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Between:

MEMORANDUM OF AGREEMENT

The corporationof The ity of St. Albert hereinafter referredto as
*The Oity"

Of the First Part

and

The Canadian Union of Public Employees Local 841 on behalf of
the members thereof employed by the Corporation of The City of
St. Albert hereinafterreferredto as *The Union'

Of the Second Part

ARTICLE 1 - PURPOSE

1.01

The purpose of this Agreementis:

a) to promote and maintain an harmonious, co-operative
and understanding relationship between the employer,
the Union, and its members;

b) to provide an amicable method of settling differencesor
grievances which may arise with respect to matters
covered by this Agreement;

c) to enhance the services providedto the citizens served
by The City of St. Albert;

d) to promote and maintain the mutual interests of the
Employer, the Union, and its members.

ARTICLE 2 - UNION SECURITY AND RECOGNITION

2.01

2.02

The (ity recognizes the Unionas the sole bargaining agent for all
employees covered by this Agreement as outlined in Article 31 of
this Agreement. No individual or group of employees shall
undertake to represent the Union at meetings with the City
without proper authorization from the Union. In order that this
may be carried out, the Unionwill supply the City with the names
of its officers and committees. Similarly, the City will supply the
Unionwith a list of its supervisory and other personnel with whom
the Union may be requiredto transact business.

All employees who are members of the Union shall remain in
good standing according to the constitution and by-laws of the
Union, as a condition of employment. All employees covered by
this Agreement shall pay to the Union monthly dues in the
amount established by the Union as a condition of employment,
and shall immediately upon hire become a member of the Union.

3



203

2.04

2.05

The City agrees to deduct dues described in Article 2.02 above
from the employees' wages and remit same to the Union by the
15thof the month following the month's collection.

No Union member shall be required or permitted to make any
written @ verbal agreement which conflicts with the terms of this
Agreement unless approved by the President of the Union or his
designate.

Persons whose jobs are not in the bargaining unit shall (except
under emergentsituations) not work on any jobs inthe bargaining
unit when the performanceof such work will resultin reduction in
pay, layoff ar denial of overtime for permanent employees
covered by the bargainingunit.

ARTICLE3 - MANAGERIAL RESPONSIBILITIES

3.01

3.02

The Union recognizes that it is the function of the employer to
exercise the regular and customary function of management and
to direct the working forces df The (ily of St. Albert, subject to
the terms of this Agreement The questlon of whether any of
these tights is limited by this Agreement may be decided through
the grievance procedure.

The Union recognizes that it is the right of management to re-
organize the procedure and methods of performingwork, whether
the reorganization takes the form of creating new classifications,
discontinuing old classifications or spliting and reorganizing
classifications and departments, and adding or discontinuing jobs
within classifications, raising or lowering classifications and any
other bonafide changesinthe organizationof the work force.

ARTICLE 4 - BARGAINING

4.01

4.02

4.03

A Bargaining Committee shall be appointed and shall consist of
not more then four (4) appointees by the City and not more than
four (4) appointees by the Union. The Union and the City shall
advise each other as to their delegates to the Bargaining
Committee.

The Union shall have the right at any time to have the assistance
of a representative of the Canadian Union of Public Employees
when dealing or negotiatingwith the City. Sudh representative
dhall have access to the City's premises In order to investigate
and assist inthe settlement of a grievance.

In the event either party wishes to call a meeting of the

Bargalning Committee, the mesting shall be held at a time and
placefixed by mutual agreement.
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ARTICLE 5 -GRIEVANCE PROCEDURE

5.01

5.02

5.03

Definitions

1 A grievance under this Agreement shall be defined as:

a) Any difference a dispute between a member of the
bargaining unit and the employer;

b) Any difference conceming the interpretation. giolicatian,
operationor alleged violation of this Agreement.

2 Days, for purposes of the Grievance Procedure, means

" consecutive working days exclusive of Saturdays,

Sundays and statutory holidays and approved leaves of
absence.

Statement of Intent

The City and the Union recognize the desirability of resoiving
differences through joint consultation and discussion. Both will
attempt to resolve differences through informal means where
possible, prior 10 proceeding to formal process.

Settling of Grievances

Should any difference arise between the patties bound by this
Agreement there shall b& no general stoppage of work 0on
account of such difference. An eamest effort shall be made to
settte any grievance fairly and promptly in the following manner:

Stept An employeewho believes himself to be aggrieved shall
within five (5) working days bring the matter to the

attention of the Division Manager, and attempt to resolve
the complaint. He may, if he wishes, be accompanied
by a representative of the Grievance Committee of the
Union.

Step2 If a satisfactory resolution is not achieved within five
working days of the submission of the complaint at Step
1, the employee(s) concemed and a member of the
Grievance Committee, shall within an additional five (5)
days, submit a formal grievance © the Division
Manager. The grievance shall contain a written
statement of the particulars of the complaint, citing
clauses that are relative to it, ifappiicable, and the
remedy sought, with a copy to Human Resource
Services. The Division Manager shall render a decision
in writing within five (5) days of receiptof the grievance.

Step 3 if a satisfactory resolution is not achieved at Step 2, the
employes(s) and a member of the Grievance Committee
shall submit the grievance to the Director of Engineering,
with a copy to Human Resource Services. The Director
of Engineering will render a decision within Seven (7)
days of receivingthe grievance.
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5.04

5.05

Step 4 If a satisfactory resolution is not achieved at Step 3, the
employese(s) and a member of the Grievance Committee
shall submitthe grievance in writing to the ity Manager,
with a copy to Human Resource Services. The City
Manager shall render his decisionwithin seven (7) days.

Step$s Failinga satisfactory settlement being reachedin Step 4,
the Union may, on giving five (5) working days notice in
writing to the employer of its intention, refer the dispute
to arbitration. A copy of the Union written notice to the
employer of its intent to refer the dispute to arbitration
shall be forwardedto Human Resource Services.

Investigation of Grievances

The employer recognizes the right of Shop Stewards to
investigate grievances without hindrance or. coercion in an effort
to settle them. It is understood that there will be no general
stoppage of work and that no more then an hour will be spent
investigating grievances during working hours. Shop Stewards
ddll obtain the permission of their supervisor when it is
necessary to conduct an investigation. Such permission shall not
be unreasonably withheld.

Composition of Board of Arbitration

1) When either party requeststhat a grievance be submitted
to arbitration, the request shall be made by registered
mail addressed to the other pasty of the Agreement,
indicating the name of its nominee ON an Arbitration
Board. Within five (5) days thereafter, the other party
shall answer by registered mail indicating the name and
address of its appointeeto the Arbitration Board. The two
appointees shall then meet to select an impartial Chair-
person.

2) Failureto Appoint

If the party receiving the notice fails to appoint an
arbitrator, or if the two appointees fail to agree upon a
Chair-person within seven (7) days of their appointment,
the appointment shall be made by the Minister of Labour
uponrequestof either party.

)] Board Procedure

The Board shall determine its own procedure, but shall
give full opportunity to all parties to present evidence and
make representations. In Its attempts & justice, the
Board shall, as much as possible, follow a layman’'s
procedure and shall avoid legalistic or formal procedures.
It shall hear and determine the difference or allegation
and render a decision within ten (10) days from the time
the Chair-personis appointed.
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5.06

5.07

4)

5)

6)

8)

Decision of the Board

The decision of the majority shall be the decision of the
Board. where there is no majority decision, the decision
of the Chair-person shall be the decision of the Board.
The decision of the Board of Arbitration shall be final,
binding and enforceable on all parties, and may not be
changed. The Board of Arbitration shall not have the
power to change this Agreement or to alter. modify a
amend any of its provisions. However, the Board shall
have the power to amend a grievance. modify penaltiesa
dispose of a grievance by any arangement which it
deems just and equitable.

Disagreement on Decision

Should the parties disagree as to the meaning of the
Board's decision, either party may apply to the Chair-
person of the Board of Arbitration to reconvens the Board
to clarify the decision, which it shall do within five (5)
days.

