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1.0 DEFINITIONS 

1.1 I n  t h i s  Agreement, 

The Board is The Hastings County Board o f  Education or i t s  
predecessors and i s  a party t o  t h i s  agreement. 

The Teachers (employees) are statutory members o f  Hastings Div is ion 
o f  the Ontario Secondary School Teachers' Federation (OSSTF) who are 
employed by The Hastings County Board o f  Education and are par t ies  t o  
t h i s  agreement. 

The Board recognizes the Hastings Div is ion o f  O.S.S.T.F. as the 
exclusive agent authorized t o  neqotiate on behalf o f  a l l  members o f  
O.S.S.T.F. employed i n  day school and/or those Teachers employed i n  
applicable Continuing Education programs by t h i s  Board. 
defined i n  the School Board and Teachers Col lect ive Negotiations Act 
and the Education Act. 

llTeacher'l as 

A l ln i t  of Administrative Strength i s  an amount of  money al located t o  
each secondary school on the basis of: 

a) a basic allotment of  27 units, (includes one Special 
Education Head i n  each school), plus 1 u n i t  at Pr inc ipa l 's  
discret ion. 

b) €1 one un i t  f o r  each complete 100 students over 1000 
enrolment, 
1 UAS i n  each school for Co-op Education where the school 
has 117 Co-op credits, 

Co-ordinator. 

i i )  

iii) effec t i ve  September 1988 - 1 UAS per school for Computer 

c )  one o f  i) 30-59 Basic students for one u n i t  
o r  

ii) 60 plus Basic students for t w o  units. 

Units of Administrative Strength are applied such that  a Department 
Head or Acting Department Head receives 2 un i t s  and an Assistant 
Department Head or  a Co-ordinator of Student Ac t i v i t i e s  receives one 
unit. 

Fract ional  un i t s  may be used. 

A Department Head is a teacher holding a High School Spec ia l is t 's  
Cer t i f i ca te  and who is i n  charge of  a Department. 
fo l lowing departments the teachers must be qua l i f i ed  i n  accordance 
with the Regulations f o r  Elementary and Secondary Schools - General: 

I n  the case o f  the 

Guidance Department 
Technical Department 
Commercial Department 
Rasic Department 

An Assistant Department Head is a teacher holding a basic Secondary 
Teaching Cer t i f i ca te  and assist ing i n  a Department. 
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An Acting Department Head is a t e a c h e r  ho ld ing  a b a s i c  ;Secondary 
School  T e a c h e r ' s  Certificate, who does  n o t  hold a High 'School  
S p e c i a l i s t s '  Certificate, or i n  the case of  Commercial Guidance, 
Techn ica l  or Occupat ional  Departments does  nbt ho ld  the) r equ i r emen t s  
s p e c i f i e d  i n  t h e  Regu la t ions  for  Elementary and Seconddry Schoo l s  - 
Genera l ,  and who is i n  cha rge  o f  a Department under  a u t h o r i t y  o f  d 
Letter of  Approval. 

A Co-ordinator o f  S t u d e n t  Activities is a t e a c h e r  who is appo in ted  by 
t h e  P r i n c i p a l  to  co- ord ina t e  t h e  c o - c u r r i c u l a r  and e x t n a - c u r r i c u l a r  
a c t i v i t i e s  o f  a secondary schoo l  and who is ranked f o r ' r e s p o n s i b i l i t y  
allowance purposes  t h e  same as an Assistant DepartmentiHead. The 
P r i n c i p a l  may l i m i t  t h e  t e n u r e  o f  a t e a c h e r  i n  t h i s  p o s i t i o n  t o  a 
maximum p e r i o d  of two s c h o o l  years .  

Immediate Family s h a l l  be deemed t o  i n c l u d e  t h e  t e a c h e d ' s  f a t h e r ,  
mother, spouse, b r o t h e r ,  sister, c h i l d ,  g randpa ren t s ,  d r a n d c h i l d r e n ,  
co r r e spond ing  in-laws and t h e  person  who s t o o d  i n  L o c o ' P a r e n t i s  t o  
t h e  t e a c h e r  or a person  t o  whom t h e  t e a c h e r  stood i n  Loco P a r e n t i s .  

2.0 SICK LEAVE CREDIT PLAN 

2.1 A s i c k  leave c r e d i t  p l a n  is hereby e s t a b l i s h e d  as o f  S$ptember lst, 
1969, for each  academic employee under c o n t r a c t  w i th  the H a s t i n g s  
County Board o f  Educat ion .  

' 2.4 ( a )  

Subject t o  t h e  f inal  a u t h o r i t y  o f  t h e  b a r d ,  t h e  q d m i n i s t r a t i o n  
of t h e  p l a n  s h a l l  be v e s t e d  i n  t h e  Director o f  'Education. 

The Director o f  Educat ion  s h a l l  have power t o  do and perform 
a l l  t h i n g s  necessa ry  for t h e  conduct o f  t h e  s i c k  leave credit 
sys tem,  i n c l u d i n g  t h e  power, s u b j e c t  to  appea l  t o  t h e  
Teacher Board Relations Committee, t o  allow or disallow any s i c k  
l e a v e  c r e d i t  or deduct ion  the re f rom under t h i s  sydtem. 

A l l  cases of  d i s p u t e  wi th  r e s p e c t  to credits or  d e d u c t i o n s  
the re f rom under t h i s  system s h a l l  be  r e s o l v e d  by g t e p s  111 and 
I V  o f  t h e  Grievance Procedure.  

The Manager of Staff S e r v i c e s  s h a l l  keep a r e g i s t e r ,  or  
r e g i s t e r s ,  i n  which s h a l l  be e n t e r e d  t h e  c r e d i t s ,  ' t h e  
accumulated c r e d i t s  and t h e  deduc t ions  the re f rom,  and i n  
September of  each  yea r  s h a l l  forward to  each  teac er a statement 
o f  t h e  d a y s  accumulated as o f  t h e  p r e v i o u s  3une 3 t h .  

C a l c u l a t i o n s  r e s u l t i n g  i n  f r a c t i o n s  o f  less than  I ne-hal f  day 
th roughou t  t h i s  p l a n  s h a l l  be a d j u s t e d  t o  t h e  nearest ha l f -day .  

S u b j e c t  t o  ( c )  and (d )  below, where an employee of a 
m u n i c i p a l i t y  or local board which h a s  e s t a b l i s h e d  a s i c k  l e a v e  
credit p l a n  under any g e n e r a l  or  s p e c i a l  Act b e c d e s  an 
employee o f  The Hastings County Board o f  Educat ioq ,  h e i s h e  s h a l l  
be e n t i t l e d  to  have p laced  to  h i d h e r  credit t h e  Q i c k  l e a v e  
c r e d i t s  s t a n d i n g  t o  h i s / h e r  credit i n  t h e  p l a n  o f ' t h e  
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municipal i ty or l o ca l  board by which hetshe was previously 
employed, but such cred i t  from h i d h e r  previous employer sha l l  
not exceed the amount o f  cumulative s ick leave cred i ts  permitted 
under t h i s  Sick Leave Credit Plan. 

