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THIS AGREEMENT made this 26” day of May 2006. 

BETWEEN: THE PROFESSIONAL INSTITUTE OF PUBLIC SERVICE OF CANADA hereinafter 
referred to as the “Union”, party to the first part; 

HER h4AJESTY IN RIGHT OF THE PROVINCE OF NEW BRUNSWICK, as 
represented by Board of Management, hereinafter called the “Employer”, party to the 
second part. 

AND: 

PREAMBLE 

COMMON 

The purpose of this Agreement is to maintain harmonious and mutually beneficial relationships 
between the Employer, the employees and the Institute, to set forth certain terms and conditions of 
employment relating to remuneration, hours of work, employee benefits and general working conditions 
affecting employees covered by the Agreement. 

The Parties to this agreement share a desire to improve the quality of the Public Service of New 
Brunswick, to maintain professional standards and to promote the well being and increased efficiency of 
its employees to the end that the people of New Brunswick will be well and effectively served. Accordingly, 
they are determined to establish within the M e w o r k  provided by law, an effective working relationship 
at all levels of the Public Service in which members of the bargaining unit are employed. 

ARTICLE 1 - DEFINITIONS 

COMMON 
For the purpose of this Agreement - 

1.01 “Institute” means The Professional Institute of the Public Service of Canada; 

1.02 “Bargaining Unit” means all the employees of the Employer in the Engineering, Land Surveying 
and Architecture Group, Agriculture Group and Veterinary Group in the Scientific and Professional 
Cat ego ry ; 

1.03 
performed by employees appointed to any of the Classifications assigned to this Unit, other than: 

“Employee” means a person employed by the Employer to carry out the functions normally 

(a) a person not ordinarily required to work more than one-third (113) the number of hours 
stipulated as the normal work week; and 

(b) a person employed on a casual or temporary basis unless heishe has been so employed 
for a continuous period of six (6) months or more; and 

(c) 

1.04 “Employer” means Her Majesty in right of the Province as represented by the Board of 
Management, and includes any person authorized to exercise the authority of the Board of Management; 

1.05 “Layoff means an employee whose employment has been terminated because of lack of work 
or because of the discontinuance of a function; 

1.06 

a person employed in a managerial or confidential capacity. 

Approved “Leave of Absence” means permission to be absent from duty; 
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1.07 

1 .OS 
same meaning as given to them in the Public Service Labour Relations Act. 

1.09 
pay for a job. 

1.10 
and the maximum allowed for re-earnable increments. 

“Probationary Period means the probationary period specified in the Civil Service Act. 

Words used in this Agreement, if defined in the Public Service Labour Relations Act, have the 

“Control Point Maximum” - The point within a salary range representing the maximum base 

“Discretionary Maximum” - The point within a salary range between the control point maximum 

1.11 
performance as per attached guidelines for progression. 

1.12 
Head. 

“Merit Increase” - An adjustment to individual salary based on a documented assessment of 

“Re-earnable Increments” - temporary payments authorized at the discretion of the Deputy 

1.13 

1.14 
Schedule A, divided by 72.5. 

1.15 

“Pay Increment” - one step in the pay range. 

“Hourly Rate of Pay” - means a full-time employee’s bi-weekly rate of pay, as specified in 

“Time and one-half” - means one and one-half (1 %) times the employee’s hourly rate of pay. 

ARTICLE 2 -APPLICATION 

COMMON 

2.01 This Agreement applies to and is binding on the Institute, the employees and the Employer 

ARTICLE 3 - FUTURE LEGISLATION 

COMMON 

3.01 In the event that any law passed by the Legislature of the Province applying to Public Servants 
covered by this Agreement, renders null and void any provision of this Agreement, the remaining provisions 
of the Agreement shall remain in effect for the term of this Agreement. 

3.02 
Regulation of the Province, the provisions of the Public Statute or Regulation shall prevail. 

ARTICLE 4 - RECOGNITION 

Where any provision of this Agreement conflicts with the provisions of any Public Statute 01 

COMMON 

4.01 The Employer recognizes the Institute as the exclusive Bargaining Agent for all employees 
described in New Brunswick Certification Order Numbers 009 PS Ij, 070 PS IC la, 073 PS 1 c (2V), 
issued by the Labour and Employment Board, covering all of the employees of the Employer in the 
Engineering, Land Surveying and Architecture Group, the Agriculture Group, and the Veterinary Group 
in the Scientific and Professional Category. 
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ARTICLE 5 - PROVINCIAL SECURITY 

COMMON 

5.01 Nothing in this agreement shall be construed to require the Employer to do or refrain 
from doing anything contrary to any instruction, direction or regulation given or made on behalf of 
the Government of the Province of New Brunswick in the interests of the health, safety or security of 
the people of the Province. 

(a) 

(b) For the purposes of (a) above, any order made by the Lieutenant-Governor in Council is 
conclusive proof of the matters stated therein in relation to the giving or making of any instruction, 
direction or regulation by or on behalf of the Government of the Province of New Brunswick in the 
interests of the health, safety or security of the people of the Province. 

ARTICLE 6 - MANAGEMENT RIGHTS 

COMMON 

6.01 All the functions, rights, powers, and authority which the Employer has not specifically abridged, 
delegated or modified by this Agreement are recognized by the Institute as being retained by the Employer. 

ARTICLE 7 - INSTITUTE SECURITY 

COMMON 

7.0 1 
membership dues of the Institute fiom the monthly pay of all employees in the Bargaining Unit. 

7.02 
employee in respect of each month will start with the first full month of employment. 

7.03 The sums deducted pursuant to this Article shall be remitted to the Head Office of the Institute 
prior to the fifteenth (ISth) of the month following the month in which the deductions were made. The 
Institute will keep the Employer advised of the address of its Head Office. 

7.04 Before the Employer is obligated to deduct any amount under this Article, the Institute must 
advise the Employer in writing of the amount of its regular monthly dues. The amount so advised shall 
continue to be the amount to be deducted under this article until changed by a further written notice to 
the Employer signed by the President of the Institute, after which such changed amount shall be the 
amount to be deducted, and so on from time to time. The written notice shall be provided at least thirty 
(30) days before the effective date of the changed amount. 

7.05 The sums deducted under this Article shall be accepted by the Institute as the regular monthly 
dues of those employees who are or shall become members of the Institute and the sum so deducted from 
non-members of the Institute shall be treated as their contribution towards the expenses of maintaining 
the Institute. 

The Employer shall, as a condition of employment deduct an amount equal to the regular monthly 

Clause 7.01 will be applied for present employees and the deductions fiom pay for each new 

7.06 
arising out of the operation of this Article. 

7.07 
wages of any employees and remitted to the Head Offce of the Institute under this Article. 

The Institute agrees to indemnify and save the Employer harmless from any liability or action 

The Institute assumes full responsibility for the disposition of any sums deducted from the 
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ARTICLE 8 - COMMUNICATIONS 

COMMON 

8.01 
collective agreement shall be given as follows: 

To the Employer: 
Assistant Deputy Minister 
OEce of Human Resources 
Labour Relations Services 
P.O. Box 6000 
Fredericton, N.B. 
E3B 5H1 

All correspondence arising out of the application, administration and/or interpretation of this 

To the Institute: 
The Professional Institute of the Public Service of Canada 
1718 Argyle Street, Suite 610 
Halifax, N.S. 
B3J 3N6 

8.02 The Employer shall have reproduced sufficient copies of the agreement in both official languages 
so that each employee in the bargaining unit may have a copy at a reasonable time after the execution of 
this agreement. 

8.03 
this list available to the Institute during January of each year. 

(a) The Employer shall prepare a list of employees in the Bargaining Unit and shall make 

(b) The Employer shall provide the names and addresses of all new employees in the 
bargaining unit within 30 days of the start of employment. 

8.04 
work location of each employee. 

8.05 
covering employees within this bargaining unit. 

8.06 
employee terms and conditions of employment. 
8.07 
statement of the duties and responsibilities of hisher position. 

The list of employees shall include the classification, pay step, the commencement date and 

Upon request of the Institute, the Employer shall provide a copy of the classification specifications 

The Employer acknowledges its obligation to make available any policy which has a bearing on 

(a) Statement of Duties - Upon written request, an employee shall be entitled to a current 

(b) Job Descriptions - Each new employee shall be provided with a copy of the job 
description concerning the employee’s position, and the organizational chart as well as a detailed 
description of the pension plan and the insurance plans. Changes made to the above documents shall 
be communicated in writing to each employee. 

8.08 Policies 

(a) The Employer shall continue to provide the Institute with amendments to the 
Administration Manual System as policies are approved or revised. 

(b) An employee shall upon request have access to view any policy approved by the Board 
of Management for distribution to the Administration Manual System. 
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8.09 
bargaining unit within 30 days of such a change. 

8.10 Bulletin Boards - The Employer shall provide bulletin board space for the use of the Institute at 
locations accessible to employees provided that the use of such boards by the Institute is limited to the 
posting of information relating to the business affairs, meetings, social events and reports of various 
committees of the Institute. 

The Employer shall advise the Institute of any commencement and termination affecting the 

ARTICLE 9 - NO DISCRIMINATION 

COMMON 

9.01 No discrimination shall be exercised against any employee by reason of race, colour, religion, 
national origin, ancestry, place of origin, age, physical disability, mental disability, marital status, sexual 
orientation, sex, Institute membership or non-membership, or political affiliation. 

ARTICLE 10 -STRIKES AND LOCKOUTS 

COMMON 

10.01 
lockouts, or slowdowns during the term of this Agreement. 

ARTICLE 11 - LABOUR-MANAGEMENT CONSULTATION COMMITTEE 

In accordance with the Public ServiceLabour Relations Act, there shall be no strikes, walkouts, 

COMMON 

1 1 .O 1 
(3) representatives of the Institute and at least three (3) representatives of the Employer. Provided 
equal representation is maintained, the committee may be extended to include additional members 
where mutually agreed by the parties. 

(a) There shall be a labour management consultation committee composed of at least three 

(b) When requested by either party, consultation committees shall be formed at 
departmental levels with equal representation for the Employer and the Institute. 

11.02 Within 30 days of the date of signing of this agreement each party shall inform the other of the 
names of its members on the Labour Management Consultation Committee provided however that either 
party may add or substitute members. 

11.03 
are mutually agreeable. 