Expenses of the Board

Each party shall pay:

a) The fees and expenses of the arbitrator it
appoints;

b) One-half (1/2) @ the fees and expenses of the
Chair-person.

Amending of Time Limits

The time timits fixed in bath the grievance and arbitration
procedure may be extended by consentof the parties.

Witnesses

At any stage of the grievance or arbitration procedure, the
parties shall have the assistance of any employee(s)
concemed as witnesses and any other witnesses. Al
reasonable arrangements will be made to permit te
conferring parties or arbitrator(s) to have access to the
employers premises to view any working conditions
whichmay be relevantto the settlement of the grievancs,

Policy Grievance

Where a dispute involving a question of general application or
interpretation occurs, or where the Union has a grievance. Steps
1 and 2 (clause 5.03) of this Article may be

Failureto Act Within Time Limits

Failure of the griever or the Unionto process a grievance to the
next step in the grievance procedure within the time limit
specified, shall not be deemed to have prejudiced the Unionon
any future identical grievance.
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5.08 Extension of Time Limits

Time limits in the grievance procedure may be extended by
mutual agreement between the City and the Union, confirmed in
writing.

5.09 Facilities for Grievances

The City shall supply the facilities for the grievance meeting.

5.10 Deviationfrom Grievance Procedure

After a grievance has been initiated by the Union, the City's
representative shall not enter into discussion or negetiation with
respect to the grievance, either directly or indirectly with the
aggrieved employee, without the consent of the Union.

5.1 Mutually Agreed Changes

Any mutually agreed changes to s collective agreement shall
form part of ¥ collective agreement and are subject to the
grievance and arbitrationprocedure.

5.12 Representing Union In Grlevance and Arbitration
Proceedings

An employee shall be compensated at the regular rate of pay for
any authorized absence during their regularly scheduled work
hours for the purpese of representingthe Union in grievance and
arbitration proceedings associated with this Agreement.
Authorizationwill not unreasonablybe withheld.

ARTICLE 6 - SENIORIN, PROMOTIONS, AND STAFF CHANGES AND
LAYOFFS

6.01 Definitions

1) Permanent Employee - is defined as an employee who
has satisfactorily completed the required probationary
period with the City and who occupies a permanent
positioninthe City’s position establishment.

2) Trial Period- a probationary period served by a permanent
employee during the first ninety (90) calendar days after
being initially placedina position.

3) Probationary Employee - is defined as an employee
who is serving the required probationary period of a
maximum of oné hundred and eighty (180) consecutive
calendar days from the date he/she was hired.

4) Casual Labourer - is defined as a person employed for a
seasonal assignment 0N a temporary basis.



5)

6)

Full Time - is defined as forty (40) hours per seven (7)
day work periodwith at least two (2) consecutive days off.

Continuous Employment - is defined as the period of
paid time between an employees current hire date up to

* the date of their resignationor termination. This time wil

include overtime hours worked and hours spent on paid
leave. Unpaid leave and Statutory Holidays will not be
included.

6.02 Seniority

D

2)

S)

An employee shall not accrue seniority until becoming a
permanent employee. Service during the trial period in
the permanent position shall be indluded as part of

* seniority.

The Giy shall maintain a seniority list showing the date
upon which each employee's Service commenced. An
up-to-date seniority list shall be sent to the Union and
posted 0N the bulletinboard in the Public Works Building
lunch room and in the Transit Garage lunch room in
Marchof each year.

An employee shall not lose seniority rights if he is absent
from work because of sickness. accident, or leave of
absence approved by the City. An smployee shafl only
lose his seniority inthe event

a) He b discharged for just cause and is not re-
instated;

b) He resigns;

c) He falls to retum to work within seven (7) calendar
days following a layoff and after being notified by
registered mail to do so, unless through sickness
ar other just cause. It shall be the responsibilityof
the employee to keep the City informed of his
currentaddress;

d) He is laid off for a period longer than one (1) year.

6.03 Layoffs

1)

A layoff is defined as a reduction in the work force. If a
layoffis to be effected, employeeswho are not permanent
will be laid off before any psrmanent employee. In the
event of layoff, seniority, qualifications and ability shall be
the basis for who is to be laid off. Qualifications and
ability shall be determined in a fair and equitable manner.
Permanent employees who are to be laid off shall be
given notice or pay in lieu of notice as follows:

a) up to five (5) years of service - O (2) weeks;

b) over five (5) years and up to ten (10) years of
service - three (S)weeks;

c) over ten (10) years of service - four (4) weeks.
_7-



2

3)

4)

5)

Notice of lay-off of permanent employees may be
provided by the employer as follows:

- notice that the lay-offwill take effect at the expiry
of the required notice period. Actual lay-off may
be postponedfor a maximum period of twenty (20)
work days on a day-to-day basis if work is
available and this shall not negate the fact that
proper notice has been given; or

a) There shall be no requirement to post seasonal
vacancies filed by temporary or casual
employees.

b) Unless otherwise specified in the Collective
Agreement, if a seasonal vacancy, required to be
fled, becomes available in a department, those
employees removed by reason of staff reduction
during the previous twelve (12) months from such
classificationand depariment shall. if available, be
recalled according to their casual seniority date.

c) Both the recall of caslal employees and the rehire
of temporary employees shall be subject to
satisfactory performance evaluations.

d) The order of recalldf casual employees may differ
from the procedure outlined in (b) in order to
provide for the operational requirements of a
department.

e) Disputes arising from failure to recall. performance
evaluations. or recall order shall proceed outside
of the grievance procedure with all disputes being
referred to the Director of HuUman Resource
Services whose decision shall be final and binding
0N the parties.

Employee(s) shall be recalled inthe inverse order cf their
seniority (those employees laid off last shall be recalled
first) providing they have the necessary qualificationsand
abllity to dothe work.

No new employees will be hired until those laid off have
been given an opportunity for re-employment except
where, in the case of a permanent employee, that
employee has been laid off for a period greater than three
hundred and sixty five (365)days, and in the case of a
temporary employee, has been laid off for a period
greater than one hundred and twenty (120) days.



6.04

Prometions and Staff Changes

1)

2)

3)

4)

5)

6)

7

8)

All promotions and siaff changes within the bargaining
unit shall be based0n seniority and ability.

When a position becomes vacant. the (ity shall post
notice of Such vacancy on the bulletin boardin the Public
Warks tuneh room and in the Transit Garage lunch room
for a period of seven (7) working days in order that
employees of the City shall have the opportunity of
applying for such positions. The notice of vacancy shall
contain the following information:  nature of posttion;
qualtfications; required knowledge and education; skils;
shift and wage attached to the vacant posraan.

If no qualified applicant is forthcoming at the expiration of
the seven (7) working days, the City shall be free to fill the
vacancy from any other source the Oy deems
necessary.

The employer reservesthe rightto fill temporary positions
and assignments as the need arises pending applications
from those presently employed by the City.

Where a pemmanent employee applies On a posted
vacancy and is successful they shall be paid the rate of
pay for the classification of the positionappliedfor.

a) A successful applicant shall be placed on a trial
period of ninety (90) calendar days. Conditional
upon satisfactory service during the wH period,
employees shall be confirmed inthe new position.
If a probationary employee is a |
applicant he/she shall serve a minimum of ninety
(90) calendar days on probation in the new
position or the remainder of his/her probationary
period (whichever is greater);

b) When an employee accumulates ten (10) or more
days approved leave of absence from work. these
days will be added to the trial period to the extent
that the employee completes the required ninety
(90) day trial period.

An employee who proves unsatisfactory during the trial
period ar finds they are unableto performthe duties of the
new position, shall be retumed to their former position
without loss of seniority. Any other employee promoted
or transferred because of the rearrangementof positions
shall also be returned to their former position, wage or
salary rate, without loss of seniority.

In the event that at the end of the completion of an
employes'(s} trial period the employee’(s) performanceis
considered to be marginal, the Gty may, at its discretion,
extend the tdal period for a time not exceeding an
additional thirty (30} calendar days. The City shall
provide a written notice to the employee and the Unionto
this effect together with a statement of the reasons for
this action.

