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COLLECTIVE AGREEMENT ENTERED INTO
inthe City of Guelph inthe Provinca of Ontario
as of the 5thday of September 1885,
BETWEEN.

THE UNIVERSITY OF GUELPH
( hereinafter calledthe "University" )

-and-

THE CANADIAN UNION OF PUBLIC EMPLOYEESAND ITSLOCAL 3913 (UNIT#2)
(herelnafter calledthe "Union")

Expiresthe 4th day of September 18886.

Article | Scope and Purpose
1.01

The scope and purpose of this agreement are 10 establish and maintain an orderly
employment retationship betwesn the University and its employees represented by the
Union; to provide mechanisms for the prompt and equitable handling of non-academic
grievances and disputes; © promote cooperation and understanding betwsen the
University and Its employees; and to jointly racognize the mutual value of continued
dialogue in all matters relevant to working conditions, wage scales and other non-
academic matters.

1.02

The parties agree that this agreement shall supersede all previous agreements between
the University and the employees represented by the Union.

1.03

Where a noun, pronoun, or adjsstive indicating gender @ sex is used, the other gender or
sex shall be deemed to be included.

1.04
For the purpose of interpretation of this Agreement, the following definitions will apply:

(@ "Employee"” means an employee of the University inciuded inthe bargaining unit
as defined in clause 2.01 of this Agreement;



(®)  "Supervlsor" meansthe person with primary responsibility for the assignment and
direction f work.  Normally, this person s the Chalr/Director of his/her

Department/Scheol;

(¢)  Unless otherwise specified, a"day" is a working day in the University's Human
Resources Division;

(d)  "Department" means Academic Departmentar School:

(&) "Contacthours"means University scheduled classroom contact hours;

Article Il UnionRecognltion
2.01

The University recognizes the Canadian Unionof Public Employaes Local 3813 (Unit#2)
as the bargalning agent for all personsemployed under contract as Sessional Lecturers
to teach in University degree credit courses, save end except:

(8) pereons holding full-ime and part-time academic appointments at any rank
including contractually-imited term appointments of twelve (12) months or more;

{b)  personsemployed in the School of Continuing Education, or personsemployedin
courses intended primarily for students who are not registeredin a degree-credit
programme;

(c)  personsproviding non-credlt instruction in the Departmentof Athletics;

(d) persons paid exclusively through grant funding from sources other than the
University;

(e) persons engaged by reason of professional statusor uniquequalifications to give
occasional or guest lecturers ar seminars, making up partof a course offeredina
dagree-credit programme;

()  personswho exercise managerialfunctions OF who are employed Ina confidentia!
capacity in matters relatedto labour relations;

(9)  post doctoral fellows engaged in teaching to the extent that such teaching Is a
requirementof their fellowship;

{h)  retired faculty who, priorto their retirement, had an academic appointmentat the
University of Guelph; and



) persons covered by ¢ollective agresments or subsisting bargainingrelationships
between the Universityand other trade unionsas df the date of the Ontario Lalbour
Board's issuanceof thie Union's certificate.

Article il Management Rights

3.01

The Union recognizesthat it is the right of the University to carry out the regular and
customary functions of managementand to direct the workforce subjectto the tBIms of this
Agreement.

3.02

Without limtting the generality of the above, these management rights inciude, butare not
limited to, the right to:

(@ hire; appoint; reappoint; not appoint: classify: direct: assign; promote; demote;
retire; transfer; layoff or recall; discharge, reprimand, suspend or otherwise
discipline employees. A ¢talm of discriminatory premotion, demotion a- layoff or a
claim of disciplinewithoutjust cause shall be treated as a grievance, as provided
for underArticles 8 and & df this Agreement;

(b)  generally manage the University and without restricting the generalfty of the
foregoing: determine the number of employees requlred from time to time;
determine the requirements of a job; the standards of the work to be performsd; the
methods, procedures,and equipment; schedules of work; number of cortact hours
with students; and all other matters eonceming the operation of the University;

(c)  maintain order, disciplineand sfficiency;

(d)  expand, reduce, alter, combine, transfer or cease any course. job, programme,
department/school, operationor service, provided that any expansion, alteration,
combining. transfer or ¢easing of any course, jab, programme, departmentor school
is notinconsistent with the terms d this agreement;

(e) develop, implement, meodity and amend policies, rules, procedures and practices
providedthat such pelicies, rules, procedures and practices are not inconsistent
with the terms o this Agreement.

3.03

The University agrees that these functions will be exercised in a manner consistentwith
the provisionsof this agreement.



Article IV - Union Representation

4.01

The Universityrecognizesthe right of the Unionto appoint a number of stewards in each
college upto of equivalentto the number of departments Inthat college. Itis agreed that
any steward must currently be an employee 0" have been an smployee inthat college in
the eight (8) months priorto his/her appointment as steward. A steward shall continueto
be recognized untilfurther written notles from the Union indicating otherwise or untilthe
expiry of the year ending December 31st, whichever is earier,

The Universityrecognizesthe fight of the Unionto appointone (1) assistant chief steward
to representeachcollege. Itisagreedthat any assistant chief steward must eurrentiy be
an employee Or have been an employee, in that college, in the eight (8) months prior to
his/her appointmentas assistant chief stéward. An assistantchief steward shall continue
to be recognized until further written notice from the Unionindicatingetherwise a untilthe
expiry of the year ending December 31st, which ever is eariler,

The University recognizes the right of the Union to appoint one (1) chief steward to
representemployees. Itis agreed that the chief steward must currently be an employee
or have been an employee in the eight (8) months prior to his/her appointmentas chief
steward. The chief Steward shall continue to be recognizeduntilfurtherwritten noticefrom
the Union indicating ctherwise. The University recognizes the right of the Local
Chairpersonand the Unit #1 Chief Steward to act inthe absence or unavallability of the
Unlit #2 Chlef Steward.