11.04 The committee shall establish its own procedure and each party shall bear the costs of its own 
representatives of the committee provided that where meetings are held during working hours no employee 
shall lose pay as a result of attending meetings of the committee. 

11.05 
harmonious relations between the Employer and the Institute and its members. 

The committee shall meet at the call of the members of either party at times and places which 

The committee shall deal with matters of mutual interest and concern in an attempt to facilitate 
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ARTICLE 12 -GRIEVANCE PROCEDURE 

COMMON 

12.01 
any of the following: 

(a) 

Definition of a Grievance - A grievance means a dispute or difference of opinion concerning 

the interpretation or application with respect to an employee of a provision of this 
Collective Agreement or a related arbitral award; 

(b) disciplinary action resulting in suspension, discharge or financial penalty under Article 
14 of this Agreement; 

(c) the interpretation or application of a provision of a statute, or a regulation, by-law, 
direction or other instrument made or issued by the Employer dealing with terms and conditions of 
employment; 

(d) any occurrence or matter affecting terms and conditions of employment other than those 
terms and conditions of employment covered in the three preceding paragraphs and for which there is 
no administrative procedure for redress provided for in or under an Act of the Legislative Assembly. 

12.02 
with the Employer before the first step in the grievance procedure is implemented. 

12.03 Where an employee alleges that helshe has a grievance as outlined under 12.01 above and where 
the employee has the written consent of the Institute or its delegates the following procedure shall apply: 

STEP ONE: 

Where an employee considers himselfierself to be aggrieved hekhe shall discuss the matter 

Within twenty (20) scheduled working days after the alleged grievance has arisen, 
the employee may present a grievance in writing on the form provided by the 
Labour and Employment Board to the person designated by the Employer as the first 
level in the grievance procedure. If the employee receives no reply or does not 
receive satisfactory settlement within ten (IO) scheduled working days from the date 
on which the grievance was presented to the person designated as first level in the 
grievance procedure, the employee may proceed to Step Two. 

Within ten (10) scheduled working days from the expiration of the ten (10) day 
period referred to in Step One, the employee may present a grievance in writing 
either by personal service or by mailing by registered mail to the person designated 
by the Employer as the second level in the grievance procedure. If the employee 
does not receive a reply or satisfactory settlement of the grievance from the person 
designated by the Employer as the second level in the grievance process within ten 
(10) scheduled working days from the date on which the grievance was presented 
at the second level, the employee may proceed to Step Three. 

STEP TWO: 

STEP THREE: Within ten (10) scheduled working days from the expiration of the ten (10) day 
period referred to in Step Two, the employee may present a grievance in writing by 
mailing it by registered mail to the Deputy Minister of the Department in which he/ 
she works. A proposed settlement of the grievance presented at Step One and Step 
Two and any replies must accompany the grievance when it is presented to the 
Deputy Minister. The Deputy Minister shall reply in writing to the employee within 
fifteen (1 5) scheduled working days from the date the grievance was presented to 
the Deputy Minister. If the employee does not receive a reply or satisfactory 
settlement for the grievance from the Deputy Minister within fifteen (15) scheduled 
working days from the date on which the grievance was presented to the Deputy 
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Minister, the employee may refer the grievance to adjudication as provided in 
Article 13 hereof, within twenty (20) working days of the date on which the 
employee should have received a satisfactory reply from the Deputy Minister. 

12.04 
submitted by the Institute at Step Three. 

Any difference or grievance arising directly between the Institute and the Employer may be 

(i) The Employer may present a grievance in accordance with Section 92(1) of the Public 
Service Labour Relations Act by forwarding written notice by registered mail or personal service to the 
Regional Representative, Professional Institute of the Public Service of Canada. 

(ii) The parties shall immediately appoint an adjudicator to hear and determine the difference 
or allegation. If the parties fail to appoint an adjudicator within seven (7) days of the date of receipt of 
the grievance by the Institute, the appointment shall, in the written request of either party, be made by 
the Chairman of the Labour and Employment Board. 

(iii) The adjudicator shall hear and determine the difference or allegation and shall issue a 
decision. The decision is final and binding on the parties and on any employee affected by it. 

12.05 In any case where the employee presents a grievance or in any case in which a hearing is held on 
a grievance at any level, the employee may at hisher option, be accompanied by a representative of the 
Institute. 

12.06 In determining the time in which any step under the foregoing proceedings is to be taken, 
Saturdays and Sundays and recognized holidays shall be excluded. If advantage of the provisions of the 
Article has not been taken within the time specified herein the alleged grievance shall be deemed to have 
been abandoned and cannot be reopened. 

12.07 All time limits specified in this Article can be extended through mutual agreement in writing by 
the Institute or its delegate, and the Employer or its delegate. 

ARTICLE 13 -ADJUDICATION 

COMMON 

13.01 
adjudication of grievances shall apply to grievances lodged under the terms of this Agreement. 

13.02 In any Reference to Adjudication, including cases arising from suspensions and discharges, the 
Adjudicator or Board of Adjudication, as the case may be, shall have the power to direct payment of 
compensation, vary penalties, direct reinstatement of a benefit or privilege, or order appropriate action 
to finally settle the issue(s) between the parties and may give retroactive effect to their decision. 

The provisions of the Public Sewice Labour Relations Act and Regulations governing the 

13.03 An Adjudicator or Board of Adjudication shall not have the power to alter or change any of the 
provisions of this Agreement or to substitute any new provision for an existing provision nor to give any 
decision inconsistent with the terms thereof. 

ARTICLE 14 - DISCIPLINE 

COMMON 

14.01 
disciplined except for just cause. 

No employee who has completed the probationary period as defined in Article 1 shall be 



14.02 Discipline for just cause includes: 

(a) written reprimand, 
(b) 
(c) 
(d) discharge. 

14.03 Prior to the disciplining of an employee, a meeting will be held. The employee will have the 
right to have an Institute representative present. The employee and the Institute shall receive reasonable 
prior notice of the meeting. 

demotion resulting from a disciplinary action, 
suspension with or without pay, 

14.04 The employee shall be informed in writing, of the nature of any disciplinary action against that 
employee at the time such action is taken. However, this clause is not intended to apply to oral reprimands 
that do not go in the employee’s personnel file. 

14.05 Where an employee is suspended or discharged, the Employer shall, within ten (10) days of the 
suspension or discharge notify the employee in writing by registered mail or by personal service stating 
the reason for the suspension or discharge. 

14.06 Where an employee alleges that he/she has been suspended or discharged in violation ofArticle 
14.01 the employee may within ten (10) days of the date of which heishe was notified in writing or 
within twenty (20) days of the date of hisher suspension or discharge, whichever is later, invoke the 
grievance procedure including adjudication as set out in this Agreement, and for the purpose of a grievance 
alleging violation of Article 14.01 he/she shall lodge a grievance at the final level of the grievance 
procedure. 

14.07 Where it is determined that an employee has been suspended or discharged in violation of 
Article 14.01 that employee shall be immediately reinstated in hisiher former position without loss of 
seniority or any other benefit which would have accrued to the employee if he/she had not been suspended 
or discharged. One of the benefits which the employee shall not lose is hisiher regular pay during the 
period of suspension or discharge which shall be paid to the employee at the end of the next complete 
pay period following reinstatement. 

ARTICLE 15 - EMPLOYEE PERSONNEL FILE 

COMMON 

15.01 Employee Personnel File - An employee’s Personnel Record File shall be made available and 
open to the employee for inspection at a reasonable time established by mutual agreement between the 
employee and hisiher immediate supervisor. 

15.02 The Employer shall not introduce as evidence in a grievance or adjudication proceeding under 
this Agreement any document pertaining to disciplinary action the existence of which the employee was 
not aware. 

15.03 To ensure compliance under 15.02 above, employees shall be required to sign any written 
document pertaining to disciplinary action acknowledging that the employee has read such document. 

15.04 A record of disciplinary action shall be removed from the employee’s file and destroyed and not 
be used against an employee after the expiration of eighteen (1 8) months after the disciplinary action 
was taken provided no other disciplinary action for a similar offence occurs within this eighteen (18) 
month period. 
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ARTICLE 16 - COMPETITIONS AND APPOINTMENTS 

COMMON 

16.01 (a) Posting of Competitions 

Subject to the provisions of the CiviZ Service Act and Regulations, where there is a competition to fill 
a vacancy or an anticipated vacancy in the bargaining unit, the Employer shall post notices of such 
competition electronicallv or on the bulletin board(s) in the buildings out of which the employees 
work, for a minimum of ten (10) working days. A copy of the notice of such competition shall be 
forwarded to the Institute. 

The notice referred to in clause 16.01(a) shall contain the following information; 

description of the position; 
location of the position; 
required qualifications; and 
the wage rate or range. 

16.02 Redress to appointments is provided for under the Civil Service Act. 

16.03 Vacancy and Promotion - Subject to section 63(2) of the Public Service Labour Relations Act, 
the Employer will provide preference to employees in filling a vacancy within the bargaining unit where 
the employee has the qualifications, ability and suitability for the vacant position. 

ARTICLE 17 - LAYOFF AND RECALL 

COMMON 

17.01 Lay off Procedure - In the event of a layoff the Employer shall lay off casual, temporary, term, 
and part-time employees before a full-time employee is laid off. Where the qualifications and ability in 
respect to the work remaining to be accomplished are relatively equal for two or more employees, reverse 
order of seniority shall determine the order of layoff. The unit of operation for the application of this 
clause shall be by department and region or district. 

17.02 Notice of Lay off - Where an employee is subject to a layoff as defined under 1.05, such 
employee shall be entitled to three (3) calendar months’ notice prior to the effective day of the layoff or 
pay in lieu thereof. 

17.03 Salary on Rehire - On rehire, a laid-off person with seniority rights is to be paid at least the rate 
of pay being received at the time of layoff unless the employee agrees to accept an appointment at a 
lesser rate of pay. 

17.04 
Service Act to the employee. 

The benefit provided in 17.02 is in addition to any rights or benefits provided under the Civil 

17.05 No New Employees - There shall be no new hiring into the bargaining unit until those laid off 
have been given an opportunity of employment, provided that they are qualified to perform the work 
available. 

17.06 Where an employee has been notified that he/she shall be subject to a layoff, a copy of such 
notice shall be sent to the Institute. Prior to instituting the layoff, the Employer shall refer the matter to 
a committee composed of three (3) representatives of each party. This committee shall meet and discuss 
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the status of such empioyee, suitabie aiternate empioyment avaiiabie, and oth& reievant matters concerning 
the layoff. The parties agree that such discussion shall be held at least thirty (30) days prior to the 
effective date of layoff. 

