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COLLECTIVEAGREEMENT
BETWEEN

THE CANADIAN UNION OF PUBLIC EMPLOYEES
AND ITS LOCAL 1334

AND
THE UNIVERSITY OF GUELPH

EXPIRY DATE
April 30, 2007



AGREEMENT BETWEEN

THE UNIVERSITY OF GUELPH
(hereinaftercalled the "University")

OF THE FIRST PART

-and-

THE CANADIAN UNION OF PUBLIC EMPLOYEES
AND ITS LOCAL 1334
(hereinafter called the "Union")

OF THE SECOND PART

Now, therefore, the parties are agreed as follows:

ARTICLE |- DEFINITIONS

1.01 "Employee*means an employee of the University includedinthe bargaining Definitions
unit defined in paragraph3.01.

1.02 Where a noun, pronoun, or adjective indicatinggender or sex is used, the
other gender or sex shall be deemed to be included.

1.03 "Day" means working day for the individual concerned unless otherwise
specificallystipulated. Inthe case of grievance administration, "day"
means a working day inthe University's Human Resources unless
otherwisedefined.

1.04 "Vacationyear" meansthe periodfrom January 1stto December 31st

inclusive.
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1.05 "Paid status" means drawing salary for time worked, for paid sick leave, for
paid holidays, for vacation leave, and for periods of Workplace Safety and
Insurance Board.
1.06 "Seniority" is defined as length of service with the bargainingunit and is
bargaining unit wide.
1.07 "Emergency"is definedas a sudden and unexpected turn of events calling

for action.

ARTICLE Il - PURPOSE
2.01 (@) The purpose of this Agreementisto govern and maintain collective
bargainingrelations betweenthe University and its employees,
to provide methods and proceduresfor the prompt and equitable
dispositionof complaints and grievances and to establish salary
levels, hours of work and working conditions generally for
employees.
(b) The memoranda of understanding printedwith the collective

agreement are attachedto and form part of this collective

agreement.

ARTICLE Il - RECOGNITION

3.01 The University recognizesthe Unionas the sole and exclusive bargaining
agent all trades, services and maintenance employees of the University of
Guelph, employed or normally performing a major part of their work at its
campus at Guelph, save and except supervisors, forepersons, assistant
forepersons, personsabove the rank of supervisor, foreperson or assistant

foreperson, Chief Fire Prevention Officer, Deputy Chief Fire Prevention

Purpose

Exclusions
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Officer, persons engaged in agriculturalwork, personscovered by
Collective Agreement between the University and the Universityof Guelph
Food Service Employees Association, the University of Guelph Police
Association, persons covered by the Board's certificate dated June 28th,
1974, issuedto the University of Guelph Staff Association, persons
regularly employed for not more than sixteen (16) hours per week and
students.
Should any new position(s) be establishedwithin the University which the
Union claims to fall withinthe bargaining unit defined in paragraph3.01
hereof, the question as to its inclusionin or exclusionfrom the bargaining
unit shall be determined by mutualagreement, or in the absence of such
agreement, by resortto the Grievance and Arbitration Procedure provided
inthis Agreement.
Supervisory personnelshall not performwork done by bargaining unit
personnelexcept for purposes of instruction, or when qualified regular
employees are not readily available, or inthe performanceof required
work when difficultiesare encountered on the job, or in areas of inspection
or quality control, or providedthat the performanceof such work by
supervisory personnel does not reduce the normal hours of work of any
employees.
The University may employ students to complement bargaining unit
employees. No studentwill be employedto fill a permanentbargainingunit
positionor cause any employee to be laid off.
The maintenance of the interior and exterior of buildingsand grounds on
campus including any new construction on the campus at Guelph, is the
responsibility of PhysicalResources and/or Student HousingServices. As

a result, PhysicalResources and/or Student Housing Services staff may be

New
Positions

In Unit

Supervisory

Duties
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assignedto work in any facility or area on the main campus.

The Universityshall inform the Union Local of any significantconstruction
potentially impactingthe bargainingunit. Upon receipt of such notice, the
Union may requestin writing that Employee Relations convene a

Union/Management meeting in order to provide the Union Local with the

opportunity to discussthe impact, if any, on the bargainingunit.

ARTICLE tV - MANAGEMENTFUNCTIONS

401

The Unionacknowledgesthat it is the function of the University to exercise

the regularand customary function of managementandto direct the

working forces subjectto the terms of this Agreement, and to:

(@) maintainorder, discipline and efficiency;

(b) hire, discharge, direct, classify, transfer, promote, demote, lay
off and suspend or otherwise discipline employees providedthat
a claim of discriminatory promotionwithin the bargaining unit,
demotion or lay-off or that an employee has been suspended,
discharged or otherwise disciplined without just cause, may be
treated as a grievance as providedunder the Grievance
Procedure;

© maintainand enforce rules and regulations not inconsistent with
the provisionsof this Agreement, governing the conduct of the
employees; and

(d) generally manage the University and without restrictingthe
generality of the foregoing, determine the number of personnel
requiredfrom time to time, the standards of performance for all

employees, the methods, procedures, machinery and equipment

Management

Functions
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to be used, schedules of work and all other matters concerning
the operation of the University not otherwise specifically dealt
with elsewherein this Agreement which may becomethe subject
of discussionbetweenthe Unionandthe Universityin accord
with paragraph5.02 of this Agreement.

4.02 The University agrees that these functions will be exercisedin a manner

consistent with the provisions of this Agreement.

ARTICLEV - RELATIONSHIP No Discrimination

501 (@) The partiesto this Agreement agree that there shall be no
harassment, discrimination, intimidation, restraintor coercion
exercised in any respectagainst any employee such as that of
age, race, creed, colour, nationalorigin, religious belief, political
affiliation or activity, sex, class back-ground, marital or family
status (which includes common-lawor same-sex relationships)
or sexual orientation, nor by reason of membership,
non-membership or activity inthe Union. It is understood that
the age of retirement is in accord with the University Pension
Plan.

(b) An employee who feels that he/she has been subjectedto

harassment should contact either the Union, Human Rights and
Equity Office or the Employee Relations Sectionof the Human
ResourcesDivision. Employees may be accompanied by their
Unionrepresentativeas appropriate. Shoulda situation or
concern not be resolved, the employee may submit a grievance
at stepthree (3).

5.02 The partiesto this Agreement acknowledge the mutual benefits derived Union/

(O
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fromjoint consultation and are prepared to enter into discussions concerning Management
any contemplatedchanges in conditions of employment or working conditions Meetings
not governed by this Agreement. Therefore, in accordwith the principles
as hereinabove established, the parties agree as follows:
(@) Meetings between the Union and the University may be held as

required at times as mutually agreed but no more than once

monthly. The party requestingthe meeting shall make the

requestinwriting at the same time advising the other party of

the mattersit wishes to discuss, and

b) Upon notification,a meeting shall be convened withinten (10)
days.
(c) Either party may be represented by upto six (6) employees, or

more if mutually agreed.

5.03 The University acknowledges that employeeswho have completed their
probationary periods have the right to review their Human Resourcesfiles
not more than once every six months (January - June; July - December).
Inorder to do so, employees are to submit their requests in writing to the
Employee Relationssection of Human Resources. An appointment to
review the Human Resources file will normally be arrangedwithintwo (2)
working days of the receipt of the request. Before an employee will be
provided with his/her Human Resourcesfile, the employee must present
photo identificationto Employee Relations. Itis further understood that
any employee will be free to submit written, relevant explanations for

inclusionin his or her Human Resourcesfile.

ARTICLE VI - SECURITY OF THE BARGAININGUNIT AND DEDUCTION OF DUES Dues
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6.03

6.04

6.05
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The University shall deduct from the wages of all employees who have
completed thirty (30) days of employmenta sum equal to the regular dues
as properly notified from time to time inwriting by the Secretary-Treasurer
of the Union Localto the University. This deductionshall be made from
each pay. Exceptas providedherein, dues so deducted shall be
forwardedwithinten (10) days of which they are deductedto the
Secretary-Treasurer of the Union Local, accompaniedby a list of names
and classificationsof employees from whose wages the deductions have
been made. A copy of this list shall be forwarded by the University to the
nationalheadquartersof the Canadian Union of Public Employees.
The sums deducted and forwarded to the Unionin accordance with this
Article shall be acceptedby the Unionas the regular monthly dues of those
employees who are or thus become members of the Union.
The University shall indicate on the Income Tax (T4} slips the amount of
Union dues paid during the preceding year by each member covered by
this Collective Agreement. An official parking receiptwill be provided for
each employee upon request.
Copiesof Requestfor Leave of Absence forms and names of terminated
regularfull-time bargaining unit employees, will be providedto the Local
monthly. The University will notify the Local of any bargaining unit
members who are approved for Long Term Disability(LTD), and inthe
case of Workplace Safety and Insurance Board (WSIB), of those on WSIB
for a period of greaterthan three (3) consecutive months.
Subject to supervisoryapproval and operational requirements, when a new
regularfull-time employee to the University commences a regular full-time

Bargaining Unit position, an Officer of the Unionwill be providedwith up to
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thirty (30) minutes duringthe first (1) week of employment within regular
working hours to provide the new employee with a copy of the Collective
Agreement and a brief overview of the role of CUPE 1334 at the University
o Guelph. This orientationwill normally occurwithin the first month of

employment inthe Bargaining Unit.

ARTICLE VIl - NO STRIKE, NO LOCKOUT

7.01 Duringthe term of this Agreement and in view of the orderly procedure for
settling grievancesestablished hereby, the University agrees that it will not
call or authorize, and no officer, official or agent of the University will
counsel, procure, support or encourage any lockout of its employees; the
Union agrees that it will not call or authorize, and no officer, official or
agent of the Unionwill counsel, procure, support or encourage a strike.
The Unionfurther agrees that any strike or other collective action designed
to restrictor limitthe work or the University's operations by employees
would be in violation of this Agreement and if any such strike or collective
actiontakes place involving Union members, the Unionwill repudiate it

forthwith and advise its members to returnto work or cease such action.

ARTICLE Vil - COMPLAINT PROCEDURE Complaint
8.01 Itis the mutual desire OF the parties heretothat complaintsof employees

shall be adjusted as quickly as possible and it is understoodthat any

employee has no grievance until the employee hasfirst given the

appropriate immediate supervisor concerned, with or without a Union

Steward of the employee's choice, an opportunity to adjust the complaint.

If an employee has a complaint, it shall be discussed with the appropriate

immediate supervisorwithinfive (5) days after the employee would
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reasonably be expectedto have become aware of the circumstances
giving rise to the complaint. The appropriate immediate supervisorshall be
allowed five (5) days to seek informationand advice and to communicate
the answerto the complainant. Failing settlement, it may then be taken up
as a grievance withinfive (5) days following advice of the supervisor's
decision. For employees whose regularly scheduled shift commences at
1600 hrs. or later, the time limits outlined above will be extendedto seven

(7) days.

ARTICLE IX - GRIEVANCE PROCEDURE

9.00

9.01

Forthe purposes mentionedin this article, the Chief Steward or the Deputy

Chief Steward may performthe functions of the Chief Steward. Inthe

absence of the Chief Steward or the Deputy Chief Steward, any one (1)

member of the Executive Committee may performthe functions of the

Chief Steward.

Siep 1 Step 1
The alleged grievance shall be presented to the appropriate immediate

supervisor inwriting on a form provided by the Unionand acceptableto the

University. Such form shall include:

(@ the nature of the grievance,

()] the remedy sought, and,

(c) the paragraphor paragraphs of this Agreement allegedto have
been violated.

The grievanceis describedas an alleged violation of:
(i) the CollectiveAgreement
(i) the Ontario Human Rights Code

(iii) the Employment Standards Act of Ontario
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9.03
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(iv) other applicable Province of Ontario Employment related
legislation.
The employee shall be assistedin the presentationof the grievance by the
Union Steward of the employee's choice. Failinga settlement, the
supervisor shall deliver the decisionin writing to the employee and the

Unionwithinfive (5) days following the presentationof the grievance.

If not settled at Step 1, the written grievance may be submitted by the
grievor to the Department Head or a nominee within five (5) days of the
decisionin Step 1. The Department Head or a nominee shall meet with
the Chief Steward and/or the grievor's steward, or with the Grievance
Committee (as established in Article 20.02) withinfive (5) days following
the presentationof the grievance. The Department Head shall deliver the
decision in writing to the Chief Stewardand the griever within five (5) days
followingthe presentationof the grievance.

Step3

If not then settled at Step 2, the written grievance may be submittedby the
grievor and the Chief Steward to the Assistant Vice-president, Human
Resources or designatewithin five (5) days after the decision in Step 2.
The Assistant Vice-president, Human Resources, or designate, shall meet
with the grievance committee, hereinafter constitutedwithin fifteen (15)
days following the presentationof the grievance. There may be presenta
representativeof the Unionif requested by either party and such others as
the Assistant Vice-president, Human Resources, or designate, considers
necessary. The Assistant Vice-president, Human Resources, or
designate, shall render a decision in writing to the chairpersonof the Union

Grievance Committee and the grievor withinfive (5) days followingthe

Step 2

Step 3
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above meeting.

9.04 Step 4 Step 4
Ifthe Union Grievance Committee is not satisfied with the decision at Step
3, it may, within fiteen (15) days of such decision, demand inwriting that
the matter be takento arbitration in accordance with the procedure set out
hereunder.
9.05 The time limits mentionedin both the grievance and complaint procedure Time Limits
may be extended by agreement betweenthe Unionand the appropriate
University official and must be confirmed inwriting. Where no such
agreement has been made or where an agreed extension has expired:
(a) the Union Grievance Committeemay proceedto the next step of
the procedure if the appropriate University official exceedsthe
time allowed to act,
(b) the University may consider the grievanceabandoned if the
Unionexceeds the time allowedto act.
9.06 Policy and Group Grievances
A complaint or grievance arising directly between the Universityand the
Unionwith respectto either:
(@) a matter of policy, interpretation or general applicationof the Policy
Collective Agreement arising from a decision of the central Grievance

University administration,

or

(b) a decisionor action of the University administrationor departmental Group
managementthat affectsthree (3) or more employees, Grievance
or

(c) an action of the Union's considered prejudicial by or to the University ~ University
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may be lodged by the grieving party at Step 3 by convening or
demandingthe convening of a meetingas outlined at Step 3
withintwenty (20) days of the occurrence complained of. Ifa
mutually agreeable solution cannot be reachedat such meeting,
then the grieving party may demand the matter be taken to
arbitration by notice in writing to the other within fifteen (15) days
following such meeting. Shouldthe grieving party exceed the
abovetime limit, the grievance shall be considered to have been
abandoned. Grievances permitted by this clause shall be lodged
by the University with the Union Local President and by the
Unionwith the Assistant Vice-president, Human Resources or
designate. Itis expressly understoodthat this procedure may
not be used with respectto a situation primarily affecting any
employee which such employee could raise as an individual
grievancethereby by-passing the regulargrievance procedure.
Itis further understood that the provision for the extension of
time limits by agreement shall apply to this Article.
Where two (2) or more employees have identicalgrievances and
each employee would be entitled to grieve separately, they may
presenta group grievance inwriting at step two of the grievance

procedure.

Nothing herein shall be deemed to preclude an employee from discussing

problems personalor job related, with line supervision or members of the

Human Resources as appropriate. Any discussions between a representative

of the Universityand the grievor(s} directly relatedto an outstanding

grievanceas defined in this article must be with Union representation.

The University or any of its representatives shall not make any arrangements

Grlevance

Employeel
Supervisor

Discussions

Agreement
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with an employee which are inconsistentwith the provisionsof this Collective
Agreement.
An employee shall have the rightto have his/her steward present at any
discussionwhich the supervisor has identifiedas disciplinary in nature.
The supervisorwill encouragethe employee to exercise his/her rightto be

accompaniedby a steward, if the employee so chooses.

ARTICLE X - SPECIAL PROVISION RE: DISCHARGE, SUSPENSION, & DISCIPLINE

10.01

10.02

10.03

The discharge of an employee priorto completion of the probationaryperiod

shall not be the subject of a grievance.