4,02

The University will recagnize a bargainingteam of not more than seven (7) members, of
which two (2) are employees @ who have been an employee In the eight (8) monthspricr

to negotiations.
4,03

There will be a L.abourManagement Committee comprised of three (3) representatives of
the Unlon endthree (3) representativesof the University. The Committee shall meet at
least once every WO months for the purpose of discussing issues related to
union/management MEHEYS that affect the parties. It shall have the authority to make
recommendationsto the parties, but shall not amend, modify or aiter the terms of this
Agreement.

4.04

Each party agrees to meet to discuss any matters pertaining to the Union or to this
Agreement only with those persons properly authorizedto represent the other party.



The Unionshall supply the names of all represantativas in accordancs with the provisions
of this Agreement and shall contiue to update the Universitywith any changesto that list.
The University agreesto providethe Unionwith a listef those personsproperlydesignated
to discuss matters concerning the Unionor this agreement, once per academic year.

4.05

Subjact to theterms of the grigvance procedure, all correspondence betweenthe parties
shall be mailed between EmployeeRelations, HumanResouress Divisionand the Office
of the Union Local.

Article V NoO Diserimination
5.01

The University and the Union agrée that there shall be N0 discrimination, interference,
restriction. coercion, harassmentor intimidation practised in any matter conceming the
application of the provisions of this Agrementby reason of age, race, creed, colour, place
of origin, religious belief, political affiliation or activity, sex. sexual orientation, marital or
family Status (which includes common-aw O same sex relationships), physical handicap
Or disabliity (asdefined by the Ontario Human Rights Code), academic school of thought
subject to Article 21 and the instructions of his/her supervisor and the University's right to
determine COUIr'se content, NOT by reasen of the employee's nonmembership,membership
or activity in the Union, nor by an employee's exercise or non-exercise of any provision or
right under this agreement.

The University agrees that its policy on AIDS shall form part of this Agreement (see
appendix ‘A).

5.02

it is the University's intentionto maintain a work envirenment in which employees remain
free from harassment, intimidation and any threats, explicit o Implied that are designed to

or might reasonably be understoodto dissuade an employeefrom exercising his/her rights
under Article 5 of this Agreement.

6.03

The University and the Unlan agree to the definition of harassment as defined in the
University of Guelph's Sexual and Gender Harassment Policy and Procedure and the
University of Guelph's Race RelationsPalicy** (see appendix'B' ).

***poliey notyet established, fit's name in abeyance.



5.04

The University and the Unionagree that any allegation of sexual harassment under this
Article shall be handled through the grievance precedure ina confidential manner.

Inthe event of a grievance resulting from an alieged violation of Article § the grievor may,
where the person against whom allegation is being made is his/her supervisor, refer the
grievanceto the next highest Step of the grievance procedure.

5.05

Where an employee has lodged a grievance alleging that she/he has been a victim of
sexual or racial harassment she/he may requestof the Dean (or designate) of his/er
college that hig/her employment duties be modified, as the nature of the particular
circumstances dictate, in an attempt 0 efiminate contactwith the alleged harasser during
the period of investigation. Such requestshall not be unreasonablydenied.

5.06

The Unionagrees that there wili be no solicitation on behalf of the Union, on University
premises, by or of an agent/member of the bargaining unitduring his/her working hours,
exceptas provided for Inthts Agreement.

5.07

The University agress to notify the Union of any planned changes to the Sexual and
Gender Harassment Policy and Procedure or Race Relations Policy"* prior to their

implementation.

Article Vi Unlon Membership, Security, Facllities and Information

6.01

The Universitywill, during the term of this Agreement deduct from the wages (if any, for
bargaining unit work) of allsmplkyess, an amount equal to the monthly membership dues
and assessments as certified to the University by the Chairperson df the Union. The
Universityshall remit the amount deducted to the FinancialOfficer of the Union Local by
the end of the month inwhich deductionswere made and at the same time forward a list
of names, departments and job titks of the employeesfrom whom the deductions were

made.

8.02

The Union shall indemnify and save the University harmless from any and all ¢laims,
lawsuits, judgements, attachments, and from any form of llabllity arising from or as a result



of the deductionof nen-dedustion of such dues. Incircumstances whers it is determined
as a result of a grievance that an individual should have been Inthe bargaining unit and
therefore paying dues end where such Individual is no longer an employee a8 definedin
Article 1,04(a), the University shall reimbursa the Union for thefull amount of such arrears
to a maximum of two (2) semasters of dues.

6.03

The University shall endeavourto have copies of this Agreement printed within ninety (80}
days of ratification by bothparties. The Unionwill reimbursethe University for one-half (%)
of the aosts.

The Universitywill forward to smployees who are eaming wages at the time of printinga
copy of the new Agreement. The Departmentwill endeavour t0 provide new employees
a copy of the cuent Agreement within fourteen (14) days fallowing cemmencement of
their employment.

The University will forward twenty (20printed copies and one (1) computer disk of the new
Agrementto the Union.

6.04

The University shall provide the Unionwith reasonable bulletin board space for officfal
Union notices In all colleges and an account on the University's e-mail system for the
purpose of communicatinginformationto the University or to bargaining unit members,
Any 00sts associated with this provision will be Invoiced to the Union.

8.05

The University will assist the Union Local in locating office space on campus, at the
standard cost, in order to facllitate the orderly administration of this Agreement. The Union
is liabte for all and any expenseswith respectto telephone and other such services.
6.06

The Universityshall provide the Unionwith access, atthe standardcost, to itsfacllities and
services. These services include, butare not limited to, mall services, meeting rooms,
catering gsrvices, and audio-visual equipment.

Article Vil No Strike/Lockout

7.01

The Union undertakes that there will be no strike as defined in the Ontario Labour
Relations Act during the term of this Agreemeant nor will the Unlon or any of its members



take part in sympathy strikes, work slowdowns, or any other such related action arising
from the activities df other untts, locals, unions, employee groups or persons.

7.02

The University undertakesthat there will be no lockout as defined in the Ontario Labour
Relations Act duringthe term of this Agreement.

7.03

The Unlyersity shall have the rightto discipline, suspend or discharge any employee who
participates in any improper strike, work slowdown, work stoppage, or interference with

work.

