of Ontario or the
1 Iortsc of Cotntnons for one term. Upon request of Ihe Tcacltcr,  the leave may hc cxtcttdcd
by the Board. The ‘Tea&r  shall continue to accumulate  seniority for the period  of the
Icavc.

Return From a Leave
20.06

Any Teacher rctttrning  from a leave during the same school year that the leave began has
the right to bc assigned to Ihe same school in which the ‘l’eacher  was cmploycd prior to
going on leave. A Teacher returning from Icave who infortns  the Board in writing by
Fclnuary  20 ofherihis  intention to return the following Scptcmhcr shall hc placed in the
satnc  school s/he was in when the leave began, except when s/he was declared surplus
under At-tick 27.
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hRTl(  ‘ItIC  21 - SlIORT-‘I‘ERM I’AIJI  I,EAVES  01’ AlISENCE
21.01

‘I‘hc provisions oftltc existing Hoard Policy4 I 1 Ahscncrs and I,caves  (Al~pendix  U) will
apl~ly.  ‘l’hc provisions ofthts policy will not bc wilhdrawn  or a~nctttlcd  without the consc~~~
of the IJniott. Rulings t~ntlcr  (his  policy arc tltcrcforc  not gricvahlc.

I .cavcs ~tttdcr  this policy shall not 1112  unreasonably  dcnicd ‘1%~  IJnton shall have t11c
0ppotIttnity  to disctiss  with the Director  or dcsignalc  atiy  dcnicd  rcqucsts  fbt- Icavc.

Alt’l’lC‘l,Ii,  22 - I’RE<;NAN~:Y/I’AI1EN’J’AL,  J,EAVK

22.01.1
A ‘l‘cacltcr  shall at-range with the Principal for the cotlttncticcmcnt  and i-ctttt-tt  fr01n
prcgttancy  Icave,  in accordance  with lhc Etnploytncnl  Slantlards  Act. A l‘eachcr who has
l~een cmploycd  by the Doartl  for at lcast thirlcctt  (I 3) weeks imtncdiatcly  prccedittg  tttc
cstitrtatcd  day ofthc dclivcry  shall bc cntitlcd  to scvcntccn (I 7) weeks ofprcgnancy  Icavc.

22.01.2
I JJJ~~ application in writing, a’l‘eachcr who is a parent  ota child is ctttitlcd  to a sltot-t-tctnt
parctttal Icavc of abscticc  wiLhottt  pay following:

lhc birth of the cltild; ot
the cotning ofthc child into custody, cart and control of a parcttt for the first
titnc.

‘1%~  short-term parental ieavc of a Tcachcr  who takes a pregnancy  leave tttust begin  when
the pregnancy lcave ends unless the child has not yet come  into custody, cart and control
of a parent for the first time. All other parents  tnttst take the leave within thirty-live  (3.5)
weeks ofthc child hcing  hot-n or coming into custody, cart and control of a parcttt for th<
lirsl time.

22.02.1
A 2‘cacttcr who intends to take  pregnatrcy/sltort-tern1  parental lcavc shall notify the Uoarti
of the dates  on which the Tea&r  intends  to Icavc and return to active  ctnployment,  ttt
accordance with the provisions of the finiployntcttt  Standards Act. For pregnancy  Icavc.
lhc actual dates  may bc altered  for medical  rcabotts  providing it ccrttficatc  front it Icgall)
qttalificd  medical practitioner is provided; for short-tcrttt  parental leave itt the cvcttt ofthc
adoption of a child, these dates nlay he altered  dcpcndirlg  on the date on which a clltltl
bccotnes available.

22.02.2
A ‘l’cachcr  rcqucsting a pregnancy  leave shall provide  the Board with a medical cct-ti licatc
as reqttircd  hy the I:mploytncnt  Standards Act.
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22.02.3
A ‘l’eachcr  rcqucsting a short-term pai-cntal  leave for adopting a child shall giVC rioticc oi
intent  to adopt of at lcast three (3) months.

22.03
Nothing ill this Article shall I‘CIIIOVC  from a ‘l’cachcr  a n y  entitlcmont  nntlcr  the
1 iniploymcnt Standards Act as it pertains to prcgnaricy  aid parental  Icavcs.

22.04
For the period of the statutory preglaancyishort-tcrrn  parental  Icavc, the Teacher shall bc
cntitlcd  to the accumulation of credit for sick Icavc.

I~:xteocled  YlT~I~illlCy  altd l’ilretltal Leave
22.05

Notwithstarlding  clause 22.06.2, the ‘l‘eachcr  is sub,ject  to At ticlcs 6 (‘l’ransfcrs),  26
(Seniority),  and 27 (Lay-off, Recall and Surplus to School), of this Agrccmcnt.

Kxtendetl I~wc Ilenctits
22.06.1

22.06.2

22.01

A Tcachcr 011 cxtcndcd pregnancy or parental/adol)tive  lcavc for up to one (I) ycai-‘s
duration shall bc allowed to maintain benefits in Article  18 held immcdiatcly  prior to
going on hvc. I’rcmiums will be paid by the I’cachcl-  and the Board in acco~dnncc with
Articlc  18,  for tip lo one (I) year’s  duration.

A Tea&r on extended pregnancy or parentaliadoptivc  leave in cxccss of one (I) year’s
duration and up to two (2) years’ duration shall be allowccl, subject to the terms of the
insurance  cauicr(s),  to maintain the Teacher benefits in Article 18 held immediately prior
to going on leave. The Teacher shall reimburse  the Board for one hundred percent (100%)
ofthc premiums for the period in excess ofone (I) year’s  duration and up to two (2) years’
duration.

A Tcachcr on adoptive,  pregnancy or parental  laavc is considered to bc tmdcr  contract to
the IIoard,  and may not accept employment  as a’l‘cachcr  with another Board either during
the leave or at its conclusion,  tmlcss the Board has acccptcd  the ‘l‘eacher’s  rcsignatiou.

Srlppfen~cntnry  lhnl~loymctlt  lleuefit  Plarl  (SM)
22.08

liar the period of the stattttol-y  pregnancy Icavc, the Hoard shall provide for Teachers  OIL
unpaid  pregrlancy  Icavc a supplementary employment benefits (SIB) plan providing for
paytnent  at 100%  of salary and allowances that the Tcachcr  would have received had the
Teacher not been on lcavc for the two week wailing period for Employment Insurance
benefits. No such supplcmcntary  payment shall be paid for any period  during which no
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regular  dutlcs  would have  been performed.  Such a plan shall bc approved by the Canada
I~mployt~~cnt  bi Immigration Commission.

A~SCIIW Due To Rirth  or Adoption
22.00

I:or abscncc occasioned by the birth or adoption ofa son or daughter,  the Board shall grant,
upon Gtten request, a lcavc of ahscocc  without loss of salary for a period not exceeding
one (1) day. This leave shall bc granted on one ofthe following days: the day of birth; the
day of hospital rclcasc;  or the first day of adoption. This lcavc shall not bc dcdt~ctcd  from
the Member’s sick leave credit account.

AR’I‘IC’LE  23 - DEI”ERREX  SAI,ARY  LF,AVI’,  I’IAN

23.01  .I
The Doard and the Bargaining  Unit acknowlcdgc  the granting of such Icavcs for any of the
tbllowing  pqoscs:

II) reducing the incidence  of declaring  ‘l‘eachc~-s surph~s;
b) pclsonal  dcvclopment;

Cl professional dcvclopmcnt.

t’articipation  in this plan should be granted, suhjcct  to clauses  23.01.  I and 23.03,  to any
‘l‘cachcr  who has at lcasl five (5) years service:  with the Board.

23.01.3
‘l’hc Board and the Bargaining Unit assume  no responsibility for any consecluenccs  arising
INI  of the implementation of the plan related to its cffcct  on a Teacher’s pension plan
provisions or income tax implications. This plan must comply with current (Lmada Customs
and Rcvcnue  regulations.

23.01.4
,2 Rcvicw  Committee will bc cstahlished,  consisting of the Supcrintentlcnt  of IIuman
I&sources  or designate, and the Bargaining IJnit  l’rcsident  or designate.