The termination of employment of an employee at the end of a

predeterminedperiod or on completion of a specific projectfor which the

employee was hired shall notbe the subject of a grievance. Where a

personis hired for such a predetermined period or for such a specific

project, the employee and the Union shall be so informedin writing as to

the date of hire and the terminationdate. The provisionsof this paragraph

shall not be appliedto established positionsexcept in the case of the

temporary absence of the regularincumbent.

Where an employee is discharged after the completion of the

probationaryperiod and other than in accordance with paragraph10.02

hereof, the following procedure will apply:

@) The University shall not discipline, suspendor discharge an
employee without just cause.

(b) The University recognizes the principle of progressivediscipline
and shall normally utilize such an approach when addressing
issues requiringa disciplinary response. It is acknowledged that

disciplinary action may be subjectto challenge through the

Governs

Discharge

Temporary

Employees

Discharge

Grievance
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grievance procedure.

(©) The University shall. inthe process of progressivediscipline,use
verbal and/or written warnings. In such cases, the employee
shall be clearly informedthatitis a verbal or written warning.

@ A written disciplinary warning shall normally precede more
serious disciplinary action (i.e. suspension or discharge), except
inthe case of gross misconduct. The written disciplinary
warning shall include a description of the improvement required
and {dentify a time period in which to demonstratethe required
sustained improvementin the area of concern.

(e When an employee is to be suspended or discharged, such
discipline shall normally be imposed at a meeting specifically
convened for this purpose. The employee shall be accompanied
to such meetingby a Union Steward. A copy of the suspension
or discharge letter shall be providedto the Unionwithin three (3)
days of such meeting.

An employee who has completed a probationary period and to whom

paragraph10.02 does not apply may initiate a grievance at Step 3 of the

Grievance Procedurealleging unjustsuspensior/discharge. Such

grievance shall be filed within five (5) days after either the

suspension/discharge has been effected or the notice of suspension/
dischargehas been given.

Such a grievance may be settled under the Grievance or Arbitration

Procedureby:
(@) confirmingthe University's action in dismissing the employee;
(b) reinstatingthe employee without loss of seniority and with full

compensation for lime and credits lost; or
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by any other arrangement which may be deemedjust and

equitable.

Where an employee is suspended after the completionof the

probationary period, the employee and the Unionshall be

informed inwriting of such suspension.

The record of an employee shall not be used againstthe employee at any

time after twenty-four (24) months following disciplinary action, including

letters of reprimand providedthe employee has been sent copies of such

letters and provided the employee has kept his or her record clear during

such period.

ARTICLE X -ARBITRATION PROCEDURE

11.01

11.02

When either patty to this Agreement demandsthat a grievance be

submittedfor Arbitration, they shall make such a demand inwriting

addressed to the other Partyto this Agreement.

@

(b)

The arbitration procedure incorporated in this Agreement

shall be based on the use of a single Arbitrator selectedon a
rotating basis from a panel of four (4) Arbitrators set out below
or a Board of Arbitration as set out inArticle 11.02 (b):
LouisaDavie Paula Knopf

Wes Rayner Gerald Charney

After selectionof the Arbitrator from the above noted rotation,
the parties, by mutual agreement, may elect to requestthe
Avrbitrator "mediate” the dispute in an effort to avoid an
arbitration hearing.

Itis agreedthat if the partiesare unable to mediate a resolution,

then the Mediatorwill assume the role of Arbitrator and a

Union

Notification

List of

Records

Arbitration

Appointments
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hearingwill be scheduled.
() The parties by mutual agreement, may agree to establish a
Board of Arbitration in respect of any grievance submitted for
arbitration. Insuch a case the parties shall each appoint a
nominee to the Board of Arbitratorsand the Chairpersonof the
Board of Arbitrationwill be one of the Arbitrators set out in
Article 11.02 (a). However, should either party fail to nominate
an arbitrator as herein required, the Minister of Labour for the
Provinceof Ontario shall have power to effect such appointment
upon application thereto by the party invokingArbitration
Procedure. The provisions of Article XI apply to a Board of
Arbitration.
11.03 No person may be appointed as an arbitrator who has been involved in an Exclusions
attempt to negotiate or settle the grievance.
11.04 No matter may be submittedto arbitration which has not been properly Limitations
carriedthrough all requisite steps of the Grievance Procedure.
11.05 The Arbitration Board shall not be authorized to make any decision Decisions
inconsistent with the provisionsof this Agreement norto alter, modify, add
to or amend any part of this Agreement.
11.06 The proceedingsof the Arbitration Board will be expedited by the parties
hereto and the decision of the majority, and where there is no majority, the
decision of the Chairpersonwill be final and binding uponthe parties hereto
and the employee or employees concerned.
11.07 Each of the parties heretowill bear the expense of the arbitrator appointed
by it and the partieswill jointly bear the expenses, if any, of the Chairperson
of the Arbitration Board.

11.08 The party demanding arbitrationshall be responsible for informingany third ~ Responsibility
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party likely to be adversely affected:

(@) of the time and place of the sitting of the Board of Arbitration,
(b) of the matterto be placedbefore the Board, and
(c) of the right of that third partyto be present and represented.

The provisionsof Article 11.02 herein may be waived should the parties
agree to the appointment of a single arbitrator as providedinthe Labour

Relations Act.

I - R

The purpose of this  ticle is the provisionc increasedjob security and
increased protection of accrued benefitsin relationto length of

employment.

A new employee shall be on probation until completion of three (3) months
continuous employment.

All new employeeswho have completed the probationary period shall have
seniority as from their last date of hiring.

The Universityagrees to maintain up-to-dateseniority informationand
provideto the Unionup-to-date seniority lists every four (4) months. Union
officials may have access to up-to-date seniority informationon an as
required" basis.

The University acknowledges the desirability of promotionand career
progressionwithin the bargainingunit. Thereforeinall cases of promotion,
demotion or reclassificationwithin the bargainingunit, considerationshall be
given to skill, efficiency andjob ability. Where, inthe opinion of the
University which shall not be exercised in an arbitrary or discriminatory
manner, these factors are relatively equal, seniority shall govern. Therefore

only after applicantswith seniority and qualificationswill others be

of the parties

Single

Arbitrator

Purpose

Probation

Probation

Seniority

List

Exercise of

Seniority
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considered.

In all cases of lay-off or recallfrom lay-off, seniority shallgovern. Therefore,

inthe event of lay-off an employee may bump another employee with the

least seniority in any classification and in the case of recallthe last employee
laid off shall be the first recalled; providedthat in lay-off and recallfrom
lay-off, in the opinion of the University, which shall not be exercisedin an
arbitrary or discriminatory manner, the employee is qualified and able to do
the work in question.

@ Temporary full-time and part-time employees shall be laid off
beforethe lay-off of a regular full-time employee in accordance
with the proceduresset out in Article 12.06.

) The University will give employeeswho have completedtheir
probationary period notice of lay-off according to the following
scale:

. up to 4 years seniority -- 4 working weeks,

. 4 years but lessthan & years seniority-- 8 working weeks,

. B years but less than 8 years seniority -- 12 working weeks,

. 8 years but less than 10 years seniority-- 16 working weeks,

. 10 years but lessthan 15 years seniority -- 20 working weeks,
. 15 years or more of seniority -- 24 working weeks.

The Universitywill supply inwriting to the Union advice of each regular

employee laid off from work and recalled to work followinga period of lay-off

of unspecified duration.

An employee shallterminate his or her employment if the employee:

(@) voluntarily leaves the employ of the University;

(b) is dischargedand is not reinstatedthrough the Grievanceor

Arbitration Procedure;

Lay-off

Notice of

Lay-off

Union

Notice

Terminationof

Employment
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is absent from work without permissionand without a reasonable
explanation for failing to seek such permissionfor five (5)
consecutive working days;

without reasonable explanation, fails to returnto work upon
termination of an authorized leave of absence or utilizesa leave
of absence for purposes other than those for which the leave of
absence was granted,;

fails to returnto work within seven (7) working days after being
recalledfrom lay-off by notice sent by registered mail with a copy
to the Union, unless such periodis extendedfor reasons
satisfactory to the University;

is absent due to lay-off which absence continuesfor more than
twenty-one (21) months;

is absent due to disability which absence continuesfor more than
twenty-four (24) months except that employees may continueto
participatein the benefits programfor as long as they continueto
qualify for benefitsfor the Long Term Salary ContinuationPlan.
In Workplace Safsty and InsuranceBoard cases the absence

may continue for the period of compensation.

Itshall be the duty of the employee to notify the University promptly of any

change in address. if an employee fails to do this, the Universityshall not

be responsiblefor failure of a notice sent by registered mailto reach such

employee.

@

No employee shall be transferredto a position outside the
bargainingunit without his or her consent. An employee who
previously held a job which was, or would have been, within the

bargainingunit may, within a period of one (1) year, apply the full

Address

Change

Retention

of Seniority
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length of his or her accrued seniority upon the date of leaving the
bargaining unitto any vacancy which the employee is capable of
filling. Such returnshall not result in the lay-off or bumpingof any
employee who has accrued seniority.
Otherthan throughthe job posting procedureoutlined in Article
X!It, an employee shall not be transferred between classifications
without prior consultation with the Union.
A regularfull-time employee who successfully applies to a
temporary full-time secondment opportunity outside of the
Bargaining Unit, shall be deemedto retain his/her seniority
accrued prior to commencing the secondment outside of the
Bargaining Unit, for a period of up to one (1) year from leaving the
unit. Duesdeductions will cease during the period of secondment
outside of the Bargaining Unit and the employee's name shall not
appear on the seniority list. Upon returnto histher regularfull-time

bargaining unit position, they will recommence accruing seniority.

Itis agreed that on occasion the University may require staff for specific

assignments/projects of a predetermined and limited duration not to exceed

twenty-four (24) months.

@

Shouldthe temporary assighment/project be identified by the
University as a renovationirestorationor new construction project,
the following process will apply:

(i) The University may offer atemporary positionto any qualified
regularfull-time bargainingunit member, to a maximumof twenty-
four (24) months. The selection of the qualified employee will be
based on the opinion of the University, after assessing the skill,
efficiency andjob ability of potentialcandidates. Without foregoing

the University's right to assign work as outlinedin Clause 4.01, the

Temporary

Employees
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employee retains the rightto decline such opportunity. Should no
bargaining unit member accept the temporary assignmenuproject,
then the University may post and fill the positionexternally. Any
bargaining unit member accepting a temporary assignmenuproject
within the bargainingunit, will remainwithin the bargaining unit with
all rights and privileges as outlined inthe collective agreement.
(it} Upon acceptance by a regular full-time bargaining unit member
of a temporary assignment/project, then the incumbent's position
may befilled on a temporary basis. Postingwill be in accordance
with Article 13.01. Itis further understood that only one
consequentialtemporary assignment need be posted. Itis
understoodthat regular full-time incumbentswill returnto their
former positions upon completion of the temporary
assignment/project. An employee may at any time indicatein
writing that they wish to return to their former position priorto
completion of the assignment/project. No lessthan two (2) weeks
written noticeto the appropriate Department Head or designate will
be required.
(iiiy The incumbentwho is successful for the consequentialposting
will not apply for any temporary full-time opportunitiesfor a
maximum period of one (1) year or the length of the
assignment/project, whicheveris lesser.
Should the temporary assignment/project be identified by the
University as anything other than that described in part (a) above,
then the following process will apply:
(i} Any temporary assignmenuprojectof greater than three (3)
months duration will be posted as per Article 13.01

(i) Upon approval of histher supervisor, any regular full-time
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bargaining unit member may apply to such postings. Normally the
denial of such requestwill be based on operationalrequirements.
However approvalwill not be unreasonablywithheld. Grievances
that may result from the above, may be processedto, but not
beyond Step 3 (including mediation), of the Grievance procedure.
(iily Upon acceptance by a regular full-time bargainingunit member
of a temporary assignment/project then the incumbent's position
may be postedon atemporary basis as per Article 13.01 for the
length of the assignment/project. Itis understoodthat incumbents
will returnto their former positions upon completion of the
temporary assignment/project. Insituationswhereby the temporary
full-time assignmentwas to cover inthe absence of a regularfull-
time incumbent, then it is understood that the temporary full-time
assignment terminates upon the return of the regular full-time
incumbent. An employee may at any time indicate in writing that
they wish to returnto their former position prior to completionof the
assignment/project. No lessthan two (2weeks written notice to
the appropriate Department Head or designatewill be required.
Temporary full-time employees may apply for any regular
vacancies which occur and shall be considered after applicants
who are regular staff members but before a new employee is hired.
If appointedto a regular full-time positionwithout a break in
employment of at least two (2) weeks, a temporary full-time
employee may apply time worked as such against the probationary
period providedthe regular employmentis inthe same
classificationand in the same department as the temporary full-
time employment.

The hiring of a temporary full-time employee shall not be within



1213

12.14

1215

25

establishedpositions except in the case of the temporary absence

of the regular incumbent to a maximum period of twenty-four (24)

months (eg. staff development opportunities, approved leave of

absence, parentalleave, sick leave, long-term disability, Workplace

Safety Insurance Board injuries).

Within ten (10) days of receiptof the employee data form in Human

Resources, the Union shall be provided with a temporaryfull-time employee

appointment letter outliningthe date of hire and anticipateddate of

termination.

When consideringlay-off, top seniority rights shall be accordedto each

standing member of the Union Executive Committee consisting of the

following members of the Executive of the Local Union: President, 1st

Vice-president, 2nd Vice-president, Recording Secretary,

Secretary-Treasurer, Chief Steward, Deputy Chief Stewardand

a maximum of three predesignated committee chairpersons, one of which

shall be the Chair of the Healthand Safety Committee, providedthe

University is kept informed in writing of their names and positions.

@

Without restrictingits right to determine the methods by which
services are to be provided, and in order to exercise its rightto
operatein an efficient and economicalmanner, it is agreed that
employees withinthe bargainingunit shall not be laid off as a
direct result of the University contractingout work which is
normallyperformed by employeeswithin the bargaining unit.
Upon request by either party, the subject of contracting out shall
be includedon the agenda of the next scheduled
Union/Management meeting.

The University will not replace any one (1) regular full-time

positionwithin a department with two (2) or more part-time

Noticeto

Union

Seniority Rights

af Union

Executive
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employees, whose combined hours equal or exceedthat of the

same regular full-time position.

Inthe eventthe Universityshould merge, amalgamate or combine any of

its operationsor functions with another University, the University will use its

best efforts to ensure retention of all seniority and benefits currently

enjoyed by its employees with the successor employer. The University

agrees to involve C.U.P.E. Local 1334 in discussions priorto a merger,

amalgamationor combining any of its operations or functions with another

University(ies).

ARTICLE XIH - JOB POSTING

13.01

@

(k)

Where the University decides to fill a vacancy inthe bargainingunit, the
following processwill apply. All vacancies for regularfull time positions
shall be posted for seven (7) calendar days prior to the

appointment of a regular incumbent. Such advertisement shall

be dated, shall show the job title, job requirements, the

applicable salary band, the position number, shall indicate the

initial shift assignment and the initialwork location, and shall
indicatewhether this is an original vacancy or one consequential

from the appointment of an employeeto an originalvacancy.

Any employee may apply for an advertised vacancy directly to

Human Resources, 5" floor, University Centre or elsewhere as
indicatedinthe posting. All postings for jobs within the

bargaining unit shall state, "This positionis covered by Collective
Agreement with C.U.P.E. Local 1334." Vacancies approved for
postingwill be postedwithin thirty (30) days of such approval

being receivedin Human Resources.

