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The generd purpose of this agreement isto provide a mechanism for the prompt and orderly interpretation,
gpplication and adminidration of this Collective Agreement and to establish the working conditions, hours
of work and wages for al employees covered by this Agreement.

ARTICLE 1- RECOGNITION

1.01

1.02

The Board recognizes the Union as the sole collective bargaining agent for al employees of
the Hamilton-Wentworth Catholic Digtrict School Board employed in maintenance services
and plant operations, save and except Area Manager, Maintenance Supervisor,
Congtruction Supervisor, persons above the rank of Area Manager, Maintenance
Supervisor, Congtruction Supervisor, office and clerica employees and cleaners.

In this Bargaining Unit:

@ A casud employee shal be defined as an employee, other than a spare custodian,
who works the regular scheduled hours in a given classfication temporarily
replacing aregular seniority employee on approved leave or absence.

(b) Bonafide students may be employed under this Agreement during the school
vacation period.

(© In any given site a casuad employee may work regularly scheduled overtime subject
to compliance with article 17.04.

(d) In any given Ste a sudent employee may work regularly scheduled overtime
subject to compliance with article 17.04.

ARTICLE 2- RELATIONSHIP

201

2.02

The parties agree that they will not in any manner discriminate againgt, coerce, intimidate,
restrain, or influence employees because of their membership or non-membership, or their
activity or lack of activity in the Union.

Wherever the masculine gender is used it shall be deemed to include reference to the
feminine gender and wherever the singular is used it shal be deemed to include reference to
the plurd.

ARTICLE 3-UNION SECURITY

3.01

All employees covered by the Collective Agreement, as a condition of employment, shall
become and remain members in good standing of the Union during the life of this
agreement.

The Board agrees to deduct from al employees such regular dues as are specified by the
Union in accordance with its condtitution and by-laws as denoted, in writing, from the
Union.



The Board shall forward such deductions to the Secretary- Treasurer of the Union not later
than the 15th of the month following the month in which the deductions were made.

a) The Board shdl, when forwarding such dues, provide alist for the Secretary-
Treasurer of the Union, indicating the names, phone numbers, addresses and
corresponding Socia Insurance Number of the employees from whose pay such

b) The Board will provide written notice of any change of membership. A changein
membership includes but is not limited to a change in name, address, new hires,

In consideration of the deducting and the forwarding of Union dues by the Board, the
Union shdl indemnify and save harmless the Board againgt any clams or lidbilities arising

Without limiting the generdity of its ability to carry out the undertakings of the Board, the
Union acknowledges that it is the exclusve right of the Board to:

@ establish and post rules for the promotion of safety, efficiency, and discipline;

(© hire, discharge, layoff, classfy, direct, transfer, promote, demote, and suspend or
otherwise discipline employees for just cause, and determine the qudifications of an

(d) generdly to manage the enterprises in which the Board is engaged, and without
restricting the generdity of the foregoing; to determine the work to be done,
methods, schedules of productions, kinds, location and output of machines and
mai ntenance of same and tools to be used, processes and the control of materias
and parts to be incorporated in the work.

The Board agrees that these functions will be exercised in amanner consstent with the
provisons of this agreement, and a claim that the Board has exercised any of theserightsin
amanner inconsstent with any of the provisions of this agreement may be asubject of a
grievance, including theright of any employee who has successfully completed the
probationary period as defined in Article 21.02 to file a grievance over discharge or

3.02
3.03
deductions were made.
terminations and retirements.
3.04
out of or resulting from the operetion of thisarticle,
ARTICLE 4- MANAGEMENT RIGHTS
4.01
(b) maintain order, discipline and efficiency;
employee to perform work, and
4.02
discipline.
4.03

a) Each employee shdl have the right to consult the employee's officid persond file
held by the Board in its Central Supervisory file during norma business hours of the
Board. The Board will arrange for the request within 48 hours of notice being



given excluding holidays and weekends. Any discipline and



performance related letters or notes shal be copied to the employee and the Union
prior to their being entered into the employee' s personnd file.

b) Reportsof warnings or reprimands will be removed from the employee sfile after a
period of two (2) years, provided that further warnings or reprimands have not been
taken againg the employee during the two (2) year period.

ARTICLE 5- MEETINGS

5.01

Mestings between the Board and the Union will be established on aquarterly bassto
discuss matters of mutua concern (i.e. Hedth & Safety, wefare plans, interpretation of
rules) and such other matters as the parties may deem necessary.

These meetings are not intended to impede or diminate any of the rights of grievance as
granted under this agreement or any of the rights of the Board, but to provide an avenue of
mutua discussion of problems and concerns which may arise.

The meeting dates and suggested agenda items will be arranged through the Administrator
of the Union and the Controller of Plant Operations or their respective delegates. The
members of the Union committee required to attend such meetings shdl be dlowed to
leave their jobs one hour prior to the start of the scheduled meeting.

A summary of theitems discussed a the meeting will be produced by the Board and
digributed to those attending. A Trustee representative will attend these meetings.

ARTICLE 6-JOB POSTING

6.01

6.02

6.03

Except for known vacancies occurring between July 1% and September 15™, dl vacancies
and new pogtions shal be posted, no more than a month prior to the position becoming
vacant or available, in dl stesfor aperiod of five (5) working days. The posting shall
show the dlassification of the vacancy or new posting, the requirements for the job, the
darting date, the name and address of the school or building, the current student enrolment
at the school and the weekend overtime in effect at the time of the pogting.

a) If no qudified candidate applies for a posted position, after al posted procedures
have been exhausted, the posted position may befilled by the Board first, from
among qudified casuds, then cleaners, then by new qudified hirings.

b) In the event that new job duties, skills, technologies or methods of work are
introduced, the Union will be informed and exigting bargaining unit employees will
have the first opportunity to receive reasonable training to perform such work.

In determining the sdection of the successful gpplicant to ajob pogting, the



6.04

6.05

6.06

6.07

following factors shal be consdered:

a) sKill, ability and qudifications;
b) length of continuous service

The requirementsin factor a) shall govern, subject to the provisons of 6.02 b), and only
where these requirements in factor (a) are relatively equal between candidates will factor b)

govern.

@ An employee who successfully bids for ajob posting shal not be digibleto bid on
another job posting which would condtitute a laterd transfer within a period of one
(1) year from higher successful bid. Theterm "|aterd" as described herein shdll
mean jobs carrying the same classfication and rate of pay. It isfurther understood
that an employee who successfully bids for ajob posting shdl not be digible to bid
on ajob pogting for the position held immediately prior to the new pogtion for a
period of one year from the successful bid.

(b) This condition will apply to an employee who has been assigned to a temporary job
posting insofar as such employee will not be digible to bid on another temporary job
posting during the term that they are in the position.

@ Successtul gpplicants will be natified within ten (10) working days following the
closing date of the posting. They will be assigned to their new jobs and shdl be
paid the corresponding rate of pay effective from their first day of assgnment in the
job.

(b) Appointments to job postings shdl be made within ten (10) working days of
postings. The Union shdl be informed of the names of al gpplicantsto job postings,
in writing, sent to the Adminigtrator or hisher dternate dong with notice of
appointment.

(© A successful applicant who, after notification, subsequently becomes unable
to assumetheregular postion on the intended date of appointment, shall
retain theregular position until ableto resumetheregular duties, if such
period of illness or disability isnot expected to exceed three (3) months.

Vacancies shdl include a promotion, retirement, transfer, demation, LTD or modified work
reassgnment for more than one (1) year. A promotion shal be defined as amove from a
lower paying position to a higher paying postion. A transfer shdl be defined as amove
from one position to another where both positions have the same wage rate. A demotion
shdl be defined as a move from a higher paying position to alower paying position.

Any vacancies or new positions for a period in excess of twenty-five (25) days will be
posted.



6.08

6.09

6.10

6.11

@

()

@

()

©

A temporary vacancy shall be deemed to exist where the job opening results from
an employegsillness, injury or leave of absence. These vacancieswill befilled by
the Board in the manner outlined in Articles 6.09(b) and 6.10.

)

In cases where atemporary vacancy occurs from an employee'sillness,
injury or leave of absence and such vacancy is known to last more than
twenty-five (25) days, or if vacancy continues beyond twenty-five (25)
days, then the Board shdl post the vacancy on atemporary bass.

The subsequent temporary vacancy created as aresult of thisinitia posting
shall be deemed as a vacancy for the purpose of this Article. Any further
subsequent temporary vacancy shal not be deemed as a vacancy for the
purpose of this article except that where the subsequent temporary vacancy
created involves aday cugtodian pasition, then such vacancy will befilled by
the Board in the manner outlined in Article 6.09.

In cases of atemporary vacancy involving aday custodian, the night custodian, in
order of seniority at the Site, would be asked to work the day schedule. Inthe
event that the night custodian(s) a the Site declines the assgnment, such assgnment
will be offered to other night custodian(s) in order of seniority.

)

i

In cases of atemporary vacancy involving aday custodian where the Site
does not have a night custodian, the night custodians would be asked to
work the day schedule, in order of seniority.

The assgnment will be for the day or until the end of the week. If the
postion is ill open the Monday following, the assgnment will be offered to
other night custodian(s) in order of seniority. Every Monday the seniority
lig will prevail.

While assigned to a day position and an opening becomes available a
his’her home school, the assignment will be offered as per article 6.09 a).

