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0:1

0:1.1

0:1.2

0:2

0:2.1

0:2.2

0:2.3

0:2.4

0:2.5

COLLECTIVE AGREEMENT

EFFECTIVE July 1, 2010 to June 30, 2012

INTRODUCTION

THIS AGREEMENT SHALL BE BETWEEN:

The Board of Education of School District No. 34 (Abbotsford)
(hereinafter referred to as the “Board”)

AND:

Teamsters Local Union No. 31
(hereinafter referred to as the “Union”)

PREAMBLE

WHEREAS the Union has been certified as the bargaining agent for all employees in School
District No. 34 (Abbotsford) except employees included in the bargaining unit established by
Section 5 of the Public Education Labour Relations Act and those excluded by the Labour
Relations Code;

AND WHEREAS it is the responsibility of both parties to this Agreement to promote the
effective and efficient operation of this School District recognizing meanwhile the parties'
responsibilities and obligations each to the other;

AND WHEREAS both parties desire to promote the morale and well being of the employees in
the bargaining unit, and to maintain an harmonious relationship between the Board and the
employees;

AND WHEREAS both parties recognize the mutual value of joint discussions on the terms and
conditions of employment affecting the employees in the bargaining unit;

NOW THEREFORE, THIS AGREEMENT WITNESSETH that the parties agree each with the
other as follows:

Support Staff Collective Agreement
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1: DEFINITIONS

1:1 “Regular” Employee:

1:1.1  “12-month” Employee:

1:2 “School-Term” Employee:

1:2.1  “10-month” Employee:

1:3  “FTE™

1:4 “Casual”:

1:4.1 “Extended Service Casual”:

1:4.1.1 “ESC”:

1:5 “Probationary” Employee:

1:6 “Trial Period”:

1:7 “Qualification(s)” or
“Qualified”:

Support Staff Collective Agreement

shall mean an employee who, regardless of FTE:

() has completed the probationary period; and,

(i) has seniority in accordance with Article 10; and,
(iii) s in receipt of Health and Welfare benefits; and,
(iv) is in receipt of Pension benefits; and,

(V) has either a posted position; or

(vi) has met the criteria in Article 8:6.1.

shall mean a “regular” employee who, regardless of FTE, works
throughout the entire calendar year.

shall mean a “regular” employee who, regardless of FTE, works
during the ten (10) month period coincident with students being in
attendance at school. A “school-term” employee is also referred to
as a “10-month” employee and the terms are inter-changeable.

is a “school-term” employee.

shall mean “Full Time Equivalent” and 1.0 FTE will vary according
to the normal weekly hours of a classification as stipulated in Article
12:1.

shall mean an employee who is employed on a day-to-day basis to
augment regular and school-term employees for a limited duration
within any 12-month period.

shall mean a Casual employee who has been assigned and has
worked four hundred and eighty (480) hours.

shall mean Extended Service Casual, and the terms are inter-
changeable.

shall mean an employee of any status who is still within the four
hundred and eighty (480) hour probationary period.

is the period of time when an employee is new to a classification and
is subject to the terms of Article 6.

shall mean to possess the knowledge, skills, ability and academic
qualifications.

Page 2
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1:8

1:9

1:10

1:11

1:12

1:13

1:14

1:15

2:1

“Classification(s)”:

“Board”:

“Union’:

“Approved Position”:

“Calendar Year”:

“Work Week™:

Plural or Feminine Terms:

“Level of Classification”:

shall mean any position(s) within the jurisdiction of the bargaining
unit included in Schedules A.1to A.7.

shall mean the Board of Education of School District No. 34
(Abbotsford) or authorized delegated authority through the Secretary-
Treasurer.

shall mean Teamsters Local Union No. 31 Head Office.

shall mean any regular or school-term position approved by the
Board.

for vacation purposes, shall be the twelve (12) month period from
July 1st to June 30th.

The work week for regular and school-term employees is set out in
Article 12:3-Work Week.

may apply whenever the singular or masculine is used in the
Agreement, and shall be considered as the plural or feminine used
within the context the party or parties hereto so requires.

shall be as defined in Schedules A.1 to A.6.

MANAGEMENT RIGHTS

The management of the work force and methods of operation shall be vested exclusively
in the Board, except as otherwise specifically provided in this Agreement and as may be
subject to the grievance procedure.

Support Staff Collective Agreement
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3:1

3:1.1

3:1.2

3:1.3

3:1.4

3:15

3:2

3:2.1

3:2.2

3:2.3

JOB POSTINGS

POSTINGS - DEFINITIONS

Notwithstanding any other definitions in this Collective Agreement, for the purposes of
this Article, the following definitions shall be applied:

“Position - shall mean any regular job within a classification in the bargaining unit.

“Assignment - shall mean any job that is filled by an employee in the bargaining unit by
any means other than the posting procedure set out in Article 3:3 and Article 3:5.

“Direct service”- the following classifications shall be considered to provide direct
services to a student(s):

(1) Teaching Assistant

(2) Youth Care Worker

(3) Itinerant Youth Care Worker

(4) Bus Driver

(5) Cultural Education Support Worker

(6) Any other classification as mutually agreed between the Board and the Union.

“Vacant”/“Vacancy - any position for which work is available and, in the sole discretion
of the Board, is required to be performed, but is not occupied by a posted bargaining unit
employee, shall be considered vacant.

“Temporary Vacancy - as defined in Article 3:4.1.

POSTINGS — GENERAL PROCEDURE

Except as specifically provided otherwise, the Board shall fill all vacant positions within
the bargaining unit using the posting procedures outlined within this Article.

The Board shall post, in the School Board office and in every Board facility, each notice
of vacancy and a copy shall be forwarded to the Union at the same time.

In the event the Board withdraws a posting, the Union shall be advised, in writing, of the
reasons for the withdrawal. The reasons for withdrawal are subject to the grievance
procedure.

Support Staff Collective Agreement
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3:2.4

3:25

3:2.6

3:3

3:3.1

3:3.2

3:3.3

3:34

3:3.5

3:3.6

3:3.7

3:3.8

Except as specifically provided otherwise, when a “direct service” position becomes
vacant, the Board shall immediately fill the position by assignment of a qualified and
available Casual/Extended Service Casual, in accordance with Article 8:2 or Article 8:3,
until the vacant position is permanently filled in accordance with Article 3:3 herein.

When a position other than a “direct service” position becomes “vacant”, the Board shall
post the position in accordance with Article 3:3 herein. The Board may, but is not
required to, make a Casual/Extended Service Casual assignment(s) on an interim basis, in
accordance with Article 8:2 or Article 8:3 herein.

The Bus Driver posting procedure shall be administered in accordance with the Letter of
Understanding found on page 89 of this Collective Agreement.

POSTINGS - PERMANENT VACANCIES

Upon a previously occupied posted position becoming unoccupied, the Board shall
determine within seven (7) calendar days if the position is “vacant” in accordance with
Article 3:1.4 and advise the Union if the position is “vacant” or not.

If the Board determines that a position is vacant or upon the Board determining that a new
position in the bargaining unit will be created, the Board shall post the position
immediately upon making their determination of vacancy.

If the Board determines that a position is not vacant, the Board shall advise the Union.

Avrticle 3:3.2 herein does not apply when, as the result of a Job Content Review, a new
position is created in either an existing or newly created classification.

The posting shall be published, in accordance with Article 3:3.2 herein, for seven (7)
calendar days. In the interim, the position will be filled in accordance with Article 3:2.4 or
Avticle 3:2.5 herein.

a) Subject to paragraph (b) below, the vacant position will be awarded and filled within
twenty-five (25) calendar days of the date the posting closed.

b) A vacant position in a classification in Schedule “A-4” (Instructional Support) will
be awarded and filled within thirty (30) calendar days of the date the posting closed.

In the event there are no qualified applicants from within the bargaining unit,
notwithstanding Article 3:2.1, the Board shall hire a new employee.

In the event the Board hires a new employee, the position will be awarded and filled
within sixty (60) calendar days of the date the posting closed.

Support Staff Collective Agreement
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3:3.9

3:4

3:4.1

3:4.2

3:4.3

3:4.3.1

3:4.3.2

In the event the Board makes every reasonable effort to hire an employee in accordance
with Article 3:3.7 but there are no qualified applicants, the Board shall advise the Union
prior to the expiry of the timeline referred to in Article 3:3.8 and the parties shall meet to
discuss how the work allocated to the vacant position will be performed.

ASSIGNMENTS — TEMPORARY VACANCIES
When a position becomes vacant, as defined in Article 3:1.4 herein, as the result of:
(1) an employee serving a trial period that exceeds fourteen (14) calendar days; or,

2 an employee being absent due to illness or injury in excess of fourteen (14)
calendar days; or,

3 an employee being temporarily transferred in excess of fourteen (14) calendar
days; or

(@) an employee is granted any leave in excess of fourteen (14) calendar days; then,
the vacancy shall be considered a “temporary vacancy”.