In cases where the appointment of a lead-handor a

Job

Posting
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reclassificationmust be made from withinthe existing work

group of employees (ie. no vacancy exists), the opportunity will

be posted withinthe affectedwork group/area only.
The successful applicant shall be placedon a trial period for a period of
up to two (2) months. Inthe event the successfulapplicant proves unsat-
isfactoryinthe positionduring the trial period, or if the employee is unable to
performthe duties of the newjob classification, or the successful applicant
feels this positionis not intheir best interest, the employee shall be returnedto
his or her former position and wage without loss of seniority. Any other
employee promoted or transferred because of the re-arrangementof positions
shall also be returnedto his or her former positionand wage without loss of
seniority.
Considerationfor posted positionswithin the bargaining unit will be given
to the senior applicantwho is preparing for job related qualifications prior
to the posting of a vacancy. Itis understoodthat the provisionsof this
clause are not intendedto limit the provisions of Article 12.05.
The Unionshall be notified of all appointments, lay-offsand recalls from
lay-off within the bargainingunit.
The University shall preparea newjob descriptionwhenever a job is
created or whenever the duties or a Job change substantially. When the
duties of anyjob are changed; increased or decreased, or when a newjob is
created or established, the evaluation of the positionshall be determined
by the Joint Job EvaluationMaintenance Committee. Ifthe Joint Job
EvaluationCommittee is unable to reach consensus, Article 8 of the
Maintenance Manual, dated April 18, 2002 will apply. The new rate shall
becomeretroactiveto the time the new positionwas first filled by the
employee or in accordance with Article 10.3 and 10.4 of the Maintenance

Manual.

Bereavement

Leave

Job
Qualification

Preparation

Noticeto
Union
Wage Rates
for New
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The University shall provide, within the term of this Agreement, to the
Union a descriptionof duties or revision thereof for each job description
that is currently or becomes active. Inthe case of a revisionof a current
job description, the University shall discuss with the Unionthe revision prior
to such revision. Notwithstandingthe provisions of this clause, itis
understood that employee job reclassifications will be discussed with the

Union.

ARTICLE XV - L EAVE OF ABSENCE

14.01

14.02

The Universityshall endeavour, subjectto operationalrequirements. to Leave of
grant leave of absence without pay to an employee. Requestsfor leaves Absence
of absence shall be inwriting and shall be submittedto the employee's

supervisor in advance of the commencement of the leave, exceptin cases

of emergency, where reasonsfor such leave shall be submitted inwriting

to the University as SO0N as possible. Seniority shall accrue during a leave

of absence.
(a) The university agrees to grant, during each year of this contract Union
(May 1 -April 30) leave of absencewith normal pay and benefits up to eighty Leave

(80) days for bargaining unit persons selected by the Union to attend Union
meetings, conferences,conventions and seminars. Requests for such
leaves of absence as detailed above, should be submitted in advance and
in writing to Employee Relations and will be subject to supervisory approval,
which shall not be unreasonablywithheld. Itis further understoodthat the
University is freed of any responsibility to the employee in the granting of
such leave. Seniority shall accrue duringthe period of leave. Joint Health
and Safety Committee members shall not be limited by the above
restrictions.

(b) Inthe contractyear that negotiations will occur, the University will
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provide an additionalfifteen (15) days for NegotiatingTeam preparation.
(@) Uponrequest, inthe event of a death inthe immediate family, an
employee will be granted at the time of the death, leave with pay for a
period of five (5) consecutivescheduled workdays. Immediatefamily shall
mean parent; step parent; spouse; common-law spouse (includingsame-
sex partner); child; step child; brother; sister. Where the funeral occurs
outside the province, the employee will be providedwith a total of one (1)
additionalday for the purpose of travelling to and from the funeral (ie. 6
days maximum).
(b) Uponrequest, inthe event of a death inthe family, an employee will be
granted at the time of the death, leave with pay for a period of three (3)
consecutive scheduledworkdays. Family shall mean; father-in-law; mother-
in-law; son-in-law; daughter-in-law; brother-in-law; sister-in-law; grandchild;
grandparent. Where the funeral occurs outside the province, the employee
will be providedwith a total of one (1) additional day for the purpose of

travellingto andfrom the funeral (ie. 4 days maximum).

Bereavement

Leave

Absence on jury duty or as a subpoenaedwitness is an excused absence Jury Duty

and the University agreesto pay full regular pay to an employeewho is
requiredto serve as ajuror or subpoenaedwitness. Itshall be the
responsibility of the employeeto provide proof of the period served as a
juror or subpoenaed witness and to remit to the University the amount paid
for such services. Ifthe litigationrequiringthe employee as a subpoenaed
witness was initiated by the employee, this article will not apply. Inthe
event thatjury duty extendsfor a periodlonger thantwo (2) weeks, the
employee's regular pay shall be mailedto the family on each regular payday
during the period of absence provided, however, the employee signifiesin
writing that his or her regular pay is to be so released.

The University may grant a leave of absence of up to two (2) weeks

Military



14.06

14.07

30
durationfor the purposes of military service and will compensate the
employee for whatever difference exists between the military pay received,
as evidenced by a statement from the proper authority, and the normal
University wages or salary.
The Universitywill grant leave of absence without pay to an employee who
is electedto or selected to fill a full-time office inthe Canadian Labour
Congress, the Ontario Federationof Labour or the Ontario or Canadian
executive bodies of the Canadian Union of Public Employeesfor the duration
of the term of office. Seniority accrued prior to the election or selectionshall
be retainedand shall continue to accrue for up to two (2) years from such
time. Ifthe leave of absence istwo (2) years 0r less, the employee may
apply accrued seniorityto returnto work. Ifthe leave of absence is greater
than two (2) years, accrued seniority may be applied to advertised

vacancies.

The University recognizesthe right of an employee to participatein public life.

Therefore, upon written request, the University shall allow leave of absence
without pay and without loss of accrued seniority to an employee who
proposes to become a candidate for public office inthe Parliament of

Canada, the Legislatureof Ontario or a municipalcouncil onthe following

basis:

(a) from the official filing of nomination until seven (7) consecutive
days after the election,and

(b) if candidatureis successful, from the date specifiedin (a) to seven
(7) consecutivedays after the next Federal Or Provincialelection.
This provisionwill apply for the first term of office only.

() The employee may be granted time off without pay to attend a

municipal council meeting during working hours subject to

departmentalapproval.

Leave

Union

Leave

Public

Life
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14.08 It is agreed that an employee shall be allowed to continue to participatein Benefits
the employee benefit programme during a period of leave of absence if During Leave
the employee remitsto the University the full cost of the plan as outlined in
Avrticle 24.01 (b}, (c), (d) and (f) by the first of each month during the period
of such leave of absence.

14.09 Employeeswho are enfranchisedto vote shall be allowed time off for Voting
Municipalelections, Ontario Provincialelections or Federalelections,
without loss of pay, as defined by Federalor Ontario Provinciallegislation.

1410 Paid Parentalleave;

1. Purpose of Paid Parental Leave: Paid Parental
Paid Parentalleave is offered to accommodate the special needs of regular Leave
full time University employeeswho bear children and who remain at home
to care for childrenduring the post-delivery and/or post-adoption period. It
is expectedthat all employees who take paid parental leave will return to

employment at the University of Guelph following such leave.

2. Eligibility for Paid Parental Leave: Eligibility for
(@) Natural parentor the adoptive parent having primary care of the ~ Paid Parental
child or children, who are regular full-time University employees will Leave

be eligibleto receive seventeen (17) weeks of normally
continuous paid parentalleave, including the date of birth or
adoption, per pregnancy or placement.

(b} The employee shall give at leasttwo (2) weeks written notice to
her or his supervisor of the intentto commence paid parental
leave.

(c) Employees must apply for benefits before supplementary

income from the University becomes payable. To be eligible for
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paid parental leave, employees must provide appropriate
documentation of the birth or adoption of a child and of the
receipt of E.I. maternity or adoption leave benefitsto Human
Resources. An employee disentitledor disqualifiedfrom
receiving E.I. maternity or adoption benefitsis not eligibleto
receive supplementary benefits from the University. Exceptions
to this rule will be made for those employeeswho are denied E.1.
maternity or adoption leave benefits only becausethey have not
completedthe six hundred (600) hours of employment in the
previousfifty-two (52) weeks, or since the employees last claim,

requiredfor E.1I. benefit eligibility.

3. Terms of Paid Parental Leave

(b)

(a) Eligibleemployeeswill receive 95% of normal salary less applicable
Employment Insurance (E.l.) maternityor adoptionleave benefitsfor
A maximum period of seventeen (17) weeks from the commencement
ofthe leave. An employeewho receives paid parental leave

benefits must not receive other earnings or payments, such that

his or her combinedincome (including E.t. maternity leave

benefits, supplementary payments from the Universityand other
earnings) exceeds 95% of normalweekly earnings.

No employee may claim any other form of supplementary benefit
during the period of leave.

The employee proceeding on paid parental leave shall not forfeit

any accrued employment benefitssave for the rightto accrue

sick leave credits during the period of absence. Seniority shall
continueto accrue for employeestaking paid parentalleave.

While on paid parentalleave, the employee will continueto

Terms of
Paid
Parental

Leave
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receive University benefits on a normal cost sharing
arrangement.

(e) For the purposes of promotion, any period of paid parental leave
shall be consideredas a period of service with the University. An
employee who hastaken a paid parentalleave shall remain
eligible for merit increases based on her or his level of
performancewhile in full-time employment.

® An employee taking paid parentalleave shall not be
disadvantaged. S‘he will returnto the same or an equivalent
positionwithout loss of salary or seniority.

(@ Paid parentalleave may be voluntarily shorter than the previously
arranged period, providing the employee advises the University of
his/her intentionto returnto work at least two (2) weeks priorto
the intended date of return.

(h) Ifthe Supervisor/Chair is not certain of a natural mother's
physicalability to returnto and perform her duties, they may

request medical certificationof such ability.

Unpaid ParentalLeave Eligibility
Purpose of Unpaid ParentalLeave For Unpaid
Unpaid parentalleave is offered to accommodate employees who require Parental
more time than that providedas paid parentalleave to care fornew-born Leave

or newly-adopted children. It is expected that all employees will returnto
employment at the Universityof Guelph following unpaid parental leave.
On receipt of appropriate documentation of the birth or adoption of a child,
the Universitywill grant thirty five (35) weeks of unpaid parental

leave per pregnancy or placementto all regularfull-time employees. The
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leave will normally be continuouswith the paid parentalleave. Itwill begin

no later than 52 weeks after the child comes into parentalcare. (This

leave is available to both parents, and when added to the paid parental

leave period, would enable the parents themselvesto providethe first year

of care for their child or children.) Employeeswould contactthe

Employment Insurance (El) Office to determine their eligibilityfor benefits

during the initiai ten (10) weeks of this unpaidleave period.

Terms of Unpaid Parental Leave

(a) The employee proceeding on unpaid parental leave shall not forfeit
any accrued employment benefits save for the right to accrue sick
leave credits during the period of absence. Seniority shall continue
to accrue for employeestaking parentalleave.

(b) Participationinthe various University employment benefit
schemes may be continued while an employee is on unpaid
parentalleave on a normal cost-sharing arrangement.

(c) For the purposes of promotion, any period of unpaid parental
leave shall be considered as a period of service with the
University. An employee who has taken an unpaid parental
leave shall remain eligible for meritincreases based on histher
level of performancewhile in full-time employment.

(d) An employee taking an unpaid parentalleave shall not be
disadvantaged. S/he will returnto the same or an equivalent
positionwithout loss of salary or seniority.

Adoption | eave

An employee shall be granted three (3) days of paid leave for the purpose of

adoptinga child and/or time off as per existing legislation.

In addition, the principlesoutlinedinthe ParentalLeave policy may apply

Terms of
Unpald
Parental

Leave

Adoption

Leave
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equally inthe cases of adoption. However,the granting of such leave and
salary benefitwill only apply to recipients of E.1. parentalleave benefits.
14.13 PaidPaternity Leave Parental
A regularfull-time employee who is a naturalor adoptivefather is entitledto Leave
Five (5) days of paid paternity leave associated with a birth or adoption.

Such leave will normally be takenwithin thirty (30) days of the birth or adoption.

14.14 Temporary Reduction of Workload and Compensation Temporary
The operationalrequirementsof the University must be met. However, it is Reduction
recognizedthat effort will be requiredto accommodatea regular full-time Oof Workload
employee’s requests for a temporary reductionof workload and & Compensation
compensation.

1. Eligibility and Application Procedure Eligibility &
(@) Every regular full-time employee is eligibleto requesta Application
temporary reductioninworkload and compensationat any time Procedure

during his/her career.

(b} Any eligible employee may submit a written requestfor a
temporary reductioninworkload and compensation to his/her
immediate supervisor and to the appropriate DepartmentHead.
The Department Headwill forward a copy of the requestto the
Local at that time.

(c) An employee whose request for a reductionin workload and
compensation is denied may grieve the decisionaccordingto the

collective agreement grievance procedure.

2. Terms of Reduction in Workload and Compensation Terms of
(@ Anemployeewho is granteda temporary reduction of work- Reduction,

load shall enter into an agreementwith the Universitywhich Workload &
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specifies the degree of reductionin both workload and
compensation (to be not more than 50%) and its duration.
Itis understoodthat the duration of the temporary reductionin
workload and compensation may be subjectto change based on
the operational requirements of the department or as a result of
changes inthe employee's personal circumstances. In either
case, two (2) weeks written notice must be provided.
(b) Regular full-time employees who are granted a temporary
reductionof workload will continue to be eligible for benefit cost-
sharing, as though they were not on a reducedworkload, and
such employees will maintain their status within the bargaining
unit.
(c) The length of the probationary period shall be extended, on a
pro-rated basis, if a reduced workload appointment is taken up
by a probationary employee.
(d) Atthe end of the period of reducedworkload, an employee
shall have the rightto returnto a positionthe same as or
equivalentto that which preceded the period of reduced
workload.
Eamily R o
The provision of family responsibility time (FRT), separate from sick leave
and paid personal leave (PPL}, is intended to assist employees with
balancingtheir family and work responsibilities. Sick leave should be used
only to provide employees with income during periods of their own iliness.
1. The operational requirements of the University must be met. However,
the University recognizes that effort is requiredto accommodate requests

for family responsibilitytime.

Compensation
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2. Seven (7) days per calendar year of family responsibility time (FRT) will
be providedto all regularfull-time employees. Employees may use the
time inamounts not less than one hour, and, if possible, should request
the time in advance. The time will be granted unless precludedby
operational requirements.

3. Familyresponsibilitytime is available on a "borrow" basis, to be repaid
by mutualagreementbetween an employee and supervisor. For example,
an employee may repay family responsibility time by starting earlier or
working late (if approved in advance by his/her supervisor). Thistime is
not consideredas "overtime" and does not accrue at the overtime rate.
Only when an employee is requestedby his/her supervisor to work
approved overtime, will the time be calculated at the appropriate overtime
rate (and may be appliedtoward any outstanding FRT balancedue).
4. Unused family responsibilitytime does not accumulate from one year to
the next. An employee mustrepay all outstanding time by March 1 of the
followingyear.

5. Inadditionto family responsibility time, employees may apply for an
unpaid leave of absence as outlined in Article 14.01, to accommodate their
family responsibilities.
Executive Leave

The Universityshallgranta leave of absence with pay for one (1) member
of the Local executive who must be the presidentor the grievance officer,
in order that he/she may conduct business on behalf of the Local Union.
During such leave the employee will reporthis/her time, including vacation
and sick leave, to Employee Relations for payroll purposes.

The employee wilt normally returnto his/her position at the end of the

leave. Ifduring the leave period, the employee's regularfull-time position
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is declared redundant, the employee will be notified and may elect to

invoke his/her rights under Article 12.

ARTICLE XV - EDUCATIONALASSISTANCE

15.01

15.02

The University agrees to waive the cost of tuition (excludingthe costs of

textbooks and laboratoryfees) for a regular full-time employee who wishes

to enroll inany course or program of studies offered by the University of

Guelph, including courses offered in programs of the university of Guelph-

Humber partnership, for which the employee is accepted.

