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MEMORANDUM OF AGREEMENT 

Between: 

The corporation of The City of St. Albert hereinafter referred to as 'The 
City' 

Of the First Part 

and 

The Canadian Union of Public Employees Local 941 on behalf of the members 
thereof employed by the Corporation of The City of St. Albert hereinafter 
referred to as 'The Union' 

Of the Second Part 

ARTICLE 1 - PURPOSE 

1 . O  1 The purpose of this Agreement is: 

a)  to promote and maintain an harmonious, co-operative and 
understanding relationship between the employer, the Union, and its 
members; 

to provide an amicable method of settling differences or grievances 
which may arise with respect to matters covered by this Agreement; 

to enhance the services provided to the citizens served by The City of 
St. Albert; 

to promote and maintain the mutual interests of the Employer, the 
Union, and its members. 

b ) 

c )  

d)  

ARTICLE 2 - UNION SECURITY AND RECOGNITION 

2 . 0 1  

2 . 0 2  

2.03 

The City recognizes the Union as the sole bargaining agent for all employees 
covered by this Agreement as oullined in Article 31 of this Agreement. No 
individual or group of employees shall undertake to represent the Union at 
meetings with the City without proper authorization from lhe Union. In 
order that this may be carried out, the Union will supply the City with the 
names of its officers and committees. Similarly, the City will supply the 
Union wilh a lis1 of its supervisory and other personnel with whom the 
Union may be required to transact business. 

All employees who are members of the Union shall remain in good standing 
according to the constitution and by-laws of the Union, as a condition of 
employment. All employees covered by this Agreement shall pay to the 
Union monthly dues in the amount established by the Union as a condition of 
employment, and shall immediately upon hire become a member of the 
Union. 

The City agrees to deduct dues described in Article 2.02 above from the 
employees' wages and remit same to the Union by the 15th of the month 
following the month's collection. 



2 .  0 4 No Union member shall be required or permitted to make any written or 
verbal agreement whlch conflicts with the terms of this Agreement unless 
approved by the President of the Union or his. designate. 

Persons whose jobs are not in the bargaining unit shall (except under 
emergent situations) not work on any jobs in the bargaining unit when the 
performance of such work will result In reduction in pay, layoff or denial of 
overtime for permanent employees covered by the bargaining unit. 

2 . 0  5 

ARTICLE 3 - MANAGERIAL RESPONSlBlLlTlES 

3 . 0 1 The Union recognizes that it is the function of the employer to exercise the 
regular and customary function 01 management and to direct the working 
forces of The City 01 St. Albert, subject to the terms of this Agreement. The 
question of whether any of these rights is limited by this Agreement may be 
decided through the grievance procedure. 

3 . 0 2  The Union recognizes that it is the right of management to reorganize the 
procedure and methods of performing work, whether the reorganization 
takes the form of creating new classificatlons, discontinuing old 
classifications or splitting and reorganizing classifications and departments, 
and adding or dlscontinulng jobs wlthin classifications, raising or lowering 
classifications and any other bona fide changes In the organization of the 
work force. 

ARTICLE 4 - BARGAINING 

4 . 0  1 A Bargaining Committee shall be appointed and shall consist of not more than 
four (4) appointees by the Clty and not more than four (4) appointees by 
the Union. The Unlon and the City shall advlse each other as to their 
delegates to the Bargalnlng Committee. 

The Union shall have the right at any time to have the assistance of a 
representative of the Canadian Union of Pubilc Employees when dealing or 
negotiating with the City. Such representative shall have access to the City's 
premises in order to Investigate and assist In the settlement of a grievance. 

in the event either party wishes to call a'meeting of the Bargaining 
Committee, the meeting shall be held at a time and place fixed by mutual 
agreement. 

4 . 0 2  

4 . 0 3  

ARTICLE 5 - GRIEVANCE PROCEDURE 

5 . 0 1  D e f l n l i l o n s  

1 ) 

a )  

A grievance under this Agreement shall be defined as: 

Any difference or dispute between a member of the bargaining unit and 
the employer; 

b ) 

2 )  

Any dilference concerning the interpretation, application, operation or 
alleged violation of this Agreement. 

Days, for purposes of the Grievance Procedure, means consecutive 
working days exclusive of Saturdays, Sundays and statutory holidays 
and approved leaves of absence. 

- 2 -  



5 . 0 2  Stelement of Intent 

The City and the Union recognize the desirability of resolving differences 
through joint consultation and discussion. Both will attempt to resolve 
differences through Informal means where possible, prior to proceeding to 
formal process. 

5 . 0  3 Sett l ing of Grievances 

Should any difference arise belween the parties bound by this Agreement 
there shall be no general stoppage of work on account of such dinefence. An 
earnest effort shall be made to settle any grievance fairly and promptly in 
the followlng manner: 

Step 1 An employee who believes himself to be aggrieved shall within five 
(5) working days bring the matter to the attention of the Division 
Manager, and atlempt lo resolve the complaint. He may, if he 
wishes, be accompanied by a representative of the Grievance 
Committee of the Union. 

Slep 2 I f  a satisfactory resolution Is not achieved within five working 
days of the submission of the complaint at Step 1 ,  the empioyee(s) 
concerned and a member of the Grievance Committee, shall within 
an additional five (5) days, submit a formal grievance to the 
Division Manager. The grievance shall contain a written statement 
of the particulars of the comptalnt, citing clauses that are relative 
to it, i f  applicable, and the remedy sought, with a copy to the 
Director of Administrative Servlces. The Division Manager shall 
render a decision in wrlting within five (5) days of receipt of the 
grievance. 

Step 3 I f  a Satisfactory resolutlon Is not achieved at Step 2, the 
emptoyee(s) and a member of the Grievance Committee shall 
submit the grievance to the Director of Engineering, with a copy to 
the Director of Admlnistratlve Services. The Director of 
Englneerlng will render a decislon within seven (7) days of 
receiving the grievance. 

Step 4 I f  a satisfactory resolutlon is not achieved at Step 3, the 
employee(s) and a member 01 the Grievance Committee shall 
submit the grievance in writing to the City Manager, with a copy to 
the Dlrector of Admlnlstrative Services. The City Manager shall 
render his decision within seven (7) days. 

Slep 5 Failing a satisfactory settlement being reached in Step 4 ,  the Union 
may, on giving five (5) working days notice in writing to the 
employer of its intention, refer the dispute to arbitration. A copy 
of Ihe Union written notice to the employer of its intent to refer 
the dispute to arbitration shall be forwarded to the Director of 
Administrative Services. 



5 . 0 4  Invesl lget lon of Grlevences 

The employer recognizes the right of Shop Stewards to investigate 
grievances without hindrance or coercion in an effort to Settle them. It is 
understood that there will be no general stoppage of work and that no more 
than an hour will be spent investigatlng grievances during working hours. 
Shop Stewards shall obtain the permlssion of their supervisor when i t  is 
necessary to conduct an investigation. Such permission shall not be 
unreasonably wilhheid. 

5 . 0 5  Compoellion of Board of Arbitration 

When either party requests that a grievance be submitted to 
arbitration, the request shall be made by registered mail addressed to 
the other party of the Agreement, indicating the name of its nominee on 
an Arbitratlon Board. Within five (5) days thereafter, the other 
party shall answer by registered mail indicating the name and address 
of its appolntee to the Arbltration Board. The WO appointees shall then 
meet to select an impartial Chair-person. 

Fallure to Appoint 

i f  the party recelving the notice fails to appoint an arbitrator, or i f  
the two appointees fail to agree upon a Chair-person within seven (7) 
days of their appointment, the appointment shall be made by the 
Minister of Labour upon request of either party. 

Board Procedure 

The Board shall determine its own procedure, but shall give full 
opportunity to all parties to present evidence and make 
representations. In its attempts at justice, the Board shall, as much as 
possible, follow a layman's procedure and shall avoid legalistic or 
formal procedures. I t  shall hear and determine the difference or 
allegation and render a decision within ten (10) days from the time 
the Chair-person Is appointed. 

Decislon of the Board 

The deaslon of the majority shall be the'decision 01 the Board. Where 
there Is no majority decision, the decision of the Chalr-person shall 
be the decislon of the Board. The decision 01 the Board of Arbitration 
shall be final, binding and enforceable on all parties, and may not be 
changed. The Board of Arbitration shall not have the power to change 
this Agreement or to alter, modify or amend any of its provisions. 
However, the Board shall have the power to amend a grievance, modify 
penalties or dispose 01 a grievance by any arrangement which it deems 
just and equitable. 