(b)  

(c) 

No transfer o f  c red i ts  w i l l  be made other than from the l a s t  
employer * s statement. 

Since Private Schools are not defined as b a r d s  under The 
Education Act, there can be no transfer o f  cumulative s ick leave 
c red i t s  from such a school t o  t h i s  plan upon commencement o f  
employment with t h i s  Roard. 

(d) Transfer o f  s ick leave credits, under section 2.4(a) above may 
be made only where the transfer o f  employment from a school 
board t o  another school board or from a municipal i ty or a loca l  
board t o  a school board is made without intervening employment 
that  in ter rupts  the cont inui ty o f  employment under which s ick  
leave cred i ts  are accunulated. 

(e) Sick leave cred i ts  eakned while wi th the Ontario Ministry o f  
Education may be transferred t o  the c red i t  o f  the employee up t o  
the maximum allowed by t h i s  plan. 

i) I n  cases where the Board grants Leave o f  Absence for study 
a t  post-secondary leve l  any such s ick  leave cred i ts  held by an 
employee a t  comnencement o f  leave sha l l  be continued upon 
h i d h e r  re turn  t o  duty with the Board, notwithstanding the fact 
that  he/she may, during such leave, receive remuneration on a 
part- time basis. 

ii) I n  cases where the Board grants Leave o f  Absence ( that  i s ,  
Sabbatical Leave, Maternity Leave, Leave o f  Exchange Teaching, 
Leave for Teaching w i t h  the Department o f  National Defence, or 
for other purposes wi th in the h a r d ' s  pol icy)  the conditions for 
such leave are referred t o  i n  the speci f ic  pol ic ies.  

( f) 

2.5 In the case of the death o f  a teacher prior t o  retirement, his/her 
estate sha l l  be en t i t l ed  t o  a payment equal t o  the number o f  s ick  
leave c red i t s  accumulated a t  the-date o f  death t o  a maximum l i m i t  o f  
one-half year's earnings a t  the ra te  received by the teacher 
immediately p r i o r  t o  his/her death. 

(a) 2.6 Each e l i g i b l e  academic employee sha l l  be en t i t l ed  t o  have 100% 
o f  the unused port ion o f  an annual s ick leave o f  twentv 
each year of service with the Board, commencing h t h  the%ool 
year which began September 1, 1969, transferred a t  the end of  
each school year t o  h i d h e r  accumulated s ick  leave cred i t ,  the 
t o t a l  o f  such accumulation not t o  exceed two hundred and twenty 

1990-91 . - 
Plans of dissolved Boards incorporated as the Hastings County 
Board o f  Education on 3anuary 1, 1969, were extant t o  3une 30, 
1969. 

(220) days i n  1989-90 and two hundred and t h i r t y  (230) days 

(b) 
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(c) Where an e l i g i b l e  academic employee commences emplbyment after 
September 1st i n  any yea r ,  t h e  s i c k  leave o f  twentb. ( 20 )  days 
s h a l l  be p ro - r a t ed  a t  t h e  rate o f  two (2) days  per :  month. 

After t h e  s t a t u t o r y  l e a v e  of  twenty (20) days  h a s  been used i n  
any schoo l  yea r  an academic employee s h a l l  r e c e i v e !  pay for 
absence  caused  by s i c k n e s s  up to t h e  amount of h i d h e r  
accumulated s i c k  l e a v e  c r e d i t s .  

(d) 

(e) All f u l l - t i m e  academic employees of  t h e  Board on t h e  Permanent 

s h a l l  accumulate s i c k  l e a v e  credits from t h e  commebcement o f  
t h e i r  employment. 

.or Proba t iona ry  staff s h a l l  be inc luded  under t h i s ,  p l a n  and 

( f)  Academic pe r sonne l  employed on an o c c a s i o n a l  b a s i s  for a s ta ted  
p e r i o d  o f  time, of no t  less than  one  month, s h a l l  be e n t i t l e d  t o  
regular s i c k  l e a v e  d u r i n g  the p e r i o d  o f  employment] bu t  shall no t  
be e n t i t l e d  t o  c u n u l a t i v e  b e n e f i t s  u n l e s s  appo in ted  t o  t h e  
permanent s taff  a t  a later d a t e .  

Occasional employees who are employed on a day to day b a s i s  
s h a l l  n o t  be inc luded  under t h e  p l an .  

Academic employees employed r e g u l a r l y  on a part-titne basis  s h a l l  
have t h e i r  s i c k  leave and their cumula t ive  o t a l s  p r o- r a t e d  
acco rd ing ly .  

( 9 )  

( h )  

“ d F  Ji 
* 

2.7 Board P o l i c y  p rov ides  t h a t  no f u l l - t i m e  or.wt-time embloyee o f  the 
M a r d  w i l l  r e c e i v e  less than  f i f t e e n  (15) weeks’ s i c k  phy even thoiigh 
t h e  employee may no t  have 75 s i c k  l e a v e  days  c r e d i t e d  uhder t h e  
Cumulat ive S i c k  Leave Plan. This f i f t e e n  week b e n e f i t  p e r i o d  w i l l  be 
a v a i l a b l e  af ter  t h r e e  months f o r  a r e c u r r i n g  d i s a b i l i t y :  and after one  
month for a new d i s a b i l i t y .  Pregnancy is not considered a 
d i s a b i l i t y .  
Unemployment Insu rance  A c t  and t h e  r e g u l a t i o n s  thereundbr  and does 
n o t  alter the b a r d ’ s  Cumulative S i c k  Leave P lan ,  be ing/  an  a d d i t i o n a l  
b e n e f i t .  
d e t a i l s  are t o  be found i n  t h e  b a r d ’ s  pol icy book le t  ( b i t h  each 
P r i n c i p a l ) .  

‘ 

This  p o l i c y  is i n  accordance  wi th  t h e  (Canhdian) 

These n o t e s  are inc luded  fo r  e a s y  r e f e r e n c e  ahd f u l l  

3.0 POLICY RE: ABSENCE 

3.1 Code 1 - Absence wi th  a due  t o  illness w i t h  deduc t ion  from 
S i c k  Leave C r e d i t  Account. 

( a )  i) Absence through i l l n e s s  o f  t h e  employee for  a e r i o d  of f i v e  
School ( 5 )  i consecutive P r i n c i p a l  working or by t h e  days  o f f ic ia l  or less o f  may t h e  be Board certif 1 ed  c h a r g e  by t h e  of 

t h e  a p p r o p r i a t e  Department. 

ii) Absence for i l l n e s s  ove r  f i v e  ( 5 )  c o n s e c u t i v e  working days  
must be c e r t i f i e d  by a llcensed medica l  p r a c t i t i o n p r  o r ,  i f  on 
account  o f  a c u t e  inflammatory c o n d i t i o n  o f  t h e  t eekh  or gums, 
c e r t i f i e d  by l i c e n t i a t e  of d e n t a l  su rge ry .  
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( b )  Where an  employee is a b s e n t  f o r  i l l n e s s  fo r  more t h a n  twenty  
c o n s e c u t i v e  working days ,  the Director may r e q u i r e  t h a t  a 
certificate be submi t t ed  monthly by such  medica l  p r a c t i t i o n e r  or 
l i c e n t i a t e  o f  d e n t a l  s u r g e r y  before t h e  employee s h a l l  be 
e n t i t l e d  to  payment under t h e  Plan.  

