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THIS AGREEMENT made this 17* day of December, 1999.

BETWEEN: THE PROFESSIONAL INSTITUTE OF PUBLIC SERVICE OF CANADA
hereinafter referred to as the “Union”, party to the first part;

AND: HER MAJESTY IN RIGHT OF THE PROVINCE OF NEW BRUNSWICK,
as represented by Board of Management, hereinafter called the “Employer”,
party to the second part.

PREAMBLE:

COMMON

The purpose of this Agreement is to maintain harmonious and mutually beneficial
relationships between the Employer, the employees and the Institute, to set forth certain terms
and conditions of employment relating to remuneration, hours of work, employee benefitsand
general working conditions affecting employees covered by the Agreement.

The Parties to this agreement share a desire to improve the quality of the Public Serv-
ice of New Brunswick, to maintain professional standards and to promote the well being and
increased efficiency of its employees to the end that the people of New Brunswick will be well
and effectively served. Accordingly, they are determined to establish within the framework
provided by law, an effective working relationship at all levels of the Public Service in which
members of the bargaining unit are employed.

ARTICLE 1 - DEFINITIONS

COMMON

For the purpose of this Agreement -
1.01  “Institute”means The Professional Institute of the Public Service of Canada;

1.02  “BargainingUnit” means all the employees of the Employer in the Engineering, Land
Surveying and Architecture Group, Agriculture Group and Veterinary Group in the Scientific
and Professional Category;

1.03  “Employee”’means a person employed by the Employer to carry out the functions
normally performed by employees appointed to any of the Classifications assigned to this
Unit, other than:

a)  aperson not ordinarily required to work more than one-third (1/3) the number
of hours stipulated as the normal work week; and

(b)  aperson employed on a casual or temporary basis unless he/she has been so
employed for a continuous period of six (6) months or more; and

(¢)  aperson employed in a managerial or confidential capacity.
1.04 “Employer’means Her Majesty in right of the Province as represented by the Board

of Management, and includes any person authorized to exercise the authority of the Board of
Management;



1.05  “Layoff’means an employee whose employment has been terminated because of
lack of work or because of the discontinuance of a function;

1.06  Approved “Leave of Absence” means permission to be absent from duty;

1.07  “Probationary Period” means the probationary period specified in the Civil Service
Act.

1.08  Words used in this Agreement, if defined in the Public Service Labour Relations Act,
have the same meaning as given to them in the Public Service Labour Relations Act.

1.09  “Control Point Maximum” - The point within a salary range representing the maxi-
mum base pay for ajob.

1.10  “Discretionary Maximum” - The point within a salary range between the control
point maximum and the maximum allowed for re-earnable increments. Notwithstanding arti-
cle 1.09 an employee’s base pay may be in the discretionary maximum upon implementation
of the revised pay plan.

1,11 “Merit Increase” - An adjustment to individual salary based on a documented as-
sessment of performance as per attached guidelines for progression.

1.12  “Re-earnableIncrements” - temporary payments authorized at the discretion of the
Deputy Head.

1.13  *“Pay Increment” - one step in the pay range.

Article 2 - APPLICATION

COMMON

2.01  This Agreement applies to and is binding on the Institute, the employees and the Em-
ployer.

ARTICLE 3 - FUTURE LEGISLATION

COMMON

3.01 Intheevent that any law passed by the Legislature of the Province applying to Public
Servants covered by this Agreement, renders null and void any provision of this Agreement,
the remaining provisions of the Agreement shall remain in effect for the term of this Agree-
ment.

3,02 Where any provision of this Agreement conflicts with the provisions of any Public
Statute or Regulation of the Province, the provisions of the Public Statute or Regulation shall
prevail.



ARTICLE 4 - RECOGNITION
COMMON

4.01 The Employer recognizes the Institute as the exclusive Bargaining Agent for all em-
ployees described in New Brunswick Certification Order Numbers 009 PS 1j, 070 PS 1c la,
073 PS 1 ¢(2V), issued by the Labour and Employment Board, covering all of the employees
of the Employer in the Engineering, Land Surveying and Architecture Group, the Agriculture
Group, and the Veterinary Group in the Scientific and Professional Category.

ARTICLE 5 - PROVINCIAL SECURITY

COMMON

5.01 (a) Nothing in this agreement shall be construed to require the employer to do or
refrain from doing anything contrary to any instruction, direction or regulation given or made
on behalf of the Government of the Province of New Brunswick in the interests of the health,
safety or security of the people of the Province.

(by  For the purposes of (a) above, any order made by the Lieutenant-Governor in
Council'is conclusive proof of the matters stated therein in relation to the giving or making of
any instruction, direction or regulation by or on behalf of the Government of the Province of
New Brunswick in the interests of the health, safety or security of the people of the Province.

ARTICLE 6 - MANAGEMENT RIGHTS
COMMON

6.01  All the functions, rights, powers, and authority which the Employer has not specifi-
cally abridged, delegated or modified by this Agreement are recognized by the Institute as
being retained by the Employer.

ARTICLE 7 - INSTITUTE SECURITY
COMMON

7.01  The Employer shall, as a condition of employment deduct an amount equal to the
regular monthly membership dues of the Institute from the monthly pay of all employees in
the Bargaining Unit.

7.02  Clause 7.01 will be applied for present employees and the deductions from pay for
each new employee in respect of each month will start with the first full month of employ-
ment.

7.03  The sums deducted pursuantto this Article shall be remitted to the Head Office of the
Institute prior to the fifteenth (15%) of the month following the month in which the deductions
were made. The Institute will keep the Employer advised of the address of its Head Office.



7.04  Before the Employer is obligated to deduct any amount under this Article, the Insti-
tute must advise the Employer in writing of the amount of its regular monthly dues. The
amount so advised shall continue to be the amount to be deducted under this article until
changed by a further written notice to the Employer signed by the President of the Institute,
after which such changed amount shall be the amount to be deducted, and so on from time to
time. The written notice shall be provided at least thirty (30)days before the effective date of
the changed amount.

7.05 The sums deducted under this Article shall be accepted by the Institute as the regular
monthly dues of those employees who are or shall become members of the Institute and the
sum so deducted from non-members of the Institute shall be treated as their contribution
towards the expenses of maintaining the Institute.

7.06  The Institute agrees to indemnify and save the Employer harmless from any liability
or action arising out of the operation of this Article.

7.07 The Institute assumes full responsibility for the disposition of any sums deducted
from the wages of any employees and remitted to the Head Office of the Institute under this
Atrticle.

ARTICLE 8 - COMMUNICATIONS

COMMON

8.01  All correspondence arising out of the application, administration and/or interpretation
of this collective agreement shall be given as follows:

To the Employer:

The Director of Labour Relations Services
Department of Finance

P.O. Box 6000

Fredericton, N.B.

E3B SHI

To the Institute:

The Professional Institute of the Public Service of Canada
1718 Argvle Street. Suite 730

Halifax. N.S.

B3J 3N6

8.02 The Employer shall have reproduced sufficient copies of the agreement in both offi-
cial languages so that each employee in the bargaining unit may have a copy at a reasonable
time after the execution of this agreement.

8.03 (a) TheEmployer shall prepare a list of employees in the Bargaining Unit and shall
make this list available to the Institute during January of each year.

(b)  The Employer shall provide the names and addresses of all new employees in
the bargaining unit within 30 days of the start of employment.

8.04 The list of employees shall include the classification, pay step, the commencement
date and work location of each employee and the number of sick leave days accumulated to
the credit of each employee.



8.05  Upon request of the Institute, the Employer shall provide a copy of the classification
specifications covering employees within this bargaining unit.

8.06 The Employer acknowledges its obligation to make available any policy which has a
bearing on employee terms and conditions of employment.

807 (a) Statementof Duties - Upon written request, an employee shall be entitled to a
current statement of the duties and responsibilities of his/her position.

(by Job Descriptions- Each new employee shall be provided with a copy of the
job description concerning the employee’s position, and the organizational chart as well as a
detailed description of the pension plan and the insurance plans. Changes made to the above
documents shall be communicated in writing to each employee.

8.08 Policies

(@) ~ The employer shall continue to provide the Institute with amendments to the
Administration Manual System as policies are approved or revised.

(b)  An employee shall upon request have access to view any policy approved by
the Board of Management for distribution to the Administration Manual System.

8.09 The Employershall advise the Institute of any commencementand termination affect-
ing the bargaining unit within 30 days of such a change.

8.10  Bulletin Boards- The Employer shall provide bulletin board space for the use of the
Institute at locations accessible to employees provided that the use of such boards by the

Institute is limited to the posting of information relating to the business affairs, meetings,
social events and reports of various committees of the Institute.

ARTICLE 9 - NO DISCRIMINATION
COMMON

9.01 No discrimination shall be exercised against any employee by reason of race, colour,
religion, national origin, ancestry, place of origin, age, physical disability, mental disability,
marital status, sexual orientation, sex, Institute membership or non-membership, or political
affiliation.

ARTICLE 10 - STRIKES AND LOCKOUTS

COMMON

10.01 In accordance with the Public Service Labour Relations Act, there shall be no strikes,
walkouts, lockouts, or slowdownsduring the term of this Agreement.



ARTICLE 11 - LABOUR-MANAGEMENT CONSULTATION
COMMITTEE

COMMON

11.01 (a) There shall be a labour management consultation committee composed of at
least three (3) representatives of the Institute and at least three (3) representatives of the Em-
ployer. Provided equal representation is maintained, the committee may be extended to in-
clude additional members where mutually agreed by the parties.

(b)  When requested by either party, consultation committees shall be formed at
departmental levels with equal representation for the Employer and the Institute.

11.02  Within 30 days of the date of signing of this agreement each party shall inform the
other of the names of its members on the Labour Management Consultation Committee pro-
vided however that either party may add or substitute members.

[1.03 The committee shall meet at the call of the members of either party at times and places
which are mutually agreeable.

11.04 The committee shall establish its own procedure and each party shall bear the costs of
its own representatives of the committee provided that where meetings are held during work-
ing hours no employee shall lose pay as a result of attending meetings of the committee.

11.05 The committee shall deal with matters of mutual interest and concern in an attempt to
facilitate harmonious relations between the Employer and the Institute and its members.

ARTICLE 12 - GRIEVANCE PROCEDURE

COMMON

[2.01 Definition of a Grievance - A grievance means a dispute or difference of opinion
concerning any of the following:

(a) the interpretation or application with respect to an employee of a provision of
this Collective Agreement or a related arbitral award;

(by disciplinary action resulting in suspension, discharge or financial penalty under
Article 14 of this Agreement;

(c) the interpretation or application of a provision of a statute, or a regulation, by-
law, direction or other instrument made or issued by the Employer dealing with terms and
conditions of employment;

(d) any occurrence or matter affecting terms and conditions of employment other
than those terms and conditions of employment covered in the three preceding paragraphs
and for which there is no administrative procedure for redress provided for in or under an Act
of the Legislative Assembly.

12.02 Where an employee considers himself/herself to be aggrieved he/she shall discuss the
matter with the employer before the first step in the grievance procedure is implemented.



12.03 Where an employee allegesthat he/she has a grievance as outlined under 12.01 above
and where the employee has the written consent of the Institute or its delegates the following
procedure shall apply:

STEP ONE:

STEPTWO:

STEP THREE:

Within twenty (20) scheduled working days after the alleged grievance
has arisen, the employee may present a grievance in writing on the form
provided by the Labour and Employment Board to the person designated
by the Employer as the first level in the grievance procedure. If the em-
ployee receives no reply or does not receive satisfactorysettlementwithin
ten (10) scheduled working days from the date on which the grievance
was presented to the person designated as first level in the grievance pro-
cedure, the employee may proceed to Step Two.

Within ten (10) scheduled working days from the expiration of the ten
(10) day period referred to in Step One, the employee may present a
grievance in writing either by personal service or by mailing by regis-
tered mail to the person designated by the Employer as the second level
in the grievance procedure. If the employee does not receive a reply or
satisfactory settlement of the grievance from the person designated by
the Employer as the second level in the grievance process within ten (10)
scheduled working days from the date on which the grievance was pre-
sented at the second level, the employee may proceed to Step Three.

Within ten (10) scheduled working days from the expiration of the ten
(10) day period referred to in Step Two, the employee may present a
grievance in writing by mailing it by registered mail to the Deputy Min-
ister of the Departmentin which he/she works. A proposed settlement of
the grievance presented at Step One and Step Two and any replies must
accompany the grievance when it is presented to the Deputy Minister.
The Deputy Minister shall reply in writing to the employee within fifteen
(15) scheduled working days from the date the grievance was presented
to the Deputy Minister. If the employee does not receive areply or satis-
factory settlement for the grievance from the Deputy Minister within fif-
teen (15) scheduled working days from the date on which the grievance
was presented to the Deputy Minister, the employee may refer the griev-
ance to adjudicationas provided in Article 13 hereof, within twenty (20)
working days of the date on which the employee should have received a
satisfactory reply from the Deputy Minister.