Types of Leaves
23.02.1

Tlic  dcferred salary leave plan shall afford a Teacher the opportunity to cntcr inlo  an
agreement with the noard to take  a one (I)  year dcfc~rcd salad-y Icavc ill year three  (X), foul
(4) or five (5) of an individual’s five (5) year agreement. In cacti year of the plao ill which
the Teacher works, the Teacher agrees  to be paid eighty percent (80%) of the salary normally
paid to the Teacher according to the Collective Agreement in effect for those periotts.  The
lcmaining twenty percent (20%) shall bc deposited into an account in the l‘cacl~cr's  name.



23.02.2
Whcrc the lcavc is taken in the year live (5) ofthc plan, the tcachcr shall bc paid the amount
in the deposit account plus any accrued intcrcst.

2X02.3
Where the l e a v e  i s  taken in t h e  y e a r s  three (3) o r  four (4),  the tcache~-  s h a l l
rcccivc  payluent  at lhc saint rate as year two (2) of the plan.

23.02.4
‘l’hc Kevicw  Committee may consider and recommend an individual dcfci-red  salar-y  lcavc
plan which difl’crs  from the standard four (4) over five (5) plan. Such lcavcs will occur in the
last year, or portion of the year, of lhe plan. During the tluratioll of the plan, the ‘l’cachcr
agrees  to bc paid the pro-rated  amount of the salary normally paid to the ‘l‘cachcr  according
to the Collcctivc  Agrccmcnt  in effect for those periods.

Application
23.03.1

Written  application rcccivcd  by March IS shall be considered by the Rcvicw  Committee  by
April 1 S of the year of application. ‘The  granting of such a lcavc shall bc govc~nctl hy the
Ibllowing  criteria:

il) the ‘I’cachcr  is unlikely to bc dcclarcd  surplus  during the term of’ the
individual’s plan;

b) thc’I‘cachcrmust  declare that, except  in cmcrgency circumstances, the’l‘cachcr
.intends lo serve  the Board to the completion of the tcnn of the individual’s
plan;

Cl program disruptions and staff dislocations from the lcavc must be seen as
tolcrablc  in the circumstances;

d) in any one (1) year, the Board may allow up to ten (10)  dcfcrred  salary lcavcs
in addition lo lbc projected  number of l’cacbcrs  surplus to the system in that
year;

cl such other crileria  as deemed by lhc Review  Commiltcc to bc approprlatc  in
the individual circumstances.

23.03.2
Acccptancc or rcjcction of the application shall be in writing, setting out the terms and
conditions of the leave or explaining lhe reasons for denial.

I~‘inaticiaI  I’rovisioll
23.04.1

‘l‘hc ‘I’cachcr  shall rcccivc  credit for the amounts withheld by the Roard along with acc~uetl
interest. The interest rate credited to the Tcachcr’s account shall he tbc ninety  (90) day term
rate and be compounded and credited on each pay day. A stalemcnt  of the Tcachcr’s
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account  will bc issued at the end of each school year. Suclr  a statcmcnt shall be nnadc
av;Clablc upo~~  recpcst  by the Teachcx.

23.04.2
During the life of the deferred  salary lcavc plan, the I‘ca~cl~cr’s  cmploycc bcndits dull be
maintalrletl by tbc Hoard and tlic  Teacher cot~cctnctl,  in accoi-dance with the Collcctivi:
Agrccmcnt  in effect, as if the ‘l‘cacher  were rccciving  one himclrctl  percent (lOOo/;,)  of tlic
I’cncber’s salxy.

23.04.3
It; upoi coiiclusion  of the individual ‘l‘cachcr’s lcavc plan, the ‘l‘cachcr’s account (cl;it~sc
‘L3.04.1)  contains a positive balance, including accrual  interest,  tbc Tcachcrsl~all  receive  the
cxccss  iti payments in a manner  mutually agrccablc  !o the Hoard and tbc ‘l’cachcr. If tile
balance  is ncgalive, lhe account plus an amount for accrtictl  interest,  calculated in llic  same
L~NNNX  as in clause  23.04.1, shall bc paid by the ‘l’cacher  in a manner mntually  agrccablc
o the Hoard and the Teacher.

Additiollill C:ontlitiuns anti ‘l’ernrs  nf’HefetWlcc
23.051

23.05.2
Sick leave credits shall not accumulate during the year spent  on IWVC

23.05.3
7’eachcrs’  Pension Plan deductions are to be continuctl  as provided by the Tcachcrs Pcnsiori
Act and according to lhe politics  of the Teachers’ Pension Plan Board throughout the
duration of the plan. Teachers are responsible for any other arrangements with the ‘l’eachcrs’
Pension Plan 13oard.

2.X05.4
A ‘l‘cachcr  may apply in writing to the 1Ioard  to withdraw from the plan any time prior to
March I5 ofthc year in which the leave is to take place. lipon acceptance ofthc reasons  Ibl
v. ithdrawal  and withiu  sixty (60)  days of receipt ofthc application lo withdraw, the Itoartl
sllall  repay to the Teacher any monies accmnulatcd,  plus illtercst  owed. l‘hc rnonics  May
III:  dcferd (itileresl  free) upon request of the Tcaclicr.



23.055
Should a Teacher die while participating in the plan, any monies accumulated or owed, plus
interest owed at the time ofdcath, shall be paid to or by the Teacher’s estate,  as the cast may
1x2.

23.05.6
A Teacher wishing to participate in the plan shall be required to sign an agrccmcnt  on a form
prescribed by the Board, which shall include a binding commitment to repay any ncgativc
amounts outlined in clause 23.04.3.

23.05.7
Income tax shall hc deducted on the actual amounts received by the Teacher throughout the
duration of the plan, subject  to the Income Tax regulations in effect at that time.

23.058
J1uring  the deferred  salary leave the Teacher may engage, subject to Federal and I’rov~ncial
Regulations,  in such plans of education  and employment  as the Teacher chooses.

23.05.9
Upon return horn leave, a Teacher  shall be placed in a similar position in the same school,
subject to Articles 20 (Leaves of Absence without Pay) and 27 (Lay-off, Recall and Surplus
to School).

ARI‘ICI,E  24 - UNION RELEASE ‘rIME/IXAVE

24.01.1
The Bargaining IJnit  President shall be granted full time release. The Board shall pay the
entire  cost of the President’s salary and allowances as outlined in Article  10 and the cost of
the replacement Teacher. The Bargaining Unit shall reimburse the Board in an amount
equal to sixty-seven percent (67%) of the minimum ofCategory  A2 plus sixty-seven percent
(67%) of the cost of any allowances paid.

24.01.2
The Bargaining IJnit  Vice-president shall be granted full time release. The Board shall pay
the entire cost of the Vice-president’s salary and allowances as outlined in Article 10 and the
cost of the replacement Teacher. The Bargaining Unit shall reimburse the Board in an
amount equal to one hundred percent (100%) of the Minimum of Category A2 plus one
hundred  percent (100%) of any allowances paid.

24.01.3
At the discretion of the Union, a third ofticcr  may be released up to hill time. The Board
shall pay the entire cost of the released officer’s salary and the cost of the replacement
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‘l‘cachcr.  ‘l‘hc Bargaining Unit shall rcitnhttrsc  the Hoard au ~unount  ol’$42,500  and ottc
hundred perccttl  (I 00%) of Ihc cost of any allowaticcs  paid.

24.01 .J
‘I‘hc Board shall pay a rcsponsihility allowance  Lo the l’rcsidenl  orthc I Jttiott,  tlctcrtnincd  by
Lltc  littion, but  not lo cxcccd  the Consultant’s allowance  a( year five (5).  ‘l‘ltc  IJniott shall
tcimtmtsc the t3oard  for ninety  percent (90%) oftlic cost ol‘this  allowamcc.

2J.OI.S
l’hc tloard s h a l l  pay a  rcsponsihilily allowance  t o  the Vice-pt-csidcut  ol’ the littion,
tlctcrmincd  hy (hc llnion, but not to cxcecd  tttc ~‘onsultant’s  allowance at  year two (2).  ‘I‘hc
I lmon shall teinrt,nrsc the Hoard for ninety  percent  (9O”X)  of llrc  cost of this allowance.