The Director may a t  any time r e q u i r e  tha t  a certificate be 
submi t t ed  by such a medica l  p r a c t i t i o n e r  or l i c e n t i a t e  of d e n t a l  
s u r g e r y  appoin ted  by t h e  Board. 

Cd) i) S u b j e c t  t o  t h e  p r o v i s i o n s  r e s p e c t i n g  Workers' Compensation a 
a credit shall be deducted from an employee 's  sick l e a v e  account  
for each  day  o f  absence due t o  i l l n e s s  or d e n t a l  c o n d i t i o n  f o r  
which t h e  employee's s a l a r y  is pa id ,  and no s a l a r y  s h a l l  be p a i d  
t o  an  employee f o r  h i d h e r  absence  due t o  i l l n e s s  or  d e n t a l  
c o n d i t i o n  beyond t h e  number of  c r e d i t s  i n  h i s  sick l e a v e  account  
excep t  pursuant  t o  a r e s o l u t i o n  o f  t h e  Board or pursuan t  t o  2.7. 

(c)  

i i) S u b j e c t  t o  t h e  p r o v i s i o n s  r e l a t i n g  to  Workers' Compensation 
each employee who is a b s e n t  from d u t y  due  t o  i l l n e s s  or d e n t a l  
c o n d i t i o n  sha l l  be paid f o r  each day of absence ,  t h e  basic 
s a l a r y  which he/she would have been e n t i t l e d  t o  r e c e i v e  f o r  tha t  
day t o  t h e  e x t e n t  o f  t h e  credits i n  h i s l h e r  account .  

3.2 Code 2 - Absence w i t h  pay - items n o t  c h a r g e a b l e  t o  Sick Leave 
Account. 

(a) Q u a r a n t i n e  - i n  any  case where,  because  o f  exposure  t o  a 
communicable disease, an  employee is quaran t ined  or otherwise 
prevented  by order o f  t h e  medical h e a l t h  a u t h o r i t i e s  from 
a t t e n d i n g  t o  h i s l h e r  d u t i e s .  

3 S r  s e r v i c e  or  by reason o f  a subpeona be ing  a w i t n e s s  i n  any 
proceeding  t o  which h e f s h e  is no t  a p a r t y  or o n e m  p e r s o n s  
cha rged ,  provided  tha t  t h e  teacher pays  t o  t h e  Board any fee 
e x c l u s i v e  of t r a v e l l i n g  a l lowances  and l i v i n g  expenses  that he 
r e c e i v e s  as d j u r o r  or as a wi tnes s .  
Educat ion  Act. 

4 5  
t 

(b )  

( S e c t i o n  231(5), The 

(c) 1) Funera l  i n  t h e  immediate f ami ly ,  up t o  a maximum of three 
days  ?or each bereavement; an e x t e n s i o n  may be g r a n t e d  by 
permiss ion  o f  t h e  Director. 

ii) 
each bereavement s u b j e c t  t o  the approval  o f  t h e  P r i n c i p a l .  

Fune ra l s  other t h a n  immediate f a m i l y  up t o  one  (1)  day f o r  
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and Regu la t ion ,  1983, having no t  less than  f i v e  ( 5 )  

( d )  Post-secondary or u n i v e r s i t y  examinat ions ,  

(e) From 1989 September 01 t o  1991 August 31, one  ( 1 )  'day p e r  
c o n t r a c t  yea r  with pay for  p e r s o n a l  r e a s o n s  provided  the day 
does  n o t  immediately precede  or follow a hol iday .  

For t h e  purpose  o f  a t t e n d i n g  h i s  or her own g r a d u a t i o n ,  or  t h e  
g r a d u a t i o n  o f  a member o f  t h e  immediate fami ly .  

Special c i r c u n s t a n c e s  f o r  r e a s o n s  approved by t h e  D i r e c t o r .  

(f) 

(g)  

c o n s e c u t i v e  

3.3 Code 3 - Absence w i t h  Pay - items c h a r g e a b l e  t o  s i c k  l d a v e  account .  

(a )  

(b) 

3.4 Code 4 - Absence wi thout  Pay - items n o t  chargeable t o  , s i c k  l e a v e  

(a) 

For den ta l /med ica l  examinat ion ,  t o  a maximum of two (2) days  p e r  
year, s u b j e c t  t o  t h e  approval  o f  t h e  P r i n c i p a l .  

S p e c i a l  c i r c u n s t a n c e s  for  r easons  approved by t h e  'Director. 

account .  Up to  a maximum of f i v e  days per ye&. 
I 

Moving t o  a new place of  r e s i d e n c e  bu t  l e a v e  grantied fo r  moving 
s h a l l  n o t  exceed one (1) day i n  any one  yea r  which s h a l l  be t h e  
a c t u a l  day o f  moving. 

Weddings o f  members o f  t h e  t e a c h e r ' s  immediate f a w i l y  other t h a n  
t h e  teacher's own wedding. 

P e r s o n a l  r e a s o n s  - Second and subsequent  days  i n  aach year o f  
t h e  1987f89 c o n t r a c t  w i l l  n o t  be approved immediatlely p reced ing  
or f o l l o w i n g  Christmas or w i n t e r  b reaks  excep t  undler code 4 ( d ) .  

Special c i r c u n s t a n c e s  fo r  r easons  approved by the 'Dtrector. 

( b )  

(c) 

( d )  

4.0 RETIREH" GRATUITY PIAN 
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R G = 1 / 2 o Q C S L ' x S x N  - 7 6  
205 20 

where RG i s  the amount o f  retirement gratui ty;  CSL i s  the number 
o f  cumulative s ick le accumulated w i t h  t h i s  Board, t o  a 
m a x ~ o 0  employee's salary a t  the time o f  
retirement; N i s  the number o f  years o f  contracted service wi th 
t h i s  Board t o  a maximum o f  20 years; subject t o  Section 158(1), 
The Education Act, l i m i t i n g  the amount o f  gra tu i ty  t o  a maximum 
o f  one-half year's earnings a t  the ra te  received immediately 
p r i o r  t o  termination o f  employment. 

(b) i) Approved leave o f  dbSenCe, whether paid or unpaid and unpaid 
maternity leave granted by the Board t o  an employee who returns 
t o  the Board's service immediately fol lowing the end of such 
leave of  absence, always provided that the employee undertook no 
intervening employment during such leave, sha l l  -not be e l i g i b l e  
for Retirement Gratuity. 

ii) Where there may be special circumstances not provided for i n  
t h i s  section, the matter sha l l  be referred t o  the Teacher Board 
Relations Comnittee. 

4.2 No gra tu i t y  w i l l  be paid t o  an employee who resigns t o  get married, 
except as such employee may qual i fy  for e l i g i b i l i t y  for d gra tu i t y  
under the terms and conditions o f  Section 4.1 above, or t o  take 
another contracted posi t ion involving e l i g i b i l i t y  t o  contr ibute t o  
the Teachers' Superannuation Fund or who i s  dismissed for cause. 

