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MEMORANDUM OF AGREEMENT 

Between: 

The corporallon of The City of St. Albert hereinafter referred to as "The City" 

Of the First Part 

and 

The Canadian Union of Public Employees Local 941 on behalf of the members 
thereof employed by the Corporation of The City of St. Albert hereinafter 
referred to as 'The Union' 

Of the Second Part 

ARTICLE 1 - PURPOSE 

1 . 0 1 The purpose of this Agreement Is: 

a )  to promote and maintaln an harmonlous, co-operative and 
understandlng relationship between the employer, the Union, and its 
members; 

to provide an amlcable method of settling differences or grievances 
which may arise with respect to matters covered by thls Agreement; 

to enhance the servlces provided to the cltlzens served by The City of 
St. Albert; 

to promote and malntaln the mutual Interests of the Employer, the 
Union, and its members. 

b )  

c )  

d )  

ARTICLE 2 - UNION SECURITY AND RECOGNITION 

2 . 0  1 The City recognizes the Union as the sole bargalnlng agent for all employees 
covered by this Agreement as outlined In Artlcie 31 of this Agreement. No 
Individual or group of employees shall undertake to represent the Union at 
meetings wlth the City wlthout proper authorizatlon from the Unlon. In 
order that thls may be carried out, the Union will supply the Clty with the 
names of Its officers and committees. Slmiiariy, the City will supply the 
Union with a list of its supervisory and other personnel with whom the Union 
may be required to transact buslness. 

All employees who are members of the Unlon shall remain In good slandlng 
according to the constilullon and by-laws of the Union, as a condition of 
employment. All employees covered by thls Agreement shall pay to the Unlon 
monthly dues In the amount established by the Union as a condltlon of 
employment, and shall immediately upon hlre become a member of !he Unlon. 

The City agrees to deduct dues described In Article 2.02 above from the 
employees' wages and remit same to the Unlon by the 15th of the month 
following the month's collection. 

2 . 0 2 

2 . 0  3 



2 . 0 4  No Unlon member shall be requlred or permilted to make any writlen or 
verbal agreement which confllcts wlth the terms of thls Agreement unless 
approved by the President of the Unlon or hls deslgnate. 

Persons whose jobs are not In the bargaining unlt shall (except under 
emergent slluallons) no1 work on any lobs In the bargalning unlt when the 
performance of such work will result In reductlon In pay, layoff or dental 01 
overtlme for permanent employees covered by the bargalnlng unlt. 

2 . 0 5  

ARTICLE 3 - MANAGERIAL RESPONSlBlLlflES 

3 . 0  1 The Unlon recognlzes that It Is the funcllon of the employer to exerclse the 
regular and customary functlon of management and lo dlrecl the worklng 
forces of The Clty of St. Albert, subject to the terms of thls Agreement. The 
questlon of whether any of lhese rlghls Is llmlted by thls Agreement may be 
decided through the grievance procedure. 

The Union recognlzes that I1 Is the right of managemenl to re-organlze the 
procedure and methods of performlng work, whether Ihe reorganlratlon takes 
the form of creatlng new classifications, dlscontlnulng old classlflcatlons or 
spllttlng and reorganlzlng classlflcallons and departments, and addlng or 
dlscontinulng jobs wllhln classlflcallons, ralslng or lowering classifications 
and any other bona fide changes in the organlzallon of Ihe work force. 

3 . 0  2 

ARTICLE 4 - BARQAININQ 

4 .0  1 A Bargalnlng Committee shall be appolnted and shall conslst of not more than 
four (4) appolntees by the Clty and not more than four (4) appolntees by the 
Unlon. The Union and the Clty shall advlse each other as to their delegates to 
the Bargalnlng Commlttee. 

The Unlon shall have the rlghl at any tlme to have the assistance of a 
represenlatlve of Ihe Canadlan Union of Publlc Employees when deallng or 
negotlatlng wlth the Clty. Such represenlatlve shall have access to Ihe Clty's 
premises in order to lnvesllgate and assist In !he settlement of a grievance. 

In the event elther party wlahes to call a meeting of Ihe Bargalnlng 
Commlttee, Ihe meellng shall be held at a tlme and place lixed by mutual 
agreement. 

4 . 0  2 

4 . 0 3  

ARTICLE 5 - GRIEVANCE PROCEDURE 

5 . 0  1 Dsllnltions 

1 ) 

a) 

b ) 

2 )  

A grievance under thls Agreement shall be deflned as: 

Any difference or dlspute between a member of the bargalnlng unlt and 
the employer; 

Any difference concerning the Inlerpretatlon, appllcatlon, operatlon or 
alleged vlolatlon of thls Agreement. 
Days, for purposes of the Grievance Procedure, means consecullve 
worklng days excluslve of Saturdays, Sundays and statutory holidays 
and approved leaves of absence. 
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5 . 0 2  Statement ot Intent 

The City and the Union recognize the desirability of resolving differences 
through Join1 consultation and discussion. Both will attempt to resolve 
differences through informal means where posslbie, prior to proceeding to 
formal process. 

5 .03 Settllng of Grievances 

Should any difference arise between the parties bound by this Agreement 
there shall be no general stoppage of work on account of such difference. An 
earnest effort shall be made to seltie any grievance falily and promptly in 
the following manner: 

Step 1 An employee who believes hlmsetf to be aggrieved shall within five 
(5) working days bring the matter to the attention of the Divlsion 
Manager, and altempt to resolve the complaint. He may, if  he 
wishes, be accompanled by a representatlve of the Grlevance 
Committee of the Union. 

Step 2 I f  a satisfactory resolution is not achieved within live working days 
of the submission of the complalnt at Step 1. the employee(s) 
concerned and a member of the Grievance Committee, shall within 
an addltional five (5) days, submlt a formal grievance to the 
Divlslon Manager. The grievance shall contain a written statement 
of the particulars of the comptalnt, cltlng clauses that are relatlve 
to it, If applicable, and the remedy sought, with a copy to Human 
Resource Services. The Division Manager shall render a declslon in 
writing wilhin five (5) days of receipt of the grievance. 

Step 3 i f  a satisfactory resolullon is not achieved at Step 2, the 
employee(8) and a member of the Grievance Committee shall submit 
the grievance to the Dlrector of Englneedng, with a copy to Human 
Resource Servlces. The Dlrector of Englneedng will render a 
declslon withfn seven (7) days of receiving the grievance. 

Step 4 If a satisfactory resolution Is not achieved at Step 3, lhe 
employee(8) and a member of the Grievance Committee shall submlt 
the gdevance In writlng to the City Manager, with a copy to Human 
Resource Servlces. The Cily Manager shall render his declslon 
wilhln seven (7) days. 

Step 5 Failing a satisfactory settlement being reached in Step 4, the Union 
may, on glvlng five (5) working days notice In writing to the 
employer of its Intention, refer the dispute to arbilration. A copy 
of the Union wrltten notice to the employer of Its Intent to refer the 
dlspule to arbitration shall be forwarded to Human Resource 
Services. 
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5.0 4 lnvestlgation of Grievances 

The employer recognizes the rlght of Shop Stewards to Investigate grievances 
withoul hindrance or coercion In an effort to settle them. It Is understood 
that there wlll be no general stoppage of work and that no more than an hour 
wilt be spent investlgatlng grlevances durlng working hours. Shop Stewards 
shall oblaln the permlsslon of thetr supervisor when It Is necessary to 
conduct an investlgallon. Such permlsslon shall not be unreasonably 
withheld. 

Composltlon of Board of Arbitration 5 . 0 5  

When either party requests that a grievance be submttted to 
arbltratlon, the request shall be made by reglstered mail addressed to 
the other party of the Agreement, lndlcatlng the name of Its nomlnee on 
an A'rbitratlon Board. Wifhln five (5) day8 thereafter, the other party 
shall answer by registered mail indicating the name and address of its 
appointee to the Arbltratlon Board. The two appolntees shall then meet 
to select an Imparlla1 Chair-person. 

Failure to Appoint 

If the party receiving the notlce falls to appolnt an arbitrator, or If the 
two appolntees fall to agree upon a Chair-person within seven (7) days 
of their appolntrnent, the appointment shall be made by the Minister of 
Labour upon request of either party. 

Board Procedure 

The Board shall determlne Its own procedure, but shall give full 
opportunity to all parties to present evldence and make 
represenlatlons. In its attempts at justlce, the Board shall, as much as 
possible, follow a layman's procedure and shall avold legalistic or 
formal procedures. It shall hear and determine the difference or 
allegation and render a declslon withln ten (10) days from the time the 
Chalr-person is appointed. 

Decision of the Board 

The decislon of the majority shall be the declslon of the Board. Where 
there Is no majority decision, the decision of the Chair-person shall be 
the declslon of the Board. The decision of the Board of Arbltratlon shall 
be final, blndlng and enforceable on all partles, and may not be changed. 
The Board of Arbltratlon shall not have the power to change this 
Agreement or to alter, modlfy or amend any of Its provtsions. However, 
the Board shall have the power to amend a grievance, modify penalties 
or dlspose of a grievance by any arrangement which It deems just and 
equitable. 