Dlsagreernent on Decision 

Should the parties disagree as to the meaning of the Board's decisior,, 
either party may apply to the Chair-person of the Board of Arbitration 
to reconvene the Board to clarify the decision, which it shall do within 
five (5) days. ' 



6 )  Expenses 0 1  the Board 

Each party shall pay: 

a) 

b )  

The fees and expenses of the arbitrator it appoints; 

One-half (112) of the fees and expenses of the Chair-person. 

7 )  Amending of Time Llrnlta 

The time limits fixed in both the grievance and arbitration procedure 
may be extended by consent of the parties. 

8 )  W l l n e s s e s  

At any stage of the .grievance or arbitratlon procedure, the parties 
shall have the assistance of any employee(s) concerned as witnesses 
and any other witnesses. All reasonable arrangements will be made to 
permit the conferring partles or arbltratorts) to have access to the 
employer's premises to vlew any working conditions which may be 
relevant to the settlement of the grlevance. 

5 . 0 6  Pol l cy  Grievance 

Where a dispute involving a question of general application or 
interpretation occurs, or where the Union has a grievance, Steps 1 and 2 
(clause 5.03) of this Article may be bypassed. 

5 . 0 7  Failure to Act Wl lh ln  Time L lml ts  

Failure of the griever or the Unlon to process a grievance to the next step in 
the grievance procedure within the time limit specified, shall not be deemed 
to have prejudlced the Union on any future identical grievance. 

5 . 0 8  Extenslon of Time Limits 

Time limits in the grievance procedure may be extended by mutual 
agreement behveen the City and the Union, confirmed in writing, 

5 . 0  9 Faci l i t ies  for Grievances 

The City shall supply the facilities for the grievance meeting. 

5 . 1  0 Devlat lon from Grievance Procedure 

After a grievance has been iniliated by the Unlon, the City's representative 
shall not enter into discusslon or negotiation with respect to the grievance, 
either directly or Indirectly with the aggrieved employee, without the 
consent of the Union. 

5 . 1  1 Mutually Agreed Changes 

Any mutually agreed changes to this collectlve agreement shall form part of 
this collective agreement and are subject to the grievance and arbitration 
procedure. 

- 5  



5 .1  2 Representlng Union in Grlevance and Arbitration Proceeding! 

An employee shall be compensated at the regular rate of pay for any 
authorized absence during their regularly scheduled work hours tor the 
purpose of representing the Union In grievance and arbitration proceedings 
associated with this Agreement. Authorization will not unreasonably be 
withheld. 

ARTICLE 6 - SENIORITY, PROMOTIONS, AND STAFF CHANGES AND LAYOFFS 

6.01 D e f i n l t i o n a  

1 ) Permanent 
satisfactorily completed the required probatlonary period with the 
City and who occuples a permanent position in the City's position 
eslabllshment and who has produced a satisfactory medical certificate 
from an employer appointed medlcal practitloner. The cost of the 
medlcal examhation shall be borne by the City. 

Trial Period - a probationary period served by a 'permanent 
employee during the first ninety (QO) calendar days after being 
initially placed In a position. 

Employee - is defined as an employee who has 

2 )  

3 ) Probationary Employee - is defined as an employee who Is sewing 
the required probationary period of a maximum of one hundred and 
eighty (180) consecutive calendar days from the date helshe was 
hired. 

4 )  Casual Labourer - is defined as a person employed for a seasonal 
assignment on a temporary basis. 

5 )  Full Time - Is defined as eight (8) hours per day totalling forty 
(40) hours per seven (7) day work period with two (2) consecutive 
days of f .  

Continuous Employment - is defined as the period of paid time 
behveen an employees current hire date up to the date of their 
reslgnation or termination. 

6) 

6 . 0 2  S e n i o r i t y  

1 ) An employee shall not accrue senlorlty until becoming a permanent 
employee. Service during the trial period in the permanent position 
shall be Included as part of seniority. 

The City shall maintain a seniority list showing the date upon which 
each employee's service commenced. An up-to-date seniority list 
shall be sent to the Union and posted on the bulletin board in the Public 
Works Building lunch room and in the Transit Garage lunch room in 
March of each year. 

An employee shall not lose seniority rights i f  he is absent from work 
because of sickness. accident, or leave of absence approved by the City. 
An employee shall only lose his seniority in the event: 

2 1 

3 ) 
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a)  

b )  He resigns; 

c )  

He Is discharged for just cause and Is not re-instated; 

,He fails to return to work wlthln seven (7) calendar days 
following a layoff and after being notified by registered. mail to do 
so, unless through slckness or other just cause. It shall be the 
responsibility of the employee to keep the City informed of his 
current address; 

He Is laid off for a period longer than one (1) year. d) 

6 . 0 3  Layof fs  

1 ) A layoff is defined as a reduction in the work force. If a layoff is to be 
effected, employees who are not permanent will be laid off before any 
permanent employee. In !he event of layoff, senioriv, qualifications 
and ability shall be the basis for who Is to be laid off. Qualifications 
and ablllty shall be determlned In a fair and equitable manner. 
Permanent employees who are to be lald off shall be given notice or 
pay In ileu oi notlce as follows: 

a) 

b )  

c )  

Notice of lay-off of permanent employees may be provided by the 
employer as follows: 

- notice that the lay-off will take effect at the expiry of the 
requlred notice period. Actual layoff  may be postponed for a 
maximum period of twenty (20) work days on a day-to-day 
basis If work Is available and this shall not negate the fact that 
proper notice has been given; or 

Notice of lay-off of non-permanent employees may be provided by the 
employer as follows: 

- notice at the commencement of a seasonal position that the work 
Is seasonal and an approxlmate time of lay-off given. Lay-off 
may then proceed at the end of the seasonal work and proper 
notice will be deemed to have been given. In case of error or 
omission and advance notice has not been providd, notice or pay 
in lieu of notice shall be in accordance with the terms of the 
Emfloyment Standards Code. 

up to five (5) years of servlce - two (2) weeks; 

over five (5) years and up to ten (10) years of service - three 
(3) weeks: 

over ten (10) years of service - four (4) weeks. 

2 )  

3 ) 

4 )  Employee(s) shall be recalled in the Inverse order of their seniority 
(those employees laid off last shall be recalled first) providing they 
have the necessary qualifications and abilily to do the work. 

7 -  



5 ) No new employees will be hired until those laid off have been given an 
opportunity for re-employment except where, in the case of a 
permanent employee, that employee has been laid off for a period 
greater than three hundred and sixty five (365) days, and in the case 
of a temporary employee, has been laid off for a period greater than 
one hundred and twenty (120) days. 

6 . 0 4  Promotions and Slatt Changes 

I ) All promotions and staff changes within the bargaining unit shall be 
based on seniority and ability. 

2 )  When a position becomes vacant, the City shall post notice of such 
vacancy on the bulletin board in the Public Works lunch r m m  and in 
the Transit Garage lunch room for a period of seven (7) working days 
in order that employees of the City shall have the opportunity of 
applying for such posltions. The notice of vacancy shall contain the 
following information: nature of positlon; qualifications; requlred 
knowledge and education; skills; shift and wage attached to the vacant 
position. 

3 ) If no qualified applicant is forthcomlng at the explration of the seven 
(7) working days, the City shall be free to fill the vacancy from any 
other source the Ciiy deems necessary. 

4 )  The employer reserves the right to flll temporary positions and 
assignments as the need arises pending applications from those 
presently employed by the City. 

Where a permanent employee applies on a posted vacancy and is 
successful they shall be paid the rate of pay for the classification of the 
position applied for. 

A successful applicant shall be placed on a trial period of ninety 
(90) calendar days. Conditional upon satisfactory service during 
the trial period, employees shall be confirmed In the new 
position. If a probatlonary employee Is a successful applicant 
he/she shall serve a mlnimum of ninety (90) calendar days on 
probation in the new position or the remainder of his/her 
probationary period (whichever Is greater); 

When an employee accumulates ten (10) or more days approved 
leave of absence from work, these days will be added to the trial 
period to the extent that the employee completes the required 
ninety (90) day trial period. 

An employee who proves unsatisfactory during the trial period or finds 
they are unable to perform the duties of the new position, shall be 
returned to their former position without loss of seniority. Any other 
employee promoted or transferred because of the rearrangement of 
positions shall also be returned to thelr former position, wage or 
salary rate, without loss of seniority. 

5 )  

6 ) a )  

b )  

7 ) 



In the event that at the end of the completion of an employee'(s) trial 
period the employee'(s) performance Is considered to be marginal, the 
City may, at its discretion, extend the trial period for a time not 
exceeding an additional thirty (30) calendar days. The City shall 
provide a written notice to the employee and the Union to this etfect 
together with a statement of the reasons for this action. 

