
COLLECTIVE AGREEMENT 

mYYQQQi 

The Lanark, Leeds and Grenville 
Roman Catholic Separate School Board 

BnB; 

The Canadian Union of Public Employees 
and its Local 3668 

Qadi 
January 1,1993 - December 31,1995 ' 



It b the purpose of both partlor to thb Agrsement: 

11 To mdntdn md k n g m  hrnmrrrkut rdrtionr and 
settbd coditkm of employment bawrcwr the 
Employer and the Union. 

2) To recognize the mutual vdue of joint discussions md 
negotiations. 

4) To establbh and promote the mode, wl-bekg and 
securlty of dl Employees in the bargaining unit of the 
Union. 

5) To provide a mechanism for tho prompt and equitable 
resolution of differences. 

1-01 -m 
The probationary period for full and part-time 
Employees shaR be four (4) consecutive months. 
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ARTICLE 2 - 
2.01 

The Union recognizes that it is the right of the 
Employer to exercise the regular and customary 
function of management and to direct the working 
forces, subject to the terms of this Agreement. 

The Employer recognizes the Canadian Union of Public 
Employees and its Local 3668 as the sole and exclusive 
CoUective bargaininQ agent for all of its employees save 
and except those specified in Labour Relations Ward's 
certification order and hereby agrees to negotiate with 
the Union, or any of its authorized committees, 
concerning all matters affecting the relationship 
between the parties, aiming towards a peaceful and 
amicable settlement of any differences that may arise 
between them. 

Persons whose jobs are not in the bargaining unit shall 
not work on any jobs which are included in the 
bargaining unit which would result in lay-off or 
reduction in working hours of employees. 
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ARTICLE 3 - ~ O G N m O N  AND N EGOTIATION (cont'dj 

3.03 Noother- 

No employee shall be required or permitted to make a 
written or verbal agreement with the employer or 
hisher representative which may conflict with the 
terms of this collective agreement. 

3.04 mht of Fa ir R e s r e m  

The Union shall have the right at any time to have the 
assistance of representatives of the Canadian Union of 
Public Employees or any other advisors when dealing or 
negot ia t ing w i th  the Employer. Such 
representative(sVadvisor(s1 shall have access to the 
Employer's premises in order to deal with any matters 
arising out of this collective agreement at a mutually 
agreed upon time. 

3.05 Full-- and Part-time Emdovesa 

This collective agreement is fully applicable to all full- 
time and part-time employees unless otherwise 
specified. 

ARTICLE 4 - NO DISC RlMlNATm 

4.01 Both parties recognize the importance and will comply 
with the language of the Ontario Human Rights Code. 
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As a condition of employment, all new employees shall 
become and remain members in good standing of the 
Union upon their commencement of employment. 

5.02 The Employer shall advise a new employee that a 
Collective Agreement is in effect, supdy the new 
employee with a copy of the Agrement, and draw 
attention to Article 6.01. 

5.03 The Union shall be notified upon commencement of 
employment of a new employee, stating starting date, 
tocation of employment and salary. 

The Employer shall deduct from ewry Empbyse an 
b e ,  initiation -8, or arr-a bvisd 
accordance with the Unior, conrtitudon and 6v-Lawd; 
The Union shall provide, in wribing, a ii8t of such dwr, 
fees or a ~ m e n t s .  
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CLE 6 - CHECK-OFF 0 F UNION W a  kont'd) 

6.02 Deductions: 

Deductions shall be made from each pay and shall be 
forwarded to the National Secretary-Treasurer of the 
Union not later than the fifteenth 415th) day of the 
following month, accompanied by a list of names, 
addresses, classifications, status of Employees and 
individual salaries paid out for that period along with 
total salaries paid out for the period. 

6.03 P u e i R m  

At the same time that Income Tax tT-4) slips are made 
available, the Employer shall type on the amount of 
union dues paid by each Union member in the previous 
year. 

ARTICLE 7 - CORRESPONDENCE 

7.01 All correspondence between the parties, arising out of 
this Collective Agreement or incidental thereto, shall 
pass to and from the Superintendent of Human 
Resources and the Recording Secretary of the Union. 

A copy of any correspondence between the Employer, 
or hisher designate and any employee in the bargaining 
unit, pertaining to the interpretation, administration, or 
application of any part of this agreement shall be 
forwarded to the Secretary of the Union or hisher 
designate. 



8.01 Where either party fmls that it would be beneficial to 
discuss matters of mutual concern and interest at a 
LabourManagement Committea meeting during the 
term of this Agreement, tho following shall apply. 