12.04 Any difference or grievance arising directly between the Institute and the Employer
may be submitted by the Institute at Step Three.

(@)

(i)

(iii)

The employer may present a grievance in accordance with Section 92(1)
of the Public Service Labour Relations Act by forwarding written notice
by registeredmail or personal serviceto the Regional Representative,Pro-
fessional Institute of the Public Service of Canada.

The parties shall immediately appoint an adjudicator to hear and deter-
mine the difference or allegation. If the parties fail to appoint an adjudi-
cator within seven (7) days of the date of receipt of the grievance by the
Institute, the appointment shall, in the written request of either party, be
made by the Chairman of the Labour and Employment Board.

The adjudicator shall hear and determine the difference or allegation and
shall issue adecision. The decision is final and binding on the parties and
on any employee affected by it.

7



{2.05 Inany case where the employee presents a grievance or in any case in which a hearing
is held on a grievance at any level, the employee may at his/her option, be accompanied by a
representative of the Institute.

12.06 In determining the time in which any step under the foregoing proceedings is to be
taken, Saturdaysand Sundays and recognized holidays shall be excluded. If advantage of the
provisions of the Article has not been taken within the time specified herein the alleged griev-
ance shall be deemed to have been abandoned and cannot be reopened.

12.07 All time limits specified in this Article can be extended through mutual agreement in
writing by the Institute or its delegate, and the employer or its delegate.

ARTICLE 13 - ADJUDICATION

COMMON

13.01 The provisions of the Public Service Labour Relations Act and Regulations governing
the adjudication of grievances shall apply to grievances lodged under the terms of this Agree-
ment.

13.02 In any Reference to Adjudication, including cases arising from suspensions and dis-
charges, the Adjudicator or Board of Adjudication, as the case may be, shall have the power to
direct payment of compensation, vary penalties, direct reinstatement of a benefit or privilege,
or order appropriate action to finally settle the issue(s) between the parties and may give
retroactive effect to their decision.

13.03 An Adjudicator or Board of Adjudication shall not have the power to alter or change
any of the provisions of this Agreement or to substitute any new provision for an existing
provision nor to give any decision inconsistent with the terms thereof.

ARTICLE 14 - DISCIPLINE

COMMON

14.01 No employee who has completed the probationary period as defined in Article 1 shall
be disciplined except for just cause.

14.02 Discipline for just cause includes:

(a)  written reprimand,

()  demotion resulting from a disciplinary action,
(c)  suspension with or without pay,

(d) discharge.

14.03 Prior to the disciplining of an employee, a meeting will be held. The employee will
have the right to have an Institute representative present. The employee and the Institute shall
receive reasonable prior notice of the meeting.

14.04 The employee shall be informed in writing, of the nature of any disciplinary action
against that employee at the time such action is taken. However, this clause is not intended to
apply to oral reprimands that do not go in the employee’s personnel file.



14.05 Where an employee is suspended or discharged, the Employer shall, within ten (10)
days of the suspension or discharge notify the employee in writing by registered mail or by
personal service stating the reason for the suspension or discharge.

14.06 Where an employee allegesthat he/she has been suspended or discharged in violation
of Article 14.01 the employee may within ten (10) days of the date of which he/she was
notified in writing or within twenty (20) days of the date of his/her suspension or discharge,
whichever is later, invoke the grievance procedure including adjudication as set out in this
Agreement, and for the purpose of a grievance alleging violation of Article 14.01 he/she shall
lodge a grievance at the final level of the grievance procedure.

14.07 Where it is determined that an employee has been suspended or discharged in viola-
tion of Article 14.01 that employee shall be immediately reinstated in his/her former position
without loss of seniority or any other benefit which would have accrued to the employee if he/
she had not been suspended or discharged. One of the benefits which the employee shall not
lose is his/her regular pay during the period of suspension or discharge which shall be paid to
the employee at the end of the next complete pay period following reinstatement.

ARTICLE 15 - EMPLOYEE PERSONNEL FILE

COMMON

15.01 Employee Personnel File - An employee’sPersonnel Record File shall be made avail-
able and open to the employee for inspection at a reasonable time established by mutual
agreement between the employee and his/her immediate supervisor.

15.02 The Employer shall not introduce as evidence in a grievance or adjudication proceed-
ing under this Agreement any document pertaining to disciplinary action the existence of
which the employee was not aware.

15.03 To ensure compliance under 15.02 above, employees shall be required to sign any
written document pertaining to disciplinary action acknowledgingthat the employee has read
such document.

ENG.

15.04 A record of disciplinary action shall be removed from the employee’s file and de-
stroyed and not be used against an employee after the expiration of eighteen (18) months after
the disciplinary action was taken.

AG.

15.05 A record of disciplinary action shall be removed from the employee’s file and de-
stroyed and not be used against an employee after the expiration of eighteen (18) months after
the disciplinary action was taken provided no other disciplinary action for a similar offence
occurs within this eighteen-month period.

VET.

15.06 A record of disciplinary action shall not be used against an employee after the expira-
tion of eighteen (18) months after the disciplinary action was taken.



ARTICLE 16 - COMPETITIONS AND APPOINTMENTS

COMMON

16.01 (a) Posting of Competitions

Subject to the provisions of the Civil Service Act and Regulations, where there is a
competition to fill a vacancy or an anticipated vacancy in the bargaining unit, the Employer
shall post notices of such competition on the bulletin board(s) in the buildings out of which
the employees work, for a minimum of ten (10) working days. A copy of the notice of such
competition shall be forwarded to the Institute.

(b)  The notice referred to in clause 16.01(a) shall contain the following informa-
tion;

(i)  description of the position;
(i1) location of the position;
(iti) required qualifications; and
(iv) the wage rate or range.

16.02 Redress to appointments is provided for under the Civil Service Act.

ENG.

16.03 Vacancy and Promotion - Subject to section 63(2) of the Public Service Labour
Relations Act, the Employer will provide preference to employees in filling a vacancy within
the bargaining unit where the employee has the qualifications, ability and suitability for the
vacant position.

ARTICLE 17 - LAYOFFAND RECALL

COMMON

17.01 Lay off Procedure - In the event of a layoff the Employer shall lay off casual, tempo-
rary and part-time employees before a full-timeemployee is laid off. Where the qualifications
and ability in respect to the work remaining to be accomplished are relatively equal for two or
more employees, reverse order of seniority shall determine the order of layoff. The unit of
operation for the application of this clause shall be by department and region or district. Tem-
porary does not refer to term employees.

ENG.

17.02 Notice of Lay off - Where an employee is subject to a layoff as defined under 1.05,
such employee with:

(a)  tenormore continuousyears of employment shall be entitled to three (3) calen-
dar months notice prior to the effective date of the layoff or pay in lieu thereof;

(b) less than ten (10) continuous years of employment shall be entitled to one (1)
calendar month notice prior to the effective date of the layoff or pay in lieu thereof.

10



COMMON

17.03 Salary on Rehire - On rehire, a laid-off person with seniority rights is to be paid at
least the rate of pay being received at the time of layoff unless the employee agrees to accept
an appointment at a lesser rate of pay.

ENG.

17.04 The benefit provided in 17.02 is in addition to any rights or benefits provided under
the Civil Service Act to the employee.

COMMON

17.05 No New Employees-There shallbe no new hiring into the bargaining unit until those
laid off have been given an opportunity of employment, provided that they are qualified to
perform the work available.

COMMON

17.06  Where anemployee has been notified that he/she shall be subject to a layoff, a copy of
such notice shall be sent to the Institute. Prior to instituting the layoff, the Employer shall
refer the matter to a committee composed of three (3) representatives of each party. This
committee shall meet and discuss the status of such employee, suitable alternate employment
available, and other relevant matters concerning the layoff. The parties agree that such dis-
cussion shall be held at least thirty (30) days prior to the effective date of layoff.

COMMON

17.07 Recall Rights - Employees on layoff shall retain their position on the seniority list
and shall have recall rights within a twelve (12) month period following their last day of
employment.

COMMON

17.08 Recall Procedures: Subjectto Section 63(2) of the Public Service Labour Relations
Act, employees shall be recalled in the reverse order that they were laid off. Recall shall be
subject to the employee having the qualifications and ability to perform the duties of the
position. Employees laid off shall be given preference to job opportunities, prior to hiring of
new persons, in other classifications if they are qualified and able to perform the work avail-
able.

AG.

17.09 Notice of Lay-offs and Resignation

(@) Where less than one (1) month’s notice of lay-off is given, the employees shall
continue to be paid for one (1) month after such notice is given.

(b)  Where anemployeeresigns his position, he/she shall give the Employer one (1)
month’s notice of such resignation.

11



COMMON

[7.10 Continuationof Insurance Benefits

The Employer agrees to pay the Employer’s share of Group Insurance for employees
who are laid off for two (2) months after the month in which the employees are laid off.

COMMON

17.11  SuperannuationBenefits - An employee who is laid off shall retain all superannua-
tion rights held by him/her at the date of his/her lay-off, until he/she is recalled. Should the
employee request a refund of his/her superannuation contributions he/she shall cease to be an
employee.

COMMON

17.12 Union Notification

The Employer shall provide the Union with a list showing the seniority of laid off
employees by classification.

AG.

17.13 Lay-off During Sick Leave

In the event anemployee is affected by a lay-off during sick leave, the effective lay-off
date shall be the day following the termination of such leave.

COMMON

17.14 The parties recognize that pursuant to Section 63(2) of the Public Service Labour
Relations Act that where a conflict occurs between the provision of the collective agreement
and the Civil Service Act related to lay-off and recall, the Civil Service Act shall prevail.

ARTICLE 18 - HOURS OFWORK

ENG.

18.01 Full time employees are expected to work a normal work week of 36 1/4 hours. An
employee may be required to work in excess of this amount, depending upon the nature of the
employee’s work.

ENG.

18.02 Notwithstanding 18.01 above, the Employer may designate a full-time employee to
work a normal work week of forty or forty-five hours during specified weeks within a calen-
dar year. An employee may be required to work in excess of this amount depending upon the
nature of the employee’s work during such a specified week. During such a specified week,
an employee shall be entitled to a hi-weekly salary rate on the basis of the employee’s present
classification and step in accordance with Schedules B or C.

12



ENG.

18.03 (a) Where an employee is designated under 18.02 above, Schedule A shall not ap-
ply during the specified week(s); and any change in pay under the terms of this article does
not constitute a promotion or demotion.

(b)  Employees so designated shall be granted 5/12 of a day for each week of desig-
nation. It is understood that the above supplementary days of vacation are in addition to
vacation leave granted under Article 23. The Employer shall make every reasonable effort to
schedule the accumulated vacation leave at such time and in such amount as are mutually
acceptable to the employer and employee. Where the employer and employee are unable to
agree to acceptable times, vacation shall be taken at a time scheduled by the employer.

Where the supplementary days of vacation leave cannot be scheduled due to opera-
tional requirements, the employee shall be paid cash in lieu of.

Accumulation of such supplementary vacation shall not exceed 10 days per year.

ENG.

18.04 Where a dispute ariseswith regard to the application of the provisions of Article 18.02,
such dispute shall be referred to a committee within the applicable department. The commit-
tee shall be composed of two (2) management representatives and one (1) member of the
bargaining unit where possible. The committee shall review the circumstances and make
recommendation to the deputy minister of the applicable departmentregarding the resolution
of the dispute.

ENG.

18.05 Upon the request of an employee and subject to operational requirements variable or
compressed hours of work may be established when mutually agreeable.

AG.

18.06 The regular weekly hours of work shall be thirty-six and one-quarter (36-1/4) per
week averaged over a four week period, excluding meal periods.

AG.

18.08 Approval of time off under 18.07 shall be subject to receipt of a claim from the em-
ployee accompanied by an explanation, and shall cover the four week period immediately
prior to the date of application.
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AG.

18.09 Time off under this Article shall be scheduled at such time as can be mutually agreed,
or if agreement cannot be reached, the time off will be scheduled by the Employer within
thirty (30) working days of receipt of the application. Where, due to operational require-
ments, the Employer is unable to schedule the time off, the employee shall be paid at straight
time for such excess hours worked.

VET.

18.10 The regular weekly hours of work shall be thirty-six and one-quarter (36 1/4) per
week averaged over a four week period, excluding meal periods.

ARTICLE 19 -WAGES AND ALLOWANCES
COMMON

19.01 The rates of pay for employees shall be in accordance with the rates set out in the
attached applicable schedules which form part of this agreement.

