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THE BOARD OF SCHOOL TRUSTEES OF 
SCHOOL DISTRICT I 64 (GULF ISLANDS) (hereinafter called the ‘Board? 

OF THE FIRST PART 

ANDTEE 

CANADIAN UNION OF PUBLIC ENIPLOYEES 
LmAL 788 (hereinafter called the ”Union”) 

OF THE SECOND PART 

WHEREAS it is  the deslre of both partles to thls Agreement to malntaln the harmonious 
relatlonship so necessary between employer and employees and to recognize the mutual value of 
Joint dkuss ions  and negotiations ln all matters of mutual concern; 

AND WHEREAS the Board recognlzes the Union as the sole bargdnlng agency on behat  of  I t s  
employees wlthln the classes represented by the Unlon in accordance with the Labour Code of 
Britlsh Columbia: 

AND WHEREAS the parties hereto have agreed to enter into thls Agreement a s  dect ing and 
relating to the stafT employed by the Board: 

NOW THEREFORE THIS AGREEMENT WITNESSETH AS FOLLOWS: 

L-mmmmm 
1.01 Regular Ealptoyee 

(a) 

(b) 

A regular employee is an employee who has been appolnted to a 
continuing position. 

A regular employee who has satisfactorily completed the probatlonary 
period shall be entitled to employee benefits as prwided In artkle 28. 

1.02 Sub.titute/Cenunl Employee 
A substitute/casual employee Is an employee hlred to flll a work 
requlrement which is anticipated to be less than flfteen (15) consecutive 
working days, such as: 

1. relieve in established posltlons: 
2. augment regular work force on temporary or seasonal work 

projects: 
3. work on capital work projects. 

1.03 Temporuy Employee 

(a) 

A temporary employee is a substltute/casual employee htred to fill a posted 
temporary positlon. 

2. W A Q  EMENT RIG= 

2.01 Management Rlghta 
(a) The Union recognlzes the undisputed right of the Board to operate and 

manage the schools In accordance wlth Its commltrnents and 
responsibilities and to make and alter from time to time rules and 
regulations to be observed by employees; such rules and regulations shall 
not be contrary to any provision of thls Agreement. 

The Board shall always have the rlght to hlre. assign, dlsdpline and 
discharge employees for proper cause, and such right shall not be 
exercised in a manner lnconslstent with the provisions of thls &reemcnl 

(b) 
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ONANpNEOOTIATIQPIS 

3.01 No Other Agreement8 
No employee shall be requlred or pennttted to make a wrltten or verbal agreement 
wlth the Board or lts representatives which conflicts wlth the terms of this 
Collective Agreement. - 

4.01 The Boud Shall Not Dbcrhhute 
The Board agrees that there shall be no discrimination. Interference, rcstrlction 
or coercion urerclsed or practlced wlth respect to any employee In the appltcatlon 
of thls Agrement. nor by reason of membershlp or actlvity in the Unlon. 

4.02 Allirmatk Aetlon 
Matters related to afnrmatlve actlon wlll be referred to the Labour-Management 
Committee. 

(a) 
4.03 HMUment 

The Board and Unlon recognize the rlght of employees to work In an 
environment free from m a l  or personal harassment and agree to 
cooperate in attempting to resolve. in a conndentlal manner. any 
complaints of harassment which may arl8c in the work place. 

Sexual harassment is defbed as unwelcome m a l  advances. requests 
for mal favours and other verbal or physical conduct of a sexual nature 
when such conduct Interferes with an lndMdual's work performance or 
creates intimidating. hoetile or defensive working environment. 

Personal harassment shall be denned as lntentlonal. offenslve comments 
and/or actlons designed to demean and/or bellttle an indMdual. 

Any complalnt alleging harassment wlll be dealt wlth in the grlevance 

@) 

(a) 

(U) 
pmcedUn. 

4.04 Indemnltlcation Clause 
The Board recognlzea that as a general prlnciple it has an obligation to its 
employees to indemnlfy thm from damages and costs Lncurred by them as a 
result of actions or prosecutions brought against employees acting in the 
ord- course of their duties. 

5.01 AU Employee# to be Meruben 
All employees of the Board, as a condtion of continuing employment. shall 
become and remain memben, in good standing In the Unlon according to the 
constitutron and bylaw of the Unlon. An future employees of the Board shall. 
as a condition of continued employment become and m l n  members ln good 
standing of the Union within thlw (Sol days of employment with the Board. 

6.01 C h e c k - o E ~ a n t a  
The Board shall deduct from every employee any dues, lnttiatlon fees or 
apscasments lcVred in accordance with the Unlon constitutlon and bylaws. 

Income Tax P-4) slips shall show the amount of Union dues deducted from each 
6.02 DwrReoeiptr 

emPlqm. 
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SHALL ACQUAINT NEW EMKoyEEB 

7.01 New Wnployeer 
The Board shall provide new employees with a copy of the current Collective 

nxment. The Board and Unlon shall share equally the cost of providing copies 9 o thecontract. - 
8.01 Comrpondence 

(a) Any correspondence mising out of this Agreement or incidental thereto 
shall pass to and from the Secretary-Treasurer of the Board and the 
Secretary of the Union. 

[b) A copy of any correspondence between the Board and any employee 
within the bargainlng unit which indicates a possible future action 
which would adversely affect the employee's employment status shall be 
provided to the Union. 

9.01 Labour Management Committea 
A committee shall be established consisting of not more than four (4) 
representatives of the Union and four (4) representatives of the Board. The 
committee shall meet monthly or at the request of either party. 

The committee shall produce I t s  own terms of reference but shall be limited to 
making recommendattons only. 

9.02 Fnnctlon of Committee 

10.01 Bacgahlng Commlttse 
The Union and the Board shall appolnt a bargaining committee consisting of not 
more than four (4) members each. 

10.02 Fnnctionr or the committee 
All matters pertaining to collective bargainlng shall be referred to the committee 
for discusslon and settlement. 

Any reprcsentatfve?fthe bargalnlng committee shall have the right l o  attend 
negotiating meetings held within worklng hours without loss of remuneration. 

10.03 Tlme Off for M e t  - 
11.01 Boud Dcdrlonn 

Any reports or recommendattons dealt with by the Board with respect to 
condltlons of employment which slgniflcantly affect employees within the 
bargaining unit shall be communicated to the Unlon to d o r d  the Union a 
reasonable opportunity to consider them and If deemed necessary, of speaking to 
them prlor to a decision being made by the Board. - 

12.01 Election of Steward 
In order to provide an orderly and speedy procedure for the settling of grrevances. 
the Board acknowledges the right of the Unlon to appoint or elect stewards 
whose duttes shall be to assist any employee in preparing and In prcscntlng the 
grievance in accordance with the grlevance procedure. 

The Unlon shall select a grievance committee to consist of three 13) persons. 
12.02 Orlermce Commlttce 
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12.03 Deflnltlon of Gllevance 
A grievance under this Agreement shall be deflned as any d i tkmce  or dispute 
between the Board and any employee or the Unlon. or a case where the Board 
has acted unjustly. 

The parties hereto agree, should differences arise between the Board and the 
Union as to the meaning and application of thls Agreement, or should any other 
dlspute arise. there shall be no suspension of work on account of such 
differences but an earnest ellort shall be made to settle the same in the following 
manner: 

Step 1 The agglleved employee shall submlt the gllevance to his or her shop 

Step 0 If the shop steward considers the grlevance to be Justified the employee 
and the steward, Wthln thirty (30) days of the alleged occurrence. shall 
first seek to settle the dlspute wllh the employee's supervisor. 

Step 3 Failing satisfactory settlement within two (21 worklng days after the 
dlspute was submitted under Step 2. the Union Grlevance Committee 
shall consider the matter and tf the dispute is warranted, shall fonvard 
the dlspute In writing to the Secretary-Trcaswr of the Board who shall 
reply within four (4) working days after receipt of the Unlon's letter. 

Step 4 Falling a satlsfactory settlement being reached in Step 3 the Union may. 
on giving five (51 days notice in wrlting to the Board of i t s  Intention. refer 
the dispute to arbitration. 

12.04 s e t f i g  O f  OdeVMCC9 

steward. 

12.01 mucy O~CVUICC 
Where a dispute involving a question of general application or interpretation 
occurs. or the Union has a grievance which must be submitted in writing. Steps 
1 and 2 of Clause 12.04 may be bypassed. 

Wherever a stipulated time Is mentioned in Article 12.04 the said time limit may 
be extended by mutual consent of both partles. 

12.06 Amendhg of Tlme Limit. - 
13.01 Composition of Bwd of Arbttratlon 

An arbitration board consisting of one (1) representative selected by the Board 
and one (1) representative selected by the Union will be appointed within five (5) 
days after the written request for arbltratlon has been recelved. The two 12) 
arbitrators so selected shall meet immediately after appointment and select a 
third person who will act as chairperson of the arbitration board. If they are 
unable to agree upon the selection of a chairperson wlthtn twenty-four (24) 
houra they shall then request the Minlster of Labour to appoint a chairperson. 

The parties may. by mutual agreement. choose to appoint a single arbitrator 
Instead of a three person arbltration board. 

The board of arbitration may determine I t s  own procedure but shall give full 
opportunlty to aII partles to present evidence and make representations to it. 

The dcclsion of a majorlty of the members of the arbitration board shall be the 
decision of the board. "he decisions of the arbltratlon board shall be made 
within ten (101 days &er the chairperson has been appointed and shall be flnal 
and binding on both partles. 

13.02 BoudRoeedtue 

13.03 Dscirlool of the Boud 
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19.04 Expensee of the Boud 
Each of the parties hereto will share equally the expenses of the chairperson of 
the board of arbitration. 

14. El'- 
14.01 E~ahutiOa RGpOrtr 

Where a wrltten (form) evaluation of an employee's performance is canled out the 
employee shall be given the opportunity to read and review the evaluatlon. 
Provision shall be made on the evaluatlon form for an employee to sign it. The 
form shall provide for the employee's signature in two places- one indicating the 
employee has read the evaluatlon and the other indicating the employee 
agrees/disagrees with the evaluation. The employee shall sign In the places 
provided within h e  working days from receMng his/her copy of the evaluation. 
An employee shall receive a copy of the evaluation report at time of signing. An 
evaluation report shall not be changed after M employee has signed it, wlthout 
the knowledge of the employee. 

(4 
14.02 Frequency of malaation 

A wrltten (form) evaluation of a newly hlred employee shall be completed 
prior to the end of the probationary period and. normally. once every two 
years for a regular employee. 

A wrltten (form) evaluation shall be completed at the request of an 
employee or supervisor- provided the employee is given written notice 
that M evaluation will be carried out. 

@) 

14.03 C O I U U ~ ~ ~ O ~  with Labour M.nagement Committee 
The Board shall consult with the Labour-Management Commlttee (Article 9.01) 
In the event of any new evaluation report forma or changes to exlstlng evaluation 
report forms. 

14.04 Notice of Srupenslon or DL.chupe 
In the event the Board initiates disciplinary action which may result In the 
'suspenslon or discharge of an employee, written notice shall be given to the 
employee and the Union. 

In cases of discharge and disclpline. the burden of proof of Just cause shall rest 
with the Board. Evldence shall be lMted to the grounds stated in the discharge 
or discipline notice to the employee. 