9



9)

10)

11)

12)

13)

14)

15)

16)

17)

In the event that at the completion of an employes’(s)
probationary period the employee’(s) performance is
considered to be marginal, the City may. at its discretion,
extend the employee'(s) probationary period for a time not
exceeding an additional thirty (30)calendar days. The
City shall provide a written notice to the employee and the
Union to this effect together With a statement of the
reasons for this action.

When a probationary employee accumulates ten (10) or
more work days of approved leave of absence from work,
these days will be added to the probationary period to the
extent that the employee completes the required one
hundred and eighty (180) consecutive calendar days
probation.

When a permanent employee accepts a temporary
assignment, they shall revert to their former position and
wage upon expiration of the temporary assignment and
retainthe rightto apply for any posted positions.

When a permanent employee works four (4) hours or
more of a shift at a higher position, he shall be paid the
rate of pay of the higher classification for all hours worked
atthe higher classification.

The shall endeavor to inform the affected members
and Union of all appointments. hiring, layoffs,
transfers, recalls and teminations within the bargaining
unit within five (5) working days of the date of the
decision.

Should the City merge, amalgamate or combine any of its
operations or functions with another employer, the City
agrees to use all reasonable means to retain the seniority
rights for all employees with the new employer.

Upon completion of two thousand and eighty (2080) hours
of satisfactory full ime continuous employment a
labourer shall become a permanent employee. The WO

and eighty (2080) hours of continuous full time
employment shall exclude time spent on approved leave
of absence from work without pay in excess of eighty (80)
hours or time spent 0N a layoff. A resignation or a refusal
to accept a call back will be considered a discontinuation
from full time continuous employment for the purpose of
this clause.

A Casual Labourer shall be paid according to the
schedule prescribed for this classification in Article 31
Classification and Wages only.

Any person hired as a Casual Labourer shall not be laid
off for the specific purpose of denying him/her permanent
StatLs.

-10-



ARTICLE 7 - DISMISSAL AND SUSPENSION

7.01

7.02

7.03

7.04

7.0

7.06

71.07

The City will not dismiss any employee without just cause. An
smployee may not be dismissed by any officer of the City below
the Department Head level.

A Supervisor above the level  Foreman may suspend for a
period of not in excess of five (5) working days any employee
working under his jurisdiction for just cause and shall report the
facts immediately to the Division Manager.

Should any discharged or suspended employee feel that his
dismissal or suspension is unjust, he may appeal such actin
through the grievance procedure.

1) Access to an employee's file shall be provided to_the
employee or his authorized representative upon written
request ONCe a year or in the event of a grievance. At
these times the employee may request and shail recsive
copies of materialinthe file.

2) If the employer files a written reprimand against an
employee which will become a record in that enployee®s
personnelfile, the employee shall be given a copy of the
reprimand and he/she may seek the advice or assistance
of the Union. If the employee receives a Series of
reprimands which appear to be leading to the suspension
or termination of that employee. the employer shall
discuss the matter with the President of the Union Or his
designate.

An employee B aentitled to have his Steward present when being
disciplined. =~ Where a supervisor intends to discipline an
employee, the supervisor will notify the employee in advance of
the purpose of the meeting in order that the employee may
request his Steaward be present. For purposes @ this clause,
discipline means a written reprimand0r penalty more severe.

An employee engaged in other employment for gain without the
consent of the City while On any paid teave or leave of absence,
except vacation leave and overtime bank, shalt be deemed to
have automatically terminated his service with the City.

An employees official personnel record shall be cleared of
disciplinary action Or written reprimand under the following
guidelines:

a) Human Resource Services is provided with a Written
requestto do so.

b) aft non-medical disciplinary actions and reprimands after
thity SIX (36) consecutive months. if no further
disciplinary action or reprimand has occurred during the
thirty six (36)consecutivemonths.

o) all medically oriented disciplinary actions and reprimands
after forty-elght (48) consecutive months, if no further
medically orlented disciplinary action has occurred during
the forty-eight (48) consecutive months.
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7.08

Upon a reasonable written request an employee may be given, in
the presence of a representative of the employer, an opportunity
to read all documents relating to the assessment of his or her
conduct or work performancethat are held in the City's employee
personnel file. The employee may be accompanied by a
representative of the Union by request.

ARTICLES - RESIGNATION

8.01

An employee is requiredto provide the employer with two (2)
weeks prior written notice if he wishes to resignin good standing.
Should the employee request the withdrawal of his resignation
within five (5) days of giving it, and should the employer accept
the withdrawal, the employee'sseniority will not be affected.

ARTICLE 9 - TRAINING PROGRAM

9.01

9.02

9.03

9.04

9.05

ARTICLE10 -

10.01

10.02

The City shall maintain a system of "o+the-jdd* training SO that
interested employees dhall have the opportunity to receive
training to qualify for promotion, inthe event of a vacancy arising.

Such opportunities for training shall be allocated according to the
seniority and abifity provisions of this Agreement.

Where an employee is appointed to a vacant position the
employee shall receive up to forty (40) hours of instructional
training, after which he shall be declared guaiified, or shall be
allowed up to an additional forty (40) hours instructional training.
An employee completing a maximum of eighty (80) hours shall
become qualified or shall be deemed not acceptable at that time.

During the training period, the trainee shall be paid the same
hourly rate as he receivedinthe position he vacated.

The (ily maintains a budget to assist employees seeking extra
training for career advancement. Funds are accessible to
employees upon application, and will be dispersed in accordance
with City policies to the extent of the budget available.

LEAVE OF ABSENCE

Where permission has been granted to representatives of the
Union to leave their employment temporarily in order to carry on
Union business with the City, they shall suffer no loss of pay for
the time SO spent.

Leave of absence without pay and without loss of seniority shall,
subject to job requirements, be granted upon request to the City,
to employees elected or appointed to represent the Union at
Union Conventionsor Seminars. Such time shall not exceed an
aggregate total of twenty (20) working days in any one calendar
year.

-12-



10.03

10.04

10.05

10.06

The City shall grant leave of absence without tess of seniority to
an employee Who is required by law to serve as a juror Or appear
as a witness in any Court. The City shall pay such an employee
his normal eamings and the payment he received for services as
a juror or WItNess excluding payment for traveling. meats or other
expenses shall be assigned to the City. The employee will
present proof of service and the amount of pay received.

1) The City may grant leave of absence without pay and
without loss of seniority to any employee requesting
such leave for good and sufficient Cause; such request
to be in writing to Human Resource Services at least
forty-eight (48) hours prior to the requested absence.
An employee 0n an approved leave d absence without
pay shall not be eligible for sick leave benefits. special
leave Or vacation leave, NOr payment of statutory
holidayson the day precedingr following the absence,
or falling within the period of -

2) Leave of absence without pay may not commence until
the employee has prepaid all payroll deductions
applicable during the period of aosence. This payment
may be made through advance payrall deduction or by
certified cheque.

3) When a leave of absence results in a position
becoming vacant for greater than three months. the
temporary vacancy shall be posted in accordance with
Article 8,04 of this agreement.

17 Female members covered under this agreement shall be
entitiedto receive the matemity benefits contained in The
City of 8t. Albert Administrative Polley regarding Matemity
Leave.

2) All members covered under this agreement shall be
entitiedto appty for Parental Leave in accordancs with the
City of St. Albert Administrative Pollcy regarding Parental
Leave.

3) Where there is significant reason to believe that working
conditions may be hazardous to an unbom child or to the
pregnant employee, the employee shall be entitled to be
transferred to another position providing that a position
%gsts, she has the ability to, and is capable of performing

work.

4) The employee shall continue to accrue senlority while on
maternity leave or parental leave.

1) An employee shall, upon Written request, be provided
leave of absence without pay but without loss of benefits
ar seniority B be a candidate in a federal, provincial or
municipal election. The period of leave shali not exceed
two (2) monthsinany candidacy.