Upon the Board determining that a position is temporarily vacant, the Board shall
immediately fill the position by assignment of a qualified and available Casual/Extended
Service Casual, and in the event of a Foreman position, by assignment of a regular
employee who normally works under that Foreman, and such assignment will last until
Avrticle 3:4.4 herein applies. The Board will not be required to fill the vacancy created by
the regular employee filling a temporary Foreman assignment. The assignment of a
regular employee to the Foreman position shall be on the basis of qualifications and ability
with due regard to seniority.

When the Board knows in advance and with certainty that a position will be “temporarily
vacant” in excess of forty-two (42) calendar days, the position will be filled in
accordance with Article 3:4.2 herein, if applicable, and the “temporary vacancy” will be
filled by a “Postings-Temporary Vacancies”, in accordance with Article 3:5 herein.

Without limiting the application of Article 3:4.3, the Board will consider a position to be
temporarily vacant in excess of forty-two (42) calendar days “in advance and with
certainty” and post same in accordance with Article 3:5 upon being furnished, within the
period of ninety (90) calendar days from the date of first absence, with a copy of the
following portions of an employee’s application form for health and welfare benefits: the
applicant’s name and expected length of absence exceeding forty-two (42) calendar
days.

The Union and the members covered by this Agreement hereby authorize the immediate
release of the information set forth in Article 3:4.3.1 to the Board whenever an application
for benefits is made and which indicates an expected absence from work exceeding forty-
two (42) calendar days.

Support Staff Collective Agreement
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3:4.4

3:45

3:4.6

3:4.7

3:4.8

3:5

3:5.1

3:5.2

3:5.3

3:5.4

3:5.5

A temporary assignment/posting, pursuant to Article 3:4.2 or Article 3:4.3, shall be
completed:

(1) Upon the original posted employee returning to his/her position, the Board shall
provide at least twenty-four (24) hours notice to the incumbent.

(2 When a temporary vacancy becomes a permanent vacancy pursuant to Article
3:4.6 herein, the temporary vacancy will be completed on the date the successful
applicant commences work in the position. The Board shall provide at least
twenty-four (24) hours notice to the incumbent.

Upon the completion of a temporary vacancy assignment (for any reason), the incumbent
will return to his/her posted position or to casual dispatch, whichever is applicable.

Under no circumstances will a “temporary vacancy” last more than one (1) calendar year
from the date the position was actually vacated. Thirty (30) calendar days prior to the
position being temporarily vacant for one (1) calendar year, the Board will post the
position in accordance with Article 3:3 herein.

When an employee whose position has been “temporarily vacant” is able and available to
return to his/her position the employee shall be returned to his/her position.

In the event that the regular employee’s position no longer exists, including when the
position has been filled pursuant to Article 3:4.6 herein, the employee will have access to
Article 11 — Layoff and Recall Procedure.

POSTINGS - TEMPORARY VACANCIES

Notwithstanding Article 3:4, and except as specifically provided otherwise, any temporary
vacancy that meets the conditions as outlined in Article 3:4.3 herein shall be posted as a
“temporary vacancy” and open to bidding from any regular employee in the bargaining
unit.

All timelines for posting shall be as described in Article 3:3 herein, with the exception
that the vacant temporary position will be awarded and filled within twenty-one (21)
calendar days of the date the posting closed.

Any vacancy created as the result of a regular employee filling a temporary vacancy
posting shall be filled in accordance with Article 3:4.2 herein.

The Board shall first consider qualified regular employee applicants for the posted
temporary vacancy before giving consideration to any qualified casual employees
who may have applied for the temporary vacancy. In the event there are no internal
applicants for a temporary vacancy posting, the Board will fill the temporary vacancy in
accordance with Article 3:4 herein.

Upon the completion of a temporary vacancy posting, the regular employee shall be
returned to his/her previous posted position.

Support Staff Collective Agreement
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3:6 POSTINGS - INFORMATION
3:6.1 Every posting shall include the following information:

Q) Classification/level (if applicable)

2 Rate

(3) FTE

(@) Location(s) (if applicable)

(5) General Description/Duties

(6) Job Description

(7) Threshold qualifications

(8) Existing Area (custodians only) — [for information only]
9 Expected start date

(10)  Permanent or Temporary

(11)  Closing Date for applications

(12)  Shift information including start time and whether straight or split (if applicable)
(12)  Posting Identification Number

(13)  Date posting issued

(14)  10-month or 12-month position

Support Staff Collective Agreement
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4:1

4:1.1

4:2

4:2.1

4:2.2

4:2.2.1

4:2.2.2

APPOINTMENTS AND TRANSFERS

EFFECTIVE DATE OF PAY RATES

Regular and school-term pay rates pertaining to promotion, transfer and demotion shall
become effective from the date of appointment to the position.

CONDITIONS GOVERNING SELECTION AND APPOINTMENTS

Qualified regular or school-term employees are eligible to apply for a vacant posted
position. Where qualifications are equal, the seniority provisions of the Agreement shall
be the determining factor in selection.

In the event that there are no qualified applicants from within the bargaining unit
interested in a vacancy, notwithstanding Article 3:2.1, the Board may, at its discretion,
hire a new employee.

The Board may, after consultation with the Union, transfer a present employee. This
transfer will only be done where necessary and provided it does not involve any loss of
earnings.

The employee shall have recourse to the grievance procedure.

Support Staff Collective Agreement

Page 9



July 1, 2010 — June 30, 2012

5:1

5:1.2

5:1.3

5:1.4

5:15

PROBATIONARY PERIOD

Every employee shall serve a probationary period of four hundred and eighty (480) work
hours.

The probationary period begins immediately upon:

o))

)
®)

The

completion of training, where training is a prerequisite to continued employment;
or

hire as a Casual; or
hire as a new employee to fill a posted position.

probationary period will be served once per employee, except where the

employment relationship has been permanently terminated and the employee has been
subsequently re-hired.

The probationary period for an employee can only be extended by written agreement
between the Board and the Union.

M)

)

®)

During the probationary period, the Board shall assess both the ability of the
probationary employee to satisfactorily complete all the requirements of the
classification, and the employee’s suitability for continued employment. If the
employee does not prove satisfactory, after access to the Grievance Procedure, the
employee will be terminated.

During the probationary period, the parties agree that the Board is not bound by
the “just cause” provision contained in Section 84(1) of the B.C. Labour Relations
Code.

The Board will provide the employee with written reasons and the employee will
have access to the Grievance Procedure at Step 3.

Support Staff Collective Agreement
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6:1

6:2

6:2.1

6:2.2

6:3

6:3.1

6:4

6:4.1

6:4.2

TRIAL PERIOD

Every employee who has already completed his/her “probationary period”, upon starting
work in a classification in which he/she has not worked and has not completed a trial
period as a regular employee within the previous three (3) year period, shall serve a two
hundred and forty (240) working hours “trial period”.

During the “trial period”, the Board shall assess the ability of the employee to
satisfactorily complete all the requirements of the classification.

If the Board determines the employee cannot satisfactorily complete all the requirements
of the classification, then the employee will be returned to his/her previous position.
The Board shall verbally advise the employee of his/her inability to meet the
requirements of the classification, any time prior to the completion of the “trial period”,
and provide written reasons to the employee within twenty-one (21) calendar days.

The employee may choose to voluntarily return to his/her previous classification at any
time within the two hundred and forty (240) working hour trial period by providing
his/her supervisor notification in writing. Upon receipt of the written notification by the
supervisor, the employee shall be returned to his/her previous position within seven (7)
calendar days.

Every employee in the “trial period” shall have his/her previous position held available
throughout the duration of the “trial period”.

In the event that the previous position of the employee in the trial period no longer exists
at the time the employee is entitled to return to that position, pursuant to Article 6:2.1 or
6:2.3, the employee will have access to Article 11 — Layoff and Recall Procedure.

Any employee who has not already completed his/her “probationary period”, upon
starting work in a classification for which he/she has not worked in previously for the
Board, shall be considered to be in his/her “probationary period”.

If there are more than two hundred and forty (240) working hours remaining in an
employee’s “probationary period”, the employee will complete his/her “probationary
period” and shall not be required to serve a “trial period”.

If there are less than two hundred and forty (240) working hours remaining in an
employee’s “probationary period”, the employee will first complete the “probationary
period” and will then begin the two hundred and forty (240) working hour “trial period”.
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7:1

711

7:1.2

7:2

721

7:3

7:3.1

7:3.2

7:3.2.1

7:3.2.2

7:3.3

7:3.4

CONDITIONS OF EMPLOYMENT

UNION SECURITY

The Board recognizes the Union as the sole and exclusive bargaining agent for all
employees affected by this Agreement and for whom the Union has been certified.