8.02 A maximum of three (3) roprewntativm from each 
party shall meet monthly at the rclqc#rt of either party. 
A request for a meeting hereunder will IM made in 
writing and accompanied by an agenda of matter8 to 
be dirPcussed ten (1 0)  days prlor to maM &no, which 
shall not include matters that are plopcu)y the subject 
of griavence or na&atims for ths amendment or 
renewal of this Agreement. 
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ARTICLE 9 - GRIEVANCE mocmu RE (cont'dl 

9.02 ofStewt+,& 

The Union shall notify the Director of Education in 
writing, of the name of each Steward and the area(s) 
he/she represents and the name of the Chief Steward, 
before the Board shall be required to recognize himher. 

8.03 

The Union Grievance Committee shall consist of not ' 

more than three (3) members. 

9.04 Dsfinttion of 0 riovance; 

A grievance shall be defined as any difference arising 
wt of the interpretation, application, administration or 
alleged violation of this Collective Agreement. A 
grievance may be submitted by an employee or group 
of employees covered by this Agreement or by the 
Employer or by Local 3668 of C.U.P.E. subject to the 
provisions of Article 9.08. 

9.06 A grievance by an employee must be submitted in 
writing at Step One within ten (1 0) working days after 
the Employee became aware or ought to have become 
aware of the circumstances or the incident giving rise 
to the grievance. A policy grievance or group grievance 
shall be submitted, in writing, at Step Two within 
twenty (20) working days after the date of the incident 
or circumstances giving rise to the grievance. 



9:06 

An Employee having a grievance shall 
submit it to hisher principal or 
immediate supervisor within ten (101 
working days after the employee 
becamo aware 01 ought to have come 
aware of the incident or circumstances 
giving rise to ttm grievance. The 
principal or immediate supervisor shdl 
discuss the grievance with the grievor. 
If he/she requests, helshs may be 
accompanied by hisher Steward. The 
principal or immediate supervisor shall 
render h i s m  decision within five (5) 
working days following receipt of the 
grievance. 

sten Two; Failing satisfactory setdement at Step 
One, the grievor may submit the 
grievance to the Superintendent of 
Human Fhources-uuithin ten (10) 
workin0 drvsf0)lOwing -Pt of the 
reply at stop one. upon request, the 
SupetWenhnt of Human Resourws 
shall discus8 tho flrwaMi with the 
glsevot, wtro shal be accompanied by 
hisher Steward. The SuWntwdent 
of Human Remums shall mndw 
his/hw dec&ion within five (6) working 
dayrrfdlo~mcdptofthegrkvancs. 



ARTICLE 9 - GRIEVANCE PROCEDURE (cont'd) 

9:06 ~ e t t l i n a o f ~ v a n w  ; (cont'd) 

SteD Three: Failing satisfactory settlement at Step 
Two, the grievor may submii the 
grievance to the Director of Education 
or a designated Superintendent within 
ten { 10) working days follodng receipt 
of the reply at Step Two. Upon 
request, the Director of Education or 
hisher designate shall discuss the 
grievance with the grievor who shall be 
accompanied by the Grievance 
Committee composed of not more than 
two (21 employees. The Director of 
Education or hisher designate shall 
render h i s h r  .decision within five (6)  
working days following receipt of the 
grievance. 

9.07 Time limits specified in this Article may be extended by 
mutual agreement of both parties. Such extension shall 
be confirmed in writing within three (3) working days. 

9.08 A group grievance or policy grievance by the~Union 
shall be submitted at Step Two. It is understood that 
such a policy grievance shall not deal with matters 
which have been the subject of an individual employee 
grievance. 
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10 - ARBlTRATlOly 

10.01 Failin0 the satisfactory settfement at Step Three - 
Article 9.06; the grievoM14 may be referred to 
arbitration within twenty (20) days after receipt of the 
reply at Step Three. The party referring the grievance 
to arbbation shall immediately notify the other party. 

10.02 The arbitration procedure as it pertains to this 
Cdbctive Agreement shall be conducted in accordance 
with the Labour Relations Act. 

10.03 Such times as mentioned in the above noted Act and 
Artide 10.01 may be extended by mutual agreement of 
both parties. Such extenclion shall be confirmed in 
W n g  within three (3) working days. 

11 -- 
11.01 Any d isc ip l im action rmorded in an Employee's file 

shall not be used after a lepscr of two (2). vears 
following the date on which the disciplinary action 
'occucted. 

11 -02 The Empkym's reply to such a disciplinary action shal 
become part of his- IlbcoIc). 
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ARTICLE 11 - DISCIPUNe (cont'd) 

11.03 When an employee is to be disciplined, suspend&, or 
discharged hblshe shall be advised within two (2) 
working days, in writing, by the Employer of the 
reasons for such action. 

Note: "Discipline" is to be defined as those instances 
of severe reprimand that requires a written 
notice to become part of hisher personnel file. 