In the event that at the compietlon of an employee'(s) probationary 
period the employee'(s) performance is considered to be marginal, the 
City may, at its discretion, extend the employee'(s) probationary 
period for a time not exceeding an additional thirty (30) calendar 
days. The City shall provide a written notice to the employee and the 
Union to this effect together with a statement of the reasons for this 
action. 

1 0 )  When a probationary employee accumulates ten (10) or more work 
days of approved leave of absence from work, these days will be added 
to the probationary period to the extent that the employee completes 
the required one hundred and eighty (180) consecutive calendar days 
probation. 

1 1 ) When a permanent employee acmpts a temporary assignment, they 
shall revert to thelr former position and wage upon expiration of the 
temporary assignment and retain the right to apply for any posted 
posi tlons. 

1 2 )  When a permanent employee works a full elght hour shift at a higher 
position, he shall be paid the rate of pay of the higher classification of 
the work performed for that shilt. 

1 3 )  The City shall endeavor to inform the affected members and the Union 
of all appointments, hiring, layoffs, transfers, recalls and 
terminations within the bargaining unit withln five (5) working days 
of the date of the decision. 

1 4 )  Should the Cily merge, amalgamate or combine any of its operations or 
functions with another employer, the Cily agrees to do all in its power 
to retaln the seniority rights for all employees with the new employer. 

1 5 )  Upon completion of two thousand and eighty (2080) hours of full lime 
continuous employment a casual labaurer shall become a permanenf 
employee. The two thousand and elghty (2080) hours of continuous 
full time employment shall exclude tlme spent on approved leave of 
absence from work without pay in excess of eighty (80) hours or time 
spent on a layoff. A resignation or a refusal to accept a call back will 
be considered a discontinuation from full time continuous employment 
for the purpose of this clause. 

1 6 )  A Casual Labaurer shall be paid according to the schedule prescribed 
for this classification in Article 31 Classification and Wages only, 

1 7 )  Any person hired as a Casual Labourer shall not be laid off for the 
specific purpose of denying him/her permanent status. 
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ARTICLE 7 - DISMISSAL AND SUSPENSION 

7 .  0 1 The City will not dismiss any employee without Just cause. An employee 
may not be dismissed by any officer of the City below the Department Head 
level. 

7 . 0  2 A Supervisor above the level of Foreman may suspend for a period of not in 
excess of five (5) working days any employee working under his 
jurisdiction for just cause and shall report the facts immediately to the 
Division Manager. 

Should any dlscharged or suspended employee feel that his dismissal or 
suspenslon Is unjust, he may appeal such action through the grievance 
procedure. 

1 ) Access to an employee's file shall be providd to the employee or his 
authorlzed representative upon written request once a year or In the 
event of a grievance. At these times the employee may request and 
shall receive coples of material In the file. 

If the employer files a written reprimand against an employee whlch 
will become a record In that employee's personnel file, the employee 
shall be given a copy of the reprimand and he/she may seek the advice 
or assistance of the Union. I f  the employee receives a series of 
reprimands which appear to be leading to the suspenslon or 
termination of that employee, the employer shall discuss the matter 
with the President of the Union or his designate. This Article is 
directory, not mandatory. 

An employee is entitled to have his Steward present when being disciplined. 
Where a supervlsor Intends to discipline an employee, the supervisor will 
notify the employee in advance of the purpose of the meeting in order that 
the employee may request hls Steward be present. For purposes of this 
clause, discipline means a written reprimand or penalty more severe. This 
clause is directory, not mandatory. 

An employee engaged in other employment for gain without the consent of the 
City while on any paid leave or leave of absence, except vacation leave and 
overtime bank, shall t~ deemed to have automatically terminated his service 
with the City. 

An employees official personnel record shall be cleared of disciplinary 
action or written reprimand under the following guidelines: 

7 . 0  3 

7 . 0 4 

2 )  

7 . 0  5 

7 . 0  6 

7 . 0  7 

the Human Resources Branch is provided with a written request to do 
so. 

all non-medical disciplinary actions and reprlmands after thirty six 
(36) consecutive months, if no further disciplinary action or 
reprimand has occurred during the thirty six (36) consecutive 
months. 

all medically oriented disciplinary actions and reprimands after 
forty-eight (48) consecutive months, if no further medically oriented 
disciplinary actlon has occurred during the forty-eight (48) 
consecutive months. 

~ 1 0 -  



7 - 0 8  Upon a reasonable written request an employee may be given, in the 
presence 01 a representative of the employer, an opportunlty to read all 
documents relating to the assessment of his or her conduct or work 
performance that are held In the City's employee personnel tile. The 
employee may be accompanied by a representative of the Union by.request. 

ARTICLE 8 - RESIGNATION 

8.0 1 An employee Is required to provide the employer with two (2) weeks prior 
written notice If he wishes to resign In good standing. Should the employee 
request the withdrawal of his resignation within five (5) days of giving it, 
and should the employer accept the withdrawal, the employee's seniority 
will not be affected. 

ARTICLE 9 - TRAINING PROGRAM 

Q. 0 1 The City shall maintain a system of 'on-the-job' tralnlng so that interested 
employees shall have the opportunity to receive training to qualify lor 
promotion, In the event of a vacancy arising. 

, 

9 - 0  2 Such opportunities for trainlng shall be allocated according to the seniority 
and ability provisions of thls Agreement. 

Where an employee Is appointed to a vacant posllion the employee shall 
receive up lo forty (40) hours of Instructional training, after which he 
shall be dedared qualified, or shall be allowed up to an additional forty (40) 
hours Instructional tralning. An employee completing a maximum of eighty 
(80) hours shall become qualified or shall be deemed not acceptable at that 
time. 

9 , O  3 

9 .0  4 During the trainlng period, the tralnee shall be paid the same hourly rate as 
he received In the positlon he vacated. 

The City maintalns a budget to assist employees seeking exba training lor 
career advancement. Funds are accessible to employees upon appllcation, 
and will be dispersed In accordance with City polides to the extent of the 
budget available. 

9.0 5 

ARTICLE 10 - LEAVE OF ABSENCE 

1 0 . 0  1 Where permission has been granled to representatives of the Union to leave 
their employment temporarily in order to carry on Unlon business with the 
City, they shall suffer no loss of pay for the time so spent. 

Leave of absence without pay and without loss of seniority shall, subject to 
job requirements, be granted upon request to the City, to employees elected 
or appointed to represent the Union at Union Conventions or Seminars. Such 
time shall not exceed an aggregate total of twenty (20) working days in any 
one calendar year. 

The City shall grant leave of absence without loss of seniority to an employee 
who is required by law to serve as a juror or appear as a witness in any 
Court. The City shall pay such an employee his normal earnings and the 
payment he received for services as a juror or witness excluding payment 
for travelling, meals or other expenses shall be assigned to the City. The 
employee will present proof 01 service and the amount of pay received. 

1 0  I 0 2 

1 0 . 0  3 
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1 0 . 0 4  

1 0 . 0 5  

1 0 . 0 6  

The City may grant leave of absence without pay and without loss of 
seniority to any employee requesting such leave for good and sufficient 
cause; such request lo be In writing to the Personnel Section at least forty- 
eight (48) hours prlor to the requested absence. An employee on an 
approved leave of absence without pay shall not be eligible for sick leave 
benefits, special leave or vacation leave, nor payment of statutory holidays 
on the day preceding or following the absence, or falling within the period of 
absence. 

1 ) Female members covered under this agreement shall be entitled to 
receive the maternity benefits contained in The City of SI. Albert 
Employee Relatlons Administrative Regulations. 

A member requiring adoption leave shall be granted leave without pay 
according to the terms and conditions of DivIsion 10 of the Employment 
Standards Code. 

Where there is slgnlflcant reason to believe that worklng conditions 
may be hazardous to an unborn child or to the pregnant employee, the 
employee shall be entitled to be transferred to another position 
provlding that a position exists, she has the ability to, and Is capable of 
performing the work. 

The employee shall continue to accrue seniority whlle on maternity 
leave. 

2 ) 

3 ) 

4 ) 

1 ) An employee shall, upon written request, be provided leave of absence 
without pay but without loss of benefits or seniority to be a candidate 
in a federal, provincial or municipal election. The period of leave 
shall not exceed two (2) months In any candidacy. 

The employee, if elected, shall continue to perform his normal duties 
with the City in the course of his normal working hours or termlnate 
his employment with the City. Leave to attend occaslonal meetings or 
functions shall be granted subject to job requlrements. Such absences 
shall be wlthout pay but without loss of benefits or seniority, and shall 
tm limited to the equivalent of twenty (20) days per year. 