17.07 
have recall rights within a twelve (12) month period following their last day of employment. 

17.08 Recall Procedures: Subject to Section 63(2) of the Public Service Labour Relations Act, 
employees shall be recalled in the reverse order that they were laid off. Recall shall be subject to the 
employee having the qualifications and ability to perform the duties of the position. Employees laid off 
shall be given preference to job opportunities, prior to hiring of new persons, in other classifications if 
they are qualified and able to perform the work available. 

17.09 Continuation of Insurance Benefits 

Recall Rights - Employees on layoff shall retain their position on the seniority list and shall 

The Employer agrees to pay the Employer’s share of Group Insurance for employees who are 
laid off for two (2) months after the month in which the employees are laid off. 

17.10 Superannuation Benefits - An employee who is laid off shall retain all superannuation rights 
held by him/her at the date of hidher lay-off. Should the employee request a refund of hidher 
superannuation contributions he/she shall cease to be an employee. 

17.11 Union Notification 

The Employer shall provide the Union with a list showing the seniority of laid off employees by 
classification. 

17.12 Lay-off During Sick Leave 

In the event an employee is affected by a lay-off during sick leave, the effective lay-off date shall 
be the day following the termination of such leave. 

COMMON 

17.13 The parties recognize that pursuant to Section 63(2) of the Public Service Labour Relations Ac? 
that where a conflict occurs between the provision of the collective agreement and the Civil Service Act 
related to lay-off and recall, the Civil Sewice Act shall prevail. 

ARTICLE 18 - HOURS OF WORK 

18.01 Full time employees are expected to work a normal work week of 36 1/4 hours. An employee 
may be required to work in excess of this amount, depending upon the nature of the employee’s work. 

18.02 (a) Notwithstanding 18.01 above, the Employer may designate an employee to work a 
normal work week of forty or forty-five hours during specified weeks within a calendar year. An 
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employee may be required to work in excess of this amount depending upon the nature of the 
employee’s work during such a specified week. During such a specified week, an employee shall be 
entitled to a bi-weekly salary rate on the basis of the employee’s present classification and step in 
accordance with Schedules B or C. 

(b) When an employee identifies a situation where the required work to be performed 
cannot be completed by the employee within a work week of thirty-six and one quarter (36 %) hours, 
the employee may request to be designated for a forty or forty-five hour work week(s). Whenever 
possible, such requests should be made two weeks prior to the period requested for designated status. 
The employee request shall include a written rationale. The Employer shall respond to the request, in 
writing, within two weeks of the application. 

(i) If the request is approved, the employee shall be entitled to a bi-weekly salary rate on the 
basis of the employee’s present classification and step in accordance with Schedule B or C. 

(ii) If the request is not approved as submitted, the Employer’s response shall include an 
explanation for the decision. 

18.03 (a) Where an employee is designated under 18.02 above, Schedule A shall not apply during 
the specified week@); and any change in pay under the terms of this article does not constitute a promotion 
or demotion. 

(b) Employees so designated shall be granted vacation credit of 5/12 of a day for each week of 
designation. It is understood that the above supplementary days of vacation are in addition to vacation 
leave granted under Article 23. 

The Employer shall make every reasonable effort to schedule the accumulated vacation leave at such 
time and in such amount as are mutually acceptable to the Employer and employee. Where the Employer 
and employee are unable to agree to acceptable times, vacation shall be taken at a time scheduled by the 
Employer. 

Where the supplementary days of vacation leave cannot be scheduled due to operational 
requirements, the employee shall be paid cash in lieu of. 

Accumulation of such supplementary vacation shall not exceed IO days per year. 

18.04 Where a dispute arises with regard to the application of the provisions of Article 18.02, such 
dispute may be referred to a departmental union-management consultation committee as described in 
11.01 (b). The committee shall review the circumstances and make recommendation to the deputy 
minister of the applicable department regarding the resolution of the dispute. 

18.05 
hours of work may be established when mutually agreeable. 

Upon the request of an employee and subject to operational requirements variable or compressed 

A G  &VETS 
18.06 
over a four week period, excluding meal periods. 

The regular weekly hours of work shall be thirty-six and one-quarter (36-1/4) per week averaged 
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18.07 Where an employee is required to work on a Saturday or Sunday or in excess of the hours of 
work specified in 18.06, that employee shall be entitled to time off equal to the number of such hours 
worked. 

A G  
18.08 Approval of time off under 18.07 shall be subject to receipt of a claim from the employee 
accompanied by an explanation, and shall cover the four week period immediately prior to the date of 
application. 

AG 
18.09 Time off under this Article shall be scheduled at such time as can be mutually agreed, or if 
agreement cannot be reached, the time off will be scheduled by the Employer within thirty (30) working 
days of receipt of the application. Where, due to operational requirements, the Employer is unable to 
schedule the time off, the employee shall be paid at straight time for such excess hours worked. 

ARTICLE 19 -WAGES AND ALLOWANCES 

COMMON 

19.01 
applicable schedules which form part of this agreement. 

19.02 If a new classification comes into being during the life of this agreement, or there is a 
significant change in the level of duties, responsibilities, or qualification requirements of an existing 
classification, the pay shall be determined relative to the points allocated to the classification in the 
evaluation process as agreed between the Employer and the Institute. The Employer may set an 
interim wage rate for such classification. 

The rates of pay for employees shall be in accordance with the rates set out in the attached 

(a) 

(b) Appeal of classification: An employee who feels that hisher position has been unfairly 
or incorrectly classified or reclassified, shall have the right to appeal such classification or 
reclassification as per the classification appeal process and related procedures as amended from time 
to time. 

19.03 Merit Increases 

(a) Subject to documented assessment and performance review undertaken pursuant to the 
Performance Management System, an employee, on anniversary date may be granted an increase of 
up to five pay increments in the pay scale, not to exceed the control point maximum. 

(b) The Employer shall notify an employee when a pay increment of less than 2 steps is 
granted. Such notice shall contain the Employer’s reason(s) as to why the employee’s work 
performance was not satisfactory. 

(c) Where an employee is not granted a pay increment(s) due to an omission or error the 
employee shall be granted the increase on a subsequent date, retroactive to hisher anniversary date 
for such increment(s). 
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(d) An employee who has not been granted hisher merit increase, shall have the right to 
refer hismer performance evaluation to the Director of Human Resources for review by the Review 
Committee that has been established in the employing department. The employee shall have the right 
to make written submission to the Review Committee. 

19.04 (1) Rate of Pay on Promotion, Demotion, Transfer 

For the purposes of this Agreement. the amointment of an emdovee to a different position 
constitutes: 

(a) a promotion, where the control point maximum of the new position is higher than the 
control point maximum of the old position. On promotion, an employee is paid at the nearest rate of 
pay that provides an increase of four (4) pay increments not to exceed thc control point maximum of 
the pay range. 

(b) a demotion, where the control point maximum of the new position is lower than the 
control point maximum of the old position and the employee is paid at a lower rate. 

(c) 

(2) 

a transfer, where the appointment is neither a promotion nor a demotion. 

The promotional increase for an employee who has been in receipt of acting pay for at 
least twelve (12) months is calculated based on the employee’s rate of pay including acting pay. 

(3) On transfer to a position having the same control point maximum as the employee’s previous 
position, the employee shall be appointed on step without change in pay. 

(4) Where an employee who is eligible for a merit increase is promoted on the anniversary 
date, the employee shall be granted both a merit increase and a promotional increase. 

19.05 Where an employee is appointed to a position having a lower control point maximum, or 
an employee’s duties are reclassified to a classification having a lower control point maximum and the 
employee’s rate of pay is above the control point maximum of the new classification, the employee shall 
be retained at hisher current rate of pay for one (1) year after which the employee will be placed at the 
control point maximum of the new classification. 

(1) 

(2) If the employee’s rate is below the control point maximum of the new pay range applicable 
to the employee, the employee shall be installed in the new pay range at the rate which is closest to the 
employee’s present rate and which is not a decrease. 

(3) If an employee requests and is granted a demotion and hisher current rate of pay is more 
than the control point maximum of the rates of pay for the classification to which the employee is 
demoted, the employee shall be paid at the control point maximum for the lower classification. 

19.06 
employee who is promoted or who commences work; 

(1) Where the practice of individual anniversary dates is retained, the anniversary date of an 

(i) 

(ii) 

in the first ten (10) working days of the month is the first of that month, and 

after the tenth working day of the month is the first of the month next following the month 
in which the employee was promoted or commenced work. 

(2) The anniversary date of an employee who is demoted or transferred shall not change. 

19.07 Re-Earnable Increments 
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(1) An employee paid at the Control Point Maximum may be granted on anniversary date 
re-earnable increments, not to exceed the Discretionary Maximum. Authorization must be based on 
performance as assessed pursuant to the Performance Management System. 

(2) Re-earnable increments are not included in base pay, and do not constitute pensionable 
earnings. 

(3) Re-earnable increments may be included with bi-weekly pay, paid out periodically or at 
one time, based on the amount and duration of increment authorized. 

(4) Re-earnable increments refer to temporary payments equivalent to pay step increases, 
authorized at the discretion of the Deputy Head. Such re-earnable increments are not to exceed the 
equivalent of four pay steps. 

19.08 
licensing) dues of one professional organization or society on behalf of each employee. For 
clarification, the term “professional organization or society” shall be interpreted to mean: 

Professional Dues - The Employer shall pay in each calendar year the annual (professional/ 

(a) that organization or society, the membership in which is required as a condition of 
employment; or 

(b) where no required membership is necessary for employment, such an organization or 
society as may be approved by the Employer. 

19.09 Anniversary Dates 

(a) Anniversary dates for employees may remain unchanged; or at the discretion of the 
Deputy Head, the anniversary dates for employees in a department may be changed to a common date. 

(b) Where the practice of individual anniversary dates is retained, Article 19.06 of the 
collective agreement will apply. 

(c) Where a common anniversary date is chosen, the Deputy Head may, on the first 
anniversary date under the changed procedure, pro-rate or delay the number of pay steps granted to an 
employee for the purpose of equitable implementation. Such pro-rating procedures are to be 
established in consultation with the Office of Human Resources. 