1 1.04 BIpht To Have Steward Prerent 

An Employee shall have the right to have hisher 
Steward present at any discussion with supervisory 
personnel which the employee believes might be the 
basis of disciplinary action. Where a supervisor intends 
to interview an employee for disciplinary purposes, the 
supervisor shall so notify the employee in advance of 
the purpose of the interview in order that the employee 
may contact hisher Steward to be present at the 
interview. 

A Steward or Local Union Officer shall have the right to 
consult with a CUPE Staff Representative and to have 
himher present at any discussion with supervisory 
personnel which might be the basis of disciplinary 
action. 
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An employee shall have the right to have access to and 
review hisher personnel record. 

Any disagreement as to the accuracy of information 
contained in the file may be subject to the Grievance 
Procedure and the eventual resolution thereof shall 
become part of the employee's record. 

No evidence from the employee's record may be 
introduced as evidence in any hearing of which the 
employee was not aware at the time of filing. 

An employee shall have the right to make copies of any 
material contained in hisher personnel record. 
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ARTICLE 12 - JOB POS- . 

1201 When a permanent full-time or part-time vacancy 
occurs within the bargaining unit and the position is to 
be filled, or a new permanent full-time or part-time 
position is created within the bargaining unit, the 
Employer shall post notice of the position in its offices 
and schools for a minimum of seven (7)  working days. 

Employees may apply in writing with an up-to-date 
application form within the specified deadline to the 
Director of Education for such vacancy or new position. 
Applicants shall be notified in writing of the results of 
the competition. 

Summer Vacancies: 

During July and August, the Employer agrees to post all 
bargaining unit vacancies in pll open work locations for 
fifteen (15) working days and send a copy of the 
posting to each employee within the bargaining unit. 

12:OZ In filling job vacancies, the criteria of seniority, 
qualifications, demonstrated skill, efficiency and ability 
to meet the requirements of the position as outlined on 
the job posting will be used for selecting a person from 
the persons responding to the job posting. 

12:03 ~formatio n in Portinas: 

Such notice shall contain the following information: 
Nature of position, qualifications, skills, wage or salary 
rate, and total weekly hours of work. 
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TICLE 13 - LAYOFFS AND 

13.01 of Lav-Off; 

A lay-off shall be defined as a reduction in the work 
force or reduction in the kaular hours of work. ' 

13.02 bdvance &$@I of hgYdff; 

The Employer shall notify the employee(s1 who is /are 
to be laid off ten (10) working days prior to the 
effective date of lay-off. If the employee(s) hashave 
not had the opportunity to work the days as provided 
in this Article, he/she shall be paid for the days for 
which work was not made available. 

13.03 a) In the event of a lay-off of employees 
becoming necessary this lay-off shall be carried 
out in such a manner as to maintain an efficient 
work force. Employees shall be laid off in the 
reverse order of their seniority provided that 
the employees retained to perform the work 
available during a lay-off shall: 

il not receive a promotion as a rewlt of 
the lay-off, 

iil have the qualifications and ability to 

be willing to perform the work required. 

perform the work; 

iii) 
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13:03 bl No new employee will be hired until a person 
who is on lay-off and who still retains seniority 
has been given the opportunity for recall to all 
positions at a level equivalent or lower to the 
one hehhe held prior to layoff, provided that 
such a person has the ability to do the work in 
question. 

C) Employees who are on lay-off shall be given 
preference for substitute or temporary 
assignments. 

13.04 m c e  on_bav-<)ffr and Reca 11s: 

Grievance concerning lay-offs and recalls shall be 
initiated at  Step Two of the Grievance Procedure. 

ARTICLE 14 - HOURS OF WORK 

14.01 -er Weaklv Hours : Full-Time Enlpapveeg 

The regular work week shall consist of five (5) seven 
hour days from Monday to Friday inclusive. No seven 
hour schedule shall be spread over a period longer than 
8 hours without the mutual consent of the employee, 
hisher immediate supervisor, and the union. 

14.02 Peouls r Yearlv Hours : Full-time EmPloveeq 

a) The regular work year shall consist of 52 
weeks, with a minimum of 1820 regular hours 
of work or pay. ' 
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CI E 14 - HOURS Of 

bJ (i) In the case of School Secretaries, the 
regular work year shall consist of 40 
weeks with a minimum of 1400 regular 
hours of work or pay. 

* Effective January 1994, the regular 
work year shall consist of 41 weeks 
with a minimum of 1435 regular hours 
of work or pay. 

Effective January 1995, the regular 
wok year shall consist of 42 weeks 
with a minimum of 1470 reoular hours 
of work or pay per full time 
complement. 