Whenever the Board deems it necessary to censure an employee in a manner 
indicatlng that suspension or dismissal may follow any repetition of the act 
complalned of or omissions referred to if such an employee fails to bring his or 
her work up to a required standard by a glven date, the Board shall forward 
coples of correspondence relating to such censure to the Secretary of the UnIon 
and the employee concerned. 

14.07 Rlght to Hawe a Steward Resent 
Where a supervisor intends to Interview an employee for disciplinary purposes. 
the supervisor shall so notify the employee in advance of the purpose of the 
interview in order that the employee may arrange for his or her steward to be 
present at the Interview. 

Employees shall have the rlght to have access to and to review their personnel 
files and shall have the rlght to respond in writlng to any document contained 
therein. such reply to be attached to and remain with the document concerned. 

14.06 Burden Of Roof 

14.08 Warnings 

14.08 &mu to Penonnel Filer 
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14.09 Adverse Reportr 
The record of an employee shall not be used agalnst the employee at any tlme 
after twenty-four (24) months have elapsed followlng a suspenslon or 
dlsclpllnary action. Letters of reprimand or any adverse reports shall be removed 
from the employee's personnel flle and destroyed. 

Failure togrleve previous dlscipllne. or to pursue such a grlevance to arbltratlon, 
shall not be consldercd an admhslon that such dlsclpline was justlfled. 

(a) 

(b) 

14.10 Swpenrion 
Employees dismlssed or suspended shall have recourse to the grlwance 
procedure. 

Unless othenvlse declded upon In the grlevance procedure. suspenston 
WIN mean loss of pay for the time or duratlon of the suspenslon. 

14.11 Croufng of Picket Lber DurIng StrlLe 
An employee covered by this Agreement shall have the rlght to refuse to cross 
legal plcket lines arlslng out of labour disputes. Failure to cross such a picket 
Hne by a member of thls Unlon shall not be consldered a violatlon of thls 
Agreement. nor shall It be grounds for dlsclpllnary actlon. 

15.01 Seniority Dchcd 
(a] Seniority is denned a s  the length of service In the bargaining unit as an 

employee, based on date of hlre and full tlmc equlvalent servlce 
accumulated during the school year. 

(b] Senlority for a substltute/casual employee shall be based on 
accumulated hours of service durlng 192 school days (1344 hours equals 
one year of senlortty for clerlcal and paraprofesslonal employees, 1536 
hours equals one year of senlorlty for operatlons employees). 

For the purpose of Job opportunity (article 16) seniorlty shall be based on 
full tlme equlvalent senrlce aceumulated in accordance Wth artlcle 15.01 

(c) 

(41 For the purpose ofjob security lartlcle 171 senlorlty shall be based on the 
employee's date of hire. 

16.02 Employment Acceptance 
Acceptance of employment shall constltute acceptance of the terms and 
condltlons of this Agreement. 

Any appointments from Wthln the bargaining unlt are to be made In accordance 
Wth the provisions rchtlng to pmmotlons hereinafter contained. 

(a] 

16.09 Appointment# 

16.04 Seniority LJst 
The Board shall supply a scniorlty list of employees to the unlon by 
September 1st In each year wlth senlorlty calculated to the previous 
June XXh. 

Senlority shall be based on accumulated length of servlcc of each 
employee and show the date upon whlch each employee's servlce 
commenced. Should there be a dlsagrcement as to the accuracy, the 
employeelsl affected shall flrst endeavour to c o m c t  the error by 
contacting the payroll department. Should that fail, then the grlevance 

(b) 

prccedurc may be invoked. 
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15.05 Loso of Seniority 
(a) Employees shall not lose seniority rights If  they are absent from work 

because of sickness, disabillty. awldent. layoff or leave of absence 
approved by the board. Employees shall only lose their senlollty in the 
event: 
1. 

3. 

4. 

They are discharged for Just cause and not reinstated. 

They fall to return to work within ten (10) worklng days followlng 
a layoff and after receiving notice by registered mail to do so. 
unless through sickness or other Just cause. 
Lald off employees engaged in alternate employment and who are 
recalled shall be permltted to glve thelr current employer 
reasonable notlce of termination. no longer than two (2) weeks to 
accept the recd.  
They are laid off for a period of longer than two (2) years. 

2. Theyreslgn. 

5. 

Loss of seniority means loss of all rights as an employee. (b) 

16. PRO M-ST AFF C m  

16.01 Job 
(4 When a new position is created or when a vacancy occurs within the 

bargainlng unit which Is anticlpated to be greater than flfteen (15) 
worklng days, the Board shall notify the Unlon in writing withln ten (10) 
working days and aNord the Union an opportunity to post the position 
for a minimum of five (5) working days, except In accordance with Article 
17.03. 

If a positlon Is increased In hours wilhh twelve months of postlng. or Ua 
position Is reclassified upward or becomes full time a s  a result of 
additional hours, It shall be reposted. 

Temporary pcstlngs that do not have a definite end date can be posted 
with the anticipated end date. Upon mutual agreement of the Board and 
the Union the end date may be extended without additional posting. 

(b) 

(c) 

16.02 Information In Postings 
Such notice shall contain the following information: - Nature of position, - Qualifications. - Location 

- Shift. hours of work. 
- Pay rate. 

16.09 No Outride MvertId 
No outside advertlslngnflor any vacancy shall be placed until the applications of 
present union members have been considered by the Board and sald employees 
have been notifled. 

16.04 Role of Btnlority In Fuung vacmlcies 
Both partles recognize: 
(a) The principle of promotion within the service of the Board. 

@) That job opportunity should increase ln proportion to length of servlce. 
THEREFORE in filling vacancies, appolntment shaU be made of the 
appllcant wlth the greatest seniority and having the requlred 
qualifications in accordance with Artlcle 16.02. Where two (2) or more 
employees have the same accumulated length of servlce. preference shall 
be In accordance with the date employment commenced. All promotions, 
transfers and staff changes (EXCEPT withln the same classlflcatlod shall 
be for a Wal period of three (3) months. 
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(e) Any employee who does not successfully complete the trial period or 
decides for good and sufficient reason durlng the trial perlod to return to 
their prevlous posltlon shall be returned to their previous position and all 
other employees similarly affected will be returned accordingly. 

The probatlonary perlod Is the inltlal perlod of employment during whlch 
suttabillty for contlnued employment Is determined. 

The probationary perlod shall be three I31 months from start date of 
appointment for a regular employee and may be extended by mutual 
agreement. 

The probationary perlod for a substitute/casual employee shall be three 
(3) months with no break in service. twenty assignments or six (6) 
calendar months. whlchever comes first and may be extended by mutual 
agreement. 

An employee may be dismissed durlng the probationary period for Just 
cause. 

D u e  the probatlonary pet-Iod an employee shall be entltled to all rights 
and benefits of thh Agreement. 

18.00 NoUticatioo to Employee .nd Unlon 
Upon the clme of any posting, the names of all appllcants shall be 
copied to the union. 

Within seven (7) calendar days of the date of appolntment to a vacant 
posltlon. the name of the successful applicant shall be sent to each 
applicant wlthin the bargatning unlt and a copy sent to the Union. 

The Union shall be notified of all promotlone. demotlons. hirings. layoffs, 
transfers. recalls. resignations. retlrements. deaths and/or other 
termhations of employment once each calendar month. 

10.05 Robattoonly Period 
(a) 

lb) 

(e) 

(dl 

(e) 

[I) 

(%) 

(c) 

18.07 On-the-job T d h g  
The Board wlll Inaugurate and malntaln a system of ‘on-the-job’ training. that 
includes job manuals for each job in the bargain- unit, 80 that every employee 
may have the opportunlty of receiving training and qualifying for promotion in 
the event of a vacancy artsing IO the position next senior to thdr own. 

(a) 
18.08 Unposted Ia-e Io H o r n  

A list shall be maintained of employees Interested in increased hours. 
Part time employees interested in Increased hours shall 80 indicate to the 
Board in wrltlng no later than June 15th for the h t  term and no later 
than December 15th for the second krm. 

Where mom hours become available withln a classification in a work 
locatlon where there is more than one part time position wlthln the 
classlflcatlon, the Increased hours shall be offered to employees in order 
of seniority. in accordance with Article 16.08 (al. provided operatlonal 
requirements arc met and ArUcles 16.01 Ib). 17.03 (h) do not apply. 

lbl - 
17.01 Deflnltlon of Layoff 

A layom shall be defined as a reduction In the work force or a reduction in the 
hours of work. inclusive of the summer recess. 
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17.02 Role of Seniority In hyoiis 
Both parties recognize that job security shall Increase in proportion to senlorlty 
in accordance with article 15.01 (d). Optlons under artlcle I7 shall be offered on 
the basis of seniority to affected employees. 

17.03 hvoff Rocedare 
The Board identifles the classiflcation(s) and position(s) aflected by a 
reduction ln the working force or hours of work and meets with the 
Union a s  far in advance as possible to discuss the circumstances givlng 
rlse to layoff. 
Employees about to be laid off shall be afforded the options of [a) 
accepting the layoff (placement on the internal recall list In the case of a 
reduction in hour(s) or placement on the external recall llst In the case of 
ellmination of the posttionl: (b) bumping into one Or the positions 
Identined by the Layoff and Recall Commlttee and malntalning Internal 
recall rlghts; (c) accepting a severance package. 

The Layoff and Recall Commlttee. pursuant to Article 17.04 (d). shall meet 
prior to issuance of notlce of any layoff to determine the positions, 
avallable to the employee(s) dected: Once posltlons are identified, the 
affected personls) shall be offered a transfer or layoff and layoff notices 
issued. 

1. Positions of equal level and F.T.E. for which the employee Is qualified 
that are held by a Junior employee. 

2. Where no equal match Is available pursuant to (1.) above. ellgible 
positions shall be identified as follows: 

2.1 

2.2 

2.3 

2.4 

2.5 

Posltions of q u a l  level and increased F.T.E. up to one hour per 
day or five hours per week for which the employee is qualified, 
that are held by a Junlor employee. 
Positlons in either higher or lower levels with the same F.T.E. for 
which the employee is qualifled that are held by a junlor 
employee. 
Positions in either hlgher or lower lwels with less F.T.E. for 
which the employee is qualified that are held by a Junlor 
employee. 
Notwithstanding (2.31 above, an employee whose position has 
been rcduced In hours may accept the layoff In hours and opt to 
bump Into a position of equal, higher. or lower levels whlch will. 
In combination. maIntain their pre-layoff F.T.E. Such employees 
shall retain bumping rIghts to the F.T.E. of their pre-layoff 
position In the event of a subsequent reduction in hours in 
either positlon. 
Notwithstanding (2.3) above, an employee whose position has 
been eliminated may opt to accept a comblnation of posltlons of 
equal, higher or lower levels in order to maintain his/her prc- 
layoff F.T.E. Such employee shall retaln separate layofl rlghts 
commensurate wlth each separate posltlon. 

If no junior position(s) is identified by the Layoff and Recall Commlttee for 
whlch the alTected employee Is quallned, such employee shall be lard off. 