Wherever possible the courses attended should be scheduled outside the

employee’s normalworking hours. When this is not possiblethe employee

will not lose regular pay (excluding premiums)for attendance during

working hours up to a maximum of three (3) hours perweek provided that:

@

(b)

(c)

ifthe course is available outside the employee’s working hours
the paid leave as mentioned hereinwill not be available to the
employee: and

a requestfor the application of tuitionwaiver and leave of
absence must be approved by the Assistant Vice-president,
Human Resources prior to registeringfor the course. Approval
by the Department Head/Supervisor will be requiredonly in
caseswhere time off the job is requested. Such approval will
not be unreasonably withheld; and

such leave will be granted provided that the operating needs of
the departmentare not prejudiced, but the University agrees to
take Into account the needs of the employee. Inthe event of
conflicts between employees such conflicts will be resolved on a
seniority basiswhere operating requirements of the department

are not a factor; and

Tuition

Waiver

Course

Attendance
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o) the employee will inform his or her supervisor of the course

schedule as soon as the employee is made aware of the

schedule.
Educationalleave: Educational
Full-timeProgrammes Leading To A Dearee/Diploma/Certificate: Leave

An employee who wishes to undertake a programmewhich requiresfull
time attendance may apply for a leave of absence without pay for a period
of upto eight calendar months. Such leave shall be approved provided:

(a) the applicationis made at leasttwo months in advance of the
commencement of the leave:

(b) priorapproval of the leave is given by the Department Headwho shall
take Into accountthe operating needs of the department;

(c) prior approvalof the leave is given by the Assistant Vice-President,
Human Resources or designate.

Duringthe period of such leave without pay, the normal benefits cost-
sharing arrangements will continue (normal pension contributionswill be at
the employee'soption), providedthe employee continues employment
following such leave for a period of no lessthan one year.

Off-Campus Course Off Campus
Where an employee wishes to take courses at institutionsother than the Courses
University of Guelph and doing so will likely increasejob proficiency, the
financial resources of the department permitting, the employee will be
reimbursed for 75% of the cost of tuition up to a maximumof $600.00 in
any one calendar year providedthat:

1. Approval for the chosen course or program must be secured in advance
from the employee's Department Head and from the Assistant Vice

President, Human Resources. The nature of the program should be such
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that it will increasethe effectiveness of the employee in histher present or
possible future positionwith the University.

2. Reimbursement is contingent upon evidence of successful completion.

ARTICILEXV| - PAIDHOLIDAYS Paid
16.01 Employees shall receive pay for the following holidays: Holidays

Victoria Day Day immediately before Christmas Day

Canada Day Christmas Day

Civic Holiday Boxing Day

Labour Day Day immediately before New Year's Day

Thanksgiving Day New Year's Day

Good Friday

16.02

16.03

For each vacation year subsequentto 1 January 1979, each employee
shall be entitledto be granted annually one (1) other day as an "additional
pald holiday". An employee working on a day being observed as an
"additional paid holiday" by another employee shall not be entitledto the
holiday premium contemplated by clause 16.08. An "additional paid
holiday" may not be carried over for observance into a new calendar year.
The floater holiday will be granted in accord with the operating

requirements of the department taking into account the wishes of the

employees.
The University will provide annually, one (1) or two (2) additionalday(s) off Days Off
with pay during the Christmas period (December24 - January 1), as required. With Pay

Employees scheduledto work on these days, will be granted a day off with
pay at some othertime. Premium pay, other than for normal overtime,
does not apply for work on these days.

Should the Parliament of Canada enact a new public holiday in the month Heritage
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of February known as Heritage Day, duringthe term of this Agreement, Day
holiday shall be observed as though it were inthis Agreement.

16.04 Holiday pay will be computed on the basis of the number of hoursthe
employee normally works in a day at his or her regular hourly rate.

16.05 In order to qualify for holiday pay, the employee must work the full Requirement
scheduled shifts immediately preceding and immediately following the holiday For Holiday
exceptin cases of excusedillness inwhich case employees shall receive holiday Pay
pay providingthey have worked in the week immediately precedingand the
week immediately following the holiday. The provisions of this paragraph
do not apply in the case of holidays falling during or contiguouswith an
employee's vacation period. Itis understood that the provisionsdf
paragraph19.03 shall apply with respect to such excused illness.

16.06 Inthe event that one or more of the foregoing holidays occurs during an Holidays
employee's vacation period, the employee shall receive, in addition to vacation During
pay, any holiday pay to which the employee may be entitled, or an equivalent Vacation
amount of time off in lieu of the holiday pay to be taken at a time convenient
to the University. The employee may request such equivalent time off and
the University will make every reasonable effortto grant it in accordancewith

the employee'swishes.

16.07 An employee requiredto work on any of the foregoing holidays shall be paid Pay for
at the rate of two (2) times their regular hourly rate for time worked on such Work on
holiday in additionto any holiday pay to which the employee may be entitled. aHoliday

At the option of the employee an equivalentamount of time off in lieu of the
holiday pay and premium pay may be granted subjectto operational
requirements. The employee may bank such equivalenttime off and the
Universitywill use its best endeavours to grant itin accordancewith the

employee's wishes.
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16.08 Should any of the foregoing holidaysfall on a Saturday or Sunday, the Hollday on
preceding normal workday(s) or the following normalworkday(s) shall be aWeekend
observed asthe holiday with respectto employeeswhose days off are
regularly and normally Saturday and Sunday. With respectto employees
whose work schedule in its normal course provides days off other than
Saturday and Sunday, the day on which the holiday actually falls shall
continue to be the observed holiday.

ARTICLE XVIl -VACATIONS Vacation

17.01 An employee shall not normally be granted or scheduled for a paid vacation
prior to having completed six (6) months of continuous employment.

17.02 An employee whose services are terminated before completion of six (6) Termination
months of paid employment or for just cause shall receive pay in lieu of the
appropriate vacation entitlement, at the time of such termination.

17.03 Vacation credits for all employees shall accumulate on the following basis:

After Years of

Vacation Credit

1 year 10 days

2 years - 4 years 15 days

5 years 16 days

8 years 17 days

7 years 18 days

8 years- 11 years 20 days

12 years - 13 years 21 days

14 years - 16 years 22 days

16 years 24 days

17 years - 22 years 25 days

23 years - 27 years 26 days

28 +years 30 days
For employees with less than one (1) year of service, accrual shall be on
the basis of .83 days per month of service.

17.04 The vacationyear commences on January 1stand ends on December31% Vacation

inclusive. An employee may take vacationswhichwould accrue (atthe Year
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appropriate rate) to the next December31st in advance of its actual accrual,

during that same year.
17.058 (@ Vacationstaken or scheduled shall be charged against vacation Unpaid
credits granted under 17.03. In addition, if an employee isinan Status

unpaid status for more than two months, a debit at the appropriate
rate for each monthin unpaid status shall be charged against
vacation credits.

(6) InWorkplace Safety and Insurance Board cases, vacation

entitlementshall continue to accrue during the first eight (8)

months of compensation.
17.06 The University reserves the rightto schedule vacation to meetits operating Vacation
requirements, but agrees to consider the wishes of employees and to Status

resolve conflicts betweenemployees' wishes on a seniority prevails basis
where its operating requirements are not a factor. Vacation requestsfor
the period January 1 to April 30 eachyear, must be submitted by October
31st, and will be granted onthe basis of seniority. Winter vacation
schedules shall be posted by November 30th in each year, and shall be
altered only by agreement betweenthe employee and his/her supervisor.
Vacation requestsfor the period May 1 to December31 each year, must
be submitted by February28th, and will be granted on the basis of
seniority. Spring, summer and fall vacation schedules shall be posted by
March 31st in each year, and shall be altered only by agreement between
the employee and his/her supervisor. While an employee may exercise
seniority inthe originalvacation scheduling as outlined above, sfhe may
not do so after October 31st and February 28th respectively, nor in any

alteration. Pre-committed days of vacation, provided such days off have
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been approved by any supervisor or department head, shall be honoured.

An employee must use at leastten (10) days of his/her vacation credits during

the year inwhich itwas earned. An employeewishing to carry over greater

than five (5) days vacation credits from one year to the next must make
applicationto do so inwriting. Itis further understood that carried over
vacations must be used during the calendar year immediately following.

Except as providedin 17.02, on termination of employment, the University

agrees:

(@) to pay the cash value of any vacation accrued in a previous
vacationyear and not taken providedthat the University has agreed
inwritingto any such carry-over greater than five (5) days; and

b to make a cash settlementwith respectto the prorated value of
vacation earned from the first day of January prior to the date of

termination, to that date.

ARTICLE XVIll - BULLETINBOARDS

18.01

The Universitywill provide bulletinboards in sufficientlocationsto ensure
reasonable availability to employees of notices regarding Union meetings
and other local Unionactivities. All such notices must be signed by an

officer of the Union.

ARTICLE XiX - SICK LEAVE

19.01

@ Probationaryemployeeswith less than three (3) months
continuous employmentshall be eligiblefor up to three (3) days
sick leave.

(b) Sick leave for temporary full-time employees is as follows:

Vacation

Carry over

Pay at

Termination

Bulletin

Boards

Benefit
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0] 3 days inthe first 3 months employment
(i) an additional10 working days after 3 months of
employment
ity 13 days sick leave renewable on the employee's
anniversary date
Except as providedin clause 19.06, upon completionof the probationary
period an employee shall be considered to be vested with sufficientsick
leave benefitto providethe employee with full regular pay, without
premiums, until the employee has established eligibility for longterm salary
continuation benefits.
For absences of five (5) days or more, the employee shall provide medical Medical
evidence verifyingthe illness. Evidence Notice
An employee shall report in accordance with departmental practice of any
illnesswhich will or has prevented the employee from performing his or her
duties.

When an employee is entitled to receive compensation under the Workplace Workplace

Safety and InsuranceAct, salary will continue up to the limit of his or her Safety &
sick leave entitlement. The employee shall reimbursethe University in an insurance
amount equalto lost time compensation received under that Act in respect Act

of the periodfor which full salary was received. Sick leave used shallthen
be reinstatedas of the date the employee returnsto work.

Subject to the provisions of clause 19.03, 19.04 and 19.05, in each six (6)
month periodfollowing January 1steach year, sick leave with pay will be
allowed according to the following schedule:

(@) For the first (1*) and second (2™) period of absence, sick leave

with pay will commence on the first (1) day of absence.
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For the third (3™) period of absence, sick leave with pay will
commence after one (1) full day of absence.
For the fourth (4") or any subsequent period of absence, sick
leave with pay will commence after two (2) full days of absence.
The Universitywill, in cases of chronic medical conditions which
prevent an employee from performing his or her duties, exercise
its right to waive the provisions of Clause 19.08, However, an
employee who has a chronic medical condition, must provide
current medical evidence verifying the on-going nature of the
chronic medical condition, every twelve (12) months, before the
University will continueto waive the provisions of Clause 19.06
for absences which are a result of such chronic medical
condition.
The Universitywill, in cases of occasional certified medical
conditionswhich prevent an employee from performinghis or her
duties. exercise its rightsto waive the provisionsof Clause 18.08,
providingthe employee provides current medical evidence
supportingsuch absence. The University may choose not to
exercise such right, if such right has been exercisedtwice before

inany year.

The Universitymay require a second opinion as to the employee's condition

outlinedin (i) and (if) above from another qualified physician mutually

agreeable to the Universityand the employee.

ARTICLE XX - UNION STEWARDS AND COMMITTEES

20.01

The Universityagrees to recognize not more than twenty-five (25) Union

Exceptions

Stewards



20.02

20.03

20.04

47
Stewardsselected by the Unionfrom among employeeswho have
completedtheir probationary period, two (2) of whom may be the Chief
Steward and Deputy Chief Steward. The number of stewards may be
increased by mutual agreement. Stewards may also performthe function of
health and safety representatives.
A Union Grievance Committee may be set up on an ad hoc basis for each
grievancewhere such a committeeis required. Unless otherwise agreed,
it shall be made up of not more than three (3)employees selected
by the Unionfrom the members of the bargainingunit, provided such
members have completedtheir probationary period. Itis further understood
for the purposes of this clause that neither the grievor nor the steward are
deemedto be members of the Committee.
The Union may appoint a committee of not more than seven (7) of its Local
memberswho have completed the probationary periodto deal with the
University on matters concerningthe renewal or renegotiationof this
CollectiveAgreement. Every effort will be made to ensure that the seven (7)
membersrepresenta cross-sectionof the different areaswithin the
bargaining unit.
Itis understoodthat a Steward or Committee personhas regularwork to
performand that if it is necessary to service a grievance during working
hours, he or she will not leave his or her work without first obtainingthe
permissionof the immediate supervisor which shall not be unreasonably
withheld. He Or she shall state the destination to the immediate supervisor
and shall report again to the supervisor at the time of his or her return to

work.

Grievance

Committee

Bargaining

Members

Servicing

Committee
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20.05 The Unionshall keep the University informedin writing of names and Notice
positions of its Local Executive and of the Stewards and Committee
members. The effective date of appointment shall be includedin such
notification.

20.06 Where a grievance must be serviced or where meetingsbetween Unionand Pay
University officials take place during an employee's scheduledworking
hours, the employee shall be paid his 0r her basic hourly rate as though
working. Notwithstandingany other provisionsof this Agreement, the
University shall be obligated to pay only the basic hourly rate to an
employee replacingone so acting for the Union.

20.07 Local Union officers or officials shall, at all times, be entitled to the presence National
and assistanceof a representative of the Canadian Union of Public Representative
Employeesin meetingwith University officials.

20.08 The Presidentor Chief Stewardwho is not already exercisingthe provisions
of Clause 14.16, and whose current hours of work are other than Monday to
Friday from 8:00 a.m. to 4:3¢ p.m., may requesta transfer to a regularday
shift for the duration of histher term, to enable them to perform his/her
Unionfunctions more efficiently. Inorderto accommodate such request,
the Universitywill back-fillhis/her vacancy at its discretion, includingthe

transfer of any other employee.

ARTICLE XX{ - HOURS OF WORK AND OVERTIME Hours
21.01 (@ The standardwork week shall be forty (40) hours and the

standardwork day shall be eight (8) hours. Itis hereby

expressly understoodthat the provisions of this Article are

intendedonly to provide a basis for calculatingtime worked and
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shall not be, or construed to be, a guarantee of hours of work per
day nor as to the days of work per week. The standardwork
week of forty (40) hours shall normally be scheduled on five (5)
days perweek or so as to average five (5) days of eight (8) hours
and forty (40) hours per week over one complete cycle of a
rotating schedule.
Rotating schedules shall not provide for split days of rest or for
work spans in excess of eight (8) consecutive days.
The University will prepare regular schedules of the hoursto be
worked by employees and will post such schedules where they will
be available to the employees concerned. When a new schedule
providingfor a generalrevisionof hoursto be worked isto go into
effect, employees shall be notified by posting two (2) weeks in
advance. Inthe eventthat lessthan two (2) week’s notice is
given, the employees affectedwill be paidfor the first two (2)
shifts at 1-1/2 times their basic rate. Inthe case of individual or
minor revisionsrequired by illness, terminations, holidays,
vacation, leave of absence and the like, the University will make
every endeavour to give the employee or employees concerned
at leasttwo (2) days notice. Such notice may not be possible in
cases of illness, bereavement or other emergency.
An employee requiredto change his or her scheduled shift without
receivingat leasttwenty-four (24) hours notice in advance of the
startingtime of such change in his or her scheduledshift shall be
paid for the first shift worked on the revised schedule at the rate

of time and one-half (1-1/2). Subsequent shifts worked on the

Schedules

Schedule

Changes
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revised schedule shall be paid for at straighttime, subject to the
overtime provisionof this Agreement.
When the Universityinitiates a permanent shift change within
CustodialServices, the selection of the employee(s) affectedwill
normallybe based on seniority within the affectedjob
classification{eg. Custodian 3; 4 etc.). Shift changes from day
shift to night shift will be based on least seniority and changes

from night shift to day shiftwill be based on greatest seniority.

Standard shifts shall be organizedto provide employees with a meal

break which shall not be includedin the calculation of hours worked and two

(2) fifteen (15) minute rest periodswhich shall be so included. Normally,

one rest period will be provided before the meal break and one after.

The meal break will be one-half (%) hour without pay.