(ii) In the case of part-time 10.5) School 
, Secretaries, the regular work year shall 
consist of 40 weeks with a maximum 
of 700 'hours of work or pay. 

Effective January 1994, the regular 
work year shal consist of 41 weeks 
with a maximum of 735 hoursof work 
or pay. 

Effective January 1985 an additional 
35 hours will be assigned on a pro- 
rated basis. 

Mi) In the case of part-time (0.3) School 
Secretaries at Ste. Margeurite 
Bourgeoys, the regular work year shall 
consist of 40 weeks plus 35 hours 
effective January 1994. 
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ARTCUE 14 - HOURS OF W O a  (cont'd) 

14:02 f E m d m  (cont'd) 

c) In the case of technical staff, the reQular work 
year shall consist of 52 weeks with a minimum 
of 1820 hours of work or pay. 

The Employer aorees for the length of the contract, 
that prevlous flex-time arrangements during summer 
months in order to have Friday off and fledme 
arrangements in order to have Christmas Break off shall 
continue. Both parties agree to discussions in regards 
to expanding upon mutually agreeable flexible working 
hours. 

14.06 Rest Period 

Full-time employees shall be entitled to a fifteen (15) 
minute rest period in the first half and the second half 
of a normal working day. Part-time employees shall be 
entitled to one fifteen I1  5) minute rest period for each 
half day worked. 
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15.01 Upon signing of this Collective Agreement, hourly rates 
for all employees covered by this Agreement will be 
increase as follows: 

January 1993 - December 1993 1 .O% 

January 1994 - December 1994 

January 1995 - December 1995 

0.5% 

0.5% 

16.01 Pvertime Defirlpa 

All time worked before or after the regular daily hours, 
the regular weekly hours, regular yearly hours or on a 
paid holiday as provided in Article 17 shall be 
considered overtime. 

Overtime work before or after the regular daily hours 
shall be paid for at the rate of time and one&lf. 

16.03 For Work or Aftar S m  
y”Y&m 

Overtime work before or after the regular weekly hours 
shall be paid for at the rate of time and ohe-half. 
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ARTICLE 16 - O V E R f l ~  (cont'd) 

16.04 

16.05 

16.06 

16.07 

16.08 

16.09 

Employees required to work on any of the paid holidays 
(Article 17.01 1 shall be paid at a rate of time and one- 
half plus another day off with pay at a time mutually 
agreed upon between the employee and the 
Superintendent of Human Resources. 

$lverblme For Part-time bdoveeq  

A part-time employee working less than the regular 
working hours per dav or week, shall be paid straight 
time pay during hisher regularly scheduled part-time 
hours. 

Overtime rates shall apply after hidher regular hours in 
the working day or week and for all work performed on 
paid holidays and regular days off. 

There should be no overtime worked in any operation 
while there are available employees on lay-off able to 
perform the work. . 

An Employee who is called in by authorized personnel 
and required to work outside hidher regular working 
hours shall be paid for a minimum of three (3) hours or 
hisher overtime rate, whichever is greater. 

Overtime will not be mandatory. 

Payment for all such overtime must be authorized by 
the Superintendent of Human Resources. 
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17.01 

(a} The Employer recognizes the following as paid 
holidays for full-time employees: 

New Year's Oav 
Good Friday 
Easter Monday 
Queen's Birthday 
Canada Oav 
Civic Holiday 
Labour Day 
Thanksoiving Day 
Christmas Day 
Boxing Day 
Christmas Eve Dav 

One (1) day in lieu of Remembrance 
Day to be taken at the employees 
discretion. 

(b) Part-time employees shal receive the following 
paid holidays, on a pro-rated basis: 

New Year's Day 
Good Friday 
Easter Monday 
Queen's Birthday 
Canada Day 
Civic Holiday 
Labour Day 
Thanksgiving Day 
Christmas Day 
Boxin0 Day 
Christmas Eve Day 

One (1 1 day in lieu of Remembrance 
Day. 
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ARTICLE 17 - W W O R Y  HOL IDAY8 (com'd) 

17.02 For Paid H- On &hadWl 

When any of the above noted paid holidays fall on an 
employee's scheduled day off, the employee shall 
receive a day's pay or another day off with pay at a 
time designated by the employee. 

18.01 Neao@tbn Pav Provhh 

Representatives of the Union shall not suffer any loss 
of pay or benefits for total time involved in negotiations 
with the Employer. 

18.02 @ievmce and Arbittat ion Pav Provision 

Representatives of the Union shall not suffer any loss 
of pay or benefits for the total time involved in 
grievance and arbitration procedures. 