2) The employee, if elected, shall continue to perform his
normal duties with the City in the course of his normal

-13-



10.07

10.08

ARTICLE 11 -
11.01

11.02

11.03

working hours or terminate his employmentwith the City.
Leave to attend occasional meetings or functions shall be
granted subject to jdb requirements. Such absences shall
be without pay but without loss of benefits or seniority,
and shall be limitedto the equivalent of twenty (20) days
per year.

3) An employee who is elected or selected for a full time
position with the Union, or any of its affiliates, shall be
granted leave without pay without loss of seniority for a
period of one (1) year. Such leave may be extended on
request during his term of office.

When an employee is On an approved leave of absence, the
employer shali pay seventy-five percent{75%), and the employee
shall pay twenty-five percent (25%) of the cost of the core
benefits during the first month of absence. During the second
and subsequent months dF an approved leave of absence, the
employee shall pay one hundred percent (100%) of the cost of
core benefits.

When an employee is on a leave of absence for an employer-
approved training program. the employer shall pay seventy-five
percent (75%), and the employee shall pay twenty-five percent
(25%) of the cost of the core benefits for the duration of the
training program.

SPECIAL LEAVE

Special leave is designed to provide a permanent employee with
leave of absence with pay in the tollowing circumstances:

linessInthe Family

Special leave with pay because of serious illness in the family
may be granted t a maximum of th0 (2) days per occasion to an
employee. 'Family’ is interpreted as father, mother, brother,
sister. spouse, child of the employee, @ father-in-law, mother-in-
law. grandparent, son—in-law,daughter-in-law, brother-in-law, or
sister-in-law. Also, upon written application, other relatives ar
guardians in speclal circumstances (eg. an aunt or uncle that
reared the employee) may be considered under this Sectian. Itis
that special leave because of illness in the family will not
be granted wnless the iliness is of a critical nature. The
provisions of this clause are Not meantto include situations such
as an employee not being able to arrange babysitting for a sick
child or transportation of family membersto medical facilities.

Death of @ Member of the Famlly or of a Near Relative

When a member of his immediate family dies, an employee, for
the purpose of the funeral, may be granted special leave with pay
to a maximumof four (4) days and may in addition, depending on
distance and transit ime, be granted upto three (3)days special
leave for the purposeof travel, if required IN relationto the death.
'Family’ isto be interpretedas in Sactian 11.02,
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11.04

11.05

11.06

11.07

11.08

11.09

Marriage

Special leave with pay of one (1) day may be granted to an
employee to be present at his wedding if it falls ON a regularwork
day.

Birth of a Child

A male employee dall be granted special leave with pay © a
maximum of 10 (2) daysto be present

i) at the birth of his child
ii) at adoption proceedings
Urgent Domestic Contingency

At the (it/s discretion, special leave with pay to a maximum &
three (3)days may be granted ifrequired to enable an employee
to attend to urgent business arsing from a serious domestic
contingency or difficulty such as. but not limited to, the burning of
an employee's homs,

Quarantineon Account of llinessin the Household

Special leave with pay may be granted at any time to an
employee who is placed under quarantine by order of a medical
health officer owing to illness in his household. Leave granted
under this SEotIaN may not exceed the employee’s accumulated
special leave credits. Where gquarantine ts 0N account of the
iliness of the employee, the absence will be charged to sick
leave.

To Write an Examination or to Receivea Degree or Diploma

Special leave with pay to a maximum of one (1) day per subject
may be granted to an employee to write an examination for an
employer approved course at an accredited school or other
course, provided the employer has demonstrated that the
examination to be written relates to a course of study which is
directly related to the employee's duties and will improve His
qualifications and ability to perferm those duties. Special leave
with pay may also be granted 1 an employee for the purpose &
receiving a degree or a diploma at a schoof, technological
institute or university convocation or to receive special honorét a
meeting of a professionalsociety.

CircumstancesRelatingto Veterans

Special leave with pay may be allowed to veterans when
evidence is fumished in the form of a statement signed by the
officer in charge for:

1) Attengance at a Departmentd Veterans Affairs Pension

2 Attendance at the Treatment Service of Veterans Affairs
for a medical check-up not primarily conducted for the
purpose of active treatment. If the employee reports of
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11.10

1111

1112

11.13

11.14

11.15

11.16

his own volition or is called in for active treatment, the
absence is to be charged to sick leave.

<)) Attendance at an investiture in order to receive a
decoration for war service.

Oath of Alleglance

Special leave Wilh pay may be granted to an employee who is
required to appear beforethe Court to take the Cath of Allegiance
in connectionvilh his applicationto becoms a Canadian Citizen.

Special Leave Credits

Employees shall accumulate special lsave credits at the rate of
one-half (1/2) day for each completed month of continuous
service up to amaximum of thirty {30) days.

Special Leave Advance

The City, at its discretion, may grant, in advance, special leave
credits to a maximum of five (5) days to an employee who has
insufficient creditsto cover the periodof special leave requested.
Advance credits shall be recoveredfrom the special leave credits
which are subsequently earned by the employee; or may be
recovered by other means.

Family Leave

Family Leave with pay of up to one (1) day per year may be
grantedto an employeeto deal with family situations that must be
carried out during working hours.

Administration

All special leaveisto be appliedfor inwriting to Human Resource
Services 0N the form provided forty-eight (48) hours prior to
absence, if possible. in the event that the requestfor leave could
not be submitted prior to the employes's nce, it must be
submittedimmediately upon the employee’s retumn to duty.
Pyramiding

There shall be no pyramiding of leave except;

a) in case of bereavement leave

b) as providedin clause 15.09 (annual vacations)

The final decision in matters of disagreement and/or
interpretationof this policy will be that of the City Manager.



ARTICLE 12 - STATUTORY HOLIDAYS

12,01

12.02

12.03

12.04

12.05

12.06

12.07

The following days will be cbserved as Statutery Holidays;

1. New Years Day 7. Haritags Day

2 Family Day 8. Labour Day

3 Good Friday 9. Thanksgtving Day
4. Easter Monday 10. Remembrancs Day
8, Victoria Day 1. Christmas Day

6. Canada Day 12. Boxing Day

A permanent employee is entitled to Statutory holldays when the
undermentioned conditions have been met:

a) the employee has worked for the City for thirty (30) or
more calendar days in the preceding twelve (12) months
and;

b) the employee works 0N the statutory hofiday when they
are required or scheduledto do so and;

c) the employee works their last regular working day
preceding and their first regular working day following the
statutory holiday.

Statutory Hollday Pay

For the purpose of determining a permanent employee's
entitement a statutory holiday is deemed to fall on the nommal
calendar day of occurrence. The City may designate aday inlieu
of the nommal calendar day to be observed as the

holiday. The designation of a day in tieu 0fthe normal calendar
day shall not jeopardize or enhance an employee’s statutory
holiday entiternent.

For non-permanentemployees. the (ity will pay 4.8% holiday pay
for all regular hours worked.

When the statutory holiday is a day that would, but for the
statutory holiday, have been a working day for a permanent
employee and the employee does not work 0N that day, the Gily
shall pay the employee normal holiday pay equal to the
employees regular daily wage.

Employees required to work on a statutery holiday shall be paid
at To (2) times their regular straight time hourly rate for all hours
worked in addition to their normal holiday pay. The City may
elect to re-schedule a permanent erployee’s statutory holiday in
lieu of paying the employee normal holiday pay.

When a statutory holiday is a day that is not normally a working
day for a permanent employee or is ebserved during a period of
approved vacation leave or approved general illness, the
employee shall be granted a statutory holiday equal to the
employee’s regular daily wage, or an addtional day of vacation a
general sick leave.
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ARTICLE 13 - SICK LEAVE

13.01

13.02

13.03

13.04

13.05

13.06

13.07

13.08

13.09

13.10

Sick leave shall be accrued by permanent employees on the
basis of one and one-half (1 1/2) working days for each month
worked. Sick leave entitlement shall be cumulative from year to
year © a maximum of one hundred and twenty (120) working
days.