It Ls understood and agreed that an employee who recelves notice of layoff 
shall respond to the Board within five (5) working days of receipt of notice 
of layoff lndkatlng his/her preference of the varlous transfedsl offered or 
layoff. 

It is understood and agreed that It is the employee’s responsibllity to keep 
hts/her personnel file updated (resume and quallficatlons) as the Layoff 
and Recall Committee wlll use the informatlon In the resume to 
determine which positions affected employees are qualned to bump Into. 
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0 An employee who bumps into a position other than his/her most recent 
appointment shall be for a mal period of three (31 months in accordance 
with Article 16.04. 

If hours are restored to an appointment which has been reduced in hours 
within a period of two (2) calendar years. the positlon will be offered back 
to the employee laid off. 

When a new position is created or a vacancy occurs. whlle a qualified 
employee Is laid OB and entitled to recall, such position wlll be filled by 
ncalltng from layoff the most senlor quauRed employee. 

Empbyee(s) on layoff will have benefit premiums paid as per the contract 
cost shared basis for the month folloarlng date of layoff and wlll be 
allowed to make arrangements through Perc~nulel/Payroll to maintain 
payment of the full premium cost of beneflt plans for whlch such 
cmployae(s) arc eligible for a pedod of two (2) calendar years. 

Employees appolnted to a ten (10) month posltion (not regularly employed 
during the summer) and laid off for the summer recess cannot bump a 
twelve month appointed employee durlng the summer recess. 

No employee shall be forced to accept a position away from their home 
island although the employee may opt to do so. 

Regular employees laid off for the summer recess shall be notified of their 
date of recall at the time of layoff except aa pmvlded in Artkle 17.06. 

The Board shaU Rrst offer recall to the employee who, at the time of layoff. 
has the moet mtorl ty among thae laid ON, If qualified. If that employee 
is unavallable. the position shall then be offered to the n u t  senior 
employee. If qualified. and so on until the position is filled. All posittons 
shall be filled In thls manner while there are remalning employees who 
have been lald d. A part-time employee shall have recall rights only to an 
appointment equal to or leas than his/her most recent appointment. 

Upon recall. an employee shall rettlln hls/her former recall status even 
the recall assignment may be in a different classification or for a ?$$ term and/or for an amount of emplayment different from the 

recall status. lhls permits the Board to employ an employee on Ole recall 
list in temporary asalgnmenta wlthoutJeopardlzlng the employee's right 
to recall otherwisc contained in thls Agrcunmt. A refusal to accept an 
appointment under this clause shall not be deemed to be a refusal under 
Article 15.05 Id 9. 

A Layoff and Recall Committee consisting of not more than three (3) 
representativee of the Board and not more than three (3) members of the 
Union shall monitor layoff and recall procedure and a recall list. 

New employees shall not be hired until those laid off have been glven an 
opportunlty of recall. tf qualified. 

Distrlct mployees on summer layoff shall have preference on a senlorily 
bash for casual or temporary work for which they are qualified provlded 
that, withln fifteen (16) calendar days of receiving notice of Layoff they 
have notined the Board In wrlUng of their availabillty for such work 

(h) 

(I) 

(D 

[U 

[o 

17.04 Re& PrOcedrVe 
(a) 

@) 

[c) 

(a) 

17.01 No New Employee 
(4 

(b) 
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17.06 Mvanca Notbe of Leyoff 
(a) Unless legislation Is more favourable to the employees. the Board shall 

notlfy employees who are about to be laid off pursuant to thls agreement 
a mlnlmum of thlrty (SO) calendar days notice In writing. If the employee 
has not had the opportunity to work the days as provlded In thls Article. 
then the employee shall be p a d  for the days for whlch work w a s  not 
made available. 

Should the noUce provlsions contained In the employment standards act 
provlde for greater notice than thlrty I301 calendar days. the employment 
standards act notlce perlod shall prevail and the employee shall be paid 
in accordance with this article. 

Ten month employees who are hlred for the duration of the school term 
do not rquire layoff and recall notice for the months of July and August 
unless the perlod of layoff Is other than the dates establlshed in the 
Standard School Calendar. 

(b) 

(c) 

17.07 Q d S r M C S  on LIJOfi md Re& 
Grlevances concernlng layoffs and recalls shall be Lnltlated at  Step 3 of the 
g r l m c e  procedure. 

(a) 
17.08 Severance Pay 

Employees who are laid off may elect to recelve severance pay at  the rate 
of one (1) weeks pay for each completed year of sewlce to a maximum of 
four (4) months pay. 

Employees who elect to recelve severance pay during the flrst thirty (30) 
days following receipt of layoff notice shall waive their rights to recall 
ptovlded under Article 15.05, (a) 5. 

(b) 

18.01 Eowm and8hiztr 
(a) Normal hours and sh lb  for full-time regular employees shall be 

Monday to Fxiday incluske as follows: 

1. Clerlcal and Paraprofessional employees shall work a thirty-five 
(36) hour week, seven (7) hours per day exclusive of meal time 
between the hours of 800 am.  and 5:OO p.m. 

Day shlfts for Operations employees shall be elght (81 hours of 
work exclusive of meal Umes scheduled between the hours of 600 
a.m. and 5:30 p.m. 

Afternoon shlfts for custodlans shall be elght (8) hours of work 
inclustve of one-half (1/2) hour for meal Umes scheduled between 
the hours of 2:30 p.m. and l:W a.m. 

Hours of work for bus drhrers shall be as follows: 

4.1 

4.2 

2. 

3. 

4. 

For regularly scheduled runs Monday to Frldar a 
mlnlmum of five (51 hours. 

Any bus drlver whose regular scheduled run exceeds five 
(5) hours in any one day shall recelve straight pay for a 
pcrlcd not to exceed additional three (31 hours per day. 

All hours In excess of elght (8) hours In any one day shall 
have the provlsions of Artlcle 19. wlth the exceptlon of 
Clause 19.04, apply. 

4.3 
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4.4 In the event of the number of bus runs being increased. 
with reduction in hours per route: 

(1) Current bus drivers shall maintain their present 
hours by means of alternate employment 
Such employment to be at the Bus Drivver rate of 
Pw. 
BUS drhrers employed afterJanuary 1. 1990. shall 
be pald for hours worked which. In any case, shall 
not be leas than two (2) hours per day. 

(fl) 

(b) Part-time regular employees. except Supervision Aides, shall be paid for 
hours worked which, In any case shall not be less than two (2) hours per 
day. 

Supervision Aides worklng lew than one (1) hour per day shall be paid a 
mintmum of one (1) hour each day worked. 

(c) 

18.02 Ten Month POrltIolu 
Ten month positlons are established in accordance with posting and Board 
procedure and normally do not provlde hours of work when schools are not In 
session. 

In the event a dNerent work week is temporarliy nqulnd. the employee(sl shall be 
given Itve (5) worklng days notice of such change. 

18.09 Temporary Changein Workweek 

19.01 O~rt in leRatam 
Where conditions necessitate Overtime in meas of the normal full-time daily 
and/or weekly hours as laid down in Artkles 18.01 and 18.09 above and where 
the work Is authorized and permlssion granted. such overtime shall be paid at 
the rate of time and one-half for the first thm (SI hours and double time 
thereafter. 

lB.02 Advance Notica 
It is agreed by the Board that m~y effort wlll be made to ad- custodians well 
in advance of the letti of any ro03110. gymnaeiuma or auditoriums and the 
pmper permit dips sha& issued on such occasions. 

Mintmum call-out shall be calculated at not less than two (21 hours time paid at 
overtime rates as indicated in Article 19.01 of this Agreement. Call out shall be 
detlned as any time M employee is called out to work during their scheduled time 
Off. 

Where overtime has been performed employees may. through mutual agreement 
AND PROVIDED they notify the Board in writing ten (10) working days prior to 
the make up Umc of the next pay period, elect to take compensatory time off in 
lieu of overtime pay. By mutual agreement between the employee(s) and the 
supervisor such Ume shall be arranged to sult work requirements. In no case 
shall Ume off in Ueu of overtlme be allowed to accumulate for longer than a 
period of one (1) cakndar year from the time of election. 

Ehnployecs shall not be nquimd to lay olT during regular hours to equalize any 
overthe worked but do 80 by mutual consent PROVIDED the employeels) 
give h e  (5) days notice in wrltlng to the Secrrtary-Treasurer of the Board. 

19.09 ~ r r m c . f t o l l t  

1B.04  Time Off In Liea 

18.08 NO -off to cornpen~te tor overtime 
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20.01 Notkt Of ChMgG Of Shift 
Twenty-four 1241 houra notice shall be given before change of shift. Failure to 
provide at least sixteen (161 hours rest between shifts which are being changed 
shall result in payment of overtime at established rates for any hours worked 
during normal rest periods. 

[a) 
20.02 split S l i h  

Bus drivers working a regular shift Involving a mid-shift unpaid break 
which exceeds one and one-half (1 1/21 hours shall recelve thelr regulat 
pay for one (1) additional hour per day. 

In the event of the number of bus runs betng increased, with reduction in 
hours per route, the undernoted will apply: 

1. 

(b) 

Current bus &em working a regular shift involving a 
mid-shift unpaid break which exceeds one and one half 
11 1/21 hours shall recelve theh regular pay for one (1) 
addlt lod hour per day. 

Bus drlvers hired &er January 1.1990 and worktng a 
regular shift involvlng a mid-shin unpaid break whlch 
exceeds one and one-half (1 1/21 hours shall receive thek 
regular pay for one-half 11/21 addltional hour per day. 

2. 

Prlor to implementation of any new work schedules for bus drivers, 
consultation will take plan between the Union and Management. 

Employees. except Supervision Aides. worklng a regular Shih invohrlng 
a mid-shlf? unpald break which exceeds one and one-half (1 1/21 hours 
shall recelve their regular pay for one-halr (1/2) addltional hour per day. 

(c) - 
(a) 

2 I .01 U t  of Holldyr 
Employees shall, upon completion of fifteen 1151 working days within the 
most recent thirty (30) working days, be entitled to the following statutory 
holidays: 

New Year's Day B.C. Day 
Good Mday Labour Day 

Victoria Day Remembrance Day 
Canada Day Christmas Day 
Baxing Day 

Easter Monday Thanksgtvlng Day 

AND any other day proclaimed by the federal or provtncial governments to 
be declared as a statutory holiday. When any of the above days fall on a 
preacrlbed school day. a day In lieu shall be arranged by mutual consent 

Holidaya shall be prorated for part-time employees. (b) 

When any of the above-noted holidays fall on an employee's scheduled day off. 
the employee shall recehre another day off wlth pay at a time mutually agreed 
upon between the employee and the Board. 

Employees who are not required to  work on the above holidays shall recehe 
hollday pay equal to one (1) normal days pay. Employees who are requhed to 
work shall. m addition to normal hollday pay, be paid In accordance wlth Artlcle 
19.01 

21.02 Eolldays on Day Off 

21.03 Holiday 



1995/96 Collective Agreement Page 14 

21.04 School Tern Employwr 
Employees engaged for the period of the school term shall not rccehre Canada 
Day or B.C. Day as statutory holidays unless they are requtrcd to work the  work 
day preceding and the work day following Canada Day or B.C. Day. - 

22.01 Definition 
A year of service In this Article shall mean twelve (12) months from the 
anniversary date of current service. 