The Board agrees not to enter into any agreement or contract with employees of the
Board who are members of the Union, individually or collectively, which in any way
conflicts with the items and provisions of this Agreement. Any such agreement will be
null and void.

UNION MEMBERSHIP

All employees will be required to become members of the Union and remain members in
good standing as a condition of continued employment, in accordance with the Union’s
constitution and by-laws.

DUES CHECK OFF

The Board agrees to deduct from the earnings of each employee in the bargaining unit,
union dues, fees and assessments legally levied, and in the amount communicated to the
Board by the Union from time to time. The Board will supply a list of employees and
deductions with each remittance. All new employees hired for positions for which the
Union has been certified will be deducted from wages an amount equal to union dues
and assessments.

When an employee is absent through illness or injury or has been terminated and a
grievance is pending, the Board shall continue to pay the employee’s union dues so that
the employee shall be protected to the utmost, provided:

the employee reimburses the Board for such contributions made on his/her behalf and is
at no time more than five (5) months in arrears, and

the period of such coverage shall not exceed twelve (12) months except by mutual
agreement of the two (2) parties.

When an employee returns to work, the Board shall deduct from his/her earnings any
monies owing that the Board has paid out in respect of his/her union dues.

In the event an employee does not return to work, and the employee refuses or neglects
on demand at his/her last known address to make restitution for such monies paid out,
the Union shall then reimburse the Board for said amount.
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7:4

741

75

751

7:5.2

7:5.3

7:6

7:6.1

7:6.2

7:6.3

7:6.4

REMITTANCE

Deductions will be forwarded to Local Union No. 31 no later than the 15th day
following the end of the pay period in which such deductions were made, together with a
list of employees which shall indicate the amount of deductions in each case.

UNION REPRESENTATIVE BUSINESS

The Union shall inform the Supervisor or designate whenever designated
representative(s) of the Union intend to visit District facilities for the purpose of
conducting Union business during working hours and as such shall have access and be
provided with a letter of introduction for the purpose of conducting Union business.
Such visits shall not disrupt or interfere with instruction and/or District operations.

The Union shall provide the Director of Human Resources or designate with a written
list of names of the shop stewards by September 1st of each year.

The Union will immediately advise the Board, in writing, when a new Shop Steward is
added to the list or a current Shop Steward is removed.

EMPLOYEE REPRESENTATION

The Union shall appoint or elect Shop Stewards from any employee in the bargaining
unit provided:

QD the employee has successfully completed his/her probationary period; and
2 the employee is a member in good standing in accordance with Article 7:2.1.

The Board will recognize Shop Stewards and will not discriminate against them for
lawful Union activity.

No Shop Steward shall leave his/her place of work without obtaining the permission of
his/her immediate supervisor. Employee/Shop Steward discussions shall take place
where instruction and/or District operations are not affected. Shop Stewards shall be
permitted to represent an employee’s interests without loss of pay when such meetings
are scheduled during the Shop Steward’s hours of work.

Where an employee has asked or is obliged to be represented by the Union in relation to
the presentation of a grievance, the Shop Steward and the employee, where operational
requirements permit, shall be given reasonable time off without loss of pay for the
purpose of discussion/presentation when the discussion takes place at the employer’s
place of business.

An employee may choose to have a Shop Steward present at any meeting which the
Board requires the employee to attend and which the Board believes could reasonably
lead to discipline.
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7:6.4.1

7:6.4.2

7:6.5

77

7:7.1

7:7.2

7:7.3

7:7.3.1

7:7.3.2

The Board shall notify the employee of the nature of the meeting and of the employee’s
right to choose to have a Shop Steward present at the meeting. Provided that an undue
delay of the appropriate disciplinary action being taken does not occur, such notification
shall be provided to the employee at least twenty-four (24) hours in advance of the
meeting.

Article 7:6.2 shall apply to a Shop Steward who is requested by an employee to attend a
meeting with the Board under this Article. The required permission of the Shop
Steward’s immediate supervisor, in order for the Shop Steward to leave his/her place of
work, will not be unreasonably withheld.

Shop Stewards will endeavor to complete Union business in as short a time as possible.

MEDICAL EXAMINATIONS

Potential new employees being hired may be required to provide the Board with a
medical statement certifying that the employee is physically and mentally fit for work
and free of infections or contagious disease.

The Board reserves the right to require employees on staff to produce a certificate of
medical fitness or to be examined by the Board’s physician, including when the
employee is in receipt of Weekly Indemnity benefits. In such cases, the Board will bear
the cost of required examinations plus time off with pay when it is impossible for such
examination to take place other than during normal working hours. The employee may
request that an examination required by the Board be undertaken by a physician other
than the Board’s designated physician by mutual agreement of the parties.

When an employee is examined by a physician paid by the Board, and it is found that
such employee is not fit to carry on his employment, the physician shall first consult
with the employee’s personal physician. If, after such consultation, it is found that the
employee involved is capable of carrying on in his present classification, he will be
reinstated forthwith.

If, after consultation, the two physicians do not reach an agreement, then a third
physician shall be selected by the two physicians to make an examination of the
employee and his decision shall be final and binding.

The cost of the third physician shall be paid equally by both parties to this Agreement.
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7:8

7:8.1

79

7:9.1

7:9.2

7:10

7:10.1

7:10.2

7:10.3

TUBERCULOSIS (T.B.) TESTS

Employees may be required as a condition of continued employment, to take TB tests in
accordance with policies recommended by the Regional/District Medical Health
Officer, and forward the results to the Director of Human Resources for record purposes.

DRIVER REQUIREMENTS

Employees required to operate a Board vehicle, if required pursuant to the National
Safety Code as may be amended from time to time, shall provide a written authorization
to the Board, by August 30 of each year, to allow the Board to obtain an official
summary of his/her driving record.

Where the Motor Vehicle Branch requires a physical or medical examination, the
request shall be promptly complied with by all employees required to operate a Board
vehicle. The Board shall pay the cost for all such physical or medical examinations and
any time loss during working hours.

TERMINATION OF EMPLOYMENT

Termination of an employee’s employment with the Board will occur as a result of just
cause.

Written notice of termination will be given by the Board to both the Union and the
employee concerned. The Board will provide the employee with a written letter
giving the reasons for termination.

Where an employee is terminated or resigns, the employee shall, at the time of
termination or resignation, return to the Board any uniform, protective clothing, or any
other item supplied by the Board.
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8:1

8:1.1

8:1.1.2

8:2

8:2.1

8:2.2

8:3

8:3.1

8:3.2

8:3.3

8:3.4

8:3.5

8:3.6

CASUAL AND EXTENDED SERVICE CASUAL EMPLOYEES

GENERAL

Casual employees and Extended Service Casual (ESC) employees are entitled to a
percentage of their straight time pay in lieu of statutory and non-statutory benefits in
accordance with Schedule A.5. The casual wage rate is stated on Schedule A.5.

All casual and ESC employees are excluded from Article 10-Seniority and from Article
11- Layoff and Recall Procedure.

CASUAL EMPLOYEES
Casual employees will be assigned as determined by the Board.

A casual employee, excluding ESC employees, shall be removed from the casual list
where the employee has not been assigned to a casual assignment in a sixty (60)
consecutive calendar day period, from the first day of the school year in September to
the last day of the school year in June.

EXTENDED SERVICE CASUAL EMPLOYEES

The following provisions shall apply only to employees designated as ESC, in
accordance with Article 1:4.1 and 1:4.1.1.

The Board shall assign an ESC from a “classification dispatch list” on the basis of
his/her ESC date, subject to Article 8:5.5 herein.

An ESC finishing an assignment and becoming available for further assignment cannot
displace a casual or ESC who has been previously assigned by the Board to any work
requiring assignment during that ESC’s period of unavailability, whether the ESC was
unavailable due to being assigned work by the Board or because the ESC was
unavailable for any other reason.

In the event that there is more than one work assignment in a classification for which an
ESC is available and qualified, the Board will assign the work that is expected to be of
longer duration to the ESC with ESC date of longer tenure.

For the purpose of calculating the ESC date, the date on which the employee has
accumulated the requisite service, in accordance with Article 1:4.1, shall be considered
the ESC date.