Notwithstandingthe provisions of 21.03 and 21.04 above, it is understood

and agreedthat with respectto fire prevention officers and porters not

employed on straight day work, the meal break and rest break shall be

taken at the primary place of duty and the meal break shall be included in

the calculationof hours worked.

@

Authorized work performedin excess of the employee's standard
work day or standard work week or on an employee's scheduled
day off shall be paid at the rate of time and one-half (1-1/2) the
employee's regularhourlyrate, it being understoodthat when
payment at time and one-half (1-1/2) has been made for any
such authorizedwork, the time involved shall not be included
agaln for the purpose of establishing a premium payment for

that or any other work.

Meal &

Rest Breaks

Exception

Overtime
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(b) Authorizedwork performedon a Sunday in excess of the
employee's standardwork day or standard work week shall be
paidaithe rate of fwo (2) times the employee's regular hourly
rate, it being understood that where payment at two (2) times
has been made for any such authorized work, the time involved
shall not be includedagain for the purpose of establishinga
premium payment for that or any other work.
The process outlined below, does not apply to Fire PreventionOfficers.
Probationaryemployees, temporary full-time employees and apprentices,
will not normally be assignedovertime.
Whenever scheduledovertime is required, volunteers will be canvassed
basedonthe process outlined below. If no one volunteers, then overtime
shall be assigned based on this same process. Overtime (whether
voluntary or assigned) shall be divided in a fair and equitable manner
among those employees who normally perform the requiredwork and who
are deemed qualified and competent (as defined inthe Occupational
Health & Safety Act) to do such work. Scheduled overtime (unlike
overtimewhich B a direct result of work in progress) assignedto an
employeewith lessthan one (1) hours notice prior to the end of the
employee's normal shift, shall be deemed an "emergency call-in"for the
sole purpose of establishingthe overtime minima.
Effective January 1# each year, departments will commence overtime
distributionbased on seniority (startingwith the employee with the greatest
seniority). At such time as each employee in a shop or departmentor area
orjob classification(ie. those employeeswho normally performthe

requiredwork), have been canvassed for overtime once, then for the

Overtime
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purpose of maintainingequal distribution of overtime, employees who are
offered overtime and decline the offer shall be recordedas havingworked
the overtime. Forthe purpose of logging hours worked or declined, the
number of hours logged shall be the number of hoursto be paid or that
would have been paid if the overtime had been accepted, ie. if 4 hours are
worked or declined, then & hours are logged. An employee scheduled off on
vacation will not normally be canvassed. Ifitis deemed necessaryto
canvass an employee off on scheduled vacation, declining the overtime
hourswill not be logged againstthe vacationingemployee. An employee
who declines overtime as a direct result of a religious obligation, will not have
the hours logged againstthem, provided they identify annually in January,
the religious observancedates for that calendar year. itis understood such
employee will not be eligible for scheduled overtime, during these same
previouslyidentified periods of religiousobligation.
After each employee has been offered overtime once using the above
process, then all future overtime opportunitieswithin a work group (ie. those
employees who normally performthe required work), will be offeredfirst to
the employeewith the lowest number of logged hours, and then to the
employee with the next lowest number of logged hours etc.
For Custodial Staff, the rotationswill be on an on-going basis. That is, the
overtimedistribution based on seniority will continuethrough January 1 each
year. This is in recognitionthat available overtime for Custodial Staff is
minimal and thereforethe initial list would not be completed by December
31" eachyear. All otherterms outlinedinthis clause apply.
Notwithstanding the above, insituations whereby overtime is a direct resuilt
of work in progress, the employee engaged in such work will be given the 1%
right of refusal of such overtime; declined overtime will be logged as outlined

above. Further,in situationswhere it is deemed appropriate by the
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Universityto have the Lead Hand participate in such overtime as a team
leader or to acquire relevant leadershipskills, the hoursworked will not be
logged againstthe Lead Hands logged hours.
Where overtime has been accepted, an employee scheduledto work may
obtain a substitute who shall be approved in advance by the appropriate
supervisor or designate. Inthis case, both employees will have the
overtime hours logged against his/her total. Except in dire emergency, no
employee will be required or permittedto work more than thirteen (13)
hoursin any twenty-four (24) hour period.
New employees (including probationary and temporary full-time), to the
work unit, will be assignedthe average of the logged overtime hours on
his/her start date. This will ensure that all future overtime hours are not
providedto the "new" employee, and that his/her placement inthe rotation
is fair, based onthe average of the entirework group. The average
number of hoursis simply for placementin the overtime canvassing
rotationand should not be construed as "banked" overtime hours.
An employee may request time off in lieu of overtime, to a maximum

accumulationof forty (40) hours. Overtime worked in excess of such forty

(40) hourswill be paid out (ie. bankingof time is not available beyond40 hours).

Suchtime shall be granted at the option of the University taking into account
its operating requirement. The ratio of overtime shall apply to the calculation
of appropriatetime off. No employee shall be requiredto liquidate overtime
by taking time off.

Employees shall be entitledto a five (5) minute wash up period at the end of

each shift.

Pay

Shift
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ARTICLE XXH - OVERTIME MINIMA CallIn
22.01 An employee who works outside her/his scheduled shift shall be paid at the

appropriate rate (see 21.06 (a) & (b)) according to the following minima:

22.01(a) (1) (i) Emergency Call-in outside an employee’s regular scheduledshift and
without previous notice: the employee will be paid for 4 hours at the
appropriate overtime rate.

(i

=

Each additionaltask processed through Security Services or requested
by Management and accepted by the employee during the original 4
hour call-in period, will be paid at straighttime for the hours worked,
rounding up to the next 1/4 hour. For example: the employee is called in
at2:00 a.m. -the original call in periodruns until 8:00 am. The
employee receives a call (while still on campus) from Dispatchto attend
to another emergency at 4:00 a.m. This second task is completed at
5:00 am.. The employee will receivethe following compensation:
2:00 am to 6:00 am =4 hours @ 1.5 times (orthe appropriate rate)
PLUS
4:00 am to 5:00 am =1 hour @ straighttime
(it} Any further call-ins within the same 4 hour period shall be paid at the
appropriate overtimerate for the hours worked.
(iv) Emergency call-in extendinginto an employee’s regular shift: inthe
eventthat a portion of such four (4) hours extends into the employee’s
regular shift, the employee will receive the following compensation:
4 hours@ 1.5 times (or the appropriate rate)
PLUS
Straighttime for the employee’s entire regular shift

it is understoodthat an employee called in on an emergency, is expected
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to reportfor work in a timely manner.
Scheduled Overtime: the employee will be paid a minimum of 3 hours Scheduled
at the appropriate overtime rate. Overtime
Scheduledovertimewith lessthan 1 hour's prior notice will be deemedto be
an emergency call-inand the employee will receive a minimum of 4 hours at
the appropriate overtime rate as per 22.01 (a) (1) (i). However,the
provisionsof 22.01 (a)(1) (ii) and (iii) and 22.01 (a) (2) will not apply inthe
case of scheduled overtime assigned with less than 1 hour's notice.
Regularshifts extending into an overtime period (ie. The employee continues

to work beyondthe end of his/her shift) will provide the following

compensation:

> the employee will be paid at the appropriateovertime rate for all hours
worked

> the minima outlined in (2) and (3) above will not apply.

An employee called by Managementfor the purpose of soliciting information
inan emergency outsidehis/her scheduled shift and without previous notice,
shall be paid one (1) hour straight time.

Meal Allowance: Providing an employee has not been providedwith a meal
from the University or a contractor, the Universityagrees to pay a meal
allowance up to a maximum of $10.00 includingtax to an employee who
works morethan ten (10} consecutive hours (exclusive of meal breaks and
rest periods) at the supervisor's request. The meal allowance will be granted
only in caseswhere the employeewas not given at least sixteen (16) hours
prior notice of working such consecutive hours of work. In extenuating
circumstances, and at the discretion of the employee's supervisor, the meal
allowance may be provided even if the employee received at least 16 hours

notice of such overtime.
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it - WAGE
23.01 The Universityagrees to pay and the Union agrees to accept, for the term of

this Agreement, the rates of wages as outlinedin Schedule "A" attached

hereto and forming pari of this Agreement.

ARTICLE XXIV - BENEFITS

24.01

24.02

24,03

The componentsof the employee benefits programme are:

@ sick leave as providedby Article XIX,
(b) long term salary continuation plan,
{©) medical insurance providing major medical and semi-private

hospital coverage,

(d) group life insurance,

(e) pensionplans,

(f) basic medical and hospitalinsuranceas required by legislation,
(9) dental plan.

The 1886/87 Employee BenefitsBooklet representsthe minimum provisions
of the above-mentioned pensions and benefits plan.

The University will contributesixty-six and two-thirds per cent (66 2/3%) of the
total cost of the benefits indicatedin sub-paragraph{b), {(d) and (9above. The
University will contribute one hundred percent (100%) of the total cost of the
benefitsindicated in sub-paragraph {c} above. The University will contribute
eighty per cent (80%) of the total premium costs of dental insurance.

Upon retirementand receiving a monthly Universitypension, an employee
will be given a five hundred dollar (5500.00) RRSP, providedthe employee
has RRSP room available. If the employee does not have any available
room, then they will receive a $500.00 lump sum payment (minusthe

appropriate withholding of tax).

Benefits

University

Contribution

Insurance
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The University agreesto provideto regular full-time employees covered by
Collective Agreement betweenthe University of Guelph and the Canadian
Unionof Public Employees and its Local 1334 during the term of the
Agreement, any improvement in the level of benefits coverage or inthe
cost sharing arrangement to the benefitsprogramme as may be made
available to other groups of employees, concurrentlywith the date of
implementation for other groups.
In cases of disability, employees may continue to participatein the benefits
programfor as long as they continue to qualify for benefits for the Long
Term Salary ContinuationPlan. InWorkplace Safety and Insurance Board
cases, the participationmay continue for the period of compensation.
Itis agreedthat if the University is granted an E.I. premium reductionfor
CUPE 1334, the employee’s portion of this reductionwill be used inthe
following manner: to off-set the cost of providingmemberswith 80% LTD
coverage during the initial four (4) months of LTD; to off-set the
Scholarship Plan overspending by this bargaining unit; to off-set the costs
of any other appropriate benefitimprovementsthat may be provided to the
bargainingunit. Itis agreedthat the partieswill confirmthe dispositionof

such rebate at the commencement of each round of negotiations.

ARTICLE XXV - METHOD OF PAYMENT OF WAGES

25.01

26.02

Wages are calculatedon hourly rates over ten (10) day periodsending on
Thursday on the assumptionthat normal scheduled hours are worked.

This calculationis modified by the addition of premiums and overtime

earned and the deduction of unpaid absences during the immediately
preceding pay period.

Paymentof wages is made every second Thursday of assumed earnings to and

including the day modified as indicated in 25.01 above.

Pay Day
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Changesto the method of payment of salary duringthe term of this contract
shall only be done by mutual agreement.
(i) Inclement Weather: Employeesare expected to report for work
as scheduled. Occasionally severeweather conditions may make it
difficult for all employees to fulfill this obligation without exposingthemselves
to undue hazards. Under these circumstances, should an employee be unable
to reportfor work, sfhe will have the option of charging her/his absence
against her/his available vacation credits, floater holiday, or chargingtime off
as absence without pay. Employeesare urgedto make every effortto report
for work during inclement weather conditions. In recognitionof this effort,
supervisory personnelare to use their discretionin recording latecomers who
have been delayed because of the weather conditions.

(ii) Early Departure/Emeraency Closing: Occasionalunexpectedconditions

or events may result in the University determining it appropriate to allow

certain employees to leave work earlierthan normal. When early departureis

granted or the University closes, time off with pay will be granted and the
following will apply:

(@) Employeeswho are granted time off for early departure or closure
will not receive premium rates for time not worked on such days.

(b) Vacation and sick leave chargeswill not be reduced by an
equivalent amount of time off as granted, unlessthe employee is
already off on vacation or sick leave.

(c) Employees working shifts who are relievedfrom one shift to another
are not allowed to leave early. It is stressed that lime off for heat,
snow storms, etc., is not a matter of legal obligation.

@ Essential Services and associated positions will be identifiedand the

employee will be notified as per H.R. Policy 512 and any applicable

Changes
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departmental policy(eg. PhysicalResources "Designationof
Essential Staff Policy").
Those requiredto work during an emergency closurewill be paid as
follows:
(1} straighttime for all hoursworked (in additionto his/her regular
pay); OR
(ify an equivalent amount of time off at a later date (in addition to

his/her regular pay).

ARTICLE XXV| - COMMUNICATIONS

26.01

Unless otherwise specifically stipulated herein, communications between the

parties shall be addressed:

@

(b)

in the case of the Universityto the Assistant Vice-president, Human
Resources, and

inthe case of the Unionto the Presidentof Local 1334 to the last
known address with a copy to the Unionoffice at 204 - 1120 Victoria

Street North, Kitchener, Ontario, N2B 3T2.

ARTICLE XXVIii - HEALTHAND SAFETY

27.01

27.02

The University and the Union agree that the Unlversity and its employees have

duties and responsibilitieswith regardto health and safety in accordancewith

the provisionsof the Occupational Healthand Safety Act, 1994 and as

amended from time to time. The University and the Unionagree to participate

in Local Health and Safety Committees.

The University shall make all necessary provision(s) for the occupational

health and safety of its employees.

(a) The University will provide initial safety training in the use of special
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equipment whenever it is requiredthat the employee use such equipment
as part of his/her assignment of work.
(b) Employees requiredto work in dangerous conditions shall be supplied
with the required safety equipment and protective clothingin order for them
to safely and effectively performtheir employment duties.
(6) The Universityacknowledgesits duty to provideon-going refresher
training and upgradingas requiredin accordance with the provisions of the
Occupational Health and Safety Act, 1894.
The Universityacknowledgesthe employee's rightto refuse or to stop
work where health or safety is in danger, as prescribedin the Occupational
Health& Safety Act, 1994 and as amended from time to time.
The University agrees to pay for WS|B recognizedbasic and workplace
specific certificationtraining, offered by a mutually agreed upon provider, for
Unionrepresentative(s) on the central Joint Health and Safety Committee.
The University and the Unionwill recognizethe InternationalDay of Mourning,
April 28", for workers killed or injured on the job and, in recognition, will
develop and publish ajoint proclamation. The University agrees to lower all
flags flown at the workplace in recognition of this day.
To enablethe Bargaining Unit to continue to be recognizedas integral and
valuable contributors to the University and to enhance the visibility and
positiveimage of the Bargaining Unit, it is essentialthat Bargaining Unit
members can be identified. To this end, the University agrees to:
i} basedon the individual requirements of the work unit, provide appropriate
work-clothing at the University's expense. The current departmentalpractices
with regardto the issuance of work clothingwill continue or be enhanced.
if) seasonal issue clothing will be provided based on the activities of the work

unit.

wsiB

Training

Day of

Mourning

Work

Clothing
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iiiy the initial selection of styles and fabrics will include consultationwith the
employees. Howeverthe University reservesthe rightto make the final
selection.
iv) the work clothing remainsthe property of the University and is not to be
distributed to anyone other than the employee.
v) Employee'srequiring replacement pants for reasons other than normal
wear and tear, will be responsible for the purchase of suitable black pants
(which may include black jeans), with the exception of safety required clothing
(eg. FR pantsfor electriciansand reflectivesafety stripingfor grounds).
vi) itwill be mandatory for all employees of the bargaining unitto wear the
work clothing providedduring histher regularly scheduledshift and scheduled
overtime. Duringan emergency call in it is understood that work clothing may
not be available.
EffectiveJanuary 1, 2008, upon submission of a receiptfor CSA approved Safety
safety footwear, the University shall provide once annually with no carry over Shoes
provision, a safety shoe subsidy in the amount of $130.00 for the purchase of
safety shoes. EffectiveJanuary 1, 2007 upon submission of a receipt for CSA
approved safety footwear, the University shall provide once annually with no
carry over provision, a safety shoe subsidy inthe amount of $160.00 for the

purchase of safety shoes.