Dlsagreement on Decision 

Should the partles disagree as to the meaning of the Board's decislon, 
either patty may apply to the Chair-person of the Board of Arbltratlon 
to reconvene the Board to clarify the declslon, which It shall do within 
five (5) days. 
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5 . 0 6  

5 . 0 7  

5 . 0 8  

5 . 0 9  

5 . 1 0  

5 . 1  1 

Expenses of the Board 

Each party shall pay: 

a) 

b )  

Amending of Time Limits 

The time timits fixed in both the grievance and arbitration procedure 
may be extended by consent of the parties. 

Witnesses 

At any stage of the grievance or arbltratlon procedure, the parties shall 
have the asslstance of any employee(s) concerned as witnesses and any 
other witnesses. All reasonable arrangements will be made to permit 
the conferring parties or arbltrator(8) to have access to the 
employer's premises to vlew any working conditions which may be 
relevant to the settlement of the grievance. 

The fees and expenses of the arbllrator i t  appoints; 

One-half (112) of the fees and expenses of the Chalr-person. 

Policy Grievance 

Where a dlspute Involving a question of general appllcatlon or interpretatlon 
occurs, or where the Unlon has a grievance, Steps 1 and 2 (clause 5.03) of 
lhls Article may be bypassed. 

Failure to Act Within Time Limits 

Failure of the griever or the Unlon to process a grievance to the next step In 
the grievance procedure within the time limit specified, shall not be deemed 
to have prejudiced the Union on any future Identical grievance. 

Extension of Time Limits 

Time limlts In the grievance procedure may be extended by mutual agreemenl 
between the City and the Union, confirmed in writing. 

faci l l t les for Grievances 

The City shall supply the facilities for the grievance meeting. 

Deviatlon from Grlevancr Procedure 

After a grievance has been initiated by the Union, the City's representatlve 
shall not enler into discussion or negotlatlon with respect to the grievance, 
either directly or Indirectly with the aggrleved employee, without (he 
consent of the Union. 

Mutually Agreed Changes 

Any mutually agreed changes lo this collective agreement shall form part 01 
this collective agreemenl and are subject to the grievance and arbitration 
procedure. 
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5 . 1  2 Representing Union In Grlevance and Arbitration Proceedings 

An  employee shall be compensated at the regular rate of pay for any 
authorize@ absence durlng their regularly scheduled work hours for the 
purpose of representing the Union In grievance and arbitratlon proceedlngs 
associated wlth thls Agreement. Authorlzatlon wlll not unreasdnabiy be 
withheld. 

ARTICLE 6 - SENIbRITY, PROMOTIONS, AND STAFF CHANGES AND LAYOFFS 

6 . O  1 Del ln i t ions  

1 ) Permanent Employee - is deflned as an employee who has 
satisfactorily completed the required probatlonary period with the City 
and who occupies a permanent position In the Clty's position 
establlshment. 

2 )  Trial Period - a probatlonary period served by a permanent 
employee durlng the first ninety (90) calendar days after being 
lnltlaiiy placed in a posltlon. 

Probationary Employee - Is defined as an employee who Is serving 
the required probatlonary period of a maximum of one hundred and 
elghty (180) consecutive calendar days from the date he/she was hlred. 

Casual Labourer - Is deflned as a person employed for a seasonal 
asslgnment on a temporary bask. 

Full Tlme - Is defined as forty (40) hours per seven (7) day work 
perlod with at least two (2) consecutive days off. 

Conilnuous Employment - Is deflned as the period of pald tlme 
between an employees current hlre date up to the date of thelr 
resignation or termination. 

3 ) 

4 )  

5 )  

6 )  

6.02 Sen ior l ty  

1 ) An employee shall not accrue seniority until becoming a permanent 
employee. Service durlng the trial period In the permanent posltion 
shall be Included as pari of seniority. 

The Clty shall maintain a seniority llst showing the date upon which 
each employee's service commenced. An up-to-date seniority ilst shall 
be sent to the Union and posted on the bulietln board in the Public 
Works Bullding lunch room and In the Transit Garage lunch room In 
March of each year. 

An employee shall not lose senlorlty rlghts i f  he Is absent from work 
because of sickness, accident, or leave of absence approved by the Clty. 
An employee shall only lose his senlorlly In the event: 

a )  
b )  He resigns; 

2 ) 

3 ) 

He is discharged for just cause and Is not re-Instated: 
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c )  He falls to return to work wlthin seven (7) calendar days 
following a layoff and after being'notlfied by registered mall to do 
so, unless through slckness or other Just cause. It shall be the 
responsibility of the employee to keep the City informed of his 
current address: 

He Is laid off for a period longer than one (1) year, d) 

6 .03  Layo f fs  

1 ) A layoff Is defined as a reduction in the work force. If a layoff Is to be 
effected, employees who are not permanent wlll be lald off before any 
permanent employee. in the event of layoff, senlority, qualifications 
and ability shall be the basis for who is to be lald off. Qualifications and 
abillty shall be determined In a falr and equitable manner. Permanent 
employees who are to be lald off shall be glven notice or pay In lieu of 
notlce as follows: 

a )  

b )  

c )  

Notice of lay-off of permanent employees may be provlded by the 
employer as follows: 

- notice that the lay-off will take effect at the expiry of the 
required notlce period. Actual lay-off may be postponed for a 
maximum period of twenty (20) work days on a day-to-day basts 
If work Is available and thls shall not negate the fact that proper 
notlce has been given; or 

Notice of lay-off of non-permanent employees may be provided by the 
employer as follows: 

- notice at the commencement of a seasonal poslllon that the work Is 
seasonal and an approxlmate time of lay-off glven. Lay-off may 
then proceed at the end of the seasonal work and proper nollce wlll 
be deemed to have been glven. In case of error or omlsslon and 
advance notlce has not been provided, notice or pay in lleu of 
notlce shall be in accordance with the terms of the Employment 
standards code. 

Employee(s) shall be recalled in the Inverse order of thelr senlority 
(those employees laid off last shall be recalled flrst) provldlng they 
have the necessary qualifications and ability to do the work. 

No new employees will be hlred untll those lald off have been given an 
opportunity for re-employment except where, in the case of a 
permanent employee, that employee has been laid off for a perlod 
greater than three hundred and slxty five (365) days, and in the case of 
a temporary employee, has been lald off for a perlod greater than one 
hundred and twenty (120) days. 

up to five (5) years of servlce - two (2) weeks; 

over five (5) years and up to ten (IO) years of service - three 
(3) weeks: 

over ten (IO) years of service - four (4) weeks. 

2 ) 

3 ) 

4 ) 

5 ) 
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6 . 0 4  Pro 

1 )  

7 )  

imotlons and Staff Changes 

All promotions and staft changes wlthin the bargalnlng unlt shall be 
based on senlarity and ablilty. 

When a posltlon becomes vacant, the Clty shall post notice of such 
vacancy on the bulletln board In the Public Works lunch room and In 
the Transit Garage lunch reom for a period of seven (7) working days 
In order that employees of the Clty shall have the opporlunlly of 
apptylng for such positions. The notlce of vacancy shall contain the 
following Information: nature of position; quallflcatlons; requlred 
knowledge and education; skills; shiH and wage attached to the vacant 
posltlon. 

If  no qualilled appilcant Is forthcomlng at the explratlon of the seven 
(7) working days, the City ahall be free to flll the vacancy from any 
other source the City deems necessary. 

The employer reserves the rlght to f l l l  temporary posltlons and 
asslgnments as the need arlses pendlng appllcatlons from those 
presently employed by the Clty. 

Where a permanent employee appiles on a posted vacancy and Is 
successful they shall be pald the rate of pay for the classlflcatlon of the 
position applied for. 

a )  A successful applicant shall be placed on a trial perlod of nlnety 
(90) calendar days. Conditionat upon satlsfactory service during 
the trial period, employees shall be confirmed In the new 
posltlon. If a probatlonary employee Is a successful appllcant 
he/she shall serve a minimum of ninety (90) calendar days on 
probation In the new positlon or the remainder of hislher 
probatlonary period (whichever Is greater); 

When an employee accumulates ten (IO) or more days approved 
leave of absence from work, these days wlll be added to the trial 
perlod to the extent that the employee completes the required 
nlnety (90) day trlal perlod. 