A temporary vacancy for the purpose of this clause shdl be defined as an absence
that will last in excess of one week but less than twenty-five (25) days and that the
absence is made known to the Supervisor concerned.

When avacancy occurs involving aday custodian where the school does not have a night
custodian, the senior night custodian assigned pursuant to Article 6.09 i) shdl remain
assgned to the end of the week, if the vacancy continues.

No casud employee shdl be assigned to aregular day position by themsalves except during
the period of July 15th to August 15. If no applications are submitted for aday custodian
position, the night custodians will be offered to take the position by seniority. In the event
that no night custodian accepts the position, the least senior night custodian will be



6.12

6.13

6.14

6.15

appointed.

When an employee isbeing considered for transfer dueto disciplinary reasons, the
supervisor shall consult with the employee and the Union before making the
transfer.

A vacancy created by adisciplinary action, transfer, suspension, or discharge initiated by the
Board, which becomes subject to aforma grievance as provided for under the terms of this

agreement, shall be treaeted and posted as atemporary vacancy, until the grievance has been

determined under the procedures provided.

Employees can submit their gpplication for aposted vacancy either by fax or by the mailbag
to the Human Resources Department.

Regular night custodians in facilities which continue to require evening shifts during the
summer months of July and August, as determined by the Board, will be given an
opportunity of being assgned to day shift hoursin other locations when and where
necessary as assigned by the Area Manager(s). Each of the regular night custodians
mentioned above shdl be asked to indicate which option they prefer to the summer schedule
commencing each year.

Employees may choose to transfer from their present position to the position of “spare
custodian” and will be paid the hourly rate of the “spare custodian’. The vacancy created
by this voluntary transfer must be posted in accordance with Article 6. The employee who
has chosen avoluntary transfer may a any time, gpply for a posted position within the
bargaining unit.

ARTICLE 7- GRIEVANCES

7.01

7.02

7.03

7.04

It isthe mutua desire of the Board and the Union that dl grievances shdl be adjusted as
quickly aspossible. It isfurther agreed that the designated grievance procedure, as
hereinafter sat forth, shall serve as and condtitute the sole and exclusive meansto be utilized
by the grievor for the prompt disposition, decision and final settlement of the grievance.

A grievance under this agreement shdl be defined as a difference or dispute between the
Board and any employeg(s) which relates to the interpretation, gpplication, administration,
or dleged violation of this agreement.

A grievance, to be acceptable under this agreement, must be in writing, shdl specify the
aticle or articles dlegedly violated, shdl contain a precise satement of the facts relied upon,
ghdl indicate the relief sought, and shall be signed by the grievor.

Time limits specified in the grievance procedure are mandatory and not smply directory,
and may only be amended by the mutua agreement of both parties and such agreement shall



7.05

not be unreasonably withheld.
Complaints and grievances shdl be sattled in the following manner and sequence.

STEP| - INFORMAL STAGE

€) If an employee has acomplaint, he/she shdl discussit with their immediate
supervisor in order to provide an opportunity for response and adjustment to the
complaint. A representative of the Union may attend with the employee at this sep.

(b) It is understood that the dleged grieved employee must make hisher grievance
known to the Adminigtrator of the Union or hisher delegate, in writing, within ten
(10) working days of the dleged grievance.

(© Should no resolution to the complaint be forthcoming at this stage, the employee
may submit aformal grievance to the next step in the procedure within a further five
(5) working days of Step | (b).

STEPII

The grievor, through an authorized Union representative, may submit the grievance to the
Controller of Plant, in writing, and the respongible parties shal meet within five (5) working
days to discuss the matter. Within five (5) working days of the meeting the Controller of
Plant shall respond, in writing, to the grievance.

Should no stisfactory settlement be reached at this stage, the aggrieved employee may
within five (5) working days of receipt of the written response at Step 11, the next step of the
grievance procedure may be implemented.

STEP1II

The grievor, through an authorized Union representetive, may submit the grievance to the
Human Resources Manager - Employee Rdations & Secretarid/Clerica Services, in
writing, which shall be presented to the Committee of Decison. Such Committee shdl be
composed of one trustee who shal act as chairperson and six other members, 3
representatives of the Union and the 3 following Board officids; Administrator of
Human Resour ces (or designate), Controller of Plant, and Human Resour ces
Manager. Such meetingswill be limited to four meetings per year a which time any
current grievances will be presented to the Committee. Within five (5) working days
following the scheduled Step 111 meeting awritten reply will be prepared stating the
Committee' s decision on the issue and/or any adjustment agreed upon.

In congderation of a grievance resulting from the discharge and termination of an employee,
aStep 111 meeting will be scheduled within five (5) working days.



7.06

7.07

Should no satisfactory settlement be reached at this stage, the aggrieved employee may
within five (5) working days of receipt of the written response a Step 111, submit the
grievance to arbitration.

The grievance procedure for an employee who claims he/she has been discharged without
just cause, shall be dedt with commencing a Step 111, within five (5) working days after the
discharge.

A palicy grievance must be submitted & Step 111 of the grievance procedure,

ARTICLE 8- ARBITRATION

8.01

8.02

8.03

8.04

8.05

8.06

8.07

8.08

When either party requests that a grievance be submitted to arbitration, they shal make such
request in writing addressed to the other party of this agreement and at the sametime,
indicate their nominee to the arbitration board. Within five (5) working days theresfter, the
other party shdl advise, in writing, its nominee to the arbitration board. The two nominees
shall, within fifteen (15) working days, attempt to select by agreement, a chairperson of the
arbitration board. If they are unable to agree upon such chairperson within this period,
ether of them may then request the Minigtry of Labour for the Province of Ontario to
appoint a chairperson.

Statutory holidays, Saturdays and Sundays shall be excluded from the times provided for
the process outlined in Article 7.01. Time limits may be adjusted by agreement of the

parties.

A person who has been involved in an attempt to negotiate or settle a grievance may not be
appointed chairperson of the arbitration board.

Each of the parties hereto will bear the expense of the arbitrator appointed by it and the
partieswill jointly bear the expense of the chairperson of the arbitration board.

No matter may be submitted to arbitration which has not been properly carried through dl
the previous steps of the Grievance Procedure.

The arbitration board shal not be authorized to make any decison incongstent with the
provisons of this agreement to dter, modify or amend any part of this agreement.

The proceedings of the arbitration board will be expedited by the parties hereto, and the
decison of the mgority of such board will be fina and binding upon the parties hereto.
Should amgority decison not be possble, then the decison of the chairperson shdl befind
and binding on the parties hereto.

a) At either parties’ request the matter will be submitted to a single arbitrator who shall
be appointed in place of aboard of arbitration.



b) In the event that the parties agree on asingle arbitrator, the arbitrator shall:
i) be appointed from the list of arbitrators agreed upon between the parties,

if) have the same powers as a board of arbitration under this agreement and
the partieswill jointly bear the expense of the arbitrator.

ARTICLE 9- WAGE NEGOTIATIONS

9.01

9.02

A negotiation committee representing the Union shal meet during the prescribed periods
with the Board's Committee to negotiate salaries and fringe benefits.

On days when regularly scheduled mesetings between the Board and the Union are held
during the normal business hours of the Board, members of the Union Committee will be
alowed to leave their jobs one hour prior to the time of the scheduled meeting.

ARTICLE 10- DURATION AND RENEWAL

10.01

10.02

10.03

This agreement shdl continue in effect from January 1, 2004 until December 31, 2005 and
continue automaticaly thereafter for annua periods of one year unless ether party notifies
the other, in writing, not less than thirty (30) days and not more than one hundred and
twenty (120) days prior to the expiration date that it desires to negotiate arenewal of this
agreement.

When and if notice of amendment is given by either party in accordance with section 10.01
above, the parties agree to meet for the purpose of negotiations within twenty (20) days
following the receipt of such natification or such further period of time as may be agreed

upon by the parties.

The Board will print and provide sufficient copies of the agreement, in abound 8.5 x 11 inch
booklet, within ninety (90) days of the signing of the agreement.

10



ARTICLE 11 - WAGE RATESAND CLASSIFICATIONS

The wage rate provisons for the term of this agreement are as follows:

Hourly rate Hourly rate Hourly rate Hourly rate
Classification Jan. 01/04 June 01/04 Jan. 01/05 June 01/05
Custodial
Spare Custodian $17.67 17.77 18.31 18.40
Night Custodian | 18.17 18.27 18.73 18.82
Night Custodian |1 18.17 18.27 18.73 18.82
Night Custodian |11 18.17 18.27 18.73 18.82
Custodian | 19.06 19.16 19.74 19.84
Custodian |1 19.06 19.16 19.74 19.84
Custodian |1 19.45 19.45 19.93 20.03
Custodian IV 19.45 19.45 19.93 20.03
Truck Driver 19.06 19.06 19.53 19.63
Building Environmental 19.60 19.80 20.30 20.40
System Operator/Custodian 1V
(Secondary School)
Head Custodian 20.57 20.77 21.29 21.40
(Secondary School)
Maintenance
Maintenance | 20.44 20.44 20.95 21.06
Trades 21.64 22.04 22.59 22.70

(carpenter, electrician, gas fitter, painter, plumber, H.V.A.C. technician hired after May 1, 1979)

11



Casual
Casual 17.41 17.41 17.84 17.93

Casud - the effective hourly rate for al hours worked shall apply to casual staff hired on a casual basis after July
1, 1991.