18.03 beave o f Absence For Union Function# 

Upon request to the Employer, an employee elected or 
appointed to represent the Union at conventions shall 
be allowed leave of absence with pay and benefits. The 
Board will invoice the Union for full reimbursement of 
employee's pay and benefits while in attendance of any 
conventions. 
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I C E  18 - W E S  OF ABSENCE (cont'd) 

18.04 

The Board recognizes the benefits of ongoing staff 
development and may organize, with employee input, 
growth opportunities to assist the individual to attain 
personal goals and also achieve the organizational 
goals. 

4RTICl.E 19 - VACATION LEAVE 

19.01 a) Full-time employees shall be entitled to their , 

annual leave on the following basis: 

ar!!!!z Leave Per YQPL 

0 months - 8 months 4% 
8 months - 1 year 1 week 
1 year - 2 years 2 weeks 
2 years - 6 years 3 weeks 
6 years - 15 years 4 weeks 
Over 16 years 5 weeks 

b) Part-time regular employees shall receive a pro- 
rated amount of annual leave based on (a) 
above. 

C) Vacation pay shall'be issued during vacation 
periods. 
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19.01 d) Over of L ~ W Q  

i) As soon as possible after the close of 
each calendar year the Employer shall 
advise each employee in writing of the 
amount of annual leave to hisher 
credit. 

ii) Employee may also request, in writing 
to the Superintendent of Human 
Resources, for approval to carry over 
more than five (5) days vacation leave. 
Such a written request should include 
the reasons for such carry over or leave 
and the recommendation of the 
immediate supervisor, 

19.02 Pav on Terminam 

An Employee terminatinQ hidher employment shall be 
entitled to a proportionate payment of wages in lieu of 
earned but unused vacation. 

19.03 LQm~lrarv b l o v e e r  - V - $ &  

Temporary/Substitute employees shall be paid a 
vacation pay allowance calculated at 4% of their gross 
earnings on a bi-weekly basis. 
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ARTICL E 20 - SICK LEAVE PROV ISION 

20.01 Paid Sick Laavq 

(a) Full-time employees shall be credited with sick 
leave earned at the rate of 2 days per month. 

(b) Regular part-time employees wit1 also be 
entitled to these sick leave benefits on a pro- 
rated basis. 

20.02 Accumulation o f Sick L e  

The unused portion of an Employee's sick leave shall 
accrue from year to year to a maximum of 220 days. 

20.03 Deduct ions From Sick Lea Vg 

A deduction shall be made from accumulated sick leave 
of all normal working days or part thereof (exclusive of 
holidays} absent for sick leave. 

20.04 Med icd/De ntd A w o i n m  

Medical and/or dental appointments should normally be 
scheduled outside normal working hours where 
possible. Where such appointments cannot be 
scheduled outside normal working hours, the Employee 
should endeavour to schedule the appointment to 
minimize work time lost. If such appointmentb) 
requires the employee to be absent beyond half his/her 
normal shift, such time shall be deducted from the 
employee's sick leave bank. 
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20.06 Proof of Illnea 

An employee shall be required to produce a certificate 
from a medical practitioner for any illness in excess of 
five (5)  consecutive working days, certifying that 
helshe was unable to carry out hisher duties due to 
illness. 

20.d -8 in the Fa* 

Where no-one at home other than the employee can 
provide for the needs during illness of an immediate 
member of hisher family, an employee shall be 
entitled, after notifying hisher supervisor. to use a 
maximum of five (5) accumulated sick leave days per 
year to care for the member of the family who is ill. 

20.07 -cord8 

As soon as possible after the close of each calendar 
year, the Employer shall advise each employee, in 
writing, of the amount of sick leave accrued to hisher 
credit. 
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ARTICLE 21 - SPECIAL LEA Vg 

21.01 (a) Bereaverllpnt L ~ W Q  

1) Three 13) consecutive working days 
leave with pay, shall be granted to an 
employee of the Board for the death of 
a parent, wife, husband, brother, sister, 
child, mother-in-law, father-in-law, 
grandparent. 

2) Three (3) consecutive working days 
leave with pay, shall be granted to an 
employee of the Baard for special 
bereavement not covered under Article 
21.01(a). Such request shall be for 
good and sufficient cause and must be 
approved by the Superintendent of 
Human Resources or hisher designate. 
Such approval shall not be withheld 
unjustly. 

21.01 (bl or Court W i t n u u t v  Leave 

Special leave with pay shall be granted when . 
an employee is required to appear in court by 
reason of a summons to serve as a juror, or a 
subpoena 8s a wibmss in any proceeding to 
which he/she is not a party or one of the 
persons charged. The employee shall submit to 
the Board a certificate signed by a court 
representative testifvino to hm/her presence at 
court. Time spent by an employee required to 
serve as a court witness in any matter arislng 
out of hisher employment shall be considered 
as time worked at  the appropriate rate of pay. 
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(cont'd) 

21.01 (c) Part-time employees shall be entitled to leave 
as per this Article provided it coincides with a 
scheduled WO& day on a pro-rated basis. 