24.02
‘I he persons  namctt sltall  IX trcatcd  for all pttpscs, including hul  not litnitcd  to the paymcttl
ol‘salaty,  allowaiiccs  and bcnctits, and the accumulation  olscniority,  sick Icavc and teaching
c\-pertence,  as if working at thetr not-mal assigntncnts.

24.03
111 addilion  to lhc pcrsotts  rcleasctl in Artictc  24.01, at the rcclttcsl of ~hc Uttion,  tltc 13oard
sltall  t-clcasc  members  ofthc hargaitting  unit’s ncgoliating  team frotti  Lunching dtttics  stihjccl
Lc) the I‘ollowing:

iI) ‘l’hc LSoartl will allow to tltc Uniott the ctluivalcnt  01’  lcu (IO)  Leaching  days rclcasc
lime per school year al Ibard cxpcttse  to hc used for put-poses related  to tqotiatiotts;

I,) Sltould Ittc Ilniort require mot-c than the Icn (IO)  days menlionctl ahovc,  the IJoartl
shall provide further lcave and the Uttiotr  shall indemnify the IIoartl with respect  to
its actual costs, if any, in replacing any Teacher rclcased  for thcsc  l~u~l~oscs.

24.04
In addition to the persons released  in Article  24.0 I, the ISoartl may grant fitrthet-  rclcasc  titno
front teaching duties  for additional mcmhers  of the Uniott.  l‘hc Uniott shall rcitnbursc  the
Hoard  for its actual replaccmcttt  costs ii‘ any. ‘l’he ‘l‘c;tchcr(s)  shall contittttc  to accumt~l:tlc
scttiot tty and teaching cxpcricncc  for the pet-iotl of tltc  Icavc.

24.M
‘I t tc Hoard  shall grant a lcave ofabscttce to it ‘l’eacltcr  who holds au ollicc  rcqttiring  litll-time
duty at the provincial level, provided that tltc Uttion rcitrtbttrses  the Board fol-  lhc cost ofthu
‘1‘~  a&r’s  total salary and other hcnefits.  The I’cachcr  shall continue to accumttlatc  scniotity
and teaching cxpcricnce during the period  of Icavc.
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24.06
A Teacher rcttuning from a Union leave has the right to bc assigned  to the same position held
prior- to going on Icave, if available, and subject to Article  27.

AlCI‘ICI.II  25 - RE’I’IREMEN’I’  GRA’I‘UITY

25.01
Pertaining  to ‘reachers Employed by the Former Dufferio  County board  of
Kdncation Prior to January 1, 1998 or hired I,- Board to wit:&
in former Dufferin  countv elementary schools prior to September 1.1998.

25.01.1
IJpon rctircmcnt, a ‘I‘cachcr  shall be eligible  to reccivc  a rctircmcnt  gratuity from the t3oard

2501.2
‘l‘he calculation of the gratuity is based on the unexpcndcd portion of accrued  sick leave up
to a maximum of two hundred (200) days, average annual salary in tbc last five (5) years of
employment with the Board, the total nttmbcr  years of teaching  and the years cmploycd  by
IJpper  Grand District School Board or its predecessors.

2501.3
Method of Calculation:

Average Salary x Yrs. taught in lJCrDSB  x Yrs teachm g x Accrued  Sick leave  (Ma&au]
in IilSt  5 years (lO%/yr-max.of 100%) (2%/yr  up to 50%) 200

2501.4
Upon retirement, the full retirement  gratuity shall he paid to the Teacher, or deposited rn a
financial institution of the Teacher’s  choice, within ninety  (90) days of rctiremcnt  from the
teaching  profession,

25.02
Pcrtaininr~  t o  T e a c h e r s  w h o s e  e m p l o y m e n t  w i t h  t h e  f o r m e r  Wellinetoo
Board commenc~ptcmber  1. 1998.~~-___

Pertaining to Teachers Employed By the Board Prior to September 1, 1984.
2502.1

If, upon r&cement  to pension as clarified by the Teachers  Pension Plan Board, there shall
bc accumulated sick lcave standing to the credit of the Teacher, hut only if retirement  is for
mason  of age or health,  the Teacher will be entitled to be paid an amount equal to one-half
of the accumulated sick leave based on the salary of the said Teacher at the time of
retirement,  subject to clauses 25.02.1(a),  25.02.1(h)  and 25.02.2.
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t’ertaiuirlg  to ‘I‘c;lchers  whose CInploylIlent  with the I~Oill’Cl  CoIIlIlICIICld  prior to
~.cptenltr~1971

Percent of Salil~y
I .S% per  yea,
J2’%,
34%
36%
38%
40’%,
42%
44%
40%
48%
50%



Pertaining to Teachers whose employment with the Board commenced after
August 31,  1998
25.03

For a Teacher hired  by the Board after August 3 I, 1098,  the Board will deposit a lump-sum
payment off 1,400  into a group RRSP plan on behalf of the Teacher on or before June 30 of
the school year in which s/he completes her/his probationary period.

Benefits to Estate
25.04

In the event of the death of a Teacher, the gratuity or the RSP shall be paid as a death benefit
to the beneficiary named in the beneficiary form filed pursuant to the group insurance policy
or, if no beneficiary is named, to the estate of the deceased.

Payment
25.05

Payment ofrctirement  gratuity may be deferred until the calendar  year after retirement, ifthc
Teacher so desires. For payment of retirement gratuily  in the year of retirement, the Hoard
must receive a written request for such payment nine (9) months prior to retircmcnt.

25.06
A Teacher who qualifies for retirement  gratuity under the terms of this Collectlvc
Agreement and who retires  while on a Board approved  lcavc of absence for a
period of not more than two (2) school years shall be eligible for the gratuity
based on her/his sahny immediately prior to the commcnccment of the Icavc.

ARTICM? 26 - SENIORITY

26.01
The Board, in conjunction with the Bargaining Unit, shall prepare a list which ranks, in
decreasing order ofscniority,  all elementary Teachers within this bargaining unit. A Tcachel
employed  exclusively as an Occasional Teacher shall not bc included on the list. The list will
he compiled by April 1 of each year and shall include credit to June 30 of the same year.

26.02
For a Teacher employed with the Board as of January I, 1998,  seniority shall he the total
length of employment as a Teacher, other than as an Occasional Teacher, with the Board 01
predecessor Hoards. Effective September 1,1986,  a Teacher who teaches a full year for less
than full-time shall  receive a full year’s credit  for SeniOrity.

26.03
For a Teacher hired by the I3oard  after January 1, 1998,  seniority shall he the total length 01
employment with the Board, as an elementary Teacher, other than as an Occasional Teacher.
A Teacher who teaches a Ml year for less than Ml-time shall receive  a full year’s credit fol



:cniorily.  A ‘l‘cacl~r  must submit proofofprior SC, vice with lbe Hoilrtl  or t)~e’lcccssol-Uo;l~tls
i s an clerncntary  ‘l‘cachcr,  other thati  as a11  Occasional ‘t’cnchcr,  lo ttic l<oard  willlill time
Iuonths  of beiilg  hired, in order  to mcivc sciiiority  credit for previous  set vice. ‘I’tic  Ihrcc
inoritti  time liiic  inay bc cxtctidcd  provitlcd  lhat  ttic  ‘l‘cachc~  llas  rmtifictl the tlnartl  tlial  s/he
is atlcnipting to obtain pmofof previous  scl-vic;c.

26.04
.A copy of the list shall bc forwarded lo 11~ I’r~csiclc~~l  of Ltlc Union ~10 tntcr lbitu  April I of
cacb school year. ‘fttc Board shall post a copy of the list at cacti work site cnqloying
clemcnta~  y I’cachers  by April 1 of each schot~l year.