Student 9.62 9.62 9.86 9.91

ARTICLE 12 - SHIFT PREMIUM

12.01 @ The Board shdl pay a Shift Premium of forty (40) centsfor al hours worked on
shifts where the bulk of the hours worked are between 3:30 p.m. and 11:30 p.m.

(b) The Board shdl pay a shift premium of forty-five (45) centsfor al hours worked
between 11:00 p.m. of one day and 8:00 am. of the next day.

ARTICLE 13- FRINGE BENEFITS

13.01 @ Commencing January 1, 2004 the Board will pay 95% of the cost of premiums
for the Great-West Life Semi- Private Plan which are in effect September 1, 2003
for digible employees who dect to participate in the plan.

(b) Commencing September 1, 2004 the Board will pay 95% of the cost of
premiums for the Great-West Life Semi-Private Plan which arein effect on
September 1, 2004 for digible employees who dect to participate in the plan.

(© Commencing September 1, 2005 the Board will pay 95% of the cost of
premiums for the Greet-West Life Semi-Private Plan which are in effect September
1, 2005 for digible employees who dect to participate in the plan.

13.02 @ Employees will have the option of obtaining Life Insurance in one of the following
amounts.

Effective from May 1, 1992:
$15,000 $40,000 $100,000
(b) i) Commencing January 1, 2004 the Board will contribute 95% towards the

cost of themonthly premiumsin effect on September 1, 2003 for the
Group Life Insurance for eigible employees who eect to participate in the

plan.

if) Commencing September 1, 2004 the Board will contribute 95% towards
the cogt of the monthly premiumsin effect on September 1, 2004 for the

12



Group Life Insurance for eigible employees who dect to participate in the
plan.

lif) Commencing September 1, 2005 the Board will contribute 95% towards
the cogt of the monthly premiumsin effect on September 1, 2005 for the
Group Life Insurance for eligible employees who eect to participate in the

plan.

() The Board shdl make available the OPTIONAL GROUP LIFE INSURANCEIn
addition to the basic group insurance plan spelled out in Article 13.03 (a) to all
eligible employees who dect to participate on the following basis:

) Optiond lifeinsurance shdl be available in multiples of $10,000 up to a
maximum of $100,000.

i) All premiums for the optiond life insurance are to be paid 100% by the
employee.

i) That the necessary employee participation determined by the carrier is
obtained.

\Y) Eligibility to participate in the plan isto be determined by the carrier.
This plan will be effective from February 1, 1986.

13.03 @ ) Commencing January 1, 2004 the Board will pay 100% of the cost of
premiums for the Great-West Life Medi-Pak Plan in effect on September
1, 2003 for digible employees who dect to participate in the plan.

i) Commencing September 1, 2004 the Board will pay 100% of the cost of
premiums for the Great-West Life Medi-Pak Plan in effect on September
1, 2004 for digible employees who elect to participate in the plan.

lif) Commencing September 1, 2005 the Board will pay 100% of the cost of
premiums for the Great-West Life Medi-Pak Plan in effect on September
1, 2005 for digible employeeswho elect to participate in the plan.

(b) There shdl be a$25.00 annua deductible before benefits can be claimed.

(© i) Commencing January 1, 2004 the Board will contribute 50% towards the
cog of the monthly premiumsin effect on September 1, 2003 for aVison
Care Plan (reimbursement of Vision Care expenses up to a maximum of
$225 in any two consecutive caendar year period) for digible employees
who €elect to participate in the plan.

13



13.04

13.05

O.M.ER.S.

a)

b)

i

Commencing September 1, 2004 the Board will contribute 50% towards
the cogt of the monthly premiumsin effect on September 1, 2004 for a
Vison Care Plan (reimbursement of Vision Care expenses up to a maximum
of $225 in any two consecutive caendar year period) for eligible employees
who eect to participate in the plan.

Commencing September 1, 2005 the Board will contribute 50% towards
the cogt of the monthly premiumsin effect on September 1, 2005 for a
Vison Care Plan (rembursement of $225 in any two consecutive calendar
year period) for digible employees who dect to participate in the plan.

The Board will match the employee's contribution towards the OMERS
Penson Plan.

Commencing January 1, 2004 the Board will contribute 80% towards
the cogt of the monthly premiumsin effect on September 1, 2003 for the
Great-West Life Denta Plan (H 1963 Dentad Services) for eigible
employees who dect to participate in the plan as amended as at January 1,
1985.

Commencing the 1% of the month following ratification of this
agreement, the Board will contributefifty percent (50%) towardsthe
cost of the monthly premiumsin effect for September 1, 2003, for
orthodontic servicesfor active eligible employeeswho have
dependent/family coverage. The plan will reimburse a claimant fifty
percent (50%) of the cost of the insured services, for dependent
children, with benefitslimited to a lifetime maximum of two thousand
five hundred ($2,500) per person

Commencing September 1, 2004 the Board will contribute 80%
towards the cogt of the monthly premiumsin effect on September 1, 2003
for the Great-West Life Dental Plan (H 1963 Dental Services) for digible
employees who éect to participate in the plan as amended as a January 1,
1985.

Commencing September 1, 2004 the Board will contribute fifty
percent (50%) towar dsthe cost of the monthly premiumsin effect for
September 1, 2004, for orthodontic servicesfor active eligible
employees who have dependent/family coverage. The plan will
reimbur se a claimant fifty percent (50%) of the cost of theinsured
services, for dependent children, with benefits limited to a lifetime
maximum of two thousand five hundred ($2,500) per person

Commencing September 1, 2005 the Board will contribute 80%
towards the cogt of the monthly premiumsin effect on September 1, 2005

14



13.06

13.07

13.08

i)
@ 0
i)
i)
() 0
i)
)

for the Great-West Life Dentd Plan (H 1963 Denta Services) for digible
employees who dect to participate in the plan as amended as at January 1,
1985.

Commencing September 1, 2005 the Board will contribute fifty

per cent (50% ) towar dsthe cost of the monthly premiumsin effect for
September 1, 2005, for orthodontic services for active eligible
employees who have dependent/family coverage. The plan will
reimbur se a claimant fifty percent (50%) of the cost of theinsured
services, for dependent children, with benefits limited to a lifetime
maximum of two thousand five hundred ($2,500) per person

Commencing January 1, 2004 the Board will pay 70% of the cogt of the
premiumsin effect on September 1, 2003 for the Long Term Disghility
Plan, which plan shdl be mandatory for al members of the Union who are
eligible to join the plan according to the terms established by the carrier.

Commencing September 1, 2004 the Board will pay 70% of the cost of
the premiumsin effect on September 1, 2004 for the Long Term Disability
Pan, which plan shal be mandatory for al members of the Union who are
eigible to join the plan according to the terms established by the carrier.

Commencing September 1, 2005 the Board will pay 70% of the cost of
the premiumsin effect on September 1, 2005 for the Long Term Disshility
Plan, which plan shdl be mandatory for al members of the Union who are
eligible to join the plan according to the terms established by the carrier.

Commencing January 1, 2004 the Board will contribute 50% towards the
cost of themorthly premiumsin effect on September 1, 2003 for a5%
cog of living rider for thislong term disability plan.

Commencing September 1, 2004 the Board will contribute 50% towards
the cogt of the monthly premiumsin effect on September 1, 2004 for a5%
cog of living rider for thislong term disability plan.

Commencing September 1, 2005 the Board will contribute 50% towards
the cogt of the monthly premiumsin effect on September 1, 2005 for a5%
cod of living rider for thislong term disability plan.

It isagreed that if and when any increases in fringe benefits, in kind or payment, are given to
the teaching staff of the Hamilton Wentworth Unit - O.E.C.T.A. by the Board, they shall be
automatically added to and made part of this agreement.

The Board may at any time subgtitute another carrier, provided that the benefits conferred
thereby are not in total decreased and prior consultation has taken place with the Union.

15



13.09 When an employee is absent due to illness, and the accumulated sick leave credit is
exhausted, as has been its practice, the Board will continue to pay the fringe benefits
premiums as long as that employee isin the Board's employ and the employee is digible for
coverage according to the terms established by the carrier.

13.10 CUMULATIVE SICK LEAVE PLAN

a) A sck leave protection plan has been introduced from February 2, 1982. Thisplan
provides protection againgt persond illness. It is not an automatic entitlement to
time off.

b) i) On January 14t of each cdendar year each employee shdl be digible for a
twenty-four (24) day sick leave dlowance for the year. The dlowance will
be credited at the rate of two (2) days per completed month worked in the
caendar year.

if) Effective January 1, 1998 each employee shdl be credited with an annud
sick leave alowance of twenty-four (24) days each January 1% in dl cases
other than the following, wherein a pro-ration of two days per completed
month will apply:

A. Anemployee resigns from higher employment with the Board;

B. Retires;

C. OnLong Term Disghility; unpaid leave of absence B with the exception
of statutory Pregnancy and Parenta Leave;

D. On sick leave absences for periods beyond 12 months;

E. OnWSIB absencesfor periods beyond 12 months;

F. Anemployee has exhausted his’her paid sick leave credits
baance as at December 31 of theimmediately preceding
caendar year.