ARTICLE 20 -ACTING PAY 

COMMON 

20.01 Acting Pay - Where an employee is required to perform for a temporary period of five (5) days 
or more, the duties of a higher position than the one held by the employee, payment shall be made to that 
employee of acting pay including the five (5) days. It is understood that should a statutory holiday as 
listed in Article 22, fall within the designated temporary period it shall count towards determining the 
five (5) day qualification period. 

20.02 An employee shall be entitled to Acting Pay as follows: 

The rate of acting pay shall be the minimum rate for the classification of the employee who is 
being replaced, or the equivalent of four (4) pay increments above the acting employee’s regular rate of 
pay, whichever is greater. An employee cannot be paid above the control point maximum for the position 
in which he/she acts. 
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ARTICLE 21 - TRAVEL DIRECTIVES 

COMMON 

21.01 
employees in the Bargaining Unit. 

Travel Directives - The Travel Directives as amended from time to time shall apply to the 

ARTICLE 22 - STATUTORY HOLIDAYS 

COMMON 

22.01 Paid holidays for employees are: 

New Year’s Day; 
Good Friday; 
Easter Monday; 
the day fixed by proclamation of the Governor-in-Council for the celebration of the 
birthday of the Sovereign; 
Canada Day; 
New Brunswick Day; 
Labour Day; 
the day fixed by proclamation of the Governor-in-Council as a general day of 
Thanksgiving; 
Remembrance Day; 
Christmas Day; 
Boxing Day; and 
any other day duly proclaimed as a Provincial or National Holiday. 

22.02 The following day(s) off shall be granted for Christmas and Boxing Day: 

(i) when Christmas Day is a Monday, the 25th, and 26th days of December, or 

(ii) when Christmas Day is a Tuesday, the 24th, 25th and 26th days of December, or 

(iii) when Christmas Day is a Wednesday or Thursday, the afternoon of the 24th day and the 
25th and 26th days of December, or 

(iv) when Christmas Day is a Friday, a Saturday, or a Sunday, the 24th to 27th days of December, 
inclusive. 

22.03 
the holiday is entitled to the paid holiday. 

22.04 When a holiday other than Christmas coincides with an employee’s day of rest, the holiday shall 
be moved to the employee’s first working day following the employee’s day of rest. 

22.05 
granted and no deduction is made from the employee’s sick or vacation leave credits. 

An employee who is entitled to pay on either the working day immediately preceding or following 

Where a holiday occurs where an employee is on sick or vacation leave, the holiday is considered 

ENG & AG 
22.06 Where an employee has been notified by the Employer and is required to work on a holiday 
listed under Article 22.01 such employee shall be paid 1 1/2 the regular hourly rate for all hours worked 
on the holiday in addition to the regular day’s pay providing such holiday falls on a regular working day. 
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VET. 
22.07 Where an employee is required to work on a holiday, the employee shall have the choice of a day 
off in lieu of the holiday at such time as can be mutually agreed between the Employer and the employee 
during the calendar year in which the holiday is worked. Such re-scheduled days shall not be carried 
from one calendar year to the next, except that re-scheduled days for work on Christmas and Boxing 
Day may be carried over to the next calendar year. 

22.08 In order to receive holiday pay an employee must have worked the workday before and the 
workday after the holiday, providing however the employee was not on authorized leave of absence with 
pay. If an employee is on sick leave the workday before or after the holiday the Employer may demand 
a doctor’s certificate to satisfy the Employer as to whether or not the employee was legitimately absent. 

ARTICLE 23 -VACATION LEAVE 

COMMON 

23.01 Each employee with less then eight (8) years continuous service shall accumulate vacation leave 
credits at the rate of one and one-quarter (1 1/4) days per calendar month of continuous service for 
which he/she receives pay for at least 11 days, excluding statutory holidays. 

23.02 Each employee with more than eight (8) years continuous service shall accumulate annual vacation 
leave credits at a rate of one and two-thirds (1 213) days per calendar month of continuous service for 
which he/she receives pay for at least 11 days, excluding statutory holidays. 

23.03 Each employee with more than twenty (20) years continuous service shall accumulate annual 
vacation leave credits at a rate of two and one-twelfth (2-1/12) days per calendar month of continuous 
service for which he/she receives pay for at least 11 days, excluding statutory holidays. 

23.04 (a) 
such amounts as are mutually acceptable to Employer and employee. 

The Employer shall endeavor to schedule an employee’s vacation at such times and in 

(b) Where the Employer and employee are unable to agree to acceptable times, vacation 
shall be taken at a time scheduled by the Employer. 

23.05 Every employee who has vacation credits which have not been used when he/she ceases to be an 
employee shall be given a cash settlement in lieu of vacation based on the rate of remuneration the 
employee was receiving at the time he/she ceased to be an employee. 

23.06 A person, upon ceasing to be an employee, shall compensate the Employer for vacation which 
was taken but which was not earned and the amount of compensation shall be calculated using the 
employee’s rate of pay at termination. 

23.07 
vacation leave, the period of vacation leave covered is reinstated to the employee. 

When sick leave or other paid leave is granted for a period during which an employee was on 

23.08 Carry-over and liquidation of vacation leave credits 

(a) In a vacation year where an employee has not been granted all earned vacation leave 
credits, the employee shall be entitled at the end of the vacation year to carry over all earned but 
unused vacation leave credits into the following vacation year, 
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(b) If, as a result of operational requirements, an employee is unable IO utilize hisihAr 
carried over vacation credits in the next calendar year, as specified in 23.08 (a), the employee shall be 
paid for such unused vacation credits at the end of the calendar year following that in which the 
vacation credits were earned. The rate of pay shall be that applicable to the employee at the time of 
payment. For the purposes of this article, vacation credits carried over under 23.08 (a) shall be 
deemed to be the first credits used in the vacation year. 

AG AND VET. 
23.09 (a) Where in a calendar year an employee has not been granted all ofthe vacation leave credited 
to hidher, the unused portion of hisiher vacation leave, not to exceed the entitlement earned in the 
calendar year, shall be carried over to the next year. 

(b) Where an employee has unused vacation credits in excess of (a) above, and where the 
Employer has been unable to schedule such excess entitlement during the calendar year, because of 
extenuating circumstances, the Employer shall authorize carry-over to the next calendar year of the 
excess entitlement, provided the employee submits written application for carry-over prior to November 
first, and provided the Employer cannot schedule such leave prior to the expiry of the calendar year. 

COMMON 

23.10 Employees who are receiving compensation benefits under the Workers 'Compensationkt shall 
not earn vacation credits while receiving such compensation. 

ARTICLE 24 - SICK LEAVE 

COMMON 

24.01 Each employee shall accumulate sick leave credits at the rate of one and one-quarter (1 !A) days 
per month for each calendar month of continuous employment for which he/she receives pay for at least 
ten (10) days, up to a maximum credit of two hundred and forty (240) working days. 

24.02 
sick leave credits for such absence must notify hisiher immediate Supervisor as soon as possible. 

24.03 A deduction shall be made from an employee's accumulated sick leave credits for each working 
day that the employee is absent on sick leave. Absence on sick leave for less than one-half (!A) day, may 
be deducted as one-quarter (!A) day, if the actual absence is closer in length to one-quarter (!A) day than 
it is to one-half (%) day. This principle may similarly be applied in cases of absence of less than one (1) 
full day, but more than one-half (%) day, where another quarter (!A) day unit may be added to the half (%) 
day (i.e. a threequarter (%) day deduction), if the absence is closer to one-half (%) day than it is to one 
( 1 )  full day. 

An employee who is absent from work on account of sickness or accident who wishes to use 

24.04 The Employer may require such proof of illness as it deems necessary for any illness for which 
sick leave is claimed. If, after such a request, proof of illness is not provided within ten (10) working 
days, absence shall be deducted from the employee's salary. 

24.05 
at any one time. 

The total amount of unrecovered advanced sick leave shall not exceed fifteen (15) working days 
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24.06 Where an employee does not have sick leave credits equal to the period of absence caused by 
sickness or accident, he/she may, on request, be advanced up to 15 working days of sick leave credit, 
which shall be deducted from future credits accumulated upon hisher return to work. Such requests 
shall not be unreasonably denied. 

24.02 An employee who was advanced sick leave under 24.06 shall, upon ceasing to be an employee, 
compensate the Employer for sick leave which has not been recovered, and the amount of the compensation 
shall be calculated at the employee’s rate of remuneratio~n at the time he/she ceased to be an employee. 

24.08 The parties agree that failure to comply with 24.01 above is grounds for the Employer to 
withhold until compliance: 

(1) 

(2) 

24.09 The Employer may grant leave with pay to an employee for periods of up to one-half (112) day 
for medical and dental appointments when it is not possible for the employee to arrange such appointments 
outside the hours of work. 

any wages or other monetary benefits owing, 

any credit transfers in terms of vacations. 

ARTICLE 25 - MATERNITY LEAVE 

COMMON 

25.01 (a) Notification 

Not later than the fifth (5th) month of her pregnancy, an employee will inform the Employer of 
the anticipated delivery date. 

(b) An employee is entitled to maternity leave of up to seventeen (17) weeks without pay. 

25.02 An employee requesting maternity leave shall submit the required Request for Leave Form to 
the Employer at least fifteen (15) weeks prior to the anticipated delivery date. The Employer may also 
request that a medical certificate be submitted at that time. 

25.03 
(17) weeks beginning before, on, or after the termination of pregnancy. 

25.04 During the period of maternity leave of up to seventeen (17) weeks only specified in clause 
25.01 (b) hereof: 

Duration of Leave - Maternity leave shall upon request, be granted for a period of seventeen 

(a) an employee continues to earn seniority and continuous service credits on the basis of 
what her normal regular hours would have been; 

(b) where the employee participates in group insurance plans of the Employer, the employee 
and Employer shall continue their contributions to premiums as required by and subject to the terms of 
such plans. 

25.05 Employees do not accrue sick leave or vacation leave benefits while on maternity leave. 
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25.06 Return to Work 

An employee returning kom maternity leave shall give the Employer written notice of the fact at 
least ten (10) working days prior to returning to work. Such employee shall be placed in her previously 
held classification at her work location (city, town or village). The Employer may also request that a 
medical certificate be submitted at that time. 