An employee who proves unsatlsfactory during the trial period or finds 
they are unable to perform the duties of the new positlon, shall be 
returned lo thelr former posltion wlthout loss of seniority. Any other 
employee promoted or transferred because of the rearrangement of 
posltlons shall also be returned to their former posltion, wage or 
salary rate, wilhout loss of senlorlty. 

b )  
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In the event that at the end of the completion of an employee'(s) trial 
period the employee'(s) performance Is considered to be marglnal, the 
City may, at its dlscretlon, extend the trial perlod for a time not 
exceeding an additional thlrty (30) calendar days. The City shall 
provide a written notice to the employee and the Union to thls effect 
together with a statement of the reasons for thls action. 

in the event that at the complellon of an employee'(s) probatlonary 
perlod the employee'(s) performance Is considered to be marginal, the 
Clty may, at Its dlscretlon, extend the employee'(s) probatlonary 
period for a time not exceeding an additlonal thlrty (30) calendar days. 
The City shall provlde a written notice to the employee and the Union to 
this effect together wlth a statement of the reasons for this action. 

t 0 )  When a probatlonary employee accumulates ten (10) or more work 
days of approved leave of absence from work, these days will be added to 
the probationary period to the extent that the employee completes the 
required one hundred and elghty (180) consecutive calendar days 
probatlon. 

1 1 )  When a permanent employee accepts a temporary asslgnment, they 
shall revert to their former position and wage upon expiration of the 
temporary assignment and retain the right to apply for any posted 
posltlons. 

1 2 )  When a permanent employee works a full elght hour shift at a higher 
position, he shall be paid the rate of pay of the higher classification of 
the work performed for that shift. 

1 3 )  The City shall endeavor to Inform the affected members and the Union of 
all appointments, hlring, layoffs, transfers, recalls and terrnlnatlons 
within the bargaining unit wlthin five (5) working days of the date of 
the decision. 

1 4 )  Should the Clty merge, amalgamate or comblne any of Its operatlons or 
functions wlth another employer, the Clty agrees to use all reasonable 
means to retaln the seniority rlghts for all employees wlth the new 
employer. 

1 5 )  Upon complellon of two thousand and eighty (2080) hours of 
satlsfactory full time continuous employment a casual labourer shall 
become a permanent employee. The two thousand and elghty (2080) 
hours of continuous full tlme employment shall exclude time spent on 
approved leave of absence from work without pay In excess of elghty 
(80) hours or lime spent on a layoff. A reslgnatlon or a refusal to 
accept a call back will be consldered a discontlnuatlon from full time 
continuous employment for the purpose of thls clause. 

1 6 )  A Casual Labourer shall be paid accordlng to the schedule prescribed for 
thls classification In Article 31 Classlficatlon and Wages only. 

1 7 )  Any person hired as a Casual Labourer shall not be laid off for the 
speclflc purpose of denying hidher permanent status. 
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ARTICLE 7 - DISMISSAL AN0 SUSPENSION 

7 . 0 1  

7 . 0 2  

7 .03  

7 . 0 4  

7 . 0 5  

7 . 0 8  

7 . 0 7  

7 . 0 8  

The Cily will not dlsmlss any employee wllhout Just cause. An employee may 
not be dlsmlssed by any officer of the Clty below the Department Head level. 
A Supervisor above the level of Foreman may suspend for a period of not In 
excess of five (5) working days any employee working under hls Jurisdictlon 
for lust cause and shall report the facts immediately lo the Division Manager. 

Should any discharged or suspended employee feel that hls dismissal or 
suspension Is unjust, he may appeal such actlon through the grlevance 
procedure. 

1 ) Access to an employee's file shall be provlded to the employee or hls 
authorized representative upon written request once a year or In the 
event of a grievance. At these tlmes the employee may request and shall 
receive coples of material In the Me. 
i f  the employer files a wrltlen reprimand against an employee which 
will become a record In that employee's personnel file, the employee 
shall be given a copy of the reprimand and helshe may seek the advice 
or asslstance of the Unlon. If the employee receives a series of 
reprimands which appear to be leading to the suspenslon or termlnatlon 
of that employee, the employer shall discuss the matter wlth the 
Presldent of the Unlon or hls destgnate. This Arllcle is dlrectory, not 
mandatory. 

An employee Is entitled lo have his Steward present when belng disclpllned. 
Where a supervlsor Intends to dlsclpllne an employee, the supervisor wlll 
notify the employee In advance of the purpose of the meetlng In order that the 
employee may request his Steward be present. For purposes of this clause, 
dlsclpline means a writlen reprimand or penalty more severe. This clause Is 
directory, not mandatory. 
An employee engaged in other employment for gain without the consent of the 
City while on any pald leave or leave of absence, except vacation leave and 
overtime bank, shall be deemed lo have automatically terminated hls servlce 
wlth the City. 
An employees official personnel record shall be cleared of dlscipllnary actlon 
or written reprlmand under the following guidelines: 

a) 
b )  

2 )  

Human Resource Servlces Is provided wlth a wrltten request to do so. 
all non-medlcal dlsclpllnary acHons and reprlmands after thlrty six 
(36) consecutive months, If no further disclpllnary actlon or 
reprlmand has occurred durlng the thlrty SIX (36) consecutive 
months. 

all medlcally oriented dlsclpllnary actions and reprimands after forty- 
eight (48) consecutive months, if no further medically orlenled 
dlscipllnary actlon has occurred durlng the forty-eight (48) 
consecutlve months. 

Upon a reasonable written request an employee may be glven, In Ihe presence 
of a representative of the employer, an opportunity to read all documents 
relating to Ihe assessment of hls or her conduct or work performance that 
are held in the City's employee personnel file. The employee may be 
accompanied by a representative of the Unlon by request. 

c ) 



ARTICLE e - RESIGNATION 

8 . 0  1 An employee Is required to provide the employer with two (2) weeks prior 
written notice if he wishes to resign in good standing. Should the employee 
request the withdrawal of hls reslgnatlon withln five (5) days of glving It, 
and should the employer accept the withdrawal, the employee's senlority will 
not be affected. 

ARTICLE 9 - TRAlNlNQ PROGRAM 

9 . 0 1  

9 . 0 2  

9 . 0 3  

9 . 0 4  

9 .05  

The City shall malntaln a system of 'on-the-job' training so lhat Interested 
employees shall have the opportunlty to receive tralnlng to qualify for 
promotlon, in the event of a vacancy arislng. 

Such opportunltles for tralnlng shall be allocated according to the senlority 
and ablllty provlslons of thls Agreement. 

Where an employee is appointed to a vacant positlon the employee shall 
receive up to forty (40) hours of Instructional training, after whlch he 
shall be declared quallfled, or shall be allowed up lo an addltlonai forty (40) 
hours Instructional lralnlng. An employee complellng a maxlmum of elghty 
(80) hours shall become qualifled or shall be deemed not acceptable at lhat 
tlme. 

During the tralning perlod, the tralnee shall be pald the same hourly rate as 
he recelved In the posltlon he vacated. 

The Clty malntalns a budget to asslst employees seeking extra training for 
career advancement. Funds are accessible to employees upon application, and 
wlll be dispersed In accordance with City policles to the extent of the budget 
available. 

ARTICLE 10 - LEAVE OF ABSENCE 

10.01 

10 .02  

1 0 . 0 3  

Where permisslon has been granted to representatives of the Union to leave 
thelr employment temporarily In order to carry on Unlon business wlth the 
City, they shall suffer no loss of pay for the lime so spent. 

Leave of absence without pay and wlthout loss of senlorlty shall, subject to 
Job requirements, be granted upon request to the Clty, to employees elected 
or appolnted to represent the Unlon at Union Conventlons or Semlnars. Such 
time shall not exceed an aggregate total of twenty (20) worklng days In any 
one calendar year. 

The Clty shall grant leave of absence wlthout loss of seniority to an employee 
who is required by law lo 8erwe as a luror or appear as a wltness in any 
Court. The Clty shall pay such an employee his normal earnlngs and the 
payment he recelved for services as a Juror or witness excluding payment 
for traveling, meals or other expenses shall be assigned to the City. The 
employee wlii present proof of service and the amount of pay received. 
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1 0 . 0  4 The Clty may grant leave of absence wlthout pay and wlthout loss of senlority 
to any employee requesting such leave for good and sutflclent cause; such 
request to be In writlng to Human Resource Services at least forty-eight 
(48) hours prior to the requested absence. An employee on an approved 
leave of absence without pay shall not be ellglble for slck leave benefits, 
speclal leave or vacatlon leave, nor payment of statutory holidays on the day 
precedlng or followlng the absence, or falllng wlthln the period of absence. 

1 ) Female members covered under thls agreement shall be entltled to 
recelve the maternlty benefits contained In The Clty of St. Albert 
Employee Relalions Admlnlslrative Regulations. 

A member requlrlng adoptlon leave shall be granted leave wlthoul pay 
according to the lems and conditions of Dlvlslon 10 of the Employment 
standards code. 

Where lhere Is slgnlflcanl reason to belleve that worklng condlllons 
may be hazardous to an unborn child or to the pregnanl employee, the 
employee shall be enlltled to be transferred to another posltlon 
provldlng that a posttion exlsts, she has the ability to, and Is capable of 
performlng the work. 

4 )  The employee shall contlnue to accrue senlorlty whlle on rnaternlty 
leave. 

1 ) An employee shall, upon written request, be provided leave of absence 
wlthoul pay but without loss of benefits or senlority lo be a candldate In 
a federal, provlnclal or municipal electlon. The perlod of leave shall 
not exceed two (2) months In any candldacy. 