All employees with less than one (1) year of service shall receive one (1) day paid 
vacation for each month of selvlce. 

22.09 ~ e u  T ~ M  m e  ~ u r r  or ~ u r i c a  
All employees with one (I)  year of service but leas than nine (9) years of service 
shall receive one and one-half (1 1/21 days paid vacation for each month of 
se* annually. 

22.02 Cera Than One mu of Berslcs 

22.04 IMS T ~ U I  m n t y  ycorr or 8erricc 
All employees with nine (9) years of service but less than twenty (201 years of 
service shall ncehre two (2) days paid vacation for each month of service 
annually. 

All employees wlth twenty (20) or more years of sewlce shall receive three (3) days 
paid vacation for each month of service annually. 

Should statutory holldaye fall or be observed during employeca’ vacation periods. 
they shall be granted an addftional day of vacation for each hollday in addltion 
to their regular vacatlon time. 

Employees with more than one (1) year of service and less than five (51 years of 
seavlce may make application to the Board to have vacation tlme accumulated 
for one (1) week With five (6) years of servlce or more, employees may bank two 
(2) weeks. All such applications must be made by M w  1st of the current year. 

21.08 Chdce of Vacation Dater 
All mployees shall be entitled to take vacation any tfme durlng the vacation year 
subject to mutual agreement. The vacation year shall be from July 1st to the 
following June 90th. 

22.08 Mom ’Ilun Twenty Yeam d Bervicc 

22.08 Holldaym During Vacationr 

22.07 Vacation Aectunulatioz~ 

- 
29.01 -0Mt d 8kk m m  

Employees shall be granted sick kave on the basis of one and one-half ( I  1/21 
days per month. If in any one year employees have not used their skk leave. or 
only a portion thereof. it shall m e  to theircredit for f u b e  use and benefits. 

In case of illness of an m e d i a t e  member of the family of a regular employee 
when no one at home other than the regular employee can provlde for the needs 
of the ill perean. the regular employee shall be entitled. after notifying hls or her 
superlor. to use a maximum of five (5) accumulated skk leave days per year for 

23.02 mcu in tho Falnuy 

this purpose. 

23.03 Rad of Illnew 
An employee may be requtred to produce a medical certiftcate for any illness in 
excess of three IS1 worldng days. 
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23.04 Sick Leave on Rctlrement 
Employees shall be entltled to fifty percent (60%1 of thelr unused slck leave 
accrual up to a rnaxlmum of seventy-five (75) payout days, on retlrement a s  per 
the requlrements of the Pension (Municipal) Act or in other circumstances 
appmved by the Board. 

Any employee may be advlsed on appllcatlon of the amount of sick leave accrued 
to hls or her credit. 

All regular employees and the Board shall contribute thelr share of the UIC 
premlum rebate to a Sick Leave Bank to be adminlstered by the Unlon. 

23.05 SI& L e ~ e  Recorda 

23.06 Emsrgenct. 81ck Lean B M k  

24 .O 1 L u v e  of Ah8encc for Union Bnslners 
T h e  on wlth pay shall be granted to not more than four (4) elected 
representatives of the Union whenever it becomes necessary to transact 
buslness with the Board durlng working hours. 

Representatives of the Union shall not sufTer any loss of pay when 
requlred to leave thelr employment temporarily In order to carry on 
negotlations with the Board or with respect to a grlevance. 

Of AbSGnce For UdOn ~ C t i O n 8  
Upon request to the Board. an employee elected or appointed to repnsmt 
the unlon at conventions shall be allowed leave of absence without pay 
and with no loss of benefits PROVIDED a suitable substitute 1s available, 
and the Board shall not indiscriminately refuse a substitute. 

Upon request to the Board Leave of Absence without pay but without 
loss of benefits shall be allowed to not more than five (5) employees at 
any one time to attend executive and commlttee meetings of C.U.P.E.. i ts  
afllliated or chartered bodtes and any labour organhtion with whlch the 
Unlon is affiliated. The Union shall reimburse the Board for the cost of 
benefits accorded (D the application of this clause. 

Employees shall be granted up to five 15) days leave wlth pay per year for 
signlflcant personal reasons. such leave to be granted on approval by the 
Secretary-Treasurer and such approval will not be wlthheld 

Outer Island employees shall be granted one addltlonal day leave of 
absence for personal business off-Island. 

(4 

(bl 

24.02 
(a) 

(b) 

24.03 Personal Emergency Leave 
(4 

unreasonably. 

(b) 

24.04 bmpM8lOfUtG h P V G  
In cases of bereavement or other family disaster, employees shall be granted up to 
flve (5) days leave with pay. If circumstances warrant additional tlme. appllcatlon 
may be made to the hard .  

An employee who is subpoenaed as a witness or for Jury duty shall receive leave 
wlth pay PROVIDED that any Jury pay Is turned over to the Board. An employee 
who is party to a court action shall be granted leave with pay. less the cast of a 
substitute, to attend in court as required. 

24.08 Court MtMd.nce 
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24.08 Educatlon Leave and Exomhatlonr 
(a) The Board agrees that It Is to the mutual beneflt of the employer and the 

employee to Improve lhe educatlonal standards of the work force. 
Accordlngly. the Board agrees that employees wlth flve ( 5 )  years 
employment who wish to further their education shall be permltted up to 
one (1) year of unpald educatlon leave. Any benefits based on servlce and 
senlorlly shall bc retained and accumulated. The employee shall be placed 
In a posltlon equivalent to that whlch he or she held prlor to the 
education leave. 

An employee shall be entitled to leave of absence with pay and wlthout 
loss of senlorlty and benefits to wrlte examinatlons to upgrade hls or her 
employment qualifications for job related courses. 

(b) 

24.07 Parental Leave 
(a1 

To the pregnant employee or an employee whose spouse Is pregnant, the 
follow-g fmvlslons-shdl apply unless leglslatlon i s  more favourable: 

Upon wrltten request leave of absence wlthout pay and without 
loss of seniority shall be granted for a maximum of SIX (6) months 
for the mother and twelve (12) weeks for the father. The employee 
returning to work after parental leave shall provlde the Board 
with at least four I41 weeks notlce and on return from parental 
leave the employee shall be reinstated in all respects by the Board 
in the position prevtously occupied by the employee or in a 
comparable posltlon and with all Increments to wages and 
benefits to which the employee would have been entitled had the 
leave not been taken. 

” 
-pregnant employee the rlght to contlnue 
employment during the-period-of pregn-&cy when her dutles can 
reasonably be performed. ‘Ihe Board may require proof of the employee’s 
capabillty to perform her normal work through the productlon of a 
medical certlflcate. 

IC) 
-hall cover a period UD to SIX (6) months before or 

a f k r  the birth or adoption 01‘8 chlld. . 
Where a doctor’s certificate is provided stating that a longer perlod 
of parental leave is required for health reasons an extenslon up to 
a maxtmum of one [ 1) additlonal par shall be allowed. 
On expiration of tnitlal leave, general leave may be granted to the 
mother where additional leave is requested up to a maxlmum of 
one year. 

while on parental leave an employee shall retain and accumulate 
her/hls full employment status in connectlon with the senlority 
provisions. 

The servlces of an employee who 1s absent from work in 
accordance wtth thls clause shall be considered continuous for 
the purpose of any pension, medlcal or other plan beneficla1 to 
the employee and the Board shall continue to make payment to 
the plan In the same manner as If the employee were not absent 
when: 
[i) 7he Board pays the total cost of the plan. or 

111) The employee elects to continue to pay her/his share of the 
cost of a plan that Is paid for jointly by the Board and the 

2. 

3. 

(a 
1. 

2. 

UnplOyee. 
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24.08 Moptlon Leave 
Where an employee seeks leave due to adoption the provisions a s  outlined in 
Article 24.07 shall apply. 

To attend the birth of hls chlld and/or care for the famlly durtng and after the 
birth. the father may apply for and shall be granted paternity leave with pay up to 
a maxlmum of six (6) days. 

Employees shall be granted one day leave of absence without pay each year. 

The Board shall grant leave of absence wilhout pay and wlthout loss of senlorlty 
to an employee requestlng such leave for good and sufflcient cause. Such leave 
shall be requested in writing and approved by the Board. 

(4 

24.09 Paternity Leave 

24.10 DircretlonuJ Leave 

24.11 Qened Lc@ve (for up to ri. months) 

24.12 Long Term Lave (for greater tban rh  months) 
Employees with more than ftve (5) years employment may be granted long 
term leave of absence for good and sufflcient cause without pay provided 
that a qualifled replacement is available. The employee returning from 
leave shall give the Board at least six (6) weeks notice and on return from 
leave the employee shall be reinstated in all respects by the Board in the 
posltlon prevlously occupled by the employee or In a comparable position. 
Any benefits based on service and/or senlority shall be retained but not 
accumulated. 

The Board's discretion shall be exerclsed in a reasonable and consfstent 
manner. 

(bl 

24.13 Belf-FUnded k a T C  P h  
The Parties shall implement a self-funded leave plan to enable employees to plan 
and fund a one year leave of absence by regularly investing a portion of salary 
over a p d o d  of years. 

24.14 Long Tenn Mctlicd Leave 
Employees on extended sick leave or Long Term Disability: 

(a1 
1. Any beneflts based on service and seniollty shall be retahed and 
accumulated for a perlod of one year. The employee shall be returned to 
hls/her orlginal posltlon on return from leave. 

2. The services of an employee who Is absent from work in accordance with 
this clause shall be considered continuous for the purpose of any pension 
(subject to the Municipal Superannuatlon Act), medical or other plan 
beneficial to the employee and the Board shall continue to make payment 
to the plan In the same manner as If the employee were not absent where: 

The board pays the total cost of the plan. or 
The employee elects to continue to pay her/his share of the cost of 
a plan that 1s pald forjointly by the Board and the employee. 

1. Any benefits based on service and senlorlty shall be retained but not 
accumulated past the one year. 

2. An employee retumlng from medical leave shall provide the Board wkh 
at least four (4) weeks notice. On return from medlcal leave the employee 
shall be reinstated In all respects by the Board in the posltlon prevlously 
occupied by the employee or in a Comparable position, subject to the 
prwlslons ofArUcles 15 & 17. 

(I)  
(Ill 

(b) P 
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3. An employee who so indicates to the Board and the Union in wrlting shall 
continue to be covered for employee benefits, under artkle 28. provided the 
employee pays one hundred percent (100%) of the pmnlum and the carrler 
allows contlnued coverage. 

25.01 PayDap 
Salarles shall be paid monthly for the current month on the last banklng day of 
the month. A mld month advance, approxlmately half of the employee's net pay 
shall be pald by the fifteenth of the month or the banking day prlor to the 
fifteenth. 

25.02 Pay Ckrriflcatlon 
(a) Jobs will be classifled In accordance with the &U used and shall be paid 

not less than the hourly pay rate for such classification in accordance 
with the schedule of job classification and the schedule of pay rates 
which are attached hereto and made part of thls Agreement. 

Any new positions coming within the]urisdlcUon of the Bargaining Unit 
shall be mutually agreed upon as to classlllcation and pay rate. 