C) Method of Accumulation

i) A back credit dlowance shal be established for dl employeeswho have
been employed by the Board prior to February 2nd, 1982 on the following
basis.

one day's sick leave credit for each
completed month of recognized seniority
less the actual number of days absent
from January 1, 1969.

if) Deductions shdl be made from the employee's annud sick leave dlowance
for the number of days absent because of persond illness.
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1311

o)

h)

@

(b)

(©

lif) All of the unused portion of the dlowance shdl be credited to the
employee's sick leave credit balance at the close of each calendar year.
Each employee shdl receive an updated statement prior to January 30th of
the following yeer.

\Y) The maximum accumulation in the sick leave credit baance is not to exceed
260 days at any time.

Effective from January 1, 2002 for employees hired to the Board with seniority in
the bargaining unit prior to December 31, 2001 upon retirement, shall be entitled to
receive the following sck leave payment, if digible:

Twenty five dollars ($25.00) per day for each day in the employee's sick leave
credit balance in excess of 60 days up to the maximum of 260 days.

Any employee hired after December 31, 2001 shal not be digible for this payment.

An employee upon early retirement will receive the Sck leave payment.

Sick leave payment will go to the employee's estate upon the employee's death prior
to his retirement.

If the dlowance has been exhausted in any given year, the employegs sick leave
credit balance will then be debited for any further absences.

i) When an employee's Sck leave credit istotaly exhausted, pay deduction
will be made for each additional day absent because of persond illness.

i) When dl sick leave credits have been exhausted, an employee may request
the vacation pay dlotment he/sheis entitled for the days worked.

The employee shdl provide a doctor's certificate for any day of absence, if
requested by the Plant Operations Department.

The Board will supply rubber gloves for the use of dl custodians.
Gloveswill only be replaced on the return of the old pair of goves.

The Board will supply one (1) pair of rubber boots to each custodian once every
three (3) years.

If apair isworn out, the rubber boots will be replaced on the return of the old pair.

Effective January 1, 1995 the Board will pay to each full time employee $80.00 to
offset the cost of purchasing safety footwear, $90.00 to Maintenance Department
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13.12

13.13

(®)

(©

@

Employees. Effective February 1, 2005, the payment will be set at $100.00
for all full-time custodial and maintenance staff. This payment will be made to
each employeein the firgt pay in February of each year. The employee may be
required to provide areceipt for al safety footwear purchased and to produce the
worn or broken pair(s) of safety footwear if requested by the Controller of Plant
Operations or delegate.

Employees who have retired from the Board may arrange continuation of fringe
benefits, until age 65, for which they are digible according to the terms of the
insurance policy.

Those employeesretiring on or after December 31, 2003, shall be allowed
to carry $50,000 term lifeinsurance up to age 65.

The employee will be responsible for the tota cost of the applicable premiums for al
fringe benefits, for which heis digible and eectsto participate in.

Effective from ratification of this agreement, casud employees who have completed
six (6) months of employment with the Board, shal be digible to participate in the
following benefit programs:

1) Semi-Private Hospital
2) Medi-Pak (Drug)

3) Vison Care

4) Dentd

The casuad employee will be respongible for the total cost of the gpplicable
premiums for dl benefit plans for which he/she is digible and dects to participate in.

ABSENCES DUE TO DISABILITY COMPENSABLE
UNDER THE WORKPLACE SAFETY INSURANCE BOARD

@

()

Injured employees will receive their regular pay from the Board for a period of up to
one hundred and twenty (120) working days. This period may be continuous or a
total of separate absences due to the sameinjury.

It is understood that during this period the benefits, which would otherwise have
been paid to the employee by Workplace Safety Insurance Board, will be turned
over to the Board.

When an employee becomes aware that his’her one hundred and twenty (120) days
have expired, he/she has the privilege of decting to use one quarter (1/4) day of
accumulated Sick Leave Credits per day of aisence on compensation or may eect
to receive compensation payments only.
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It is understood that, where the employee dects to use one quarter (1/4) day of
accumulated Sick Leave Credits per day of absence on compensation, the benefits
which otherwise would have been paid to the employee by the Workplace Safety
Insurance Board, will be turned over to the Board. During this period the employee
will receive hisher regular pay at the rate gpplicable to highher classfication. When
an employee's Sick Leave is exhaugted, the employee shdl be digible to receive
only the equivaent of the Workplace Safety Insurance benefits gpplicable to the
employeesdam.

(© An employee who is absent due to arecurrence of disability from injuries received
when working with a previous employer shdl be subject to dl the conditions
outlined above.

(d) An employee will be required to participate in aModified Work Program as per the
Workplace Safety and Insurance Act.

ARTICLE 14 - HOLIDAYS

14.01

14.02

14.03

14.04

The following days are considered paid holidays.

New Year's Day Labour Day

Good Friday Thanksgiving Day

Easter Monday Chrigtmas Day

Victoria Day December 26

Canada Day 1 Day before Christmas Day

Civic Holiday 1 Day before New Year's Day
Floater Holiday

If Heritage Day is recognized and approved as a Satutory holiday for the teaching staff by
the Ministry of Education, it shall replace Remembrance Day as apaid holiday.

Effective the 1991 cadendar year, a Floater Holiday, asidentified above, to be designated
by the Board.

In order to qualify for paid holidays, the employees must work the full shift immediately
preceding and following the holiday, be on authorized vacation during the period, or be on
authorized sick leave.

In the event arecognized holiday referred to in this agreement fals within an employee's
vacation period, the employee will receive his’her choice of an additiona day off with pay
ether a the commencement or end of hishher designated vacation.

If an employee isrequested to work on any of the satutory holidays, he/she will receive
double (2) higher current hourly rate for each hour worked and in addition his’her statutory

holiday pay.
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ARTICLE 15- VACATIONS

15.01

15.02

A)

B)

The recognized vacation period for the Custodia and Maintenance Department shall
be from January 1t to December 314t

Vacation schedules shdl be determined in the following manner:

)

The Board will digtribute Vacation Schedule Request Forms no later than
October 15

Employees will submit their vacation requests to the Board by November
25.

Vacation schedules as determined by the Board will be dlocated on a
seniority basis and will be based on the completed vacation requests
submitted by the employees to the Board by November 25.

Vacation schedules will be sent out by the Board by December 15.

Employees are encouraged to request vacations during the periods when
school isnot in sesson. ie. July and August, Chrisimas and the March
Break.

Employees may carry amaximum of two weeks vacation into the following
vacation-taking year provided that:

a) gpplication is made by November 25;

b) no more than ten (10) employees are carrying vacations a any time
in the Custodid Department;

C) no more than three (3) employees are carrying vacations at any time
in the Maintenance Department.

d) It is understood that the purpose and intent of this provison of
vacation carryover asoutlined in this Article 15.01 must be applied
only to extend the existing full vacation entitlement as provided in the
requested carryover year.

Notwithstanding the gpplication of this Article, the normd practice
ghdl remain that vacations must be taken during the calendar year in
which the vacation is earned.

Every congderation will be given to those employees who wish to take trips outside the
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15.03

15.04

15.05

15.06

province of Ontario, at times other than the summer vacation period, provided awritten
application is received prior to March 1<t of that year.

Itis clearly understood that the Board maintains the right to determine the number of specid
vacation requests that would be granted within one year.

Casud employees as defined in this agreement shdl be credited with their cumulative
equivaent years of service as acasud employee for vacation entitlement purposes, a the
time of appointment to aregular position within the bargaining unit. (i.e. every 225 days of
work will equate to one (1) year of service for vacation entitlement).

An employee who becomes sick or injured during a scheduled vacation period will
not have the time of sickness or injury counted as sick leave during the scheduled
vacation. No compensating vacation time will be allowed for such occurrences. An
exception shall be granted only in cases of hospitalization with written confirmation
provided.

Should an employee require an emergency leave and they have used up the
vacation entitlement, the employee will be allowed to borrow from the subsequent
year’svacation entitlement, up to a maximum of ten (10) days.

ARTICLE 16 - VACATION PATTERN

16.01

16.02

16.03

16.04

16.05

16.06

16.07

@ The anniversary datein useis uly 1< of any year.

(b) Employees with |ess than one complete year of service are entitled to one day of
vacation with pay per month of service to amaximum of two weeks.

After one (1) complete year of service the employee will be granted two (2) weeks vacation
with pay.

After four (4) completed years of service the employee will be granted three (3) weeks
vacation with pay.

After eight (8) completed years of service the employee will be granted four (4) weeks
vacation with pay.

After fifteen (15) completed years of service the employee will be granted five (5) weeks
vacation with pay.

After twenty-three (23) completed years of service the employee will be granted six (6)
weeks vacation with pay.

After twenty-saven (27) completed years of service the employee will be granted seven (7)
weeks vacation with pay.
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16.08

16.09

16.10

16.11

16.12

After thirty (30) completed years of service the employee will be granted eight (8) weeks
vacation with pay.

It is clearly understood that the Board maintains the right to schedule vacations according to
itsneeds. It should not be assumed that al vacations will be scheduled in consecutive
weeks.

Employees, who are digible for four or more weeks vacation with pay, will be dlowed to
take their holidays in consecutive weeks at the discretion of the Board.

Employees with twenty-five (25) or more years of service may bank a maximum of two (2)
weeks vacation annualy, to amaximum of ten (10) weeks, to be taken immediately prior to
retirement in addition to the regular vacation entitlement for the year in which the employee

isscheduled to retire.