25.07 Supplementary Unemployment Benefit 

An employee with one year’s seniority who agrees to return to work for a period of at least six 
(6) months and who provides the Employer with proof that she has applied for and is eligible to receive 
Employment Insurance Benefits pursuant to the Employment Insurance Act, shall be eligible to be paid 
a maternity leave allowance in accordance with the Supplementary Unemployment Benefit Plan for a 
period not to exceed fifteen (15) continuous weeks immediately following the minimum waiting period 
for Employment Insurance Benefit eligibility. 

25.08 
to the Supplementary Unemployment Benefit Plan will consist of the following: 

In respect of the period of maternity leave, maternity leave allowance payments made according 

(a) where an employee is subject to a waiting period of two (2) weeks before receiving 
Employment Insurance maternity benefits, an allowance of seventy-five per cent (75%) of the regular 
rate of pay for each week of the two (2) week waiting period less any other monies earned during this 
period; 

(b) payments equivalent to the difference between the E1 benefits the employee is eligible to 
receive and seventy-five per cent (75%0) of her regular rate ofpay, at the time maternity leave commences, 
less any other monies received during the period which may result in a decrease in E1 benefits to which 
the employee would have been eligible if no extra monies had been earned during this period; and. 

(c) 

25.09 ‘Regular rate of pay’ shall mean the rate ofpay the employee was receiving at the time maternity 
leave commenced, but does not include retroactive adjustment of rate of pay, acting pay, overtime, or 
any other form of supplementary compensation. 

25.10 An applicant under Clause 25.05 above shall return to work and remain in the Employer’s 
employ for a period of at least six (6) months after her return to work. Should the employee fail to return 
to work and remain at work for a period of six (6) months the employee shall reimburse the Employer for 
the amount received as maternity leave allowance received pursuant to 25.08 (a) and (b) on a pro rata 
basis. 

the provisions of articles 25.07 and 25.08 are not available to casual employees. 

ARTICLE 26 - PARENTAL LEAVE 

COMMON 

26.01 Upon application in writing, an employee who becomes a parent through the birth or adoption 
of a child shall be granted a leave of absence without pay for a period of up to thirty-seven (37) weeks 
upon the birth or placement of the child or, in the case of the natural mother, immediately upon the 
expiry of the seventeen (17) weeks of maternity leave. An employee shall be granted a total of one (1) 
day leave of absence without loss of pay to be taken on the day of the birth or placement of the child or 
prior to such date for matters relating directly to the birth or adoption. Seniority continues to accrue 
during the leave at the same rate as if the employee would have worked. 

Child Care Leave 
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26.02 (a) A leave of absence granted under 26.01 shall commence no earlier than the date on which 
the newborn or adopted child comes into the employee’s care and custody and end no later than 52 
weeks after that date. The employee who is the natural mother of a child must commence the parental 
leave immediately upon expiry of maternity leave. If the newborn child is hospitalized when maternity 
leave expires, the taking of the leave may be delayed. If the natural father intends to take parental leave, 
he shall give four (4) weeks’ written notice to the Employer of the commencement date and duration of 
the leave. 

(b) Where operational requirements permit, the Employer may approve a period of return to 
work following the maternity leave and prior to the parental leave for the natural mother. 

26.03 If both parents are employees, the thirty-seven (37) week parental leave may be taken by one 
parent or shared by the two parents provided the combined leave period does not exceed thirty-seven 
(37) weeks. 

26.04 
26.01 hereof: 

During the period of parental leave of up to thirty-seven (37) weeks only specified in clause 

(a) an employee continues to earn seniority and continuous service credits on the basis of 
what the employee’s normal regular hours would have been; 

(b) an employee may, if permissible under the relevant plan, continue contributions, including 
that of the Employer, to group insurance plans of the Employer. 

26.05 An employee returning from parental leave shall give the Employer written notice of the fact at 
least ten (10) working days prior to returning to work. Such employee shall be placed in his or her 
previously held classification at his or her work location (city, town or village). 

26.06 
52 weeks. 

The combined maternitv leave and parental leave taken by one or both parents shall not exceed 

ARTICLE 27 - COURT LEAVE 

COMMON 

27.01 An employee is entitled to leave with pay when he/she is required to serve on a jury or 
to attend as a witness in any legal proceeding where the attendance of witnesses is compelled by law. 

(a) 

(b) An employee is not entitled to leave with pay where he/sbe is on leave of absence 
without pay or under suspension, or when the court or similar proceedings have been initiated by 
h i m s e l f / m f  or with respect to attending court or proceedings not associated with h i s / h  
employment to which he/she is made a party. 

(c) Any fees received by an employee for attendance as a juror or witness shall be remitted 
to the Employer. 

ARTICLE 28 - BEREAVEMENTlEMERGENCY LEAVE 

COMMON 

28.01 “Immediate Family” is defined as spouse, father, mother, stepfather, stepmother, foster parent, 
son, daughter, brother, sister, grandmother, grandfather, grandson, granddaughter, father-in-law, mother- 
in-law, brother-in-law, sister-in-law, stepchild or ward of the employee, and other persons living in the 
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household of the employee. “For clarification purposes of this article spouse shall mean a husband or a 
wife. It shall also mean an individual who has been residing with the employee for a period of not less 
than one year and has been publicly represented as the employee’s partner.” 

28.02 An employee shall be granted bereavement leave without loss of pay: 

(a) in the event of the death of the employee’s mother, father, stepfather, stepmother, foster 
parent, spouse, son, daughter, brother, sister, mother-in-law, father-in-law, grandchild, stepchild or 
ward of the employee for seven (7) consecutive calendar days which shall include the day of the 
funeral. 

(b) in the event of the death of employee’s uncle, aunt, brother-in-law, sister-in-law, son-in- 
law, daughter-in-law, grandparents, spouse’s grandparents or other relative living in the immediate 
household, for five (5) consecutive calendar days which shall include the day of the funeral. 

(c) an employee shall be granted bereavement leave in the event of the death of the 
employee’s ex-spouse, niece or nephew, without loss of pay, for a maximum of one (1) calendar day 
which must be date of the funeral. 

28.03 An employee may be granted up to three (3) additional working days’ leave without loss of 
pay at the discretion of the Employer for the purpose of travel to attend the funeral of a relative set out 
in 28.01 or to carry out executor/ administrator of estate duties which the employee may be obliged to 
perform following the death of such relative. 

28.04 Emergency leave not exceeding five (5) working days may be granted 

(a) to accompany a child or spouse in a medical emergency, or to be with a member of the 
immediate family in the crisis of a serious illness; 

(b) where circumstances not directly attributable to the employee prevent himher fiom 
reporting for duty; or 

(c) under such other circumstances as the Employer may approve. 

ARTICLE 29 - PALLBEARER LEAVE 

COMMON 

29.01 
necessary. The total leave is not to exceed one day. 

One-half (1/2) day leave shall be granted to attend a funeral as pallbearer plus travelling time if 

ARTICLE 30 - LEAVE FOR INSTITUTE BUSINESS 

COMMON 

30.01 
immediate supervisor before leaving work to investigate with fellow employees complaints of an 
urgent nature, to meet with local management for the purpose of dealing with grievances and to attend 
local meetings called by management. Such permission shall not be unreasonably withheld. 

(a) Leave With Pay for Stewards - A steward shall obtain the permission of hisiher 

(b) Employee Presenting a Grievance - Where operational requirements permit, the 
Employer will grant leave to an employee presenting a grievance to meet with the Employer. Where 
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such meeting takes place within the employee’s region, leave shall be with pay. Where such meeting 
takes place outside the employee’s region, leave shall be without pay. Where a hearing is held at the 
final level of the Grievance Process, the grieving employee shall be granted time off with pay to 
attend that hearing. 

30.02 Preparatory Contract Negotiations Meetings 

Where operational requirements permit, the Employer will grant leave without pay to a reasonable 
number of employees to attend preparatory contract negotiations meetings. 

30.03 Contract Negotiations Meetings 

Where operational requirements permit, the Employer will grant leave without pay to areasonable 
number of employees for the purpose of attending contract negotiations meetings. However, employees 
will submit notification for such leave to their immediate supervisor as soon as the employees have 
become aware of the appropriate dates. The Employer shall maintain the full salary and benefits of an 
employee on leave of absence under this clause and the Union shall then reimburse the Employer within 
ten (10) days of billing, provided the Employer submits such billing within 30 days of signing of this 
Agreement. 

30.04 (a) 
Employer will grant leave without pay to a reasonable number of employees to attend meetings and 
conventions of the Institute. 

Institute Meetings and Conventions - Where operational requirements permit, the 

(b) Stewards’ Training Course - Where operational requirements permit, the Employer 
will grant leave without pay to an employee appointed as a steward in accordance with this Article to 
undertake training related to the duties of a steward. 

30.05 Appointment of Stewards 

The Employer acknowledges the right of the Institute to appoint Stewards from amongst members 
of the bargaining units for which the Institute is the certified bargaining agent. 

30.06 

ARTICLE 31 - EDUCATION LEAVE 

The Institute shall notify the Employer in writing of the names of the Stewards. 

COMMON 

3 1.01 
Policy as amended from time to time. (Schedule D) 

Educational leave shall be governed by the provisions of Board of Management Education Leave 

3 1.02 Subject to operational requirements and the needs of the Department, the Employer shall 
endeavour to ensure that attendance at conferences and seminars will be distributed in a fair and 
reasonable manner. 

(a) The parties to this Agreement recognize that attendance or participation at conferences, 
conventions, symposia, workshops and other gatherings of a similar nature contributes to the 
maintenance of high professional standards. 

(b) In order to benefit from an exchange of knowledge and experience, an employee may 
have the opportunity on occasion to attend conferences and conventions which are related to the 
employee’s field of specialization, subject to operational constraints and financial limitations. 
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(c) The Employer may deem an employee to be on duty status and, as required, in travel 
status to permit attendance at such gatherings. Reasonable expenses, including registration fees 
which arise from such attendance, may be granted. 

(d) An employee who attends a conference or convention at the request of the Employer to 
represent the interests of the Employer shall be deemed to be on duty and, as required, in travel status. 
The Employer shall pay the registration fees of the convention or conference the employee is required 
to attend. 

(e) An employee invited to participate in a conference or convention in an official capacity, 
such as to present a formal address or to give a course related to hisiher field of employment, may be 
deemed on duty and, as required in travel status. In addition, the employee may be reimbursed for 
this payment of convention or conference registration fees. 