Article VIl Cemplaint/Grievance Procedure

8.01

inorderto ensurethat complaints of employeesam remedied, as reasonablypossible. the
University and the Union mutually agree that the procedurefor submitting and dealingwith
complaints/grievances, which shall be defined as any difference arising out of the
interpretation, application, administratiinor alleged violation of the Agreement, shallbe as

follows.

The University agrees that at any stage of the complaint/grievance procedure the
complainant/grievor may be accompanied by a steward, of the employee's choice, from
his/er college. Further, the University agreesthat the Local Business Agent may attend
any grievance meeting. Either the Local BusinessAgent or the National Representative

may attend a Step 2 and/or Step 3 grievance mseting.
8.02
Yerbal Compiaint

The University and the Union mutually agree that it is the desire of the parties hereto that
complaints of employees shallbe adjusted/dealt with as quickly as reasonablypossibleand
it is understood that an employee has no grievance until she/he has first given his/her
Chair/Director (or designate) an opportunity to adjust/deal with hissher complaint. If an
employee has a complaint, she/me shallfirst discussthe matter with his/her Chair/Director
(or designate), with Or without a steward of the employee's choice from within his/ner
college, within ten (10) days after the employee would reasonably be expected to have
become aware of the cireumstances giving rise to the complaint.

The Chalr/Direstor (or designate) shall be allowedten (10) days to Seek Information and
advice and to communicate his/her answer to the complainant. Faliing settlement. the
complainant may file a written grievanes In the following)manner and sequence.



8.03
Wiiiten_Grievance

An individual, group or policy grievance shall include the following:

(@ the date oFpresentation,

(6)  the nature of the grievance,

{c where applicablethe names of the grievor(s),

(dg the remedy sought,

(e) the article, paragraph ar paragraphs of this Agreementallegedly violated or
the alieged occurrence said to have caused such grievance.

It is agreed that an Individual and a group grievancewill not both be filed inreference to
the same alleged violation of this Agreement within the same Department. Further, itis
agreed that a policy grievance will not be initiated where a group of employees could
initiate a group griavance. Additionally, it is agreed that a policy grievance will not be
initiated where an individual employee ¢ould initiate an individualgrievance.

8.04
Grievance Procadure
Step 1

The employee may submit a written grievance signed by himself/herself and his/fier
steward, to his/her Chair/Direstor (Or designate). within ten (10) days after receiving the
reply from histher Chair/Director (0r designate).

A copy of the above written grievance will be forwarded by the Department to Employee
Relations. Human Re4ources Division.

Failing an immediate setlement, the Chair/Director (or designate) will deliver histher
decision in writing to the employee and the Union within ten (10) days following the
presentationof the grievance to him/er.

Step2

Failing settlement of the grievance at Step 1, within ten (10} days following the decision
under Step 1 the grievor may present the written grievance tothe Dean ( or designate } of
hig/her Department The Dean{ or designate ) may meet with the grigver, steward or
Assistant Chief Steward within ten {10) days to discuss the grievance. The Dean (or
designate) shall deliver his/her decision to the grievor and the Unionwithin ten (10) days
of that meeting. i no meeting takes place, the decision shall be delivered to the grievor
and the Union within ten (10} days ofpresentationof the grievance.
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Step 3

Failing settlement of the grievance at Step 2, withinten (10) days following the decision
under Step 2 the griaver may prasent the written grievancs to the Asskstant Vice President,
Human Resources (or designate ). The AssistantVice President, Human Resources (or
designate ) shall cenvene a mesting with the griever, steward and/or Chief Steward or
AssistantChief Steward, The Assistant Vice President, HumanResources ( or designate)
shall reply inwriting within fifteen (15) days of that meeting.

Failingsettlement of the grievance, the griever and the Union may, within fifteen (15) days
of sueh decision, demand inwriting that the matter be taken to arbitration in accordance

with the procedure set out hereunder.
8.05

The time limits in boththe grievance and arbitration precadure may be extended only by
mutual written consent of both parties to this Agreement. Similarly, no step in the
complaint/griavance procedure may be waived without mutual written consent of both
parties to this Agreement. Where no answer is given within the time limit specified, the
grieving party shall be entitied to submit the grievance to the next step of the
Complaint/Grievance Procedure. Shoukd the grieving party exceed the above time limits,
the grievance shall be considered to have been abandoned.

Nogrievance may be submitted to arbitration which has not been properly carriedthrough
allrequisite steps of the Complaint/Grievance Procedure.

8.06 Group Grevance

A group grievance is defined as an allegedviciation of this Agreement concemingtwo (2)
or more employees inthe same Department.

A group grievance will be initially presented to the Chalr/Director of the Department
concemed (l.e. g0 1 of the Complaint/Grievance Procedure)and be processed then and
subsequently as set out in Article 8,04,

A copy of the above written grievancewill be forwarded by the Departmentto Employee
Relations, Human Resources Division.

8.07 Policy Grievance

A policy grievance is distinguished from an Individual employee's grievance or group
grievanceand is defined as a difference arising betweenthe University and the Union as
to the interpretation, application or alleged violation of a spesified provision or provisions
of this Agreement.
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Such poliey grievances shall be submitted, in writing, signed by the Chairperson of the
Union (or designate), or the Asslstant Vice President, Human Resources (or designate).
asthe case may be, and submitted to the Assistant Vice President, Human Resources (or
designate) or Chairpersonofthe Union (or designate), as the case may be, within thirty
(30) days after the oceurrence of the matter that Is the subject of the grievance.

The responding party shallprovide a written résponse within twenty (20) days after receipt
of the grievance.

If the policy grievance is not resolved, the initiating party may nettfy the other party, in
writing, within twenty {(20) days that it intends to proceed to arbitration pursuant to the
Agreement.

8.08

An employeewho has been suspended or dischargedmay submit a grievance in writing,
signed by the employeea dthe Union, to the Assistant Vice Presidant, HumanResourcas
(or designate), as per Step 3 and be processed then and subsequentlyas set out in the
Complaint/Grievance Procedure in Article 8.04, within five (5) days after the employee's
suspension Or discharge.