Pursuant to Article 16.01(a) Vacation Pattern, it is agreed that the anniversary date in use
shdl be duly 14.

In an employee's year where he/she would quaify for an additiona week of vacation
pursuant to Article 16.03, 16.04, 16.05, 16.06, 16.07 and 16.08, the anniversary date used
to determine entitlement will be January 14.

In an employeeslast year of employment due to retirement or otherwise and if that
employee isin ayear in which he/she would qudify for an additiona week of vacation, in
these Stuations the provison to count the additional week of entitlement in the fina year shall
not be dlowed. Cdculations for vacation entitlement during an employee's last year with the
Board shdl continue to be gpplied as per past practice, based upon a July 1st anniversary
date.

ARTICLE 17 - HOURS OF WORK

17.01

a) Hours of work shall be forty (40) hours per week.

b) The current practice of switching shifts to accommodate persona needs or specific
professona needsis dlowed with the understanding that the following conditions
have been gpplied in the past and shall continue to apply:

i) That the switching of aday custodian and night custodian occur only in the
same school building and be mutualy acceptable to al parties as gpproved
by the Area Manager. Such request will not be unreasonably denied.

if) That no change of wage rate shall occur.

iif) That the exchange of shifts be for specific reasons, as approved by the Area
Manager, and shal not be construed as permission to schedule such
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17.02

17.03

17.04

exchanges on aroutine bas's, except for the purposes of contract
negotiations.

Theregular schedule of hoursworked is asfollows:
a) (i) Day Shift: 8:00 am.—4:00 p.m. (0.5 hour paid lunch)
(i1) Night Custodian I: 12:00 p.m. —8:00 p.m. (0.5 hour paid lunch)

(iii) Night Custodian 11 (except during shutdown periods): 3:00 p.m. —
11:00 p.m. (0.5 hour paid lunch)

(iv) Night Custodian I11: 11.00 p.m. —7.00 a.m. (0.5 hour paid lunch)

(v) Building Environmental System Operator/Custodian IV (Secondary
Schools): 6:30 am. —2:30 p.m. (0.5 hour paid lunch)

(vi) Trades: 8.00 am. —4.00 p.m. or other mutually agreed time.

b) For the morning, afternoon, and evening shiftsthere shall be a paid
lunch break not exceeding (0.5) hour.

¢) Hoursof work may be altered to benefit the school, only upon
consultation between the Custodian, Area Manager and Principal.
All Cusgtodid and Maintenance employees will receive a paid fifteen (15) minute rest period
during each hdf of the norma work shift.

a ) All employees shall work overtime when required, provided that the Board
gives reasonable notice of such requirement. Consideration will be given to
exempt employeesinindividua circumstances when inability to work
overtime can be demongtrated.

i) The Board agrees that Specid Events and unclaimed overtime will be
distributed equitably to al employees who are classfied to perform such
work on arotating seniority basis (longest employed to least employed).

b) i) In the event that the Board decides to replace some or dl of the hours of an
absent custodian on an overtime basis, the Board will ask the custodian(s)
at the school or steif he/she wantsto work overtime. In a secondary
school dl custodians may be asked to perform overtime which will be
digtributed on an equitable basis. If thereis no custodian available the
Board will:

ii) offer the overtime to the night custodian at the Site who is assigned to
another school asaday custodian
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17.05

©

a)

b)

1)} ask custodians who are on the Overtime List if they want to work overtime.
If there are no custodians available the Board will:

iv) offer the overtime opportunity to maintenance employees a the custodian
rate

V) offer the overtime opportunity to casua employees
Vi) offer the overtime opportunity to cleaners

The procedureto be followed when using the overtimelist isasfollows:
1. Seniority
2. Each day assignments of overtimeto begin wherethelist ended
the previous assignment.
3. Overtime hourswill be assigned on an equitable basis over a two-
week period.
4. Any employee declining an assgnment will be deemed to have
worked and thus counted in the equitable hours.

Overtime a the rate of time and one-haf (1.5 X) the job classification rate of pay
will be paid for authorized work performed:

i) in excess of the employee's regular shift on any day, or
if) in excess of forty (40) hours per week.

In the gpplication of this Article 17.05 an employee shall not receive less than
overtime a the rate of time and one-haf hisher current classfied rate, unless
otherwise specified in this agreement.

Effective January 1, 1995, overtime at the rate of double time (2 X) the job
classification rate of pay will be paid for authorized work performed on Sunday.

) In the event that lieu timeistaken instead of overtime pay, a
custodian would replace the absent custodian during the regular
school year.

i) Both parties shal agree before the overtime hours are worked, whether or
not overtime shal be paid or lieu time banked and teken at alater date. If
lieu timeis agreed, it is understood that each hour of authorized O/T work
performed shall equate to 1.5 hours of banked lieu time for hoursworked
from Monday to Saturday and two hours of banked lieu time for
hoursworked on Sunday.
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17.06

17.07

17.08

17.09

17.10

17.11

17.12

lif) Both parties shdl agree when the lieu time will be taken.

\Y) The parties agree that no split shiftswill be implemented in the event that a
schoal building is to be opened on a non-school day.

V) The parties agree that in schools where there is a Single custodian, the shift
ghdl be performed without interruption.

a) Emergency cdl-in: on emergency cdl-ins, aminimum of three (3) hours & time and
one-hdf of the employee's current hourly rate, as set out in Article 11, will be paid.

b) On emergency cdl-in after midnight aminimum of four (4) hours & time and
one-hdf of the employee's current hourly rate, as set out in Article 11, will be paid.

C) On emergency cdl-ins on Saturday or Sunday, a minimum of three (3) hoursat 2 X
the employee' s current rate as set out in Article 11 will be paid.

a) An employee performing his’her work in aschool or department should be given the
opportunity to perform the overtime in the school or department on that given day.

b) When aschool or building is opened for an activity after regular hours, and if a
custodian is assigned, the custodian shdl be on duty 1/2 hour before and 1/2 hour
after the hours the school is being used.

A ligt of overtime worked for the Maintenance Department and Truck Driverswill be
forwarded to the Union monthly.

a) Weekend overtime in the Ste is to be distributed equitably among the custodia
personnd in the particular Ste on arotating basis.

b) On weekend ste checks the truck driver shall be given preference to perform this
duty, if not performed by an outside agency.

Employees absent from their work site on their last working day of the week will be
indigible for weekend overtime unless that absence was due to Union business.

In the event that an employee is temporarily transferred to another job, or category of work,
he/she shdl receive higher own rate of pay, or the rate of the assignment to which he/sheis
trandferred, whichever isthe greater. The above procedure shal aso gpply to an employee
whose position has been temporarily reclassfied to a higher category resulting from the
addition of temporary structuresto the existing Site.

Employees, who have reached the norma retirement age of 65 years, shdl be dlowed to

work only to the end of the next Christmas Break or Summer Break, whichever
occursfirg.
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17.13

17.14

17.15

17.16

Employees required to work overtime in a consecutive shift following their regular work day
will be entitled to a supper dlowance of $12.00, if they are required to work three (3) or
more uninterrupted hours of overtime.

There shdl be no split shifts and the hours worked shdl be continuous hours worked
excluding the lunch period.

In sites during the shutdown periods, a night custodian who replaces a day custodian shall
receive the applicable day custodian or head custodian rate.

(@)

()

©

Commencing the firg of the month following ratification of this collective agreement,
an employee travelling on authorized Board business will receive thirty-four (34)
cents per kilometre while using hisher own automobile. Commencing September
1, 2004, an employee traveling on authorized Board businesswill receive
thirty-six (36) cents per kilometre.

It is expressdy understood and agreed that the provisonsin this Article shdl not be
construed to require any maintenance employee to use their own vehicle for Board
business. Further, if persona vehicle useis requested by the Board, such use shdl
be at the discretion of the employee.

When requested by the Board, the Board will pay the mileage travelled by the
employee from his’her home school to the Board Office and back to hisgher home
school to obtain the keys to the assigned Board Site.

ARTICLE 18- COMPASS ONATE LEAVE

18.01

18.02

18.03

@

()

An employee shal be entitled to aleave of aisence without loss of pay and no
deduction of Sck leave credits up to a maximum of five (5) working dayswithin
seven (7) consecutive cdendar days when grieving a degth in the immediate family.

The immediate family shall be defined as spouse, son, daughter, father, mother,
sigter, brother, grandchild and any person who stands in loco parentis.

An employee may be granted aleave of absence without loss of pay and no deduction of
sck leave credits up to a maximum of three (3) working days when grieving a degth of a
mother-in-law, father-in-law, brother-in-law, son-in-law, daughter-in-law, sster-in-law or
grandparent.

A leave of absence of afull or partia day without loss of salary may be granted by the
Adminigtrator of Human Resources when grieving a death of a person other than those
persons named in 18.01 or 18.02.
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18.04 Request for such aleave must be submitted to the Administrator of Human Resources or
delegate for gpprova at least one day in advance, if possible.

18.05 Under unusud circumstances, leave for compassionate reasons may be granted without loss
of sdary and benefits by the Adminigtrator of Human Resources or delegate. Such aleave
shall be deducted from the employees sick leave.

18.06 In the event of the death of a member of an employee simmediate family (as defined in
18.01 b) occurring while on scheduled vacation, the compassionate leave provision of
“18.01 a)” will prevail and the vacation will be rescheduled.