(b) 

25.09 Calculation of Salary 
For the purpose of computing monthly salary the hourly rate shall be multiplied 
by one hundred-seven four (174) houxa for personnel on an eight (8) hour day: 
the hourly rate shall$; multlplied by one-hundred-fifty-two (152) hours for 
personnel on a Seven (7) hour day (this being the average number of full-time 
hours worked per month). 

When an employee is aastgned to temporarily relieve In or perform the principal 
duties of a higher paying position, in accordance with the coUecUve agreement 
the anployce shall receive the pay rate for the job. 

(a) 

a5.04 ~ a t a  of RI on Temporary kdgnmmt 

25.05 ClwroomWdaw 
Regular auditduma are to be calculated as two (2) classrooms, Home 
Economics and Industrial Education classrooms 88 one and one-half [ I  
1/2) rooms and outslde annexes or classrooms as one and one-half ( I  
1/21 classrooms for the Rrst room. 

Alterations to any buildlng invoMng additional space shall be considered 
by the grlcvancc committee in maklng any adjustments of the 8alary. 

The Board shall not require employees to own a vehicle as a condition of 
employment EXCEFTthat where the condltlons of a speclflcjob require it. 
then by mutual agreement prlor to acceptance of the job. an employee 
may agree to use his or her prhrate vehicle and the Unlon shall be notified 
In wrlUn# of such an arrangement. 

Travel rates paid to employees using their own vehkles for buslness 
authorlzcd by the Board shall be paid as per Board policy. 

(b) 

25.08 Automobile Allowance 
(.) 

@) 

25.01 Rofeuiond Derebpmcnt 
The Board and the Unlon reco fie the Importance for CUPE Bargaining Unit 
Employees to 'keep abreast' o#%chnological and informational development 
relaUng to CUPE Barg~dning Unit jobs by facilltaUng training for new programs 
(in-scmice). retratnlng. and tndMdual (technical or academic) programs of study. 

(a) The Board shall pay the cost of an academlc or technical course approved 
by the Board, lncluslve of substitute costs, for the purpose of 
rctralnlng/upgradhg/inaeIvrce. 
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(b) Effective September I.  1996. the Board shall contribute $6.OOO and the 
Union shall contribute $2.000 annually to the CUPE Professional 
Development Fund for substitute costs, registration fees and travel 
expenses incurred for the purpose of Job related educational development. 

A Joint Professional Development Committee comprised of three Union 
members and three fepresentatlves of the Board shall administer the 
CUPE Professional Development Fund accordlng to a Jointly developed 

All employees shall have the opportunity to partlclpate in appropriate 
district-wide and school-based professional development days which are 
scheduled In each school calendar. Employees who participate shall be 
paid a regular day's wage. 

[c) 

policy. 

[dl 

28.08 Dd@ated F h t  AM Mtend.nt AUOWMCC 
Designated First Aid attendant shall be paid an allowance that is not less than 
the allowance pald to other employee groups 

26.01 Retirement Deflncd 
For the purposes of this artlcle. the retirement age for employees shall be age 
Mty-he 1551 or twenty (20) years service. whichever comes first 

Upon retirement. all regular employees who have completed five years service or 
more with the Board shall be granted one week's pay for each year of service. not 
to exceed twenty 120) weeks. 

The Board may, at i ts  discretion and by mutual agreement, retain In its 
employment over-age employees on a year-to-year basis in which case all 
conditions a s  set forth in this contract shall apply to them. 

26.04Computltion of Bsrvlce 
Service shall be computed from the date on whlch the employee entered the 
service of the Board. 

26.02 Retirement Bonum 

26.0301~-age Employeem 

22 JOB- 
27.01 Job DcrcflpUOM 

The Board shall provide Job descriptions for all jobs for which the Union is  
bargalnlng agent. Job descrlptlons shall be added, reviewed and modified a s  
neccsmy or every three (3) years. 

Existing job descriptions shall not be eliminated or changed wlthout prior 
agreement wlth the Unton PROVIDED that the existence of a job description 
does not bind the Board to have an employee in the job. 

A commlttee shall be established consisting of not ,more than three (3) 

committee shall meet at the request of either party. 

27.04 Function of the Job Evaluation Commlttee 
(n) 

(b) 

27.02 No Elidnation of b e n t  Job Dercdptio~~ 

27.03 Job Evaluation Committee 

representatlves of the Union and three 13) representatives of the Board. The 

The Job Evaluation Committee shall consult with the employee(s) 
concerned and with the Board regarding MY changes to Job descriptlons. 

The Job Evaluatlon Committee shall draft new Job descriptions Jointly 
with the Board. 
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(c) In the event of a dlsagreement on the classification/pay rate to 
accommodate the job descrlptlons noted In this clause the Union may 
proceed to grlevance. 

27.0tiChanges to Job Dcscrlptions 
When an employee(s) or the Union feels the Board has changed the dutles and 
responsibilities of a job sumciently that reconsideration of the Job classification 
Is required, the matter shall be discussed wlth the Job Evaluation Committee 
and il no solution is agreed on the Union may proceed to grievance. 

28.01 M C d d  I n S W M C C  
(a) Regular employees who so lndlcate to the Board and the Union in wrlting 

shall be. covered by M.S.P. wlth the Board contrlbutlng seventy-five 
percent (75%) of the premlum. 

Regular employees who so indicate to the Board and the Unlon In writing 
shall be covered by a mutually acceptable extended health plan with the 
Board contrlbutlng seventy-five percent (75%1 of the premium. Thls plan 
shall cover eye care up to two hundred ($200.00) dollars every two years 
and hearing ads. 

(b) 

28.02 DenW Illlnrance 
Regular employees who work 15 hours per week or more. who so indicate to the 
Board and the Union in wrlting. shall be covered by a mutually acceptable 
Dental Plan [loo% for part *A-; 60% for part 'E"; 50% for part "C-1 wlth the 
Board contributing fi@ pement (50%) of the premium. 

Regular employees who work 15 hours per week or more shall be covered by a 
mutually acceptable Group Wfe Plan at N c e  the annual salary Wth the Board 
conblbutlng RRy percent (50%) of the premlum. 

Regular employees who work 15 hours per week or more shall be covered by a 
Long Term DlsabUlty Plan chosen by the Union. The employer's partlcipatlon Is 
to process the p m i u m s  which arc 100% paid by the employees. 

Regular employees shall be covered by the Pensfon [Munlcipal) Act EXCEPT where 
their regularly scheduled hours per week are less than twenty (20) hours. 

Employees wlth accumulated sick leave to thelr credit shall turn over or cause lo 
be turned Over Lo the Board any monles paid or payable to them by the Workers' 
Compensatlon Board and upon so dolng wlll recelve full pay up to the value of 
the accumulated slck kave. In such cases there wlll be a deductlon from the 
accumulated sick leave of one-quarter (1/41 of the Ume the employee is absent 
where applicable by Workers' Compensatlon Board regulations. If there Is no 
credlt of slck leave employees shall retsln their Workers' Compensation Board 
cheques. 

For the purposes of this article spouse designates the person to whom an 
employee is lawfully manled or the person wlth whom the employee has been 
cohabiting ln a spouse/spouse relaUonship for a perlod cf at least one year. 

(a) 

(b) 

28.03 Group Ufc Inrarrncc 

26.04 Long Tslm DLI.blllty 

28.05 Munlcipll SupelrnnluUoa 

28.06 Snpplementatlon of Compensation Award 

28.07 Employee Banelt. for &me 8u Putncn 

28.08 Employee Allirtulce Program 
The Board shall pay one hundred (100) per cent of the cost of the 
mutually agreed upon Employee Assistance Plan. 
The E~~ployee  Assistance Plan shall cover a full range of counselllng 
services while maintaining strict confldentiallty. 



I995/96 CollecUve Agreement Page 21 

29.01 Cooperation on Safety 
(a) A Joint Occupational Health and Safety Comrnlttee shall be established 

and will be comprised of two I21 representatlves of the Board and two I21 
representatlves of the Union. 

This committee will meet and make recommendations to the Board. with 
a copy to the Union, on unsafe. hazardous or dangerous condltlons with 
the alm of preventing and reduclng rlsk of Inpa or illness. 

Copy of mlnutes shall be sent to the Unlon and the Board. 

Where an employee's daily work requires continuous monitorlng of video 
dlsplay termlnals. the Board shall allow the employee time omwith pay for 
a preliminaq eye examlnation by an ophthalmologist of the employee's 
choice prior to inltlal assignment to VDT equlpment and annually 
thereafter If requested, with deduction of such time from the employee's 
accumulated slck leave. The utamlnatlon shall be at the Boards expense 
where costs are not covered by insurance. 

Employees will not be required to contlnuously monitor a video display 
terminal screen for longer than two (2) hours without a fifteen 115) 
minute rest perlod, or a rewsignment to other work for at least fifteen (15) 
minutes. 

Pregnant employees who are required to operate VDTs on a continuous 
basis who choose not to continue operating VDTs during pregnancy may 
elect one of the followlng options: 
1. Request a reassignment to a posltion in the same or lower 

classillcation subJect to qualifications and available work. The 
rate of pay shall be at  the reassigned classikation. 

2. Request a leave of absence wlthoul pay for the duratlon of the 
pregnancy. Employees wishing to maintain any of the benefits In 
Artlcle 28 shall pay the full premium costs. 

(dJ The Health and Safety Committee shall review a n d  make 
recommendations to ensure that standards recommended by the Ministry 
of Labour, Occupational Environment Branch are being met. 

No employee shall be discharged, penalized or disciplined for refusing to 
work on a job or in any work place or to operate any equipment whlch 
he/she considers to be unsafe or unhealthy. Any dispute as to whether 
a ]ob or any workplace Is unsafe or unhealthy shall be referred to the 
Workers' Compensatlon Board lor ha1 determlnation. 

There shall be no loss of pay or seniorlty d u m g  the period of refusal. No 
employee shall be ordered or permitted to work on a Job whlch another 
worker has refused until the matter Is Investlgated and satisfactorily 
settled. 

Such Incidences shall be reported immediately to his or her supervisor. 

(b] 

(c) 

(a) 
29.02 Video Display Terminals 

@) 

(c) 

29.03 Right to Refuse Unsafe Work 
[a) 

(b) 

(c) 

29.04 Workplace Vlolence 
The Board and Union agree that a Jolnt Health 4 Safety Policy to protect 
employees from vlolence In the workplace shall be attached to and form part of 
this agreement. 
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29.05 AdmlnIrtratIon of Medlcatlon 
(a] The Board shall ensure that schools establlsh systems for administering 

medication and other medical procedures after consultation with parents, 
famlly physlcians. the Publlc Health Nurse and the Medical Health Omcer. 

If Isolation or other exceptional circumstances prevent the foregoing from 
being applicable and employees are requested to administer medication or 
other medlcal procedures, the following condltions constitute 
prerequlsltes: 
1 .  
2. 

3. 
4. 

5. 