19.02 (a) If a new classification comes into being during the life of this agreement, or
there is a significant change in the level of duties, responsibilities, or qualification require-
ments of an existing classification, the pay shall be determined relative to the points allocated
to the classification in the evaluation process as agreed between the Employer and the Insti-
tute. The employer may set an interim wage rate for such classification.

(b) Appeal of classification: Anemployee who feels that his/her position has been
unfairly or incorrectly classified or reclassified. shall have the right to appeal such classifica-

tion or reclassification as per the classification appeal process and related procedures as amended
from time to time.

19.03 Merit Increases

(a)  Subject to documented assessment and performance review undertaken pursu-
ant to the Performance Management System, an emplovee, on anniversary date may be granted

an increase of up to five pay increments in the pay scale. not to exceed the control point
maximum.

(o) The employer shall notify an employee when a pay increment of less than 2
steps is granted. Such notice shall contain the employer’s reason(s) as to why the employee’s
work performance was not satisfactory.

(¢) Where an employee is not granted a pay increment(s) due to an omission or
error the employee shall be granted the increase on a subsequent date, retroactive to his/her
anniversary date for such increment(s).

(& An employee who has not been granted his/her merit increase, shall have the
right to refer their performance evaluation to the Director of’Human Resources for review by
the Review Committee that has been established in the employing department. The employee
shall have the right to make written submission to the Review Committee.
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19.04 (1) Rateof Pay on Promotion, Demotion, Transfer

a) apromotion, where the control point maximum of the new position is
higher than the control point maximum of the old position. On promotion, an employee is
paid at the nearest rate of pay that provides an increase of four (4) pay increments not to
exceed the control point maximum of the pay range.

) ademotion, where the control point maximum of the new position is lower
than the control point maximum of the old position and the employee is paid at a lower rate.

(¢) atransfer, where the appointment is neither a promotion nor a demotion.

(2) The promotional increase for an employee who has been in receipt of acting
pay for at least twelve (12) months is calculated based on the employee’srate of pay including
acting pay.

(3)  Ontransfer to a position having the same control point maximum as the em-
ployee’s previous position, the employee shall be appointed on step without change in pay.

(4) Where an employee who is eligible for a merit increase is promoted on the
anniversary date, the employee shall be granted both a merit increase and a promotional in-
crease.

19.05 (1) Where an employee is appointed to a position having a lower control point
maximum, or an employee’s duties are reclassified to a classification having a lower control
point maximum and the employee’s rate of pay is above the control point maximum of the
new classification, the employee shall be retained at his/her current rate of pay for one (I)
year after which the employee will be placed at the control point maximum of the new classi-

fication.

(2) Ifthe employee’srate is below the control point maximum of the new pay range
applicable to the employee, the employee shall be installed in the new pay range at the rate
which is closest to the employee’spresent rate and which is not a decrease.

(3) If an employee requests and is granted a demotion and his/her current rate of
pay is more than the control point maximum of the rates of pay for the classificationto which
the employee is demoted, the employee shall be paid at the control point maximum for the
lower classification.

19.06 (1) Where the practice of individual anniversary dates is retained, the anniversary

date of an employee who is promoted or who commences work;

(i) inthe first ten (10) working days of the month is the first of that month,
and

(i) after the tenth working day of the month is the first of the month next
following the month in which the employee was promoted or commenced
work.

(2) The anniversary date of an employee who is demoted or transferred shall not
change.
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19.07 Re-Earnable Increments

(1) Anemployee paid at the Control Point Maximum may be granted on anniver-
sary date re-earnable increments, not to exceed the Discretionary Maximum. Authorization
must be based on performance as assessed pursuant to the Performance Management System.

(2) Re-earnable increments are not included in base pay, and do not constitute pen-
sionable earnings.

(3) Re-earnable increments may be included with bi-weekly pay, paid out periodi-
cally or at one time, based on the amount and duration of increment authorized.

(4) Re-earnable increments refer to temporary payments equivalent to pay step in-
creases, authorized at the discretion of the Deputy Head. Such re-earnable increments are not
to exceed the equivalent of four pay steps.

19.08 Professional Dues - The employer shall pay in each calendar year the annual (profes-
sional/licensing) dues of one professional organization or society on behalf of each employee.
For clarification, the term “professional organization or society” shall be interpreted to mean:

(a) thatorganization or society, the membership in which is required as a condition
of employment; or

(b)  where no required membership is necessary for employment, such an organiza-
tion or society as may be approved by the employer.

19.09 Anniversary Dates

(a)  Anniversary dates for employees may remain unchanged; or at the discretion of
the Deputy Head, the anniversary dates for employees in a department may be changed to a
common date.

(by  Where the practice of individual anniversary dates is retained, Article 19.06 of
the collective agreement will apply.

(¢) Where acommon anniversary date is chosen, the Deputy Head may, on the first
anniversary date under the changed procedure, pro-rate or delay the number of pay steps
granted to an employee for the purpose of equitable implementation. Such pro-rating proce-
dures are to be established in consultation with the Human Resource Management Division of
the Department of Finance.

ARTICLE 20 - ACTING PAY

COMMON

20.01 Acting Pay - Where an employee is required to perform for a temporary period of ten
(10) days or more, the duties of a higher position than the one held by him, payment shall be
made to that employee of acting pay including the ten (10) days. It is understood that should
a statutory holiday as listed in Article 22, fall within the designated temporary period it shall
count towards determining the ten (10) day qualification period.
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20.02 An employee shall be entitled to Acting Pay as follows:

The rate of acting pay shall be the minimum rate for the classification of the employee
who is being replaced, or the equivalent of four (4) pay increments above the acting employ-
ee’s regular rate of pay, whichever is greater. An employee cannot be paid above the control
point maximum for the position in which he/she acts.

ARTICLE 21 -TRAVEL REGULATIONS
COMMON

21.01 Travel Regulations- The travel regulations as amended from time to time shall apply
to the employees in the Bargaining Unit.

ARTICLE 22 - STATUTORY HOLIDAYS
COMMON

22,01 Paid holidays for employees are:

(a) New Year’s Day;

(b) Good Friday;

(c) Easter Monday;

(d) the day fixed by proclamation of the Governor-in-Councilfor the celebra-
tion of the birthday of the Sovereign;

(e) Canada Day;

(f)  New Brunswick Day;

(g) Labour Day;

(h) the day fixed by proclamation of the Governor-in-Council as a general
day of Thanksgiving;

(i) Remembrance Day;

(G) Christmas Day;

(k) Boxing Day; and

()  any other day duly proclaimed as a Provincial or National Holiday.

22.02 The following day(s) off shall be granted for Christmas and Boxing Day:

@)  when Christmas Day is a Monday, the 25th, and 26th days of December,
or

(i) when Christmas Day is a Tuesday, the 24th, 25th and 26th days of
December, or

(iif) when Christmas Day is a Wednesday or Thursday, the afternoon of the
24th day and the 25th and 26th days of December, or

(iv) when Christmas Day is a Friday, a Saturday, or a Sunday, the 24th to 27th
days of December, inclusive.

22.03 Anemployee who is entitled to pay on either the working day immediately preceding
or following the holiday is entitled to the paid holiday.

22.04 When a holiday other than Christmas coincides with an employee’s day of rest, the
holiday shall be moved to the employee’sfirst working day following the employee’sday of
rest.
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22.05 Where aholiday occurs where an employee is on sick or vacation leave, the holiday is
considered granted and no deduction is made from the employee’s sick or vacation leave
credits.

ENG. & AG.

22.06 Where an employee has been notified by the Employer and is required to work on a
holiday listed under Article 22.01 such employee shall be paid  1/2 the regular hourly rate for
all hours worked on the holiday in addition to the regular day’s pay providing such holiday
falls on a regular working day.

VET.

22.07 Where an employee is required to work on a holiday, the employee shall have the
choice of a day off in lieu of the holiday at such time as can be mutually agreed between the
Employer and the employee during the calendar year in which the holiday is worked. Such
re-scheduled days shall not be carried from one calendar year to the next, except that re-
scheduled days for work on Christmas and Boxing Day may be carried over to the next calen-
dar year.

22.08 In order to receive holiday pay an employee must have worked the workday before
and the workday after the holiday, providing however the employee was not on authorized
leave of absence with pay. If an employee is on sick leave the workday before or after the
holiday the Employer may demand a doctor’s certificate to satisfy the employer as to whether
or not the employee was legitimately absent.

ARTICLE 23 -VACATION LEAVE
COMMON

23.01 Each employee with less then eight (8) years continuous service shall accumulate
vacation leave credits at the rate of one and one-quarter (I 1/4) days per calendar month of
continuous service for which he/she receives pay for at least 11 days, excluding statutory
holidays.

23.02 Each employee with more than eight (8) years continuous service shall accumulate
annual vacation leave credits at arate of one and two-thirds (1 2/3) days per calendar month of
continuous service for which he/she receives pay for at least 11 days, excluding statutory
holidays.

23.03 Each employee with more than twenty (20) years continuous service shall accumulate
annual vacation leave credits at a rate of two and one-twelfth (2-1/12) days per calendar
month of continuous service for which he/she receives pay for at least 11 days, excluding
statutory holidays.

23.04 (a) TheEmployer shall endeavor to schedule an employee’s vacation at such times
and in such amounts as are mutually acceptable to Employer and employee.

(b) Where the Employer and employee are unable to agree to acceptable times,
vacation shall he taken at a time scheduled by the Employer.

23.05 Every employee who has vacation credits which have not been used when he/she
ceases to he an employee shall be given a cash settlement in lieu of vacation based on the rate
of remuneration the employee was receiving at the time he/she ceased to be an employee.
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23.06 A person, upon ceasing to be an employee, shall compensate the Employer for vaca-
tion which was taken but which was not earned and the amount of compensation shall be
calculated using the employee’srate of pay at termination.

23.07 When sick leave or other paid leave is granted for a period during which an employee
was on vacation leave, the period of vacation leave covered is reinstated to the employee.

ENG.

23.08 Carry-over and liquidation of vacation leave credits

Where, an employee has not been granted in a vacation year all earned vacation leave
credits, the employee shall be entitled at the end of the vacation year:

(@) tocarry over all earned but unused vacation leave credits into the following
vacation year;

(b)  if asaresult of operational requirements an employee is unable to utilize his
carried over vacation credits in the next calendar year, as specifiedin 23.08 (a), the employee
shall be paid for such unused vacation credits at the end of the calendar year following that in
which the vacation credits were earned. The rate of pay shall be that applicable to the em-
ployee at the time of payment. For the purposes of this article vacation credits carried over
under 23.08 (a) shall be deemed to be the first credits used in the vacation year.

AG.

23.09 (a) Where in a calendar year an employee has not been granted all of the vacation
leave credited to him/her, the unused portion of his/her vacation leave, not to exceed the
entitlement earned in the calendar year, shall be carried over to the next year.

b) Where an employee has unused vacation credits in excess of (a) above, and
where the Employer has been unable to schedule such excess entitlement during the calendar
year, because of extenuating circumstances, the Employer shall authorize carry-over to the
next calendar year of the excess entitlement, provided the employee submits written applica-
tion for carry-over prior to November first, and provided the Employer cannot schedule such
leave prior to the expiry of the calendar year.

VET.

23.10 An employee who does not receive vacation during the calendar year in which it was
earned may carry over to the next year vacation credits equivalentto the entitlement earned in
the calendar year, provided the employee has obtained written permission to do so.

COMMON

23.11 Employees who are receiving compensation benefits under the Workers” Compensa-
tion Act shall not earn vacation credits while receiving such compensation.
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ARTICLE 24 - SICK LEAVE

COMMON

24.01 Each employee shall accumulate sick leave credits at the rate of one and one-quarter
(1 1/4) days per month for each calendar month of continuous employment for which he/she
receives pay for at least eleven (11) days, up to a maximum credit of two hundred and forty
(240) working days.

24.02  An employee who is absent from work on account of sickness or accident who wishes
to use sick leave credits for such absence must notify his/her immediate Supervisor as soon as
possible.

24.03 A deduction shall be made from an employee’s accumulated sick leave credits for
each working day that the employee is absent on sick leave. Absence on sick leave for less
than one-half (1/2) day, may be deducted as one-half (1/2) day, absence for more than one-
half (1/2) day but less than a full day may be deducted as a full day.

24.04 The Employer may require such proof of illness as it deems necessary for any illness
for which sick leave is claimed. If, after such a request, proof of illness is not provided within
ten (1 0) working days, absence shall be deducted from the employee’s salary.

24.05 Thetotal amount of unrecovered special sick leave shall not exceed fifteen (15)work-
ing days at any one time.

24.06 An employee who was advanced sick leave under 24.09 Eng., 24.10 Ag. and 24.11
Vet. shall, upon ceasing to be an employee, compensate the Employer for sick leave, which
has not been recovered and the amount of the compensation shall be calculated at the employ-
ee’s rate of remuneration at the time he/she ceased to be an employee.