The employee, If elected, shall contlnue lo perform hls normal duties 
wllh Ihe City In the course of his normal working hours or terminate 
hls employment with the City. Leave to aHend occasional meetlngs or 
functlons shall be granted subject to job requlrements. Such absences 
shall be wlthoul pay but without loss of beneflts or senlority, and shall 
be lirnlled to the equlvalent of twenty (20) days per year. 

An employee who Is elecled or selected for a full time posltlon wlth the 
Union, or any of its affiliates, shall be granted leave wlthoul pay 
without loss of senlorily for a perlod of one (1) year. Such leave may 
be extended on request durlng hls term of oHlce. 

When an employee Is on an approved leave of absence, the employer shall pay 
seventy-flve percent (75%), and the employee shall pay twenty-five 
percent (25%) of the cos1 of Ihe core benefits durlng the flrst month of 
absence. During the second and subsequent months of an approved leave of 
absence, the employee 8hall pay one hundred percent (100%) of the cost of 
core beneflts. 

When an employee Is on a leave of absence for an employer-approved 
training program, the employer shall pay seventy-flve percent (75%), and 
the employee shall pay twenty-five percent (25%) of the cost of the core 
benefits for the duration of the tralnlng program. 

10 .05  

2 ) 

3) 

1 0 . 0  6 

2 ) 

3 1 

1 0 . 0  7 

1 0 . 0 8  
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ARTICLE 11 - SPECIAL LEAVE 

1 1 . 0 1  

1 1 . 0 2  

11 - 0 3  

11.04 

11.05 

11.06 

Special leave is deslgned to provide a permanent employee with leave of 
absence with pay in the following clrcumstances: 

Illness in the Family 

Speclal leave with pay because of serious illness in the family may be 
granted to a maximum of two (2) days per occasion to an employee. 'Family' 
is interpreted as father, mother, brother, sister, spouse, child of the 
employee, or father-in-law, mother-In-law, grandparent, son-in-law, 
daughter-In-law, brother-in-law, or sister-In-law. Also, upon wrltten 
applicatlon, other relatives or guardlans in special clrcumstances (e.g. an 
aunt or uncle that reared the employee) may be considered under this 
Section. It Is stressed that special leave because of illness In the family wlil 
not be granted unless the illness Is of a critical nature. The provisions of 
this clause are not meant to Include situations such as an employee not belng 
able to arrange babyslttlng for a sick child or transportatlon of family 
members to medical facilitles. 

Death of a Member of the Famlly or of a Near Relatlve 

When a member of hls immediate family dles, an employee, for the purpose 
of the funeral, may be granted special leave with pay to a maximum of four 
(4) days and may In addition, depending on dlstance and transit t h e ,  be 
granted up to three (3) days speclal leave for the purpose of travel, i f  
requlred in relatlon to the death. 'Family' Is to be interpreted as In Sectlon 
11.02. 

Marr lage 

Special leave with pay of one (1) day may be granted to an employee to be 
present at hls weddlng if It fails on a regular work day. 

Birth of a Chlld 

A male employee shall be granted special leaye with pay to a maximum of two 
(2) days to be present; 

I ) at the birth of his chlld 
I i ) at adoption proceedings 

Urgent Domestic Contlngeney 

At the City's discretion, speclal leave with pay to a maximum of three (3) 
days may be granted if required to enable an employee to attend to urgent 
buslness arising from a serious domestic contingency or difficulty such as, 
but not limited to, the burning of an employee's home. 
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11 , 0 7  Quarantlne on Account of Illness In the Household 

Speclal leave with pay may be granted at any time to an employee who is 
placed under quarantlne by order of a medical health officer owing lo Illness 
In his household. Leave granted under this Section may not exceed the 
employee's accumulated special leave credits. Where quaranilne Is on 
account of the illness of the employee, the absence wlll be charged to sick 
leave. 

11 .08  To Write an Examlnatlon or to Receive e Degree or Diploma 

Speclal leave with pay lo a maximum of one (1) day per subject may be 
granted to an employee to wrlte an examlnatlon for an employer approved 
course at an accredited school or other course, provlded the employer has 
demonstrated that the examlnatlon to be wrltten relates to a course of study 
whlch Is directly related lo the employee's duties and wlll improve his 
qualiflcatlons and ablllty to perform those duties. Special leave with pay 
may also be granted lo an employee for the purpose of recelvlng a degree or a 
diploma a1 a school, technological Institute or unlverslly convocation or to 
recelve speclal honor at a meetlng of a professlonal society. 

Circumstances Relatlng to  Veterans 

Speclal leave with pay may be allowed lo veterans when evidence is furnished 
In the form of a statement slgned by the officer In charge for: 

1 ) 

2 ) 

1 1 . 0 g 

Attendance at a Department of Veterans Affalrs Penslon Board. 

Attendance at the Treatment Service of Veterans Affairs for a medlcal 
check-up not prlmarily conducted for the purpose of active treatment. 
If the employee reports of hls own voillion or is called In for acilve 
treatment, the absence Is to be charged to sick leave. 

3 ) Attendance at an inveslllure In order lo receive a decoration for war 
service. 

1 1 .10  Oath of Allegiance 

Special leave with pay may be granted to an employee who Is requlred to 
appear before the Court to take the Oath of Alleglance In connectlon with his 
appllcation to become a Canadlan Cltlzen. 

1 1  .1 1 Speclal Leave Credlts 

Employees shall accumulate special leave credits at the rate of one-half 
(112) day lor each completed month of contlnuous service up to a maximum 
of thlrty (30) days. 

Special Leave Advance 

The City, at Its dlscretlon, may grant, in advance, special leave credits to a 
maximum of flve (5) days to an employee who has Insufficient credits to 
cover the period of speclal leave requested. Advance credits shall be 
recovered from the speclal leave credits whlch are subsequently earned by 
the employee; or may be recovered by other means. 

11 I 1 2  
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1 1 . 1 3  

1 1 . 1 4  

1 1 . 1 5  

Admlnistrat lon 

All speclat leave Is to be applied for In writing to Human Resource Services 
on the form provlded forty-eight (48) hours prinr to absence, If posslble. 
In the event that the request for leave could not be submltted prlor to the 
employee's absence, it must be submltted lmmedlately upon the employee's 
return to duty. 

Pyramiding 

There shall be no pyramiding of leave except; 

a) 
b )  

The flnai declslon In matters of disagreement andlor interpretation of thls 
pollcy wlll be that 01 the Clty Manager. 

In case of bereavement leave 
as provlded In clause 15.09 (annual vacations) 

ARTICLE 12 - STATUTORY HOLIDAYS 

1 2 . 0 1  

1 2 . 0 2  

1 2 . 0 3  

1 2 . 0 4  

1 2 . 0 5  

The following days wIlI be observed as Statutory Holidays: 

1 .  New Yeara Day 7. Heritage Day 
2. Family Day 8. Labour Day 
3. Good Friday 9. Thanksglving Day 
4. Easter Monday 10 .  Remembrance Day 
5. Victoria Day 11,  Christmas Day 

An employee Is entltled to Statutory holidays when the undermentloned 
conditions have been met: 

a)  the employee has worked for the Clty for thirty (30) or more calendar 
days In the preceding twelve (12) months and; 

b )  the employee works on the statutory hollday when they are requlred or 
scheduled to do so and; 

c )  the employee works lhelr last regular worklng day preceding and thelr 
flrst regular worklng day following the statutory hollday. 

Statutory Holiday Pay 

For the purpose of determlnlng employee entitlement a statutory holiday Is 
deemed to fall on the normal calendar day of occurrence. The City may 
designate a day In lieu of the normal calendar day to be observed as the 
statutory hollday. The deslgnatlon of a day in lieu of the normal calendar day 
shall not jeopardize or enhance an employee's statutory hollday entitlement. 

Payment for a statutory hollday will be calculated based on an employees 
regular Slralght tlme hourly rate and thelr regular bl-weekly work 
schedule. 

When the statutory holiday is a day that would, but for the statutory hollday, 
have been a working day for the employee and the employee does not work on 
that day, the Clty shall pay the employee normal holiday pay equal to the 
employees regular dally wage. 

6. CanackDay 12. BOXhlg Day 
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1 2 . 0  6 Employees requlred to work on a statutory hollday shall be pald at two (2) 
times thelr regular straight tlme hourly rate for all hours worked In 
addlllon to thelr normal holiday pay. The Clty may elect to re-schedule the 
employees statutory hollday In lleu of paylng the employee normal holiday 
Pay. 
When a statutory holiday Is a day that Is not normally a working day for an 
employee or Is observed during a period of approved vacation leave or 
approved general Illness, the employee shall be granted a statutory holiday 
equal to the employees regular dally wage, or an additional day of vacallon or 
general sick leave. 