@I 

Employees volunteer to provlde the service; 
Employees recelve chlld speciflc trainlng by appropriate health 

A record of tralnlng shall be malntahed by the Board: 
Ongolng reevaluation of tralnlng shall be conducted by the 
approprlate health c a n  personnel: 
All procedures shall be In accordance with the Inter-Ministerial 
protocols and any updates thereto. 

care personnel: 

Refer to Appendix " A  

An employee who, as a direct result of their employment. contracts a contagious 
dlsease (such as measles, mumps. chicken pox, Ilce. sables ,  etc.). which is not 
compensable by Workers' Compensation Board, shall be paid at  his/her full 
salary and shall not have days absent deducted from sick leave. 
The costs of any non-prescription medlcatlons or equipment requlred In the 
course of t reabent  shall be reimbursed to the employee. 

29.06 Contagious M s e w i  and CondItlom 

90.01 Molnce Notice 
The Board shall give the Unlon as much notlce as possible. and In any event not 
less than thirty (301 days notlce. before the lntroductlon of any technologlcal or 
other changes or new methods of operatlon which deet the rights of employees, 
condltions of employment. pay rates or work loads, In accordance with Article 
11.01. 

90.02 Training 
Where the Board requlres new or greater skllls than are already possessed by 
affected employees such employees shall. a t  the expense of the Employer, be glven 
the required period of time to perfect or acquire the skills necessitated by the new 
method of operation. mere  shall be no reduction in wage or salary rates during 
the tralnlng period of any such employee and no reduction In pay upon being 
reclassified In the new positlon. 

91.01 J o b S C C d t y  
Work or services presently performed by or assigned to the bargatning unit shall 
not be contracted out. Thls Artlcle shall not apply to constructton and 
renovallon work when such work cannot be handled by the regular work force 
lncludlng employees on IayoB or the hirlng of buses and drivers outside the 
District. Regular bus drivers shall have first refusal of extra-curricular trlps 
provided that Dlstrlct equipment Is avallable. 

Since each outer Island has only one regular school bus and Salt Spring Island 
has  only one spare bus In additlon to the required regular school buses, the 
partles agree that it may not necessarliy be passlble for off island extra-curricular 
busing to be accommodated by district buses and drivers. 

In order to ensure lhat regular bus drivers have flrst refusal of extra-curricular 
trips. when schools are plannlng extra-currlcular off Island actlvitles. lhe 
Supervisor wlll be consulted to determine avallability of district buses and 
drivers. 
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31.02 Persons who are not In the bargaining unit shall not perform work within the 
jurlsdictlon of the bargalnlng unit. except In cases mutually agreed upon In 
wrlthg by the Parties. 

32.01 The Subrtitute/Caaml Employee Lbt 
The Board shall maintain a llst of substitute/casual employees by 
category and subcategory as follows: 

Clerlcal: AccounUng. Library. Secretarial. 
Paraprofesslonak Classroom. Supervision, Support Services. 
Operations: Custodlal. Bus Driver. Maintenance. 

All names on the substltute/casual list shaIl be approved by the 
Secretary-Treasurer or deslgnate. 

Part-time regular employees who so request In writing. shall be placed on 
the list on an annual basis. 

Part-time regular employee names shall be placed on the llst first In order 
of seniority followed by substitute/casual employee names in order of 
application date, in accordance with Artlcle 32.02 bl. 

The substitute/casual Ust shall be made available to each school and the 
Union by October 1 in each school year and may be updated a s  required 
throughout the year. 

In the event of an emergency where the substltute/casual Hst does not 
meet the needs of a job, the parties shall And a mutually agreeable 
alternative until a substitute/casual employee from the list is avallable. 
Such employee shall not accumulate seniorlty. 
In the event that a qualified substitute/casual employee 1s not available 
to fill a substltute/casual assignment. the posltlon may be filled at  a 
lower level untfl a qualified subsUtute/casual employee 1s available. 

A substitute/casual employee shall be removed from the 
subsUtute/casual list: 

If unavailable for three 13) consecutive call-ins without a 
reasonable excuse such as illness or a prevlousiy scheduled 
appolntment. 

U he/she does not work any hours for six (61 consecutive calendar 
months. 

(il 

(11) 

52.02 Job Opportunity 
(a) Substltute/casual work assignments anticipated to be fifteen (15) or less 

consecutive working days shall be filled from the substitute/casual 
employee list on a rotating bash by assignment sub ect to quallfications 
and avallabillty, and in accordance with arUcle SZ.Od @I. 
Part-tlme regular employees on the list shall receive preference over 
substltute/casual employees for substitute/casual assignments a t  their 
own work location on a seniority basls subject to quallllcatlons and 
availabMy (prwlded the requirements of the regular appolntment are 
met). 

@) 

92.05 W-in of SubmUtute/Cud Employees 
The parties shall work out a mutually agreed process to implement contractual 
provisions. 
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32.04 RI@- and BeneEtd 
(a) Following three I31 months continuous employment, a Temporary 

employee shall be entitled to sick leave, vacatlon and medlcal beneflts as 
provided in the Collective Agreement. 

Substltute/casual employees shall be entltled to all rights and benefits of 
thls Agreement, except the provlslons of the followlng: Articles 17, 22, 
23, 24 (pald leaves]. 26 and 28. 

@) 

33.01 Wet Weather Clothing 
The Board shall Issue for use (but to remaln the property of the Board1 gum boots 
and xubber clothing as deemed sumclent by the Board. 

Suitable protective clothing such as coveralls/smocks/rubber gloves shall be 
provlded to each work location for the use of employees while operating 
equipmenl and as required by the dutles of the position. 

The Board shall provide a protectlve footwear allowance. where required, for the 
purchase of protectlve footwear by Operations personnel in the amount of 
$75.00 per employee per annum to be pald In November of each year. 

33.02 Protective Clothlng 

33.03 Protective Footwear Allowance - 
34.01 BlllletinBolrdS 

The Board shall provide bulletln boards which shall be placed so that all 
employees will have acceas to them and upon which the Union shall have the 
right to post notices of meetlngs and such other notlces as may be of Interest to 
the employees. 

n.8. 

37.01 CoDY&ht InLrinpement 
Ani-employee wh&e ]ob requlres the copytng and/or reproducllon of materlal 
shall not be held responslble for any copyllght Infrlngement vlolatlon Incurred 
on behalf of the Board whlle performlng requlred work. - 

38.01 Term of Agreement 
This Agreement shall be blndlng and remain in full force and effect fro 
day of January 1995 to the 31st dav o 

If negotiations extend beyond the annlvenary date of thls Agreement, both 
partlea shall adhere fully to the provisions of this agreement durlng the period of 
bona fide collective bargaintng. 

All revlslons to the Collective Agreement mutually agreed upon shall, unless 
otherwise speclfied. apply retroacthrely to the aforesaid annhrersag date. 

Articles 35 and 36 which appear In the master agreement of the Canadlan Unlon of 
Publlc Employees, the contents of whlch do not appear hereln. have no effect either by 
inference or intent on the Interpretation or admlnlstratlon of thls collective Agreement. 

the 1 st 
f December. 1996. L 

H -_ - 
38.02 Negotiations 

38.03 Retroactive Rorislon 
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IN WITNESS WHEREOF Uie Corporate Seal of the Board has been hereunto a fked .  
attested by the hands of Its proper Offlcers In that behalf and has been executed by the 
duly authorlzed Omcers of the  Unlon the day and year nrsl above wdtten. 

THE CORPORATE SEAL of the I 
BOARD OF SCHOOL TRUS"El?S I 
OF SCHOOL DlSIRlCT NO. 64 I 
(GULF ISLANDS] was hereunto I 
affixed by and In (he presence ol: I 

I 

SIGNED andSEALED bythe I 
I 

President and Secretary of the I 
CANADIAN UNlON OF PUBIJC I 
EMPLOYEES. LqcAL NO. 788. I 

I 
I 
I 

Secretary I 
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Job 

Fillng Clerk 
Labourer 
Classroom Aide 

Courier 
Custodlal 
Grounds 
Classroom Asslstant 
Supervlslon Aide 

Ubmy A9slstant 
Recepllonlst- School 
Dlsmct Technology 
Grounds Malntenance 
French Program Alde 
Support Servlces Alde 

A/P & P/R Data Entry 
Resource Centre 
Secretary, School 
Secretary, French Program 
Secretary, Plant Selvlccs 
Secretary. Support Services 
Career Dev./Counselllng 

BuUdlng MahL/Locksmlth 
Bulldlng MalntJPahter 
Grounds 
Bus DWeP 
Computer Teehnlclan 
support Servlces AUSlStant 
Cafeeterla Program 
Pathflnder Program 

Accountlng [A/ P & P/W 
ExccuUve Secretary 
Mcchanlc 
Carpenter 
Elecmclan 
Head Custodlan 
Classmm Art Technlclan 
Speclal Educatlon Asslstant 
Career Educatlon Programs 
Technology Program 
Cafeteria Program 

Head Malntenancc 
myroll & Flnanclal Systems 

omce Aide 

SBO Dtspatch-P/R-A/P 

SCHEDW OF PAY RATES '* 

C1.ulflcatlon 

ClCrlcal 1 
Operatlons I 
Paraprofesslonal I .  Classroom 

Clcrlcal U, Secretarlal 
Clerical I I .  Secretarial 
Operatlons If. Custodkl 
Operatlons II,  Grounds 
Paraprofessional IIClassroom 
Paraprofesslonal I I .  Supervlslon 

Clerlcal 111. Llbrary 
Clerlcal 111. Secretarial 
Clerlcal 111. Secrclartal 
Operatlons 111. Maintenance 
Paraprofessional 111. Classmom 
Paraprofessional 111. Support Services 

Cleffcal N, Accounung 
Clerical N. Llbrary 
Clerlcal N. Secrclartal 
Clerlcal N. Secretarial 
Clerlcal IV. Secrelarlal 
Clerlcal N, Secretarial 
Clerlcal N. Secretarial 
Clerlcal N. Secrelarlal/Accountlng 

Operatlons N. Maintenance 
OperaU~n~ IV. Maintenance 
Operaltons N, Malntenance 
O p e d t ~ ~  N. Bus Driver 
OperatlonS IV. Malntenance 
Paraprofessional N. Support Servlces 
Paraprofessional N. Classmm 
Parapmfesslonal IV, Classmm 

Clerlcal V. Accountlng 
Clerlcal V, Secretarlal/Accountlnng 
Operaltons V, Malntenann 
Operatlons V, Malntenancc 
Opemtlons V, Maintenance 
Operatlons V. Cuslodlal 
Paraprofesslonal V. Classroom 
Parapmfesslonal V, Support Servlces 
Paraprofesslonal V. Classroom 
Parapmfesslonal V. Classroom 
Paraprofessional V, Classroom 

Operatlons VI, Maintenance 
Clerlcal VI. Accountlng 

16.22 
16.66 
16.22 

16.84 
16.64 
17.12 
17.12 
16.64 
16.64 

17.34 
17.34 
17.34 
17.77 
17.34 
17.34 

18.15 
18.15 
16.15 
16.15 
18.15 
18.15 
18.15 
16.15 

18.62 
16.62 
18.62 
18.62 
18.62 
18.15 
16.15 
16.15 

19.13 
19.13 
19.70 
19.70 
19.70 
19.70 
19.13 
19.13 
19.13 
19.13 
19.13 

21.05 
21.05 

July 1- 

16.4 I 
16.68 
16.41 

16.84 
16.84 
17.33 
17.33 
16.84 
16.84 

17.55 
17.55 
17.55 
17.98 
17.55 
17.55 

18.37 
18.37 
16.37 
16.37 
18.37 
18.37 
18.37 
18.37 

16.84 
18.84 
18.84 
18.84 
18.84 
18.37 
18.37 
16.37 

19.36 
19.36 
19.94 
19.94 
19.94 
19.94 
19.36 
19.36 
19.36 
19.36 
19.36 

2 I .30 
21.30 

'HEAD BUS DRIVER 
(Bus Drlver Rate plus seventy-five (.75) per hour) 

** Wage Reopener July Ist, 1996 
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A. 

B. 