An employee who is elected or selected for a full time position with the 
Union, or any of it's affiliates, shall be granted leave without pay 
without loss of seniorlty for a period of one (1) year. Such leave may 
be extended on request during his term of office. 

2 ) 

3 ) 

ARTICLE 11 - SPECIAL LEAVE 

1 1.0 1 Special leave Is designed to provide a permanent employee with leave of 
absence with pay in the followlng circumstances: 
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t I . 0 2  I l lness in the Fsmlly 

Special leave with pay because of serious illness in the family may be 
granted to a maximum of two (2) days per occasion to an employee. 
'Family' is interpreted as father, mother, brother, sister, spouse, child of 
the employee, or father-in-law, mother-in-law. Also, upon written 
application, other relatives or guardlans in special .circumstances (e.g. an 
aunt or uncle that reared the employee) may be considered under this 
Section. It  Is stressed that special leave because of illness In the family will 
not be granted unless the illness is of a critical nature. The provisions of 
thls clause are not meant to Include situations such as an employee not being 
able to arrange babysltting for a sick child or transportation of family 
members to medical lacilities. 

1 1 . 0 3  Death ot a Member of the Famlly or of a Near Relative 

When a member of hls immediate family dies, an employee, for the purpose 
of the funeral, may be granted special leave with pay to a maximum of four 
(4) days and may in addltion, depending on distance and transit time, be 
granted up to three (3) days special leave for the purpose of travel, i f  
required In relation to the death. 'Family' Is to be interpreted as in Section 
11.02. Speclal leave with pay to a maxlmum of one (1) day may be granted 
to an employee for the purpose of attending the funeral of a grandparent, 
son-In-law, daughter-in-law, brother-in-law or sister-in-law. 

1 1  - 0 4  Marriage 

Special leave with pay of one (1) day may be granted to an employee to be 
present at hls wedding if i t  falls on a regular work day. 

1 1 . 0 5  Bir th  of a Chlld 

A male employee shall be granted special leave with pay to a maximum of 
two (2) days to be present; 

1 ) 

I I ) 

at the birth of hls child 

at adoption proceedings 

1 1 . 0 6  Urgent Domestlc Contlngency 

At the Clty's discretlon, special leave with pay to a maximum of three (3) 
days may be gfanted If required to enable an employee to attend to urgent 
business arlslng from a serlous domestic contingency or difficulty such as, 
but not limited to, the burning of an employee's home. 

1 1 . 0 7  Quarantine on  Account of I l lness In the Household 

Special leave with pay may be granted at any time to an employ= who is 
placed under quarantine by order of a medical health officer owing to illness 
in his household. Leave granted under this Section may not exceed the 
employee's accumulated special leave credits. Where quarantine is on 
account of the Illness of the employee, the absence will be charged to sick 
leave. 
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1 1 . 0 8  To Write an Examlnetion or to  Receive a Degree or Diploma 

Special leave with pay to a maximum of one (1) day per subject may be 
granted lo an employee to write an examination for an employer approved 
course at an accredited school or other course, provided the employer has 
demonstrated that the examinatJon to be written relates to a course of study 
whlch is directly related to the employee's duties and will improve his 
qualifications and ability to perform those duties. Special leave with pay 
may also be granted to an employee for the purpose of receivlng a degree or a 
diploma at a schod, technologlcal institute or university convocation or to 
receive special honor at a meeting of a professional society. 

1 1.0 9 Circumstance8 Relating to Veterans 

Special leave with pay may be allowed to veterans when evidence is 
furnished In the form of a statement signed by the officer in charge for: 

1 ) Attendance at a Department of Veterans Affairs Penslon Board. 

2 ) Attendance at the Treatment Servlce of Veterans Affalrs for a medical 
check-up not prlrnarlly conducted for the purpose of active beatment. 
If  the employee reports of his own volition or is called in tor active 
treatmenl, the absence Is to be charged to sick leave. 

Attendance at an Investiture in order to recelve a decoration for war 
servlce. 

3 ) 

11.10 Oath of Alleglance 

Special leave wlth pay may be granted to an employee who Is required to 
appear before the Court to take the Oath of Allegiance In connection with his 
application to become a Canadian Citizen. 

1 1  .l 1 Speclal Leave Credlts , 

Employees shall accumulate speclal leave credits at the rate of one-half 
(112) day for each completed month of continuous service up to a maximum 
of thirty (30) days. 

1 1 .12  Speclal Leave Advance 

The City, a l  its discretion, may grant, In advance, special leave credits to a 
maximum of five (5) days to an employee who has lnsufllclent credils to 
cover the period of special leave requested. Advance credits shall be 
recovered from the special leave credits which are subsequenlly earned by 
the employee; or may be recovered by other means. 

11 .13 A d m l n l s l r a l l o n  

All special leave is to be applied for in writing to the Personnel Department 
on the form provided forty-eight (48) hours Pripr to absence, i f  possible. 
In the event that the request for leave could not be submitted prior to the 
employee's absence, it must be submitted immediately upon the employee's 
return to duty. 
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1 2 . 0 1  

12 .02  

1 2 . 0 3  

1 2 . 0 4  

1 2 . 0 5  

1 2 . 0 6  

1 1 . 1  4. P y r a r n l d l n g  

There shall be no pyramiding of leave except; 

a)  

b )  

The final declslon In matters of disagreement and/or interpretation of this 
policy will be that of the City Manager. 

in case of bereavement leave 

as provided in clause 15.09 (annual vacations) 

1 1 . 1 5  

ARTICLE 12 - STATUTORY HOLIDAYS 

The following days will be observed as Statutory Holidays: 

1 .  New Years Day 7 .  Heritage Day 
2 .  Family Day 8 .  Labour Day 
3 .  GoodFriday 9. Thanksgiving Day 
4 .  Easte'r Monday . 10. Remembrance Day 
5 .  Victoria Day 1 1 .  Christmas Day 
6 .  -Day 12. Boxing Day 

An employee Is. entitled to Statutory holldays when the undermentioned 
conditions have been met: 

a)  the employee has worked for the City for thirty (30) or more calendar 
days In the preceding twelve (12) months and; 

b )  the employee works on the statutory holiday when they are required or 
scheduled to do 50 and: 

c )  

Statutory Holiday Pay 

For the purpose of determlning employee entitlement a statutory holiday is 
deemed to fall on the normal calendar day of occurrence. The City may 
designate a day in lieu of the normal calendar day to be observed as the 
statutory holiday. The designation of a day in lieu of the normal calendar day 
shall not jeopardize or enhance an employee's statutory holiday entitlement. 

Payment for a statutory holiday will be calculated based on an employees 
regular straight time hourly rate and their regular. bl-weekly work 
schedule. 

When the statutory holiday is a day that would, but for the statutory holiday, 
have been a working day for the employee and the employee does not work on 
that day, the City shall pay the employee normal holiday pay equal to the 
employees regular daily wage. 

Employees required to work on a statutory holiday shall be paid at two (2) 
times their regular straight time hourly rate for all hours worked In 
addition to their normal holiday pay. The City may elect to re-schedule the 
employees statutory holiday In lieu of paying the employee normal holiday 
Pay. 

the employee works their last regular working day preceding and their 
first regular working day following the statutory holiday. 
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1 2 . 0 7  When a statutory holiday Is a day that Is not normally a worklng day for an 
employee or Is observed durlng a perlcd of approved vacation leave or 
approved general illness, the employee shall be granted a statutory holiday 
equal to the employ= regular daily wage, or an additional day of vacation or 
general sick leave. 

ARTICLE 13 - SICK LEAVE 

1 3 . 0 1  

1 3 . 0 2  

13 .03  

1 3 . 0 4  

1 3 . 0 5  

1 3 . 0 6  

1 3 . 0 7  

1 3 . 0 8  

1 3 . 0 9  

SI& leave shall be accrued by permanent employees on the basis of one and 
one-half (1 112) working days for each month worked. Slck leave 
entitlement shall be cumulative from year to year to a maxlmum of one 
hundred and twenty (120) working days. 

Employees who abuse or submit a false claim for slck leave may be 
dlsmissed lmrnedlately for such actlon. 

An employee who Is slck or 111 for more than three (3) consecutive work 
days shall produce a certificate from a qualilled'mediml practitioner 

certllylng that such employee was unable to carry out 
his duties due to Illness. 

Notwithstandlng the terms of Arlicle 13.03, an employee may be required to 
produce, on demand, a certificate from a qualilied medica\ practitioner for 
any illness certifylng that such employee was unable to carry out hls duties 
due to illness. 