1 2.07 

ARTICLE 13 - SICK LEAVE 

1 3 . 0 1  

1 3 . 0 2  

1 3 . 0 3  

1 3 . 0 4  

1 3 . 0 5  

13.06 

13.07 

1 3 . 0 8  

13.09 

Slck leave shall be accrued by permanent employees on the bask of one and 
one-half (1 112) worklng days for each month worked. Slck leave 
entltlement shall be cumulative from year to year to a maximum of one 
hundred and twenty (120) working days. 

Employees who abuse or submlt a false clalm for slck leave may be dlsmlssed 
Immediately for such actlon. 

An employee who Is slck or 111 for more than three (3) consecutive work 
days shall produce a cerliflcate from a qualified medical practltloner 
certlfylng that such employee was unable to carry out his duties due to 
Illness. 

Notwithslandlng the terms of Article 13.03, an employee may be required to 
produce, on demand, a certlflcate from a qualifled medlcal practltloner for 
any Illness certlfylng that such employee was unable to carry out hls duties 
due to Illness. 

The Clty shall be notlfled of an employee's Illness prior to the commencement 
of the day's work on the flrst day of illness or lose the flrst day's pay. 
Exceptlons to thls rule may be made under extenuating circumstances. 

Sick leave shall not be pald for leave resultlng from; 
a)  Intenttonally self Inflicted Injury 

b )  

c )  
d)  

The employer shall advlse each employee on request of the amount of slck 
leave accrued lo his credit. 

In the event of the retirement or death of an employee, flfty percent (50%) 
of the value of all accrued sick leave shall be pald to the employee or hlsher 
estate. Thls Artlcle shall not apply to any employee who was not a permanent 
employee as at and prior to January 1, 1984 or who was hired or re-hlred 
subsequent to that date. 

An employee may be dlsquallfled from recelvlng benefits under thls Arllcie if 
he refuses to accept work, whlch In the oplnlon of the physlclan, he Is 
capable of petformlng. Should the employee accept thls work, he will be 
entltled to hls regular base rate of pay. 

Injury sustalned while working for an employer other than The Clty of 
St. Albert 
Injury sustained through self employment 
Injury sustalned in any felonlous actlvlty. 
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ARTICLE 14 - SUPPLEMENTARY MEDICAL INCOME REPLACEMENT PLAN 

1 4 . 0 1  

1 4 . 0 2  

1 4 . 0 3  

1 4 . 0 4  

In the event that a permanent employee becomes Ill and his accrued slck leave 
Is lnsufflclenl to cover the perlod of Illness, the City shall provlde short 
term Income protectlon to that employee accordlng lo the terms and 
condltions below. 

Beglnnlng thlrty (30) calendar days after the commencement of illness or on 
the day foilowlng the explry of accurnulaled sick leave, whichever comes 
later, and endlng upon the commencement of coverage under the exlstlng long 
term dlsablllly plan or one hundred and twenty (120) calendar days, 
whlchever is eariler, the employee shall be entitled to a portlon of his dally 
base salary at the time of Illness for each day that he is certlflably 111. 

The proportlon of pay that the employee Is entltled to under thls clause shall 
be determlned by the average lncldence of sick leave by the permanent 
employees In the bargalnlng unlt In the calendar year precedlng, as follows: 

Average Sick Leave Percent of Payment 

Over 10.00 days 
9.51 - 10.00 days 
9.01 - 9.50 days 
8.51 - 9.00 days 
8.01 - 8.50 days 
7.51 - 8.00 days 
7.01 - 7.50 days 
6.51 - 7.00 days 
6.01 - 6.50 days 
5.51 - 6.00 days 
5.01 - 5.50 days 
4.51 - 5.00 days 
4.01 - 4.50 days 
3.51 - 4.00 days 
3.01 - 3.50 days 
0.00 - 3.00 days 

Ni l  
3 0  
3 5  
4 0  
4 5  
5 0  
5 5  
6 0  
8 5  
7 0  
7 5  
8 0  
85 
90 
9 5  

100 

Under no clrcumstances wlll a payment under thls plan be made If the 
average Incidence of sick leave exceeds ten (10) days per calendar year. 

ARTICLE 15 - ANNUAL VACATIONS 

1 5 .0  I An employee terminatlng his servlce wlth the City durlng hls flrst year of 
employment shall be paid vacatlon pay in accordance wlth the provlslons of 
the Employment Standards Code. 

1 5 . 0  2 An emptoyee who has completed less than Seven (7) years servlce shall 
accrue vacallon leave at the rate 01 one and one-quarter (1 1/4) days per 
month of contlnuous service. When such an employee takes his vacation he 
shall recelve as vacatlon the monthly accrual lor the period for whlch he Is 
taking his vacation. 
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1 5 . 0 3  

1 5 . 0 4  

1 5 . 0 5  

1 5 . 0 6  

1 5 . 0 7  

1 5 . 0 8  

1 6 . 0 9  

An employee who has completed seven (7) years but less than seventeen 
(17) years shall accrue vacation leave at the rate of one and two-thirds (1 
2/3) days per month of continuous service. When such an employee takes 
his vacation he shall receive as vacation the monthly accrual for the period 
lor whlch he Is taking his vacation. 

An employee who has completed seventeen (17) years shall accrue vacation 
leave at the rate of two and one-twelfth (2 1/32) days per month of 
conllnuous service. When such an employee takes his vacation, he shall 
recelve as vacation the monthly accrual for the perlod for which he is laking 
his vacation. 

An employee who has completed twenty-four(24) years of service shall 
accrue vacatlon leave at the rate of two and one-half (2 112) days per month 
of contlnuous service. When such an employee takes hls/her vacation, 
helshe shall recelve as vacation the monthly accrual for the period for whlch 
helshe Is taking hlslher vacation. 

A vacation schedule shall be posted by Aprll 1 of each year and finalized by 
May 31 of each year. Seniority shall prevall in determlnatlon of dates at 
whlch vacation will be received. In Transit, first choice for vacatlon dates 
will be decided on a rotatlng basis. 

Carry-over vacation may be permltted, when requested In wrltlng, from one 
year to the foliowlng year, but accumulation Is llmlted to the number of days 
an employee can accrue in sixteen (16) months. Total vacation in any one 
calendar year wlll not exceed eight (8) weeks. 

Taking of vacation leave 1s subject to the approval of the Manager. 

I f  an employee becomes hospltallzed for a perlod in excess of three (3) 
worklng days during a period of annual vacatlon leave and meets the 
conditions as set out in Article 13, lhe employee shall be granted slck leave 
for the perlod of Illness and hls annual vacation leave credits shall be 
restored to the extent of any corresponding sick leave granted, provided that 
It does not exceed the amount of vacatlon leave that the employee had applied 
for before becoming 111. 

ARTICLE 16 - QROUP LIFE, HOSPITALIZATION AND MEDICAL INSURANCE 

1 6 . 0  1 Permanent employees' participation In the group life, hospltallzatlon and 
medical plans shall be In accordance with the plans whlch are In effect from 
time to time. The City's and the employees' contributlon to the core beneflt 
plan shall be pald for In the proportion of seventy-five percent (75%) by 
the City and twenty-llve percent (25%) by the employee. The City agrees to 
keep a copy of these plans on file at all tlmes and they may be inspected by an 
accredited member of the Union at any time upon appkatlon. 

The core benefit plan presently In effect Includes: 

- Group Life Insurance 
16 .02  

Natural Death (2 X annual salary) 
Accidental Death and Dismemberment (4 X annual salary) 
Group Dental Plan (100% basic servlces & 80% dentures) 
Extended Health Care (100% reimbursement) 

- 
- 
- Vision Care 
- Alberta Health Care Insurance 
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These plans may be changed from tlme to time at the City's dlscretlon where 
the change In benefits is not substantial, or where a substantlal change Is 
contemplated, wllh mutual consent of both partles. 

1 8 . 0 3  Perrnanenl employees shall pay one hundred percent (100%) of the 
premium cost for the Group Long Term Dlsablllly coverage provided by the 

All permanent employees shall enroll In the local Adhorltles Pension Plan. 

Clty. 

1 6 . 0 4  

ARTICLE 17 - HOURS OF WORK 

1 7 . 0 1  

1 7 . 0 2  

17 .03  

1 7 . 0 4  

17 .05  

1 7 . 0 6  

1 7 . 0 7  

1 7 . 0 8  

The regular hourly work schedule shall be elght (8) hours per day totallng 
forty (40) hours per seven (7)  day work perlod wlth two (2) consecutlve 
days on. 

Where operational requirements permit, the regular hourly schedule may be 
ten (10) hours per day totaling forty (40) hours per seven (7 )  day work 
period with three (3) consecutive days off. Thls clause shall apply, but Is 
not llmlled, to Arena, Qang Mowing, Tree Spade, and Publlc Works Garage 
operalions. When ten ( I O )  hour shlfls are worked, clauses 17.03, 17.04, 
and 17.05 shall not apply. 

The regular work day for the day shift shall not commence before 7:OO a.m. 
nor, finlsh later than 6:OO Pam., wlth one-half (1/2) hour unpaid lunch 
break. 