8.09

Nothing herein shall be deemed to preclude an employee from discussing problems,
personal @ job related, with suparvisers OF members of the HumanResources Divisionas
appropriate. Nothingherein shall be desmed to preclude a supervisor, Chatr, Dirastor,
Deanor senior University Executive from meetingwith the Union, provided no agreements
are reachedthat are inconsistentwith the provisions dof the Agreement or without approval
of Employee Relations.

8.10

The University and the Union agree that all settlements/remedies reached under the
grievance procedurs between the representatives of the parties will be final and binding
uponthe parties and the employees.

8.11

Arbitration

If the University or the Union requestthat a matter be submitted to arbitration, it shall make
such request in writing addregsed to the other party and at the same time state their
nominee.

Notwilthstanding all of the provisions of Article 8, the parties hereto may select one (1)
person as an afbitrator to whom any suchgrievance may be submitted for arbitration and
such person shall have the same powers and be subjectto the same restrictionsas a



12

board of arbitration appointed under this Agreement. Whin ten (10) days thereafter, the
otherparty shall nominate a nominee, provided however, thatif such partyfails to nominate
a nomineeas herein required, the Ministerof Labour for the Province 0f Ontario shall have
power to effect such appointment upon application thereto by the party invoking
arbitration procedure. The TWO nominees so neminated shall attempt to select by
agreement a Chair of the Board of Arbitration. Ifthey are unable 1D agree uponsucha
Chair within a period of ten (10) days, either maythen request the Minister of Labour for
the Province of Ontatio to appoint an impartial Chair.

No person may be appointed as an arbitrator who has been Involved in an attempt to
negotiate or settle the grievance.

8.12

The Board of Arbitration shall not be authorized to make any decision Inconsistent with the
provision of this Agreement, nor to alter, modify, add to or amend any part of this
Agreement. The Jurisdiction 0f the Board of Arbitration shall be confined to the issue in
dispute. The decision of the Board of Arbitration shall be final and binding upon the
parties. The decision shall be unanimousor one reached by a majority of the members
of the board; provided, howsver, that i there is no majority decision ofthe boardthenthe
decision of the Chair shall constitute the final binding decision of the board.

8.13

In the event that a Board of Arbitration deals with a matter relating to discharge,
suspension or disciplinaryaction, thenthe board has the authority to reinstatean employee
with or without compensation for wages and any other benefits lost, or to make

any otheraward it may deemjust and reasonable whichwould be consistentwith the terms

ofthe Agreemnent.
8.14

Eachofthe parties heretowill bear the expense of their nominee appointed by it and the
parties wil jointly bear the expense, if any, of the Chair of the Board of Arbitration.

8.15

The party demanding arbitration shall be responsible for informingany third party likely to
be adversely affected:

)  of the time and placs of the silting of the Board of Arbitration;
(py  of the matter to be placed beforethe Board; and
(¢) ofthe rightofthat third party to be present and represented.



13

Article X Discipline, Suspension and Discharge

9.01
The University shall not discipiine, suspend a- discharge an employee withoutjust cause.

9.02

The University recognizes the principle of progressive discipline by adopting the
procedures set forth below.

9.03

The University shall, in the process of progressive discipline, use verbal and/or written
warnings. In such cases, the empioyee shall be clearly informed that It E a verbal or
writtenwarning.

8.04

The University recognizesthat e writtan warning should precede any disciplinary action
(l.e., suspension ar discharge) except in the case of gross misconduct, and that an
employee shall be given a st and reasonable time period in which to demonstratethe
requiredsustainedimprovement INthe area d concem.

9.05

When an employee is to be disciplined (l.e., verbaliwritten waming, suspension or
discharge), such discipline shallonly be impesad at a meetingspectfically convened for
this purpose. Employeeswill be entitied 10 be accompanied to this meetingby a steward,
from his/her college, ifthe employee so chooses. A copy df any disciplinary letter shall be
provided to the Unionwithin three (3)days of such a meeting.

9.06

It is agreedthat disciplinary/warning letters within employees' Human Resource file shall
be removed after a twenty-four (24) month period of employrnent provided that no further
discipline has been recorded within that twenty-four (24) month period of employment.

9.07

Employees have the rightto review thelr Human Resourcefite no mom than once yearly.
In order to do so, employees are to submit their request in writing to the Employee
RelationsSection F Human Resourees. An appointment to review the Human Resource
file will be arranged within five (5) working days of the receipt of the request or within
practical limitations.
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Article X Assignment of Work
10.01

Anemployea is expeacted to CarTy out theassigned duties/requirements to effectively teach,
as determined by the Chair/Director (or designate)of histher department and
subject to the provisiondf Articie 21, in Universitydegres cradit course(s). Such sssigned
duties/requirements shall includs, but not be limited to, teaching. contact hours,
preparation, demenstrating, supervisionof field trips, grading and marking, student office
visiting hours, departmental activities and any other such duties as assigned.

10.02

The University agreesthat the Chair/Director (or designate) of the employee's department
will meet new employees and employees who request such a meeting, to discuss the
assigned requirements, normally at least fiteen (15) days prior to the commencement of
histher semester in which the eeurss isto be taught The employee may be accompanied
by a representative of the Union If he/she Wishes.

At this meeting the employee and the Chair/Director (or designate) will discuss, if
requested by the employee, the following:  ¢ontact hours; anticipated number of students;
course content and material; library rescurees; course content previously taught;
anticipated examinations and/er assignments; Office hours; deparimental resources; and
commitmentsto the department.

Where an employee, subsequentto the above Initial meeting. has reasonto believethat
hefshe has been given unreasonableexpectations, the employee may request a meeting

with his/her Chalr/Director (or designate) to resolve the problem. Additional meetings
between the employee and his/her Chair/Director (or designate) may be required.

10.03

The Universityagrees that the assignment of work should be consistent with the pravisions
of this Agreement.

10.04

No employee shal be requiredor encauraged to distributehis/her hometelephone number
or address to students.