The City shall be notified of an employee's Illness prior lo the 
commencement of the day's work on the flrst day of Illness or lose the first 
day's pay. Exceptions to lhls rule may be made under extenuating 
circumstances, 

Sick leave shall not be paid for leave resulting from; 

a )  Intentionally self Inflicted injury 

b )  

c )  

Injury sustained while working for an employer other than The Clly of 
St. Albert 

Injury sustained through self employment 

d )  

The employer shall advise each employee on request of the amount of slck 
leave accrued to his credit. 

Injury sustained in any feloni.ous activity. 

In the event of the retlremenf or death 01 an employee, fifty percent (50%) 
of the value of all accrued slck leave shall be pald to the employee or his/her 
estate. This Artlcle shall not apply to any employee who was not a 
permanent employee as at and prior to January 1, 1984 or who was hired 
or re-hlred subsequent lo that date. 

An employee may be disqualified from receivlng benefits under this Article 
If he refuses to accept work, which in the opinion of the physician, he is 
capable of performing. Should the employee accept thls work, he will be 
entitled to his regular base rate of pay. 
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ARTICLE 14 - SUPPLEMENTARY MEDICAL INCOME REPLACEMENT PLAN 

1 4 . 0 1  

1 4 . 0 2  

1 4 . 0 3 .  

1 4 . 0 4  

1 4 . 0 5  

In the event that a permanent employee becomes Ill and his accrued sick 
leave is lnsutflclent to cover the period of Illness, the City shall provide 
short term Income protectlon to that employee according to the terms and 
conditlons below. 

Beginning thirty (30) calendar days after the commencement of illness or 
on the day followlng the explry of accumulated SI& leave, whlchevei comes 
later, and ending upon the cammencement of coverage under the existing long 
term disability plan or one hundred and twenty (120) calendar days, 
whichever Is earlier, the employee shall be entitled to a portion of his daily 
base salary at the tlme of illness for each day that he is certifiably ill. 

The proportion of pay that the employee Is entitled to under this clause shall 
be determined by the average Incidence of slck leave by the permanent 
employees In the bargalnlng unit In the calendar year preceding, as follows: 

Average Slck Leave Percent of Payment 

Over 10 days 
10 days 
9 days 
8 days 
7 days 
6 days 
5 days 
4 days 

. 3days 

Nil 
3 0  
4 0  
50 
6 0  
7 0  

0 0  
100  

e o  

The payment will move in five percent (5%) units based on each one-halt of 
one percent (0.5%) change In the average sick leave achleved. The payment 
will be calculated to the nearest five percent (5%). 

Under no clrcumstances will a payment under this plan be made i f  the 
average lnddence of slck leave exceeds ten (10) days per calendar year. 

ARTICLE 15 - ANNUAL VACATIONS 

1 5 . 0 1  An employee termlnatlng his service with the City during his first year ot 
employment shall be paid vacation pay in accordance with the provisions of 
the Employment Standards Code. 

An employee who has completed less than seven (7) years service shall 
accrue vacation leave at the rate of one and one-quarter (1 1/4) days per 
month of continuous service. When such an employee takes his vacation he 
shall receive as vacation the monthly accrual for the period for which he is 
taklng his vacatlon. 

An employee who has compleled seven (7) years but less than seventeen 
(17) years shall accrue vacation leave at the rate of one and two-thirds (1 
2/3) days per month of continuous service. When such an employee takes 
his vacalion he shall receive as vacation the monthly accrual for the period 
lor which he is taking his vacation. 

1 5 . 0  2 

1 5 . 0  3 



1 5 . 0 4  

1 5 . 0 5  

1 5 . 0 6  

15 .07  

1 5 . 0 8  

1 5 . 0 9  

An  employee who has completed seventeen (1 7) years shall accrue. vacation 
leave at the rate of two and one-twelfth (2 1/12) days per month ot 
continuous service. When such an employee takes his vacatlon, he shall 
receive as vacation the monthly accrual for the period for which he is taking 
his vacation. 

An employee who has completed twenty-four(24) years of service shall 
accrue vacation leave at the rate of two and one-half (2 112) days per 
month of continuous service. When such an employee takes his/her 
vacation, he/she shall receive as vacation the monthly accrual for the period 
for which he/she is taklng hisher vacation. 

A vacation schedule shall be posted by April 1 of each year and finalized by 
May 31 of each year. Senlorlty shall prevail In determlnation of dates at 
whlch vacatlm will be received. In Transit, first choice for vacation dates 
will be d e d d d  on a rotating bask.. 

. 

Carry-over vacatlon may be permitted, when requested in writing, from 
one year to the following year, but accumulation Is limited to the number of 
days an employee can accrue in sixteen (16) months. Total vacation in any 
one calendar year will not exceed eighl (8) weeks. 

Taking of vacation leave is subject to the approval of the Manager. 

If an employee becomes hospitalized for a perlod in excess ot three (3) 
working days during a perlod of annual vacation leave and meets the 
conditions as set out In Arllde 13, the employee shall be granted sick leave 
for the period of illness and his annual vacatlon leave credits shall be 
restored to the extent of any corresponding sick leave granted, provlded that 
i t  does not exceed the amount of vacation leave that the employee had applied 
for before becoming 111. 

ARTICLE 16 - GROUP LIFE, HOSPITALIZATION AND MEDICAL INSURANCE 

1 6 . 0  1 Permanent employees' parllcipation in the group life, hospitalization and 
medical plans shall be in accordance with the plans which are in effect from 
time to time. The Citys' and the employees' contribution to these plans shall 
be paid for in the proportion of seventy-flve percent (75%) by the Clty and 
twenty-five percent (25%) by the employee. The City agrees to keep a copy 
of these plans on file at all times and they may be inspected by an accredited 
member of the Union at any time upon application. 

Benefit plans presently In effect: 1 6 . 0  2 

- .  Group Life insurance 
Natural Death (2 X annual salary) 
Accidental Death and Dlsmemberment (4 X annual salary) 
Group Dental Plan 
Basic Service, and Optlon II wlth eighty percent (80%) reimbursement 
(denlur es) 
Alberta Blue Cross or equlvalent 
Alberta Blue Cross, Vision Care 
Alberta Health Care Insurance 
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These plans may be changed from lime to time at the City's discretion where 
the change In benefits Is not substantial, or where a substantial change is 
contemplated, with mutual consent of both parties. 

Permanent employees shall pay one hundred percent (100%) of the 
premium cost for the Group tong Term Disability average provided by the 
City. 

1 6 . 0 3  

1 6.0 4 All permanent employees shall enrol in the local AuthoriUes Pension Plan. 

ARTICLE 17 - HOURS OF WORK 

17 .01  

17 .02  

1 7 . 0 3  

17 .04  

17 .05  

17.06 

17 .07  

1 7 . 0 8  

The regular hourly work schedule shall be eight (8) hours per day totalllng 
forty (40) hours per seven (7) day work period with two (2) consecutive 
days off. 

The regular work day for the day shift shall not ammenca before 7:OO a.m. 
nor, finish later than 6:OO p.m., with one-hail (112) hour unpaid lunch 
break. 

The atternoon shift shall not commence before 4:OO pm., noT finish later 
thari mldnlght. A reasonable lunch break shall be allowed within the elght 
(8) hour duratlon of the shift. 

The night shlft shall not commence before 11:30 p.m. nor finish later than 
8:OO a.m. A reasonable lunch period shall be allowed within the eight (8) 
hour duration of the shift 

Notwithstanding the above, the commencement and completion times of all 
shifts may be altered by mutual agreement of the City and the Union. in a 
situation of crganlzational necessity to alter shift hours, the Union shall not 
unreasonably withhold agreement. 

During the term of this Contract the hours of work for employees In the 
Transit Divislon will be set by Joint discussion and mutual agreement, 
having regard for the operational necessltles ot the service. 

1 ) When an employm reports for work and it  is impossible for work to 
commence such employee shall be paid for a minimum of two (2) 
hours at regular rates. 

When an employee works any lime in excess of the first two (2) hours 
of their shift, up to and Including the lirst four (4) hours of the shift, 
and is then released from duty, they will be paid for the lull half shift, 
le: four (4) hours pay at straight time rates. 

When an employee works for any period of time in the first two (2) 
hours of the second half of their shlft, and Is then released from duty, 
they will be paid for time actually worked at straight time rates. 

When an employee works any time in excess of six (6) hours of a full 
shift, and is then released from duty, they will be paid lor the full 

An employee shall not be absent from work without the prior authorization 
of his supervisor or a senior official or shall be subject to discipline. 