Employees who abuse or submit a false claim for sick leave may
be dismissed immediately for such action.

An employee who is sick or ill for more than three (3)consecutive
work days shall produce a certificate from a qualified medical
practitionercertifying that such empioyee was unable to carry out
his duties due to illness.

Notwithstanding the terms of Article 13.03, an employee may be
required 10 produce, On demand. a certificate from a qualified
medical practitioner for any illness certifying that such employee
was unabie to carry out hiS duties due to illness.

The City shall be notified of an employee’s liinass prior to the
commencement of the day's wok 0N the first day of lliness or
lose the first day's pay. Exceptions to this rute may be made
under extenuating circumstances.

Sick leave shall not be paidfor leave resultingfrom;
a) intentionally self inflicted injury

b) injury sustained while working for an employer other than
The City of St. Albert if the employes is covered by WCB
or an income replacement plan approved by the E.i.
Commission.

c) injury sustained inany criminal activity.

The employer sall advise each employee on request of the
amount of sick leave accrued to his credit.

In the event of the retirement or death of an employee, fifty
percent (50%]) of the value of all accrued sick leave shall be paid
to the employee or his/her estate. This Article shall not apply O
any employee who was not a permanent employee as at and
prior to January 1, 1984 or who was hired or re-hired subsequent
to that date.

An employee may be disqualified from receiving benefits under
this Article if he refuses to accept work, which in the opinion of
the physician, he is capable of performing. Should the employee
accept this work, he will be entitled to his regular base rate of
pay.

The fifth instance of sick leave used in each calendar year will be
paidat 80% of the employee’s regular rate of pay.

The sixth instance of sick leave used in each calendar year will be
paidat 80% of the employee’s regular rate of pay.
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The seventh instance of sick leave used, and all subsequent sick
leave used in each calendar year will be paid at 66 2/3% of the
employee’s regular rate of pay.

Instances of sick leave used do not include pre-approved health-
related appointments.

ARTICLE 14 - SUPPLEMENTARY MEDICAL INCOME REPLACEMENT PLAN

14.01 In the event that a permanent employee becomes ill and his
accrued Sick leave isinsufficient to cover the periodof illness, the
City shall provide short term income protection to that employee
according to the terms and conditions below.

14.02 Beginning thirty {30) calendar days after the commencement of
illness or on the day following the expiry of accumulated sick
leave, wtichever comes later. and ending upon the
commencement of coverage under the existing fong term
disability plan or one hundred and twenty (120) calendar days,
whichever is earlier, the employee shail be entitled to a payment
of two-thirds (2/3) of his daily base salary at the time of #iiness for
each day tret he is certifiably ill.

ARTICLE 15 = ANNUAL VACATIONS

15.01 An employee terminating his service with the City during his first
year of employment shall be paid vacation pay in accordance
with the provisions of the Employment Standards code.

15.02 An employee who has completed less then seven (7) years
service shall accrue vacation leave at the rate of one and one-
quarter (1 1/4) days per month of continuous service. When Such
an employee takes his vacation he shall receive as vacation the
monthly accrual for the period for which he is taking his vacation.

The following three clauses are In effect from January 1,
2001 until December 31, 2001

15.03 An employee who has completed seven (7) years buit less then
sixteen (16) years shall accrue vacation leave at the rate of one
and two-thirds (1 2/3) days per month of continuous service.
When such an employee takes his vacation he shall receive as
vacation the monthly accrual for the period for which he is taking
his vacation.

15.04 An employee who has completed sixteen (16) years shall accrue
vacation leave at the rate of two and one-twelfth (2 1112) days per
month of continuous service. When such an employee takes his
vacation, he shall receive as vacation the monthly accrual for the
period for which he is taking his vacation.
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15.05

15.03

15.04

15.05

15.06

15.07

15.08

15.09

An employee who has completed twenty-three (23) years of
service shall accrue vacation leave at the rate of o and one-half
(2 1/2) days per month of continuous service. When such an
employee takes his/her vacation, he/she shall receive as vacation
the monthly accrual for the period for which hefshe is taking
his/her vacation.

ME following three clauses are I effect beginning January
1, 2002

An employee who has complsted seven (7) years but less than
fifteen (15) years shall accrue vacation leave at the rate of one
and two-thirds (1 2/3) days per month of continuous service.
When such an employee takes his vacation he shall receive as
vacation the monthly accruai for the period for which he is taking
his vacation.

An employee who has Completed fifteen (15) years shall accrue
vacation leave at the rate of T0 and one-twelfth (2 1/12) days per
month of continuous service. \When such an employee takes his
vacation, he shall receive as vacation the monthly accrual for the
period for which he is taking his vacation.

An employee who has completed twenty-two (22) years of
service shall accrue vacation leave at the rate of two and one-half
(2 V/2) days per month of continuous service. When such an
employee takes his/her vacation. he/she shall receive as vacation
the monthly accrual for the period for which he/she is taking
his/ner vacation.

A vacation schedule shall be posted by April 1 of each year and
finalized by May 31 of each year. Seniority shall prevail in
determination of dates at which vacation will be received. In
Transit, first choice for vacation dates will be decided on a
rotating basis.

Carry-over vacation may be permitted, when requestedin writing,
from one year to the following year, but accumulation is limited to
the number of days an employee can accrue in sixteen (16)
months. Total vacation in any one calendar year will not exceed
eight (8) weeks.

Taking of vacation leave is subject to the approval of the
Manager.

If an employee becomes hospitalized for a period in excess of
three ()working days during a period of annual vacation leave
and meets the conditions as set out in Article 13, the employee
shall be granted sick leave for the period of illness and his annual
vacation leave credits shall be restored to the extent of any
corresponding sick leave granted, provided that it does not
exceed the amount of vacation teave that the employee had
applied for before becomingill.

20



ARTICLE 16 - GROUP LIFE, HOSPITALIZATION AND MEDICAL INSURANCE

16.01

16.02

16.03

16.04

NOTE

Permanent employees' participation in the group life,
hospitalization and medical plans shall be in accordance with the
plans which are in effect from time to time. The City’s and the
employees' contribution to the benefit plan shall be paidfor inthe
proportion of seventy-five percent (75%) by the City and twenty-
five percent (25%o) by the employee for any of the options chosen
except LTDI gotion 1. The (ity agrees to keep a copy of these
plans on file at all limes and they may be inspected by an
accredited member of the Unionat any time upon application.

The benefit plan presently in effect includes:

- Group Life Insurance
Natural Deathat 1x, 2x @ 3x annual salary
Accidental Death and Dismemberment at 2x, 4x a 6x
annual salary
- Group Dental Plan
- Option 1: 100% basic
- Option 2: 100% basic, and 50% Major, Dentures and
Orthodontics
Extended Heaith Care
Qption 1 75% prescription drugs, 100% all other
expenses
- QOption 2: 100% prescription drugs, 100% all other
expenses
Vision Care (gptional)
Alberta Health Care Insurance
Long Term Disability Insurance
- Option 1: 66 2/3% coverage, 100% employee paid
premium
- (Qotan Z 75% coverage, 25% empioyea/75% employer
paid
These plans may be changed from time to time at the City"s
discretion where the change in benefits is not substantial, or
where a substantial change is contemplated, with mutual consent
of both parties.

The benefit amounts referred to in 16.02 are subject to the
reimbursementschedule provided by the Insurer.

All permanent employees shall enroll in the Local Authorities
Pension Plan.

The benefit planwill not provide Health Care ExpenseAccount
credits. The HCEA will cease to exist once existing HCEA credits
expire (December 31,2002). The effective date for this change
will be July 1, 2001.

ARTICLE 17 - HOURS OF WORK

17.01

17.02

The regular hourly work schedule shall be eight (8) hours per day

totaling forty (40) hours per seven (7) day work period with two

(2) consecutive days off.