24.07 The parties agree that failure to comply with 24.06 above is grounds for the Employer
to withhold until compliance:

(1) any wages or other monetary benefits owing,

(2) any credit transfers in terms of vacations.
24.08 The Employer may grant leave with pay to an employee for periods of up to one-half
(1/2) day for medical and dental appointments when it is not possible for the employee to
arrange such appointments outside the hours of work.
24.09 Where an employee does not have sick leave credits equal to the period of absence
caused by sickness or accident, he/she may, on request, be advanced up to 15 working days of

sick leave credit, which shall be deducted from future credits accumulated upon his/her return
to work. Such requests shall not he unreasonably denied.

ARTICLE 25 - MATERNITY LEAVE

COMMON

25.01 (a) Notification

Not later than the fifth (5th) month of her pregnancy, an employee will inform the
Employer of the anticipated delivery date.
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(o) Anemployee is entitled to maternity leave of up to seventeen (17) weeks with-
out pay.

25,02 An employee requesting maternity leave shall submit the required Request for Leave
Form accompanied by a medical certificate to the Employer at least fifteen (15) weeks prior to
the anticipated delivery date.

25.03 Duration of Leave - Maternity leave shall commence six (6) weeks before the antici-
pated delivery date unless granted earlier than six (6) weeks or deferred. The Emplover map
require an employee to commence a leave of absence. only at such time as the employee, as a
result of pregnancy. cannot reasonably and safelv perform her duties. A medical certificate
may be required. Maternity leave shall expire not later than eleven (11) weeks after delivery
date unless the six (6) weeks she was entitled to before the delivery date were deferred, in
which case the number of days not used shall be added to the eleven (11) weeks after the
delivery date.

25.04 During the period of maternity leave of up to seventeen (17) weeks only specified in
clause 25.01 (b) hereof

basis of what her normal regular hours would have been;

(b) where the employeeparticipates in group insurance plans of the Emplover. the
employee and Emplover shall continue their contributions to premiums as required by and

subiect to the terms of such plans.
25.05 Emplovees do not accrue sick leave or vacation leave benefits while on maternity
leave.

25.06 ReturntoWork

An employee returning from maternity leave shall give the Employer written notice of
the fact at least ten (10) working days prior to returning to work with a written approval of a
qualified medical practitioner. Such employee shall be placed in her previously held classifi-
cation at her work location (city, town or village).

25.07 Supplementary Unemployment Benefit

An employee with one year’s seniority who agrees to return to work for a period of at
least six (6) months and who provides the Employer with proof that she has applied for and is
eligible to receive Employment Insurance Benefits pursuant to the Employment Insurance
Act, shall be eligible to be paid a maternity leave allowance in accordance with the Supple-
mentary Unemployment Benefit Plan for a period not to exceed fifteen (15) continuous weeks
immediately following the minimum waiting period for Employment Insurance Benefit eligi-
bility.

5.08 Inrespect of the period of maternity leave, maternity Ieave allowance payments made

according to the Supplementary Unemployment Benefit Plan will consist of the following:

(a) where an employee is subject to a waiting period of two (2) weeks before re-
ceivingEmployment Insurance maternity benefits, an allowanceof seventy-fiveper cent (75%)
of the regular rate of pay for each week of the two (2) week waiting period less any other
monies earned during this period;
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(b) payments equivalent to the difference between the EI benefits the employee is
eligible to receive and seventy-five per cent (75%) of her regular rate of pay, at the time
maternity leave commences, less any other monies received during the period which may
result in a decrease in EI benefits to which the employee would have been eligible if no extra
monies had been earned during this period; and.

@ isions of arfi ilahl I

25.09 ‘Regularrate of pay’ shall mean the rate of pay the employee was receiving at the time
maternity leave commenced, but does not include retroactive adjustment of rate of pay, acting
pay, overtime, or any other form of supplementary compensation.

25.10 An applicant under Clause 25.05 above shall return to work and remain in the Em-
ployer’s employ for a period of at least six (6) months after her return to work. Should the
employee fail to return to work and remain at work for a period of six (6) months the em-
ployee shall reimburse the Employer for the amount received as maternity leave allowance
received pursuant to 25.08 (a) and (b) on a pro rata basis.

ARTICLE 26 - ADOPTION/CHILD CARE L EAVE
COMMON

26.01 (a) Upon application in writing, an employee adopting a child shall be granted a
leave of absence without pay for a period of up to seventeen (17) weeks upon placement of the
child. An employee shall be granted a total of one (1) day leave of absence without loss of pay
to be taken on the day of the placement of the child or prior to such date for matters relating
directly to the adoption. Seniority continues to accrue during the leave at the same rate as if
the employee would have worked.

(b) Anemployee is entitled to request adoption leave to commence on the accept-
ance of custody of an adopted child.

Child Care Leave

26.02 ificati i rtuni h

(a)  who is the natural parent of a newborn or unborn child: or
(b)  who is adopting or has adopted a child:

the Employer shall grant the employee a leave of absence without pay for twelve (12) con-
secutive weeks, or such shorter period as the employee requests. so as to enable the employee
1o care for the child.

26.03 A leave of absence granted under 26.01 shall commence no earlier than the date on
which the newborn or adopted child comes into the employee’s care and custody and end no
later than 52 weeks after that date. The employee who is the natural mother of a child must
commence the child care leave immediately upon expiry of maternity leave. If the newborn
child is hospitalized when maternity leave expires. the taking of the leave may be delayed. If
the natural father intends to take parental leave, he shall give four weeks written notice to the
Employer of the commencement date and duration of the leave.

26.04 If both parents are employees. the twelve-week child care leave may be taken by one
parent or shared by the two parents provided the combined leave period does not exceed 12

weeks.
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26.05 During the period of child care leave of up to twelve (12) weeks only specified in

a) anemployee continues to earn seniority and continuous service credits on the
basis of what her normal regular hours would have been;

(b) anemployee may, if permissible under the relevant plan. continue contribu-
tions. including that of the Employer. to group insurance plans of the Employer.

26.06 _An employee returning to work from Child Care Leave shall be reinstated to her pre-
viously held position.

ARTICLE 27 - PATERNITY LEAVE
COMMON

27.01 An employee shall be granted one (1) day paid paternity leave within a reasonable
period of time surrounding the occasion of the birth of his child.

ARTICLE 28 - COURT LEAVE
COMMON

28.01 (a) Anemployeeisentitled to leave with pay when he/she is required to serve on a
jury or to attend as a witness in any legal proceeding where the attendance of witnesses is
compelled by law.

(b% An employee is not entitled to leave with pay where he/she is on leave of ab-
sence without pay or under suspension, or when the court or similar proceedings have been
initiated by himself or with respect to attending court or proceedings not associated with his
employment to which he/she is made a party.

éc) Any fees received by an employee for attendance as a juror or witness shall be
remitted to the Employer.

ARTICLE 29 - EMERGENCY/BEREAVEMENT LEAVE

COMMON

29.01 “ImmediateFamily”is defined as spouse, father, mother, son, daughter, brother, sis-
ter, grandmother,grandfather,grandson, granddaughter, father-in-law,mother-in-law, brother-
in-law, sister-in-law,and other persons living in the household of the employee. “For clarifi-
cation purposes of this article spouse shall mean a husband or a wife. It shall also mean an
individual who has been residing with the employee for a period of not less than one year and
has been publicly represented as the employee’s partner.”

29.02 An employee shall be granted bereavement leave without loss of pay:
(a?] in the event of the death of the employee’s mother, father, foster parents, spouse,

son, daughter, brother, sister, mother-in-law, father-in-law, grandchildren for seven (7) con-
secutive calendar days which shall include the day of the funeral.
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) in the event of the death of employee’s uncle, aunt, brother-in-law, sister-in-
law, son-in-law, daughter-in-law, grandparents, spouse’s grandparents or other relative living
in the immediate household, for five (5) consecutive calendar days which shall include the
day of the funeral.

(¢) Anemployee shall be granted bereavement leave in the event of the death of the
employee’s ex-spouse, niece or nephew, without loss of pay, for amaximum of one (1) calen-
dar day which must be date of the funeral.

29.03 Emergency leave not exceeding five (5) working days may be granted

(a) toaccompany achild or spouse in amedical emergency, or to be with a member
of the immediate family in the crisis of a serious illness;

b)  Where circumstances not directly attributable to the employee prevent him/her
reporting for duty; or

(c)  under such other circumstances as the Employer may approve.

29.04 An employee may be granted up to three (3) additional working days’ leave without
loss of pay at the discretion of the Employer for the purpose of travel to attend the funeral of
a relative set out in 29.01 or to carry out executor/ administrator of estate duties which the
employee may be obliged to perform following the death of such relative.

ARTICLE 30 - PALLBEARER LEAVE

COMMON

30.01 One-half (1/2) day leave shall be granted to attend a funeral as pallbearer plus travel-
ling time if necessary. The total leave is not to exceed one day.

ARTICLE 31 - LEAVE FOR INSTITUTE BUSINESS

COMMON

31.01 (a) Leave With Pay for Stewards- A steward shall obtain the permission of his/
her immediate supervisor before leaving work to investigate with fellow employees com-
plaints of an urgent nature, to meet with local management for the purpose of dealing with
grievances and to attend local meetings called by management. Such permission shall not be
unreasonably withheld.

(b) Employee Presenting a Grievance - Where operational requirements permit,
the Employer will grant leave to an employee presenting a grievance to meet with the Em-
ployer. Where such meeting takes place within the employee’s region, leave shall be with pay.
Where such meeting takes place outside the employee’s region, leave shall be without pay.
Where a hearing is held at the final level of the Grievance Process, the grieving employee
shall be granted time off with pay to attend that hearing.

31.02 Preparatory Contract Negotiations Meetings

Where operational requirements permit, the Employer will grant leave without pay to
a reasonable number of employees to attend preparatory contract negotiations meetings.
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31.03 Contract Negotiations Meetings

Where operational requirements permit, the Employer will grant leave without pay to
a reasonable number of employees for the purpose of attending contract negotiations meet-
ings. However, employees will submit notification for such leave to their immediate supervi-
sor as soon as the employees have become aware of the appropriate dates. The Employer
shall maintain the full salary and benefits of an employee on leave of absence under this
clause and the Union shall then reimburse the Employer within ten (10) days of billing, pro-
vided the Employer submits such billing within 30 days of signing of this Agreement.

31.04 (a) Institute Meetings and Conventions - Where operational requirements per-
mit, the Employer will grant leave without pay to a reasonable number of employees to attend
meetings and conventions of the Institute.

(b)  Stewards’ Training Course - Where operational requirements permit, the
Employer will grant leave without pay to an employee appointed as a steward in accordance
with this Article to undertake training related to the duties of a steward.

31.05 Appointmentof Stewards

The Employer acknowledges the right of the Instituteto appoint Stewards from amongst
members of the bargaining units for which the Institute is the certified bargaining agent.

31.06 The Institute shall notify the Employer in writing of the names of the Stewards.

ARTICLE 32 - EDUCATION LEAVE
COMMON

32.01 Educational leave shall be governedby the provisions of Board of Management Edu-
cation Leave Policy as amended from time to time. (Schedule D)

32.02 Subject to operational requirements and the needs of the Department, the Employer
shall endeavour to ensure that attendance at conferences and seminars will be distributed in a
fair and reasonable manner.

(@)  The parties to this Agreement recognize that attendance or participation at con-
ferences, conventions, symposia, workshops and other gatherings of a similar nature contrib-
utes to the maintenance of high professional standards.

(b) In order to benefit from an exchange of knowledge and experience, an em-
ployee may have the opportunity on occasion to attend conferences and conventions which
are related to the employee’s field of specialization, subject to operational constraints and
financial limitations.

(¢y  The Employer may deem an employee to be on duty status and, as required, in
travel status to permit attendance at such gatherings. Reasonable expenses, including regis-
tration fees which arise from such attendance, may be granted.

(@) An employee who attends a conference or convention at the request of the
Employer to represent the interests of the Employer shall be deemed to be on duty and, as
required, in travel status. The Employer shall pay the registration fees of the convention or
conference the employee is required to attend.
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(e) Anemployee invited to participate in a conference or convention in an official
capacity, such as to present a formal address or to give a course related to his/her field of
employment, may be deemed on duty and, as required in travel status. In addition, the em-
ployee may be reimbursed for this payment of convention or conference registration fees.

32.03 Professional Development

a)  The parties to this agreement share a desire to improve professional standards.
The employer shall endeavour to provide employees the opportunity on occasion:

(i) to attend continuing education courses recognized by licensing boards
which are necessary to acquire credits required to complete or maintain
licensure standards.