4.3 (a) The retirement gra tu i ty  sha l l  be paid a f t e r  retirement according 
t o  mutual agreement between the b a r d  and employee, provided the 
employee has given s ix  ( 6 )  months' not ice p r i o r  t o  the date o f  
retirement. I n  the event that  a shorter period o f  not ice than 
s i x  months i s  given, the b a r d  sha l l  decide whether the g ra tu i t y  
i s  t o  be paid fo l lowing retirement or during the ensuing budget 
year 

(b) I n  the event o f  the death o f  an employee a f t e r  the termination 
o f  h is lher  employment i n  the service o f  t h i s  Board, any 
allowance or benefi t  for which he/she i s  e l i g i b l e  under the 
retirement gra tu i ty  plan and which remains unpaid sha l l  be paid 
t o  h is lher  estate. 

4.4 (a) i) Years o f  contracted service i n  the County o f  Hastings with 
dissolved Boards o f  Education, High School Boards and Public 
School Boards incorporated as The Hastings County Board of  
Education on 3anuary 1, 1969, and contracted consecutive service 
with The Hastings County Board o f  Education as f r o m  that  date, 
whether the incorporated Boards had retirement g ra tu i t y  plans or 
not, sha l l  be regarded as e l i g i b l e  service wi th The Hastings 
County Board of  education for the purpose o f  calculat ing 
retirement gratui ty.  
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ii) 
The Hast ings  County Board of Eduction af ter  August1 3 1 ,  1969, are 
e l i g i b l e  for  a re t i r ement  g r a t u i t y  payable under tlhe c o n d i t i o n s  
o f  t h i s  plan. 

iii) The cond i t ions  of s e r v i c e  o f  t h e  dissolved 8obrds were 
e x t a n t  to  3une 30, 1969, and any g r a t u i t y  due t o  dn employee who 
r e t i r e d  on or p r i o r  t o  %ne 30, 1969, is t o  be ba4ed on t h e  
c o n d i t i o n s  o f  t h e  plan of hisher employing Board ids on December 
31, 1968. 

Only t h o s e  employees involved who were in the1 s e r v i c e  of 

(b)  The cumulative sick leave  days t r a n s f e r r e d  f rom the d i s so lved  
Boards, accrued under t h e  plans  which were e x t a n t  t o  June 30, 
1969, and on record for each employee a t  that d a t e ,  shall  be 
e l i g i b l e  f o r  c a l c u l a t i o n s  o f  re t i r ement  g r a t u i t i e s ,  provided t h a t  
o n l y  those cumulative sick leave  days a c t u a l l y  a c q m u l a t e d  
dur ing  s e r v i c e  as i n  s e c t i o n  4(a) abqve a r e  included. 

Where a con t rac ted  teacher is retired compulsori ly fronl t h e  Board's 
s e r v i c e  a t  t h e  end of  t h e  school  year in which t h e  teadher  a t t a i n s  
t h e  age o f  65 years and where because o f  t h i s  t h e  teacHer would not  
be a b l e  t o  complete t h e  required minimum o f  f i v e  (5)  cdnsecu t ive  
y e a r s  o f  con t rac ted  s e r v i c e  w i t h  t h e  Board, t h e  Di rec to r  of Education 
may a u t h o r i z e  t h e  g ran t ing  o f  a re t i r ement  g r a t u i t y  i n  accordance 
with t h e  o t h e r  cond i t ions  conta ined i n  t h i s  plan. 

Where an employee has completed 20 years  con t rac ted  ser 'vice with t h i s  
Board and its predecessors ,  such employee shall be e n t d t l e d  upon 
re t i r ement  i n  accordance with s e c t i o n  4.l(a) above t o  d g r a t u i t y  i n .  
accordance with t h a t  s e c t i o n  where CSL w i l l  be calculatied at  200, 
notwiths tanding the number o f  cumulative s i c k  l e a v e  da$s s tand ing  t o  
h i d h e r  credit a t  t h e  time o f  re t i r ement ,  providing t h a t  t h e  last  
f i v e  (5) years '  s e r v i c e  immediately p r i o r  t o  retiremenu sha l l  have 
been consecu t ive  contracted years  o f  s e r v i c e  w i t h  The Hast ings  County 
Board o f  Education. 

5 .1 ( a )  The Board shall  g r a n t  unpaid materni ty  l e a v e  f o r  q per iod of not  
more than t w o  (2) years ,  s u b j e c t  to. a w r i t t e n  a p p l i c a t i o n  
supported by a medical certificate s t a t i n g  t h a t  the employee is 
pregnant and spec i fy ing  the a n t i c i p a t e d  d a t e  o f  d e l i v e r y .  
a c t u a l  l eng th  o f  unpaid materni ty  l e a v e  being det4rmined 
according t o  ind iv idua l  needs, provided that t h e  4eacher is not  
requ i red  nor permitted t o  r e t u r n  t o  duty for a t  1 ast s i x  (6) 

medical p r a c t i t i o n e r  certifies a s h o r t e r  per iod is s u f f i c i e n t  
and t h e  t eacher  g i v e s  a t  least one ( 1 )  week ' s  n o t i c e  o f  h e r  
i n t e n t i o n  t o  r e t u r n  earlier 

The 

I 

weeks after t h e  date 04 d e l i v e r y  u n l e s s  a l e g a l l y  t q u a l i f i e d  
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5.2 

5.3 

5*4 

5.5 

5.6 

(b) Any extension o f  unpaid maternity leave beyond the statutory 
term o f  eleven (11) weeks pre-natal and six (6) weeks post-natal 
leave sha l l  be *eed upon i n  wr i t i ng  by the teacher concerned 
and the Board.on the understanding that  both par t ies  w i l l  
continue t o  recognize t he i r  respective obl igations under the 
Employment Standards Act, (Part XI), and with due regard t o  the 
best interests o f  the pupils, the teacher and the school system. 

Unpaid maternity leave sha l l  be granted only t o  teachers who have 
been employed continuously by the Board for a t  least  one year and 
eleven weeks immediately preceding the specif ied date referred t o  in 
Section 5.?(a) above. 

Six weeks p r i o r  wr i t ten notice having been given t o  the Pr inc ipa l  by 
the teacher, and i n  accordance with Section 5,l(a) above, the date o f  
leaving sha l l  be subject t o  approval by the Board, unpaid leave being 
granted a t  any time during a period o f  eleven (I?) weeks immediately 
preceding the specif ied date refered t o  i n  Section 5 . l ( a )  above, 
always provided tha t  the Principal,  subject t o  approval by the Board, 
may require the teacher t o  comnence an unpaid leave o f  absence a t  
such time as the duties o f  her posi t ion cannot reasonably be. 
performed by a pregnant woman or the performance o f  the teacher's 
work i s  mater ia l ly  affected by the pregnancy. 

Workloads sha l l  not be varied out o f  special consideration f o r  a 
pregnant teacher; the requirement o f  such consideration sha l l  be 
regarded as evidence o f  i n a b i l i t y  t o  perform the duties o f  a teacher. 