Where operational requirements permit, the regular hourly

schedule may be ten (10) hours per day totaling forty (40) hours

per seven (7) day work period with three (3) consecutive days off.
-



17.03

17.04

17.05

17.06

17.07

17.08

17.09

17.10

This clause shall apply, but is not limited, to Arena, Gang
Mowing, Tree Spade, and Public Works Garage operations.
When ten (10) hour shifts are worked, clauses 17.03, 17.04, and
17.05 shall not apply.

The regular work day for the day shift shall not commence before
7:00 am. nor, finish later than 6:00 p.m., with one-half (1/2) hour
unpaid lunch break.

The afternoon shift shall not commence before 4:00 p.m., nor
finish later than midnight. A reasonable lunch break shall be
allowedwithin the eight (8) hour duration of the shift.

The night shift shall not commence before 11:30 p.m. nor finish
later than 8:00 am. A reasonable lunch period shall be allowed
within the eight (8) hour duration of the shift.

Notwithstanding the above, the Commencement and completion
times of all shifts may be altered by mutual agreement of the Cilyy
and the Union. In a situation d organizational necessity to alter
shift hours, the Unionshall not unreasonablywithhold agreement.

During the term of this Contract the hours of work for employees
in the Transit Division will be set by joint discussion and mutual
agreement, having regard for the operational necessities of the
service.

1) When an employee reports for work and it is impossible
for work to commence such employee shall be paid for a
minimum of two (2) hours at regular rates.

2) When an employee works any time in excess of the first
two (2) hours of their shift, up to and including the first
four (4) hours of the shift, and is then released from duty,
they will be paid for the full half shift, ie: four (4) hours pay
at straighttime rates.

3) When an employee works for any period of time in the
first ®h0 (2) hours of the second half of their shift, and is
then released from duty, they will be paid for time actually
worked at straighttime rates.

4) When an employee works any time in excess of six (6)
hours of a full shift, and is then released from duty, they
will be paid for the full shift {ie} eight (8) hours at straight
time rates.

An employee shall not be absent from work without the prior
authorization of his supervisor or a senior official or shall be
subject to discipline.

An employee who is absent from duty without permission shall
inform a supervisor or senior official of the reasons within the
time limits established below:

1) At least two (2) hours prior to the commencement of a
shift, or

2 Inthe case of a day worker, within twe (2) hours of normal
startingtime.

2.



17.11

These time limits may be waived when it Can be established that
the employee, for acceptable reasons, was unable to axtect the
supervisor a senior official within the time specified.

An employes who absents himself from his employment without
prior authorization shall after three (3)consecutive days of such
unauthorized absence for a permanent employee, and two (2)
consecutive days for a temporary employee be considered to
have abandoned his position and will be deemed to have
resigned Nless it is subsequenty shown by the employee that
special clircumstances prevented him from saporting to his place
of work.

ARTICLE 18 - OVERTIME

18.01

18.02

18.03

18.04

Time worked by an employee in excess of an eight hour dhift
ddll be considered as overime. Overtime pay dall be
caloulated 0N the basis of two (2) times the employees straight
time hourly fate. Overtime calculations shall be based on an
employees straight time hourly rate and shall not include shift
differential or any other premiums. Overtimeis voluntary except
under emergent Situations.

When an employee is called back to work following their regular
hourly work schedule they shall receive a minimum of two (?}
hours pay & their overtime rate. Calls within two (2) hours
each other shall be considered one (1) call back. Hours worked
in addition to the minimum d two (2) hours gall be calculated &
10 (2) times an employees straight time hourly rate.

When overlime is scheduled during an employee's regular shift,
for hours in the evening, at night @ over the weekend, the
employee shall be paid for actual hours worked at two (2) times
the employse's straight time hourly rate. Eligible hours shall
include travet time 10 and from the employee's place of residence.
Overﬂme in this case shall be calculated to the nearest one half
(1/2) hour.

1) A permanent employee may, prior © January 1st, by
arrangement with the employer, sstablish an overtime
bank to a maximum of forty (40) hours from January 1 to
December 10 of each year on which date the employee
may exercise his goion to be paid alt for the number df
actual overtime hours worked at the rate & which the
overlime hours were eamed. This bank will enable an
employee to have time available 0n forty-gight (48) hours
notice on a mutually agreed basis to his immediats
supervisor for his own requirements.

2) On the occasion of a non-permanent employee becoming
permanent, the employee may elect to participate in the
overtime bank.

ARTICLE 19 - REST PERIODS

19.01

All employees covered by this Agreement shall be permitted a
fifteen (15) minute rest period both in the first half and second

half of the shift.
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19.02

19.03

ARTICLE 20 -
20.01

20.02

20.03

ARTICLE 21 -

21.01

ARTICLE 22 -
22.01

Rest periods shall be arranged by the Foremanin such a manner
as to cause minimum disruption of work schedule.

Inthe event of an emergency or other contingency arising which
requires the full attention and efforts of the employees covered by
this Agreement and at the discretion of the Foreman, these
aforementionedfifteen (15) minute rest pariods will be considered
as not being effective for the duration of the emergency or
contingency.

DISCRIMINATION

The Gity. its servants and agents agree that there shall be no
discrimination, interference, restriction. or coercion exercised or
practiced with respect to any employee in the matter of wage
rates, training, upgrading promotion, transfer, layoff, discipline,
discharge, or otherwise by reason of age, race, creed, color,
national origin, political or religious affiation  or lack of it, sex,
marital status, sexual orientation, nor by reason of his/her
membershipor activity in a labour organization.

Wherever the masculine gender is used it refers to both
masculineand feminine.

Members covered under this agreement shall be provided the
Same consideration for Workplace Harassment and
Discrimination as set out in the Workplace Harassment &
DiscriminationPolicy adopted by City Administration.

SUBCONTRACTING

In order to provide job security for members of the bargaining
unit, the employer agrees that all work or services presently
performed by the employees shall not be subcontracted without
prior notification and joint consultation with the Union where such
subcontracting will result in a reduction of the work force. Every
reasonable effort shall be made by the employer to retrainand/or
relocate employees so affected.

SAFETY

The City and Union shall cooperate in continuing and perfecting
regulations which will provide adequate protection to employees
engaged in hazardous work.

A joint Health and Safety Committee consisting of Union and City
management members, shall be established for the purpose of
coordinating an effective health and safety program and shall
meet on a regular basis.

No employee shall operate any tool. appliance, or equipment that
will cause to exist an imminent danger or carry out any work
where there exists or will cause to exist an imminent danger to
the healthand safety of that, or any other employee or a member
of the public.
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22,05

22.07

22.08

22.09

ARTICLE 23 -
23.01

23.02

Imminent danger dell be defined as a danger which is not
normal for that occupation or a danger under which a person
engaged in that occupation would not normally carry out his work.

Employees are encouraged to report any unsafe conditions to
their Superintendent. ¥ the unsafe condition is not corrected,
then the employee should bring the matter to the attention ofthe
Unionand Human Resource Services.

An employee, upon successful completion of his probationary
period and UpPoN acceptance by the Division Manager that safety
footwear purchased by the employee meets the necessary
standard, shallbe reimbursed by the City an amount equal to fifty
(50%) percent to a maximum of one hundred and twenty five
($125.00) doilars of the cost of the regular safety work boots.

The ity will require some employees to undertake courses in
first aid treatment and in this regard the City will compensate the
employee for the time and costs incurred in completing an
approvedcourse in First Aid instruction.

The (ity shall also provide protective dothing for employees
required to work in wet condirtions. In order for the employee to
qualify for a second issue of this or my other issue of ciothing he
is required to return the first issue and show that it is no longer
suitable for wear.

The City shall reimburse the Welder every two years for the
purchase of prescription lenses. The reimbursement shall be a
maximum of one hundred and fifty dollars ($150.00) upon
provisionof the original receipt.