C. 

SCHEDULE OF JOB UASSIFICATION 
(GUIDELlIUE8) 

Three (3) categorier of work 

Clerlcal work lnvolvlng offlce admhlstration. 
Operatlons work involvhg care of facUlties/equlpment and 

driving a bus to transport children. 
Paraprofeaslonal work Involvlng care of children. 

Each category of work encompasses three subcategories as follows: 
Clerical: Accountlng. Librcuy. Secretarlal. 
Operations: Bus Driver. CustcdlaJ. Maintenance. 
Paraprofessional: Clapsroom. Supervlslon. Support Servlces. 

Six (6) levels of work within each categq: I.U,III,Iv,V,VI 

The levels represent sklll levels and responslbllity of work that are universal to all 
categories. 

Ouldelinea for the .1. levels: 
(Using gradations of supervlsion/responslblllty and tralnlng/experlence required for a 
Job.) 

I 

U 

rn 

Iv 

V 

VI 

e . 
. 
. 

. 

. . 

. 

. 

employee works under supenlslon. 
sWlls  or experience are not required. 

employee works under supenlslon and bask skIlls/experience are 
requind. 
OR 
employee works under minimum supervlsion and skIlls/experlence are 
not requlred. 

employee works under mlnimum supenrlslon. 
special relevant sklll(s)/related experlence is required. 

employee works under dlrectlon. 
certified relevant tralning or equlvalent comblnation of tralnlng and 
experience Is required. 
employee may be requlred to supervise an assistant and/or monitor 
budget inforrnatlon for the supenlsor. 

employee works under direction and supervises assIstant(s1 as 

relevant trades-tlcket/dJploma course or equlvalent comblnatlon of 
training and experience Is requlred. 
OR 
employee works under direction. 
employee manages a department budget and supuvlses a deparhnent. 
ticket or dlDlOma Is not requlred but flve wars relevant exDerlence Is 

lequll.ed. 

requind. 

employee works under dinctlon. 
relevant trades-tlcket/dlploma course or equlvalent comblnation of 
training and experlence is requlred. 
employee managea a department budget and supewlses a department. 

NOTE: For purposes of these guidelines the following Interpretations are used: 
%upervision" means the employee la told what to do and how to do It. 
%"tlon" means the employee is told what to do and expected to know how to 
do it. 
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"cerlllled" means t r W g  of a year or less duratlon for which a Hcense or 
cerllflcate of achlevement ls glven. 
"diploma" means a program of study requiring two or more years of full-time 
study. 

D. Generic Duties by Cate@q M d  Level 

Generlc duties Ilsted under a lower level are not repeated under a higher level: however 
the duty "performs other assigned comparable duties which are within the area of 
knowledge and sktlls requlred by the Job descrlptlon". Ilsted In all job descrlptlons. 
recognizes that all Jobs rated In hlgher levels Include the performance of lower level 
duties at  certain Umes. 

Clerical Category, Duties by Level 

mvEL I 
u n d e r s ~ i s h m p ~ :  - Receives/refers enquirles by phone -- excluding switchboard -- or in person. 
- Prepares materials for outgoing mail. 
- Sorts/collates materials. 
- Operates omce equlprnent such as photocopier/fax machine/decolator. 
- Flles informatlon. 

LEVELII 
Undermfnimwn supervision employee: 
- Recelves/delivers mall. - Opens/stamps/sorts/dis~butes mail. 
- Keeps routlne/formatted records. - Operates omce equipment such as calculator/postage meter. 

- Operates omce equipment such as typewrlter/telephone swltchboard/UHF radlo. 
- Performs general typing dutles from copy. 
- sets up routine omce files. 
- Locates routine information from files. 

LeVELm 
Under mlnimwn superufsion and usfng a cornpulerlzed system employee: 
- hswers/screens/refers enquirles by phone/in person. 
- Performs data entry dutles/produces reports. - Composes and types routine correspondence/rnlnutes, 
- Sets up/updates confldentlal oflke files. - Locates/provldes Information from Rles/resource persons. 
- Receives Incoming cash at counter/issues recelpts/prepares deposlts. 
- Prepares rouUne/fonnatted involces/purchase orders/journal entries. 
- Prepares/shehrm/rt~/Inventortes resource materials. 

- Orders/rec&es supplies/materlals. 
- Books factlitles. 
- Operates baslc audlo vlsual equlpment/cornputer software: data base/word 

undersuperulshemplqlee: 

- K e e p  petty cash records. 

proceesing/spreadsheeet. 

LevELrv 
Underdlrectlonandusfngacwnputerlzedsgstememployee: 
- Answers directed Itopkal/confidential) inquiries. 
-Types complex/lengthy reports from copy. - Compiles/completes statistical ministry/monthiy/annual reports/catalogues. 
- Ensures appropriate authorlzatlon/codlng for expenditures. - Posts/balances s u b s i d l q  ledgers/cash books/Joumals. - Joumallzes transactions where judgment is involved a s  to accounts affected. - Prepares bask accountlng atatements/trlal balances. - Provldes input for budget requlrernents. - Catalogues/inventorles resource materials. 



1995/96 Collectlve Agreement 

- Researches materialbl for purchase/insCruction. - Translates/proofs wrltten bilingual material. - Scores complex assessment instruments. - Schedules/books meetings/appointments/travel arrangements. 
- operates complex computer software: account/publishing. - Supenrlses asslstant(s). 

LEVELV 
UnderdMIonandus~awmpcMputerIeedsystememployee: - Updates/fonnats complex computer templates. - Reviews data for evidence of authority/audits. - Prepares trlal balances/joumal entrles for/clrrecting multlple accounts. - M e w s  accounting of subsidiary ledgers/cash books/joumals. 
- Preparea district operating bank reconciliation. 
- Roctsses distrlct payable, recetvables. payroUs. - Responds to account enquiries from disttlct pemnnel and suppliers. - Prepares monthly/annual account reports - Controls supply, selvlce budgets 

x.J$vELvI 
UnderdMIonandushgaannputedzedsystememployee: - Manages payroll and accounting computer systems - Reviews data for contractual obbatlons. 
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- Sets upupdates complex records: employee be.nents/deductlons. - Compi les /prepares /bes  complex gwmment/benefit carrler remittances/reports. - Compiles payroll and accountlng information for budget/analysls/research/ reporting 

- Ensures documentation, controls and security for payroll audits. 
- Pmvldes direction to Management on payroll issues. - Ensuns Federal and Roviacial Legislative obllgatlons are met. - Ensures appropriate distribution of 85% of distrlct budget, appmxlmately $10 million dollars. 

Operationr Categov, Duttcn b Level 

-1 
undersyperolsbnemployee: - performs unskilled dutles to assist in facilities/sltes upkeep. - Operates distrlct vehicles/basic cleanlng or grounds equipment/power tools. - Maintains tools in a safe and servtceable manner. - Assists in m district fumiture/flxtures/equlpment. - Transoorts s%iea and eauiument. 

purposedgovemment agencies. 

LEvELn 
Under m(nlmum symvkkm ernpbgee: 
- Operates tools/equipment to clean distrlct sites/facilities. - Locks and secures buflding(s)/actlvates alarm system. 
- &ports matntenance/vandalism problems. - h f o r m s  minor maintenance (requiring use of unpowered hand tools). 
- Provides information to public on use of facllitics. 
- Keeps Material Safety Data Sheets current, 

undersupeervlsm~empIoyee: - F w f o m  seml-skllled trades dutles to assist in repair/construction/renovation of dietrlct 
sltes/facffltles. - Opktes  power tools/heavy equipment. - Fwfonns scheduled maintenance and minor repairs on power tools/heavy equipment. 

LEvELm 

- F w f o m  skilled but untlcketed trades dutles. - Landscapes/repaIrs/renbvates distrlct sltes/faclUUes. - Operates all power tools/spray palnt/heavy equipment. 

u n d e r ~ ~ k m e r n p l o y e e :  
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- Keeps bask repair/servlce records. 
- Orders and receives supplies and equlpment. 

LsvELnr 
Under dlrection emplqlee: - Performs certlned/llcensed trades/grounds/bus drlver/techniclan dutles. 
- Researches/purchases/Inventortes/supplles/equlpment/repslrs. 
- Keeps complex selvlce/repalr records: produces reports. 
- Drives a bus to transport students. 
- Supervises students during bus trips/loadlng/discharglng according to d e t y  rules. 
- Carries out routine lnspectlon of vehlcles/equlpment. 
- Repairs. adfusts. refurbishes computer/technical equipment. - Provtdes stafTWth advlce on use of computer equlpment/installatlon/preventatlve 

- Installs computer equlpment/legal software appllcatlons and utllltles. 

LevELv 
Under directton employee: - Performs Ucketed trades dutles. 
OR - Supervlses work of a department SWT. 
- Prepares and manages annual budget. 
- Ensures faclllty malntenance/housekeeplng standards are met. 
- Hires/waluates employees/appmves substltute appllcants. - Completes monthly reports. 
- Arranges WHMlS training/lmplementatlon. 

LEVELVI 
Underdhtlon employee: 
- perfom Ucketed trades duties. 
AM) - Supervises work of a department stalT. 
- Prepares and manages annual budget. 
- Ensures facillty mahtenance/housekeeping standards are met. 
- Completes monthly/std evaluatlon reports. 
- Arranges WHMIS trainlng/lmplementatlon. 
- Hlres employees-approves substltute appllcants. 

M p r O f C M I ~  Category, Dutlcs by Level 

L&yELI 
Under the supervision of designated stall the employee: 
- Prepares teachtng aids. classroom materlals and equlpment. 
- Implements instructlon-related student tasks. - Dupllcates, collates, files and/or records classroom materials and data. - Supervises students In the gym, on the playground, in the classroom and on field trlps. - Works wlth the student(s) to clarlfy appropriate behaviour and to develop soclal sktlls. - Asslsts with student nutrition and hygiene. 

kmmill 
Under mintmum supemlon  the employee : 
- Supervlses students during non-lnstructlonal periods. 
- Supuvlses students during the loading and unloading of buses. 
- Admintsten established school/playground rules. 
- Reports on-golng behaviour problems. 
- Administers minor llrst aid to students. 
- Conducts a regular physlcal check of the playground and equlprnent. 