2 ) 

3 )  

4 ) 

, shift (le) eight (8)  hours at straight time rates. 
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17 .09  An employee who is absent from duty without permission shall inform a 
supervisor or senior officlal of the reasons within !he time limits 
established below: 

1 ) 

2 )  

At least WO (2) hours prior to the commencement of a shift, or 

In the case of a day worker, within two (2) hours of normal starting 
tlme. 

These time limits may be waived when it can be established that the 
employee, for acceptable reasons, was unable to contact the supervisor or 
senior official within the time specifled. 

An employee who absents hlmself from his employment without prior 
aulhorizatlon shall after three (3) consecutive days of such unauthorized 
absence for a permanent employee, and two (2) consecutive days for a 
temporary employee be considered to have abandoned his position and will be 
deemed to have reslgned unless It Is subsequently shown by the employee 
that special clrcumstances prevented him from reporting to his place of 
work. 

1 7 . 1 0  

ARTlCLE 18 - OVERTIME 

1 8 . 0 1  Time worked by an employee in excess of an eight hour shift shall be 
considered as overtlme. Overtime pay shall be calculated on the basis of two 
(2) times the employees straight time hourly rate. Overtlme calculations 
shall be based on an employees straight time hourly rate and shall not 
include shlft differential or any other premiums. Overtime Is voluntary 
except under emergent situations. 

When an employee Is called back to work following their regular hourly 
work schedule they shall receive a minlmum of two (2) hours pay at their 
overtime rate. Calls withln two (2) hours of each other shall be considered 
one (1) call back. Hours worked In addition to the minlmum of two (2) 
hours shall be calculated at two (2) tlmes an employees straight time 
hourly rate. 

1 ) A permanent f3mplOyee may, prior to January lst, by arrangement 
with the employer, establlsh an overtime bank to a maximum of forty 
(40) hours from January 1 to December 10 of each year on which 
date the employee may exercise hls optlon to be paid out for the 
number of actual overtime hours worked at !he rate at which the 
overtime hours were earned. This bank will enable an employee to 
have tlme available on forty-elght (48) hours notlce on a mutually 
agreed basis lo hls Immediate supervisor for his own requirements. 

On the occasion of a non-permanent employee becoming permanent, the 
employee may elect lo participate in the overtime bank. 

1 8 . 0 2  

1 8 . 0 3  

2 ) 

ARTICLE 19 - REST PERIODS 

19 .0  1 All employees covered by thls Agreement shall be permitted a fifteen (1 5) 
minute rest period both in the first half and second half of the shift. 
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1 9 . 0  2 Rest pr lcds shall be arranged by the Foreman In such a manner as to cause 
mlnimum dlsruptlon of work schedule. 

1 9 . 0  3 In the event of an emergency or other contingency arlslng which requires 
the full attention and efforts of the employees covered by lhis Agreemen! and 
at the discretion of the Foreman, these aforementioned fifteen (15) minute 
rest periods wlll be consldered as not belng effective for the duration of the 
emergency or contingency. 

ARTICLE 20 - DISCRIMINATION 

2 0 . 0  1 The City, its servants and agents agree that there shall be no discrimination, 
Interference, restrlction, or coerclon exerclsed or practised with respect lo 
any employee In the matter of wage rates, training, upgrading promotion, 
transfer, layoff, disdpllne, discharge, or otherwise by reason of age, race, 
creed, color, natlonal orlgln, polltical or religious affiliation or lack of It, 
sex, marital status, nor by reason of hidher membership or activity In a 
labour organization. 

20 .02 Wherever the masculine gender Is used It refers to both masculine and 
fe ml nl ne. 

20.03 Members covered under this agreement shall be provided the same 
conslderation for Personal Harassment and Dlscrlmination as set out in the 
Guldellnes and procedures for resolving complaints in The City of St. Albert 
Employee Relatlons Administratbe Regulatlons. 

ARTICLE 21 - SUBCONTRACTING 

2 1.0 1 In order lo provide job securlty for members of the bargalnlng unit, the 
employer agrees that all work or servfces presently performed by the 
employees shall not be subcontracted wlthout prior notification and Joint 
consultatlon with the Union where such subcontracting will result in a 
reductlon of the work force. Every reasonable effort shall be made by the 
employer to retraln andlor relocate employees so affected. 

ARTICLE 22 - SAFETY 

2 2 I 0 1 The Cky and Union shall co-operate In continulng and perfecting regulations 
which will provlde adequate protectlon to employees engaged In hazardous 
work. 

2 2 . 0  2 A jolnt Health and Safety Committee conslsting of Union and City management 
members, shall be established for the purpose of co-ordinating an effective 
health and safety program and shall meel on 8 regular basis. 

No employee shall operate any tool, appliance, or equipment that will cause 
to exlst an immlnent danger or carry out any work where there exists or 
wlll cause to exlst an Imminent danger to the health and safety of that, or 
any other employee or a member of the public. 

Imminent danger shall be defined as a danger which is not normal for that 
occupation or a danger under which a person engaged in that occupation 
would not normally carry out his work. 

2 2.03 

2 2 . 0 4  
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2 2 . 0 5  

2 2 . 0 6  

2 2 . 0 7  

2 2 . 0 8  

Employees are encouraged to report any unsafe conditions to their 
Superintendent. If the unsafe conditlon is not corrected, then the employee 
should bring the matter to the attention of the Union and the Occupational 
Health and Safely, Inspection Branch. 

An employee, upon successful completion of his probationary perlod and 
upan acceplance by the Division Manager that safety footwear purchased by 
the employee meets the necessary standard, shall be reimbursed by the City 
an amounl equal to fifty (50%) pW33nt to a maximum of one hundred 
($100.00) dollars of the cost of the regular safety work boots. 

The City will require some employees to undertake courses in first aid 
treatment and In thls regard the Clty wlll compensate the employee for the 
tlme and costs incurred In completing an approved course in First Aid 
Instruction. 

. 

The City shall also provide protective clothlng for employees requlred to 
work In wet conditlons. In order for the employee to qualify for a second 
issue of this or any other Issue of dothlng he Is requlred to return the first 
Issue and show that i t  is no longer suitable for wear. 

ARTICLE 23 - WORKERS COMPENSATlON PAY SUPPLEMENT 

2 3 . 0  1 A permanent employee prevented from performlng hls regular work with 
the City on account of an occupational acddent that occurs In the course of 
his work for the Clty that is covered by the Workers' Compensation Act shall 
receive from the City the difference between the amount payable by the 
Workers' Compensation Board and hls last rate of pay until the Workers' 
Compensation Board certifies he is able to return to work or until he is 
granted a permanent pension by the Workers' Compensation Board, 
whichever may be sooner. In order for an employee to continue receiving 
his regular pay, he shall assign his compensation monies overto the City. 

A temporary or probationary employee prevented from performing his 
regular work with the City on account of an occupational accident that occurs 
in the course of hls work for the Clty that Is covered by the Workers' 
Compensation Act shall receive from the City the difference between the 
amount payable by the Workers' Compensation Board and his last rate of pay 
until the Worker's Compensation Board certifies he is able to return to 
work or until he is granted a permanent penslon by Workers' Compensation 
Board, whichever may be sooner. 

2 3.0 2 

ARTICLE 24 - SHIFT DIFFERENTIAL 

2 4 . 0  1 A shift differential ot sixty (SO@ cents per hour shall be paid for the shift 
hours worked outslde the 7:OO a.m.. to 6:OO p.m. limit. Permanent 
employees required to work a regularly scheduled weekend day shift between 
the hours of 7:OO a.m. to 6:OO p.m. shall be paid the shift differentlal. 
Where the major portlon of Ihe shift falls outside the above hours, 
employees shall be paid shift difierential for the full shift. The differential 

' is not paid for hours worked at overtime rates. 
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ARTICLE 25 STANDBY PAY 

2!5.01 

2! i .02 

2 5 . 0 3  

For the purpose of determining an employees standby pay entitlement, 

a )  Day shall be defined as any consecutive 24 hour period. 

b )  Statutory holiday shall be defined as a day recognizecl as a statutory 
holiday ancl set out in Article 12. 

Employee:; required to do standby duty shall bo paid at thc! rate of twebe 
($12.00) clollars per di3y for week days - Monday through Friday inclusive 
and thlrty-four ($34.00) dollars per day for weekends or statutory 
holidays. An employee called out for emergency work while on standby shall 
receive not less than two (2) hours pay at double (2x) their regular rate of 
pay. Calls within two (2) hours of each other Shitll be cmnsidt?red a; one call 
for Ihe puiposes of computing minlmum pay for an employee callecl out. All 
additional hours worked shall be at the rates for overtirne in Ihe Agreement. 