26.05
l3rors in the calculalior~of;~‘l‘cacher’s  scniorily  shall Ilc brought to the attcntlon  oftbc 110a1.d
by the ‘l‘cachcu  by May I5 ofc;~ch school yca~- (II’  the list shall bc dcemetl  cotlcct

26.06
‘Xhcrl two or 11101c  TCilCtlCG  ilrc  initially fouud Lo have cqLLal  scnioi~lty,  the Ihllowillg  tic-
Imaking  proccdurcs  sl~all bc used to dctcrtninc  position:
iI) total klljgl of elllt’loyllKnl  2,s ill,  clclnclltal y ‘I’cactlc~,  other tllall  ilS ill, occilsloll;ll

‘I’cactw  , in Ontario, and wtlcrc ttlat  is cctual;

11) total length  of cnlploynicnt as ii sccol~tlar  y ‘l‘cdicr,  other ttim  its  iill  0ccasion;il
‘l‘cacbcr,  with CJplm C;mntl t)islricl School Ilc~artl or its pr~dcccsso~  s, ;d where that
is cqual;

(1) by lot coiductcd  by both partics.

26.07
,I ‘Teacher  who IS assigned to Acting I’rincipal or Acting Vicel’riticipal  posilions Ibr atmid
of up Lo two years shall retain her/his seniority but shall not accurnulatc  scuiol ity fol- the
txriod  in the acting position.

26.08
‘tIie  sctliority  credit  for iI t’rincipal or Vice-l’rilxipal  cvtlo Ius bccii reassigned to a positioii
:1s a Teach withill  tile elcnientaty patd shall be the sun 01’:

2) the tcnyth  o f  txxhis sclvicc bcforc  J a n u a r y  I, 1008  whi le  ctnptopcd by thc
tlledeccssor  Boanls  (0 tedl, illld,.

‘J) Ihc length  nl~hcdtiis se, vice aficr Ihcmtm  3 I ,lW/ wllitc c~nptoyed by llic  tkmrtl Lo
teactl.

Where  t10  vacancy mists, previously accundatcd  xmhity shall hot tx usctl  to tlisplacr: ;i
I‘cact1er.



AR’I’ICLI’:  27 - IAY-OFF,  RECALI,  AND SURPI,US  1‘0 SCIIOOI.

Notice of Possible Lay-Off
27.01.1

When staffing levels are tlctcnnincd, the Board shall issue a notice in writing to the IJnion
as to whether the total tumlbcr  of Tcachcrs  cmplo,yecl  exceeds the total numbers  ofTeachers
required. Staffing levels will be dctcnnined on or before April 15 for the following school
year basccl  on projected enrolment for September and in accordance  with applicable
Icgislation.

27.01.2
Starling lcvcls  will be adjusted based on actual cnrolmcnt on the second Friday followiut:
Labour Day. Any resulting staff adjustment will be matlc forthwith

27.02
Whcncvcr the total munber  ofTeachers  employed  exceeds the number of’fcachers  required,
the aforementioned notice shall include the name of every Teacher who may hc Iaid  ofl: A
copy of the notice shall be given to the Union.

I,ay-Off
27.03

‘l‘cachcrs  shall bc laid off in reverse order of seniority. A layoff may bc Ml or pal-ti al.
Ilowcvcr,  the Board may retain  on staff a l‘eachcr who has FSI,,  Lihraly,  Design  and
‘I‘cctinology  or Special Education qualifications or any other arca  in which qualification may
bc required  by provincial regulation  in place of a Teacher with higher seniority.

Notwithstanding the above, the District Staffing Committee will make the determination to
lay offthe Teacher with the lower  seniorily  if the ‘I’eachcr  with highct-  seniority guarantees
to become qualified in the necessary  program prior to the beginning of the next  school year.

Intliviclurl Notice
27.04

IJvcry  ‘I‘cachcr  who may bc laid offshall  be given wlittcn notice stating the cffcctivc date and
the reasons therefore.  Such notice shall be given at least one school day in advance  of the
posting of the lisl.

Recall
27.05

A I‘eachcr  who has been laid off shall have and shall retain  for a pel-iod  of two (2) school
years the following rights:



iI) the right to bc recalled  on the basis of seniority and to bc assigned to a position to1
which the Teacher  is qualified or can reasonably be cxpectcd to bccomc qualified
before the Teacher is required to return;

1)) the right to access a copy of all notices posted  in schools, or given to other Teachers,
respecting temls and conditions ofemploymcnt,  includingjob postings and seniority
lists;

t:) the light to continue  to participate in the extcndcd health and dental benefit plans,
provided the Teacher on lay-off pays the total cost of such plans. This right shall
contimre  until the Tcachcr  is employed elsewhere or the Teacher is no longer on the
recall list.

27.06
A Teacher previously on full-time assignment who accepts recall into a part-time assignment
:.hall  retain  the right of recall into a full-time assigmncnt  for the remainder of hcrihis  period
of recall.

27.07
1\ recall notice shall bc sent by registered mail to the last known address  of the ‘l‘eachcr  01
by personal telephone call which would be subscqucntly confirmed in writing. It shall be the
rosponsibilily of the Teacher to advise both the Board and the union of any change  01
2 ddress or telephone number.

27.08
A ‘Teacher  shall have four (4) working days following mailing ofthe recall notice or one (I)
c!ay  aficr receipt otthe personal telephone call to accept  or decline  the recall.  A Teacher who
chooses not to accept recall within the prescribed time lines shall lost the right of recall
ulcss there are reasonable  grounds for refusal.

III the event that a l’cacher fails to respond to the recall notice  wilhin tbc prescribed time
lines,  the Tcachcr would remain in her/his position on the recall list and the recall would bc
crffcrcd  to the next Teacher on the list.

27.09
A Teacher who was on a part-time assignment at the lime s/he was laid-off shall bc recalled
to a part-time assigmncnt only.

27.10
A Teacher who was on a full-time assignment shall bc recalled  to either a full-time or a parl-
tlmc assignment, provided  that a Teacher  who had a full-time assignment  shall have the r ight
10 refuse  a parl-time assignment  without losing her/his  right to recall.
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Leave for Upgrading or Retraining
27.11

A Teacher who would otherwise be laid off shall, upon rcqucst,  bc granted  a lcavc of abscncc
of up to one (I)  year for educational upgrading to become qualified to teach in areas in which
Teachers may bc required by the Board. This leave may be extended by mutual consent.
IJpon cxpiry of the leave,  the Teacher shall be given any position for which the Teacher  is
qualified which is held by a Teacher with less seniority;  otherwise, the Teacher shall be laid
off.

Teacher Surplus To A School
27.12

“Tcachcr  Surplus To A School” means a Teacher for whom no position is available  within
her-ibis existing school but for whom a position may exist  within the Board.

27.13
A Tcachcr may bc declared surplus to a school if

the legal rcquiremcnts  for program are satisfied;  and
sihc is the lowest in the school on the Board seniority list

27.14
ljor the purpose of declaring Teachers surplus to a school, a Teacher rctuming from leave for
the beginning ofthe following school year is considered to be part ofthe school staffthat s/he
left to go on leave if notice of return from leave is provided prior to February 20.

27.15
‘the Board shall deter-mine the Teachers who shall be declared surplus to a school. A Teachcr-
declared surplus to a school shall bc notified in writing as to why s/he is declared surplus.
This notification letter will be provided prior to April 30 for staffing under clause 2’7.01,  I or
at lcast tivc working days prior to a staffing adjustment  under clause  27.01.2 and 27.03.  A
copy of this letter shall be sent to the President of the IJnion  Local,

27.16
Whcrc  a Teacher is declared surplus to a school during the initial stages of staffing. and
whcrc  a position becomes available at that school prior to the completion of the staffing
process, sihc shall receive a high priority in being maintained  at the school provided that sihc
has, or can be rcasonably  cxpectcd to attain, the neccssaty qualifications.

27.17
II’  a position does not become available in her/his home school, and after consultation with
the Teacher, the Board shall make every reasonable attempt to assign that Teacher to a school
in that same family of schools.
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ARTICL ,E 28 - PART-TIME ASSIGNMENTS

Definition of Teacher on Part-Time Assignment
28.01

A Teacher on part-time assignmcnl  is a ‘l’cachcr  etnployed  on a regular basis for other than
fitli-titnc  duty.

Increase in Teaching Time
2x.02

Prior to any ttcw hire, a Tcachcr  who requests an inct-cast  in time will bc considered for the
ittcrease in time. Application for an increase  in time shall bc in writing to the Supcrintcttdcnt
of Human Kcsourccs  by March 15 to becotnc effcctivc the following Septcmhcr I.