The afternoon shlfl shall not commence before 4:OO p.m., nor flnlsh later 
than mldnlght. A reasonable lunch break shall be allowed withln the elght 
(8) hour duratlon of the shift. 

The night shlfl shall not commence before 11:30 p.m. nor flnlsh later than 
8:OO a.m. A reasonable lunch period shall be allowed withln the elght (8) 
hour duration of the shlh. 

Notwlthstandlng the above, the commencement and compleflon tlmes of all 
shifts may be altered by mutual agreemenl of Ihe City and the Unlon. In a 
situation of organizational nacesslty lo alter shlH hours, the Unlon shall not 
unreasonably withhold agreement. 

Durlng the term of thls Confract the hours of work for employees In the 
Translt Dlvlslon will be set by jolnt discusslon and mutual agreement, 
having regard for the operatlonal necessllles of the servlce. 

1 ) When an employee reports for work and It is impossible for work to 
commence such employee shall be pald for a mlnlrnum of two (2) hours 
at regular rates. 

When an employee works any llme In excess of the flrst two (2) hours 
of thelr shlft, up to and including the flrst four (4) hours of the shift, 
and Is then released from duly, they wlll be pald for the full half shlft, 
le: four (4) hours pay el stralght tlme rates. 

When an employee works for any period of tlme in the flrst two (2) 
hours of the second half of their shift, and Is lhen released from duty, 
they will be paid for tlme actually worked at slraighl lime rates. 

2 ) 

3 )  

- 1 9 -  



1 7 . 0 9  

1 7 . 1 0  

1 7 . 1  1 

4 ) When an employee works any time in excess of SIX (6) hours of a full 
shift, and is then released from duly, they will be paid for the full shift 
(ie) elght (8) hours at straight time rates. 

An employee shall not be absent from work without the prior authorization of 
his supervisor or a senior official or shall be subject to discipline. 
An employee who is absent from duty without permission shall inform a 
supervisor or senior official of the reasons within the time limits 
established below: 

1 ) At least two (2) hours prior to the commencement of a shift, or 

2 ) In the case of a day worker, within two (2) hours of normal starting 
tlme. 

These tlme limits may be waived when it can be established that the 
employee, for acceptable reasons, was unable to contact the supervlsor or 
senior oHlclal wlthln the time specified. 
An employee who absents himself from hls employment without prior 
aulhorizatlon shall after three (3) consecutive days of such unauthorlzed 
absence for a permanent employee, and two (2) consecutive days for a 
temporary employee be considered to have abandoned hls position and will be 
deemed to have resigned unless i t  Is subsequently shown by the employee that 
special circumstances prevented him from reporting to hls place of work. 

ARTICLE 18 * OVERTIME 

1 6 . 0 1  

1 8 . 0 2  

1 8 . 0 3  

1 8 . 0 4  

Time worked by an employee in excess of an eight hour shift shall be 
considered as overlime. overtime pay shall be calculated on the basis of two 
(2) times the employees straight time hourly rate. Overtime calculations 
shall be based on an employees straight time hourly rate and shall not Include 
shlft differential or any other premiums. Overtime is voluntary except 
under emergent sltuatlons. 
When an employee is called back to work followlng thelr regular hourly 
work schedule they shall recelve a mlnlmurn of two (2) hours pay at thelr 
overtime rate. Calls within two (2) hours of each other shall be considered 
one (1) call back. Hours worked In addition to the minimum of two (2) 
hours shall be calculated at two (2) times an employees stralght tlme hourly 
rate. 
When overtime is scheduled during an employee's regular shift, for hours In 
the evening, at night or over the weekend, the employee shall be paid for 
actual hours worked at two (2) tlme the employee's stralght time hourly 
rate. Eligible hours shall include travel time to and from the employee's 
place of residence. Overtime In this case shall be calculated to the nearest 
one half (1/2) hour. 

1 ) A permanent employee may, prior to January Ist, by arrangement with 
the employer, establish an overtime bank to a maximum of forty (40) 
hours from January 1 to December 10 of each year on which date the 
employee may exercise his option to be paid out for the number of 
actual overtime hours worked at the rate at which the overtime hours 
were earned. This bank will enable an employee to have time available 
on forty-eight (48) hours notice on a mulually agreed bask to his 
immediate supervisor for his own requirements. 
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2 ) On the occaslon of a non-permanent employee becomlng permanent, the 
employee may elect to patllclpate In the overtime bank. 

ARTICLE 19 - REST PERIODS 

1 9 . 0 1  

1 9 .0  2 

1 9 . 0 3  

All employees covered by this Agreement shall be permltted a flfteen (15) 
mlnute rest perlod both In the first half and second half of the shlft. 

Rest periods shall be arranged by the Foreman In such a manner as to cause 
mlnimum dlsruptlon of work schedule. 

In the event of an emergency or other contlngency arlslng whlch requires the 
full attentlon and efforts of the employees covered by thls Agreement and at 
the dlscretlon of the Foreman, these aforementloned fifteen (15) mlnute rest 
perlods wlll be consldered as not belng effectlve for the duration of the 
emergency or contlngency. 

ARTICLE 20 - DlSCAlMlNATlON 

2 0 . 0  1 The City, Its servants and agents agree that there shall be no dlsctimlnatlon, 
Interference, restriction, or coerclon exerclsed or practlced wlth respect to 
any employee In the matter of wage rates, Iralnlng, up-gradlng promotion, 
transfer, layoff, disclpllne, dlscharge, or otherwlse by reason of age, race, 
creed, color, natlonal orlgln, polltlcal or rellglous afflllation or lack of It, 
sex, marital status, sexual orlentation, nor by reason of hlslher 
membershlp or actlvlty In a labour organlzallon. 

2 0 . 0 2  Wherever the rnascullne gender Is used It refers to both rnascullne and 
fernlnlne. 

20.03 Members covered under thls agreement shalt be provlded the same 
conslderatlon for Personal Harassment and Discrlminatlon as set out In the 
Guldellnes and procedures for resolving complalnls In The Clly of St. Albert 
Employee Relations Admlnlstratlve Regulatlons. 

ARTICLE 21 - SUBCONTRACTING 

2 1  . 0 1  In order to provlde job securlty for members of the bargalnlng unlt, the 
employer agrees that all work or servlces presently performed by the 
employees shall not be subcontracted wlthout prlor notlflcation and joint 
consullatlon wlth the Unlon where such subcontractlng wlll result In a 
reductlon of the work force. Every reasonable effort shall be made by the 
employer to retraln and/or relocate employees so affected. 

ARTICLE 22 - SAFETY 

2 2 . 0  1 The Clty and Unlon shall co-operate In contlnulng and perfectlng regulatlons 
which WIII provide adequate protectlon to employees engaged In hazardous 
work. 

A jolnt Health and Safety Committee consisting of Unlon and Clty management 
members, shall be established for the purpose of codordinatlng an effectlve 
health and safety program and shall meet on a regular basis. 

2 2 . 0  2 
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2 2 . 0 3  

2 2 . 0 4  

2 2 . 0 5  

2 2 . 0 6  

2 2 . 0 7  

2 2 . 0 8  

2 2 . 0 9  

No employee shall operate any tool, appliance, or equipment that will cause 
to exist an immlnenl danger or carry out any work where there exists or 
will cause to exist an imminent danger to the health and safety of that, or any 
other employee or a member of the public. 

Imminent danger shall be defined as a danger which is not normal for that 
occupation or a danger under whlch a person engaged in that occupation would 
not normally carry out his work. 

Employees are encouraged to reporl any unsafe conditions to their 
Superlntendent. If the unsafe condition is not corrected, then the employee 
should bring the matter to the attention of the Union and Human Resource 
Services. 

An employee, upon successful completion of his probationary period and upon 
acceptance by the Divislon Manager that safety footwear purchased by the 
employee meets the necessary standard, shall be reimbursed by the City an 
amount equal to fifty (50%) percent to a maximum of one hundred and 
twenty five ($125.00) dollars of the cost of the regular safety work boots. 

The City will require some employees to undertake courses in first ald 
treatment and in this regard the City will compensate the employee for the 
time and costs Incurred in completing an approved course In First Ald 
instruction. 

The City shall also provlde protective clothing for employees required to 
work in wet conditions. .In order for the employee to  qualify lor a second 
issue of this or any other issue of clolhing he Is required to return the first 
issue and show that it Is no longer suitable for wear. 

The City shall reimburse the Welder every two years for the purchase of 
prescrlption lenses. The relmbursement shall be a maximum of one hundred 
and fifty dollars ($150.00) upon provision of the original receipt. 

ARTICLE 23 - WORKERS' COMPENSATION PAY SUPPLEMENT 

2 3 . 0 1  

2 3 . 0 2  

A permanent employee prevented from performlng hls regular work with the 
City on account of an occupational accident that occurs in the course of his 
work for the City that Is covered by the Workers' Compensation Act shall 
receive from the City the difference between the amount payable by the 
Workers' Compensation Board and his last rate of pay untll the Workers' 
Compensation Board certifies he is able to return to work or until he is 
granted a permanent pension by the Workers' Compensatlon Board, 
whlchever may be sooner. in order for an employee to continue receiving his 
regular pay, he shall assign his compensation monies over to the City. 