ARTICLE 19- LEAVESOF ABSENCE

19.01 @

(b)

19.02 @

(b)

(©

Each employee shall be dlowed leave of absence without loss of pay or benefits
when required for the purpose of jury duty or when summoned in any proceedings
to which he/sheis not a party or one of the persons charged.

The employee shdl turn over to the Board the jury or witness fees received less
reasonable expenses for parking and medl.

The Board may grant leave of absence without pay for persond legitimate reasons
that the Board deems acceptable. The period of absence if granted will be
determined by the Administrator of Human Resourcesin view of the nature of the
request. Such requests will not be unreasonably denied.

All other requests for leaves of absence must be filed in writing with the
Adminigrator of Human Resources a least one month before the requested leave
except in emergency.

An dlowance of two (2) day(s) per calendar year, deductible from sick leave credit,
may be made for reasons of urgent persond business. The approva of the
Adminigtrator of Human Resources or designate for such an absence must be
obtained. The granting of the day must not be considered to be an automatic right.

19.03 Repliesto such requests will be answered within ten (10) working days except in
emergency.

19.04 The employee granted aleave of absence may eect to maintain their participation in any or
dl of the insurance plans defined in Article 13 by making arrangements 30 caendar days
before the commencement of the leave to pay the Board the full cost of the applicable
premiums. Thisis subject to the digibility requirements of the insurance plans as established
by the carrier.

This provison shall not gpply to leaves of absence of 30 calendar days or less duration.

27



19.05

19.06

19.07

A male employee shdl be permitted absence for aperiod of up to amaximum of five (5)
days for the occasion of the birth or adoption of their child. Such leave shall be deducted
from the employee's sick leave account.

a) Pregnancy/Parentd leave shall be granted in accordance with the terms set out in the
Employment Standards Act of Ontario as amended from time to time.

b) Upon expiration of the pregnancy and/or parentd leave the employee shdl return to
the pogition most recently held with the Board, if it Still exigts, or to a comparable

position.

At the discretion of the Board, an employee may be granted an Education Leave of
Absence without pay or benefits for up to oneyear. A written gpplication for leave shdl be
made to the Adminigtrator of Human Resources at least four (4) months prior to the
proposed commencement of the leave. Such leave will not be unreasonably denied.

ARTICLE 20- AMENDMENTS

20.01

20.02

No amendment, addition or deletion to the provisons of this Agreement will be vaid unless
both parties agree to the same.

New classification(s) which are crested during the term of this agreement, will be subject to
discussions between the Board and the Union and a supplementary agreement covering
such new classfication(s) will be signed by both parties.

ARTICLE 21 - SENIORITY

21.01

21.02

Seniority, asreferred to in this Agreement, shal mean accumulated continuous service with
the Board from the last date of hire of gppointment to a custodid or maintenance classified

position.

@)  All new employees will be on a probationary period of three (3) caendar months
from their date of hire.

i)  Where acasud employee has worked aminimum of three (3) consecutive calendar
months, the probationary period referred to in 21.02 (a)i) shall be waived.

(b) During the probationary period outlined above in section (a), new employees and
the Union will not be permitted to file a grievance concerning the probationary
employee's discharge excepting for aleged violaions of monetary metters, or for
reasons other than just cause.

(© Notwithstanding the foregoing, casua and student employees as defined in Article

1.02 shdl not be considered probationary employees, shal not accrue seniority and
the termination of casud and/or sudent employees shdl not be the subject of a
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21.03

21.04

21.05

21.06

21.07

21.08

grievance excepting for aleged violations of monetary matters, or for reasons other
than just cause.

A seniority list will be supplied to the Union in January of each year during the term of this
agreement. Updated seniority information will be made available to the Union, as required at
other times, when requested.

In the event that an employee is promoted or transferred to a position out of the Bargaining
Unit, the employee will retain dl previous seniority plus up to one year while employed
outsde the Bargaining Unit.

In cases of layoff and recdl, the length of continuous service in the Board's employ shdl be
the governing factor. Custodial and Maintenance categories shal be treated separately.
Therefore, in the event of alayoff, employees shdl belad off in the reverse order of their
respective seniority subject to those employees who are retained being qudified and
capable to perform the work required.

Whenever layoffs are required, the Board will notify the Union, in writing, & least ten (10)
working days prior to the layoff of the number of employees affected and any variations
from norma seniority, which will be required as aresult of qudifications.

No employee who has attained seniority shal belaid off dueto lack of work whilethereisa
casud or student employee working, doing smilar work in which the redundancy has
occurred subject to such seniority employee being qualified and capable to perform the job.

An employee shdl lose seniority and hisher employment shdl terminate if:
a) he/she voluntarily quits,

b) he/she is discharged and such discharge is not reversed through the grievance
procedure;

C) an employee has been lad off for gx (6) cdendar monthsin the case of an
employee with up to one (1) year seniority and sixty (60) calendar monthsin the
case of an employee with one (1) year or more seniority;

d) having been naotified to return to work from lay-off, he/she fails to notify the
employer within fourteen (14) working days after receipt of notification that he/she
will report to work or failsto report back to work within fourteen (14) working
days after receipt of notification by the employer to return to work. Date of receipt
shall be considered to be that on which the Management's recall notice, sent by
registered mail, is Sgned for in the presence of aposta employee but in no event
longer than fourteen (14) caendar days from the date of regigtration, the recall
notice being sent to the last address of the person on layoff as furnished by him/her.
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21.09

21.10

21.11

21.12

An employee may lose seniority and/or higher employment may terminate, if:

a) an employee utilizes aleave of absence for purposes other than for which the leave
was granted, or failsto return to work after expiration of aleave of absence without
providing a reason satisfactory to the Board;

b) an employee is absent from scheduled work for a period of five (5) consecutive
working days without notifying the Board of such absence or providing areason
satisfactory to the Board.

The Union shdl be natified, in writing, of dl hires, terminations, trandfers, layoffs and recdls
within fifteen (15) working days. Such natification shdl include the employeg's name,
address, phone number, Socia Insurance Number, date of hire and their job classification.

a) If asaresult of dte closure or changes in enrolment, a surplus Stuation occursin a
workplace, seniority, within each classfication at that workplace will be the
governing factor in determining which employee will be moved to a new workplace.

b) Should within a period of two years of the above mentioned surplus, the surplus
Studion is reversed, the employee moved as aresult of the surplus will be given the
opportunity to return to hisher former pogtion.

The seniority ligt effective the ratification of this collective agreement will beincluded as
Appendix A.

ARTICLE 22 - UNION REPRESENTATION

22.01

22.02

22.03

22.04

The Union will dect from the Bargaining Unit up to amaximum of seven (7) Union
Stewards. The Union shdl submit to the Board, in writing, the name(s) of such Steward(s).

In the event of layoff, Union Stewards shdl, in their specific job classfication, be the
employees retained the longest.

The Union Steward shall perform the required duties of an employee of the Board. Union
business shdl not be conducted during regular working hours without the express permisson
from their immediate supervisor or designate. The Board acknowledges that such
permission will not be unreasonably withheld.

The Board recognizes that a Union Steward who is required to participate in the processing
of grievances with Management approva during their norma working hours shdl not suffer
any loss of pay.

a) Prior to imposng aformd disciplinary transfer, written reprimand, suspension or

discharge on an employee, the Board will advise the employee that he/she may have
a Steward present if he/she so desires.
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22.05

22.06

22.07

b) The Board will consult with a Union Representative before discharging abargaining
unit member.

The Business Agent for the Union shall be granted reasonable access to employees, but in
no case shdl these vigts interfere with the required duties of an employee.

When required to vist alocation, the Business Agent shdl advise the Ste Manager in
advance of hisher vigt.

The Board may grant aleave of absence without pay to employees selected or appointed
by the Union for the purpose of attending Union conventions, schools and seminars.
Requests for such leave of absence must be made, in writing, at least two (2) weeksin
advance of the leave. A leavein excess of two consecutive weeks, the benefit premiums
will be paid by the Union.

When the Board establishes a committee and requests the participation and contribution
from the Custodiar/Mai ntenance employees, the Union will be contacted and requested to
facilitate the identification of a representative(s).

ARTICLE 23 - MISCELLANEOUS

23.01

23.02

The Union, during the term of this Agreement, shall not cause picketing, strikes or
dowdowns which will interfere with the regular schedule of work of the employees of the
employer, and the employer, during the term of this Agreement, shal not conduct alockout
of itsemployees.

All appendices and Letters of Understanding attached to this Agreement form part of this
Collective Agreement.

IN WITNESS WHEREOF the parties hereto have executed this agreement under the hands of their proper
offices as of this day of , 2004 at Hamilton, Ontario.

FOR THE BOARD FOR THE UNION
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LETTER OF UNDERSTANDING - #1

No more than twenty (20) people shdl be on extended leaves of absence or be carrying
vacations according to the terms of Article 16.11.

LETTER OF UNDERSTANDING - #2

Thisletter will confirm the mutual under ssanding and agreement reached
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during negotiations regar ding the completion of the Boar d-sponsor ed internal
Building Operator Training Program. It isagreed that custodian positions, as
posted in the Board's operations, shall require the successful applicant to have
acquired the Building Operator Training Program. New employees who have
not yet participated in the training program will be allowed to apply for posted
positions and awar ded positionsin the normal fashion with the under standing
that they will actively participate and complete thenext available Building
Operator Training Program. The Board will provide the Building Operator
Training Program once per calendar year.