(a) Any changes i n  the o r ig ina l  agreement regarding the length o f  
unpaid maternity leave sha l l  be made only by mutual agreement o f  
tho teacher and the Board. 

No teacher sha l l  return t o  duty p r i o r  t o  the date agreed unless 
a sui table posi t ion i s  open, nor sha l l  any extension o f  leave 
beyond the permissible Statutory maximum o f  two (2) years be 
considered. 
personal leave o f  absence as i n  section 8.1 o f  t h i s  agreement. 

Where a teacher does not intend t o  resume duty a f t e r  the 
approved leave period, her resignation sha l l  be tendered i n  
accordance with the terms of  her contract. 

(b) i After two (2) years, applicants may apply for 

(c) 

Teachers with permanent contracts sha l l  not be returned t o  a 
probationary contract nor sha l l  they be subject to  in-service or 
induction t ra in ing  expected only o f  newcomers t o  the b a r d ' s  service, 
except that  re-employment i n  the regular manner fo l lowing a 
resignation sha l l  be i n  accordance wi th the Min is t ry  o f  Education 
Regulations and subject t o  the issue o f  a probationary contract i n  
the normal manner. 
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5.7 Unpaid leave sha l l  be granted t o  a teacher who adopts d c h i l d  rho is 

under t h e  age o f  s i x  years and/or who is not i n  attenddnce a t  school 
a t  the time o f  placement for adoption, such leave c m & n c i n g  at  the 
timeof the ch i l d ' s  placement with the adoptive parent, 'subject t o  the 
Board being given at  least  three ( 3 )  months' not ice of the Teacher's 
in tent ion t o  adopt a c h i l d  and with the proviso that  it may be 
necessary for the teacher t o  commence leave immediately the c h i l d  
becomes avai lable for placement 

5.8 Following the expiry o f  the agreed leave period, the t9acher w i l l  be 
returned t o  a posi t ion with the Board as close as posslble t o  the 

1 area she/he l e f t ,  without loss o f  service sen im i t y  or'schedule 
* placement i n  accordance with that  Et o f  the current t o l l e c t i v e  

Agreement dealing wi th the determination o f  salaries. 

Sick leave cred i ts  accunulated under the Board's plan a t  the time of 
commencing unpaid maternity/paternity/adoption leave sha l l  not he 
augmented during the period of leave but sha l l  remain standing t o  t h e  
teacher's c red i t  upon resumption o f  teaching service sdbject t o  the 
conditions o f  the Board's plan and the Ministry o f  Eddat ion 
Regulations with regard t o  intervening employment 

e l i g i b l e  service for the purpose o f  calculat ing re t i redent  
gra tu i t ies .  

maternity leave) sha l l  not be en t i t l ed  t o  Sick Leave BBnefit under 
the Board's plan. 

gq 

5.9 

5.10 The period of unpaid maternity leave sha l l  not  be regaltded as 

5.11 An employee granted unpaid leave o f  absence for pregnarlcy (unpaid 

5.12 The Director  o f  Education sha l l  administer the Materniqy/Paternity/ 
Adoption Leave Plan and sha l l  report  t o  the Board i n  3 
September o f  each year deta i l s  o f  leaves granted there # 5.13 Paternity Leaves may be granted by The Hastings County ,Board o f  
Education f o r  the care o f  pre-school-aged children. 

the cost o f  premiums for benefi ts during the 17 week mdternity leave. 

the two week U.I.C. wait ing period. 

5.14 Ef fec t ive  September 1, 1988 the Mard  w i l l  pay the Boaid share o f  

5.15 The b a r d  w i l l  pay 50% of  the Teacher's allowable U.I,q. benef i t  for 

6.0 sA88AncALLMvEPWl 

6 , l  The Board may grant sabbatical leave t o  an employee whq has 
demonstrated a high l eve l  o f  competence i n  h i d h e r  emplioyment and 
encourages worthy applications therefor, 
grant such leave and an employee is not ent i t led,  as a r igh t ,  t o  
leave under these regulations. 

6,2 Sabbatical leave may be granted f o r  the purpose o f  appaoved study o r  
ac t i v i t y ;  the Board reserves the r i g h t  t o  determine if 'such leave is 
i n  the best interests of the school system and the Board's decision 
i n  t h i s  regard i s  f i na l .  

The Board i s i n o t  obliged t o  



- 1 1 ' -  

6.3 

6.4 

6.5 

6.6 

6.7 

6.8 

To q u a l i f y  for  a s a b b a t i c a l  leave,  an employee s h a l l  have completed a 
minimum o f  f i v e  ( 5 )  continuous years  o f  f u l l - t i m e  s e r v i c e  i n  t h e  
employ o f  The Hastings County Board of Education inmediately prior t o  
t h e  time of app l ica t ion .  

An employee d e s i r i n g  s a b b a t i c a l  l eave  s h a l l  apply  i n  w r i t i n g  t o  t h e  
Director through h i s /  her  Associated School Group Super intendent  
through h i s / h e r  P r i n c i p a l ,  g iving reasons and d e t a i l s  r egard ing  t h e  
purpose of  t h e  proposed leave.  
t o  t h e  Board, t h e  Director of  Education w i l l  meet with teacher 
r e p r e s e n t a t i v e s  t o  d i s c u s s  a l l  app l ica t ions .  
d e s i r e ,  he/she may reques t  a review by t h e  Teacher Board Re la t ions  
C o m i  tt ee . 

P r i o r  to  making f i n a l  recommendations 

Should t h e  a p p l i c a n t  so 

Applicat ion f o r  s a b b a t i c a l  l e a v e  must be made not  later t h a n  
November 1 5 t h  for its beginning, a t  t h e  earliest, t h e  fol lowing 
Sentember. 
Education s h a l l  be placed before  t h e  Board for dec i s ion  a t  a 
3anuary Board meeting. 

Appl icat ions  recormended by t h e  Di rec to r  of 

S e l e c t i o n  o f  a p p l i c a n t s  for  Sabba t ica l  Leave ( i n  a d d i t i o n  t o  t h e  
r e q u i r m e n t s  l i s t e d  above) are t o  be based upon: 
i s  t h e  a p p l i c a n t ' s  s t a t e d  g o a l s  and o b j e c t i v e s  i n  Hast ings  
County and education genera l ly ;  and 
ii) t h e  a p p l i c a n t ' s  d e t a i l e d  explanat ion t o  show how t h e  
requested Sabbat ical  Leave w i l l  achieve those  g o a l s  and 
o b j e c t i v e s ,  

S a l a r y  and o t h e r  b e n e f i t s  shal l  be paid  or c r e d i t e d  t o  employees 
g ran ted  s a b b a t i c a l  l eave  wh i l e  cont inuing with t h e  purpose of 
t h e  l e a v e  i n  an amount equal t o  s e v e n t y - f i v e - t 5 _ n P *  
t h e  employee's s a l a r y  at t h e  d a t e  o f  t h e  commenchent o f  t h e  
l eave ,  

In a d d i t i o n  t u i t i o n  fees s h a l l  be paid by t h e  Board for the 
purpose agreed upon i n  g ran t ing  t h e  leave, but  t h e  amount s h a l l  
no t  exceed f i v e  hundred d o l l a r s  ($500 00) and r e c e i p t s  sha l l  be 
submitted t o  t h e  Director o f  Educatidhn. 