21.02 

il PregnancylParentallption Leave shall be 
granted to an employee in accordance with the 
terms of the Employment Standards Act, 1990. 
It is understood that this leave is as follows: 

Pregnancy - 17 Weeks 
Parental - 10 Weeks 
Adoption - 18 Weeks 

ii) The employee on PregnancyParentaVAdoption 
leave shall retain all benefits'acquired to the 
commencement of the leave, and shall be 
entitled to continue to patticipate in the Board's 
benefits during the leave. The Board agrees to 
continue coverage of Major Medical, Dental, 
Life Insurance and Long Term Disability with 
the Board paying the Board's portion where 
applicable. 

This leave shall be added to seniority accrued to the 
commencement of the leave and shall be credited for 
purposes of calculating vacation entitlement. 
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ARTICLE 21 - SPECIAL LEAVE 

21.02 Prsansncv and Parental bpsys (cont'd) 

Effective September lst, 1989, a Board Office 
employee taking Prwnancy leave for the birth under 
this Article who is subject to a waiting period of two 
weeks before receiving Unemployment Insurance 
Maternity Benefits shall receive an allowance. This 
allowance shall be the same amount as the employee 
receives in benefits from the Unemployment Insurance 
Commission for a two week period. 

Upon the confirmation by the Unemployment Insurance 
Commission of the appropriateness of the Board's 
Supplemental Unemployment Benefits (SUB) Ran, an 
employee who is in receipt of Unemployment Insurance 
Pregnancy Benefits pursuant to Section 30 of the 
Unemployment Insurance Act 1971, shall be paid 
equivalent to 75% of the regular weekly earnings. 

21.03 (&nerd Leave 

A leave of absence without pay and without loss of 
seniority may be granted by the Employer. Requests for 
such leaves shall be in writing to the employee's 
immediate supervisor not less than twenty (20) days 
prior to the date of the leave. The request and the 
recommendation of the immediate supervisor shall be 
forwarded to the Superintendent of Human Resources. 
The employee shall be notified of the decision in writing 
five (5)  days prior to the date of the leave. 



22.01 P a v D m  

The Employer shall pay salaries and wages bi-weekly 
for the current week in accordance with Schedule "A" 
attached hereto and forming part of this agreement. 
On each pay'day each employee shall be provided with 
an itemized statement of hisher wages, overtime, and 
other supplementary pay and deductions. 

The Employer may not make deductions from wages or 
salaries unless authorized by statute, court order, 
erbitration order, the employee or by this agreement. 

22.02 pav on Tomnoraw T ransfe r. w t o d  Joh 

When an employee temporarily relieves in or performs 
the principal duties of a higher paying position at a flat 
rate of pay, he/she shaH receive the rate for the job. 

' 

22.03 Automobile AI IowanGp 

Travel rates paid to an employee using hisher own 
automobile for the Employer's business shall be as 
follows: 

a) As per Board Policy 
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A 4 E 2  - P A  A W  
(cont'd) 

.22.04 Emdovee Be n o f b  

a) Full-time empbvees must participate in the 
Board's approved pension plan (O.M.E.R.S.). 

b) Part-time employees who meet the criteria 
specified bv Ontario legislation for elioibility for 
pension plans shall be given the option of 
joining the O.M.E.R.S. plan. Eligible employees 
who decline to join O.M.E.R.S. plan may only 
join at a later date subject to the applicable 
O.M.E.R.S. acts and regulations and may not 
join retroactively. 

22.05 Em A A  if n r 
Term Dbabilitv Bene fits flan 

The Employer, shall pay eighty five (86%) of any billed 
premiums in connection with eligible employees 
covered under the following Flans: 

Extended He- Ca re end Oruo Raq - The current 
Extended Health Care and Drug flan or its equivalent as 
provided by the Board (SemCFrivate included) flus 8 
Vision Care Plan with a maximum benefit of $200.00 
over a period of two (21 years (including frames, lenses 
and medically required contact lenses). 

&?tal Qlaq - The current Dental Plan or its equivalent 
as provided by the Board plus a Major Dental Services 
Plan at 50% co-insurance as deductible. 
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(contbd) 

22.06 Grouo Life Ins- - All eligible employees shall 
participate in the. Confederation Life Insurance Plan or 
its equivatent currently in effect, $54,000 total 
coverage, or three (31 times annuat salary total 
coverage, whichever is the greater, with the Employer 
paying eighty five (85%) of any billed premiums for 
eligible employees. 