There is a requirement that ESC employees be available for work on an as needed basis.
Consistent unavailability for work, as defined in Article 8:3.6.1 herein, will be grounds
for a review of the employee’s work record. Part of such a review will consist of a
documented demonstration of the employee’s unavailability for work. Consistent
unavailability may result in removal from the ESC list.
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8:3.6.1

8:4

8:4.1

8:4.2

8:4.3

8:5

8:5.1

8:5.1.1

8:5.1.2

8:5.2

An employee who, due to unavailability, refuses work three (3) times in any twelve (12)
month period, when assigned by the Board, shall be considered as consistently
unavailable for work. An ESC who refuses work in a classification as a result of
accepting an assignment of work in his/her primary classification (as per Article 8:5.6
herein) will not be considered as having refused work.

ADDITIONAL WORK — REGULAR/CASUAL/ESC EMPLOYEES

It is the responsibility of a regular employee working less than full time hours to inform
the Board, in writing, of his/her desire to be assigned additional work.

Where practicable, such additional work, if available, shall be assigned to a regular
employee working less than 1.0 FTE in his/her classification prior to being assigned to a
casual or ESC employee.

It is understood that additional work will only be assigned by the Board to a regular
employee when the additional work is supplemental to a regular employee’s regular
posted work and, under no circumstances, will the Board assign additional work to an
employee if the assignment of such additional work conflicts with the performance of
the regular employee’s duties.

ASSIGNMENT OF WORK TO EXTENDED SERVICE CASUALS

For the purposes of this Article, “primary classification” means the first classification
that a Casual/ESC employee has been hired to work in by the Board.

For the purposes of this Article, “classification dispatch list” is the list used by the Board
for dispatching all of the casual and ESC employees who are qualified for work in that
specific classification. Every classification that utilizes casual employees will have its
own “classification dispatch list”.

For the purposes of this Article, “master casual/ESC dispatch list” is the list maintained
by the Human Resources Department based upon data maintained in each of the

“classification dispatch lists”.

The Board shall maintain a “master casual/ESC dispatch list”, in the Human Resources
Department, containing the following information:

(1) The names of all casual and ESC employees;

(2) The date of hire for each employee;

(3) The ESC date for each ESC employee;

(4) The casual or ESC employee’s “primary classification”;

(5) Any other classification(s) where the Board has established that a casual or ESC is
qualified;
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8:5.2.1

8:5.3

8:5.4

8:5.5

8:6

8:6.1

8:6.2

(6) Total hours worked year-to-date in each classification for which the employee is
qualified;

(7)  Total hours worked in employee’s probationary period;
(8) Date employee last assigned work; and,
(9) Date(s) employee has been unavailable for work.

The Board shall provide the Union with an updated “master Casual/ESC dispatch list
on a quarterly basis — October 1, January 1, April 1 and July 1 each year.

The Board shall maintain a “classification dispatch list” for each of Schedules A.1, A.2,
A.3, A.4 and A.6 consisting of all the ESC employees who were hired for the purpose of
working in a “primary classification” as set out on the applicable Schedule.

The Board will assign casual hours of work that are available in a classification in
accordance with Article 8:3.2 herein to those ESC employees who are on the dispatch
list for the classification in which casual hours are available.

An ESC can be dispatched from more than one “classification dispatch list”, however, in
the event that casual work is available in more than one classification on the same day,
the ESC will be dispatched the casual work available in his/her “primary classification”.

TRANSITION FROM CASUAL/ESC EMPLOYEE TO REGULAR EMPLOYEE

In the event that a casual/ESC employee works, in the one year period from July 1 to June
30, eighty percent (80%) of the annual hours stipulated as 1.0 FTE for a classification,
upon reaching the required hours for a classification, the ESC will have his/her status
changed from a “casual/ESC” employee to a “regular” employee as defined in Article 1:1
herein.

For the purpose of calculating a casual/ESC employee’s percentage, the following will
apply:

(1) Only hours actually worked by a casual/ESC in the classification that is the
subject of calculation will be considered in the eighty percent (80%).

@) For clarification, it is understood and agreed that a normal work week
consisting of 40 hours has 2080 hours as the equivalent of 1.0 FTE and a
normal work week consisting of 35 hours has 1820 hours as the equivalent
of 1.0 FTE.
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8:6.3

8:6.4

8:6.5

8:6.6

(b) For further clarification, it is understood and agreed that eighty per cent of
the hours in a one year period in a classification with 2080 hours as 1.0
FTE = 1664 hours and with 1820 hours as 1.0 FTE = 1456 hours.

(2 The annual hours for a classification will be determined based on the normal work
week for the classification as stipulated in Article 12:1.

3 All hours worked by a casual/ESC in each classification in which he/she has
worked will be reported to the Union on May 1, June 1 and July 1 each year.

Upon determining that a casual/ESC has worked eighty percent (80%) of the required
hours in a classification, the Board shall:

(1) Confirm to the employee and the Union, in writing, that the employee’s status has
been changed to regular; and,

(2 Provide all necessary documentation for participation in the Health and Welfare
and Pension Plans in accordance with Article 17:1 and Article 17:2; and,

3 Assign the employee a seniority date in accordance with Article 10.

A casual/ESC employee who has changed status to a “regular” employee shall continue to
be assigned work from the casual list until he/she is successful in being awarded a posted
position.

A casual/ESC employee who has changed status to a “regular” employee shall receive
vacation entitlement as follows:

(1) Article 14:1.7 shall apply to a casual/ESC employee whose status was changed
while working in a classification set out in Schedule “A.1” or “A.2”; and

2 Avrticle 14:1.4 shall apply to a casual/ESC employee whose status was changed
while working in a classification set out in Schedule “A.3”, “A.4” or “A.6”.

There is requirement that a regular employee who has not held a posted position and who
is being assigned work from the casual dispatch list be available for work on an as-needed
basis. “Consistent unavailability for work” (as defined in Article 8:3.6.1 herein) will be
grounds for a review of the employee’s status. Part of such a review will consist of a
documented demonstration of the employee’s unavailability for work. Consistent
unavailability may result in termination.
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8:6.7 A regular employee who has not held a posted position, and who is being assigned work
from the casual dispatch list, is required to apply for any posting in his/her primary
classification (as defined in Article 8:5.1) or in the classification in which the employee
was working when his/her status was changed to a “regular” employee (pursuant to Article
8:6.1). Failure to apply for such a posting, or failure to accept a posting upon being
awarded same, may be considered as just cause for termination.
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9:1

9:2

9:3

9:4

9:5

9:6

9:7

SCHOOL-TERM

School-term clerical employees as listed on Schedule “A.3” may work one (1) week after
school closing and one (1) week prior to school opening.

School-term clerical employees as listed on Schedule “A.3” shall work during the
Christmas and spring breaks but may be moved to alternative positions as directed by the
Director of Human Resources.

All school-term clerical employees as listed on Schedule “A.3” will be offered available
work during the summer break by seniority, providing such employees possess the
required qualifications. School-term clerical employees wishing to work cannot displace
regular staff and must register their availability for the summer break with the Human
Resources Department, in writing, prior to June 15th.

Notwithstanding Article 9:3, it is understood that when clerical placement for summer
employment is required at secondary schools, the first opportunity to work will be given to
the senior qualified clerical employee at the particular school by way of recognized call
back procedures. Other secondary school-term clerical staff will be given recall
opportunities prior to other elementary school-term and casuals being utilized. Secondary
clerical employees are exempt from Article 11:9-Failure to Report on Recall.

School-term employees classified as Instructional Support, Food Service Worker and
Kitchen Assistant are excluded from the opportunity to work during recognized Christmas,
spring and summer breaks with their work requirements recognized as being aligned to
students being in school. Professional Development days will be recognized as having
students in school. Layoff notice as outlined under Article 11 is not required. School-term
clerical employees shall not require layoff notice for the summer break as outlined under
Acrticle 11.

School-term employees (Instructional Support) assigned to a class or student(s) during the
regular school year will be given first preference to work during the summer school
session with that class or student(s). School-term employees (Instructional Support),
wishing to work must register their availability for the summer break with the Human
Resources Department, in writing, prior to June 15th.

School-term employees working less than full-time shifts shall be eligible to receive
monetary benefits on a pro rata basis, or as specified.
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10:

10:1

10:1.1

10:1.2

10:1.2.1

10:1.2.2

10:1.2.3

10:2

10:2.1

10:3

10:3.1

10:3.1.1

10:3.1.2

10:3.1.3

10:3.1.4

SENIORITY

SENIORITY DATE
An employee’s seniority date is established by their appointment to a non-temporary
regular position or when an employee’s status has changed from a “casual/ESC”

employee to a “regular” employee, pursuant to Article 8:6.1.

Where two (2) or more employees are appointed to a regular or school-term position on
the same date, their placement on the seniority list shall be determined as follows:

in order of Extended Service Casual date ranking first,

Casuals, on basis of hours worked per annum and full-time equivalent (FTE) second,
and,

third, employees new to the District by random selection.