(ii) toparticipate in workshops, short courses or similar out-service programs
to keep up-to-date with knowledge and skills in their respective fields,

(iiiy to conduct research or perform work related to their normal research pro-
grams in institutions or locations other than those of the Employer,

(iv) tocarry outresearch in the employee’s field of specialization not specifi-
cally related to his/her assigned work projects when in the opinion of the
Employer such research is needed to enable the employee to fill his/her
present role more adequately.

(b)  Where the employer approves. an employee shall receive leave without loss of
pay in order to participate in the activities described in clause 32.03 (a).

(¢) Anemployee may apply at any time for professional development under this
clause, and the Employer may select an employee at any time for such professional develop-
ment.

d)  When an employee is selected by the Employer for professional development
under this clause, the Employer will consult with the employee before determining the loca-
tion and duration of the program of work or studies to be undertaken.

&e) An employee selected for professional development by the employer under this
clause shall continue to receive his/her normal compensation.

(f)  Anemployee on professional development approved under this clause shalf be
reimbursed for reasonable travel expenses and such other additional expenses as the employer
deems reasonable.

ARTICLE 33 - OTHER LEAVES OF ABSENCE

COMMON

33.01 Upon application by an employee, the Employer may grant leave of absence with or
without pay.
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ARTICLE 34 - HEALTHAND SAFETY

COMMON

34.01 Where the Employer deemsit desirable in the interests of safety or health for employ-
ees to wear protective clothing or equipment, the wearing of such protective clothing or equip-
ment shall be a condition of employment.

ENG.

34.02 The Employer shall provide:
(i)  protective helmets;
(ii) plain safety glasses;

(ii) half the cost of lens and frames for one pair of approved prescription
safety glasses during a two year period, where safety glasses are required.
The total reimbursement by the Employer and Blue Cross shall not ex-
ceed the actual cost of the glasses.

COMMON

34.03 Anemployeerequired by the Employer to wear approved safety boots or safety shoes
shall be reimbursed by the Employer the cost of safety boots or safety shoes up to a maximum
of eighty dollars ($80.00);provided proof of purchase is produced by the employee. Limited
to one (1) pair per fiscal year.

COMMON

34.04 Where an employee is required by the Employer to use or wear special equipment or
apparel not already covered under this article for reasons of safety or health, the employer
shall supply the required equipment or protective apparel. The Employer shall make all rea-
sonable provisions for the occupational safety and health of employees.

ARTICLE 35 - EMPLOYEE BENEFIT PROGRAMS

COMMON

35.01 Group Life Insurance - The Employer shall continue to participate in the existing
group life insurance plan in force for employees on the same basis as at present.

35.02 Blue Cross - Dental: The Employer shall pay fifty percent (50%) of the cost of the
Basic Blue Cross Dental Plan or its equivalent, as agreed between the parties, for all partici-
pating employees. Employee enrollment in this Plan shall be on a voluntary basis. The
Employer shall deduct the employee’s share of the cost of the premium of the Plan when so
authorized by the employee.

27



35.03 Coverageon Retirement

Employees shall have the option to transfer their health care coverage on retirement to
the Group Blue Cross Plan applicable or equivalent coverage as administered by the Em-
ployer for retired employees.

35.04 Workers’ Compensation Leave - An employee receiving compensation benefits un-
der the Workers’CompensationAct for injury on the job shall receive the difference between
the net salary” and the benefit that is paid by the Workers” Compensation Board for the dis-
ability. For the purpose of this Article, where the Workers’ Compensation Board benefits are
reduced by any Canada Pension Plan payments such payment shall be deemed to form part of
the Workers” Compensation Board benefits.

*Net salary - Gross income less tax deductions, E.I., and C.P.P. deductions.

35.05 The absence of an employee who is receiving compensation benefits under the Work-
ers’ Compensation Act shall not be charged against the employee’s sick or vacation leave

credits.

35.06 Long Term Disability - The Employer shall administer for the employees of this
bargaining unit the L.T.D. plan in effect for non-bargaining employees. It is understood that
the insurance carriers retain the rights to require a 75% participation and to assess the risk
factor of this group in determining the premium rate.

35.07 An employee who is deemed disabled and qualifies for benefits under the LTD Plan
may be granted appropriate leaves to reconcile absence from work during his/her period of
total disability up to 28 months. Such leave shall not be unreasonably withheld. Such leave
of absence shall expire if the employee receives a permanent disability pension or accepts
alternate employment. The Employer agrees to meet with the employee during the period of
absence to discuss the alternate employment opportunities within the civil service.

35.08 Employee Assistance Program - The parties recognize the benefits of an Employee

Assistance Program and where established on a departmental basis agree to recommend the
use of its services to members of the bargaining unit.

COMMON

35.09 Blue Cross Basic
The Employer shall pay seventy-five percent (75%) of the cost of premiums of Blue Cross/
Blue Shield Plan TD 129 or itsequivalent for all participating employees. Employee enrollment

in this Plan shall be on a voluntary basis. The Employer shall deduct the employee’s share of
the cost of the premium of the Plan when so authorized by the employee.

ARTICLE 36 - RETIREMENTALLOWANCE

COMMON

36.01 RetirementAllowance

When an employee having continuous service of five (5) years or more retires
due to disability, death or age, or is laid off, the Employer shall pay such employee or benefi-
ciary a retirement allowance equal to five (5)days’ pay for each full year of service but not
exceeding one hundred and twenty-five (125) days’ pay, which when granted will be paid in a
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lump sum upon retirement at the employee’s regular rate of pay. When an employee is laid
off, the retirement allowance shall be paid in a lump sum twelve (12) months after the date he/
she was laid off. At the request of the employee payment of this allowance shall be:

() A lump sum payment at the time of retirement, or

(iiy Held over to the next two (2) taxation years, or any other year, following
termination of employment.

(by  When an employee has a permanent disability and requests to retire, or when
the Employer requires an employee to retire due to a permanent disability, or an employee
terminateshis/her employmentdue to permanentdisability and in the absence of mutual agree-
ment, a Board of Doctors, whose decision shall be final and binding on the parties to this
Agreement, shall be composed as follows: one doctor appointed by the Institute, one doctor
appointed by the Employer and one doctor selected by the two so appointed, who shall be the
Chairman. If the decision of the Board is that the employee has a permanent disability the
said employee shall receive pay for any accumulative severance leave entitled to under this
Article. The expenses of this Board shall be paid for in the same manner as if it were an
Adjudication Board. If the permanent disability of an employee has been established under
the Workers’ Compensation Act or the Canada Pension Act, a further Board decision under
this Article shall not be required.

() Employees taking early retirement as provided for under the provisions of this
Article and the Public Service SuperannuationPlan shall be entitled to their retirement allow-
ance.

36.02 Anemployee may retire at age sixty or later.

36.03 An employee may retire earlier than age sixty if he/she is granted under the Public
Service Superannuation Act:

@i anannual allowance (an actuarially reduced pension);
(if) an immediate pension;

36.04 During the five (5)year period prior to an employee’santicipated retirement, the em-
ployer shall provide pre-retirement counselling.

36.05 At the option of the employee, retirement allowance may be taken in the form of pre-
retirement leave in accordance with Schedule E.

ARTICLE 37 -TRANSFER OF BENEFITS
COMMON

37.01 Transfer of Benefits - Upon transfer from Parts I1, III or IV of the Public Service

a) anemployee is entitled to transfer unused sick leave credits up to a maximum
of 240 days credit,

(b) anemployee is entitled to transfer unused vacation leave credits or to take cash
in lieu, at the employee’s option,
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(c) anemployee isentitled to include the number of years continuous employment
in the Public Service for purposes of calculating vacation leave and retirement allowance
entitlements. The total number of years of continuous employment cannot be included when
the employee’s terms and conditions of employment immediately prior to transfer did not
include a retirement allowance provision.

ARTICLE 38 - HARASSMENT

COMMON

38.01 The Institute and the Employer recognize the right of employees to work in an environ-
ment free from harassment.

38.02 The policy of the Government will apply.
ARTICLE 39 - PART-TIME EMPLOYEE PROVISIONS

COMMON

39.01 (a) A part-time employee shall accumulate the following on a pro-rated basis; the
pro-ratio being the hours regularly worked in relation to the normal hours worked for full-
time employees:

(i)  vacation credits,
(ii) sick leave credits,
(iii) service credits for retirement allowance.

(b)y  All other leaves are applicable on a pro-rated basis.

39.02 Notwithstanding Article 22, where a holiday falls on a part-time employee’s sched-
uled workday, the employee shall receive the holiday without loss of pay. Where a holiday
falls on a part-time employee’s regular day off, the holiday shall not be rescheduled nor shall
the part-time employee be otherwise compensated.

39.03 Notwithstanding Article 19, a part-time employee shall be eligible for an anniversary
pay increment only after completion of each total annual hours of work normally worked by
full-time employees and provided his work performance is satisfactory to the Employer.

39.04 Participation of a part-time employee in any group benefit plan is subject to the terms
of such plan.

ARTICLE 40 -TECHNOLOGICAL CHANGE

COMMON

40.01 Definition - A change in the Employer’s operation directly related to the introduction
of equipment or material which will result in changes in the employment status or significant
change in working conditions of employees.

40.02 Introduction - The Employer agrees to introduce technological change in a manner

which, as much as possible, will minimize the disruptive effects on employees and services to
the public.

30



Where technological change is to be implemented the Employer will seek ways and
means of minimizing adverse effects on employees which might result from such changes.

40,03 Notice

(@) The Employer will give the Institute written notice of technological change at
least (four) 4 months prior to the date the change is to be implemented. During this period the
parties will meet to discuss the steps to be taken to assist employees who could be affected.

(b)  The written notice provided for in clause 40.03(a) will provide the following
information:

(i) the nature and degree of change;
(ii) theanticipateddate or dates on which the Employer plans to effectchange;

(iii) the location or locations involved.

As soon as reasonably practicable after notice is given, the Employer shall con-
sult with the Institute concerning the effects of technological change referred to in clause
40.01 on each group of employees. Such consultation will include but not necessarily be
limited to the following:

(i)  the approximate number, class and location of employees likely to be
affected by the change;

(i) the effectthe change may be expected to have on working conditions or
terms and conditions of employment on employees.

40.04 Training - If, as a result of a change in technology, the Employer requires an em-
ployee to undertake additional training, the training will be provided to the employee. Such
training shall be given during the hours of work whenever possible. Any training due to
technological change shall be at the Employer’sexpense without loss of pay to the employee.
Time spent on such training shall be considered hours worked.

ARTICLE 41 - CONTRACTING OUT
ENG.

41.01 The Institute recognizes the right of the Employer to contract out work and services
and in the event the Employer decides to contract out, the Employer agrees to give the Insti-
tute notice in writing at least nine (9) months prior to contracting out any work which may
resultin the layoff of an employeein the bargaining unit. Discussion will commence between
the parties within ten (10) days of such notice and every reasonable effort will be made to
provide continuing employment with the Employer for those affected.

ENG.

41.02 Where an employee is designated for layoff as a result of the employer contracting out
work of the bargaining unit and where that employee possesses the required qualifications for
an identifiable vacant position of the same or lower level, the employee designated for layoff
shall be given preference for the vacant position.
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ENG.

41.03 Where an employee is designated for layoff as a result of the employer contracting out
work of the bargaining unit and there is an identifiable vacant position at the same or lower
level for which the employee is required to take training in order to qualify for the position,
such training shall be provided to the employee and the employee shall be given preference
for the position.

ENG.

41.04 If after a reasonable period of time, not to exceed 18 months, the employee is unable
or unwilling to acquire sufficient competence in the new position referred to in Article 41.03,
the employer shall make every reasonable effort to retain the employee in such position as
may be available within the competence of the employee.

ENG.

41.05 Should contracting out of work result in the layoff of an employee, the affected em-
ployee shall be laid off in accordance with the layoff provisions of this agreement.

AG.

41.06 ContractingOut - The Institute recognizes the right of the employer to contract out
work and services, and in the event the employer decides to contract out the employer agrees
to give the union notice in writing at least six (6) months prior to contracting out any work,
which may result in the lay off of any employee in the bargaining unit. Discussion will
commence between the parties within ten (10) days of such notice and every reasonable effort
will be made to provide continuing employment for those affected within the Government.

VET.

41.07 In the event the employer decides to contract out, the employer agrees to give the
Institute notice in writing, at least six (6) months prior to contracting out any work, which
may result in the lay off of any employee in the bargaining unit. Discussions will commence
between the parties within ten (10) days of such notice and every reasonable effort will be
made to provide continuing employment for affected employees with the contractor.