An employee granted s a b b a t i c a l  l e a v e  s h a l l ,  be fore  going on such 
l eave ,  execute  an agreement w i t h  t h e  Board t o  remain i n  t h e  employ of 
t h e  Board for  a minimum o f  three years  fol lowing t h e  employee's 
r e t u r n  from leave.  

An employee f a i l i n g  t o  c a r r y  o u t  t h e  purpose for which t h e  l e a v e  was 
granted shal l ,  upon demand, repay t h e  Board t h e  money paid  on account 
o f  t h e  l e a v e ,  or, on f a i l i n g  t o  remain i n  t h e  employ o f  t h e  Board for 
the agreed minimum per iod ,  s h a l l ,  upon demand, repay t o  t h e  Board 
p ro- ra ta  t h e  money paid  by t h e  Board on account o f  t h e  leave.  
c a s e ,  however, sha l l  be considered i n d i v i d u a l l y  by t h e  Board and t h e  
h a r d  shal l  t a k e  i n t o  cons idera t ion  any c i r c u n s t a n c e s  beyond t h e  
c o n t r o l  of t h e  employee. 

Each 



- 12 - 

6.9 An employee granted sabbatical leave sha l l  receive the lnormal 
increment i n  salary and other benefi ts for which hetshe i s  e l i g i b l e .  
Deductions for superannuation pension, income tax or otlher required 
deductions sha l l  be on the basis o f  the actual salary #aid. 
Employees on sabbatical leave sha l l  be responsible for making t he i r  
own arrangements for any fur ther  payments t o  the Teachqr's 
Superannuation Fund or t o  any other pension fund t o  whilch they 
belong. 

6.10 (a) If sabbatical leave is granted, i t  sha l l  be grantdd for one 
school year (September 1st  t o  August 3 l s t )  or Prq September 1st 
t o  December 31st or from 3anuary 1st t o  August 31st i n  the same 
school year. 
If sabbatical leave is granted t o  an applicant f r d m  a semestered 
school, i t  may be granted for one semester or  for ' two  semesters 
wi th in  the school year. 

(b) 

6:11 The number o f  days credited t o  a teacher i n  the Cumulauive Sick Leave 
Plan sha l l  not be reduced by the granting o f  sabbatical: leave, nor 
sha l l  the teacher be en t i t l ed  t o  any accumulation o f  sdck leave 
c red i t s  during the period o f  leave. 

6.12 The plan sha l l  operate i n  regard t o  Teachers, Vice-Principals and 
Pr incipals 

6.13 The number o f  employees granted leave for any year shah1 not exceed 
one percent (1%) o f  the Academic S ta f f  o f  the Board. j 

6.14 An employee on re turn  from leave sha l l  be reinstated t o  a pos i t ion 
commensurate with or superior t o  that  which he/she vacated i n  the 
school o f  l a s t  employment, subject t o  T & S. 

recommended applications for sabbatical leave. 
6.15 The decision o f  the Board sha l l  be f i n a l  with regard t o  all 

7.0 SUBSIDIZED EWCATIONAL LEAVE P W  (S.E.L.) 

7.1 The Board may grant t o  a permanently contracted teache i n  the employ 
o f  The Hastings County Board o f  Education, a Subsidize 
Leave. 

7.2 An employee desir ing a S.E.L. sha l l  apply i n  wr i t i ng  t o  hisfher 
A.S.G. Superintendent through his/her Principal,  ou t l i n ing  the goals 
o f  the leave. The Superintendent may refuse t o  recomnqnd the 
appl icat ion and advise the teacher o f  the reasons, or tihe 
Superintendent nay endorse the appl icat ion for considedation by the 
Director o f  Education, who may make recommendations t o  Ithe Board. 
The Board's decision i n  t h i s  matter sha l l  be f i na l .  
request a review through the grievance procedures. 

THe employee may 
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7.3 An amount e q u a l  t o  37.5%,0P t.he average  secondary  t e a c h e r ' s  salar 

teacher g r a n t e d  a S.E.L. 
t h e  date of  t h e  commencement o f  t h e  leave shall be paid t o  l+ t e 

at 

7.4 An employee g r a n t e d  l e a v e  s h a l l ,  b e f o r e  going  on such  l e a v e ,  e x e c u t e  
an agreement w i th  the Board t o  remain i n  t h e  employ o f  t h e  Board f o r  
a minimum of  two (2)  y e a r s  fo l lowing  t h e  employee 's  r e t u r n  from t h e  

l e a v e  . S--+.d- 
7.5 Leaves s h a l l  n o t  be g r a n t e d  for t h e  purpose  o f  upgrad% s a l a r y .  

Leaves may' be g r a n t e d  so tha t  teachers may broaden q u a l i f i c a t i o n s  . 
7.6 Required d e d u c t i o n s  i.e., Superannuat ion ,  income t a x ,  U.I.C., etc. 

w i l l  be made on t h e  b a s i s  o f  a c t u a l  s a l a r y  pa id .  
b e n e f i t s ,  i.e. O.H.I.P., Den ta l ,  Life Insu rance ,  etc., w i l l  be 
pro-rated based on percen tage  o f  a c t u a l  s a l a r y  pa id .  

The cost o f  o t h e r  

7.7 Cumulat ive sick l e a v e  shall n o t  be reduced by t h e  g r a n t i n g  of t h e  
l e a v e  n o r  s h a l l  t h e  teacher be e n t i t l e d  t o  accumula t ive  sick leave 
credits d u r i n g  t h e  l e a v e ,  n o r  s h a l l  t h e  l e a v e  p e r i o d  be  counted  
toward c a l c u l a t i o n s  for  r e t i r e m e n t  g r a t u i t y .  

7.8 The l e a v e ,  shou ld  it occur  w i t h i n  t h e  f i v e  ( 5 )  y e a r s  p r e v i o u s  t o  
r e t i r e m e n t ,  w i l l  n o t  be cons ide red  as d i s r u p t i n g  c o n s e c u t i v e  y e a r s  o f  
expe r i ence .  

7.9 A p p l i c a t i o n s  are t o  be r e c e i v e d  on or  before 3anuary 15. 

7.10 R p p l i c a t i o n s  are to be approved (or n o t  approved) on or b e f o r e  March 
1, and t h e  a p p l i c a n t  n o t i f i e d  i n  w r i t i n g  by t h e  Director. 

7.11 Leaves w i l l  be admin i s t e red  i n  such a way t h a t  t h e r e  w i l l  be no cost 
t o  t h e  Board. 

8.0 LEAVES W ABSENCE /- 
8.1 P e r s o n a l  Leaves o f  Absence may be g r a n t e d  by The H a s t i n g s  County 

Board o f  Education i f  a teacher is employed on a permanent c o n t r a c t .  