Part-Time I,eave
28.03  ai A Tcacttcr  who, prior to March 15,  requests a pat-t-time leave commencing the

following school year may have the rcqttcst  granted

1)) A Tcachcr who rcqrtcsts and is granted  a pat I-titnc Icave for a spccificd period will
re(urtt  to her/his full entitlemenl  at the end of the lcavc period.

C) A Teacher may apply prior to March I5 for an cxlensiott  of the ‘Tcachcr’s  patt-time
leave and such extension tnay he granted.

d) On return to her/his assignment, the Tcachcr  has the right to continue to bc a membct
of the staff of the school in which the Teacher had a part-time assigntncnt,  subject to
the lay-offprocedures in Article  27.

Scheduling of AssigumentdDuties
28.04.  I

t:or part time Tcachcrs, the Board shall schedule  assignments consccutivcly during the
working day. The Board may schedule assigntnents  nott-consectttivcly  only with the consent
ol’thc Teacher and the Union.

28.04.2
Duties for a part-time Teacher shall be pro-rated

ART1C’L.E  29 - GRLlCVANCE:  AND ARBITRATION 1’ROC:EDURK

Detinitioil  of Grievance
29.01

Any dispute  involving the application, adtnittistration,  intcrprctation  or alleged violation 01
this Collective Agreetnent, inclttcling  any question  as to whether a matter is arbitrable,  may
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bc the subject of a grievance,  and an effort shall bc made to settlc  such a grievance fairly and
promptly in the following manner.

Grievance  Procedure
29.02

If a Teacher is unable to resolve by infonnal discussion with a supervisor appointed by the
Supcrinkndent  of Human Resources any complaint or question as to the inktpretation,
applicalion,  administration or alleged violation of this agrccmcnt, the Union on behalf of the
‘l‘cacbcr  may lodge a grievance as herein  provided.

29.03
A gricvattcc  may be lodged at step one by the Union on behalf of a Teacher or group of
Tcachcrs.

29.04
A gricvancc: of the Board or ofthe Union, on behalf of all of its members, may be initiated
a( Slcp 3.

29.05
liach parLy  to the gricvancc  may clcct  to be assisted by a local representative of its respective
organisation at Skps 1 aud  2 of the grievance procedure.  At Steps  3 and 4, each party to the
gricvauce  tnay elect to be assisted by a local and/or provincial representative of its respective
orgtanization.

29.06
All notices, reports and decisions  shall be made in writing to the parties concerned, and may
be delivered personally or sent by registered mail to the last known address recorded at the
Uoartl Office. In the cvcnt  of delivery by registered mail, it shall be dcemcd  to be received
lwo business days alter posting.

29.07
An accurale  record of the dialogue of each meeting bctwecn the partics  will be tnaintaincd
by a recording secretary. Such gtievance procedure tninutcs  will not bc admissihlc  in
Arbitratiott.

29.08
The personnel who render decisions during the grievattcc  procedure shall not be present when
suhscqucnt decisions are tttade. It is understood  that Article 29.08 shall not apply to closed
sessions ol’(hc Hoard or of the Union.

29.09
A gricvancc  shall be submitled  in writing setting out the facts ofthc grievance  together with
the provisions of Lbc agreement by specific number  alleged to have  hccn violated, and shall
not be subjccl LO change after submission.
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29.10
I t’at  any stage ofthc grievance procedure the grievance is not processed by the grieving party
in compliance with the time limits fixed herein, the gricvancc  shall be deemed to have been
abandoned.

29.11
11’ at any stage  of the grievance  procedure the party against whom the grievance has been
lodged fails to adhere to the prescribed time lines, the grievance  shall immediately proceed
to the next  Step.

29.12
Notwithstanding any other clause in this article, one or more of the Steps of the grievance
procedure  may be omitted, or the time lines extended,  by written mutual consent of the
parties, in respect of the processing of a particular grievance.

29.13
/I,t each step of the grievance proccdurc,  citbcr party, on written  notlcc,  may change  its
rcprescntatives.

29.14
A Teacher who is required to be in attendance at any stage of the grievance procedure  shall
no1 suffer loss of pay nor seniority nor credit for teaching experience.

Steps of the Grievance Procedure
29.15

STF,I’ I
A grievance must be submitted in writing to the appropriate Superintendent or dcsignatc
within  15 school days of the time the grievor became aware of the circumstances giving rise
to the grievance or of the date when the cvcnt  could reasonably  have been detected. Within
1:)  school days of receipt of the grievance,  a meeting will be held with the gricvor,  a linion
~cprcsentativc  and the Superintendent or designate. The Superintendent or designate shall
respond to the grievance in writing within 10 school days of the meeting.

29.16
STKl’ 2

If’no settlement is reached, the grievance  shall bc filed in writing to the Director  of I:ducation
within 10 school days of the response from the Superintendent or dcsignatc.  Within 10
school days ofreceipt ofthe grievance, a meeting will be held with the Director ofEducation
or designate. A written response  will be provided to the IJnion  by the Director of Hducation
within 10 school days of the meeting.



29.17
S’l’li  I’ 3

If no settlement is reached,  the grievance shall be filed in writing to the Chair of the Board
within 10 school days of the response from the Director of Education or designate.  Within
IO school days of receipt of the grievance, a meeting will bc held  with the Chair of the Board
or designate for a grievance filed by the IJnion  or with the President of the Union for a
gricvancc  filed by the Board. A written response will be provided to the Union by the Chair
of the Board or by the President to the Chair of the Board within 10 school days of the
meeting.

29.18
SI’EI’  4

Ifno scttlemcnt is l-cached, the grievor  may submit the grievance to arbitration within ten (10)
school days of receipt of the response.

Arbitration - Sir@ Arbitrator
29.19

When both par ties agree that a gricvancc  be submitted to a single arbitrator, the request  shall
be conveyed in writing to the other party, indicating the name of the arbitrator. Within ten
(10) school days thereafter, the other party shall respond in writing indicating its agreement
of arbitrator or suggesting another arbitrator. If the pat-tics fail to agree upon an arbitrator,
the appointment shall be rnade by the Minister of Labour of Ontario upon the request of
tither party.

Decisiolr  of the Arhitrrtox
29.20

‘l‘hc decision of the arbitrator shall be final and binding upon the Parties and upou any
employee or employees affected by it.

Board of Arbitration
29.21

When either party requests, a grievance may be submitted to a Board of Arbitration.
Notilication shall bc provided in writing to the other party to the agreement indicating the
name of an appointee to an arbitration board. The rccipicnt ofthe notice shall within ten (10)
school days inform the other party of the name of its appointee to the arbitration board. The
two (2) so selected shall, within ten (10)  days of the appointment of the second of them,
appoint a third person who shall be the chair. If the two (2) appointees fail to agree upon a
chair within the fixed time limits, an appointment as arbitrator shall be made by the Minister
of I,abour  of Ontario upon the request of either party.

If cithcr Party fails to appoint a nominee to the arbitration board, the other Party may request
the Minister oTLabour  to rcfkr the grievance to a single arbitrator.



Powers of the Board of Arbitration
29.22

f\n arbitrator or an arbitration board, as the cast may bc, has the powct-s  of an arbitrator ot
arbitration board under the Lnborrr Rrlntio~~ .4cl

I)ecisim of the Board of Arbitration
29.23

/\n arbitration board shall give a decision aftcrhcarings  on the mattersubmittcd  to arbitration
arc conclttdcd.  The decision of the Board of Arbitration shall be final and binding and
enforceable on all Patties.

IXxpenses  of the Arhitrator  or Board of Arbitration
29.24

Ilotli Parties agree to pay one-half(!/2)  ofthc fees and expcnscs of the single arbitralor  or Lhc
fzcs and cxpcnses of the Parties’ rcspcctivc appoitttecs  and one-ltalf  (%) of the fees and
expcnscs of the chair of the arbitration board.

ARTICY,E:  30 - STRIKE OR LOCKOU1’

Strikes and Lockouts
30.01

l’he Board agrees that there shall bc no lockout ol‘l‘caclters  and the IJnion  agrees  that thcrc
shalt be no strike during the term of this agrcemcttt.  1,ockout  and strike shall be as defined
in the Labour Relations Act.