Article XI Postings and Appointments

11,01

(@) All assignments of work shall be postedwithin the department, as they arise and for
a minimum of twenty-one calendar (21) days or untilfive (5) days priorto the start of the
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course, The posting shall identify: the name and number of the course to be taught;
semester dates; qualifications required; salary; application deadline and where to forward
the application, and, where passible, the projected course enrolment.

(b) Where a department has mason to belleve that a single course will be available for
postingovera period of two or three congecutive semesters, the department may postthe
available work over the applicable period&s & singlework assignment.

11.02
At the time of posting, a copy of each postingshall be forwarded to the Union.
11.03

Inail cases ofjob competition, the University shall consider qualifications (academic and
professional), teaching competence, capability, skill and ability, and prior relevant
experience. incases where applicants are copslidered to be relatively equal inthe opinion
of the University, the senior applicant shallbe awardedthe work assignment.

11.04

itisthe responsibilityof the employee to demonstrate evidence of qualificationsat the time
of application and s/he shallinciude a current curriculum vitae with his/her application.
Normally applications shall be made using the standard application form as set out in
appendix "C".

11.05

An applicant who wishes to be considered for mere than one (1) postedwork assignment
available within one department, should so Indlcate in his/her application. in such cases,
the departmentshall consider the applicationwhen filling each identifiedwork assignment.

11.08

Employess who have successfully taught a work assignment in the previous six (6)
semesters, shall not be deemed unqualified to be considered for that same work
assignment, uniess there has been a substantialand demonstrable change to the course
contentthat renders them ungquafified,

11.07

Successful applicants for work assignments shall receive an offer of employment letter
prior to the start of the work assignment. Where possible, this letter will be sent & lsast
fifteen (15) days prior to the dart of the work assignment. The offer shall include the
following: date on which the work assignment commences; date on which the work
assignment terminates; course number (2); titie(s) and schedule(s); salary, and name of
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Immediate superviser (le.Chalr/Director). A copy of each such offer shall be forwardedto
the Union.

11.08
The Universitywill not be requiredto post any resulting work assignmentff;

(@) anemployeewithdraws from awork assignment;
{b) if anunanticipated work assignmentoccurs;
{¢) when awork assignmentbecomes available after the first day of clagses as a

result of iliness or resignation;
(d) when awork assignment!s offered to anemployeewho then daclines to accept

it.
The University shall offer the work assignment to empioyse applicants with applications on
file as per the regular assignmentprocedure. Ininstanceswhere there are no applicants,
no suitable applicants, or when time and/or operational needs require that the regular

assignment procedure be suspended, the University may assign the work t0 e person
desmed suitable.

11.09

Inthe eventthat the University proposes to contract-out work that is or has been performed
by members of the bargaining unit, the Universityshall iInform the Union of its intent and
allowthe Union an opportunity 10 make representation on the proposal.

11,10
The University shall, once each semester, report to the Union the numberof courses being

taught by regular faculty on overload and retired faculty. The report shall inciude the
number of courses being taught by each category of employee on a departmentalbasis.

Article Xil Course Cancellation

12.01
The University agrees that once an offer df employment has been issued, there shall be

no layoff or reduction in normal earnings for any member of the bargainingunit, except by
reason of course cancellationdue to lew enrolment.

12.02

Where an employee suffers a reduction in normal earmnings due to unreasonably low
enrolmentin a course, the following canceliation stipends shall be paid:

(a) if priorto the start of classes: $100.00:
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(b) if within the first two weeks (f ¢lasses: $200.00 in addition to wages owed for
tho period worked;

(¢} ifafterthe firstfour weeks of classes: $400.0Q in addition to wages owed for
the periodworked.

ArticleXilt Performance Evaluations

13.01
The performance evaluation of any esmployee, shallbe treated as confidentiat information
betweenthe employes, the Tenure and Prometion Committee and the University. The

employee will recelve a copy of histher performance evaluation. Any performance
evaluationshall not be includedinthe empicyee's academic flle.

13.02

Evaluationsof employees shallbe conducted by the Depariment's Tenure and Promotion
Committee.

13.03

Employeesshall be Informed of the Tenure and Promotion Committee's guidelines, prior
to being evaluated.

13.04

There shall be no electronic monitoring of employees for the purpose of performance
evaluation, without the written consent of theemployee. Such consent may be withdrawn
atanytime, inwriting.

13.056

Employees shalt be given at leastthree (3)working days noticethat an evaluation is to be
conducted.

13.06

All performance evaluationsshail be inwriting and basad solely on the duties associated
with an employee's work assignment.
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Article XIV Wages
14.01

The University and the Hrion agree to accept, ior the term of this Agreement, the wage
rates Set out in Schedule “A" attached hereto and forming part of this Agreement,

14.02

Schedule“A” representsan eight (8) step grid. Salary increments are $120.00 per step.
14.03

Five (5) seniority points are required for movement from one grid step to the next.

14.04

The minimum salary for a Sessional Instructor is $4,200 per work assignment. The
maximumis $8,160,00 perwork assignment. Distance Education Instructors shallbe paid
$1,680.00 per work assignment. Music nstructors shall be paid $36.00 per hour.

14.05

The University may apply to the Unionto exempt a maximumof twenty-five (25) instructors
per semester, from the grid maximum, thereby hiring such instructor(s) above the grid
maximum. The Union’'s consent shall not be unreasonably withheld.

14.06

New employess (non-seniority employees)may be placed on the grid at the discretion of
the University.

14.07
No employee shall move down the grid so long as they maintain their seniority.
14.08

Placementon the salary grid shallbe effectiveas of September 5, 1885. Forthe purpose
of placement on the salary grid, senlority shall be retroactive to September 1, 1994.

14.08

Employeeswho, at the time this agreementcomes Intoeffect (September 5, 1998), are
earning wages in excess of the maximum sgecifled by this agreement, shall continue to
earnthat rate, so longas they maintain their seniority or untf such time as the maximum
rate exceeds their rate.
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14,10

Employeesearning an amount that fills between steps on the grid, shall be movedts the
nexthigher step.