8.2 P r o f e s s i o n a l  Leaves of  Absence may be g r a n t e d  by The H a s t i n g s  County 42+ 
Board o f  Education i f  t h e  purpose  o f  t h e  l e a v e  is des igned t o  enhanc- 
t h e  p r o f e s s i o n a l  expe r i ence  o f  t h e  t e a c h e r .  

\ 17 8.3 Pos i t i on -Sha r ing  Leaves o f  Absence up t o  60% may be g r a n t e d  by The 
H a s t i n g s  County Board o f  Education i f  t h e  purpose  o f  t h e  l e a v e  is 
des igned  t o  share t h e  time r e l i n q u i s h e d  by t h e  a p p l i c a n t  w i th  a 

who o t h e r w i s e  would have been employed on a less t h a n  f u l l - t i m e  
basis. I n t e n t i o n  t o  p o s f t i o n - s h a r e  must be i n d i c a t e d  i n  t h e  letter 
of  a p p l i c a t i o n .  

, person or p e r s o n s  who otherwise would n o t  be employed i n  e d u c a t i o n  or  
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8.3.1 Position-Sharing i s  available u n t i l  August 31, 1969 and is 
subject t o  the provisions outl ined i n  the superannuation Act. 
Teachers are advised t o  become fami l i a r  with these provisions. 
The creation o f  posit ions within a s t a t i c  system through 
voluntary reduction o f  teaching assignment should be considered 
a means o f  increasing the capacity o f  the system t o  meet a 
wider var iety o f  teacher and program needs. 

8.3.2 Teachers applying f o r  a Position-Sharing Leave mu$t have or 
have been en t i t l ed  to a 100% Posit ion with The Hagtings County 
Board a t  the time of the application. 

the Transfer & Surplus Placement Committee during! Transfer & 
Surplus procedures or, if necessary, l a t e r  by theiPrincipa1 i n  
consultat ion with S ta f f  Services and the Transfer & Surplus 
Chair . 

8.3.3 Vacancies created by Position-Sharing Leaves sha l l  be f i l l e d  by 

8.3.4 Applications for Position-Sharing Leaves beginnin September 
1st must be received by the Manager o f  S ta f f  Serv !! ces by the 

. previous March 1st. Applications for Position-Shi)ring Leaves 
beginning 3anuary 1st must be received by the Manager o f  Staff 
Services by the previous October 1st. 

8.3.5 Approval o f  ind iv idua l  requests t o  par t ic ipate  i n ' t h i s  plan 
sha l l  res t  sole ly with the Roard. 
a Position-Sharing Leave appl icat ion w f  11 be comnbnicated i n  
wr i t i ng  t o  the applicant by the Director or desighate. 

8.3.6 Detai ls  regarding Quali f icat ions for obtaining Superannuation 
c red i t  are found i n  Section 14 of Regulation 423/$4 under the 
Teacher's Superannuation Act and Regulation, 19836 

&$.4 Senior i ty  w i l l  accrue on a fu l l - t ime  basis t o  a l l  teachers during the 
period o f  any leave granted by the ba rd .  

8.4.1 Senior i ty  w i l l  accrue on a fu l l - t ime basis t o  al1,teachers on d 
permanent or probationary contract. 

The reasons f o t  turning down 

'/ 

8.4.2 Where a teacher reduces teaching assignment from fu l l - t ime  t o  
part-time, senior i ty  w i l l  accrue t o  the teacher o 
basis. The reduction i n  time, i f  approved by the 
be considered a part- time leave o f  absence. 

6.5 Leaves of absence w i l l  be rescinded i f  the teacher's CO 
terminated p r i o r  t o  the commencement o f  the leave due t 
Surplus procedures. I 

8.5.1 Teachers applying for a leave o f  absence must have a permanent 
contract . 

\ 
8.5.2 Applications for personal or professional leaves g f  absence 

must be made i n  wr i t i ng  t o  the Director o f  Education. 
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8.6 

8.7 

8.8 

8.5.3 Every effort should  be made t o  app ly  by September 30 th  or March 

8.5.4 Following t h e  e x p i r y  o f  t h e  agreed leave per iod,  t h e  teacher 

1st p r i o r  t o  t h e  leave .  

w i l l  be  r e t u r n e d  to  a p o s i t i o n  wi th  the .Board  i n  t h e  same 
school, s u b j e c t  to  t h e  procedures  o f  t h e  T r a n s f e r  d S u r p l u s  
P o l  i cy .  

No s a l a r y  w i l l  be p a i d  by The H a s t i n g s  County Board o f  Educat ion  
excep t  where o t h e r w i s e  stated i n  t h e  l e a v e  p lan .  

A l l  Board admin i s t e red  b e n e f i t s  become t h e  r e s p o n s i b i l i t y  of t h e  
teacher e x c e p t  where o t h e r w i s e  stated in. t h e  l e a v e  p lan .  

The number o f  days  c r e d i t e d  t o  a teacher i n  t h e  Cumulat ive S ick  
Leave P lan  s h a l l  no t  be reduced by t h e  g r a n t i n g  of Leaves, no r  
shall  t h e  teacher be e n t i t l e d  t o  any accumula t ion  o f  s i c k  l e a v e  
credits d u r i n g  t h e  pe r iod  o f  l e a v e  nor  sha l l  the period o f  leave 
be e l i g i b l e  for  c a l c u l a t i o n s  for retirement g r a t u i t y .  

9.1 A short-term or depa r tmen ta l  l e a v e  p l a n  for a c t i v i t i e s  r e l a t e d  t o  t h e  
school and /o r  A.S.G. programs may be g r a n t e d  a t  t h e  d i s c r e t i o n  o f  t h e  
Director. Such l e a v e  w i l l  have no effect on t h e  t e a c h e r ' s  s a l a r y ,  
a l l owances  and b e n e f i t s  b u t  t h e  school w i l l  be g r a n t e d  a supp ly  
t e a c h e r  a l l o t m e n t  o f  f u n d s  for  t h e  term o f  absence  of  t h e  teacher(s1 
involved .  

10.0 LUVE WITH SAURV ImLDBMK 

The concep t  of "Leave w i t h  h a s  been developed t o  
pe rmi t  a n  employee l e a v e  o f  absence  w i t h  pay 
or  a one-semester  absence  by the p r o c e s s  o f  s a l a r y  
holdback. While as t h e  "Four Years 
ove r  F i v e  Plan" ,  i n  f o u r  y e a r s  a t  80% o f  
salary i n  r e t u r n  fo r  a one-year leave a t  approximate ly  t h e  same rate, 
i n  t h i s  case a greater or lesser number o f  y e a r s  may be u t i l i z e d  in 
t h e  c a l c u l a t i o n .  
o v e r  ( X  + 1 I t t  or "4 Semesters ove r  5" becomes X semesters o v e r  ( X  + 1) .  

Q u a l l f  i c a t i o n  

A teacher who holds a permanent t e a c h i n g  c o n t r a c t  w i t h  t h e  b a r d  
s h a l l  be e l i g i b l e  t o  p a r t i c i p a t e  i n  t h e  p lan .  
h a s  had a s a b b a t i c a l  l e a v e  s h a l l  not  become e l i g i b l e  u n t i l  he / she  
s h a l l  have f u l f i l l e d  a l l  o b l i g a t i o n s  imposed by tha t  leave .  