The Board shall make available a Group Long Term 
Disability Plan for its employees providing the required 
number of employees subscribe. An employee on Long 
Term Disability would be considered an employee of 

. the Board until the expiration of sick leave or two years 
or the greater of the two. 

22.06 -of En\plovee Bendit Plana 

Should the carrier of an employee benefit listed in this 
Article default on the payment of any insured benefit, 
the responsibility for payment shall then rest with the 
Employer. 

If the Employer is responsible for the administration and 
application of any insurance policy contract established 
to provide the employee benefits set out herein and if 
there is any difference arising with respect thereto, it 
shall be disposed of in accordance with the grievance 
and arbitration provisions of this collective agreement. 
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ARTICLE 22 - PAYMENT OF WAGES AND ALL0 WANCEG 

22.07 Continuation o f Benefits On Lav-Off 

The Employer agrees to pay the eighty five (85%) for 
all employee benefit plans except Long Term Disability 
for employees laid off as long as such employees retain 
senioritv rights for a maximum period of three (3) 
months following lay-off. 

ARTICLE 23 - INFORMATIOY 

23.01 A copy of the minutes of the Employer (bard) shall be 
mailed to the Secretary of the Union with the normal 
distribution. 

ARTICLE 24 - SENIORITY 

24.01 Seniority is defined as the length of service in the 
bargaining unit since the date of hire and shall include 
service with the Employer prior to certification or 
recognition of the Union. 

Note: Employees who are on staff as of the date of 
certification of CUP€ Local 3608 will have all 
past service with the Employer, whether in 
present position or not, counted as seniority 
from their most recent date of hire. 
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74 - S E W  (cont'd) 

24.02 Seniority shall be used in determining the order of 
layoffs, permanent reduction in the work force and 
recall, providing always that the remaining Employee(s) 
has (have) the necessary qualification and ability to 
perform the work. 

24.03 The Employer will maintain a seniority list ShOWhg 
each employee's name and the date on which the 
emplayee's seniority commenced. In January of each 
year the Employer will revise the seniority list and 
provide copies of the revised list to the CUPE Local 
3668 and post on bulletin boards. 

24.04 Newly hired probationary Employees shall attain 
seniority rights until they have completed the 
probationary period. Upon satisfactory completion of 
the probationary period, the employee's name shall be 
added to the existing seniority list, showing the 
seniority date as the date of hire. 

24.06 The selection and promotion of Employees to Board 
positions outside the bargaining unit are not governed 
by this Agreement. In the event an Employee is or has 
been promoted to any such position and is returned to 
a vacant position within the bargaining unit within six 
(61 months, he/she shall be credited with the additional 
seniority accrued during the period hehhe was 
employed outside the bargaining unit. 
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SECTION 24 - SENIORITY (cont'd) 

24.06 Senioritv Sha II Terminate When An Emplovaq 

1 ) Terminates hidher employment for any reason; 
or 

2) Is discharged and not reinstated through the 
grievance or arbitration procedures; or 

Is laid off for a period longer than twelve (1 2) 
consecutive months; or 

3) 

4) Is retired at the regular retirement age. 

ARTICLE 25 - JOINT JOB EVALW ATlON 

25.01 LETTER0 F lN7ENT 

The parties shall within thirty 130) days following the 
signing of this agreement establish a Joint Job 
Evaluation Committee consisting of three (3) members 
from the Employer and three (3) members from the 
Union. This Joint Committee shall have equal 
representation and participation from both parties. 

25.02 w r e e m e n t  -a Job €V&&Q 

Any disagreement conceminQ the overall Job 
Evaluation Program shall be referred to a single 
Arbitrator who shall be jointly selected by the parties to 
this agreement. The power of the Arbitrator shall be 
limited to the matters in dispute as submitted. The 
decision shall be final and binding on the parties. The 
documentation on the matters in dispute shall be 
exchanged prior to the arbitration. The Arbitrator's fees 
and expenses shall be determined in advance and shall 
be borne equally between both parties. 
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26 - 1- C- 

26.01 -0- 

In this Article ."technological change" means any 
chanw in: 

al the introduction of equipment, material or 
processes different in nature tvpe or quantity 
from that previously utilized. 

bl in work methods, organization, operations M 
processes affecting one or more employees. 

26.02 The Employer will consult with the Union on any 
introductions of technological change which may affect 
a reduction in the work force of the bargaining unit. 

27 - C O m  OF A- 

27.01 - 
The Onion and the Employer desire evew employw to 
bq familiar with the provisions of this Agreement and 
his/hw Mhts and obligations under it. The Ernployer 
shali print, at hislher own costs, sufficient copies of the 
agreement in booklet form within thirty (30) days of 
signing. 