A temporary or probationary employee prevented from performing his 
regular work with the Clty on account of an occupational accident that occurs 
in the course 01 his work for the City that is covered by the Workers' 
Compensation Act shall receive from the City the difference between the 
amount payable by the Workers' Compensatlon Board and his last rate of pay 
until the Worker's Compensation Board certifies he is able to return to work 
or until he is granted a permanent pension by Workers' Compensation Board, 
whichever may be sooner. 
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ARTICLE 24 - SHIFT DIFFERENTIAL 

2 4 . 0 1  A shlH dlfferentlal of slxty-flve (65e) cents per hour shall be pald for the 
shlft hours worked outslde the 7:OO a.m. to 6:OO p.m. Ilmlt. Permanent 
employees requlred to work a regularly scheduled weekend day shlft between 
the hours of 7:OO a.m. to 6:OO p.m. shall be pald the shlft dlfferentlal. 
Where the major portlon of the shlft falls outside the above hours, employees 
shall be pald shift dltferentlal for the full shlft, The dlfferentlal Is not pald 
for hours worked at overtlme rates. 

ARTICLE 25 - STANDBY PAY 

2 5 . 0  1 For the purpose of detetmlnlng an employees standby pay entitlement; 

a )  Day shall be defined as any consecutive 24 hour period. 
b )  Statutory holiday shall be deflned as a day recognlzed as a statutory 

hollday and set out In Artlcle 12. 

Employees required to do standby duty shall be pald a1 the rate of thlrteen 
($13.00) dollars per day for week days - Monday through Friday Inclusive 
and forty ($40.00) dollars per day for weekends or statutory holldays. An 
employee called out for emergency work while on standby shall recelve not 
less than two (2) hours pay at double (2x) thelr regular rate of pay. Calls 
wlthln two (2) hours of each other shall be consldered as one call for the 
purposes of compullng mlnlmum pay for an employee called out. All 
addltlonal hours worked shall be at the rates for overtlme In the Agreement. 

The standby personnel wlll be requlred to rectlfy the call-out problem 
where posslble. 

2 5 . 0  2 

2 5 . 0 3  

ARTICLE 26 - PAYMENT OF WAQES 

2 6 . 0  1 The Clty shall pay wages every second Frlday In accordance wllh Article 31 
of this Agreement. On each payday each employee shall be prodded with an 
llemlzed statement of hls wages and deducllons. 

Employees may upon glvlng at least flve (5) days notice receive on the last 
offlce day precedlng commencement of thelr annual vacation, any cheques 
whlch may fall due durlng the perlod of thelr vacation. A perlod of vacallon 
for whlch advances wlll be prepared may not be less than flve (5) vacatlon 
days. 

2 6.0 2 

ARTICLE 27 - CLASSIFICATION PROGRAM 

2 7  .01 The Clty of SI. Albert shall establish and maintain a classlflcatlon system 
coverlng employees wlthln the jurlsdlclion of the Union. 

2 7 . 0 2  The Unlon shall have the rlght to recommend modiflcatlons to the 
classlflcatlon program and these will be consldered by the Clly. 

2 7 . 0  3 The City shall make avallable to the Unlon on request, all lnformatlon used In 
the process to evaluate and allocate positions to the appropriate establlshed 
classlficatlon. 
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2 7 . 0  4 The parties to this Agreement recognize and agree that the Implementation 
and operation of a classification system will in no way change the established 
procedure whereby wages for established classificatlons are determined 
through negotiations undertaken to renew the collective agreement between 
\he parties. 

In the event that the City creates a new class which is not Included in this 
Agreement and which falls within the jurisdiction of the Unlon, the rate of 
pay shall be negotiated by the City with the Unlon. 

Where the City and the Union fall to reach agreement on the rate of pay 
within seven (7) days of notice to the Union of the creatlon of the said 
classlfication, the City shall have the right to set the rate, and such decision 
shall be subject to the provisions and limitations of the grievance procedure 
commenclng at Step 4. 

Should the City post a notice of vacancy after establishing a rate, but while 
efforts to seek a final resolution are still In progress, the posting shall 
contain the following statement: 

“The final settlement for rates of wages and worklng condltlons Is 
belng negotiated. The resultant rates of wages shall be retroaclive to 
the date of the appolntment.” 

2 7 . 0  5 

2 7 . 0 6  

2 7 . 0  7 

2 7 . 0  8 Revlew Procedure 

1 ) An employee who considers that the duties or responslbllities of hls 
position have been changed slgnlflcantly slnce the last evaluation 
revlew may request a review of the atlocatlon of his posltion. 

A request shall be inltiated by the employee obtaining a position 
descriptlon form from his supetvisor, completing It in detail, and 
submitting it to his Department Head for recommendation and 
referral to Human Resource Services. The form shall be 
supplemented by a written statement from the employee, and the 
Union, slgned and dated, giving hls reasons why he believes a change 
Is warranted. 

On receipt of the completed documentation and the recommendation of 
the Department Head, Human Resource Sewices shall review the 
position and provide a decision In wrltlng wlthin thirty (30) 
calendar days of receipt of the request. 

2 ) 

( 3 ) 

2 7.0 g Appeal Procedure 

1 ) Where an employee and/or the Unlon disagrees with the declslon 
rendered by Human Resource Servlces shall, wlthln ten ( I O )  
working days from the date of receipt of the declslon, Initiate a 
challenge: otherwise the request Is consldered resolved and further 
action cannot be initiated for a perlod of at least one (1) year from 
the date of Human Resource Servlces‘ declslon. 

A challenge shalt consist of written notiflcatlon to Human Resource 
Services and the Union, signed and dated, statlng the reasons that the 
employee does not agree with the declsion and requesting that the 
decislon be reviewed. 

2 ) 
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3 )  A classlficatlon revlew committee composed of the Director of 
Admlnistratlve Services, the Divlslon Manager, and two members of 
the Unlon shall meet within ten ( I O )  days 01 recelpt of the request, 
revlew the employee's justiflcatlon and any appropriate Informatlon, 
and attempt to resolve the appeal. The classlficatlon revlew 
commlttee shall prepare a Joint report summarlzlng the decision of 
the lndlvldual representatlves and shall forward It to the employee. 

Where a majority declslon Is reached by the committee, the declslon 
shall be blndlng upon the employee. 

Where a malority declslon Is not achieved by the commlttee, the 
employee, wlth the approval of the Unlon, shall wlthln five (5) days 
of receipt of the decision, refer the appeal to a Classiflcatlon Appeal 
Arbitrator. 

4 ) 

5 ) 

2 7 . 1 0  Classlflcatlon Appeal Arbitrator 

1 ) 

2 ) 

The Classiflcatlon Appeal Arbitrator shall be an Independent. selected 
jolntly by the City and the Union. 

The Clty and Unlon shall prepare and malntaln a llst of arbitrators 
sultable to both parties who may be called upon to resolve 
classllicatlon appeals as they occur. 

In the event the City and the Unlon cannot agree on an Appeal 
Arbltrator, the matter shall be referred to the Mlnlster of Labour 
who shall appolnt a person as arbltrator. The parties agree that such 
request shall be made jointly, requesting a person wlth lob 
classlflcation experlence. 

Where the Mlnlster has appolnted the arbltrator, the difference shall 
be resolved by a three (3) member Board and the person so appolnted 
wlli be Chalrman of that Board. Each party shall appoint a member to 
the Board to act on their behalf, and shall bear the expense of that 
member. The decislon of the Board Is the declslon of the majority, or 
where a majority declsion cannot be achleved, the declslon of the 
Chalrman shall be the declslon of the Board. 

The arbltralor, or the Board shall hear arguments from the partles to 
the dlspute and shall render a decision In wrltlng provldlng reasons 
therefore, wlthln fourteen (14) days of the hearing. 

Each appeal heard shall be based on the duties of the posltlon at the 
time a revlew was concluded and shall not take Into account any duties 
added or deleted subsequent to that time. 

The arbltrator or the Board shall not add to, detract from, or modlfy 
the exlstlng classlflcatlon speclficatlons, standards or plan, but shall 
grant or deny the appeal as submltted. 

The decision of the arbitrator Is linal and binding upon the parties. 

The Clty and Union shall share equally the fees and expenses of the 
arbitrator, and other costs related to the appeal. 

3) 

4 ) 

5 ) 

6 

7 ) 

8 ) 

9 ) 
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10)  The mandatory time limits specified In this Section may be extended 
or waived with the written mutual consent of both parties. 