The standby personnel will be required to rectify the call-out problem 
where possible. 

ARTICLE 26 -a PAYMENT OF WAGE!; 

2 E;. 0 1 The Clty shall pay wages evmy second Friday hi accordance with Article 31 
of this Agrmment. On each payday each employee shall be provided with an 
ltemlzed statemelit of hiis wagss and deductlons. 

Employees may upon (jivlng iIt least five (5) days notice rewive on the last 
office day preceding commencement of ttielr annual vacation, any cheques 
whlc:h may fall due during the perlod of thelr vacation. A period of vacation 
for which advances will be prepared may not be less than five ( 5 )  vacation 
days;. 

2 6 . 0  2 

ARTICLE 27 - CLASSIFICATION PROGRAM 

2 7 . 0 1  

2 7 . 0 2  

2 7 . 0 3  

2 7 . 0 4  

2 7 . 0 5  

The City of St. Albert shall ostablish ancl maintain a classification system 
covttring employoes wlthin h e  jurlsdiction of the Union. 

The Unlon shall have the right to recommend 1nodific:ations to the 
classification profiram and these will be considered by Phe City. 

The City shall make available to the Union on request, all information used 
in the process to evaluate and allocate porjitlons to the appropriate 
established classiflcaticrn. 

The partie!; to this Agreemenl recognize and agree thiat the implenientation 
and opera6on of R classification system will in no way change the established 
procedure whereby wages for established cla!;sifications are determined 
through negotiations undertaken to renew the collectivo agrement between 
the parties. 

In the event that the City aentes a new class which is not included in this 
Agreement and which falls within the juritjdictioii of the Union, the rate of 
pay !;hall be negotiated by the City with the Union. 



2 7 . 0 6  Where the City and the Union fail to roach agreement on the rate of pay 
wilhin seven (7) days of notice to the Union of the creation of the :;aid 
classification, the City shall have the right to st?l the rate, and such deckion 
shall be subject to tho provisions and limitations of the grievance proceclure 
coinmencing at Step 4. 

Should the City post iP notice of vacancy after establishing a rate, but while 
efforts Io seek a final resolution are sitill In progress, the posting shall 
coritain the follciwlng statemunt: 

'The final settlement for rates of wages and working conditions is 
' bdng negotlated. The resultant rates of wages shall be retroactive io 

the date of the appointment.' 

2 7 . 0  7 

2 7 . 0  8 Revlew Procedure 

1 ) An employee who considers that lhe duties or responsibilities of his 
position have been changed slgriiflcantly since the last evaluation 
revlew may request a review of the allocation of his positiorr. 

A request shall be initlated by the employee obtaining a position 
description form from his supervisor, imnpleting it in detail, and 
submitting It lo his Department Head for recommendatlon and 
referral to the Human Resources Department. The form shall be 
supplemented by a wrltten staternent fiom the employee, and Ihe 
Union, signed and dated, giving his reasons why he believes a change 
is warranted. 

On receipt of the completed dmmctntatioii and the recommendation of 
the Department Head, the Human Resources Department shall review 
the posllion aiid provide a decislon h i  writing withln thirty (30) 
calendar days of receipt of the request. 

2 ) 

( 3 ) 

2 7 . 0  Q Appeal Procedure 

1 ) Where ari employee and/or Ihe Union tfisagrees wilh the decislon 
rendered by the Personnel Department shall, within ten ( I O )  
working days from the date of recelpt of the decislon, initiate a 
challenge; otheiwlse the request if; consldered resolved and further 
action cannot bo Initiated for a period of at least one (1) year from 
the date of the Human Resourcas Department's decision. 

A challenge shall corrsist of writtian notification to the Director of 
Adrninistrative Services and the Union, signed and dated, shting the 
reasons that the employee does not agree with the decision arid 
requesting that the decision be revitwed. 

3 ) A classification revlew committeo composed of the Director of 
Admlnlstrative Service!;, the Dlvislon Manager, and two members of 
the Union shall meet within ten (10) day:; of receipt of the request, 
review the employee's justification and any appropriare 
information, and attempt to resolve the appeal. Tho classification 
review committee shall prepare a joint report summarizing the 
decision of the individual representatives and shall forward it to the 
employee. 

2 ) 
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4 ) 

5) 

Wiiere a majority decision is readied by the ccimmittee, tht! decision 
shall be binding upon the employeu. 

Where a maJority declslon Is not achieved by the committee, the 
employeo, with the approval of the Unlnn, shall within five (5) days 
of remip'l of the decidon, refer tho appeal to a1 Classification Appeal 
Arbitrator .. 

2 7 . 1 0  Classlllcatlon Appeal Arbi t ra tor  

1 ) 

2) 

The Classification Appeal Arbitrator shall be an Independent, selected 
.jointly by the City and the Union. 

Tho City and Union shall prepare and maintain a k t  of arbitrators 
suitable to both parties who niay be callled upon to resolve 
classilicalion appeals i3S they occur. 

In the event the City and the Ui\ian cannot agree on an Appeal 
Arbitrator, the matter shall be referred to lhI3 Minister of Labour 
who shall appoint a person as arbhator. The parties iggree ha t  such 
request shall be made jolntty, requustlng a person with job 
cla!;slflcatlon experience. 

4 )  Where the Minister has appolntod the arbitrator, the difference 
shall be resolved by ii three (3) niember Board and the p r s o n  so 
applnted will bo Chairman of that IBoard. Each party shaii appoint a 
member Bo the Board to act on their behalf, and shall bear the 
expense of that member. The decision of the Board Is the decision of 
the majority, or where a majority decision cannot be achieved, ttie 
decision of the Chairman shall be the decision of t h ~  Board. 

The arbitrator, o r  the Board shall hear argumunts from tho parties 
to Phe diispute and shall render a decision In writing providirig 
reasons therefore, within fourteen (14) days of the hearing. 

Each appoai hea.rd shall be based on the duties of the position at the 
time a review was concluded and shall not take into account any 
duticx added or deleted subsequent to that lime. 

The arbitrator or ihe Board shall net add to, detract from, or mdi fy  
the existing classification specifications, standards or ,plan, but shall 
grant or deny the appeal as submitted. 

The decision of the arbitrator is final and binding upon the parties 

The City and Unlon shall share equally tho fees and expenses of the 
arbitrator, and other co!;ts related to the appeal. 

The mandatory time limits specified in this Section may be extended 
or waived with the written muNal consent of b t h  parties. 

3 ) 

5 ) 

6 ) 

7 )  

8 ) 

9 ) 

1 0 )  

' 
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2 7 . 1 ' 1  Aflect on Wages  

1 ) The wage rate of any ompioyee shall not.tie reduced when his position is 
reclassified to a classification with a lower wage We, but shall be 
meilntalned at the rate of pay of the employee at the time the 
reclassification was initiated until the normal wage rate assigned to 
the resulting classification exceeds the wage rattt of tho employee. 

Where an employee applies for anolher position wilhln the Civic 
Servlce and Is appointed to that posltion, the rate of pay for said 
employee shall be the normal rate of pay for the positlon to which the 
employem has been appointed. 

Where th'e employee has been appointed to a position as described in 
(2) above anti durlng the trial perlud of nlnety (90) days of 
prescribed extendon Ihereof, the employee requesls for valid reasons 
or is requested by the employer for valid reasons to revert to his 
former position, that employee shall revert to that rate of pay which 
he recelved prior to the appointment, and contlnue to receive the 
benefit In clausc3 (1) of this Section. 

The elfectlve date of any salary change resultlng from reclimification 
shall be the first date of the pay period followlng the date on which the 
appeal wiis submitted. 

Reclasslflcation requests will be processed In the order In which they 
are recehred. 

2 ) 

3 ) 

4 ) 

5 ) 

ARTICLE 28 - TOOL ALLOWANCE 

i! 8 . 0  1 The City shall $rrovlde a tool allowance as follows: 

1 } 

2 ) 

$12.50 p j r  month to automotive servicemen payable 'monthly. 

$18.00 prr  month to itpprentice mechanics, mechanlcs and me'chanic 
Foremen payable monthly. 

ARTICILE 29 - CC)VERALLS 

2!9,0 1 The Clty shall purchase and supply to employees hi the follovving 
claissifimitians the specified number of pairs of coveralls by the end of 
January of each year. AI the City's discretion the coveralls may be new or 
reconditioned, but Shitll be !jevlceable and clean at the time of issue. On- 
going cteaning Is the responsibility of the employee. 

1 ) FIVO (5) pair per year: 
Journeymen Mechanics, Welder, Foreman-Garage Shop, Automotive 
Serviceman, Apprentice Mechanics. 