ARTICLE XXVili - TECHNOLOGI|CAL CHANGE Technological

28.01

No regular full-time employee or temporary employee who is coveringin the Change
absence of a regularfull-time employee shall suffera reductionin hours of

work as a result of any technologicalchange introducedin the workplace.

Forthe purpose of this article, technological change is defined as the

introduction of new equipment, tools or job processesthat when introduced
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would effectthe terms and conditions of employment.

28.02 The Universityshall, priorto the implementationof any significant technological
change(s) that would negatively effect bargaining unit positions, inform the
Union at least forty-five (45) days prior to such implementation.

28.03 Uponreceipt of such notice, the Union may request in writing that Employee
Relations convene a Union/Management meeting during the forty-five (45) day
notice period, in order to providethe Unionwith the opportunity to make a
presentationon the change(s).

28.04 The University shall be responsiblefor providingtraining required by employees

as a result of the introduction of technologicalchange(s).

ARTICLE XXIX -TERMINATION Termination

29.01  This Agreement shall continue in effect until30 April 2007 and shall continue
automaticallythereafterfor annual periods of one (1) year each unless either
party notifies the other inwriting not lessthan thirty (30)calendar days and not
more than ninety (90) calendar days prior to the expiration date that it desiresto

amend or terminate this Agreement.

SIGNED this /6?’«day Of\/f‘;ﬂuwf ' 2006 at Guelph, Ontario

On Behalf(fthe On Behalf dfthe Canadian Union

of Public Emflo;ee:: Local 1334

y;f@ /gﬁ

7”)/»@



63
SCHEDULE“ A: 2 Year Agreement1 May, 2006 - April 30, 2007

A) WAGERATES

2 Year Agreement - May 1, 2006 - April 30,2007:

Effective May 1,2006: Band1-5 = .58 cents
Band6-8 = 3%
Band7-8 = .25 cents
Effective date of Ratification: Band7-8 = ,25 cents
Effective May 1,2006: Band{-5 = .59 cents
Band6 -8 = 3%
Band7-8 = .25 cents
Effective November 1,2006: Band7 -8 = .25 cents
CUPE 1334 Wage Schedule
Effective May 1, 2006 (Band 7&8 -effective Nov 1/06)
Lead Hand Rate
Band Job Title 0-3 Month Rate Job Rate 5% 7% 10%
8 ResBldg SP/Plumber (Res 013) 24.01 26.23 2649 2700 3775
Piumber/Steamfitter Nov 1/06 2426 25.48 2675 2726 28.03
Welder/Steamfitter
7 Bldg Mechanic4 (IndoorAir Quality) 23.47 24.67 2500 2640 2713
Carpenter Nov 1/06 23.72 24.92 2617 2666 27.4t
Electrician
Instrument Mechanic
Refrigeration& Air Conditioning Mechanic
Res Service Person/Electrician
Senior Vehicle Mechanic
6 Fire Prevention Officer 22,15 23.31 2448 2494 2564
Machinist Millwright
Residence Equipment Mechanic
Sheet Metal Worker
5 Building Mechanic4 (Predictive Maintenance) 21.53 2280 2373 2418 2488

Building Mechanic 4 (Preventative Maintenance)
Controls/Instrument Mechanic

Gardener

Glazier

Painter

Pest Control Operator

Residence Building Serviceperson2
ResidenceAppliance Serviceperson

Spray Painter

4 Building Mechanic3 18.43 20.39 2141 2182 2243



64

Building Mechanic 2

Custodian5

Heavy EquipmentOperator
MachineOperator- Grounds
Nurserykeeper and GreenhouseTechnician
Truck Mount Operator

BulldingMechanic 1 18.29 19.18
Carpet Installer/lUpholsterer

Custodian4

Delivery/Materials Handler

Locksmith

Residence Building Serviceperson1

Sanitation EquipmentOperator

Senior Storeskeeper (PhysicalResources)

Sign Painter

Storeskeeper (Chemistry)

Athletics Facility Operator 17.72 18.59
Custodian 3

Custodian2

Driver (Dept 843)

Groundskeeper

Porter(Univ Ctr)

Porter (Day/Residence)

Shipper/ Receiver

Senior Storeskeeper (Univ Cfr)

Driver (Dept 021) 17.43 18.29
Driver ( Dept 836)

Parking EnforcementOfficer

Porter (Arts)

Vehicle Service Helper2

Helper3 - 80.9% of the rate within the appropriateband

Band

CUPE 1334 Wage Schedule
Effective May 1, 2005 (Band 7&8 - effective Oct 28105)

Job Title 0-3 Month Rate Job Rate
ResBldg SP/Plumber (Res 013) 22.82 24,00
Plumber/Steamfitter Qct 28/05 23.07 2425
Welder/Steamfitter
BM 4 (Indoor Air Quality Specialist) 22,29 23.46
Carpenter Qct 28/05 22.54 23.71

Electrician

InstrumentMechanic

Refrigeration & Air Conditioning Mechanic
Residence Service Person/Electrictan
Senior Vehicle Mechanic

Fire PreventionOfficer 21.50 22.63
Machinist Millwright

Residence EquipmentMechanic

Sheet Metal Worker

BuildingMechanic4 (Predictive 20.94 22.01
Maintenance)

BuildingMechanic 4 (Preventative Maintenance)
Controls/Instrument Mechanic

Gardener

Glazier

Painter

Pest Control Operator

Residence Building Serviceperson2

Residence Appliance Serviceperson

Spray Painter

2015  20.53
19.52 19.89
18.20  189.57
Lead Hand Rate
5% 7% 10%
2520 2568 2640
2546  25.95 2668
2463 2510 25.81
2490 2537 26.08
2376 2421 2489
2311 2385 24.21

21.11

2045

2012
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4 BuildingMechanic3 18.84 19.80 2079 21.19 21.78
Building Mechanic 2
Custodian &
Heavy EquipmentOperator
Machine Operator- Grounds
Nurserykesper and Greenhouse Technician
Truck MountOperator

3 BuildingMechanic1 17.70 16.60 19.63 19.90 2046
Carpetlinstaller/Upholsterer
Custodian4
Delivery/Materials Handler
Locksmith
ResidenceBuildingServiceperson1
Sanitation EquipmentOperator
Senior Storeskeeper (Physical Resources)
Sign Painter
Storeskesper (Chemistry)

2 Athletics Facility Operator 1713 18.00 1890 19.26 19.80
Custodian 3
Custodian2
Driver(Dept 843)
Groundskeeper
Porter (Univ Ctr)
Porter(Day/Residence)
Shipper/ Recsiver
Senior Storeskeeper (Univ Cfr)

1 Driver (Dept 021) 16.84 17.70 1859  18.94 19.47
Driver (Dept 838)
ParkingEnforcement Officer
Porter (Arts)
Vehicle Service Helper2
Helper3 - 80.9% of the rate within the appropriate band

SHIFT PREMIUMS

Shifts starting between 1200 hours (noon) and 1800 hours shall carry a premium
of forty-five cents ($.45) per hour.

Shifts starting between 1800 hours and 0600 hours the next day shall carry a

premium of seventy cents ($.70) per hour.

Shifts in which more than fifty per cent (50%) of the time worked falls on
Saturday shall carry a premium of fifty cents ($.50) per hour.

Shifts in which more than fifty per cent (50%) of the time worked falls on Sunday
shall carry a premium of seventy cents ($.70) per hour.

The premiumsshall not be paid where the time worked is paid at the overtime

rate.

Lead Hands:
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premium of seventy cents ($.70) per hour.

Shifts inwhich more than fifty per cent (50%) of the time worked falls on Saturday
shall carry a premium of fifty cents ($.50) per hour.

Shifts inwhich more than fifty per cent (50%) of the time worked falls on Sunday
shall carry a premium of seventy cents ($.70) per hour.

The premiums shall not be paid where the time worked is paid at the overtime
rate.

L ead Hands:

It is agreed that there will be a distinction between Lead Hand 1's; 2's and 3's,
and there will be a provisionfor a Lead Hand rate that corresponds with the
varying levelof responsibility. The following definitions clearly outline what the
expectations of an individualwill be in each of the 3 levels of Lead Hand. A
separate definitionis provided for "Student Labour Lead Hands".

Upon ratificationof this agreement, current Lead Hands will be categorized
according to the work they currently do and/or are expectedto do. Insome
cases, a current Lead Hand may move from a Lead Hand 1 @ 5% to a Lead
Hand2 @ 7% or 3 @ 10%. However it must be recognized that there may be
some current Lead Handswho do not fit any of the definitions of Lead Hand (not
even the current definition), and will no longer receive the current5% Lead Hand
rate. Inthose cases, the work performed by the employee will have been outlined
inthe job evaluationquestionnaire, and providedthe appropriate recognition
through the job evaluation process.

it is also recognized that the CUPE Job Evaluation plan automaticallyawards a

"1" under "Supervision" to all members - recognizingthat ineveryjob there is an
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expectationthat the employee at any given time, will be expected to “show”
others how to do his/her job and “tell” others how to complete a task etc. With
this in mind, simply answering a question for another bargaining unit member;
part-time employee; student employee, will not necessarily resultin a Lead Hand
designation. ‘Bargaining unitmembers assignedan Apprentice, are not
eligible for a LeadHandrate inaddition to his/her regular hourly rate of pay.
Each Lead Hand will be provided with a letter confirming their Lead Hand
designationand rate, and outlining the duties as defined below. They will also be
advised that the Lead Hand rate assigned at this time is subject to change based
on the operational requirements of the department.
Definition of “functional guidance” - Directs a co-worker doing detailedwork
relatedto position, or serves as channel through which work is directed or
checked, or assigns, checks and maintainsthe flow of work where procedures
are standardized.
Lead Hand 1 - §%;
A LeadHand 1 is an employee with all of the following duties and responsibilities:
(@) regularly performs bargaining unit work;
{b) regularly provides functional guidance and direction and maintains standards
of productivity for 1 - 3 bargaining unit members, without actually assuming the
role of supervisor as defined under the Labour Relations Act;
(c) may schedule and assign work and keep records as required;
(d) assists the Supervisor with inventory management, problem solving, and
other appropriate duties as assigned;
LeadHand2 - 7%:

A Lead Hand 2 is an employee with all of the following duties and responsibilities:
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(a) regularly performs bargaining unit work;
(b) regularly provides functional guidance and direction and maintains standards
of productivityfor 4 or more bargaining unit members, without actually assuming
the role of supervisor as defined under the Labour Relations Act;
{c) may schedule and assign work and keep records as required;
(d) assists the Supervisorwith inventory management, problem solving, and
other appropriate duties as assigned,;
Lead Hand 3 - 10%:
A Lead Hand 3 is an employee with all of the following duties and
responsibilities:
(@) regularly performs bargaining unit work;
(b) regularly providesfunctional guidance and direction and maintains standards
of productivityfor 4 OF more bargaining unit members, without actually assuming
the role of supervisor as defined under the Labour Relations Act;
(e) regularlyschedules and assigns work and keeps records as required;
(d) assists the Supervisorwith inventory management, problem solving, planning,
job coordination, customer liaison and other appropriate duties as assigned;
(e) may coordinate, oversee contractors and sub-contractors and arrange shut-
downs for shops or contractor activities;
(9 assumes the role of the Supervisor in his/her absence, except for approving
vacation and disciplining employees.
Student Labour L ead Hand - §%
Bargaining Unit members assigned student labour on a seasonal basis and when
such complement exceeds 8 or more students, will be provided with the 5% Lead

Hand rate, providing the period exceeds more than five (5) continuous work days
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(and only for the duration of the assignment). This is not in addition to any Lead

Hand rate the employee may already be receiving.
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MEMORANDUMS/LETTERS OF AGREEMENT & UNDERSTANDING

Memorandums of Understanding
1. FPO Shift Schedule

. Scholarship Plan

. Athletic Fee Subsidy

. 10 Hour Shift Schedule

. Benefit Changes

. Licenses/Certificates

. Apprenticeship Program

® N > ;A W N

. Self Funded Leave

Letters of Understanding

1. Prescription ProtectiveEyewear
. Health and PerformanceCentre
. Early and Safe Returnto Work

. Job Registry

. Work Load Issues

. Union Security

. Contractors

. Flexible Hours of Work

© 0 N A G A W N

. Health and Safety

Letters of Agreement

1. Hours of Work

. Appreciation of Service

. Electronic Job Postings

. Mandatory Retirement

. Apprenticeship Program
. Stand By

~N OO 0~ WD

. Benefits



71

MEMORANDUM OF UNDERSTANDING#1 - FPO SHIFT SCHEDULE
FIRE PREVENTION OFFICERS
Furtherto the Collective Agreementbetween the Canadian Union of Public Employees
(C.U.P.E.), Local 1334 and the University of Guelph, it is agreed that the following shift
schedule for Fire Prevention Officers (F.P.O.’s}, which commenced as a trial period on
January 8, 1897, shall continue in effect, provided the parameters for F.P.O.’s outlined
below are maintained and provided the three (3) F.P.Q.’s (Officer “A”;Officer‘B"; Officer
“C") continue to be employed in the capacity of F.P.O.:
Parameters:
(1)  Averageforty (40) hours per week;
(2)  Hoursof coverage- 08:00 hrs. - 18:00 hrs.;
(3) Days of coverage - Mondayto Friday;
(4)  Nogaps in coverage, except during vacation periods, as approved by
Manager/Director;
(6) One (1) F.P.O. must always be available for day-time coverage;
(6) Onlyone (1) F.P.O. will normally be scheduled off at any one time;
(7)  Allovertime must be approved by the Manager/Director;
10 Hour Shift Schedule for F.P.0.’s
(1)  NormalHours of Operation: Monday to Friday, 08:00 hrs. to 18:00 hrs. Al
shiftswill revertto an 8 hour shift schedule, if the number of F.P.Q. staff
changesfrom the present level of three (3)officers. However, it is agreed that
priorto implementing this change, discussions with the Unionwill occur;
(2)  Normally, only one (1) of the three (3)FPOQ's will be scheduled on vacation at
any one time;

(3)  Without prejudice or precedentto the University's positionthat bargaining unit
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members (including FPQ's) are not guaranteedwork on any Paid Holiday, at
this time we will agree to schedule one (1) FPO on the following Paid Holidays:
Victoria Day; Canada Day; Civic Holiday. it is agreed that the hours of work on
these days will be 08:00 hrs - 16:00 hrs,
Further, without prejudice or precedentto the University's position that
bargainingunit members (including FPQO's) are not guaranteed work on any
Paid Holiday, at this time we will agree to schedule two (2) FPO’s on the
following Paid Holidays: Good Friday; Labour Day; Thanksgiving Day. It is
agreed that the hours of work on these days will be 08:00 hrs - 16:00 hrs.
Each of the currentthree (3) FPO'’s will be scheduledto work three (3) Paid
Holidays each, however individuals may agree to "shift-change”providedthere
are no additional costs to the University generated by this arrangement.
At this time itis not the intention of the Universityto schedule any FPO's to
work on: Christmas Eve; Christmas Day; Boxing Day; New Year's Eve; New
Year's Day. Compensationfor these days will be as per the Collective
Agreement (ie. 8 hours straighttime pay).
For clarification of Paid Holidays, it is understoodthat an employee who does
notwork on a Paid Holiday outlined in clause 16.01, will receive eight (E) hours
straighttime pay. As per clause 16.07, an employee who works on a Paid
Holiday will receive two (2) times his or her normal rate for all hours worked
plus an additional eight (8) hour statutory holiday pay.
Further, notwithstandingthe mutual benefits derived from joint consultation, it is
agreed that F.P.0.'s are covered by the full terms and conditions of the
CollectiveAgreementincludingArticle XXI. Itis understoodthat this
arrangement will not increasethe University’scosts. Therefore Articles X1V,
XV, XVI, XVII, and XIX referto an eight (8) hour day unless stipulatedas a

calendar day, in these or any other articles of the Collective Agreement.
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A -
SIGNED this /é day Of\/W , 2008, at Guelph, Ontario.