In recognition of our commitment to the custodia staff of the Board and their years of

sarvice, the Board will continue to promote the advancement of our current employees
in any further internad Board training program that may be introduced in the future,

LETTER OF UNDERSTANDING - #3

ThisLetter of Under standing shall confirm the agreement between the Board
and the Union for theregular seniority employeeswho are members of this
bargaining unit. During theterm of this collective agreement, concluding
December 31, 2005, the Board shall guar antee no layoffs.

Any adjustments of staffing levels shall be achieved through attrition,
voluntary leaves and other such provisions.

LETTER OF UNDERSTANDING - #4

A Joint Committee re Staffing will be comprised of 3 Custodians, 3 Cleanersand
1 representativefrom LIUNA. Therewill be up to 7 representatives from the
Board. The Committee will review the staffing guidelines annually.

The Union will limit the number of their representatives who attend the
Communications Meetings to five (5).

MEMORANDUM OF AGREEMENT

The Hamilton-Wentworth Catholic District School Board and L.I.U.N.A., Local
837 Custodians and M aintenance Employees have agreed to the following
staffing levelsfor the term of this Collect Agreement, which expires December
31, 2005.

The complement of custodians will be asfollows:
January 1, 2004 — 1255 F.T.E.
September 1, 2004 — 1285 F.T .E.
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December 1, 2004 — 1295 F.T .E.

September 1, 2005 - 131.5F.T.E.

The current number of maintenance employees (16 employees) will be
maintained. In the event of retirement or resignation of a maintenance
employee(s), the Board reservesthe right to deter mine the classification in the
maintenance department that it will hirethe replacement employeg(s) in.
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Memorandum of Settlement
between
Hamilton-Wentworth Catholic District School Board
and

The Labourers= International Union of North America
(LTUNA Local 837 - Cugtodian and Maintenance Employees)

The parties agree that this memorandum and the attached collective agreement between the
Hamilton-Wentworth Catholic Digtrict School Board and The Labourers= Internationa Union of
North America (LIUNA Local 837 - Custodian and Maintenance Employees) shdl be entered
into on February 10, 2004 and will be implemented in full force upon réification by both parties.
The agreement shdl be effective January 1, 2004 and will remain in effect until December 31,
2005 or until a new collective agreement is concluded whichever is earlier.

In recognition of the establishment of the on-call casud custodian hourly rate as provided in
Article 11 of the agreement, the parties acknowledge that this shdl congtitute the base hourly rate
payable for al regular hours assigned for the duration of their status as an on cal casud custodian.

It is agreed between the parties that those casud custodians currently assigned as of January 1,
2004 shdl continue to receive the gpplicable hourly rate as per the previous guidelines for the
duration of their current assgnment. Any future assgnmentsfor dl casud custodians shdl be paid
at the established casua custodian wage rate.

Dated February 10, 2004 in Hamilton, Ontario.

FOR THE BOARD FOR THE UNION
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February 12, 1999.

Mr. Fred Sus,

Member Services Representative,
Labourers= Internationd Union
of North America, Local 837,

44 Hughson Street South,
Hamilton, Ontario.

L8N 2A7

Dear Mr. Sus:

This letter will confirm the practice of the Hamilton-Wentworth Catholic Digtrict School Board
regarding payment of wages for employees, members of LIUNA Loca 837, involved in
negotiation meetings. Employees have been paid their regular straight time daily wages for those
daysinvolved in scheduled negotiation meetings between the Union and the Board. Further, it is
acknowledged that a the request of the Union, commencing with this current set of negotiations,
the parties have agreed to conduct negotiation meetings off premises with the costs of the main
meseting room being shared equaly between the parties.

Yourstruly,

J. LoPredti,
Administrator of Human Resources.

Lijj

C.C. H. Greene
R. Dunn

L02_ AGREEMENT_CUSTODIAN - jan. 02 - dec. 03
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CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION
D. Emery St. Charles - Mountain (D)
E. Piccolotto Maintenance Department (TR)

V. Michaud(R) St. Columba (D)
Mario Bachetti (R) Spare Custodian
A. Passaretti C.E.C. (D)

F. Capretta (R) St. Vincent de Paul (D)

J. Weusten Bishop Ryan CSS (HC)

V. Perri Bishop Ryan CSS (BE/C)

R. Bielecki Maintenance Department (TR)
J. Silva St. Charles Centre (D)

D. Taiello Maintenance Department (TR)
A. Giannasi St. Thomas More CSS (HC)

J. Puga St. Anthony (D)
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STARTING DATE

DD MM YYYY

01 09 1962

10 10 1968

10 02 1971

07 09 1971

01 11 1971

13 12 1976

01 12 1980

24 03 1981

02 02 1982

12 04 1983

21 09 1983

04 10 1983

27 01 1984

APPENDIX A



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION

J. Raposo Sacred Heart (D)

A. Martorelli Holy Name (D)

D. Cavoto Maintenance Department (TR)
D. Kettings St. Christopher (D)

S. DeCesare St. Jean de Brebeuf CSS (N 1)
V. lacoviello St. Jean de Brebeuf CSS (HC)
P. Couto St. Mary CSS (HC)

R. Bonitatibus Maintenance Department (TR)

V. Mattina Mother Teresa (D)

M. Blanche St. Lawrence (D)

F. Minervini Our Lady of Lourdes (D)

B. Gabriele St. Luke (D)

H. Savelli (R) Nicholas Mancini Centre (D)

D. Imperatore Cardinal Newman CSS (HC)
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APPENDIX A

STARTING DATE

DD MM YYYY

13 02 1984

04 04 1984

30 05 1984

11 01 1985

15 01 1985

13 05 1985

14 06 1985

25 07 1985

03 09 1985

03 02 1986

17 03 1986

14 04 1986

03 11 1986

01 12 1986



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837
SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION

J. Seminara St. Augustine (D)

V. C. Duong St. Joan of Arc (D)

M. Jajdelski St. Patrick (D)

P. leluzzi Holy Name of Mary (D)

S. DiLiberto Immaculate Heart (D)

S. Bizzarro Maintenance Department (TR)

E. Akeson (R)

Blessed Sacrament (D)

A. leluzzi Spare Custodian

A. Barna Maintenance Department (TR)
J. Bennici Maintenance Department (TR)
D. Aitchison St. Bernadette (D)

R. Wojtania St. Joseph (D)

B. laniri Pope John Paul Il (D)

A. Munisteri St. Ann, Hamilton (D)
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APPENDIX A

STARTING DATE
DD MM YYYY

22 12 1986

23 12 1986

30 12 1986

24 03 1987

27 04 1987

15 06 1987

29 06 1987

03 08 1987

05 10 1987

22 10 1987

26 10 1987

16 11 1987

24 05 1988

06 07 1988

(26 02 1988)*



CUSTODIANS AND MAINTENANCE EMPLOYEES APPENDIX A
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION STARTING DATE
DD MM YYYY
G. Jones Maintenance Department (TR) 12 09 1988
M. Folino St. Jean de Brebeuf CSS (BE/C) 03 10 1988
J. Galuska St. Michael (D) 05 12 1988
F. Mueller Cathedral HS (HC) 08 12 1988
J. Novogradac Cardinal Newman CSS (BE/C) 13 03 1989
L. Fabbro St. Margaret Mary (D) 03 04 1989
B. Lancia St. Clare of Assisi (D) 01 05 1989
J. O'Meara Maintenance Department (TR) 24 07 1989
J. Mauro St. Ann, Hamilton (N II) 18 09 1989
L. House St. Ann, Ancaster (D) 18 09 1989
G. Faiazza Bishop Ryan CSS (N I) 18 09 1989
A. De Melo St. Teresa (D) 18 09 1989
P. Vacca St. Martin of Tours (D) 15 01 1990

M. Campbell St. Agnes (D) 27 02 1990 (21 02 1989)*

40



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837
SENIORITY LIST

FEBRUARY 22, 2004

APPENDIX A

NAME LOCATION STARTING DATE
DD MM YYYY

N. Manzi Our Lady of Peace (D) 22 05 1990

D. Sidorkewicz Spare Custodian 25 06 1990

P. Donelson St. Thomas More CSS (N II) 26 11 1990

S. Cicci Blessed Kateri Tekakwitha (D) 26 11 1990

R. Campanella St. Thomas More CSS (BE/C) 25 01 1991

A. Pivotto St. Cecilia (D) 25 01 1991

E. Kearse Assumption (D) 13 05 1991

M. Valvasori St. Mary's Elementary (D) 15 07 1991

P. Kelly Holy Family (D) 23 09 1991

L. Weir St. Joachim (D) 07 10 1991 (07 11 88)*

M. Angelini St. Paul (D) 21 10 1991

A. Venturelli Corpus Christi (D) 21 10 1991

J. Lane Maintenance Department (TR) 18 11 1991

J. Narduzzi Sts. Peter and Paul/St. Charles Mountain (N 1) 13 01 1992
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CUSTODIANS AND MAINTENANCE EMPLOYEES

LIUNA LOCAL 837
SENIORITY LIST

FEBRUARY 22, 2004

NAME

C. Sferrazza

J. Auguscinski

A. Mohamed
M. Piccolotto
V. Misale

J. Renn

P. Lucchesi
G. Spadafora
G. Giammaria
P. Zywina

V. Jalsevac
D. Portolesi
A. Fortino

M. Kras

LOCATION

St. Catherine (D)