Three (3) palr per year: 
Employees working in water & sewage. 

Two (2) palr per year: 
Pest control workers. 

2) 

3 ) 
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Two (2) pair per year for: 
Employees doing boulevard sweeping during the season Lhat they are on 
swwping duty, to be returned at the end of the assignmunt. 

Two (2) pair per year for: 
Transportalion employees working with tar and asphalt. 

Three (3) paair pttr year for: 
Refuse Collector - Transportation. 

Two (2). palr per year for: 
Building Maintenance workers: 

One (1) pair per year for: 
Transportation employees working on mudjacking. 

ARTlCLEi 30 - RElIREMENT 

3 0 . 0  1 Upor1 reaching the age of 65 years an employee shall retire from their 
employment with The Clty of !St. Albert. 

ARTICLE 31 - CLAIISIFICATIOH AND WAGES 

The City and the Union agree that the wage schedule In effect on tht, date of expiration of 
the existing Collective Agreement (except as modified for \he ctasslfications of Small 
Engine Mlachanic and Back hoe Operator) shall remain in effect for the first year of the 
new contract. Effective January 5, 1B98 there will be a 3.7596 lricreass to all 
classificalions. 

SCHEDULE OF WAGES - (January 1, 1997 - December 31, 1998) 

C1 a ss I f l o  s i  1 o n 

Foreman - Garage Shop 

Heavy Duty Mechanic 

Automoliva Mechanic 
Welder 

Foreman - Water 8 Sewer 
Foreman - Pest Control 

Foreman - Building Maintenance 

Foreman . Trani;portalion 
Foreiman - Parks Maintsinance 
Building Maintenance Tr,adesman 
Small Englrie Mechanlc 

Storesworker II - Garage 
Building Miiintenance Simciali!;t 
Back hoe Operator 

Utilityworker II - Water 8 Sewer 
Operator II - Transportation 
Parks,worker II - Pest Control 
Transit Technician 

1 9 9 ' 7  June 1011997 1 9 9 8  

21.30 22.18 

20.34 21.09 

19.94 20.69 

18.45 19.14 

17.99 

17 .79  

18.66 

1 8 . 4 6  

15.77 17.79 18.46 

17.23 i 7.88 

15.77 17.23 .I 7.88 

15.77 'I 6.36 

27- 



SCHEIIULE OF WAGES - (January 1 ,  1997 - December 31, 1998) continued 
;I; 

C Is ss,l f le s t I o n 1 9 9 7  June  1011997 1 9 9 8  

Ulilityworker I - Water 8 Sewer 15 .17  1 !i.74 
Automotive Serviceman 
Operator II - Parks Maintenance 
Building Maintenance Worker 
Operator I - Transportation 
Tandem Driver 

One Man Packer Operator (Refuse) 
Storesworker I 
Signsviorker/Operator 

Driver - Single Axle 

Parksworker I I  - Parks Maintenance 
Labourer - Water dl Sewer 
Operator I-Paks MaintenancelArena 

Labourer-Pest Control 
Operator I - Parks Maintenance 
Transit Utililyman 

Operator I-Indoor Arena 
Labourer-Transportation 
Labourer-Building Maintenance 
Labourer-Parks Maintenance 
Labourer - Translt 

Casual Labourer I S t B O  hours 801 to 1700 hours j?Ol to 18Do hours 

1801 and each additional hour will be $8.50 
$7.00 $7 .50  $8.00 

1 5 . 1 7  

14 .89  

14.56 

14.41 

14.26 

l! i .74 

15 .45  

15 .11  

1 4 . 9 5  

1 4 . 7 9  

This rate structure shall Iwcome elfeective January 1 ,  1!397. 811 hours accrued prior 
to that date are excluded from the totals. 

Apprentice wages to be established in accordance with Motor Mechanic Trade 
Regulations 

ARTICLE 3:! - TElRM OF AGREEMENT 

3 2 . 0  1 The term of the Agreement shall be two years, beginrilng ori_JaJuary-i, 
1997_and ending~pecember 31 1998 and shall conllnue from year to year 
ihereafter unless dUk-pa;.fi &es'to the other party notlce In writing not 
less than sixty (60) days, nor more than one hundred.& twenty (120) days 
prior to the expiration date, that it desires its termination or amendment. 

1 ) Any changes deemed necessary in this Agreement may be made by 
mutual agreemttnt at m y  time during the existeiica of this Agreement. 

2 ) If any changes are deemed necessary other than tho monetary items 
during the life of this Agreemenl, the City and Union's tilegotiating 
Committees shall attempt to negotiate such changes. 

Either party desiring to propose changes or amendments to this 
Agreement shall, between the period of sixty (60) days and one 
hundred 8 twenty (120) days prior to the termination date, give 
notice in writing to the other party. 

Time limits may be extended whertt mutually agreed upon. 

32.02 a)  

b ) 
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IN WITNESS WHEREOF the parties hereto have thereunder set their signatures. 

This day of A.D., 199p/7 

Cily of St. Albert 

Legislative Servlces 

Canadian Union of Public Employees 
Local 941 

Richard Perreault. President 

Lorraine Gerencser, Negotiating Committee 

2 9 / 6 7  
Date /’ / 
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Memorandum of Agreement 
Between 

The City of St. Albert (City) 
and 

The Canadian Union of Public Employees Local 941 (Union) 

Whereas the Cily and the Union wish lo modify Ihe current Collective Agreemenl to 
accommodate a modified work schedule, the parties hereby agree lo Ihe following change 
In hours of work. 

During the growing season, two Operator 11’s-Parks Maintenance who 
operate gang mowers shall work a modified work week consisting of ten 
hour shifts scheduled one per day on lour conseculive work days lo 
complete the required 40 hour work week. Normal shift hours for 
Operator IVParks will be 7:OOam . 5:OOpm (Monday - Thursday). 

The parties further agree that \he following contract provisions are 
modified to facilitate this arrangement, as follows: 

Hours worked in the ten hour shift will be paid at straight time rates. 

Overtime will be paid at rates prescribed by the Collectlve Agreemenl for hours 
worked in excess of ten hours per day and 40 hours per week. 

During the period when lhe arenas are In operation, elght Op. I Parks 
MaintenancelArena, and No foreman, Parks Maintenance shall work a modilied 
work week conslsting of ten hour shiHs scheduled one per day on a rotating shift 
to complete the following during a Iwo week BO hour shift. 

week one (1) - 30 hour week - Monday - Wednesday - Thursday 

week two (2) - 50 hour week - Monday - Tuesday - Friday - Saturday - Sunday 

hours of operation are 5:OOam - 3:OOpm and 3:OOpm - 1:OOam 

lhe rotating shift shall be In effect from the start of the 199p Arena season and 
end upon expiry of the Agreemenl December 31, 1998. AI such lime the normal 
shift hours in the arena will be: B 

i )  5:OOam - 3:OOpm 
I i )  3:OOpm - 1:OOam 
Monday lhrough Thursday, and Friday through Monday lo complete the required 
40 hour work week. 

7 

The above shift times may be altered by mutual agreement lo ensure efficient 
operations, or if service requirements dictate. 

Shilt differential will be paid only for hours worked prior lo 7:OOam and afler 
6:OOpm. 
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e )  Two rest periods per shift and a reasonable meal break will be taken as 
opportunity permits. 

f ) Absences, including Sick, supplementary sick, special leave and vacation will be 
charged to accruals at the rate of 1 and 1/4 days per shift absent. 

g )  Pay for statutory holidays will be for ten (10) hours for a holiday that is a 
normal day of work for the employee, and eight (8) hours if not a regular work 
day. The City may, at its discrellon, compensate the employee with time off in 
lieu. 

This Memorandum Is effective from January 1, 1997 until December 31, 1998. It may 
be amended or canceled by mutual agreement within the life of the Collective Agreement 
or upon expiry. A proposal by one or both of the parties to cancel the Agreement 
requires thirty (30 ) days notification to the other party. 

Agreed: Agreed: 

- 3 1 .  



UNIONCITY Proposal 

SICK LEAVE: 

Whereas the Union and the City have mutual interests in reducing the Incidence of sick 
leave usage and in recognizing those individuals with exemplary attendance records, they 
hereby agree: 

1 .  To form a committee consisting of CUPE and City representatives to examine 
means of recognizing CUPE employees with exemplary attendance records. 

2. design a recognition program consistent with the spirit of the Long Service 
and Safe Driving Awards programs. 

3 .  to meet as necessary and complete this project by September 1, 1997. 

4 .  to recommend this program to CUPE Local 941 executive and the City 
Manager. 

C U E  -&??/ :is+- 
3 
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