Strike by Other Board F,mployecs
30.02

No l’cachcr shall bc rcqucsted or required  to pcrfortn  the duties of any othct l’cachcr ot
etnployee of the Hoard who is engaged in a strike or lockout.

ARTICLE 31 - UNION REPRESENTATIVES
31.01

1 hc Union shall notify the Board in writing ofthc ttamcs of persons elcctctl  to office in tltc
I Inion and ofSchooi Stewards authorized  by the I Jniott  to reprcscnt  ‘l‘cacltcrs  in a particulat
school or workplace on behalf of the Union.

31.02
‘I hc Hoard shall provide the Union with access  to the Board’s internal cotntnunicattotl
scrviccs in order to conduct Union business. lItc Hoard shall also provide tltc School
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Steward  in each school or workplace with access to a telcphonc, fax machine, if available,
and a photocopier.

31.03
The Board shall provide the School Steward access to a bulletin board in each workplace for
lhc posting of Union business and information for the Union membership.

3 1.04
The Board shall provide Tcachcrs  in every school or workplace  with a suitable  meeting room
on request,  free of charge, provided this does not interrupt the instructional program, and
shall provide meeting space, where available,  to the general membership of the Union fret
of charge on request, It is understood that any additional custodial costs incurred by the
Hoard as a result  of making meeting space available  to the IJnion  shall be borne by the
IJnion.

31 .os
School Stewards  at each workplace shall be granted reasonable time during the
school day, exclusive of recess, the lunch period and preparation  time, to perform Union
duties, including processing grievances, without loss of pay or any other entitlement. Such
granting of time shall not be unreasonably withheld. It is understood that the costs incurred
as a result of releasing a School Steward to do IJnion business shall be borne by the Union.

31.06
The IJnion  shall have access to its members for Union business at ail schools and workplaces
provided that this does not unreasonably interrupt the instructional program.

School Budget
31.07

Upon the request of a Teacher, the Principal shall review with the School Steward the
allotment  and allocation of the school budget  funds.

ARTICLE 32 - CORKESPONDENCE

32.01
All correspondence between the Parties arising out of this Collective  Agreement shall pass
to and from the Director of Education or designate, and from the President of the Union or
designate.

ARTICLE 33 - PROFESSIONAL DEVELOPMENT
Professional Development Allowance
33.01

The Board shall pay a professional development allowance to the Union in the amount of
$50,000. pel- year by September 30, to be remitted to the Union to bc spent on professtonal
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dcvclopmcnt for its membcl-s. ‘fhc Union shall submit a written  rcpol-I and a gctual
accounting of limds to the Board annually, OH or bcforc June 30.

AR’l’IC’I  .I( 34 - DURA’I’ION  AND RENEWAI.

Renlaiws ia Effect Until Notice Givcw
34.01

This Agreement shall be in effect from Septcmbcr 1, 2000  and shall continue  in force to and
including August 3 1, 2002  and shall continue automalically  lhercafter for annual periods  01
rnc year unless cithcr pal-ty notifies the other, ill  writing, not less ~hau thirty  (30) days 1101
more than ninety (00) days prior to the expiration  date, that it dcsircs to negotiate  with a vice
ts.1 renewal,  with or without modifications of this Agreement, in accordance with the Oiltario
1 .abour Relations  Act.

34.02
Notwithstanding the period ofnoticc  cited in Clause  34.01, eilhcr pal-ty may notify 111~  other,
in writing within the period  commencing March I and ending July 3 I in the year in which
the Agreement cxpircs that it desires  to rqotiatc  with a view to renewal,  with or without
Inodificntlons  of this Agrccmcnt,  in accortlancc  with the Ontario Labour Relations  Act.

34.03
If cithel-  party gives  notice of its desire to ncgotiatc  amettdmcnts  in accordance  with Article
:;4.01,  the parties shall meet within fifteen (15) days from the giving of notice to commence
Ilegotiations  for rcncwal  of the Agreement in accordance  with the Ontario 1 ,abour Rclatlons
,\ct.

34.04
No changes  can he made  to 011s  agreement  witllout the writtell  mutual conscllt  ofthc par ties.

.rJQl-j
day of JIJNE:, 2001

Upper l:;rand  District School Hoard y Teachers Fetleratiort  of Oulerio
,

Dr. Martha Rogers
Director of Education

1

Chair Vice-President  \J
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APPENDIX A

HNANCE REIMBURSEMENT OF EXPENSES 701

POLICY

It is the policy of the Board to reimburse its employees and Trustees for expenses incutrcd  while on
authorized  Board business.

Administrative Detail

1. It is the responsibility of the appropriate Superintendent to implement this policy tn
accordance with the appropriate section of the Education Act, the Reimbursement of
Employee Expenses Procedures Manual 70 I -A and the Reimbursement of Trustee Expenses

Proccdurcs  Manual 701  -B.

2. Travel on Board business,  as part of the regular duty, to and from a designated Board function
(c.g. meetings  or school events) is automatically approved for reimbursement. Travel by
staff for other purposes requires the prior approval of the Director or designate. Travel by a
Trustee for other purposes requires the approval of the Board.

3. Reimbursement  for travel, accommodation and meals while on regular Board business will be
made on the Reimbursement of Expenses form 70 I- 1.
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A. ~j~NRODUc’l’ION

I The following guidelines are intended to assist employees with the completion of the
Rcimbursemcnt  of Expenses Fonn  701-l.

2 Ilxpensc accounts should be submitted monthly to the  appropriate supervisor,  tb~
approval, Expenses  shall be claimed during the appropriate  budget year (SC@.  I
Aug. 3 I).

1. Rccelpts, except for milcagc on authorised  Hoard business,  arc rcquircd for al1
requests for reimburscmcnt  ofcxpcnscs. Rcimburscmcnt  will bc at the curl-cnt 13oartl
sate.

4 Submitted receipts should be on the vendor’s official stationery, indicating the umc
of the employee and the date of the charge.

Il. :l’RAVEl,

Travel on Board business,  to and from a designated Board function (c.g. meetings OL‘  school
events) is automatically approved for reimbursement  at the current  Board approved rate.

c. fI~NFERENCES

1. Rcgistrabon  at confercnccs  rcquircs the approval of the Ikcctor or Dcsignalc.

2 (‘osts fk necessary overnight ;Iccorilrnodation  shall bc allowed at the rate of s~nglc
accommodation.

I). JvIEAI,S

‘l‘hc cost of each meal shall bc recorded individually. The  maximum daily allowance is
UOlday  (approximately $8 for breakfast, $12 fbr lunch and $20 for dinner). The Board will
not reimburse staff or Trustees for alcoholic beverages.

Adoptcd"9ll2
i~evisudOO109



15. J’ELEPHONE  EXPENSES

1. Long distance charges for Board business telephone calls, charged to a personal
telephone bill, may be claimed for reimbursement.

2. A copy of the long distance telephone bill must bc attached with the claimed call(s)
circled for identification.

3. Irrcgularitics  in the use of Board calling cards may be brought to the attention of the
Director.

1’. OTHER EXPENSES

If’ other expcnscs  are contemplated, these should receive the prior approval of the Director ot
dcsignatc.

AdopterI 99/I?.
Revised 00109
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APPKNDIX - B

S’I‘UDEN’I’S HEA1,‘l.H  SUPPOH’L’  SM<VICES 509

POLIC’Y

It is the  policy of the  Hoard to provide health  support set-vices for stttdcnts  in accordance  with
Mm&r-y of Education and Training guidelines.

&lclj!ti!itrative  Uetai!

I. II IS the rcsponsibtlity of the  appropriate sttpcrintcndent  to monitor this policy.

2. II ts the respottsibility  of the  l’trnicpal  to administer  the  poltcy

3. ‘I hc  1’1  incipal  may consult with the Wcllingtott-l)ttffcritl-Guclph  llcalth Unit and the
C ontmunity  (:arc Access Ccnlrc  of Wellington T)ttffcrin  whctt cstablishtng  in-scllool
proccdtlrcs.