3 1.03 Professional Development 

(a) The parties to this agreement share a desire to improve professional standards. The 
Employer shall endeavour to provide employees the opportunity on occasion: 

(i) to attend continuing education courses recognized by licensing boards which are necessary 
to acquire credits required to complete or maintain licensure standards. 

(ii) to participate in workshops, short courses or similar out-service programs to keep up-to- 
date with knowledge and skills in their respective fields, 

(iii) to conduct research or perform work related to their noma1 research programs in institutions 
or locations other than those of the Employer, 

(iv) to carry out research in the employee’s field of specialization not specifically related to 
hisher assigned work projects when in the opinion of the Employer such research is needed to enable 
the employee to fill hisiher present role more adequately. 

(b) Where the Employer approves, an employee shall receive leave without loss of pay in 
order to participate in the activities described in clause 3 1.03 (a). 

(c) An employee may apply at any time for professional development under this clause, and 
the Employer may select an employee at any time for such professional development. 

(d) When an employee is selected by the Employer for professional development under this 
clause, the Employer will consult with the employee before determining the location and duration of 
the program of work or studies to be undertaken. 

(e) An employee selected for professional development by the Employer under this clause 
shall continue to receive hisiher normal compensation. 

( f )  
reimbursed for reasonable travel expenses and such other additional expenses as the Employer deems 
reasonable. 

An employee on professional development approved under this clause shall be 

ARTICLE 32 - OTHER LEAVES OF ABSENCE 

COMMON 

32.01 
Pay. 

Upon application by an employee, the Employer may grant leave of absence with or without 
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ARTICLE 33 - HEALTH AND SAFETY 

COMMON 

33.01 Where the Employer deems it desirable in the interests of safety or health for employees to wear 
protective clothing or equipment, the wearing of such protective clothing or equipment shall be a condition 
of employment. 

33.02 The Employer shall provide: 

(i) protective helmets; 

(ii) plain safety glasses; 

(iii) half the cost of lens and frames for one pair of approved prescription safety glasses during 
a two year period, where safety glasses are required. The total reimbursement by the Employer and Blue 
Cross shall not exceed the actual cost of the glasses. 

COMMON 

33.03 An employee required by the Employer to wear approved safety boots or safety shoes shall be 
reimbursed by the Employer the cost of one pair of safety boots or safety shoes up to a maximum of one 
hundred dollars ($100.00) per fiscal year, or one hundred and sixtv-five dollars ($165.00) over a ueriod 
- of two (2) consecutive fiscal years; provided proof of purchase i s  produced by the employee. 

COMMON 

33.04 Where an employee is required by the Employer to use or wear special equipment or apparel not 
already covered under this article for reasons of safety or health, the Employer shall supply the required 
equipment or protective apparel. The Employer shall make all reasonable provisions for the occupational 
safety and health of employees. 

ARTICLE 34 - EMPLOYEE BENEFIT PROGRAMS 

COMMON 

34.01 
insurance plan in force for employees on the same basis as at present. 

34.02 Blue Cross 
(a) 

CrossiBIue Shield Plan TD129 or its equivalent for all participating employees. Employee enrollment 
in this Plan shall be on a voluntary basis. The Employer shall deduct the employee’s share of the cost 
of the premium of the Plan when so authorized by the employee. 

Group Life Insurance - The Employer shall continue to participate in the existing group life 

The Employer shall pay seventy-five percent (75%) of the cost of premiums of Blue 

(b) The Employer shall pay fifty percent (50%) of the cost of the Basic Blue Cross Dental 
Plan or its equivalent, as agreed between the parties, for all participating employees. Employee 
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enrollment in this Plan shall be on a voluntary basis. The Employer shall deduct the employee’s share 
of the cost of the premium of the Plan when so authorized by the employee. 

34.03 Coverage on Retirement 

Employees shall have the option to transfer their health care coverage on retirement to the 
Group Blue Cross Plan applicable or equivalent coverage as administered by the Employer for retired 
employees. 

34.04 Workers’ Compensation Leave - An employee receiving compensation benefits under the 
Workers ’Compensation Act for injury on the job shall receive the difference between the net salary* and 
the benefit that is paid by the Workers’ Compensation Board for the disability. For the purpose of this 
Article, where the Workers’ Compensation Board benefits are reduced by any Canada Pension Plan 
payments such payment shall be deemed to form part of the Workers’ Compensation Board benefits. 

*Net salary - Gross income less tax deductions, E.I., and C.P.P. deductions. 

34.05 
Compensation Act shall not be charged against the employee’s sick or vacation leave credits. 

The absence of an employee who is receiving compensation benefits under the Workers’ 

34.06 Long Term Disability - The Employer shall administer for the employees of this bargaining 
unit the L.T.D. plan in effect for non-bargaining employees. It is understood that the insurance carriers 
retain the rights to require a 75% participation and to assess the risk factor of this group in determining 
the premium rate. 

34.07 An employee who is deemed disabled and qualifies for benefits under the LTD Plan may be 
granted appropriate leaves to reconcile absence from work during hisher period of total disability up to 
28 months. Such leave shall not be unreasonably withheld. Such leave of absence shall expire if the 
employee receives a permanent disability pension or accepts alternate employment. The Employer agrees 
to meet with the employee during the period of absence to discuss the alternate employment opportunities 
within the civil service. 

34.08 Employee and Family Assistance Program -The parties recognize the benefits of& Employee 
and Family Assistance Program and agree to recommend the use of its services to members of the 
bargaining unit. 

ARTICLE 35 - RETIREMENT ALLOWANCE 

COMMON 

35.01 Retirement Allowance 

(a) When an employee having continuous service of five (5) years or more retires due to 
disability, death or age, or is laid off, the Employer shall pay such employee or beneficiary a 
retirement allowance equal to five (5) days’ pay for each full year of service but not exceeding one 
hundred and twenty-five (125) days’ pay, which when granted will be paid in a lump sum upon 
retirement at the employee’s regular rate of pay. When an employee is laid off, the retirement 
allowance shall be paid in a lump sum twelve (12) months after the date he/she was laid off. At the 
request of the employee payment of this allowance shall be: 

(i) A lump sum payment at the time of retirement, or 

(ii) Held over to the next two (2) taxation years, or any other year, following termination of 
employment. 
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(b) When an employee has a permanent disability and requests to retire, or when the 
Employer requires an employee to retire due to a permanent disability, or an employee terminates his/ 
her employment due to permanent disability and in the absence of mutual agreement, a Board of 
Doctors, whose decision shall be final and binding on the parties to this Agreement, shall be 
composed as follows: one doctor appointed by the Institute, one doctor appointed by the Employer 
and one doctor selected by the two so appointed, who shall be the Chairman. If the decision of the 
Board is that the employee has a permanent disability the said employee shall receive pay for any 
accumulative severance leave entitled to under this Article. The expenses of this Board shall be paid 
for in the same manner as if it were an Adjudication Board. If the permanent disability of an 
employee has been established under the Workers ’ Compensation Act or the Canada Pension Act, a 
further Board decision under this Article shall not be required. 

(c) Employees taking early retirement as provided for under the provisions of this Article 
and the Public Service Superannuation Plan shall be entitled to their retirement allowance. 

35.02 

35.03 
Superannuation Act: 

An employee may retire at age sixty or later. 

An employee may retire earlier than age sixty if he/she is granted under the Public Service 

(i) an annual allowance (an actuarially reduced pension); 

(ii) an immediate pension. 

35.04 During the five ( 5 )  year period prior to an employee’s anticipated retirement, the Employer shall 
provide pre-retirement counselling. 

35.05 
leave in accordance with Schedule E. 

At the option of the employee, retirement allowance may be taken in the form of pre-retirement 

ARTICLE 36 - TRANSFER OF BENEFITS 

COMMON 

36.01 Transfer of Benefits - Upon transfer from Parts 11, I11 or IV offhe Public Service 

(a) 
days credit, 

(b) 

an employee is entitled to transfer unused sick leave credits up to a maximum of 240 

an employee is entitled to transfer unused vacation leave credits or to take cash in lieu, 
at the employee’s option, 

(c) an employee is entitled to include the number of years continuous employment in the 
Public Service for purposes of calculating vacation leave and retirement allowance entitlements. The 
total number of years of continuous employment cannot be included when the employee’s terms and 
conditions of employment immediately prior to transfer did not include a retirement allowance 
provision. 

ARTICLE 37 - HARASSMENT 

COMMON 

37.01 The Institute and the Employer recognize the right of employees to work in an environment free 
from harassment. 
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ARTICLE 38 - PART-TIME EMPLOYEE PROVISIONS 

COMMON 

38.01 
being the hours regularly worked in relation to the normal hours worked for full-time employees: 

(a) A part-time employee shall accumulate the following on a pro-rated basis; the pro-ratio 

(i) vacation credits, 
(ii) sick leave credits, 
(iii) service credits for retirement allowance. 

(b) All other leaves are applicable on a pro-rated basis. 

38.02 Notwithstanding Article 22, where a holiday falls on a part-time employee’s scheduled workday, 
the employee shall receive the holiday without loss of pay. Where a holiday falls on a part-time employee’s 
regular day off, the holiday shall not be rescheduled nor shall the part-time employee be otherwise 
compensated. 

38.03 Notwithstanding Article 19, a part-time employee shall be eligible for an anniversary pay 
increment only after completion of each total annual hours of work normally worked by full-time 
employees and provided his work performance is satisfactory to the Employer. 

38.04 Participation of a part-time employee in any group benefit plan is subject to the terms of such 
plan. 

ARTICLE 39 -TECHNOLOGICAL CHANGE 

COMMON 

39.01 D e f ~ t i o n  - Achange in the Employer’s operation directly related to the introduction of equipment 
or material which will result in changes in the employment status or significant change in working 
conditions of employees. 

39.02 
much as possible, will minimize the disruptive effects on employees and services to the public. 

Introduction - The Employer agrees to introduce technological change in a manner which, as 

Where technological change is to be implemented the Employer will seek ways and means of 
minimizing adverse effects on employees which might result from such changes. 

39.03 Notice 

(a) The Employer will give the Institute written notice of technological change at least 
(four) 4 months prior to the date the change is to be implemented. During this period the parties will 
meet to discuss the steps to be taken to assist employees who could be affected. 