ARTICLE 42- SENIORITY

COMMON

42.01 Seniority for the purpose of this agreement is defined as the length of service, subject
to Article 42.04 (a) and (b), from date of hiring as an employee as defined in the collective
agreement.

42.02 A seniority list showing name, classification, total days of seniority, commencement

date and work location shall be posted on appropriate bulletin boards during February of each
year; the list shall be by order of seniority.
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42,03 Calculation of Seniority - When an employee has been employed on a casual or
temporary basis and is subsequently appointed to a position in the Bargaining Unit such em-
ployee shall have his/her seniority dated back to the date of hiring on a casual or temporary
basis, provided he/she has not had a break in service for more than 30 working days.

42.04 (a) Anemployee will retain previous seniority but will not accumulate additional
seniority when on a continuous period of absence from work due to:

(i)  leave of absence without pay;
(ii)  suspension from duty; or

(iif) lay off not in excess of 12 months
exceeding one half (1/2) the number of working days in any one month.

(o)  An employee shall lose seniority rights and cease to be an employee in the
event:

(i)  he/she tenders his written resignation or retires;

(ity  he/she is discharged and not reinstated;

(iii) he/Shﬁ has been laid off for a period in excess of twelve (12) continuous
months;

(iv) he/she is absent from work for five (5) consecutive workings days with-
out notifying his/her immediate supervisor giving a satisfactory reason
for such leave;

(v) when called back from layoff, he/she fails to report to work within four-
teen (14) calendar days of notice sent by registered mail to the address on
record with the employer except in the case of an employee called back
for work of a casual or short term duration at a time when he/she is em-
ployed elsewhere in which case refusal of employment will not result in
loss of seniority rights.

42.05 Where an employee is excluded from the Bargaining Unit by the Labour and Employ-
ment Board and later returns to the Bargaining Unit, the employee will have seniority calcu-
lated as if he/she never left the Bargaining Unit.

ARTICLE 43 - PROFESSIONAL LIABILITY
COMMON

43.01 TheEmployer assumesthe responsibility to defend, negotiate or settle claims in which
an employee’s negligence is concerned, and also to pay damages when necessary provided
the employee has acted within the scope of his employment. The Employer agrees that this
undertaking to defend and hold harmless will survivethis Collective Agreement and continue
to bind the Employer in the future, notwithstanding that an employee hereunder has ceased to
be an employee.

ARTICLE 44 - OVERTIME

VET.

44.01 Where an employee responds to an emergency call he/she shall be paid for time ex-
pended in response to the emergency call at the overtime rate. An emergency call is defined
for the purpose of this Article to be any call received and responded to by an employee during
the following periods:
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#

(@ On Saturdays, Sundays, or Holidays, or
(b)  Priorto7:30 a.m. on any weekday, or
(¢)  Subsequentto 4:00 p.m. on any weekday.

VET.

44,02 Timeexpended by an employee in response to an emergency call shall include his/her
travel time.

VET.

44.03 Overtime shall be compensated for in the following manner:

The employee shall be paid overtime at the rate of time and one-half (1 1/2) the em-
ployee’s regular hourly rate and for a minimum of two (2) hours per emergency call-out. Any
additional emergency calls attended subsequent to the initial emergency call but handled dur-
ing a single call-out shall not be eligible for the two (2) hours minimum payment. In calculat-
ing overtime entitlement, time expended in excess of two (2) hours shall be rounded off to the
next half (1/2) hour.

VET.

44.04  Upon applicationby the employee and at the discretion of the employer compensation
earned under this article may be taken in the form of compensatory leave, which will be
calculated at the applicable premium rate laid down in this article. Compensatory leave earned
in a fiscal year must be taken in that same fiscal year.

ARTICLE 45 - STANDBY
VET.

45.01 Where an employee is designated to standby during a specific week (7 consecutive
days for a total of 131,75 hours standby) on the instruction of management, such employee so
designated for standby duty shall be compensated at the rate of $1.25 per hour for each hour
of standby. Suchrate shall increase by the same percentage and be effective on the same dates
as the negotiated wage settlements of this collective agreement.

45.02 Anemployee designated for standby under 45,01 above, shall be availableduring his/
her period of standby duty at a known telephone number, and be able to report for duty as
quickly as possible if called. Standby duty shall encompass all hours during a week that are
outside of the employee’snormal working hours.

ARTICLE 46 - DURATION AND TERMINATION
COMMON

46,01 This agreement shall be for a term commencing March 1. 1999, and ending Eebruary
28, 2001, unless otherwise specifically provided for in this agreement.

46,02 This Agreement shall remain in full force and effect until such time as an Agreement
has been signed in respect of a renewal, amendment, or substitution thereof, or until such time
as a deadlock is declared under the Public Service Labour Relations Act.
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46.03 Pay Entitlementof Former Employees - Where the parties have negotiated a retro-
active pay increase, persons who ceased to be employees during the retroactive period are
entitled to the retroactive pay exceptin the case where an employee is discharged or abandons

his position.

46.04 When an employee who is entitled to receive pay or retirement allowance dies, the
amount owed is paid to the spouse or if there is no spouse, the estate of the deceased em-

ployee.

IN WITNESS WHEREOF THE PARTIES HAVE SIGNED THIS 17th DAY OF
DECEMBER, 1999.

FOR THE INSTITUTE: FOR THE EMPLOYER:
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Veterinarian 2 Home Economist 3

(36.25 HOURS/WEEK)

12
138725
K|
174391

12
1671.76

12
1742 16

12
1861.52
31
234011

12
2047 84

12
27628

3
1404.10

13
1692.06

3
1763.32

13
1884.12

13
207271

3
230393

Group 5

14
1421.15

it}
171261

14
1784.74

4
190701

14
2097.89

14
233191

Agriculturist 4
Veterinarian 3

15
143842

15
173341

15
1806.43

13
1930.17

15
212336

15
2360.23

16
1455.88

16
1754.46

16
1828.37

16
1953.62

16
214915

16
2388.90

Groupé
Engineer 4
Veterinarian 4

17
147357

17
1775.76

17
1850.58

17
1977.35

17
217526

17
241791

18
1491.46

13
1797.34

18
1873.05

18
2001.37

18
2201.68

18
244728

19
1509.58

19
1819.17

19
1895.80

19
2025.68

19
222842

19
247699



6€

SCHEDULE A
BIWEEKLY RATES OF PAY
EFFECTIVE MARCH 1, 2000 (1%0)

(36.25 HOURS/WEEK)

1 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19
Groupt 1226.88 27014 128758 130321 1319.05 133507 135109 136770 138431 140112 1418.34 143536 145280 1470.44 148831 150637 1524.68

p B 4 23 2% 28 2 3 31

1543.19 1600.10 161955 163921  1659.12 169944 171983 174046 176135

1 4 § 6 7 ] 9 10 11 12 13 14 1 16 1 18 19
Group2 1478.50 153303 155165 157050 1589.58 160888 162841 164820 1668.22 168848 170898 172974 175074 1772.00 179352 181531 1837.36

2 B % 2%

1859.68 i 192772 195085 1974.25

1 2 3 4 5 6 7 8 9 19 1 12 13 14 15 16 7 18 19
Group3 154076 155946 157842 159758 161699 163662 165651 167663 169699 171760 173846 175958 178095 180259 182449 1846.65 1869.09 189178 1914.76

m 2 2 3 ; 2% N 23 2

193801 196154 198538 200949 3 208331 210831 213361 215922

1 2 3 4 3 6 7 8 9 10 1 12 13 14 1 16 iy 18 19
Group4 164634 166633 168657 170705 172178 174876 177001 179150 181326 183528 1857.57 1880.14 190296 1926.08 194947 1973.16 1997.12 202138 2045.94

20 U ) 3 u 25 2% 28 2 3 3

207078 200592 212138 214705 217324 209964 222635 . 208043 230780 233548 2363.51

i 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16 17 18 19
Groups 181110 183310 185537 187790 190071 192381 194716 197081 199476 201898 204350 206832 209344 211887 204459 2170.64 219700 222370 2250.70

20 1 ) A A 2 7
27803 230571 233372 L 23%041 241930 244813 47751

1 2 3 4 § b 7 8 9 10 1 12 13 14 15 16 17 18 19

Groupé 201315 2037.60 206235 208739 211275 213840 216437 219066 221726 224419 227146 2299.04 232697 235523 238383 2412.79 244209 247175 250176
20 | 2 2 23 2% i
253215 256291 2594.03 265705 268893 272118 275385

Group1 Group2 Group 3 Group 4 Group$ Group 6
Agriculturist1 Agriculturist 2 Engineer2 Engineer 3 Land Survey Supervisor Agriculturist 4 Engineer 4
Engineer 1 Architect 1 Land Surveyor2 Architect 2 Agriculturist3 Veterinarian3 Veterinarian4
Home Economist { Home Economist 2 Naval Architect Veterinarian2 Home Economist3

Land Surveyor 1 Veterinarian |



oY

SCHEDULEA
BIWEEKLY RATES OF PAY
EFFECTIVE SEPTEMBER 1, 2000 (5%)
(36.25 HOURS/WEEK)

1 2 3 4 5 6 7 8 9 10 1 2 13 14 I3 16 17 18 19
Group 1 123301 124799 126314 127850 129402 1309.73 132565 134175 135805 137454 139123 140813 142523 144254 146006 147779 149575 151390 153230

v 2 2 23 U 2 2% 7 28 29 30 31

155091 1569.74 158880 1608.10 1627.65 164741 166742 168768 170794 172843 174916 177016

1 2 3 4 $ § 7 ] 9 10 1 1 13 14 15 16 n 18 19
Group?2 148580 150395 152021 154070 155941 157835 159733 161692 163655 165644 167656 169692 171750 173830 175949 1780.86 180249 182439 184655

20 2 2 2 b7 25

186898 189168 191437 193736 106060 1984.12

1 2 3 4 3 6 7 3 9 10 11 12 13 14 13 16 17 13 19
Group3 154846 156726 158631 160557 162507 164480 166479 1685.01 170547 172619 174715 176838 1789.85 1811.60 1833.61 1855.88 187844 190124 1924.33
1)) 21 2 23 A 26 27 28 29
194770 197135 199531 201954 204407 2 209373 211885 214428 2170.02
1 2 3 4 5 6 7 ] 9 10 11 12 3 bE) 15 16 17 18 19
Group 4 1654.57 167466 169500 171559 173642 175750 177886 1800.46 182233 184446 186686 1889.54 191247 193571 195922 1983.03 2007.11 203149 2056.17
20 2 2 2 30 31
2081.13 210640 213199 2157.89 24716 237533
1 2 3 11 12 13 14 15 16 17 18 19
Group 5 1820.16 184227 1864.65 1910.21 193343 195690 1980.66 200473 2029.07 205372 207866 2103.91 212946 215531 218149 220800 223482 226195
0 ) » B U P % »
28942 231724 234539 8% 240236 243120 246037 248990
1 2 3 4 3 6 7 8 9 10 11 12 3 14 15 16 7 13 19
Group 6 202322 204779 207266 2097.83 212331 214909 217519 220161 222835 225541 228282 231054 2338.60 2367.01 239575 2424.85 245430 2484.11 251427
20 21 A4 25 26 27
254481 257572 7 260034 270237 273479 276762
Groun 1 Group 2 Group 3 Group 4 Group s Group 6
Agriculturist 1 Agriculturist 2 Engineer 2 Engineer 3 Land Survey Supervisor Agriculturist4 Engineer 4
Engineer 1 Architect 1 Land Surveyor 2 Architect 2 Agriculturist 3 Veterinarian3 Veterinarian 4
Home Economist 1 Home Economist 2 Naval Architect Veterinarian2 Home Economist 3

Land Surveyor 1 Veterinarian 1



Ly

Group

Group3

Group 4

Group6

Group |
Engineerl

1
132020
0
1660.58

i
1658.57
20
2086.19

1
177245
A
2229.40

1
2166.82
Pl
548

2
133623
1
1680.75

2
167871
A
211153

2
1793.98
21
225648

2
2193.14
21
2758.58

3
135246
2
1701.16

3
1699.10
2
2137.18

3
1815.77
2
2283.89

3
21978
2
2792.09

4
1368.89
pA]
1182

4
1719.74
3
2163.14

4
1837.82
JA]
2311.63

4
2246.74

Group3

Engineer 2

H
1385.52
A4
174273

5
1740.63
A4

218941 |

5
1860.14
A
2311

5
27403
A
2859.91

6
1402.35
25
1763.90

6
1761.77
25

6
1882.73
3
2368.13

6
2301.65
1%
2894.23

7
1419.33
26
1785.32

7
1783.17
26
224259

7
1905.60
2
23%6.89

7
2329.61
2%
292896

SCHEDULEB

REVISED PAY RANGE
EFFECTIVE MARCH 1, 1999

(40HOURS/WEEK)
$ 9 1
U366 U407 LTLTE
B »
1828.68  1850.62
8 y 10
190483 182675 184894
/A B
VAISO 29673 232429
8 5 10
19874 195217 197588
708 Py
L USSIL UAST
8 9 1
BIH B4 UISS