Under supervlsbn of deslgnated stalT the employee: - Implements lndlvldual&ed/group programmes In out-of-class/lntegrated settlngs. 
- Mcdlfles classmom/currlculurn materials re speclnc student needs. 
- Implements behaviour modincatlon programmes. 
- Provldes speclalked hstructlon, e.g.. Engllsh as a Second Language. bask computer software. 

maintenance. 
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- Provldes supplementary reports on student progress/behaviour. - Utilizes computer/communlcation/musical equlpment/Instruments. 

k5!Ewu 
Under minimum supelvision the employee: 
- Implements educatlonal instruction to Identlfled studentlsl. 
- Monltors. observes and reports on student progress. 
- Facilltates positlve soclal interactlon. 
- Glves close contlnuous supervision on an Indivlduallzed/group basis. 
- Provldes personal assistance to students with physlcal handlcaps. - Works wtth consultants to carry out prescribed programmes. 
- Acts as a lldson/advocate between the student(s1 and others. - 
Under direction the employee: - Plans, researches. collects materlals for educatlonal instruction. - Reports on student pmgress/recornmends further Wstance. 
- Assists students to clariry life skill goals/develop personal sldlls. - Asslsts students to integrate/relntegrate Into the school envlronment. - Attends team/parent meetings. - Prwldes relevant informatlon to support stall. 

LEVFLV 
Under dinctlon the employee: 
- Partkipates in deslgn/lmplementatlon of indlvldualized programmes. - Designs/implements behavlour management strategles. - Meets wlth staff to dlscuss student progress/plan strategies. 
- COmpUes informatlon/materlals for meetings/attends meetlngs. - Partidpates as team member to maintain/improve student self-esteem. - provldea guidance on the implementatlon of speclflc learning programs. - Provides materlals/lnformatlon to relevant staff/agencies. 

Page 31 
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LETTER OF UNDERSTANDDIG 
BEIwE&N 

TEE BOARD OF SCHOOL TRUSTEEB 
AND 

CUPE LQCAL 788 

The Board will negotiate with the Union the full implementation of Pay Equity 
at such time as funding is available for this purpose. 

The concept of Pay Equlty agreed to by the Board and the Union includes the 
following: 

1) all jobs shall be paid the Operations pay rate for each level of work per 
the Schedule of Pay Rates. 

2) Beginning April 1,1995, the parties shall systematically reduce the gender 
wage gap by applying the full amount of pay equity funds received each 
year from the Province of British Columbia. 
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LETTER OF UNDERSTANDING 

BETWEEN 

THE BOARD OF SCHOOL TRUSTEES 

AND 

CUPE LOCAL 788 
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Self-Funded Leave Plm 

The Parties agree to establish a Joint Self-Funded Leave Plan 
Committee comprised of two (2) representatives from the Board and two 
(2) members from the Bargaining Unit within thirty (30) days of signing 
the Agreement. 

The Joint Self-Funded Leave Plan Committee shall determine eligibility 
requirements and other matters as are required for the operation of this 
Plan. A report s h d  be submitted to the parties no later than December 
31.1996. 
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LETIER OF UNDERSTANDING 
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BETWEEN 
T H E  BOARD OF SCHOOL TRUSTEES 

AND 
CUPE LOCAL 788 

The parties agree that the Bus Contract for Mayne lsland will be brought in- 
house as soon as is practicable. 
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LETTER OF UNDERSTANDING 

BETWEEN 
THE BOARD OF SCHOOL TRUSTEES 

AND 
CUPE LOCAL 788 

&b Review Paramofess ional: Sumort Service& 

Pursuant to article 27.01 the parties agree to implement a job reclassification 
review of all Support Servfces positions. This review shall be conducted by the 
Joint Job Evaluation Committee commencing no later than Dec 1 ,  1995. 
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LE'ITER OF UNDERSTANDING 

BETWEEN 
THE BOARD OF SCHOOL TRUSTEES 

AND 
CUPE LOCAL 788 

Subject to operational requirements. employees shall have the 
opportunity to participate in flexible hours arrangements under 
the following conditions: 
1. Up to two (2) additional regular hours per day may be worked 

at the discretion of the employee in consultation with the 
supervisor. The resultant surplus time may be banked up to 
the equivalent of two blocks of normal daily hours which 
may be scheduled as time off upon mutual a eement. 
The employee shall keep daily records o?his/her actual 
working times and submit the record to their supervisor at 
the end of each two (2) week period. 
There shall be no split shifts. 
No employee shall be required to utilize flexible hours in 
place of callout or scheduled overtime. 
Stat holidays. sick leave, vacatlons, and other paid leaves 
shall be based upon normal daily hours. 
Requests from employees to participate in flexible hours 
arrangements will be reviewed by the Labour Management 
Committee. 

2. 

3. 
4. 

5. 

6. 
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LEITER OF UNDERSTANDING 
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BETWEEN 
THE BOARD OF SCHOOL TRUSTEES 

AND 
CUPE LOCAL 788 - 

In the event of unique and individual circumstances, an employee 
may request a voluntary transfer on a temporary basis to another 
position under the following conditions: 

Transfer is completely voluntary on the part of both employees. 

Voluntary transfer opportunities shall be posted as per Article 16. 

The employees shall continue to be appointed to their original 
positions durlng the transfer period. 

The voluntary transfer shall be for a specific period of time. 

Either employee may, upon thirty (30) calendar days notice, 
return to their permanent posltlon, thereby terminating the 
voluntary transfer. 

Employee requests for voluntary transfer shall be referred to the 
Labour Management Committee. A voluntary transfer shall only 
be implemented upon mutual agreement of the parties. 

1. 

2. 

3. 

4. 

5. 

6. 
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LETTER OF UNDERSTANDING 

BETWEEN 
THE BOARD OF SCHOOL TRUSTEES 

AND 
CUPE LOCAL 788 

work EXDC- 

The Parties agree that in order to particlpate in work experlence 
placements of students or other persons, conditfons covering such 
placements shall be jointly negotiated. 

In the event that the parties are unable to reach an agreement on these 
conditions, no student or other person will be placed in a work 
experience situation within the School District. 
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LETTER OF UNDERSTANDING 

BETWEEN 
THE BOARD OF SCHOOL TRUSTEES 

AND 
CUPE LQCAL 788 - 

(DbabIUty Accommodation) 

The Parties are committed to Voluntary and effective initiatives to 
accommodate employees with disabilities which recognize the speciflc 
health needs of any employee who participates. 

The parties agree to conclude a negotiated agreement no later than 
October 3 1,1995, setting out conditions and guidelines governing the 
implementation of a jointly administered Return to Work Program. 

Siglwdthis "+ dayof 1996. 
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LETTER OF UNDERSTANDING 
BETWEEN 

THE BOARD OF SCHOOL TRUSTEES 
AND 

CUPE LOCAL 788 

The parties agree, notwithstanding the provisions of article 10.01. that 
the Union may have five (5) members on its bargaining committee 
provided that where the fifth member requires a substitute, the Union 
shall cover the substitute costs. 

signedthis dayof 1996 
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APPENDIX 'A' 

QUllIllandr 
School District 

P O L I C Y  

NLtUlber. 545 
Revlslon: 1 
Date: 1981 os 31 

ADMINISTRATION OF ORAL/TOPICAL MEDICATION TO PUPILS 

Preamble: The Supreme Court of Canada has held wlth respect to pupils 
attending school a School Board and the teachers it employs are 
under a duty to take such care as a careful father would take 

I ,.,.....,...... ......... .......... 
They must guard against dangers that can reasonably be foreseen 
(J. fisev. 77 03 141. 

m a t  the Baard accepts the necessity of asststing school attending children through the 
admlnistratlon of oral/topical medlcatlon and authorize t h e  principal and hls or her 
delegate staff member to undertake this action." 

'The administratlon of oral/toplcal medication is effected under the authorlty of the 
principal." 

In order to admlnlster oral medlcatlon the prlnclpal must have the oral/toplcal 
medication form completed by the prescrlblng physlclan. The form must contaln the 
following Information: 

(4 that the medication needs to be administered at school: 
(b) the allment whlch requlres medication: 
(c) the name ofthe medlcatlon: 
(d) the exact dosage: 
(e) consequences of - missing medlcatlon. 

lncomct dosage: 
(0 cmegency procedures for (el; 
@I Important side effects: 
(h) a statement as to whether or not the medication Is a narcotlc or of a 

substance slmllar to a narcotlc. 

Oral/Toplcal Medlcation form must then be signed by parent or legal guardlan of the 
pupil to whom the medkatlon Is to be adminitered. 

The completed form Is received by the principal. 

The Publk Health Nurse assigned to the school must be Informed of the oral/topical 
medication form received from the prescrlbing physlclan and the parent or guardian. 
The public health nuse must be consulted regardlng the administering of the 
medication. m e  public health nurse is not expected to be called back to administer the 
medication. 

A record sheet Ls to be kept fn the principal's omce. The record sheet must show the date 
and time of each administration plus the initials of the person who administered the 
drug. 

The medication must be stored according to the dlrectlons of the administering 
physlclan. The securlty of the medlcatlon Is the responslbillty of the princlpal. 
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Appendix 'E' 

Bus Drivers 

Culdeltnes for Selectlng Regular Routes 

Prlor to September school opening each year, regular bus h e r s  will meet in order to 
Indlcate their preference, in order of senlorlty, for mutes for the coming year. 

Drivers who Will be absent shall give wrltten notice prior to the meeting, stating their 
prefenwl routes. in order of priority. 

The Manager of Plant Senrlces is rcspnslble for maldng the llnal decision regarding 
assignment of routes. 

Selection of Bus Drivers for Field Mps 

Neld trips will be asslgned to regular partlcipalng bus drivers on a senlorlty basis. 
Suhstttute/casual drivers may perform field trlps when regular bus drlvers are unavailable 
or unable to do the field trip. Field trlps and total field trip hours accumulated for each 
drlver wtll be posted every week Drivers wlll be notlfied as soon as pssible regarding field 
trips. 

Wherever posslble, field t r ip  wlll be asslgned in a manner whlch MU avold payment of 
overtime. 

Day 8 Overnight Fleld Trip Denned 

A day field trlp Is defined as any trip whlch is completed in one ( 1) working day. 

An wemlght field trip shall be defined as any field trip where the bus drlver is 
required to stay more than one (11 working day. 

Drivers on an overnight field trlp shall be 
dlem rate based on Board Policy. Drivers &be provided reasonable single 
accommodation. 

Overnight field trips shall be paid on the foNowlng schedule: 
First Day 
Second Day 
Each Consecutive Day 
Last Day 

en an apense allowance on a per 

8 hours mlnlmum then overtime 
10 hours stralght time mlnfmum 
10 hours stralght time mmmurn 
a h o r n  minimum then overtime 

Natlonal Safety Code shall take precedence in IlmiUng the number of hours 
worked per day, with the necessary rest periods. 

For clarllkation. the regular work week, a8 per Artlcle 19.01 of the Collecthre 
Agreement, shall be separate from the out-of-town and overnight field trip hours. 
to prevent cumulattve overtime rates. 

The scheduled work week shall be from 12:Ol a.m. Sunday unll 12:OO p.m. 
Saturday. 

Day field trlps shall be paid as follows: 

Hours over forty (40) hours per week shall be paid at time and one half from 40- 
48 hours inclusive and at double time thereafter. 

Saturday and Sunday field trlps shall be paid a mlnimum of four 14) hours. 

Evening Fleld trips shall be paid a minimum of two (2) hours. 
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Day field trips over eight (8) hours will be paid at overtime rates as per m l e  
19.01, 

If a "call-out" Is necessary to obtain a drlver. provisions of Article 19.03 apply. 