On behalf of the On behalfof the Canadian Union
University of Gue of Pul loyees, Local 133

i3

B
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MEMORANDUM OF UNDERSTANDING#2 - SCHOLARSHIP PLAN

Further to the Collective Agreement between the Canadian Union of Public Employees,
Local1334, and the Universityof Guelph, it is agreed that an amount of 0.25 percent of
the total salary budgetwill be deferredfor a scholarship plan, availableto dependent
childrenof: a) regular full-time employees; b) retired or deceased employees; and, ¢)
employees receivinglong term disability payments. Tuition fees not exceeding those of
the Bachelor of Arts programwill be paid by the University for up to eight semesters for
undergraduatedegree or associate diploma program of the University of Guelph-
Humber partnershipcourses. (Note: "Dependent child” is defined as a natural child,
step child, adopted child or ward for whom the employee is entitled to claim an
exemption under the Income Tax Act and for whom the employee provides regular
support.)

Dependentchildren may be eligible for a scholarship only if they will be enrolled in full-
time studies. The definition of "full-time" applied to this plan is that used in
administering the Ontario StudentAssistance Program (OSAPY); that is, students
registered in three, four or five courses per semester. Dependentchildren must qualify
for a scholarship by satisfyingthe University's entrance requirements, either by meeting
the academic standards of the programin which they are to be enrolled or possessing a
minimum overall scholastic average of 70 percent upon admission, whichever is higher.
Students admittedto a programwho do not meet the scholarship requirementmay
become eligible by satisfyingthe academic continuationrequirementsof their program
plus obtaining a minimum two-semester cumulative average of 70 percent. In-course
students will maintaintheir scholarshipsby satisfyingthe academic continuation
requirements of their program.

Dependentchildren wishing to receive a scholarship for any semester duringthe

academic year of August 1 to July 31 must apply to the Student Awards Section of the
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Registrar's Office by August 1 of that year. At the beginning of each semester, after
registration has been confirmed, scholarship cheques will be sent to successful
students. One hundred per cent (100%) of eligible children's tuition shall be funded and
the pool of funds remaining in each semester shall be usedto fund tuition for eligible
spouses on an equal basis, up to a maximum of the B.A. tuition rate.
When an employee to whom this plan applies terminates employment, children eligible
at the effective date of termination may receive the scholarship for an additional two
semesters.
Should the University enter into reciprocal arrangementswith other universities having
similar plans, children who qualify under the University's scholarship plan may apply to
the Registrar of the reciprocating institution, with notificationto the Students Awards
section of the University of Guelph.
Itis further understood that the above-mentionedfunds will be available for Canadian

Union of Public Employees members only (i.e. dependents as defined).

H
SIGNEDthis /é day of W 2008, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union

WW
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MEMORANDUMOF UNDERSTANDING#3 -ATHLETIC FEE SUBSIDY

Further to the Collective Agreement between the Canadian Union of Public Employees,
Local1334, and the Universityof Guelph, the University will subsidize Canadian Union
of Public Employeesmembers' paymentof annual fees for the use of athleticfacilities.
This subsidy will reduce the annual fee (not including locker, towel service, course and
equipment charges, and Facility Development Fee)to 25 percentof the normalfee.
The annual membershipwill begin as of September 1st. All regular full-time employees

are eligiblefor this benefit.

SIGNED this /é day of (7;{/‘4441«7 2008, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union

J- j;j % ‘ %@
Lt
=

TS e
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MEMORANDUM OF UNDERSTANDING#4 - 10 HOUR SHIFT SCHEDULE
Subjectto operational requirements, it is agreed that where ten-hour shifts are implemented
the following shall be the criteria. It is understoodthat this arrangementwill not increase the
University's costs and that pro-rating, where appropriate, will be done to ensure consistency
of treatment for members of the bargaining unit. The hourly equivalentsmay be used in
determining the appropriate entittement for articles 14, 16, 17, 19 and 21.
Note: For clarificationof paid holidays, it is understoodthat an employee who does not work
on a paid holiday will receive8 hours straight time pay. An employee who works on a paid
holidaywill receive 2 x his or her normal rate for all hours worked plus an additional 8 hour
statutory holiday pay.
More specifically, this applies, but it is not limited, to the following:

a) Medical certificateswill be required after 40 hours of absence.
b) Vacations and paid holidays will be an hourly equivalent.

¢} Union leave equals one day equals one shift.

d) Maternity/adoption leavewill be an hourly equivalent.

e) Military leave equalstwo weeks.

f)  Jury duty equals one shift.

g) Bereavementleaveis atthe hourly equivalent.

h)  Shift premiumis as is.

iy Seniorityis as is.

i) Workplace Safety and insurance Boardis as is.

k) Overtimeis after ten hours per day or 80 hours per pay period.
)  Probationis based on months of employment.

m) Paid Personal Leave is at the hourly equivalent.

A —_—
SIGNED this /6 day of Jegrunrseny 2008, at Guelph, Ontario.

On behalf of the Forthe Canadian Union of
University of Guelph Public Emplovees. Local 1334

G Al
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MEMORANDUM OF UNDERSTANDING#5 - BENEFIT CHANGES
Written submissions for recommendations for benefit changeswill be submittedto the
Vice-presidentof Administration by no laterthan January 15, 2007. The first meeting will
be no laterthan February 1, 2007 and C.U.P.E. representationwill consist of no more
than two people. Agreed-upon changes resulting from these discussionswill be referred
to the negotiatingpartiesfor the next set of negotiations.
R .
Signed this /ﬁ day oﬁ/M 2008, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union

University of Guelph of Public Employees, Local 1334
%; ¢ y Z; ;Wb

%@M



79
MEMORANDUMOF UNDERSTANDING#6 - LICENSES/CERTIFICATES

Furtherto the Collective Agreement betweenthe University of Guelph and the Canadian
Union of Public Employees, Local 1334, the Universityagrees to reimburse any CUPE
1334 member, who as a requirementof his/her positionwith the University, must update
his or her licenses/certificates in order to be qualified and able to complete the
requirementsof fhis/her position, the cost of such license/certificate renewal.

th oo
Signed this / é day of JM%OB, at Guelph, Ontario,

On behalf of the On behalfof the Canadian Union
University of Guelph i

Al TG

T
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MEMORANDUMOF UNDERSTANDING#7 - APPRENTICESHIP PROGRAM

Further to the Collective Agreement between the Canadian Union of Public Employees,

Local 1334, and the Universityof Guelph, it is agreed that the following conditionsand

requirementswill apply with respectto a trades apprenticeship programwithin Physical

Resources:

(@) Introduction and on-going support of a trade's apprenticeship position(s) will be

(b)

©

(d)

©

©

established/maintained at the sole discretionof the University. Should
circumstances requirea change in, or terminationof, the apprenticeship program,
the University and CUPE 1334 shall meetto discuss these changes prior to
implementation.

Applicantsfor available apprenticeshippositionswill be sought through the posting
procedure as per the collective agreement.

Selection criteriafor considerationof candidates to an apprenticeship positionwill
include completion of Grade 12 or equivalent, suitable employment recordand
demonstrated evidence of continuingeducation. Prior to final selection, all
applicants being consideredwill be required to undertake and successfully complete
aptitude testing for the applicabletrade.

Aptitudetesting noted in item 3 will be conducted by an external agency who will
reportthe individual applicant's resultsto the applicantand to the University.

Wage rate for apprentices shall be as follows:

Year 1 of Apprenticeship 80% of applicabletrade rate
Year 2 of Apprenticeship 65% of applicabletrade rate
Year 3 of Apprenticeship 70% of applicabletrade rate
Year 4 of Apprenticeship 80% of applicabletrade rate
Year 5 of Apprenticeship 90% of applicabletrade rate

Following acceptance into the apprenticeship program, there will be an initial three
(3) month trial period during which either party (employeeor University) may
withdraw and/or cancel the program. In such circumstances, the apprenticeshall be
returned to the regular full-time bargaining unit position he/she held prior to
commencement of the apprenticeship.

Should the apprentice not successfully complete an in-class module, subjectto
Ministryand/cr College policy/regulations, the apprentice will be allowed a second



81

attemptto complete the modulein a time period specified by the University and

Ministry and/or College policy/regulation. Should the apprentice not successfully

completethe in-class module on the second attempt, the apprentice will be removed

from the program. In such circumstances, alternate employment, if any, will be in

accordancewith paragraph (h).

(h) Exceptas noted in paragraph (9,should the apprentice leave the program for any
reason, or the University cancel the apprenticeship programfor any reason, the
following will apply:

(i) Ifthe apprenticewas hired from outside the University, employmentwill be
terminated subject to any applicable notice requirements.

(i) Ifthe apprentice held a positionwithin the CUPE 1334 bargaining unit
immediately priorto commencingthe apprenticeship program, the apprentice
will be placed in a vacant and available bargaining unit position subject to
qualifications and seniority.

If there is no suitable position available, the apprentice will be placed on unpaid

status until a suitable bargaining unit position becomes available.

(i) Duringthe in-class module periods, the Universitywill maintainthe apprentice’s
salary and benefits at the applicable rates.

() Tuitionexpenses for in-classmodules not subsidized by external sources, will be
paid for by the University. Reimbursementof tuition will be upon successful
completion of the module.

(k) Incidentalfees, exam fees, textbooks and learning materialswill be the
responsibility of the apprentice.

()  While continuing in the apprenticeship program, the apprenticewill not normally be
permittedto apply for other on-campus positions.

. . v —
Signed this /¢ dayof\/M 2008, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union
University of Guelph Of Public Employees, Local 1334

G Y,
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Memorandumof Understandina#8 - Self Funded Leave

The University of Guelph has a self-funded leave planfor regularfull-time employees
represented by CUPE 1334. Ifyou are eligible, the plan gives you an opportunityto fund
a leave of absence by deferring a portion of your salary, which will then be paidto you at
the time of the leave. In accordance with the Income Tax Act of Canada, you are
entitled to defer taxes on the deferred salary until the leave period.

How ItWorks

Underthis plan, you may apply for a leave of absence of up to twelve (12) months. To
fund this leave, a portion of your annual salary (up to thirty-three and one-third percent
(330) would be held in an interest bearing account. At the end of a specified period,
you would go on leave of absence and be paidthe amount set aside in the account.
For example, you may choose to work for three (3)years at seventy-five percent (75%)
of your normal salary. The remainingtwenty-five percent (25%) would be depositedin
an interest-bearing account. Inyear four (4), you would go on leave and receivethe
amount set aside in the previousyears. (In this case, seventy-five percent (75%) of
annual salary).

During the deferral period, you would only paytax on the amount actually received rather
than on the amountearned. Inthe example above, you would be taxed on seventy-five
percent (75%) of salary for four (4)years ratherthan one hundred percent (200%) for
three (3). This could resultin less total tax on the same total salary.

The chart below provides some further examples of possible deferral options. Please
contact the Compensationand Benefits Departmentfor further details.

Examples of Salary Deferral Options for Annual Salary of $30,000:

Periodof | Salary deferralper | Annual salary Annual Salary payablein
deferral year payablein deferral | leave of 1 year
inyears period

1 33%% = $10,000 6624% = $20,000 33%% = $10,000

2 33%% = $10,000 66%% = $20,000 66%:% = $20,000

2 25% = $7,500 75% = $22,500 50% = $15,000
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25% =$7,500

75% = $22,500

75% = $22,500

20% = $6,000

80% = $24,000

60% =$18,000

20% = $6,000

80% = $24,000

80% =$24,000

25% = $7,500

75% = $22,500

100% = $30,000

20% = $86,000

80% =$24,000

100% = $30,000

16% = $4,500

85% = $25,500

75% =$22,500

10% = $3.000 90% = $27.000 60% =$18,000

85% = $25,500

Dol | S |bA W |W

15% = $4.500 90% = $27.000

The following describes the terms and conditions of this plan in detail.

Eligibility
The plan is available to regular full-time employees (employee classificationcode B},
eighteen (18) months after completing the probationary period.

Application

It is recommended that all the implications of the self-funded leave plan be fully
understood before you apply. Itis therefore importantto meetwith a member of the
Human Resources Compensationand Benefits staff before applying.

An applicationto participatein the plan must be made in writing to your department's
supervisor. Itwill then be forwarded to the appropriate dean, librarian, director or vice-
presidentfor review. The self-funded leave will be granted only if, in the opinion of the
department supervisor, the job can be adequately filled in your absence. If approved,
the application will then be forwarded to the Assistant Vice-president Human Resources
for implementation.

If you are promoted or transferred to a different department during the deferral period,
your continued participation in the plan is subject to the approval of your new Supervisor.

Salary Deferral

The amount of salary to be deferred in any one (1) year may not exceed thirty-three and
one- third percent(334%) of your annual salary. The deferred salary will be heldina
separate account for you ina bank or trust company chosen by the University of Guelph.
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Interestwill be creditedto your account monthly. The accumulated interestwill be paid
and reportedto you each year during the deferral period.

The intereston this account is taxable in the calendar year it is earned and the amount
must be reported by you on your personal income tax return for that year. The amount
of interest earned will be reported to you and to Revenue Canadaon a T5 form.

Duration of Leave

The leave must start within six (6) years of the date of the first salary deferral. The leave
can be as short as three (3) consecutive months if the purpose of the leave is to permit
the full-time attendance at a designated educational institution, otherwise the leave must
be a minimum of six (B)onsecutive months. The leave can be as long as twelve (12)
months.

Duringthe leave, you may not be employed by the University in any capacity even if that
employment is casual and unrelated to your normal duties.

Payment of the Deferred Salary

The deferred salary will be paid to you in equal monthly instalments. For example, if you
have saved forty percent (40%) of your annual salary and have chosen to take a six (6)
month leave, the deferred amount will be paid to you in equal instalments over six (6)
months; (your normal salary from the Universitywill cease for the duration of your self-
funded leave).

Returnfrom Leave

Upon returning from your leave of absence, you have the right to returnto the same or
equivalent position you held prior to going on leave of absence without loss of salary or
seniority. Your vacation and sick leave balance that has accumulated before your leave

will be reinstated.

Cancellationof Leave

Employeeswho join the plan must follow through on their commitment. However, in
unforseen or extenuating circumstances, such as a promotion or transferto a newjob,
you may withdraw from the plan up to three (3) months before the date of the scheduled
leave. Your department supervisor and the Assistant Vice-president Human Resources
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must be informed in writing of your intentionto withdraw from the plan. On leavingthe

plan, you will receivethe amount of salary accumulated (lesstax) plus any interest not

already paid. Withdrawalfrom the planwill not prevent you from reapplying at a later

date.

Should you die while participatingin the plan, any balance in your account at the time of

death will be paidto your estate.

Benefit Coverage

During the Salary Deferral Period

You will continue to contributeto the Pension Plan based on your full one hundred
percent (100%) salary.

Income Tax and both employee and employer Canada Pension Plan contribution
will be based on your reduced salary.

EmploymentInsurance contributions will be based on your full one hundred percent
(100%) salary.

Life insurance and Long Term Disability premiumsand benefits will be based on
your full one hundred percent (100%) salary and normal cost-sharing arrangements
will apply.

Major Medical and Dental Insurance premiumswill be deducted, and the normal

cost-sharing arrangementswill apply.
Vacation credits, sick leave and seniority will accumulate as if you are receiving one

hundred percent (100%) of salary.

Duringthe Leave Period

You will continue to contribute to the Pension Plan on your full one hundred percent
(100%) salary.

Income Tax and Canada Pension Plan contributions will be deducted from the
deferred salary payments.

Employment Insurance premiumswill not be deducted from the deferred salary
paymentas the leave period is not a period of employmentfor purposes of
EmploymentInsurance (Unemployment, Sickness, Adoption, Maternity and Parental
Leave). The period of leave may hinder your eligibility for Employment Insurance
Benefits. Please contact the Compensationand Benefits Department for further
details.
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« Life Insurance and Long Term Disability premiums and benefits will be based on
your full one hundred percent (100%) salary. Normal cost-sharing arrangements
will apply. If you become disabled during the leave period your sick leave payments
and long term disability elimination period will commence upon the scheduled
completion of your leave, assuming you are disabled at that time.