7
206411

Group4
Engineer3

11
1489.61
30
1872.83

11
187140

1
1999.88
30
251438

11
14487

12 13
1507.7¢  1526.01
3
1895.30
12 13
1894.13 191714
12 13
202417 204875
31
2544.55
12 U
17456 2504.62
Group6
Engineer 4

14
1544.54

14
1940.43

Y
2073.63

14
2535.04

15
156330

15
1964.00

15
2098.82

15
2565.83

16
1582.29

16
1987.85

16
212431

16
2596.99

17
1601.51

17
2011.99

17
21501

17
2628.53

18
162096

13
203643

It
2176.22

18
266046

19
1640.65

19
2061.16

19
202.65

19
26971



cv

Group

Group3

Group4

Group 6

Group 1
Engineer1

1
133340
20
167719

l
167516
M
2107.05

1
1790.17
0
25169

1
2188.49
]
215273

2
1349.59
2
1697.56

2
1695.50
2
2132.65

2
1811.92
215.07

1
18617

3 4 H
136598 138258  1399.38
n 3 4
171817 1739.04 1760 16

3 4 5
171609 173694  1758.04
2 2 U4

215855 218477 220130 2

3 4 5
183393 185620 187874
2 2 A
230673 233475 236311

3 4 S
2198 06N 0%677
no B u
282001 28851

Group3
Engineer 2

232467
15
292317

SCHEDULEB

BIWEEKLY RATES OF PAY
EFFECTIVEMARCH 1, 1999 (1%)

7
143357
2%

180317 I

7
1801 00
2%
226502

7
1924.66
2%
2420.86

7
2352.91
26
2958.25

(40 HOURS/WEEK)
8 9 10
145099 1468.61 148645
2 29
184697 186913
8 9 10
1822.88 184502 186743
7 3 2
229220 231970 234753
8 9 10
194803 1971.69 199564
2 29
247966 250942
8 9 10
238148 241041 2439.69

Group 4
Engineer 3

11
1504.51

1891 56

11
1890 11

11
2019.68
30
2539.52

11
2469.32

12 13
152278 154127
3
1914.25

V) 13
1913.07  1936.3]

12 13
204441 2069.24
ki
2570.00
2 13

249931 2529.67

Group6
Engineer 4

14
1559.99

4
1959.83

14
2094.37

14
2560.39

5
1578.93

15
1983.64

15
2119.81

15
2591.49

16
1598 11

16
200773

16
2145.55

16
2622.96

17 18
161753 163717

17 18
203211 2056.79

17 18
217161 219798

17 18
265482 2687.06

19
1657.06

19
208177

19
2224.68

19
2719.70



1914

Group!

Group3

Group 4

Group6

Group!
Engineerl

1
1340.07
U)
1685.58

1
1683.54
20
2117.59

1
1799.12
20
2262.95

1
219943
u)
276649

2
1356.34
21
1706.05

2
1703.98
2
214331

2
1820.98
1
22504

2
20%6.15
i
2800.10

3
1372.81
22
1726.76

3
1724.67
2
2169.34

3
1843.10
22
231826

3
253.19
2
283411

4
1389.49
23
1741.74

4
1745.62
2
219569

4
1865.48
3
234642

4
2280.56
23

Group 3

Engineer 2

5
1406.38
4
1768.96

222236

5
1888.13
24
237493

5
2308.25
pL
2902.95

6
1423.45
1
1790.45

6
1788.29
2

6
1911.07
2
2403.71

6
2336.29
2
293179

SCHEDULEB

BIWEEKLY RATES OF PAY
EFFECTIVESEPTEMBER 1, 1999 (.5%)

7
144074
2%
1812.19

7
181001
2%
2276.35

7
193428
2%

243296

7
2364.67
2%
2973.04

(40 HOURS/WEEK)

8
1458.24

195777
27

8
2393.39
n
3008.72

Group4
Engineer3

9
1475.95
2
1856.20

9
1854.25
2
2331.30

9
1981.55
3
2492.06

9
4246

10

10
2451.89

i1
1512.03

30
1901.02

11
1899.56

11
2029.98
30
2552.22

11
2481.67

v
1530.39

1923.82

1922.64

12
2054.63

258285

12
2511.81

Group6

13
1548.98

13
1945.99

13
207959

3
254032

Engineer4

14
1567.79

14
1969.63

14
2104.64

14
2573.19

15
1586.82

15
1993.56

15
213041

15
260445

16
1606.10

16
01077

16
215628

16
2636.07

7
1625.62

17
2042.27

17
218247

17
2668.09

It
1645.36

13
2067.07

18
220897

18
2700.50

19
1665.35

2092.18

19
2235.80

19
213330



vy

Group!l

Group3

Group4

Group6

Group!
Engineer!l

1
1353.47
20
1702.44

1
1700.38
20
2377

1
1817.11
20
2285.58

1
22142
0
2194.15

2
1369.90
U
1723.11

2
1721.02
i
2164.74

2
1839.19
2
2313.34

1
224841
11
282810

3
1386.54
)
1744.03

3
1741.92
n
2191.03

3
186153
2
2341 44

3
21572
2
2862.45

4
1403.38
3
1765.22

4
1763.08
B
221765

4
1884.13
3
2369.88

4
230337
PA
)

Group3

Engineer 2

178450
AU

458 2

5
1907.01
4
2398.68

N
233133
L)
2931.98

6
1437.68

SCHEDULEB

BIWEEKLY RATES OF PAY
EFFECTIVE MARCH 1, 2000 (1%)

7
1455 15
2%
183031

7
1828.11
2%
229911

7
1953.62
2%
245129

7
238832
2%
300277

(40 HOURS/WEEK)

3
1472.82

232670

8
197735
u

8
141732
2
3038.81

Group4

9
1490.71
28
1874.76

9
1872.79
28
2354.61

9
200137
]

| 251698

9
2446.68

Engineer 3

10
2476.41

il
152715
30
1920.03

i1
1918.56

1
2050.28
30
257174

11
2506.49

12 13
134569 156447
i

1943.06

2 13
1941.87 196545
12 13
275.18 210039
i

2608.68

V2 13
253693 2567.74
Group6
Engineer 4

14
158347

14
1989.33

14
2125.89

it
259892

15
1602.69

13
2013.50

15
215171

15
263049

16
162216

16
2037.95

16
27184

16
266243

17
1641 88

17
2062.69

17
220429

{7
2694.77

18
1661 81

18
2087.74

18
2231.06

18
272751

19
1682.00

19
2113.10

19
2258.16

19
2760.63



Sy

Group 1

Group3

Groupd

Group6

Groupl
Engineerl

1
1360.24
20
171095

1
1708.88
2
2149.46

1
1826.20
2
229701

1
223253
20
2808.12

2
1376.75
2
173173

2
1729.63
21
2175.56

2
1843.39
21
232491

3
139347
2
175275

3
1750.63
2
2201.99

3
1870.84
2
2353.15

3
281.10
2
2876.76

4
141040
2
1774.05

4
1771.90
23
22874

4
189355
3
2381.73

4
231489
23

Group3

Engineer 2

5
1427.54
A
179558

3
179342
A
2255.80

2342.99
A
2946.64

6
1444.87
23
1817.39

6
1815.20
25

6
1939.83
A
2439.95

6
237145
2
2082.01

SCHEDULEB

BIWEEKLY RATES OF PAY
EFFECTIVESEPTEMBER 1, 2000 (.3%)

7
1462.43
%
1839.46

7
183725
2
2310.61

1
1963.39
2%
2469.58

7
240026
2%
3017.78

(40 HOURS/WEEK)

8
1480.18

8
1859.56
27
233833

8
1987.24

Group4
Engineer 3

9
1498.16
2
1884.13

9
1882.15
23
236638

9
201138
P
252956

9
245891

255993

10
2488.79

11
153479
30
1929.63

11
1928.15

11
2060.53

25%0.63

11
2519.02

v 13
155342 1572.29
31

1952.78

12 13
195158 1975.28
12 13
2085.56 2110.89
i

2621.72

12 13
2549.61  2580.58
Group 6
Engineer 4

14
1591.39

14
1999.28

i
213652

14
261191

15
1610.70

15
2023.57

15
216247

15
264364

16
1630.27

16
2048.14

16
218873

16
267574

17
1650.09

17
2073.00

17
221531

17
2708.24

18
1670.12

13
2098.18

18
24022

18
274115

19
169041

19
212367

19
226045

19
277443



oy

{
1485.31
20
1868.25

1
1865.90
20
2346.96

1
1993.82
2
2507.86

1
243748
20
3065.92

2
1503.35
2
1890.94

2
1888.56
21
237547

2
2018.04
U
253832

1
246709
U
310316

3
1521.61
2
191391

3
1911.50
22
240432

3

2042.55
)

2569 15

3

249705
1]
3140.85

4
1540.09
3
193716

4
1934.72
3
43352

4

2067.36
1

2600.35

[

252738
23

Group3

Engineer 2

5
1558.80
4
1960.69

§
195822
4

246308

5
209247
A

263193

5
255808
U
RIT1S

SCHEDULEC

REVISED PAY RANGE
EFFECTIVEMARCH 1,1999

(45 HOURS/WEEK)
7 8 9 10
150689 161629 163592 165579
% 9 28 2
200860 263300 205740  2082.09
7 8 9 10
200607 203044 203510  2080.06
% 27 23 29
25290 255320 258384 261485
7 9 10
2143.60 219599 222266
2% 8 29
2696.25 296175 270489
7 8 9 10
22060 265243 268465 271726

] P
329483 333437

Group4
Engineer 3

11
1675.90
30
2107.08

i
2105.32

11
2249.66
30
282843

1
275026

2 13
1696.26  1716.86
3

213236

12 13
213089 215677
12 13
227698 2304.64
3

286237

V) 13
278366 281747
Group6
Engineer 4

14
173711

14
218297

14
2332.63

4
2851.69

15
1758.82

15
220948

15
2360.96

15
2886.33

16
1780.18

16
223632

16
2389.64

16
2921.39

17
1801 80

17
2263.48

17
2418.66

17
2956.87

18
1823.68

18
29097

18
2448.04

18
2992.78

19
1845.83

19
2318.80

19
41

19
3029.13



Ly

Groupl

Group 3

Group4

Groupé

Groupl
Engineerl

{
1500.16
U)
188693

1
1884.56

u)
237043

1
2013.76
P
253294

1
246185
2
3096.58

2
1518.38
A
1909.85

2
190745
A
2399.22

2
203822

249176
21
3(34.19

3
1536.83
2
1933.03

3
1930.62
2
2428.36

3

25202
22

3%

4
1555.49
23
1956.53

4
1954.07
2
45786

4
2088.03
3
2626.35

4
2552.65

Group3

Engineer 2

5
157439
A4
1980.30

5
1977.80
A
248171

H
211339
A4
2658.25

5
2583.66
24
324932

6
1593.51
25
2004.35

6
2001.82
25

6
213906
25
2690.54

6
2615.04
8
3288.32

SCHEDULEC

BIWEEKLY RATES OF PAY
EFFECTIVE MARCH 1,1999 (1%)

7
1612.86
%
2028.69

7
2026.13
26
2548.15

7
2165.04
2%
272321

332118

(45 HOURS/WEEK)

2578.73

8
219134

8
2678.95

Group4
Engineer3

9
165228
3
2077.97

9
2075.65
B
2609.68

9
217.95
3
2789.37

9
211150

11
1692.66
30
2128.15

11
2126.37

11
27216
30
2856.71

11
217776

12 13
171322 173403
3

2153.68

12 13
215220 2178.34
12 13
29975 2327.69
i

2890.99

2 13
281150 284564
Group6
Engineer 4

14
1755.09

14
2204.80

4
2355.96

14
2880.21

15
177641

15
23157

13
238457

15
2915.19

16
1797.98

16
2258.68

16
2413.54

16
2950.60

17
1819.82

17
2286.11

17
244285

17
298644

18
1841.92

18
2313.88

13
247252

18
3022.71

1%
1864.29

19
2341.99

19
2502.55

19
3059.42



8y

SCHEDULEC

BIWEEKLY RATES OF PAY
EFFECTIVE SEPTEMBER 1, 1999 (.5%)

(45 HOURS/WEEK)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 13 19
Group 1507.66 152597 154451 156327 158226 160148 162092 1640.61 1660.54 1680.71 170112 172179 174270 176387 178529 180697 182892 185113 187361

0 1 n U u 5 % ¥y 0B » W 3
189636 191940 194272 196631 199020 201437 203883 206360 208836 211342 213870 216445

1 2 3 4 5 6 7 8 9 won 2B 415161 81
Group3 189398 191699 194027 196384 198769 201183 203626 206099 208603 201136 213700 21629 218923 221582 24273 226997 29734 23545 235370

2 1 1 U U B BB

B8 241122 244050 247015 250005 9530 6073 %5421

1 2 3 4 5 f 7 9 10 11 12 13 14 15 16 17 18 19
Groupd 202383 204841 207329 209847 212396 214976 217587 22904 225611 228352 231125 233933 236774 239649 242561 245506 248488 251506
20 1 2 23 A 25 2% 3 29 30 3
254560 257652 260781 263948 267154 2703.99 273683 280332 283695 287099 290544
1 2 3 4 5 6 7 H] 9 10 11 12 13 14 15 16 17 18 19
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SCHEDULE D
EDUCATIONAL LEAVE PROVISIONS

0l An employee must have completed the probationary period before being considered
for educational leave.