(b) The written notice provided for in clause 39.03(a) will provide the following 
information: 

(i) the nature and degree of change; 

(ii) the anticipated date or dates on which the Employer plans to effect change; 

(iii) the location or locations involved. 
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(c) As soon as reasonably practicable after notice is given, the Employer shall consult with 
the Institute concerning the effects of technological change referred to in clause 39.01 on each group 
of employees. Such consultation will include but not necessarily be limited to the following: 

(i) the approximate number, class and location of employees likely to be affected by the change; 

(ii) the effect the change may be expected to have on working conditions or terms and conditions 
of employment on employees. 

39.04 Training - If, as a result of a change in technology, the Employer requires an employee to 
undertake additional training, the training will be provided to the employee. Such training shall be 
given during the hours of work whenever possible. Any training due to technological change shall be at 
the Employer’s expense without loss of pay to the employee. Time spent on such training shall be 
considered hours worked. 

ARTICLE 40 - CONTRACTING OUT 

40.01 The Institute recognizes the right of the Employer to contract out work and services and in the 
event the Employer decides to contract out, the Employer agrees to give the Institute notice in writing at 
least nine (9) months prior to contracting out any work which may result in the layoff of an employee in 
the bargaining unit. Discussion will commence between the parties within ten (10) days of such notice 
and every reasonable effort will be made to provide continuing employment with the Employer for those 
affected. 

ENG 
40.02 Where an employee is designated for layoff as a result of the Employer contracting out work of 
the bargaining unit and where that employee possesses the required qualifications for an identifiable 
vacant position of the same or lower level, the employee designated for layoff shall be given preference 
for the vacant position. 

40.03 Where an employee is designated for layoff as a result of the Employer contracting out work of 
the bargaining unit and there is an identifiable vacant position at the same or lower level for which the 
employee is required to take training in order to qualify for the position, such training shall be provided 
to the employee and the employee shall be given preference for the position. 

ENG 
40.04 If after a reasonable period of time, not to exceed 18 months, the employee is unable or unwilling 
to acquire sufficient competence in the new position referred to in Article 40.03, the Employer shall 
make every reasonable effort to retain the employee in such position as may be available within the 
competence of the employee. 

40.05 
be laid off in accordance with the layoff provisions of this agreement. 

Should contracting out of work result in the layoff of an employee, the affected employee shall 
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AG 
40.06 Contracting Out - The Institute recognizes the right of the Employer to contract out work 
and services, and in the event the Employer decides to contract out the Employer agrees to give the 
union notice in writing at least six (6) months prior to contracting out any work which may result in the 
lay off of any employee in the bargaining unit. Discussion will commence between the parties within 
ten (10) days of such notice and every reasonable effort will be made to provide continuing employment 
for those affected withim the Government. 

VET. 
40.07 In the event the Employer decides to contract out, the Employer agrees to give the Institute 
notice in writing, at least six (6) months prior to contracting out any work, which may result in the lay 
off of any employee in the bargaining unit. Discussions will commence between the parties within ten 
(10) days of such notice and every reasonable effort will be made to provide continuing employment for 
affected employees with the contractor. 

ARTICLE 41- SENIORITY 

COMMON 

41 .O 1 
41.04 (a) and (b), from date of hiring as an employee as defined in the collective agreement. 

41.02 A seniority list showing name, classification, total days of seniority, commencement date and 
work location shall be posted on appropriate bulletin boards during February of each year; the list shall 
be by order of seniority. 

41.03 Calculation of Seniority - When an employee has been employed on a casual or temporary 
basis and is subsequently appointed to a position in the Bargaining Unit such employee shall have his/ 
her seniority dated back to the date of hiring on a casual or temporary basis, provided he/she has not had 
a break in service for more than 30 working days. 

41.04 (a) An employee will retain previous seniority but will not accumulate additional seniority 
when on a continuous period of absence from work exceeding one half (1/2) the number of workinR 
davs in any one month due to: 

Seniority for the purpose of this agreement is defined as the length of service, subject to Article 

(i) leave of absence without pay; 
(ii) suspension from duty; or 
(iii) lay off not in excess of 12 months 

(b) An employee shall lose seniority rights and cease to be an employee in the event: 
(i) he/she tenders his written resignation or retires; 
(ii) he/she is discharged and not reinstated; 
(iii) he/she has been laid off for a period in excess of twelve (12) continuous months; 
(iv) he/she is absent from work for five (5) consecutive workings days without notifying his/ 

her immediate supervisor giving a satisfactory reason for such leave; 
(v) when called back from layoff, he/she fails to report to work within fourteen (14) calendar 

days of notice sent by registered mail to the address on record with the Employer except in 
the case of an employee called back for work of a casual or short term duration at a time 
when he/she is employed elsewhere in which case refusal of employment will not result in 
loss of seniority rights. 
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41.05 Where an employee is excluded from the Bargaining Unit by the Labour and Employment Board 
and later returns to the Bargaining Unit, the employee will have seniority calculated as if he/she never 
left the Bargaining Unit. 

ARTICLE 42 - PROFESSIONAL LIABILITY 

COMMON 

42.01 The Employer assumes the responsibility to defend, negotiate or settle claims in which an 
employee’s negligence is concerned, and also to pay damages when necessary provided the employee 
has acted within the scope of his employment. The Employer agrees that this undertaking to defend and 
hold harmless will survive this Collective Agreement and continue to bind the Employer in the future, 
notwithstanding that an employee hereunder has ceased to be an employee. 

ARTICLE 43 - OVERTIME 

VET. 
43.01 Where an employee responds to an emergency call hekhe shall be paid for time expended in 
response to the emergency call at the overtime rate. An emergency call is defined for the purpose of this 
Article to be any call received and responded to by an employee during the following periods: 

(a) On Saturdays, Sundays, or Holidays, or 
(b) Prior to 7:30 a.m. on any weekday, or 
(c) Subsequent to 4:OO p.m. on any weekday, 

VET. 
43.02 
time. 

Time expended by an employee in response to an emergency call shall include hisher travel 

VET. 
43.03 Overtime shall be compensated for in the following manner: 

The employee shall be paid overtime at the rate of time and one-half (1 1/2) the employee’s 
regular hourly rate and for a minimum of two (2) hours per emergency call-out. Any additional emergency 
calls attended subsequent to the initial emergency call but handled during a single call-out shall not be 
eligible for the two (2) hours minimum payment. In calculating overtime entitlement, time expended in 
excess of two (2) hours shall be rounded off to the next half (1/2) hour. 

43.04 Upon application by the employee and at the discretion of the Employer compensation earned 
under this article may be taken in the form of compensatory leave, which will be calculated at the 
applicable premium rate laid down in this article. Compensatory leave earned in a fiscal year must be 
taken in that same fiscal year. 
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ARTICLE 44 - STANDBY 

VET. 
44.01 Where an employee is designated to standby during a specific week (7 consecutive days for a 
total of 131.75 hours standby) on the instruction of management, such employee so designated for 
standby duty shall receive suuplementaq compensation at the rate of 

$1.95 per hour for each hour of standby for the first twenty-five hundred (2500) hours for the 
year, and 

$2.95 per hour for each hour of standby for all hours above twenty-five hundred (2500) hours 
for the year. 

Such rates shall increase by the same percentage and be effective on the same dates as the 
negotiated wage settlements of this collective agreement. 

44.02 An employee designated for standby under 44.01 above, shall be available during hisher period 
of standby duty at a known telephone number, and be able to report for duty as quickly as possible if 
called. Standby duty shall encompass all hours during a week that are outside of the employee’s normal 
working hours. 

ARTICLE 45 - DURATION AND TERMINATION 

COMMON 

45.01 
unless otherwise specifically provided for in this agreement. 

45.02 This Agreement shall remain in full force and effect until such time as an Agreement has been 
signed in respect of a renewal, amendment, or substitution thereof, or until such time as a deadlock is 
declared under the Public Service Labour ReIations Act. 

This agreement shall be for a term commencing March 1,2005, and ending February 28,20M, 

45.03 Pay Entitlement of Former Employees - Where the parties have negotiated a retroactive pay 
increase, persons who ceased to be employees during the retroactive period are entitled to the retroactive 
pay except in the case where an employee is discharged or abandons his position. 

45.04 
is paid to the spouse or if there is no spouse, the estate of the deceased employee. 

When an employee who is entitled to receive pay or retirement allowance dies, the amount owed 
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IN WITNESS WHEREOF THE PARTIES HAVE SIGNED THIS 26" DAY OF May 
2006 

FOR THE INSTITUTE: FOR THE EMPLOYER. 
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LETTER OF INFORMATION 

Date: March 17, 1999 

Mr. Walter Belyea 
Regional Representative Negotiator 
The Professional Institute of the Pubic Service of Canada 
I718 Argyle Street, Suite 730 
Halifax, N. S. 
B3J 3N6 

DEAR MR. BELYEA 

Re: Deferred Salary Leave Plan 

This letter confirms that the Deferred Salary Leave Plan developed and imL__mented through 
Board of Management Minute 89-0548 will apply to members of the Engineering, Land Surveying 
and Architecture; Agriculture and Veterinary groups effective date of signing of the new collective 
agreement. 

This letter is printed with the collective agreement for information purposes. 

Yours truly, 

Rent Fournier 
Labour Relations Officer 
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SCHEDULE D 

EDUCATIONAL LEAVE PROVISIONS 

.01 
educational leave. 

An employee must have completed the probationary period before being considered for 

.02 An employee on educational leave may be granted financial assistance which may include 
all or a portion of the following costs: employee salary, tuition, travel expenses, meals and lodging, 
books, registration or examination fees, and any other related legitimate expenses. 

(1) 

(2) An employee who is granted Long Term or Special Educational Leave, must sign a non- 
interest bearing promissory note for the amount of financial assistance received excluding the costs of 
salary of a replacement employee, and a Return Service Agreement. 

(3) The period of Return Service specified in a Return Service Agreement is to be for a minimum 
period of 12 months, or equal to the length of the education leave granted if greater. 

(4) Where an employee does not complete the Return Service Agreement, the promissory note 
is credited with an amount that bears the same ratio to the cost of the training as the completed service 
bears to the total Return Service Agreement. The remaining balance of the promissory note will be 
processed for collection unless waived. 

( 5 )  An employee who does not satisfactorily complete the course or training ceases to be 
entitled to financial assistance but must fulfill any fmancial and return service commitments on a pro- 
rata basis. This requirement may be waived where the failure to satisfactorily complete the course or 
training was due to a cause beyond the employee’s control. 

.03 An employee on educational leave is eligible to accumulate sick and vacation leave credits. 
No cany over of vacation leave credits is permitted where educational leave is granted for a period of 12 
months or more. 