SENIORITY LISTS
The Board shall by September 1 of each year forward to the Union and to each facility, a
list of employees in order of seniority, setting out the length of seniority as of June 30 of
that year. Such seniority dates shall be subject to correction for error on proper
representation, in writing, by the Union.

LOSS OF SENIORITY

An employee shall only lose his/her seniority, and his/her employment shall be
terminated, in the event:

he/she is discharged for just cause and is not reinstated,;
he/she resigns;
he/she fails to report on recall;

he/she is laid off for a period of fifteen (15) consecutive months.
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10:4 SENIORITY DURING TRANSFER OUTSIDE THE BARGAINING UNIT

10:4.1 When an employee within the bargaining unit covered by this Agreement receives leave
of absence, in writing, with a copy to the Union, to take a position within the Board
which is beyond the sphere of the bargaining unit, he/she may retain his/her seniority for
a maximum of one (1) year within the former bargaining unit. The starting date of such
an appointment shall be posted in the appropriate section. During this leave of absence
such employee shall continue to be covered by any benefits provided in this Agreement.

10:4.2 At the end of this period of one (1) year the employee must exercise his/her seniority
rights by returning to his/her former unit and position or relinquish all such seniority
rights. Should the employee return or be returned to the bargaining unit for any reason,
he/she must remain within the unit for a minimum period of one hundred and twenty
(120) calendar days prior to exercising that privilege again.
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11:

11:1

11:1.1

11:1.2

11:1.3

11:2

11:2.1

LAYOFF AND RECALL PROCEDURE

LAYOFF — GENERAL

When a layoff is identified for a position within a classification covered by Article 11:2 or
11:3, the Union and the Board may consider potential layoff avoidance strategies for a
maximum of five (5) working days (unless the parties mutually agree to extensions) prior
to initiating the bumping procedure.

Each employee in the bargaining unit falls into one of the following categories:

)
2
©)
(4)

12-month employee

10-month employee

Teaching Assistant/Youth Care Worker and Itinerant Youth Care Worker
Bus Driver.

Each category of employee listed in 11:1.2 has a different procedure, as follows:

12-MONTH EMPLOYEES

12-month employees designated for layoff shall use the following procedure:

)

()

@)

(4)

()

(6)

(")

he/she shall bump the most junior 12-month employee, who possesses less
seniority, in his/her current level of classification who has the same or greater
FTE;

if option 11:2.1(1) is not possible, then he/she shall bump the most junior 12-
month employee, who possesses less seniority, in his/her current level of
classification whose FTE is closest;

if option 11:2.1(2) is not possible, then he/she shall bump the most junior 12-
month employee, who possesses less seniority, in the next lower level of his/her
classification who has the same or greater FTE;

if option 11:2.1(3) is not possible, then he/she shall bump the most junior 12-
month employee, who possesses less seniority, in the next lower level of his/her
classification whose FTE is closest;

if option 11:2.1(4) is not possible, then he/she shall bump the most junior 12-
month employee, who possesses less seniority, with the same or greater FTE in
any classification for which he/she is qualified,;

if option 11:2.1(5) is not possible, then he/she shall bump the most junior 10-
month employee, who possesses less seniority, in any classification for which
he/she is qualified,

if option 11:2.1(6) is not possible, the employee shall:

@ be deemed laid off and be accorded recall rights in accordance with
Article 11:8 herein; and,

(b) upon receiving written notice from the employer, be dispatched before any
casual/ESC employee in any classification for which the employee is
qualified.
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11:3

10-MONTH EMPLOYEES

11:31 10-month employees designated for layoff shall use the following procedure:

)

()

©)

(4)

()

(6)

(7)

11:4

he/she shall bump the most junior 10-month employee, who possesses less
seniority, in his/her current level of classification who has the same or greater
FTE;

if option 11:3.1(1) is not possible, then he/she shall bump the most junior 10-
month employee, who possesses less seniority, in his/her current level of
classification whose FTE is closest;

if option 11:3.1(2) is not possible, then he/she shall bump the most junior 10-
month employee, who possesses less seniority, in the next lower level of his/her
classification who has the same or greater FTE;

if option 11:3.1(3) is not possible, then he/she shall bump the most junior 10-
month employee, who possesses less seniority, in the next lower level of his/her
classification whose FTE is closest;

if option 11:3.1(4) is not possible, then he/she shall bump the most junior 10-
month employee, who possesses less seniority, with the same or greater FTE in
any classification for which he/she is qualified,;

if option 11:3.1(5) is not possible, then he/she shall bump the most junior 12-
month employee, who possesses less seniority, in any classification for which
he/she is qualified,

if option 11:3.1(6) is not possible, the employee shall:

@) be deemed laid off and be accorded recall rights in accordance with
Article 11:8 herein; and,

(b) upon receiving written notice from the employer, be dispatched before any
casual/ESC employee in any classification for which the employee is
qualified.

TEACHING ASSISTANT/YOUTH CARE WORKER/ITINERANT YOUTH
CARE WORKER

11:41 Teaching Assistant/Youth Care Worker and Itinerant Youth Care Worker shall not be laid
off during the school year, nor shall he/she have any bumping rights. Any Teaching
Assistant/Youth Care Worker and Itinerant Youth Care Worker who occupies a position
designated for either a full or partial reduction in FTE shall be made whole, based on
his/her original FTE as posted and awarded, and be placed in any position for which
he/she is qualified.
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11:4.2

11:4.3

11:4.4

11:4.5

11:45.1

11:4.5.2

11:4.6

11:5

11:5.1

Every Teaching Assistant/Youth Care Worker and Itinerant Youth Care Worker will be
deemed laid off at the end of his/her shift on the last day of the school year. Unless a
position occupied at the end of the school year by a Teaching Assistant/Youth Care
Worker has been designated for layoff as determined by Article 11:6.7.1 herein, the
Teaching Assistant/Youth Care Worker and Itinerant Youth Care Worker will
automatically return to his/her posted position as held at the end of the previous school
year. Nothing herein prevents a Teaching Assistant/Youth Care Worker/Itinerant Youth
Care Worker from exercising his/her right to bid on any other posted position for which
he/she is qualified.

After the completion of the current school year and prior to the commencement of the next
school year (during the summer break), the Board will post every vacancy since the
commencement of the previous school year and every newly created position that has not
previously been subject to the posting procedure.

Teaching Assistant, Youth Care Worker and Itinerant Youth Care Worker positions shall
only be posted during the summer break in accordance with Article 11:4.3 herein and are
exempt from any other posting language in the Collective Agreement.

Any Teaching Assistant/Youth Care Worker/Itinerant Youth Care Worker who has been
made whole in accordance with Article 11:4.1 herein shall bid on the available postings
issued in accordance with Article 11:4.3 herein. If he/she is able to successfully bid on a
posting that provides the same or greater FTE from which he/she was originally laid off,
he/she will no longer be made whole. If he/she is unable to successfully bid on a posting
that provides the same or greater FTE from which he/she was originally laid off, he/she
will have bumping rights as outlined in Article 11:3.1 herein, however, these bumping
rights must be exercised prior to the commencement of the next school year.

The Board may assign any Teaching Assistant/Youth Care Worker/Itinerant Youth Care
Worker being “made whole” (in accordance with Article 11:4.1) to any “vacancy” prior to
any “vacancy” being posted. This Article supersedes Article 3.

The Board may assign any Teaching Assistant/Youth Care Worker/Itinerant Youth Care
Worker being “made whole” to any work otherwise performed by a casual/ESC.

The Board may assign any Teaching Assistant/Youth Care Worker/Itinerant Youth Care
Worker being “made whole” to any supplemental work being assigned to a regular
employee in accordance with Article 8:4.

BUS DRIVERS

Bus drivers will be laid off at the completion of each school year and any reduction in FTE
during the school year, whether full or partial reduction in FTE, will be addressed in
accordance with Article 20:3.4.
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11:7.1

11:7.2

NOTICE OF LAYOFF

The Board will give regular and school-term employees who are laid off or terminated for
reason other than just cause, fourteen (14) calendar days’ notice, or ten (10) working days’
pay in lieu of notice of such layoff or termination except where specified.

All notices of layoff or reductions in FTE shall be in writing. If a choice is to be made by
the employee the notice shall include all information necessary and relevant to the
employee to make any decision available to him/her.

Any employee in receipt of written layoff notice and who has an option must reply to the
Board in writing within 72 hours (not including weekends or statutory holidays) of receipt
of the notice with his/her decision.

The Board shall not be required to give written notice of layoff to any 10-month
employee/Bus Driver at the end of the school year. All 10-month employees are deemed
to be on layoff effective at the end of his/her shift on the last day of the school year.