WORKERS' COMPENSATION PAY SUPPLEMENT

A permanent employee prevented from performing his regular
work with the City on account of an eccupational accident that
occurs inthe course of his work for the (il that is covered by the
Workers' Compensation Act shall receive from the City the
difference between the amount payable by the Workers'
Compensation Board and h last rate of pay il the Workers'
CompensationBoard certifies he is able to retumto work or untii
he is granted a permmanent pension by the Workers'
CompensationBoard, whichever may be sooner. In order for m
employee to continue receiving his regular pay, he shall assign
his compensation monies over to the (ﬁy

A temporary or probationaryemployee prevented from performing
his regular work with the City on account df an occupational
accident that occurs in the course of his work for the City that is
covered by the Workers' CompensationAct shall receive from the
(ity the difference between the amount payable bY the Workers'
Compensation Board and his last rate of pay Uil the Worker's
Compensation Board certifies he is able to retum to work or until
he is granted a permanent pension by Workers' Compensation
Board, whichever may be sooner.
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ARTICLE 24 - SHIFT DIFFERENTIAL

24.01

A shift differential of one dollar ($1.00) per hour shall be paid for
the shift hours worked outside the 7:00 am. to 6:00 p.m. limit.
Permanent employees required to work a regularly scheduled
weekend day shift between the hours of 7:00 am. to 6:00 p.m.
shall be paid the shift differential. Where the major portion of the
shift falls outside the above hours, employees shall be paid shift
differential for the full shift. The differential is not paid for hours
worked at overtime rates.

ARTICLE 25 - STANDBY PAY

25.01

25.02

25.03

For the purpose of determining an employees standby pay
entitlement;

a) Day shall be defined as any consecutive24 hour period.

b) Statutory holiday shall be defined as a day recognized as
a statutory holiday and set aut in Article 12.

Employees required to do standby duty shall be paid at the rate
of thirteen ($13.00) dollars per day for week days - Monday
through Friday inclusive and forty ($40.00) dollars per day for
weekends or statutory holidays. An employee called out for
emergency work while on standby shall receive not less than two
(2) hours pay at double (2x) their regular rate of pay. Calk within
two (2) hours of each other shall be considered as one call for the
purposes of computing minimum pay for an employee called out.
All additional hours worked shall be at the rates for overtime in
the Agreement.

The standby personnel will be required to rectify the call-out
problemwhere possible.

ARTICLE 26 - PAYMENT OF WAGES

26.01

The City shall pay wages every second Friday in accordancewith
Article 31 of this Agreement. On each payday each employee
shall be provided with an itemized statement of his wages and
deductions.

ARTICLE 27 - CLASSIFICATION PROGRAM

27.01

27.02

27.03

27.04

The Clity of St. Albert shall establish and maintain a classification
system covering employees within the jurisdiction of the Union.

The Union shall have the right to recommend modifications to the
classification programand these will be considered by the City.

The City shall make available to the Union on request, ail
informationusedin the process to evaluate and allocate positions
to the appropriate established classification.

The patties to this Agreement recognize and agree that the
implementationand operation of a classification system will in no
way change the established procedure whereby wages for
established classifications are determined through negotiations
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27.05

27.07

27.08

27.09

undertaken to renew the coliectiveé agreement between the
parties.

In the event that the City creates a new class which B not
included in this Agreement and which falls within the jurisdiction
of the Union, the rate of pay shail be negotiated by the Qity with
the Union.

Where the City and the Unionfail to reach agreement 0N the rate
of pay within seven (7} days of natice to the Union of the creation
of the said classification, the City shall have the right to set the
rate, and such decision shall be subject 10 the provisions and
limitations of the grievance procedurecommencing at Step 4.

Should the City post a notice of vacancy after establishing a rate,
but while efforts to seek a final resolution are stili in progress, the
posting shall contain the following statement:

“The final settlement for rates of wages and
working conditions is being negotiated. The
resultant rates of wages shall be retroactive to

the date of the appointment.’
Review Procedure
1 An employee who considers that the duties @

responsiblliies of his position have been changed
significantly since the last evaluation review may
requesta review of the allocation of his position.

2) A requestshall be initiated by the employee obtaining a
position description form  from his supervisor,
completing it In detail, and submitting it © his
Department Head for recommendation and referral 1
Human Resource Services. The form shall be
supplemented by a wrtten statement from the
employee. and the Union, signed and dated, giving his
reasonswhy he believesa changeis warranted,

(3) On receipt of the completed documentation and the
recommendation of the Department Head, Human
Resource Services shall review the positten and
provide a decision in writing within thirty (30) calendar
days of receipt of the request.

Appeal Procedure

1) Where an employee and/or the Union disagrees with
the decision rendered by Human Resource Services
shall, within ten (10) working days from the date of
receipt of the decision, initiate a chal Ier%e; otherwise
the request is considersd resolved and further action
cannot be initiated for a period of at least one (1) year
from the date of Human Resource Services' decision.

2) A challenge shall consist of Written notification to
Human Resource Services and the Union, signed and
dated, stating the reasons that the employee does not
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27.10

3)

4)

5)

agree with the decision and requesting that the
decision be reviewed.

A classification review committee composed of the
Director of Administrative Services, the Division
Manager, and two members of the Union shall meet
within ten (10) days of receipt of the request, review the
employee's justification and any appropriate
information. and attempt to resolve the appeal. The
classification review committee shall prepare a joint
report summarizing the decision of the individual
representativesand shall forward it to the employee.

Where a majority decision is reached by the committes,
the decision shall be binding uponthe employee.

Where a majority decision is not achieved by the
committee. the employee, with the approval of the
Union, shall within five (5) days of receipt of the
decision, refer the appeal to a Classification Appeal
Arbitrator.

Classification Appeal Arbitrator

1)

2)

3)

4)

5)

6)

The Classification Appeal Arbitrator shall be an
independent, selectedjointly by the City and the Union.

The City and Union shall prepare and maintain a list of
arbitrators suitable to both parties who may be called
upon to resolve classificationappeals as they occur.

Inthe event the City and the Union cannot agree on an
Appeal Arbitrator, the matter shall be referred to the
Minister of Labour who shall appoint a person as
arbitrator. The parties agree that such request shall be
madejointly, requestinga person with job classification
experience.

Where the Minister has appointed the arbitrator, the
difference dall be resolved by a three (3)member
Board and the person so appointed will be Chairman of
that Board. Each party shall appoint a member to the
Boardto act on their behalf, and shall bear the expense
of that member. The decision of the Board Is the
decision of the majority, or where a majority decision
cannot be achieved, the decision of the Chairman shall
be the decision of the Board.

The arbitrator, a- the Board shall hear arguments from
the parties to the dispute and shall render a decisionin
writing providing reasons therefore, within fourteen (14)
days of the hearing.

Each appeal heard shall be based 0n the duties of the
position at the time a review was concluded and shall
not take into account any duties added or deleted
subsequent to that time.
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7

8)

9)

10)

The arbitrator or the_Board shall not add to, detract
from. @ medify the eastirg classification specifications,
standards or plan. but shall grant or deny the appeal as
submitted.

The decision of the arbitrator is final and binding upon
the parties.

The City and Union shall share equally the fees and
expenses of the arbitrator, and other costs related to

the appeal.
The mandatory time limits specified in this Section may

be extended or waived with the written mutual consent
of both parties.

Affect on Wages

1

3

4)

5)

The wage rate of any employee shall not be reduced
when hiS position is reclassified to a classification with a
lower wage rate, but shall be maintainedat the rate of pay
of the employee at the time the reclassification was
initiated until the nomal wage rate assigned to the
resulting classification exceeds the wage rate of the
employee.

Where an employee appiles for another position within the
Civic Service and is appointed to et position. the rate of
pay for said employee shall be the nermal rate of pay for
the position to which the employee has beenappointed.

where the employee has been appointed to a position as
describedin (2) above and during the i period of ninety
(90) days of prescribed extension thereof, the employee
requests for valid reasons or is requested by the
employer for valid reasons to revert 1 his former position,
that employee shall revert to that rate of pay which he
received prior to the appointment, and continue to recetve
the benefitinclause (1) of this Section.