4. ‘I his policy shall bc administered in accordance  wtth the  Ilealth Suppo~-L Scrvlccs
P~occdttrcs  Manual 509-A and the Resottrcc  Handbook 500-H and with the  folloiwttg
fortns  and resources:

I Con~tttuttity  Care Access  (~ctttrc/School  I Icatth Supp01-t  Services 50% I
2 I .ist of First-Aid  Materials
3 First-Aid Procedure t’ostct
4 School Studcrtt Admtssionlhtformatiot~  Form
5 Consent  for Adtnintstratiott  of Oral Metttcattotl  509 2
0 Admiltistration of Oral Medication Log 509-3
7 I .ife-‘I‘ttreatenitt~  Managcmcttt  and l’rcvcntlon  Plan 509-4

5. ‘l‘ttis policy wttl bc revicwcd on an attnual  basis.

6. l‘ltis policy will bc aclministered  in conjunction with Policies:

304  Transportation of Stttdettts
(See also Transportation Procedures Manual 304-A)

604 Out-of-School Bdttcation



STUDENTS HEALTH SUPPORT SERVICES -~ -~~ ----~- - -509-A--.____
PROCEDURES MANUAL

A. GENERAI,

1. The Road recognises that few of its cmployccs arc trained physicians 01.
registercd nurses. This policy allows personnel  to respond  to medical  and health
situations without endangering  the safety or well being of a pupil or subjecting

Rcv~scd  1999  12



Appendix - C
UGDSB  Workplace Early Intervention Program (WEIP)

Purpose Statement

The Upper Grand District School Board and its Employee Groups are committed
to maintaining a supportive workplace environment. The goal of the program is
to return employees to their pre-injury/illness job. Every effort will be made to
provide suitable and meaningful work for any employee unable to perform regular
duties as a result of a work or non-work related injury or illness.

Overview of the Program

Once a period of absence commences, ernployee and Principal/Supervisor maintain
regular contact to remind the employee about the program and to identify whether the

absence will result in some limitations or need of return to work assistance.

Once the fifth day of absence is reached, the Principal/Supervisor notifies the WEIP
Coordinator of the absence

The WEIP  Coordinator reviews available infotmation and may request that the
have his/her physician or therapist complete R form which details functional

limitations.

Employee and Principal/Supervisor and/or WHP Coordinator maintain ongoing
communication geared to identifying when the employee wilt be able to return to

nrod~lctivo work and what snecial  needs h&ho mav have._ _  ~~~ _ _ _  ~~~~

Once functional information is received,  WEtP  Coordinator reviews and assesses
whether return to work is reasonable and what special needs might exist, and:

0 If medical status is not improved/stable, makes a note to follow up in the future, or;
- If approprtate,  notifies the Principal/Supervisor to work with the employee, as well

as the WEIP  Coordinator,  if applicable, to develop a return to work plan which sets
out duties and working hours/days as well as time targets, and/or;

- Consults with the Benefit Coordinator to decide whether an LTD application
package should bc provided to the employao.

or the WEIP  Coordinator itnmediatety  if thcrc  are any concerns emerging.

Tho  return to work platl is completed and the employer! returns to his/her regular, pre-
injury/illness job 1 hc Principal/Supervisor continues to monitor for a short period to

ensure the employee can manage full duties.

has a pormancnt  itnpairmont  and cannot return to
the Program Coorditlator  will  liaise with the Exccuttvc
and other appropriate parties to locate a suitable

permanent placement



A. FOLLOW-UP PROCESS:

I When an employee is absent from work, he/she is responsible for developing a
schedule for ongoing contact with the Principal/Supervisor, and to call in or meet
with the Principal/Supervisor at the agreed upon times. The purpose of the contact
is to maintain a workplace connection, by keeping the employee up-to-date with
events at the workplace and to remind the employee about the program. In addition,
the employee will be responsible for providing information about any-expected
limitations or return to work assistance that may be necessary. An employee may,
at any time choose to maintain contact with the Early Intervention Program
Coordinator directly.

m If an employee has been absent for a period of 5 or more working days, the
Principal/Supervisor will notify the Program Coordinator. The Principal/Supervisor
will continue to be responsible for maintaining contact with the employee thereafter,
and to keep the Program Coordinator up-to-date.

0 In the event the employee notifies the Principal/Supervisor of a planned absence for
medical reasons, the Principal/Supervisor should notify the Program Coordinator
right away. This will allow for early return to work planning to begin, even before the
employee misses the first day of work.

1. DETERMlNlNti  THE FEASIBILITY OF RETURN TO WORK

m The program Coordinator will decide when it is appropriate to request information
about functional limitations which may inhibit the employee’s ability to work at his or
her regular job. The employee will be provided with a form to take to his/her
designated health care provider for completion.

q Once the completed form is received, the Program Coordinator will review the
information, and make an assessment about return to work potential. The Program
Coordinator will notify the Principal/Supervisor of the results, and will obtain any
further updates on the employee’s condition that the Principal/Supervisor may have.



2. RETURN TO WORK:

1. Return to Regular Duties:
. In rnany situations, the employee will return to his/her pre-disability  job with no

need for assistance. While these returns are straightforward, the
Principal/Supervisor will still check with the employee and, if appropriate, remind
the employee about the program and the assistance that is available if problems
occur. In addition, the Principal/Supervisor will provide information about the
return to work to the WEIP  Coordinator for program measurement purposes.

2. Return to Modified Duties:
q In other situations, the employee will not be able to return to his/her pre-disability

job right away, but will be capable of performing work that is suitable to the
limitations or restrictions which might result from the disability. In these
situations, return to work assistance may be necessary to help build strength and
stamina to prepare for return to regular duties. Return to work assistance may
include any or all of changed duties, reduced h0ur.s or changed shifts.

a) For straightforward situations the Principal/Supervisor and the employee may
simply agree on and implement the required modifications. The
Principal/Supervisor is responsible for letting the Program Coordinator know
about the assistance that has been provided, and for how long. The
Principal/Supervisor will also be responsible for monitoring the employee’s
progress regularly throughout the period of assistance and for several days
after return to regular duties to ensure there are no concems.

b) For more complex situations,  the Program Coordinator will work with the
Principal/Supervisor and the employee to design and implement a return to
work plan. The employee has the right to request the involvernent  of his/her
collective bargaining agent in these discussions. The resulting plan will be
documented and signed by the employee, Principal/Supervisor and the
Program Coordinator. The Principal/Supervisor and employee ate
responsible for implementing the plan and monitoring the employee’s
progress. Where concerns arise, the Program Coordinator will be notified by
the employee or Principal/Supervisor and will assist, as necessary, in
resolving the concern(s).

m Infrequently, an employee will be permanently  disabled and will never be able to
return to his or her regular, pre-disability  job. In these situations, the Program
Coordinator will be responsible to work with the Executive Officer of Human
Resources and other appropriate parties to seek alternate job duties for the
employee, in accordance with standard Board of Education policy.

Involvement of External Parties:
q The WEIP  Coordinator will:

- determine when it is appropriate to involve external  parties;
assist with gaining access to the medical system when requested to do so by
the employee.

MAKING APPLICATION FOR LONG TERM DISABILITY

e Benefits staff in Human Resources will identify when an employee has been
absent for a period which approximates one-half the LID qualifying period. In
consultation with the WEIP  Coordinator, they will determine when it is appropriate



for the employee to complete an application for LTD benefits and will provide a
package to the employee.

l Completed LTD applications may be forwarded by Human Resources staff or
sent directly to OTIP,  who will be responsible to forward the application to the
insurer and to follow up on any missing information. In addition, OTIP  will monitor
the insurer’s decisions and will assist the LTD applicant as necessary.

l The WEIP  Coordinator will represent the Board at regular case review meetings
with the insurer, OTIP,  WSIB,  etc., as applicable. The goal of the meetings is to
provide updates to all parties on the progress being achieved by employees who
are absent, are on modifred  work programs and/or are on disability benefits,



APPENDIX -D

FlURIAN  RESOURCES ABSENCES AND I,EAVES 411

It is the policy of IJpper Grand District School Board to consider granting absences and
lcavcs to its employees for specific purposes.

Adminktrative  Detail

I, It is the responsibility of the  appropriate Superintendent to administer this policy in
a~.:corclancc  with the Absences  and Leaves l’roccdures  Manual 41 1 -A.

2. l3nployces will apply for an absence or leave on the Request under  Absence and Leave
Policy Form 41 I- 1.