The Board can, in writing, extend the deemed layoff date for any 10-month employee,
prior to the end of the school year.

Any employee bumping into a higher classification (as determined by hourly rate of pay)
shall be required to serve a trial period as specified in Article 6.

Any reduction in FTE to an employee in a classification that works forty (40) hours per
week shall be deemed a layoff and the employee shall have access to the layoff provisions
herein.

Any reduction in FTE of 10% or greater (compounded) from the original posting for any
employee other than employees working 40 hours per week shall be deemed a layoff and
the employee shall have access to the layoff provisions herein, however, the employee
shall have the choice of accepting the reduction in FTE and staying in his/her current
position or exercising his/her layoff rights.

PAYMENT AT LAYOFF

A regular employee shall be entitled to receive on the day of layoff all monies due to
him/her including vacation pay.

A school-term employee shall be entitled to receive all monies due him/her, including
vacation pay, no later than fourteen (14) calendar days following the day of layoff.
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RECALL

Prior to any recall of a laid off regular employee, all vacant regular positions, other than
the same regular position that the regular employee was laid off from, shall be posted in
accordance with Article 3:3 of this Agreement.

A regular employee who is deemed to be laid off pursuant to Article 11 shall be recalled
directly to:

(1) the same regular position that he/she was laid off from, or

(2 any other position, regardless of the FTE, in any classification on the same
Schedule as the regular position from which he/she was laid off, provided that:

(1) the posting period specified in Article 3:3.5 has expired, and

(i)  the laid off regular employee is senior to any other employee who may
have applied for the posted regular position, and

(iii)  the laid off regular employee has the qualifications to perform the required
work of the posted regular position.

Avrticles 11:8.1 and 11:8.1.1 shall not apply to:

(1) Teaching Assistants, Youth Care Workers and Itinerant Youth Care Workers (who
are otherwise covered by Article 11:4 of this Agreement), and

(@) Bus Drivers (who are otherwise covered by the Letter of Understanding entitled
“Posting and Assignment of Bus Driver Work”™).

A regular employee who has been deemed to be laid off will maintain his/her status as a
“regular” employee and will be assigned work prior to any casual/ESC in any
classification for which the laid off employee is qualified.

In the event that a regular employee referred to in Article 11:8.1.1 is not recalled to work
within a period of fifteen (15) consecutive months from the date he/she was deemed to be
laid off, the employee shall lose all seniority and his/her employment with the Board will
be terminated.
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11:10

11:10.1

11:11

11:111

FAILURE TO REPORT ON RECALL

Except in the case of illness or other extenuating circumstances, failure to return to work
at the time specified will be regarded as voluntary termination of employment. Failure to
return to work after seven (7) calendar days of mailing will be grounds for dismissal.
The employee affected is held responsible to make a written submission outlining the
reasons and be given due consideration as to why his/her employment should be
continued.

EMPLOYMENT ON LAYOFF
It shall not be cause for discharge for any employee to secure and/or accept gainful
employment when on layoff provided the employee complies with Article 11:9.1.
LAYOFF AVOIDANCE STRATEGIES
When a layoff is identified for a position within a classification covered by Article
11:2 or 11:3, the Union and the Board may consider potential layoff avoidance

strategies for a maximum of five (5) working days (unless the parties mutually
agree to extensions) prior to initiating the bumping procedure.
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HOURS OF WORK

HOURS OF WORK/WORK WEEK

The normal work day and work week for employees covered by the Agreement shall be
as follows, unless otherwise mutually agreed to by the parties:

With respect to the reference of “meal times” in the provisions which follow, the parties
agree that all employees who attend work for longer than five (5) consecutive hours are
entitled to an unpaid meal break, as determined by the Board, of at least thirty (30)
minutes but not more than sixty (60) minutes.

Day Shift

Eight (8) hours per day, forty (40) hours per week, exclusive of meal times for
classifications included on the following schedules - Wages & Allowances:

Al Maintenance
A.2:  Custodial

Up to seven (7) hours per day, thirty-five (35) hours per week, exclusive of meal times
for classifications included on the following schedules - Wages & Allowances:

A.3: Clerical
A.4:  Instructional Support

Afternoon Shift
Seven and one-half (7-1/2) hours per day, thirty-seven and one-half (37-1/2) hours per

week, exclusive of meal times for classifications included on the following schedules -
Wages & Allowances:

Al Maintenance
A.2:  Custodial

Up to seven (7) hours per day, thirty-five (35) hours per week, exclusive of meal times
for classifications included on the following schedules - Wages & Allowances:

A.3: Clerical
A.4:  Instructional Support

Night Shift

Seven (7) hours per day, thirty-five (35) hours per week, exclusive of meal times for
classifications included on the following schedules - Wages & Allowances:

Al Maintenance
A.2:  Custodial
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SHIFT SCHEDULES

Shifts and/or hours of work shall be scheduled as follows unless varied by mutual
agreement of the Board and the Union:

Day Shift

Day shift shall be between the hours of 6:00 a.m. and 5:30 p.m. with all hours of work
consecutive.

The Board may schedule casual/ESC Custodians to work a day shift which straddles the
afternoon shift. In such circumstances, the scheduled day shift shall be between the
hours of 11:00 a.m. and 9:00 p.m. with all hours of work consecutive. The afternoon
shift differential shall be paid, pursuant to Article 13:4.1.1, for any day shift work
scheduled after 5:30 p.m.

Afternoon Shift

Afternoon shift shall be between the hours of 2:30 p.m. and 12:00 a.m. with all hours of
work consecutive.

Night Shift

Night shift shall be between the hours of 11:30 p.m. and 7:00 a.m. with all hours of work
consecutive.

WORK WEEK
The work week for regular and school-term employees shall be defined as either:
Monday through Friday - Saturday and Sunday off, or;
Tuesday through Saturday - Sunday and Monday off, or;
Where it is determined that it is to the Board’s advantage to implement a four day work
week/schedule, the Board and the Union shall meet to discuss an implementation plan.
Such implementation plan shall be mutually agreed between the parties.
In the event the Board’s operational requirements necessitate a change in the scheduled
Monday through Friday work week for regular and school-term employees, fourteen (14)
calendar days written notice shall be given by the Supervisor or designate to effect such

change.

Forty-eight (48) hours notice is required upon return to the normal Monday through
Friday work week.
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NOTICE OF HOURS OF WORK

Daily hours of work for regular and school-term employees shall not be changed except
upon forty-eight (48) hours written notice. If forty-eight (48) hours notice is not given,
all time worked outside the hours of work schedule will be paid at the appropriate
overtime rate. Daily hours of work for casual employees may be changed upon one (1)
day’s notice.

CALL OUT

When an employee has completed his/her regular day or weekly work and is called back
to work, the same shall constitute a call out. In such instance, the employee shall be paid
a minimum of two (2) hours pay at the applicable overtime rate for the period
commencing at the time the employee leaves his/her residence and terminating at the
time of return to residence, provided that the employee proceeds to and returns directly
from the place of work.

ON-CALL PREMIUM

For the purposes of this Article, employees in Maintenance (Schedule “A.1”) shall mean
all classifications except for Trades Foreman — Transportation, Coordinator — Network
Systems Support, Software/Helpline Support, and Technical Support — Secondary
Schools.

Employees classified as Maintenance (Schedule A.1) shall notify the Director of
Facilities and Transportation or designate by December 15th of each year that they wish
to be designated as “on-call” for the next calendar year (January 1 through December
31).

On-call shall mean the time period specified by the Board during which an off-duty
employee is required to be available for work. Such time periods shall be in terms of
week(s) and shall be assigned in order of the seniority of those Schedule “A.1”
employees making application for “on-call” status.

Where a Schedule “A.1” employee is designated as “on-call” the employee shall receive
all District emergency calls during the period of time he/she is carrying the pager/cell
phone.

Where a Schedule “A.1” employee is designated in writing by the Director of Facilities
and Transportation or designate to be “on-call” for emergencies the following provisions
shall apply:
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The “on-call” employee shall remain within the limits of the City of Abbotsford, shall
keep the equipment (i.e. pager/cell phone) with him/her at all times, and shall respond
promptly (ex. no greater than twenty (20) minutes) to all emergency calls during the
term of the on-call duty.

The on-call premiums are considered to be a premium only for services rendered outside
scheduled working hours and do not bear a direct relationship to an employee’s hourly
rate of pay.

A Schedule “A.1” employee on-call shall be paid at straight time of two (2.0) hours per
day, based on the On-Call Pager hourly rate established in Schedule “A.1”. An
employee shall be paid at straight time of two and one-half (2.5) hours per day, based on
the On-Call Pager hourly rate of pay established in Schedule “A.1” for recognized
statutory holidays and weekends.