' I  
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ARTICLE 28 - GENE RAL 

28.01 Plural or Femiwine Terms Mav && 

Whenever the singular, masculine, or feminine is used 
in this agreement, it shall be considered as if the plural, 
feminine or masculine has been used where the context 
of the party or parties hereto so required. 

28.02 Bulletin Boa lga 

The Employer shall provide Bulletin Boards which shall 
be placed so that all employees will have access to 
them and upon which the Union shall have the right to 
post notices of meetings and such other notices as 
may be of interest to the employee. 

4RTlCLE 29 - TERM OF AGREE MEW 

29.01 

29.02 

This Agreement shall be binding and remain in effect 
from January 1 st, 1993 to December 31 st, 1995 and 
shallbntinue from yezto year mereafter unless either 
patty gives to the other party notice in writinQ by 
October 1 st in any year that it desires its termination or 
amendment. 

Any changes deemed necessary to this Agreement may 
be made by mutual agrwment at any time during the 
existence of this agreement. 



Either paw desiring to propose chanoes to this 
Agreement shall, within the 90 days prior to 
termination date, give notice in writing to the other 
party of the changes proposed. Within thirty (301 days 
of receipt of such notice by one party, the other party, 
is required to enter into negotiations for a new 
agreement. 

I 
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September 3rd. 1993 
September 17th. 1993 
October lst, 1993 
October 15th. 1993 
Octobir 29th, 1993 
November 12th. 1993 
November 26th, 199;) 
DeccNnbsr 10th. 1 S93 
December 24th. 1993 

1Bgq 

J s w q  7th. 1994 
Janusry Zlst. 1094 
February 4th, 1994 
FO~NOV lath, 1994 
March 4th. 1994 
March lath, 1994 
April 1st. 1994 
Aptit lbth, 1994 
April 29th, 1894 
Msy 13th. 1994 
May 27th, 1994 
June loth, 1994 
June 24th, 1994 
July 8th. 1994 
July 2 2 1 4  1994 
August 6th. 1984 
AuguR 19th. 1994 
September 2nd, 1994 
September Wth, 1894 
September 301h, 1984 
October 14th, 1984 
October 28th. I994 
Nowmbet 1 1 th, 1994 

b November 26tt1, 1994 
Daoembsr Sth, 1994 
December 23rd, 1994 
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(oont'dl 

@a 
January 6thD 1995 
January 20th. 1998 
wruuy 3rd. 199s 
Febru~y 17th. 1996 
Madl ad, 199s 
Mwoh llth, 1996 
U h  31~,1996 
Apr# 14th, 1995 
April 28th, 1996 
M a y  12th. 1995 
May 26th, 1996 
June Sth, 1995 
June 23rd, 1996 
July 7th. 1995 
July Zlrt, ISSS 
Augurt 4th, 1996 
Auguet 18th. 1996 
Septdrr 2nd, 1995 
September 16th. ISSS 
September Wth, 1996 
October l4th, lSS5 
October 28th. 1996 
N0Mmb.r llth, 199s 
Nowmbu 26th, 1996 
Deaember sth, lSB5 
Doeember 23d. 1995 
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SCHEDULEB 

PATES OF PA Y 1993 - 1995 

Januarv 1. 1993 PeceDt ionist Schoo I SecretaM 
Board OffiCQ 

0 - 6 month $12.31 $13.59 

Over 6 months 9 1 3.24 $14.13 

Y 1. 1994 

0 - 6 months $12.38 $13.66 

Over 6 months $13.31 $14.20 

Januarv 1.1995 

0 - 6 months $1 2.44 $13.73 

Over 6 months $1 3.38 $14.27 



Computer Technician $30,330 . $33330 

Psychometrist $35,878 $39,426 

Lead Speech Pathologist $39,538 $43,447 

Speech Pathologist 837,256 $41,183 

All rights, privileges, and working conditions which 
these employees now enjoy, receive or possess as 
smpfoyaes of the Board shall continua to be enjoyed 
.and possessed insofar as they am consistent with the 
c o l ~ v e  agreement, but may be modified by mutual 
agresmsnt between the Board and the Union. 

, 



- 42 - 

LElTER OF INENT 

Retirement Gratuity 

That the existing clause in the former Office Staff Agreement 
be applicable to Jean Malloy upon her retirement. 
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The parties agree to funher investigate the possibility of a 
Job Sharing Program no later than January 1 st, 1994. 
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Signed on behalf of the 
Canadian Union of Public 
Employees and its Local 
3668 

Signed on behalf of the 
Lanark, Leeds & Granville 
Roman C a W i  Separate 
School Board 

I 

(SEAL.) 

Nndmr9,1993 
DATE 