* Major Medicaland Dental Insurance premiumswill continue, and the normal cost-
sharing arrangementswill apply.

« You will remain eligible for any base wage adjustmentswhile in full-time
employment.

« Vacationwill not accumulate and cannot be used after the first month of the leave.

« Sick Leave cannot be used during any period of the leave.

« You will continue to receive creditfor length of service.

« Seniority shall accrue during the period of leave.

Other Matters

The University intends to maintain this plan in force indefinitely,but retains the right to
amend or discontinue this plan inwhole or in part at any time. However, no
amendments to this plan initiated by the Universitywill reduce the benefits accruingto
you if you are enrolled in this plan at the time of the amendment.

Signed this / b#ﬁay OWOOB, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union
University of Guelph of PublicEmplovees. Local1334

h .
ﬁ’m ég@ﬁ
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LETTER OF UNDERSTANDING#1 - PRESCRIPTION PROTECTIVE EYEWEAR

Furtherto the Collective Agreement betweenthe University of Guelph and the Canadian
Union of Public Employees, Local 1334, the new procedure for obtaining CSA-approved
prescription protective syewear, dated August 24, 1998, will applyto C.U.P.E. 1334

members as defined in the procedure.

Signed this /ﬁ Aday ofwoos, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union

Unlve;gmf of Guelph %mfﬁeei; Lo?;a; ﬁiWL
2 o pove
) ol 2

B

7
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LETTER OF UNDERSTANDING#2 - HEALTHAND PERFORMANCE CENTRE

The University shall, on a one-time only basis, and subjectto program continuance and
program availability, during the life of this Collective Agreement, to reimburse CUPE
1334 members, 76% of the cost of one of the following consultation programs: “Fitness
Program Developmentwith Training Courses” or "Fitness and Nutrition success Package
1: “Get on Track” or "Getting Started with Fitness and Nutrition”or “Exercise Fitness
Program Development”, at the University of Guelph Health and Performance Centre,
including the “Weight Watchers” 10 week “At Work Program”.

% ——
Signed this /é day of\/W%OG, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union

University of Guelph Of Public Emfloléies: Local 1334
< f
/) :

Ve
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LETTER OF UNDERSTANDING#3 - EARLY AND SAFE RETURNTO WORK

The parties acknowledge the shared benefitsto the University and to employees of an
early and safe returnto work of an employeewho has been absent due to WSIB Lost
Time, short-term sick leave; long-term disability and bona fide medical requests for
workplace accommodation.

As such the parties are committed to the following:

1. A copy of the Employers’ Reportof Injuryor Disease (Form 7)will be forwarded to
the CUPE Local 1334 campus office within five (5) working days of submissionto
the Workplace Safety and Insurance Board.

2. The University will notify the Unionwithin five (5) working days of any bargaining
unit member who has been issuedwith a LTD application kit.

3. To assist employeesinthe early and safe return to work, the partieswill utilizea
Joint Returnto Work Committee. Terms of Reference for this committee will be
attached as Appendix ‘A.

4. A communicationplanwill be developed by the Joint Returnto Work Committee.

Signed this / k %day of W 2008, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union
University of G h i

e
-
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LETTER OF UNDERSTANDING#4 - JOB REGISTRY

Furtherto discussions during the 2000 round of negotiations concerning a Provincial Job
Registry program, it is understood that in the event that the provincialgovernmenttakes
the initiative in this respect, or contingent upon agreementof more than 50% of the
southern Ontario Universitiesto participate in such a program, the University will make
every reasonable effort to work with the government and other universities in this

initiative.

Itis clearly understood that by agreeingto such participation, the University is not able to
commit to any additional resources, human or fiscal, in connection with this program.

# 7
Signed this /lﬂ day of\/W 2008, at Guelph, Ontario.

On behalf of the On behalf of the Canadian Union

Univers) Qf of Guelph Zjiti;ilozees Loca;ii:a/L

Q} b 4 o

R y
8
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LETTER OF UNDERSTANDING#5 - WORK LOAD ISSUES

Furtherto the Collective Agreement between the University of Guelph and the Canadian
Union of Public Employees, Local 1334, notwithstandingthe fact that unlessit is for
overtime, the University does not expect any employeeto work in excess of his/her
normal scheduled shift, in situationswhereby there is a perceptionthat an
employeelemployees may be experiencing an unreasonable increase in his/her normal
workload, and such increase has continued in excess of four (4) consecutive weeks,
then the issue may be brought forward by the Local at the next scheduled
Union/Management meeting (but only after the appropriate Department Head has been
provided with the opportunity to investigate and respond). At that time the
Union/Management Committee will determine the appropriate course of action.

#4
SIGNED this /ﬁ day ofj , 2008, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union
i of Public Emplovees, Local

DL e P
/;@Mﬂ %52%%

%@M
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LETTER OF UNDERSTANDING#6 - UNION SECURITY

Duringthe term of this collective agreement, work currently performed by regular full time
employees covered by the terms of the collective agreement, shall not be contracted out
if the consequence is that a current regular full-time employee is laid off.

This letterwill be effective upon ratificationof the collective agreementand unless

renewed by the parties, will become null and void at the end of the duration of the
collective agreement.

SIGNED this /é%day ofM , 2008, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union
University of Guelph: of Public Employees, Local 1334

i R
-
Bt Sl

U N ee
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LETTER OF UNDERSTANDING#7 - CONTRACTORS

Upon request by the Union, the University agrees to utilize at least one Union - Management
meeting per semester to review issues or concernsthe Union may have with services being
contracted out by the University or to discuss staffing plans for any new building or facility. The
Unionwill provide at least30 days notice to the University of its desire to utilize a Union-
Management meeting for this purpose. For such meetingsthe University shall make available
to the Union relevant information, including costs, in its possession, at the time of the request,
or which it can reasonably obtain, that may be requested by the Unionto understandthe work
that is undertakenor tendered, and in the case of new buildings or facilities Informationwith
respectto square footage and anticipated maintenanceactivities, with the exception of
informationthat is subject to privacy under policy or privacy legislation.

At the time of making its request, the Unionwill indicate, in writing, the specific contracted
servicesit wishes to include on the agenda. This will allow sufficient time for the Universityto

preparethe necessary information in advance of the meeting and to ensure the appropriate
management representatives are presentfor the meeting.

4 —
SIGNED this /é day of \/W@y 2006, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union

o / %%w; ;
Blittnsed

/gggi)@/iu&/
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LETTER OF UNDERSTANDING#8 - FLEXIBLE HOURS OF WORK
The partiesagree to meet (using the Union Management Meeting forum) to reviewthe
feasibility of introducingon a trial program, flexible hours of work within the bargaining
unit. Agreed uponterms and conditionswould be subjectto ratification by both parties.

This trial period should commence no later than May 1, 2008, and would continue for the
duration of this renewal collective agreement.

SIGNED this/k%:jay Of%, 2008, at Guelph, Ontario.

On Behalfofthe On Behalf of the Canadian Union

o
5 .

ﬁwﬁﬁmﬁ S

%@/‘wuz,
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LETTER OF UNDERSTANDING#9 - HEALTHAND SAFETY

Notwithstandingthe shared obligations under the Occupational Health and Safety Act,
the University agrees to establish a safety working group comprised of representation
from CUPE 1334, the Environmental Health and Safety Departmentand the operating
areas. The purpose of this working group will be to review and discuss matters relating
to health and safety in the workplace. CUPE Local 1334 shall appoint upto 5
employeesto represent the Local from various areas on campus.

#
SIGNED this /é day of \7%@%7 2008, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union
University of Guelph; of Public Employees, Local 1334

G- P
Intes” %@W@%

JJ .
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LETTER OF AGREEMENT #1 -HOURS OF WORK AGREEMENT

As per the Employment Standards Act of the Province of Ontario, the parties have
agreed to comply with the legislation regarding hours of work.

4
SIGNED this /& day of%%. 20086, at Guelph, Ontario.

On Behalf of the On Behalfof the Canadian Union

University of Guelph; of Pu Iic Employees, Locai 1334
%7 @ccet.
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LETTER OF AGREEMENT #2 -APPRECIATIONOF SERVICE

The strength of an institutionis the people who, in esteeming its values, share in its
service.

Itis agreedthat an active C.U.P.E. Local 1334 memberwill have his’her contributions to
his/her department gratefully recognized by his/her department in the year s’he
completes 15 years of service; 20 years of service; 25 years of service; 30 years of
service; 35 years of service; 40 years of service and every five (5) years thereafter.

The form of recognition shall be at the department's discretion.

f i —
SIGNED this /& day of\/W , 2008, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union

A vy
W%J / 2}@%“
.5
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LETTER OF AGREEMENT #3 - ELECTRONICJOB POSTINGS

Further to the provisionsof clause 13.01 (a), the parties agree that, discussionswill
commence at the conclusion of these negotiations, in order to facilitate the timely and
appropriate introduction of job postings being available only on “electronicbulletin
boards”. Discussions will include determiningthe locations of computer terminals for
bargaining unitmembersto accessjob postings; training of bargaining unit members on
the use of computerterminals; and any other appropriate issues that may arise from the

discussions.

YL - .
SIGNED this /4" day of /Mv«-¢'a7 , 2006, at Guelph, Ontario.

On Behalfof the On Behalf of the Canadian Union
University of Guelph: of Public Emplovees, Local 1334

M/@MM
Al
2
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LETTER OF AGREEMENT #4 - MANDATORY RETIREMENT

Once confirmed that the legislation has passed into law, the parties will meet within thirty
(30) days to discuss all issues pertaining to continued employment beyond age 65 for
bargaining unit employees

—
SIGNED this /ﬁ)«day of \/W , 2008, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union

Univ%?gi:y(of Guelph of Public Emg/glo;eej; Local 1334
, 4 _
4 yrara

B

fAee
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LETTER OF AGREEMENT #5 -APPRENTICESHIP PROGRAM

This letter confirms discussions during negotiationfor a renewal collective agreement.
The Universitywill meet with the Unionduring the term of the new collective agreement
and before any of the current apprentices completetheir program. The purpose of the
meeting(s) will be to reviewthe terms and conditions of the apprenticeshipprogram (as
set out in Memorandum of Understanding#7 - Apprenticeship Program) and, where
mutually agreed, revise or amend those terms and conditions. The revised terms and
conditions will be implemented at the time that a new apprentice enters the program.

S
SIGNEDthis /£~ day of/pkl(¢72006, at Guelph, Ontario.

On Behalf of the On Behalfof the Canadian Union
University of Guelph of PublicEmplo ees Local 1334

s fé

. ﬁs’%é;ﬁf%’
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LETTER OF AGREEMENT #6 - STAND BY

(A) Inthe event that Physical Resources requires specific employeesto be scheduledto
stand by, the following terms will apply:
Stand by periods and job classifications required:
(i) Christmas closure: 1 electrician
Iplumber/steamfitter
1 custodian lead hand
(iiy Duringthe periodthe “on-call” rotationis in effect, the lead hand grounds will be
compensatedaccording to the “stand by* provisions.

(B) Inthe event that Student Housing Services requires specific employees to be
scheduledto stand by, the following terms will apply:
Stand by periodsand job classifications required:
(i) Christmasclosure: 1 plumber/steamfitter
1 electrician
1groundskeeper
. Stand by may be implemented at other times as required by the University.
« The University reservesthe rightto adjustthe numbers and classificationsrequired

during stand by.

(C) Stand by terms:

A. (i) Employeesscheduledto stand by will receive 1.5 hours of his/her regular
hourly rate for a 24 hour stand by period.

(i) Employeesscheduled to stand by will receive 1 hour of histher regular hourly
rate for a 16 hour stand by period.

B. Employees requiredto attend work while on stand by will also be entitledto
emergency call-in pay as per Article XX,

C. When scheduled to stand by, employees must be available to attend at the
workplace within one (1) hour (weather conditions permitting) of when such
attendance is required.

D. Each employeewithin the designatedjob classificationswill be required to
participatein the designated stand by periods. Duringthe Christmas closure,
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one employee will be designated to cover the entire period. The employee will
have the option of substituting his’her assigned stand by period with another
qualified employee from within the same job classification,who shall be
approved in advance by the appropriate supetvisor or designate.

# -
SIGNED this /ﬁ day ofk/m , 2006, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union
University of Guelph; of Guelph: of BublLQ_mnlgxega._LogamBA' £

T, %

%Oj/twu
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LETTER OF AGREEMENT#7 - BENEFITS

The parties agree, following completion of collective bargaining, to establisha committee
comprised of equal representation, to identify and discuss a strategy to containand
manage benefit costs. Any committee formed for this purpose will not have the authority
to modify, alter or delete any of the current benefitslevels.

M
SIGNEDthis /é dayoszﬁw , 2008, at Guelph, Ontario.

On Behalf of the On Behalf of the Canadian Union
of Pubhc Employee Local 1334

éﬁ?{/ /&%}Z

?VL/D.W
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MEMORANDUM OF AGREEMENT #1 - BUILDING MECHANIC EDUCATION PREMIUM
Reclassification of Building Mechanic 2 (BM2) to Building Mechanic 3 (BM3)

1. Building Mechanic2's (BM2) who complete 5 years of continuous service as a BM2

and have completed the following courses:

* Industrial Maintenance Mechanic Programwith MillwrightCertificationar
Building Maintenance Mechanic Apprenticeship Program

* Buildingand Environmental Systems Operator Class || Certificate

will receive, In additionto his/her hourly rate, a $1.00/hour education premium and
will be reclasﬂ\”led to Building Mechanic 3.

/‘
SIGNED this /ﬁ day of L/WY , 2008, at Guelph, Ontario.

On Behalf of the On Behalfof the Canadian Union

University of Guelph: of PublicEmployees, Local1334
%7( ﬁmg %ML

3. Lor
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Appendix ‘A’

CUPE 1334 and the University of Guelph
Joint Returnto Work Committee

JTerms of Reference

Objective: To assist in an early and safe return to meaningful work of an employee

1.

who has beenabsent due to WSIB Lost Time; short-term sick-leave; long
term disabilityand bona fide medical requests for workplace
accommaodation.

Membership: Committee membershipwill be comprised as follows:

(a) Upto and as required three (3) members from the bargaining unit (designated
by the local).

(b) Upto and as required three (3) members from the managementgroup
(designated by the University). One of which will be the Occupational Health
and Weilness Administrator.

(¢) Eachparty will be responsible for establishing their Co-chairs.

(d) Inthe interests of consistency, normally committee memberswill be expectedto
serve a minimum of two (2) years.

The committee will meet as required or within five (5) days of a request by either co-

chair.

The “Returnto Work flowchart, as attached, will guide the Committee’s
deliberations.
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In order to meet its objective, the Cornmittee will utilize the applicable and
appropriate legislationand correspondence and other relevant informationas
related to the specific case including: doctor's recommendation, advice as provided
by Occupation Health Services, and the applicable provisions of the Collective
Agreement.

The Committee will act inthe capacity of facilitator/mediator in assistingto resolve
case-specific return-to-work issues. The Committee may request the assistance of
the employees’ supervisorand other resources (both internal and external) to assist
them.

Orientationand on-goingtraining (as identified by the committee) will be provided

through Occupational Health Services.

All matters, information and Committee discussion, will be held in a confidential

manner.

The Committee will have the authorityto develop specific guidelines including
definingfunctions, roles and responsibilities of the Committee, employeesand
SUpervisors.

Itis understood that the Joint Returnto Work Committee meetingswill be held

during regular Universityworking hours at no loss of pay to committee members.
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Returnto Work Flowchart(CUPE Local 1334)
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Notes:

1) representsany form of short-term iliness priorto becoming Long Term Disability
2) absence relatedto Workers Safety Insurance Board claims

3) absence that has extended to meet the Universities Long Term Disability Framework
4) accommodation of permanent modified work

5) normal returnto the individualsregular classification

6) returnto regularjob within job classificationwith short-term medical restrictions
7) short-term accommodationwithin the individuals department

8) short-term accommodationwithin the Directorate

9) short-termaccommodationon campus

10) short-term accommodationon campus outside bargaining unit

11) implies permanentaccommodation

»