A Schedule “A.1” employee designated as “on-call” is authorized to use a District
vehicle, if available, to travel from the Maintenance yard to his/her residence and the
call-out location and return as required. If no District vehicle is available the applicable
mileage rate (pursuant to Board policy) will apply provided the employee is called out.
Schedule “A.1” employees required to attend a District facility while on-call shall:
establish the reason for the call,

secure the facility; secure the intrusion alarm system,

clean up all debris, glass, water, etc., to minimize the hazard and prevent further damage,

dispatch appropriate employee(s), (this requires the prior authorization of the Director of
Facilities and Transportation or designate),

unless previously notified under Article 12:6.5.4, report incident(s) to the Director of
Facilities and Transportation or designate immediately or the following morning, as
circumstances warrant, and

maintain the prescribed log of calls and submit same to the Director of Facilities and
Transportation or designate weekly.

REST PERIODS

All employees working seven (7) hours or more shall be allowed two fifteen (15) minute
uninterrupted paid rest periods each working day (one in each half of their shift).
Employees working less than seven (7) hours shall receive one fifteen (15) minute rest
period.
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If an employee is requested to extend his/her shift prior to the end of his/her regular
day’s work such a request shall not constitute a call out. However, in such cases the
employee shall be entitled to a fifteen (15) minute paid rest break before extending
his/her shift.

For the purpose of this article, rest periods will not apply to bus drivers unless he/she
drives for more than five (5) consecutive hours.

EMERGENCY CONDITIONS

When weather conditions or emergency situations make regular work impractical or
impossible, employees may be required to perform work not normally required in his/her
job and, therefore, the requirements of the moment shall determine the type of work to
be performed. Such work shall be within the scope of the certified unit. It is understood
that an employee shall not be expected to perform a task for which he/she is not
adequately trained. Employees with a physical impairment shall not be assigned to such
work where the impairment endangers themselves or others.

Where an employee is scheduled and reports for work and no work is available such
employee shall be paid for a minimum two (2) hours or, he/she may elect to be
employed elsewhere, if work is available. In the event that an employee commences
work, a minimum of four (4) hours shall be paid. All casual employees who are
scheduled and report to work shall be paid for two (2) hours and may not elect to
continue working.

Emergency overtime snow removal work shall be offered to regular employees in the
following order:

(@) General Maintenance understood to be “Grounds”,

(b) Schedule A.1 employees, in order of overall seniority,

(c) any other regular employees in this bargaining unit, in order of overall seniority,

(d) any extended service casual or casual employees in this bargaining unit, in order
of overall seniority.

Those employees noted in (c) and (d) above shall notify the Director of Facilities and
Transportation or designate by October 1st of each year that they are available for
emergency overtime snow removal for the upcoming winter months.

Notification of intent shall be submitted in writing and should include name, seniority
date, department, and a primary telephone number. It shall be the responsibility of the
employee to keep the Director of Facilities and Transportation or designate notified of
his/her current telephone number.
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REMUNERATION

WAGES AND SALARIES

Employees will be paid on a two-week payroll basis. All payments will be made by
direct deposit every second Friday to the bank or credit union of the employee’s choice
located within the School District. A pay statement will be provided following the end
of each two-week period detailing the gross pay and deductions. It is the employee’s
responsibility to keep the Human Resources Department notified of his/her current
address, telephone number and bank account number.

Regular rates of pay for categories covered by this Agreement shall be provided for in
Schedules “A”-Wages and Allowances, which follows and forms part of this Agreement.
These Schedules shall not bind the Board to create or fill any position within the
classifications set out therein.

When a new classification of employment is established or a new position(s) is created
within an existing classification for which rates of pay are not included in Schedules
“A” of this Agreement, such position(s) shall be subject to negotiation between the
parties. The rate(s) established shall be retroactive to the date of implementation.

If the parties are unable to reach agreement on the negotiated wage rate for the new job
classification, then the dispute will be settled through the arbitration procedure of this
Agreement.

No employee shall suffer a loss of his/her hourly rate of pay because of the signing of
this Agreement.

OVERTIME

Authorized overtime shall be paid in accordance with the following provisions and all
overtime will be on a voluntary basis except in the case of real emergency.

When overtime becomes necessary in order to complete a particular task or assignment
such overtime shall be offered first to the incumbent employee at the conclusion of
his/her shift.

When overtime becomes necessary after employees have completed their regular day or
weekly work, such overtime shall be offered in order of seniority by classification,
department, and where qualified, at each District work site.

All hours worked in excess of a full shift as outlined in Article 12:1 shall be paid at the
rate of time and one-half (1-1/2) for the first three (3) hours and thereafter double (2) the
employee’s regular hourly rate of pay.

Bus Drivers participating in the “equalization pool” shall be paid overtime at the rate of
time and one-half (1-1/2) for all hours worked in excess of forty (40) per week (Monday
to Friday).
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Bus Drivers not participating in the “equalization pool” shall be paid overtime at the rate
of time and one-half (1-1/2) for the first three (3) hours in excess of eight (8) hours and
thereafter double (2) the employee’s regular hourly rate of pay.

All hours worked outside the employee’s hours of work schedule and qualifying for
overtime in accordance with the provisions of Article 12:3 shall be paid at the rate of
time and one-half (1-1/2) for the first four (4) hours and thereafter double (2) the
employee’s regular hourly rate of pay.

Work performed on an employee’s first day of rest (normally Saturday) shall be at time
and one-half (1-1/2) for the first four (4) hours and thereafter double (2) the employee’s
regular hourly rate of pay.

Work performed on an employee’s seventh (7th) shift shall be paid at double (2) the
employee’s regular hourly rate of pay.

Work performed on statutory holidays or days observed as such shall be paid at double
(2) the employee’s regular hourly rate of pay in addition to pay for such statutory
holiday.

Except as provided elsewhere in this article, employees working less than a full shift
shall not be entitled to the overtime provisions of this article until they have worked the
number of hours applicable to the related full shift.

BANKING OF OVERTIME

Where an employee desires to bank his/her overtime as outlined in Article 13:2-
Overtime, for the purpose of additional vacation (hereinafter referred to as “V/O”,
Vacation Overtime), he/she shall request, complete and return a form (Form HR26SS)
supplied by the Board to the Human Resources Department.

Where an employee has requested banking of his/her overtime in accordance with
Article 13:3.1, the employee shall indicate on his/her time sheet overtime hours which
are to be banked as “V/O” in accordance with this Agreement, and overtime hours which
are to be paid as overtime in accordance with this Agreement.

Overtime which is accumulated as V/O shall be credited in terms of hours, and when
taken as time off, shall be paid out at the same hourly rate as accumulated. (For example,
one (1) hour worked at time and one half equals one and one half (1-1/2) hours banked
V/O.) When a regular employee leaves the Board, all accumulated hours in the
employee’s V/O bank will be paid out in total.

A regular or school-term employee may accumulate an unlimited number of /O hours.

An employee must provide a written request to his/her management supervisor to use
V/O hours from his/her V/O bank prior to the hours being withdrawn.
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The Board’s response to the employee’s written request shall also be in writing, and
shall be based on operational requirements as determined by the Board. The Board will
not unreasonably deny an employee’s request for use of his/her banked V/O hours.

An employee who has hours available in his/her VV/O bank can withdraw those hours in
increments of any size, provided there is mutual agreement between the Board and the
employee as to the number of hours to be withdrawn and there are sufficient hours
available in the employee’s V/O bank.

Should too many regular employees request their V/O at the same time, seniority would
be the deciding factor.

Accumulated V/O shall be taken by or paid out in full to the employee on June 30. The
Board will keep a record of all banked V/O which will be made available to the
employee through the Payroll Department.
Banked Overtime does not take priority over Article 14:2-Vacation Periods.
With the provision of ten (10) working days written notice to the Payroll Department, an
employee shall receive on his/her next paycheque monies accumulated in his/her V/O
bank.

SPECIAL ALLOWANCES

Shift Differential

Employees working on the afternoon or night shifts shall be paid the appropriate shift
differential allowance as provided in Schedule “A.7” - Miscellaneous.

Leadhand
A leadhand, when so designated by the Manager/Supervisor for the area or his/her
designate, shall be defined as an employee who shall direct the work of other employees

while performing similar work himself.

A leadhand shall not have the authority to hire, fire, suspend or discipline employees and
shall be a member of the Union in accordance with Article 7:2.1 herein.

Designation shall be on the basis of qualifications and ability with due regard to
seniority.