St. Francis Xavier (D)

Holy Spirit (D)

Maintenance Department (TR)
St. Eugene (D)

St. Ann, Hamilton (D)

St. Thomas More CSS(N II)
St. John the Baptist (D)

St. Jean de Brebeuf CSS (N I)
Spare Custodian

St. Mark (D) (N

Spare Custodian (4 hrs)

St. James (D)

Our Lady of Lourdes (N II)
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APPENDIX A

STARTING DATE
DD MM YYYY

13 01 1992

13 01 1992

23 09 1992# (23 09 1991)
27 02 1995

01 07 1996 (17 06 1991)*
01 07 1996" (18 03 1991)*

01 07 1996 (28 05 1991)*

01 07 1997 (18 03 1991)*
01 07 1997 (07 10 1992)
01 07 1997 (28 12 1992)*
01 07 1997 (10 09 1993)*
01 01 1999 (12 12 1994)*
29 03 1999 (29 06 1986)**

29 03 1999 (04 02 1991)**



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837
SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION

J. Criminisi Canadian Martyrs (D)

H. Craig Guardian Angels (D)

J. Gonzalez St. Thomas, Waterdown (D)
G. Marlin Regina Mundi (D)

R. Silva St. Brigid (D)

J. Parisi St. Helen (D)

F. Ciaramella

Mauro Bachetti

St. Thomas More CSS (N I)

St. Vincent de Paul (N II)

C.Baird Corpus Christi (D)

R. Bufalino St. Marguerite d=Youville (D)
K. Jamieson Our Lady of Mount Carmel (D)
M. Giannasi Cathedral HS (BE/C)

R. Bonaventura

G. Conte

Wilma=s Place/St. Charles East (N II)

Mother Teresa (N II)

43

APPENDIX A

STARTING DATE

DD MM YYYY

29

29

29

29

29

29

29

26

09

30

30

29

24

03 1999 (22 04 1991)*
03 1999 (11 12 1995)*
03 1999

03 1999

03 1999

03 1999

03 1999

07 1999

081999 (17 06 1992)*
08 1999

08 1999

11 1999

07 2000 (09 10 1990)*

31 07 2000 (24 01 2000)*



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION

J. Weatherston Bishop Ryan CSS (N II)

R. Romeo Cathedral HS (N 1)

E. Kerchner Cardinal Newman (N I)

G. Chiota St. David (D)

N. Tower St. Ann, Hamilton (N I1)

A. Kotarac Our Lady of Peace (N II)

R. Kleban Wilma=s Place/St. C. E. (N II)
M. Madaleno St. Lawrence (N II)

L. Schilaske St. Mary CES

M. Filice Sts. Peter and Paul (D)

J. Mattina St. Francis Xavier (N I1)

M. Desormeaux  Blessed Sacrament (N II)
R. Barrett St. Bernadette (N 1)

S. Raducanu St. Jean de Brebeuf CSS (N II)
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APPENDIX A

STARTING DATE
DD/MM/YYYY

01 08 2000 (24 01 2000)*
28 08 2000 (24 01 2000)*
01 092000 (24 01 2000)*
02 102000 (03 09 1991)**
02 102000 (07 09 1999)**
14 11 2000 (07 09 1999)*
08 022001 (02 10 2000)*
01 032001 (02 10 2000)*
01 032001 (16 10 2000)*
01 06 2001 (16 10 2000)*
14 06 2001 (16 10 2000)*
01 092001 (16 10 2000)*
01 092001 (11 11 2000)*

01 092001 (12 02 2001)*



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837
SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION

J. Lopata Our Lady of Mt. Carmel (N 1I)
B. Janik St. Mark (N 11)

D. Munisteri Corpus Christi (N I1)

P. Fazzari St. Mary CSS (N 1)

N. Morrison St. Joseph (N 1I)

V. Coppolino St. Thomas More CSS (N II)

G. Quider Maintenance Department (TR)
M. Sandoval St. Joachim (N 11)

R. Selvaggi St. Marguerite d’Youville (N 11)
N. Bufalino Cardinal Newman CSS (N 1)
M. Caverly St. David (N 1)

D. Simpson Guardian Angels (N I1)

V. Corsini Pope John Paul Il (N 1I)

P. Rossignol Maintenance Department (TR)
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STARTING DATE
DD/MM/YYYY

10 09 2001 (13 10 1998)**
10 09 2001 (29 11 1999)**
10 09 2001 (20 12 1999)**
01 012002 (19 06 2001)*
01 012002 (19 06 2001)*
01 012002 (19 06 2002)*
07 012002
04 032002 (11 09 2000)**
08 042002 (19 06 2001)*
08 042002 (19 06 2001)*
08 04 2002 (12 02 2001)**
08 042002 (10 09 2001)*
03 06 2002 (10 09 2001)*

15 07 2002



CUSTODIANS AND MAINTENANCE EMPLOYEES APPENDIX A
LIUNA LOCAL 837
SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION STARTING DATE
DD/MM/YYYY

D. Whyte St. Mary CSS (BE/C) 19 08 2002

J. Castellino St. Augustine (N II) 01 01 2003 (1009 2001)*

M. Giannotti Bishop Ryan CSS (N II) 01 01 2003 (1009 2001)*

C. Tinebra Cathedral HS (N 11) 01 01 2003 (04 03 2002)*

J. Mueller Cardinal Newman (N 11) 03 02 2003 (22 04 2002)*

M. Spadafora

Canadian Martyrs (N II)

2403 2003 (22 04 2002)*

C.Bond Cathedral HS (N 11) 18 07 2003 (22 04 2002)*
F. Caruso Holy Family (N 1) 28 07 2003 (22 04 2002)*
G. McLean Spare Custodian 18 08 2003 (06 03 1995 CUPE)*
R. Martorelli Holy Name of Mary (N II) 2508 2003 (21 05 2002)*

E. Posteraro

St. Mary CSS (N 1)

02 09 2003 (21 05 2002)*

G. Bellardini St. Eugene (N 1) 27 10 2003 (21 05 2002)*
J. Vallentin Maintenance (TR) 0112 2003
R. Kras St. Brigid (N 11) 01 01 2004 (13 01 2003)*
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CUSTODIANS AND MAINTENANCE EMPLOYEES APPENDIX A
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION STARTING DATE
DD/MM/YYYY

J. Travale St. John (N 1) 01 01 2004 (13 01 2003)*

S. Amore St. Mary CSS (N 1) 02 02 2004 (13 01 2003)*

* = date in brackets is seniority date used for vacation purposes based on either prior service in other Board departments or for on-call service as provided for in Article 15.04 of
the LIUNA Local 837- Custodians and Maintenance Employees= collective agreement.
** = date in brackets is seniority date for vacation purposes based on (a) seniority date as a cleaner or (b) on-call service as a cleaner as provided for in Article 12.04 of the LIUNA Local 837-Cleaners collective agreement.

A = seniority adjusted re resolution of LIUNA Local 837 grievance #32
# = seniority adjusted for unpaid leave of absence; vacation entitlement and job posting seniority based on adjusted date; date in brackets is original seniority date.

(R) = scheduled retirement in period to December 31, 2004

BE/C = Building Environmental System Operator/Caretaker IV

D = Day Custodian I, Il, Il or IV

HC = Head Custodian (Secondary School)

M1 = Maintenance 1

NI = Night Custodian |

NIl = Night Custodian Il

P = Cleaner transfer to custodian on probationary period at date of seniority list
TR = Tradesperson

INACTIVE

W. Kilgour L.T.D. 13 11 1987
A. DiGiantomasso L.T.D. 11 01 1988
M. Rukavina 01 07 1997 (22 09 1993)*
M. Curley Holy Spirit (D) 05 11 1986
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CUSTODIANS AND MAINTENANCE EMPLOYEES APPENDIX A
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION STARTING DATE
DD/MM/YYYY
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CUSTODIANS AND MAINTENANCE EMPLOYEES

LIUNA LOCAL 837
SENIORITY LIST
FEBRUARY 22, 2004

NAME

CASUAL CUSTODIANS

LOCATION

APPENDIX A

STARTING DATE
DD/MM/YYYY

ORDER BASED ON DATE AND TIME OF INITIAL INTERVIEW. DOES NOT CONSTITUTE A REGULAR HIRING ORDER.

S.Sim

F. Cutulle

C. Creedon

C. Bellavia

S. Pratt

F. Warren

M. Caslin

T. Sheculski

R. Pilot

J. Susi

S. Urciuoli

As assigned
As assigned
As assigned
As assigned
As assigned
As assigned
As assigned
As assigned
As assigned
As assigned

As assigned

14

14

14

14

08

08

08

08

08

19

19

49

04

04

04

04

09

09

09

09

09

01

01

2003

2003
2003 (LOA 08/09/2003-30/04/2004)
2003
2003

2003
2003
2003
2003

2004

2004



CUSTODIANS AND MAINTENANCE EMPLOYEES
LIUNA LOCAL 837

SENIORITY LIST

FEBRUARY 22, 2004

NAME LOCATION

E. Gesse As assigned
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STARTING DATE
DD/MM/YYYY

01

2004

APPENDIX A