14.11

Itis understoodthat the wages spacified In Schedule "A" are Inclusive of 4% vacation pay.

Article XV Office Space and Facilities

15.01

The University agrees 10 provide employees with adequate space and the use of other
facilities, services and equipment as required for the performance of their duties and
responsibilities.

16.02

The University agrees to provide all employees with adequate access to, and use of,
available libraries, laboratories, dugticating services, office supplies, computingfaciiities,
audio visual equipment, and any other Universityfacilities required inthe performance of
their contractual responsibilities.

Article XVi Healthand Safety
16.01

The Universityand the Unionagree that the Universityand Is employees have dutles and
responsibilities with regard to health and safety in accordance with the provisions of the
Occupational Healthand Safety Act.

16.02

The University shallmake all necessary provision for the occupational health and safety
of its employees.

(@  The University will provide initial safety training in the use df special
equipmentwhenever Itis requiredthat the employee use Such equipment as
part of his/her assignmentof work.

(o)  Employeesrequiredto work In dangerous conditions shall be supplied with
the required safety equipment and protective clothing in order for them to
safely and effectively performtheir employmentduties.
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(0  The Universityand the Unionagres to participate in Local Healthand Safety
Committess.

16.03

The University acknowiedges the employee's rightto refuse or to stop work where health
or safetyis in danger, as prescribedin the OccupationalHealthand Safety Act.

Article XVIl Leave8 of Absence

17.01 Sick Leave

An employeewho Is sick and unableto fulfil his/her scheduled contacthours/office hours
and who has been employed in one (1) of the academic semesters of the three (3)
academic semesters immediately preceding his/her eurrent appointment, will be granted
Sick Leavewith pay, to a maximum oftwo (2) working days (onwhich contactheurs/office
hours are scheduled) per academic semester.

An employea claiming more than one (1) sick leave day may be required to provide a
medical certificate. Further, unusedslick leave will notbe accumulated frem one academic

semesterto the next.

An en]Poneeshaltgive notice to his/her immediate supervisor, or designate, of any illness
that will prevent him/her from performing his/her duties.

17.02

(@)  Birth mothers who have worked for the Universityfor at leastthirteen (13) weeks in
the three (3) academic semasters immediately preceding the anticipated date of
delivery, are entitled 10 seventeen (17) weeks unpaidpregnancy leave. This leave
may commence upto seventeen (17) weeks prior to the expected date of delivery.

Inaddition, birth mothers are entitled to an additional eighteen (18) weeks of unpaid
parentalleave. This leave normally will commence immediately following pregnancy
leave.

(b)  All other parentswho haveworked for the University for thirteen (13) weeks in the
three (3) academic semesters Immediately preceding the anticipated date of
delivery, are entitled to eighteen (18) weeks of unpaid parental leave. This leave
must commence within thirty-five (35) weeks of the birth or adoption.

(¢) "Parent"includes adoptive parents, as well as "a person in a relationship of some
permanencewith the natural mother or father of the child who intendsto treat the
child as hig/her own"
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(d) Employses must providetwo (2) weeks noticeof the date the leave will begin and
four (4) weeks notice of the date the leaveis to end.

(e)  Any parentcommencinga leaveis entitledto returnto the same or an equivalent
positionafter the leave. Any employee whose predeterminedcontract expired while
on leave may not be entitledto retumto a position.

{f Normal benefits cost-sharing, as applicable, shall continue for pension, life
insurance, extended heaith and dental throughout boththe pregnancyand parental
leave.

17.03 Bereavement Leave

Inthe event of a death in the immediate family and upon requestof his/her Chair/Director,
anemployee may be granted at the time of the death, a leave of absence with pay up to
aperiodof three (3) days for whksh contact hours havebeen scheduled. Immediatefamily
isdefinedas: Parent, Step-parent, Spouse, Common-aw spouse, Brother, Sister, Child,
Ward, Step-Child, Grandparent, Grandchild, Brother-in-law, Sister-in-law, Father-in-law.
Mother-in-law, Son-in-law, Daughter-in-law.

If requested, additional time off without pay may be granted by the Chalr/Director. Such
time off shall not be unreasonably withheld.

17.04 Eamily Responsibility Time

The University and the Union agree that the provision of Family Responsibility Time,
separate from sick leave, is intendedto assist an employee in balancing their family and
work responsibilities. Skk leave shall be used only to provide an employee ncome during
a petiod of his/her own iilness.

Three (3) hours (for which contact hours have been scheduled) of paid Family
ResponsibilityTime will be provided per academic semester. An employeewhose spouse
(or equivalent), child or parentJs Ill, may request in advance if possible, Family
Responsibility Time. Such time off will be granted unless precluded by operational
requirements. Further, unused Family Responsibility Time will not be accumulated from
one academic semester to the next.

The employeewill obtain the approval of the Chalr/Directer for planned absence(s) and will
make compensatory arrangements that are also subject to the approval of the
Chair/Director.

Inthe event of an unplannedabsence, it Is the responsibility of the employee to make up
for any contacthours and/er studentvisiting office hours thatwere missed. Where making
up the contact hours and/or student visiting office hours is a practical impessibility,
alternate arrangementwill be made in consultationwith the Chalr/Director.
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17.05 Academic Conference Leave
If an employee s attending an academic conference, the employse and the Chair/Director
may re-schedule the employee's work such that the employee may attend without any loss

in pay. Should rezsonable arrangement not be possible, the employee may be granted
unpaidieave df upto three (3)working days persemester to attend acadsmic confersnees.

Article XVIil- Vacations and Holidays
18.01
The sum of 4% vacation pay shall be includedin the wages set out in Schedule "A".

18.02

Exceptduring Intersessions | and !l of the Spring semester, noemployee shall be required
to work on any day designatedas a holiday by the University's calendar.

18.03

Employees shall be entitled to reschedule their hours of work with no loss in pay, in
consuitation with their Immediate supsrvisor a designate, to observe religious holidays as
per their religious bellefs. * Notification and consultation shall occur prior to the
commencement of the work assignment.