A leadhand shall receive special allowance as provided in Schedule A.7 - Miscellaneous.
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First Aid
Providing an employee holding a valid First Aid Certificate is designated in writing by
the Board and is required to act as a First Aid Attendant in a facility, the Board shall pay
the designated employee an allowance in accordance with Schedule “A.7” of this
agreement for performing duties of the First Aid Attendant:
(a) inafacility as determined by the Board requiring basic Level I First Aid;
(b) inafacility as determined by the Board requiring Level Il First Aid.
The allowance shall be considered a premium only for services rendered and shall not
bear a direct relationship to an employee’s hourly rate of pay.

PAY FOR CHANGE IN CLASSIFICATION
When a qualified regular employee is assigned, in writing, to substitute in a position
and perform the duties in a higher wage category, he/she shall receive the rate of pay for

the higher rated wage category.

A copy of the above correspondence must be forwarded to Payroll in conjunction with
the employee’s time sheet for recognition and to the Union for information purposes.
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ANNUAL VACATIONS

ANNUAL VACATIONS WITH PAY

12-month employees covered by this Agreement shall receive in each calendar year, an
annual vacation with pay, subject to Article 14:1.8, based on length of continuous
employment to the last day of the previous calendar year.

Regular and school-term employees who have been continuously employed for less than
a twelve (12) month period but are on the payroll at June 30th, shall be considered to
have completed, for vacation purposes only, their first calendar year of service.

Except as provided in Article 14:1.8, a 12-month employee who has completed his/her
first calendar year of service shall receive one (1) working day with pay per full month
of service, to a maximum of ten (10) working days with pay, pro-rated to F.T.E.

Where an existing 10-month employee transfers or posts from a school-term position to
a 12-month position, vacation entitlement will be calculated in accordance with Article
14:1.3 and the appropriate percentage provided in Article 14:1.7.

School-term employees shall receive the applicable percentage of vacation entitlement
(i.e. 4%, 6%, 8%) of their gross earnings for the calendar year payable at the conclusion
of each pay period, as provided in Article 14:1.7.

Casual and Extended Service Casual employees shall receive the appropriate vacation
entitlement percentage as set out in The Employment Standards Act, calculated on their
gross earning for each pay period.

12-month employees leaving the service of the Board shall receive vacation pay on the
basis of the applicable percentage of their gross earnings for the calendar year in which
they leave the service of the Board, as outlined in the vacation table, less any vacation
pay received under Article 11:7; and if termination occurs before the 12-month
employee has taken the annual vacation due under this section, the 12-month employee
shall receive the vacation pay due.
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12-month employees who have completed two (2) or more years of continuous service
shall receive annual vacation at regular rates of pay or the percentage of gross earnings,
whichever is greater, as shown in the following table:

COMPLETE NUMBER OF PERCENTAGE OF GROSS
YEARS OF DAYS IN EARNINGS DURING
SERVICE ANNUAL VACATION PRECEDING CALENDAR
YEAR

2 10 4.0

3to5 15 6.0

6to 12 20 8.0

13 to 17 25 10.0

18 26 104

19 27 10.8

20 28 11.2

21 29 11.6

22 30 12.0

23 31 12.4

24 32 12.8

25 33 13.2

26 34 13.6

27 and over 35 14.0

12-month employees who, due to layoff or unpaid leave of absence, have not received
pay during a 4-week period of the preceding calendar year shall not be entitled to pay at
their regular rate of pay but only at the percentage of their gross earnings for the
preceding calendar year applicable to their years of continuous employment.

VACATION PERIODS

Wherever possible, annual vacations shall be arranged at the time requested by the 12-
month employee. In cases where two or more 12-month employees request the same
time and it is not possible to grant the request to all the 12-month employees concerned,
seniority shall be the guiding factor.

On or before April 1st of each calendar year, 12-month employees shall make
application for annual vacation on forms supplied by the Board, and on or before April
30th the relevant Supervisor shall notify the 12-month employees of the approved annual
vacation. Applications made after April 30th may not be approved as requested and it
should be understood that a senior 12-month employee within a department or school
who requests a change to his/her vacation period subsequent to April 30th cannot
override a junior 12-month employee whose vacation period(s) has been approved in
accordance with the above.
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In the event of promotion, transfer or demotion to another position, the regular

14:2.3
employee’s vacation period will be subject to review and may be changed by mutual
agreement of both parties.

14:2.4 Annual vacations are not accumulative and must be taken in the fiscal year of

entitlement.
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STATUTORY HOLIDAYS

QUALIFICATIONS

Each regular and school-term employee who has received remuneration for at least
fifteen (15) days in the thirty (30) day period immediately prior to or immediately
following the general holiday, shall receive at the time of the general holiday one (1)
day’s pay based on the employee’s regular daily rate as holiday pay for each of the
following holidays or days observed in lieu thereof:

New Year’s Day Labour Day

Good Friday Thanksgiving Day
Easter Monday Remembrance Day
Victoria Day Christmas Day
Canada Day Boxing Day

B. C. Day

and any other general holiday proclaimed by the Federal or Provincial Government.

School-term employees working less than full-time hours shall receive statutory holiday
pay based on the average daily hours worked in the qualifying period as outlined in
Article 15:1.1.

Casual and Extended Service Casual employees shall receive four percent (4%) statutory
holiday entitlement calculated on their gross earnings, exclusive of overtime, for each
four (4) week payroll period.

HOLIDAYS AND REGULAR SCHOOL DAYS

Should the schools be required to be in session on any general holiday, regular
employees required to work on such a holiday will be granted an alternate day off in lieu
of the general holiday worked. The alternate day off will be taken at a mutually
acceptable time, but not later than the conclusion of the regular employee’s next annual
vacation.

DAY OFF IN LIEU

When any of the above holidays fall on a regular employee’s normal day of rest or
during a regular employee’s annual vacation, and no other day is declared in substitution
thereof, the regular employee shall receive a day off in lieu of the holiday at his/her
regular daily rate of pay, such day to be determined by mutual agreement between the
regular employee and his/her Supervisor but not later than the conclusion of the regular
employee’s annual vacation.

Should one of the above holidays fall on a school-term employee’s normal day of rest
he/she shall receive a day off in lieu of the holiday at his/her daily rate of pay.
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15:4 UNAUTHORIZED ABSENCE

15:4.1 In the case of an unauthorized absence on the day before or the day after a general
holiday, entitlement to the provisions of this article will be forfeited.
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16:

16:1

16:1.1

16:1.1.1

16:1.1.2

16:1.2

16:1.2.1

16:1.3

16:1.3.1

16:1.3.2

16:1.3.3

LEAVE OF ABSENCE

UNION BUSINESS

Negotiations

Eight (8) employees as designated by the Union, being members of the bargaining
committee of the Union, shall be allowed leave of absence with pay, as outlined in the
attached Letter of Understanding titled “Union Bargaining Committee”, for the purpose
of contract negotiations with the Board.

The Union may designate additional committee members with the prior written approval
of the Board. Any such additional committee members shall be allowed leave of
absence, without pay, unless otherwise agreed to in writing between the parties.

Union Conventions and Seminars

Upon written request from the Union, the Board will grant leave of absence without pay
for attendance at Union conventions and/or seminars to not more than four (4)
employees at any one time provided representation is by mutual agreement of both
parties. Total absence allowed for this purpose shall not exceed forty (40) man-days in
one year. It is understood that the Board will bill the Union for the cost of wages and
benefits of such employees.

Union Positions

It is agreed that any employee who is elected or selected for a full-time position with the
Union or any body with which the Union is affiliated, shall be granted leave of absence
without pay and without loss of seniority by the Board for a period of up to one year.
This leave may be renewed for an additional period of up to one year by mutual
agreement. It is understood that the Board will bill the Union for the cost of wages and
benefits of such employees.

At the end of the period granted in Article 16:1.3.1, the employee must exercise his/her
seniority rights by returning to his/her former unit or relinquish all such seniority rights.
Should the employee return or be returned to the bargaining unit for any reason, he/she
must remain with the unit for a minimum period of one hundred and twenty (120)
calendar days prior to exercising that privilege again.

Where an employee exercises his/her seniority rights by returning to his/her former unit,
he/she will be returned to a comparable position.
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16:2

16:2.1

16:3

16:3.1

16:3.1.1

16:3.1.2

16:3.2

16:3.2.1

16:3.3

16:3.4

16:4

16:4.1

16:4.2

PERSONAL INJURY

When an employee meets with a personal injury while on duty which prevents him/her
from completing his/her scheduled shift and the injury requires medical care, the
employee will be compensated for his/her scheduled shift on that day. The employee is
required to complete and submit the “Worker’s Report of Injury or Occupational
Disease to Employer” form not later than the following day. Compensation payments
will be made directly to the employee by the Workers’ Compensation Board upon
acceptance of claim.

PREGNANCY LEAVE

A pregnant employee shall be granted upon