The effective date of any salary change resulting from
reclassification shall be the fist date of the pay period
following the date 0N which the appeal was submitted.

Reclassification requestswill be processedinthe order in
which they are received.

ARTICLE 28 -TOOL ALLOWANCE

28.01

The City shall provide a too! allowance as fotlows:

1)

2)

$15.00 per month to Automotive Servicemen and Transit
Technician payable bi-weekly.

$40.00 per monthto Apprentice Mechanics, Small Engine
Mechanic, Automotive Mechanics, Heawy Duty
Mechanics and Foremen - Garage Shop payable bi-
weekly.
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ARTICLE 29 - COVERALLS

29.01

ARTICLE 30 -

30.01

The City shall purchase and supply to employees in the following
classifications the specified number of pairs of coveralls by the
end of January of eachyear. At the City's discretionthe coveralls
may be new or reconditioned, but sall be serviceable and clean
at the time of issue. On-going cleaningis the responsibility of the
employee.

1)

Five (5) pair per year:
Jourmneymen Mechanics, Welder, Foremen-Garage Shop,
Automotive Servicemen, Apprentice Mechanics.

2) Three (3)pair per year:
Employeesworking in water & sewage.

3) Two (2) pair per year:

Pest control workers.

4) Two (2) pair per year for:

Employees doing boulevard sweeping during the season
that they are on sweeping duty, to be retumed at the end
of the assignment.

5) Two (2) pair per year for:

Transportation employees working with tar and asphalt.

6) Three (3)pair per year for:

Refuse Collector - Transportation.
7) Two (2) pair per year for:
Building Maintenance workers.

8) One (1) pair per year for:

Transportationemployees working on mudjacking.

9) One (1) pair of winter coveralls every two (2) years for:
Permanent employees performing outdoor  rink
maintenance.

RETIREMENT

Upon reachingthe age of 65 years an employee shall retire from
their employment with The City of St. Albert.
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ARTICLE 31 - CLASSIFICATION AND WAGES

Effective January 1, 2001 there will be a 3.00% increaseto hourly rates for all

classifications.

Effective January 1, 2002 there will be a 3.00% increase to hourly rates for all

classifications.

Effective July 1. 2002 there will be a 0.50% increase to hourly rates for all

classifications.

SCHEDULE OF WAGES -
Classification

Foreman- Garage Shop
Heavy Duty Mechanic
Automotive Mechanic
Welder

Electrician

Foreman- Tree & Pest
Foreman- W & S Certified

Foreman- Water & Sewer
Foreman - BuildingMaintenance

Foreman- Transportation
Foreman- Parks Maintenance

Building Maintenance Carpenter
Small EngineMechanic

Back Hoe Operator

Building Maintenance Painter
Partsman
Slgnsworker/Opsrator

Utilityworker Il W & S - Certified

Utilityworker Il - Water & Sewer
Operator i - Transportation
Parksworker il — Pest Control
Transit Technician

Utilityworker t W & S - Certified

(January 1, 2001 - December 31, 2002)

Jan. 1, 2001
24.90
23.15

22,71

21.57
21.36
20.82

20.27

19.64

18.74

17.96
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Jan. 1, 2002
25.65
23.84
23.39

23.01

2222
22.00
21.44

20.88

20.23

19.30
18.50

July 1, 2002
25.78
23.96

23.51

23.13

22.33
22.11

21.56

20.98

20.33

19.40

18.59



SCHEDULE OF WAGES - (January 1, 2001 - December31, 2002) continued
Classlfication Jan. 1,2001 . Jan. 1, 2002 July 1, 2002

Utitityworker | -Water & Sewer 17.28 17.80 17.88
Automotive Serviceman

Operator - Parks Maintenance

BuildingMaintenance Worker

Operator |- Transportation

One Man Packer Operator

Labourer - Water & Sewer 16.59 17.09 17.18

Labourer - Pest Controt 16.41 16.90 16.98
Transit Utilityman

Labourer - Transportation 16.24 16.73 16.81
Labourer - Building Maintenance

Labourer - Parks Maintenance

Labourer - Transit

Casual Labourer I (over 1200 hr) 9.27 9.55 8.60
Casual Labourer ## (601 — 1200 hr) 8.76 9.02 8.07
Casual Labourer 1 (up to 600 hr) 8.24 8.49 8.83

Apprentice wages to be established in accordance with Motor Mechanic Trade
Regulations

ARTICLE 32 - TERM OF AGREEMENT

32.01 The term of the Agreement shall be two years, beginningon
January 1, 2001 and ending December 31, 2002 and shail
continuefrom year to year thereafter unless either party givesto
the other party notice inwriting not less than sixty (60} days, nor
more than one hundred & twenty (120) days prior to the
expirationdate, that it desires its terminationor amendment.

1) Any changes deemed necessary in this Agreement may
be made by mutual agreement at any time during the
existence of this Agreement.

2) If any changes are deemed necessary other than the
monetary items during the life of this Agreement, the City
and Union's Negotiating Committees shall attempt to
negotiate such changes.

32.02 a) Either party desiring to propose changes or amendments
to this Agreement shall. between the period of sixty (60)
days and one hundred & twenty (120) days prior to the
terminationdate, give notice inwriting to the other party.

b) Time limits may be extended where mutually agreed
upon.
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N WITNESS WHEREOF the parties hereto have thereunder set their
signatures.

This /3 day of —H v a ) AD., 2001
City F st. Albert Canadian Union of Public Employees
Local 941
Mayor Paul Chalifoux Bavid Graham, President
%«] /A A //,;/Z’"
(_achel Vincent Oscar Dusza, Negcilfatmg Committee

Committee Secretarv *

Leé 13/o/ Ge 13f0/

Date Date




Memorandum of Understanding
Between
The City of St. Albert (City)
And
The Canadian Union of Public Employees Local 941 (Union)
The City and the Uniion hereby agree to form a joint committee that wili review and
update all job descriptions within the bargaining unit.

The review will ensure that the job descriptionsaccurately describe the duties and
qualificationsof each position.

The review shall be completedbefore September 28, 2001 unless extended by mutual
agreement.

2 ) 27

City of St. Albert
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Memorandumof Understanding

Between

The City of St. Albert (City)

And

The Canadian Union of Public Employees Local 941 (Union)

Whereas the Union and the City recognize that the Performance Appraisal process isa
useful communication tood between an employee and a supervisor. and provides
employees with meaningful information about their work. measures organizational
effectiveness, and assists in human resource decisions refating to training and
development:

The parties hereby agree that for the duration of the current Collective Agreement

1. The City will evaluate the work-related performance of employees With respect 1
mutually agreed UpON performance objectives and standards.

2, All permanent employees shall have a performance appraisal performed by their
immediate supervisor & least ONCe annually. The standard performance period
shall be from January 1 to December 31, with the appraisal completed before
January 31 of thefoliowing year.

3. All non-permanentemployees shall have a performance appraisal performed by
their immediatesupervisor at least once monthtly.

4. All performance appraisals shall be discussed with the employee. The employee
shall sign the performanceapgpraisal to indicate that they have read .

8. It an employee should believe that a performance appralsal i unfair, he or she
shall have the tight to grieve for an amendment to the performance appraisal

- s\lﬁ

(iy of St. Albert CUPE 941
F e L&cm; |3 Roo)
Date



Memorandum of Understanding
Between
The City of St. Albert (City)
And

The Canadian Union of Public EmployeesLocal941 (Union)

Whereas the Unionand the City have mutual interestsin reducing the incidenceof sick
leave usage and in recognizing those individualswith exemplary attendance records,
they hereby agree:

1. To form a committee consisting of CUPE and City representativesto examine
means of recognizing CUPE employees with exemplary attendance records.

2. To design a recognition program consistentwith the spirit of the Long Service
and Safe Driving Awards programs.

3. To recommend this program to CUPE Local 941 executive and the City Manger.

1=z

City of St. Albert

F‘0Lnu,«.¥ |3, 2081
Date