(1) 

(2) A merit increase cannot be granted to an employee on long term or special educational 
leave but may be granted effective the first day of the month in which the employee returns to work. 

.04 (1) In determining the amount of financial assistance to be paid by the Employer, the percentage 
figure derived from the attached points guide may be applied to all or any part of the items included in 
the total financial assistance requested. The points guide must be used to calculate the proportion of 
salary to be reimbursed while on long term or special educational leave. 

(2) Where an employee on educational leave receives other financial assistance from the 
Province which need not be repaid, the benefits under this educational leave policy may be reduced 
accordingly. 
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.05 Short Term Educational Leave may be granted for the purpose of taking professional, 
technical or skills training where the employee will be absent from work for a period of 30 working days 
or less. 

(1) 

(2)  Expenses for transportation, board and lodging cannot exceed the maximum allowance 
permitted in the Travel Directive. 

.06 
do not require the employee to be absent from work, or require only brief absences. 

(1) An employee may be granted a Tuition Refund upon successful completion of courses that 

(2)  Where an employee is eligible for a Tuition Refund, the employee may also be granted 

(a) leave of absence with pay for the purpose of writing examinations; 

(b) payment of expenses of writing the examinations; 

(c) payment of travelling expenses in accordance with the Travel Directives. 

.07 An employee may be granted Long Term Educational Leave for the purpose of taking 
professional, technical or skills training where the employee will be absent from work for a period in 
excess of 30 working days. 

(1) 

(2) An employee may be granted financial assistance to help cover the cost of the following 
expenses: 

(a) Tuition, where the claim is supported by a receipt. 

(b) Travel expenses to and from the place of training once during the period of educational 
leave, in accordance with the Travel Directives. 

(c) Books. 

(d) Other agreed expenses directly related to the proposed course or training. 

.OS An employee may be granted Special Educational Leave when selected by Government to 
attend Ecole nationale d’administration, Ecole national d’administration publique, National Defence 
College or a similar institution. 

(1) 

(2)  Subject to .04 an employee may be granted financial assistance to help cover the following 
expenses; 

(a) 

(b) 

Tuition, where the claim is supported by a receipt. 

Travel expenses to and from the place of training once during the period of educational 
leave, in accordance with the Travel Directives. 

(c) Other agreed upon expenses directly related to the course of training. 
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POINTS GUIDE 

The following table is intended for use as a guideline in determining the amount of fiancial 
assistance received by the employee. The application may be awarded I, 2 or 3 points under each of 
the three columns. The points awarded under each column are added to the total number of points for 
the application. The maximum financial assistance received by the employee is determined by 
applying the appropriate percentage for the table to the total cost of the proposed training. For 
example, if an application was awarded 2 under each of columns 1,2 and 3 respectively, this would 
be a total of 6 points. Applying the percentage guide the employee would be eligible to receive a 
maximum of 60% of salary and all other expenses to which the department and/or Board of 
Management may wish to apply the formula. A copy of the completed points guide must be attached 
to each application for Educational Leave. 

Where the application under consideration is for developmental purposes as a result of a 
career plan for the employee, the criteria in the Points Guide may be interpreted to refer to the 
proposed job or duties rather than the employee’s present job. 

Relationship Between Job 
Duties and Proposed Training 
Training 

Main Beneficiary of Proposed Need for Proposed Training 

1. Useful but not directly Mostly employee 
related 

2.  Generally related to Equally between employee 
duties of employee and organization 

3. Very specifically Mostly organization 
related to major portion of 
employee’s duties. 

Points 

Employee needs to attain 
minimum educational standards 
of present job 
Employee needs to keep up with 
new knowledge and techniques 

New or potential duties or 
responsibilities require this 
training for efficient operation of 
program 

% of Salary 

0% 
40% 
50% 
60% 
80% 
90% 
100% 

0 - 3  
4 
5 
6 
I 
8 
9 
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SCHEDULE E 
PRE RETIREMENT LEAVE PLAN 

THE NUMBER OF DAYS RETIREMENT ALLOWANCE CREDIT 
WRICH MAY BE USED AS LEAVE BEFORE RETIREMENT 
INSTEAD OF TAKEN IN CASH AT TIME OF RETIREMENT 

- CHOICE AT EMPLOYEE’S OPTION 

NO. DAYS 
ENTITLEMENT 
AT RETIREMENT 5 4 3 2 1 

NUMBER OF YEARS PRIOR TO RETIREMENT 

25 
30 
35 
40 
45 
50 
55 
60 
65 
70 
75 
80 
85 
90 
95 
100 
105 
110 
115 
120 
125 

2 
2 
3 
3 
4 
4 
4 
5 
5 
6 
6 
6 
7 
7 
8 
8 
8 
9 
9 
10 
10 

3 
4 
4 
5 
5 
6 
7 
7 
8 
8 
9 
10 
10 
11 
11 
12 
13 
13 
14 
14 
15 

4 
5 
6 
6 
7 
8 
9 
10 
10 
11 
12 
13 
14 
14 
15 
16 
17 
18 
18 
19 
20 

6 
7 
8 
10 
11 
12 
13 
14 
16 
17 
18 
19 
20 
22 
23 
24 
25 
26 
28 
29 
30 

10 
12 
14 
16 
18 
20 
22 
24 
26 
28 
30 
32 
34 
36 
38 
40 
42 
44 
46 
48 
50 
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1. 
carried over for use in any subsequent year. 

2. Retirement allowance days not used at the date of retirement will be paid in cash. 

3. In order to allow for orderly work scheduling, a request to use retirement allowance days should 
be submitted to the employee’s supervisor twice as many working days in advance as the number of 
retirement allowance days being requested, eg. a request to use 25 days should be submitted at least 50 
days in advance. 

4. A person must compensate the Province for retirement leave which was taken but which the 
person was not eligible to receive, and the amount of the compensation is to be calculated using the 
employee’s rate of pay at termination. 

5.  
applies. 

Any retirement allowance days not used in the year in which they could have been may be 

Retirement allowance days may be taken in the calendar year in which the entitlement provision 
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GUIDELINES FOR PROGRESSION 

The guidelines for progression established by the Employer are attached hereto for information 
purposes. 

Guidelines for progression through the pay range (effective on the employee’s anniversary date): 

ENGINEER I (Group 1) 

new university graduate in engineering step I 

after lyear may receive up to four steps 

after2years may receive up to four steps; at the discretion 
of the deputy head or designate, an additional 
increase of four steps may be granted 

after 3 years may receive up to four steps 

after4years 

after5years 

may receive up to four steps; at the discretion of 
the deputy head or designate, an additional 
increase of four steps may be granted 

may receive up to two steps; at the discretion of 
the deputy head or designate, a promotion to 
Engineer 2 - Group 3 may be granted with a 
promotional increase of four steps 

AGRICULTURIST I/ElOME ECONOMIST I (Group 1) 

new university graduate with major course step 1 
work in agriculturehome economics step 1 

after 1 year may receive up to four (4) steps 

after2years may receive up to four (4) steps 

after3years may receive up to four (4) steps; at the discretion 
of the deputy head or designate, an additional 
increase of four (4) steps may be granted 

after4years may receive up to four (4) steps 

after5years may receive up to two (2) steps; at the discretion 
of the deputy head or designate, a promotion to 
Home Economist 2/Agriculturist 2 - Group 2 
may be granted with a promotional increase of 
four (4) steps 
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LAND SURVEYOR I (Group 1) 

new graduate from a recognized survey step 1 
school and completion of training and 
experience as an articles surveying pupil 

after 1 year may receive up to four steps 

after2years 

after 3 years 

0 after4years 

0 after5years 

ARCHITECT 1 (Group 2) 

0 new graduate with experience 

after 1 year 

0 after 2years 

after3years 

NAVAL ARCHITECT (Group 3) 

0 new hire 

VETERINARIAN I (Group 2) 

0 

recognized standing in veterinary medicine 
new graduate from a university of 

after 1 year 

0 after 2years 

VETERINARIAN I1 (Group 4) 

after three years (2 as a Veterinarian 1) 

may receive up to four steps; at the discretion of 
the deputy head or designate, an additional 
increase of four steps may be granted 

may receive up to four steps 

may receive up to four steps; at the discretion of 
the deputy head or designate, an additional 
increase of four steps may be granted 

may receive up to two steps; at the discretion of 
the deputy head or designate, a promotion to 
Land Surveyor 2 - Group 3 may be granted with 
a promotional increase of four steps 

0 

step 4 

0 

0 

may receive up to four (4) steps 

may receive up to four (4) steps 

may receive up to four (4) steps in pay range; at 
the discretion of the deputy head or designate, a 
promotion to Architect 2 - Group 4 may be 
granted with a promotional increase of four (4) 
steps 

step 10 

step 10 

may receive up to four (4) steps 

may receive up to four (4) steps; at the discretion 
of the deputy head or designate, a promotion to 
Veterinarian 2 - Group 4 may be granted with a 
promotional increase of four (4) steps 

may receive up to four (4) steps 
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APPENDIX “A” 

COMMON ANNIVERSARY DATE ADJUSTMENT FORMULA 

The following guidelines established by the Employer are attached hereto for information 
purposes only and are not to be considered part of this collective agreement. 

NOTES: 

the adjustment formula is based on a merit increase of two increments 2.4% 

an employee’s rate of pay must be at a pay increment on the pay plan (no off-step pay) 

based on a 2.4% annual merit increase, it is assumed that employees earn the increase at a rate 
of 0.2% per month 

because employees must be paid on step, the formula adjusts the 0.2% per month amount to 
place the rate of pay on step 

in the formula example the common anniversary date is deemed to be April 1 

Previous 
Anniversary Date 
of Employee 

April 

May 

June 

July 

August 

September 

October 

November 

December 

January 

February 

March 

No. of Months 
Since Last Merit 
Increase 

12 

11 

10 

9 

8 

7 

6 

5 

4 

3 

2 

1 

Pro-rated Increase 
f@, 0.2% Per Month 

2.4 

2.2 

2.0 

1.8 

1.6 

1.4 

1.2 

1 .o 

0.8 

0.6 

0.4 

0.2 

Actual pay 
Increment 
Eligibility 
at April 1 

2.4 

2.4 

2.4 

2.4 

1.2 

1.2 

1.2 

1.2 

0 

0 

0 

0 
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