3. l‘~mc:  allowed for various absences  and leaves shall be In accordance  with this policy
unless  superseded  by a specific collective agreement.



HUMAN RESOURCES ABSENCES AND LEAVES
PROCEDURES MANUAL

411  - A

A. GENERAL

1. Prior consent for an absence shall be secured whenever possible.

2. IJnder special circumstances, the Director of Education, as outlined in this
policy, may extend an absence/leave.

3_ When an employee requests a leave of absence or becomes absent for a reason
not specified in this Policy, the Director of Education shall decide whether to
grant or refuse the request, the payment of salary and other benefits.

4. An employee may appeal to the Board, through the Director of Education, foi
a review of a ruling based on the application of this Policy.

B. ABSENCES WITHOUT LOSS OF SALARY AND BENEFITS

1. Bereavement

In cases of personal bereavement, leave will be granted as follows:
In special circumstances the leave may be extended at the sole discretion of the
Director.

4 Immediate family (spouse/partner or child) - up to 5 days

b) Parent or sibling of employee or spouse/partner - up to 3 days

4 Other - upon recommendation of PrincipaUSupcrvisor  and subject to
the approval of the Director of Education.

2. Illness in Immediate Family

4 In case of illness of a spouse/partner, parent or child that requires the
employee’s urgent personal attention, a leave will be granted up to 2
days per year.

Kevised  June 2000

Adopted May 1992



IILJMAN  RESOURCES ABSENCES AND LEAVES
PROCEDURES MANCJAL

411  - A

b) This leave may be extended under  exceptional circumstances 011
recommendation of the Principal/Supervisor and subject to the approval
of the Director of Education.

3. Atteudinp  Funerals

PrincipaMSupcrvisors, after  consultation with the  appropriate Supcrintcndcnt,
may allow a reasonable representation of cmployces to attend funerals.

4. C o m m i t m e n t sI,egal

III cases of legal cotnmltmcnts,  Icavc will bc granted  as follows:

il) Jury Duty no lime limit; jury fee. cxclusivc of any ti-avcl allowance,
remitted to the Board.

b) Witness - ii0 time limit; witness  fee, exclusive of any travel  allowance,
remitted to the  Board.

C) Plaintiff or defendant - at the discretion of the Director of Education.

4 Quarantine  or other order  of health authorities - according to the
provisions of the Education Act and other  relevant legislation.

5. Post-Secoudarv  Graduation Exercis+zs

Employees may bc granted a lcavc  to a maximum of one day per year for each
of the following:

9
ii)
iii)

to attend their own graduation ceremony,
to attend the graduation ceremony of their spousc/partncr,
to attend the graduation ceremony of each child;

providing that the ceremony occurs during normal working hours

Adqml  May 1992



HUMAN RESOURCES ABSENCES AND LEAVES
PROCEDURES MANUAL

411  - A

6. Examinations

Employees may be granted leave to write an examination scheduled during
normal working hours as follows:

4 Examination centre is within 30 km. of work place - 112  day per
examination.

b) Examination centre is beyond 30 km. of work place - one day per
examination.

7.

c) The maximum allowed to write  an examination(s) is 2 days per year.

External Educational Committees

Allowances for absence for employees serving as members of external
educational committees will be set in consultation with the appropriate
Superintendent.

8. Personal

Leaves up to 1 day per year may be granted to an employee for
personal reasons, including the observances of major religious days, if deemed
reasonable by the appropriate Superintendent.

9. Absences Due to Inclement Weather

4 Notwithstanding the cancellation or delay of buses, employees shall
make every reasonable effort to arrive at their work site on time. Staff
who wish to work at a different site must obtain the  prior approval of
their Supervisor.

b) After attempting to travel to their own school or work site, and failing
to do so, teachers should provide assistance at the schools in their
residential communities.

Revised June  2000

Adopted May 1992



HUMAN RESOURCES ABSENCES AND LEAVES 411-A
PROCEDURES MANUAI,

School time missed during the  working day, due to inclement  weather,
will be dctined as an absence.

Keviscd  Jum 2000

Adopted May 1932



HUMAN RESOURCES ABSENCES AND LEAVES 411  - A
PROCEDURES MANUAL

4 Occasional teachers are not to be used when tcachcrs  arc absent due to
inclement weather.

4 If an employee is absent due to inclement weather, the employee must
complete The Request Under Absence and Leave Policy 4 1 1 - 1,  have it
reviewed by the Principal/Supervisor and submitted to the appropriate
Superintendent who will determine whether a leave will be granted.

C. ABSENCES WITH LOSS OF SALARY AND BENEFITS

1. a) In certain situations, upon prior application, and receipt of approval, a
leave may be granted to an employee but with loss of salary,
cumulative sick leave and retirement  allowances,

b) It shall not bc assumed that a willingness to forgo salary,
ensures  the acceptance of the employee’s application for leave.

Revised June 2000

Adopted May 1992



APPENDIX ‘1”

PRESCKIBED  DRUGS WI’L’H  I,IMITATIONS
AS PER THE: FORMER WELLINGTON ISXTISNDISD HISALTH POLICY

1.

2.

drugs, sera and injcctablcs which arc prcscribctl  by a physician 01
dentist:
thugs and supplies available without a prescription which m
Icquilcd  as a result of a colostomy or iteostonly,  or for the
treatment of cystic fibrosis, diabetes and parkinsonistn.

J These eligible expenses must  be:
meihcally  ncccSuy.
tl~spensetl  by a pllarmaclst,  physician 01’ dentist,
rcasonahly  and customat-y (as  tlctcrrnined  by the insurance
cou~pany)  m the quantity ctisponsccl  ;mtt price, in the area in which
the expcnsc  is incurrctl.

atotnizers,  appliances, prosthetic tlcviccs  and first aid and/or
diagnostic supplies;
thnphragms,  condoms. contrazcptivc jellies or appliances normally
IIVXI fbr conlraception whether or no1 such prescription is given for
n Incdical reason, cxccpt orally administered contraceptives;
*vltarnins  (other than injectable) and dietary supplements whether,
or not such prescriptions arc given for a tnedical  reason,  except
whclc  federal or provincial law requires a prescription for their
sa l e ;  and

*proprietary and patent mcdicincs which:

1) are defined as products Icgistered  under  Division  Ten of the
Food and ihgs Act, Canada

2) bear a general pttbl~c (GP.)  rmrtiber on their-  label, and

7) do not bear a drug idcntitution  number (D.1.N.)  on theil
label.

A NO’I’E:  ‘I‘hesc  items do not q~ply to purchases  made m Quebec if a
substauce  is shown in the list of rnedlcincs  publlshetl  by the
R.A.M.Q.  or the atltlcrrtlum  published by the A.Q.P.P.



APPENDIX - G

LETTER OF INTEN’I

REI‘WEEN:

IJPPER  GRAND DISTRICT SCHOOI,  BOARD

AND

EI,EMENTARY  TEACHERS’ FEDERATION OF ONTARIO
UPPER GRAND I,OCAI,

RE: QECO  Program 5

The Boal-d  and the Union agree to meet prior to the expiration of this Collective  Agreemcnt  to

investigalc  QECO Program 5

ON DEHAI,F  OF THE BOARD



APPENDIX - F

LETTER OF INTENT

UPPER GRAND DISTRICT SCHOOI,  BOARD

AND

El ,KME:NTARY  TEACHERS’ I’EDERATION  OF ON’I‘AI~IO
UPPER GRAND LOCAl.

RE: Sick I,ewc Credits

‘l’hc Iio;~rd  shall update  the employee’s  sick lcavc credits  on a monthly basis and show this

automntcd  SIX  system

ON UEMALl’  OF IlIE TIOAKI)



APPENDIX - H

LETTER OF INTENT

I3 E I W I’ k:  N:

UYPER GRAND DISTRICT SCIIOOL,  ROARD

AND

EI>KMENTARY  TEACHERS FEDERATION 01’  ONTARIO
UPPER GRAND LOCAI,

RE: IIarilssnlClll  Policy

‘l‘hc Harassment Policy shall bc prcscnted to the Board for approval by June 30, 2001

lhikd a t  GucllJll  t h i s  IF+ D a y  o r  .-w, 2001