.02 11) An employee on educational leave may be granted financial assistance which
may include all or a portion of the following costs: employee salary, tuition, travel expenses,
meals and lodging, books, registration or examination fees, and any other related legitimate
expenses.

(2) Anemployee who is granted Long Term or Special Educational Leave, must
sign a non-interest bearing promissory note for the amount of financial assistance received
excluding the costs of salary of a replacement employee, and a Return Service Agreement.

(3) Theperiod of Return Service specified in a Return Service Agreement is to be
for a minimum period of 12 months, or equal to the length of the education leave granted if
greater.

(4) Whereanemployee does not complete the Return ServiceAgreement, the prom-
issory note is credited with an amount that bears the same ratio to the cost of the training as
the completed service bears to the total Return Service Agreement. The remaining balance of
the promissory note will be processed for collection unless waived.

(5) Anemployeewho doesnot satisfactorily complete the course or training ceases
to be entitled to financial assistance but must fulfill any financial and return service
committments on a pro-rata basis. This requirement may be waived where the failure to
satisfactorily complete the course or training was due to a cause beyond the employee’s con-
trol.

.03 (1) Anemployee on educational leave is eligible to accumulate sick and vacation
leave credits. No carry over of vacation leave credits is permitted where educational leave is
granted for a period of 12 months or more.

(2) A merit increase cannot be granted to an employee on long term or special
educational leave but may be granted effective the first day of the month in which the em-
ployee returns to work.

.04 (1)  Indetermining the amount of financial assistance to be paid by the Employer,
the percentage figure derived from the attached points guide may be applied to all or any part
of the items included in the total financial assistance requested. The points guide must be
used to calculate the proportion of salary to be reimbursed while on long term or special
educational leave.

(2) Where an employee on educational leave receives other financial assistance
from the Province which need not be repaid, the benefits under this educational leave policy
may be reduced accordingly.

05 (1)  ShortTerm Educational Leave may be granted for the purpose of taking profes-
sional, technical or skills training where the employee will be absent from work for a period
of 30 working days or less.

(2) Expenses for transportation, board and lodging cannot exceed the maximum
allowance permitted in the Travel Directive.
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.06 (1) An employee may be granted a Tuition Refund upon successful completion
of courses that do not require the employee to be absent from work, or require only brief
absences.

@ Where an employee is eligible for a Tuition Refund, the employee may also
be granted:

(a) leave of absence with pay for the purpose of writing examinations;
(b) payment of expenses of writing the examinations;

(c) Ppayment of travelling expenses in accordance with the Travel Regula-
tions.

.07 (1) Anemployeemay be granted Long Term Educational Leave for the purpose of
taking professional, technical or skills training where the employee will be absent from work
for a period in excess of 30 working days.

(2) Anemployee may be granted financial assistance to help cover the cost of the
following expenses:

(a) Tuition, where the claim is supported by a receipt.

(b) Travelexpenses to and from the place of training once during the period
of educational leave, in accordance with the Travel Regulations.

(c) Books.

(d) Otheragreed expenses directly related to the proposed course or training.
.08 (D  An employee may be granted Special Educational Leave when selected by
Government to attend Ecole Nationale D’administration, Ecole National D’administration

Publique, National Defence College or a similar institution.

(2) Subjectto .04 an employee may be granted financial assistance to help cover the
following expenses;

(a) Tuition, where the claim is supported by a receipt.

(b Travel expenses to and from the place of training once during the period
of educational leave, in accordance with the Travel Regulations.

(c) Other agreed upon expenses directly related to the course of training.
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POINTS GUIDE

The following table is intended for use as a guideline in determining the amount of
financial assistance received by the employee. The application may be awarded 1, 2 or 3
points under each of the three columns. The points awarded under each column are added to
the total number of points for the application. The maximum financial assistance received by
the employee is determined by applying the appropriate percentage for the table to the total
cost of the proposed training. For example, if an application was awarded 2 under each of
columns 1, 2 and 3 respectively, this would be a total of 6 points. Applying the percentage
guide the employee would be eligible to receive a maximum of 60% of salary and all other
expenses to which the department and/or Board of Management may wish to apply the for-
mula. A copy of the completed points guide must be attached to each application for Educa-
tional Leave.

Where the applicationunder consideration is for developmental purposes as a result of
a career plan for the employee, the criteria in the Points Guide may be interpreted to refer to
the proposed job or duties rather than the employee’s presentjob.

Relationship Between Job Main Beneficiary Need for Proposed

Duties and Proposed of Proposed Training Training

Training

1. Useful but not Mostly employee Employee needs to attain
directly related minimum educational

standards of presentjob

2. Generally related to Equally between Employee needs to keep
duties of employee employee and organization  up with new knowledge
and techniques

3. Very specifically Mostly organization New or potential duties or
related to major portion responsibilities require
of employee’s duties. this training for efficient

operation of program

Points % of Salary

3 0%
40%
50%
60%
80%
90%
100%

0

O 0~ N B
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SCHEDULE E

PRE RETIREMENT LEAVE PLAN

THENUMBER OF DAYSRETIREMENT ALLOWANCE CREDIT
WHICH MAY BE USED AS LEAVE BEFORE RETIREMENT
INSTEAD OF TAKEN IN CASHAT TIME OF RETIREMENT

- CHOICEAT EMPLOYEE’SOPTION

NUMBER OF DAYS NUMBER OF YEARS

ENTITLEMENT PRIOR TO RETIREMENT

AT RETIREMENT

§ 4 3 2 1

25 2 3 4 6 10
30 2 4 5 7 12
35 3 4 6 8 14
40 3 5 6 10 16
45 4 5 7 11 18
50 4 6 8 12 20
55 4 7 9 13 22
60 5 10 14 24
65 5 8 10 16 26
70 6 8 11 17 28
75 6 9 12 18 30
80 6 10 13 19 32
85 7 10 14 20 34
90 7 11 14 22 36
95 8 11 15 23 38
100 8 12 16 24 40
105 8 13 17 25 42
110 9 13 18 26 44
115 9 14 18 28 46
120 10 14 19 29 48
125 10 15 20 30 50
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L. Any retirement allowance days not used in the year in which they could have been
may be carried over for use in any subsequent year.

2. Retirement allowance days not used at the date of retirement will be paid in cash.

3. In order to allow for orderly work scheduling, a request to use retirement allowance
days should be submitted to the employee’s supervisor twice as many working days in ad-
vance as the number of retirement allowance days being requested, eg. a request to use 25
days should be submitted at least 50 days in advance.

4. A person must compensate the Province for retirement leave which was taken but
which the person was not eligible to receive, and the amount of the compensation is to be
calculated using the employee’s rate of pay at termination.

5. Retirement allowance days may be taken in the calendar year in which the entitlement
provision applies.
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Memorandum of Adreement

Between: the Professional Institute of the Public Service of Canada

and
Board of Management

The Employer agrees to undertake a thorough review of the Performance Manage-
ment System including a study of a representative sample of affected employees.

The Ernolover agrees to provide the Institute. after oresentation to Board of Manage-
ment, a report on the merit and re-earnable increments accorded to the employees in
bargaini -

The employer agrees to consult with the Institute on the study.

The emplover agrees that the review will examine the following issues: a uniform
Performance Review Form: departmental practices on evaluation: the according of
merit increases: the according of re-earnable increments: and. any other issues that go
to the application and design of the Performance Management System. The Em-
plover further agrees to consult with the Institute on these issues.

flcatlons to the coIIectlve agreement brought about by the recommendatlons on the
Performance Management System.

For the Institute For the Employer

Walter Belyea René Fournier
Dr. Gordon Stinson

Krista MacDonald

Sam Teklé

Dr. Conrad Anderson

Marion MacEachern

Andrew Currie

Date: June 3, 1999
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GUIDELINES FOR PROGRESSION

The guidelines for progression established by the employer are attached hereto for
information purposes.

Guidelines for progression through the pay range (effectiveon the employee’sanniver-
sary date):

ENGINEER I (Group 1)

new university graduate
in engineering

after 1 year

after 2 years

after 3 years

after 4 years

after 5 years

step 1

may receive up to four steps

may receive up to four steps; at the discretion of
the deputy head or designate, an additional increase
of four steps may be granted

may receive up to four steps

may receive up to four steps; at the discretion of
the deputy head or designate, an additional increase
of four steps may be granted

may receive up to two steps; at the discretion of
the deputy head or designate, a promotion to
Engineer 2 - Group 3 may be granted with
apromotional increase of four steps

AGRICULTURIST /HOME ECONOMIST | (Group 1)

new university graduate with
major course work in
agriculture/home economics
after | year

after 2 years

after 3 years

after 4 years

after 5 years

step 1

may receive up to four (4) steps
may receive up to four (4) steps

may receive up to four (4) steps; at the discretion
of the deputy head or designate, an additional
increase of four (4) steps may be granted

may receive up to four (4) steps

may receive up to two (2) steps; at the discretion
of the deputy head or designate, a promotion to
Home Economist 2/Agriculturist 2 - Group 2
may be granted with a promotional increase of
four (4) steps
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LAND SURVEYOR I (Group 1)

e new graduate from arecognized ¢ step1
survey school and completion
of training and experience as an
articles surveying pupil

o after 1 year « Mmay receive up to four steps

o after 2 years « may receive up to four steps; at the discretion of
the deputy head or designate, an additional increase
of four steps may be granted

* after3 years « may receive up to four steps

o after4 years « may receive up to four steps; at the discretion of
the deputy head or designate, an additional increase
of four steps may be granted

o after5 years « may receive up to two steps; at the discretion of
the deputy head or designate, a promotion to
Land Surveyor2 - Group 3 may be granted with
a promotional increase of four steps

ARCHITECT1 (Group 2)

» new graduate with experience ~ * step4

o after 1 year * may receive up to four (4) steps
o after2 years e may receive up to four (4) steps
o after3 years « may receive up to four (4) steps in pay range; at

the discretion of the deputy head or designate, a
promotion to Architect2 - Group 4 may be
granted with a promotional increase of four (4) steps

NAVAL ARCHITECT (Group 3)

* new hire e step L0
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VETERINARIAN [ (Group 2)

new graduate from a university
of recognized standing in
veterinary medicine

after 1 year

after 2 years

VETERINARIAN II (Group 4)

after three years
(2 as a Veterinarian 1)

step 10

may receive up to four (4) steps

may receive up to four (4) steps; at the discretion
of the deputy head or designate, a promotion to
Veterinarian 2 - Group 4 may be granted with a
promotional increase of four (4) steps

may receive up to four (4) steps
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APPENDIX “A”

COMMONANNIVERSARY DATE ADJUSTMENT FORMULA

The following guidelines established by the employer are attached hereto for information
purposes only and are not to be considered part of this collective agreement.

NOTES:

the adjustment formula is based on a merit increase of two increments2.4%
an employee’srate of pay mustbe at a pay increment on the pay plan (no off-step pay)

based on a 2.4% annual merit increase, it is assumed that employees earn the increase
at arate of 0.2% per month

because employees must be paid on step, the formula adjusts the 0.2% per month
amount to place the rate of pay on step

in the formula example the common anniversary date is deemed to be April 1
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APPENDIX “A” (CONT’D)

Previous No. of Months Pro-rated Increase Actual pay
Anniversary Date Since Last Merit @ 0.2% Per Month Increment
of Employee Increase Eligibility at April 1
April 12 2.4 2.4
May 11 22 24
June 10 2.0 24
July 9 1.8 24
August 8 1.6 1.2
September 7 1.4 1.2
October 6 1.2 1.2
November 5 1.0 1.2
December 4 0.8 0
January 3 0.6 0
February 2 0.4 0
March 1 02 0
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