2 7 . 1  1 Affect on Wages 

1 ) The wage rate of any employee shall not be reduced when his position Is 
reclassified to a classification with a lower wage rate, but shall be 
malntalned at the rate of pay of the employee at the time the 
reclassification was inltiated until the normal wage rate assigned to the 
resulting classification exceeds the wage rate of the employee. 
Where an employee applies for another position within the CIVIC 
Service and Is appointed to that posltlon, the rate of pay for said 
employee shalt be the normal rate of pay for the posltlon to which the 
employee has been appointed. 
Where the employee has been appointed to a position as descrlbed In 
(2) above and during the trial period of nlnety (00) days of prescribed 
extension thereof, the employee requests for valld reasons or Is 
requested by the employer for valid reasons to revert to his former 
position, that employee shall revert lo that rate of pay which he 
received prior lo the appointment, and continue to receive the benefit 
In clause (1) of this Section. 
The effective date of any salary change resultlng from reclasslticallon 
shall be the first date of the pay period following the date on which the 
appeal was submkted. 
Reclassification requests wlll be processed In the order In which they 
are received. 

2 ) 

3 ) 

4 ) 

5 ) 

ARTICLE 28 - TOOL ALLOWANCE 

2 8 . 0  1 The City shall provide a tool allowance as follows: 

1 1 

2 ) 

$15.00 per month to Automotive Servicemen and Transit Technlclan 
payable bi-weekly. 

$40.00 per month to Apprentice Mechanlcs, Small Englne Mechanic, 
Automotive Mechanics, Heavy Duty Mechanics and Foremen - Garage 
Shop payable bl-weekly. 

ARTICLE 29 - COVERALLS 

29.01 The City shall purchase and supply to employees In the following 
classifications the specified number of pairs of coveralls by the end of 
January of each year. At the City's discretion the coveralls may be new or 
reconditioned, but shall be serviceable and clean at the time of Issue. On- 
golng cleaning Is the responsibility of the employee. 

1 ) Five (5) palr per year: 
Journeymen Mechanics, Welder, Foremen-Garage Shop, Automotive 
Servicemen, Apprentice Mechanics. 
Three (3) palr per year: 
Employees working In water & sewage. 
Two (2) palr per year: 
Pest control workers. 

2 )  

3 )  
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4 )  Two (2) pair per year for: 
Employees dolng boulevard sweeplng during the season that they are on 
sweeping duty, to be returned at the end of the asslgnment. 

Two (2) palr per year for: 
Transportation employees working wlth tar and asphalt. 
Three (3) palr per year for: 
Refuse Collector - Transportation. 

Two (2) palr per year for: 
Buildlng Malntenance workers. 
One (1) palr per year for: 
Transportation employees worklng on mudlacking. 
One (1) palr of winter coveralls every two (2) years for: 
Permanent employees performing outdoor rlnk maintenance. 

5 )  

6 )  

7 )  

8 )  

9 )  

ARTICLE 30 - RETIREMENT 
3 0 .0  I Upon reaching the age of 65 years an employee shall retlre from thelr 

employment wlth The City of St. Albert. 

ARTICLE 31 - CLASSIFICATION AND WAGES 
Effective January 1, 2000 there will be a 3.00% increase to hourly rates for all 
permanent classlflcatlons. 

SCHEDULE OF WAGES - (January 4, 

Claeeif lcatfon 
Foreman - Garage Shop 
Heavy Duty Mechanic 
Automotive Mechanic 
Welder 
Foreman - Water & Sewer 
Foreman - Pest Control 
Foreman - Building Maintenance 

Foreman - Transportatton 
Foreman - Parks Maintenance 
Buildlng Maintenance Tradesman 
Small Englne Mechanlc 
Back hoe Operator 
Bulidlng Maintenance Speclaiist 
Partsman 
SI gn sworke r/O pe rata r 
Utllityworker I I  - Water & Sewer 
Operator I1 - Transportation 
Parksworker it - Pest Confrol 
Transit Technician 

1999 - December 31, 2000) 

1 9 9 9  2 0 0 0  

23.47 24.17 

21.83 22.48 

21.41 22.05 

20.33 20.94 

20.14 20.74 

19.62 20.21 

19.1 1 19.68 

18.51 19.07 

t6.93 17.44 

- 2 7 -  



SCHEDULE OF WAGES - {January 4, 1999 - December 31, 2000) continued ....... 
C lass l f i ca t lon  1 9 9 9  2 0 0 0  

Utilityworker t - Water & Sewer 16.29 16 .78  
Automotive Serviceman 
Operator - Parks Maintenance 
Buildlng Maintenance Worker 
Operator I - Transportatlon 
Tandem Driver 
One Man Packer Operator (Refuse) 

Driver - Single Axle 15.99 16.47 
Parksworker I I  - Parks Maintenance 15.64 16.1 1 
Labourer - Water & Sewer 

Labourer-Pest Control 15.47 15.93 
Transit Utilltyman 

Labourer-Transportation 15.31 15.77 
Labourer-Building Maintenance 
Labourer-Parks Maintenance 
Labourer - Transit 

Casual Labourer Isl 600 llpurs 601 to Dver 1900 h m  
$8.00 $6.50 $9.00 

Apprentlce wages to be establlshed In accordance with Motor Mechanlc Trade Regulatlons 

3 2.0 1 The term of the Agreement shall be MO years, beginnlng on January I, 1999 
and ending December 31, 2000 and shall continue from year to year 
thereaner unless elther party glves to the other party notice In writlng not 
less than slxty (60) days, nor more than one hundred & twenty (120) days 
prior to the expiration date, that It deslres its termination or amendment. 

1 ) Any changes deemed necessary In thls Agreement may be made by 
mutual agreement at any time during the exlstence of this Agreement. 

2 ) If any changes are deemed necessary other than the monetary items 
durlng the life of thls Agreement, the City and Union’s Negotiating 
Commitlees shall attempt to negotiate such changes. 

3 2 . 0 2  a)  Either party desiring to propose changes or amendments to thls 
Agreement shall, between the period of sixty (60) days and one hundred 
& twenty (120) days prior to the termination date, give notice in 
writing to the other party. 

Time limits may be extended where mutually agreed upon. 

ARTICLE 32 - TERM OF AGREEMENT 

b ) 
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IN WITNESS WHEREOF the parties hereto have thereunder set their slgnatures. 

This P day of k / d - c I 4 ? - /  A.D., 1999 

Clty of St. Albert Canadian Unlon of Public Empl 
Local 941 

Mayor Paul Chailfoux avld Graham, President 

/ Comrnlttee secretary 

Date I 

/ 

- 2 9 -  



Letter of Understanding 

Between 

The City of St. Albert (City) 

And 

The Canadian Union of Public Employees Local 941 (Union) 

Whereas the Union and the City have mutual interests in reducing the incidence of sick 
leave usage and in recognizing those individuals with exemplary attendance records, 
they hereby agree: 

1. To form a committee consistlng of CUPE and City representatives to examine 
means of recognizing CUPE employees with exemplaty attendance records. 

To design a recognition program consistent with the spirit of the Long Service 
and Safe Driving Awards programs. 

To recommend this program to CUPE Local 941 executive and the City Manger. 

2. 

3. 
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Letter of Understanding 

Between 

The City of St. Albert (City) 

And 

The Canadlan Union of Public Employees Local 941 (Unlon) 

Whereas the Union and the City have mutual interests in providing a workplace free from 
harassment and discrimination, and a joint responsibility to provide education about 
harassment and discrimination issues, the parties hereby agree to form a joint Union- 
Management committee. 

The purpose of the committee shall be: 

1. To provide education and information to all Public Works and Transit employees 
In the applicetlon of the Individual Rights Protection Act and the City of St. Albert 
Personal Harassment and Dlscrirnination Guidelines. 

2. To provide ongoing orientallon and education to employees about their rights and 
responsibilities with regard to human rights issues. 

3. To develop In-house expertise in the investlgatlon and resolution of harassment 
and discrlmlnation complaints. 

4. To provide advice and feedback with respect to the corporate Harassment and 
Discrtmination Policy. 

I 



Letter of Understanding 

Between 

The City of St. Albert (City) 

And 

The Canadian Union of Public Employees Local 941 (Union) 

Whereas the Union and the City recognize that the Performance Appraisal process is a 
useful communication tool between an employee and a supervisor, and provides 
employees with meaningful information about their work, measures organizational 
effectiveness, and assists in human resource decisions relating to training and 
development; 

The parties hereby agree that for the duration of the current Collective Agreement: 

1. The City will evaluate the work-related performance of employees with respect to 
mutually agreed upon performance objectives and standards. 

All permanent employees shall have a performance appraisal performed by their 
lmmedlate supervisor at least once annually. The standard performance period 
shall be from January 1 to December 31, with the appraisal completed before 
January 31 of the following year. 

All non-permanent employees shall have a performance appraisal performed by 
their immediate supervisor at least once monthly. 

All performance appraisals shall be discussed with the employee. The employee 
shall sign the performance appraisal to indicate that they have read it. 

If an employee should believe that a performance appraisal is unfair, he or she 
shall have the right to grieve for an amendment lo the performance appraisal. 

2. 

3. 

4. 

5. 
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