Article XIX Benefits
19.01 Bensfits Eligibility Requirements

To be eliglble for benefits the appointment must be:

(h  greaterthan six monthsin duration or the sum of past consecutive appointments
includingthe currentappointment must be greaterthan 8 months in duration. The
consecutive appointmentsmust not be separated by more than 8 monthsif they
are to be added together for eligibllity purposes.

and,

(i)  theemployee mustbe employedfor the minimum workload requiredas described
below.
Workload Benefit Eligibility Effective
35-60% Life/EHC Yes Upon Hire

Pension 35% of YMPE™ After 2 years'
LTD/Dental No N/A
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51-99% Life/EHC YES Upon Hire
Pension 36% of YMPE* After 2 years'
LTD/Dental Yes After 2 years

* (Toguallfy for participation inthe pension plan an employee must have earned at least
35% of the Yearly Maximum Pensionable Eamings{YMPE) and be employedfor at leas!
two years prior).

The percentageworkload is determined as follows and is the greater of:

()  Numberofcourses peryear § 9

or

1] Projected Annual Salary -
Average salary of afull-ime sessional lecturer (1995 $42,000)

18.02 Benefits Available

1) Life Insurance
i} Long Term Disability
ii) Extended Health Care, Dental, Pension

19.03 Benefit Cost Sharing While in a Paid Stafus

Cost sharing betweenthe Universityand the Sessional Lecturer varies depending on the
sessional lecturer’s percentage of normalworkload. The greaterthe percentagedf normal
workload, the greater the Universityshare of the benefit.

% Workload Employes. Univarsity
Life Insurance 35-99% 33.3% 867 %
ExtendedHealth 35-50% 50 % 50 %
61-75% - 25% 7% %
76-99% 0% 100 %
LTD 51-99 % 333% 68.7 %
Dental 51-75 % 40 % 60 %
76-99 % 20 % 80 %

19.04 Benefits & Cost Sharing When inan Unpaid Status

Subject to 19.01, the above benefits are avallable for the duration of the employee's
employmentcontract. Employees are sligible to continue Life Insurance, Extended Health
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Care and Dental benefits, during periods of unpaid status, at the full cost of the benefit
premiums. Partidpationin Long Term Disability and pensfon will discontinue during the
period of unpaid StatLs. The premiums must be paid for by the employeein one lump sum
in advance or by monthly post-dated cheques payable on the first of each month during

the unpaid status.

19.05

Employees may opt-out of: Extended Health Care and Life Insurance; and/or Dental and
Long Term Disability, by completing the apprapriate enrolment form.

19.086

The Union may provide one representative to participate on the Presidents Advisory
Committee on Pensions and Benefits.

Article XX Seniority
20.01
Employeesshall accrue seniority in the bargaining unit on the following basis:

(@ from an employee's first semester of employmentin the bargaining unit
(8)  one seniority point shall accrue for each completedwork assignment

20.02

Seniority shall notbelost ar reduced for any reason exceptdismissal, resignation, or failure
to obtain a bargaining unit work assignment for a period of eight (8) consecutive
semesters.

20.03

An accurate relative seniority list shall be provided by the Universityto the Unionwithin
fifteen (15) days (working days in Human Resources) of the last day of each semester.

20.04

Anindividualwith at teast five (5) seniority pointswill be deemed to have on-campus status
for the purpose of any job postings at the University for & period of three (3) semesters
beyond his/her termination date.
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20.05

Employees with more than (10) senlority points shali be granted an interview for any
regularfaculty positions to which they apply uniess they are demonstrablynot qualified to
hold the position accordingto the advertised qualifications.

Article XX| Academic Freedom
21.01

Within the limits noted in 21,02, 21,03 and 21.04, the University accepts its responsibilities
to employees in upholding their right to teach and speculate without daference to
prescribeddoctrine as long as said teaching andspecutation has academic substanceand
isfully pertinentto each work assignment.

21.02

Inagreeing towork assignments, employees accept their responsibility for completing said

work assignments with due regard far any end all Province of Ontario laws and University
of Guelph policies and procedures, and all University identified limitationsin course design,
content, and methods for defivery. The University shall make available those policies and
procedures applicable to bargaining unit members.

21.03

When work assignments' objectives. contentand defivery are fully and carefulty prescribed
by the University, employees shall responsibly and completely fulfll said work assignment
as prescribed.

21.04

When work assignments permit employees to have a wider degree of latitude than is
possible in assignments included in 2.03, employees may develop and deliver said

assignments once the course content and structure have been approved by the
Chair(s)/Director(s) of the unit{s} concerned.

Artlcle XXl Technological Change

22.01

No employee shall suffer a reduction of his/her normal earnings as a result of any
technologicalchange introduced during any work assignment.
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22.02

Departments/Colleges shall notify the Union and affected employees at least thirty (30)
days prior to the implementationof gignificant change(s) to method(s) f course delivery.

Articte XXMl Duration

23.01

The terms of £#5 Aareement shell be in effect from September 6. 1995 to September 4. *
1698 and shall continue automaticallythereafterfor annual periods of one (1) vear each

untess either party notifies the other inwriting, not less thanthirty (30)calendardays and

not more than ninety (B0) calendar days prior to the expiration date, that it desires to

amend or terminate this Agreement.

SIGNED this| [~ day offklder1095, at Guslph, Ontario.

On Behalfofthe On Behalfof the Canadlan Union

University of Guelgh

or P

Lol Soted
Gl
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Scheduls "A" - Wages
{Effective September 5, 1995)

Minlmum $4,200.00
Step One $4,320.00
step Twe $4,440.00
Step Three $4,660.00
Step Four $4,680.00
Step Five $4,800.00
Step Six $4,920.00
Step Seven $5,040.00
Step Eight $5,180.00
{Maximum)

-Salary increments are $120.00 par step.

- Five (5) seniority points are required for movement from ONe grid Step tothe next. NO employee shail move
down the grid so long 8Sthey maintain their seniority.

- Minimum salary for a Sesslona! [nstructor Is $4,200 per work assignment.

- Maximum E$5,180 00 perwork assignment.

- Distance Education instructors shall be paid $1,680.00 perwork assignment.
~ Music Instructors shall be paid $35 00 per hour.

~The University may apply tothe Union to exempt 8 maximumof twenty-five (26) instructors per semester
from  the grid maximum, thereby hiring such instructor(s) above the grid maximum. The Lhion"s consent
shall not bo unreasonably withheld,

- New employees{non-geniority empicyees) may be placed On the grid at the discretion of the University.

- Placement on the satary grid shafi be 8 sofS¢ Hamu 896, For the purpose  placement ¢
the salary grid. ty shallbe £ terker1 B

-E 1g an amount that falls between s on the grid, shall be moved to the next highest step.

- poy ¥y, tth time hit igr v comesinte i [ep3 6, B are earning wages in
af tha maui fard bur dhin mans, 2uall aanbinin & @arn 1t rate, 30 long as they

T ol e d Ao 0 itin e 1 ia rate exceeds thex rote

- It is understood that the wages specified in Schedule  am inclusiv  of 4% vacation pay.
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" Appendix A"

POLICY ON AIDS

The University of Guelph recognizes the importance of educational programmes in
preventing the transmission of the AIDS virus. The University encourages the
development of educational programmes about AIDS for students and employees. The
University of Guelph will not discriminate. against any student or employeewho has AIDS
or apositive HIV antibodytest. Particularly:

1. The University of Guelph will not refuse admission to any gualified student with
AIDS or a positive HIV antibody test.

2. The University of Guelph will not refuse employment to any qualified applicanton
the basis of AIDS or a positive HIV antibodytest.

3. The Universityof Guelph will make no attempt to identify carriers of HIV antibody

‘ or personswith AIDS by questions, screening or other means. Members of the
University community may have AIDS testing and related medical care at Health
Services and its Occupational Health Divisionif they so elect.

4, If and when situations relatedto AIDS or positive HIV antibody tests arise and
cause concem, the Universitywill respondto each case on its own merits. This
may Involve liaison between University departments, Health Services and off-
campus medical experts, including the Medical Officer of Health.

* The above poficy may be emended from time to time.
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" Appendix B"

Definition of Sexual and Gender Harassment

For the purposas of the Sexual and Gender Harassment Policy, sexual and gender
harassmentare deemed to include:

unwanted sexualattention ar behaviour, consisting of one or a series of incidents by an Individual or
group who know O oughtreasonably t0 knowthat such attentlon |s unwanted,

unwanted sexual astivity of a physleal nature, (nciuding nterccurse;
harassmenton the basls of sexual orintation;
Impliedor expressed pramis of reward for complying with a sexually criented requsest;

actual reprisal or an implied or expressad threat of reprisal for refusal to comply with a sexually
orientedrequest;

actual denial of opportunity or an implied or expressed threat of denlal of opportunity fur refusal to
complywith such a request,

behaviour baaed 0N SEX when it has the effect of creating an Intimidating, hostile or offensive
environmentfor Work. study or Universitylife;

demeaning or belitlling remarks, jokes, siurs, innuendoes or taunting about the sex or body of an
individual or group; and

displaying in University areas picturas, grafiti or miaierials that denigrate one of the sexes;

Sexual and gender harassment can be physical, verbal, visual or written (including
electronic media); can involve individuals or groups; can be one incident or a series of
incidents; and can occur on campus or off, duringworking hours or not.

Sexual harassmentdoes not referto relationships betweenresponsible, consentingadults.

* The above definition may be amended from time to time.
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Memorandum of Understanding

Furtherto the Collective Agreement between the Canadian Union of Public Employses,
Local 3813, Unit# 2 andthe Universityof Guelph, itls agreed that ajoint committee will
be formed to examine the feagibility of extending benefits coverageto employees of Unit
#2 notcurrently covered by the existing plan. This committee will also examinethe current
formula for determining the percentageworkload that determines benefit eligibility and
premium cost-sharing. The committee may consider any factors it deems pertinent, but
must address the issue of reducing the current definition of a full werkicad (as outlinedin
Article 18). This commitiee will De comprised of two (2) representatives from both the
Universityand the Union. Recommeandations from this committee will be presented tothe

partles by April 1, 1986.

Signed on this il %day o¥elder, , 1995, at Guslph, Ontario.
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Letters of Understanding - FirstAgreement

(Unit #2)

1. The posting and selection provisions of this agreementshall take effect on 1
January 19¢8,

2. Subject to Article 20, the Union and the University agree that seniority, for the
purposes of postings and selection, shall be retroactive to the ‘first day of
employmentat the University. Employeesmay be requiredto produce reasonabls
proof of past employment. Disputes regarding an individual's seniority shall be
referredto the Labour-Management Committee. In the event thata dispute is not
resolved, it may be referredto arbitration by either party.

3. The University will inform employees of their percentage of workload at
commencement of employment.

4. The formula to be used for weighting the seniority points accried by Music
Instructorsand Distance Education Instructors shall be determined by the Labour-
ManagementCommittes. Inthe eventthe parties are unable to reach agreement,
the matter may be referredto arbitration by either party.

Signed on this// th day of%#der 1995, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union of

Bublic Employeaes, Locail 3813 - Unit#2

| wM;i ) Can

&




MEMORANDUM OF UNDERSTANDING

Further to the CollectiveAgreement between the Canadian Union of Public Employees,
Local3913, Unit#2, and the University of Guelph, it is agreed that the following shall apply
with respect to the English Department's course, 37-120 for the period of September 4,
1985, to September 5, 1996.

1. A Sessional Lecturer offered to teach One seminar section will recsive a
stipend equal to 0.7 of hisfher salary grid placement.

2. For the purpose of calculating seniority points, each work assignment of one
seminar sectionwill count as 0.7 points.

Signed on this ! # Day ofoé'foler , 1985, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union of
iversi Public Emoloveas, Local 3913 - Unit #2