I n  effect, "Four Years o v e r  Five" becomes "X y e a r s  

However, a teacher who 

A p p l i c a t i o n  

A w r i t t e n  a p p l i c a t i o n  shal l  be d e l i v e r e d  t o  t h e  Director o f  Educat ion  
n o t  later t h a n  t h e  t h i r t y - f i r s t  (31st) day of January ,  i n  which is 
d e s c r i b e d  t h e  a p p l i c a n t ' s  p roposa l  wi th  r e s p e c t  t o  a p l a n  o f  s a l a r y  
holdback and t h e  t iming  o f  t h e  l e a v e  o f  absence.  
r e c e i v e d  by t h e  Director o f  Education later t h a n  t h e  t h i r t y - f i r s t  
(31st) day o f  3anuary sha l l  be deemed to  have been d e l i v e r e d  af ter  
t h e  first (1st) day  o f  April  n e x t  fo l lowing.  

An a p p l i c a t i o n  
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Approval or Denial 

The r i g h t  t o  approve or t o  deny any appl icat ion sha l l  res t  so le ly  
with the Board. 
explanation, sha l l  be delivered t o  the applicant not laker than the 
f irs t  (1st)  day o f  A p r i l  fol lowing the date of  applicatlon. 

Wr i t ten advice o f  approval or of  denial, wi th 

De f in i t i on  

Entry i n t o  the plan sha l l  be e f fec t ive  on the f i r s t  (1st)  day of 
September, and the duration o f  a leave o f  absence under i th is plan 
sha l l  be from the f i r s t  (1st)  day o f  September t o  the t h i r t y - f i r s t  
(3 l s t )  day o f  Auqust next i n  the case o f  f u l l  year leavbs. 

Entry i n t o  the plan sha l l  be e f fec t ive  from the f i r s t  ( i ls t )  day o f  
the September u n t i l  the l a s t  day of  the f i r s t  (1st)  sembster or from 
the f f r s t  (1st) day o f  the second (2nd) semester u n t i l  the t h i r t y -  
f i r s t  (31st) day o f  August i n  the case o f  one semester Leaves, 
Teacher w i l l  be expected t o  assume the equivalent o f  50% of a f u l l  
year's teaching schedule during the other semester o f  the school year 
that  includes a one semester Leave With Salary Holdback, 

Salary Holdback 

The salary holdback sha l l  be placed i n  t r us t  and intereist earned 
thereby sha l l  accrue t o  the benefi t  of  the t rus t .  Thropghout an 
employee's par t ic ipat ion i n  the plan the cont ro l  o f  the t r u s t  sha l l  
be vested sole ly i n  the Board on behalf o f  the pa r t i c i p  ia nt. 

Payment 

During the leave o f  absence, the sum accumulated i n  the, t rus t ,  
sha l l  be paid t o  the part ic ipant  i n  the same manner as would h i d h e r  
salary were he/she not on leave o f  absence. The accrued in te res t  is 
paid separately annually. 

The 

Benefi t  Plans 

During the period preceding leave o f  absence, 
and subsidy thereof sha l l  be pro-rated t o  the 
received and w i l l  continue during the leave. 

employee benef i t  plans 
percentagb o f  salary 

.i 
There sha l l  be neither accumulation nor u t i l i z a t i o n  of i c k  leave 
c red i t s  during the leave of absence. 

The employee sha l l  comply with the regulations governinp the 
Teachers' Superannuation Plan 

Return from Leave o f  Absence 

Upon re turn  from a leave o f  absence under the plan, a pnr t ic ipdnt  
shall be returned t o  duty i n  the school i n  which he/shel was employed 
immediately p r i o r ) t o  commencement o f  the leave o f  absenpe, subject t o  
the provisions o f  the Transfer and Surplus Policy. 
part ic ipant  held a posi t ion o f  responsibi l i ty ,  i t  shall1 be returned 
t o  him/her provided that  i t  s t i l l  exists. 

1 

Wheke d 

i 



Upon r e t u r n  from l e a v e  of absence  t h e  p a r t i c i p a n t  s h a l l  r e c e i v e  
s e n i o r i t y  i n  t h e  same manner as if h e l s h e  had n o t  t a k e n  l e a v e  o f  
absence.  

Terminat ion  

A p a r t i c i p a n t  may withdraw from t h e  p l an  a t  any time p r i o r  t o  t h e  
f i f t e e n t h  ( 1 5 t h )  day o f  March preceding  commencement 
absence.  Upon withdrawal,  t h e  sum accumulated i n  t h e  t r u s t ,  
i n c l u d i n g  acc rued  i n t e r e s t  t he ron ,  sha l l  be pa id  t o  t h e  p a r t i c i p a n t  
w i t h i n  s i x t y  (60 )  d a y s  fo l lowing  d e l i v e r y  t o  the Director of 
Educat ion ,  w r i t t e n  n o t i f i c a t i o n  o f  withdrawal . 

of' t h e  l e a v e  o f  

A d e c l a r a t i o n  of redundancy s h a l l  be deemed t o  be w r i t t e n  n o t i c e  of 
withdrawal ,  d e l i v e r e d  t o  t h e  Director o f  Educat ion  on t h e  e f f e c t i v e  d a t e  
o f  the redundancy. 

I n  t h e  case o f  t h e  d e a t h  o f  a p a r t i c i p a n t  p r i o r  t o  comnencement o f  t h e  
l e a v e  o f  absence ,  t h e  sum accumulated i n  the t r u s t ,  i n c l u d i n g  acc rued  
i n t e r e s t  t h e r e o n ,  shall  be paid t o  t h e  estate o f  t h e  p a r t i c i p a n t  w i t h i n  
s i x t y  (60) days  fo l lowing  t h e  date o f  death. I n  case o f  t h e  death o f  a 
p a r t i c i p a n t  d u r i n g  t h e  l e a v e  o f  absence ,  t h e  sum remaining  i n  t h e  t r u s t ,  
i n c l u d i n g  acc rued  i n t e r e s t ,  shall  be pa id  t o  t h e  estate o f  t h e  p a r t i c i p a n t  
w i t h i n  s i x t y  (60) d a y s  fo l lowing  t h e  d a t e  o f  death.  

C o n t r a c t  

Each p a r t i c i p a n t  s h a l l  e x e c u t e  a contract wherein are set o u t  t h e  - 
terms and c o n d i t i o n s  o f  p a r t i c i p a t i o n  i n  t h e  plan.  

11 .O VOUMTARY MOBILITY 

11.1.0 General Principles 

11.1.1 Comnunication is an i n t e g r a l  p a r t  o f  t h e  p r o c e s s  and 
is s u b j e c t  t o  t h e  approval  o f  a l l  parties. involved .  
and teachers are encouraged t o  be a c t i v e l y  invo lved  and t o  
comnunicate throughout  t h e  process .  

needs  and t h e  s t a b i l i t y  and needs  of  program. 

Mobi l i t y  C o m m i t t e e  sha l l  p rov ide  h i d h e r  reasons i n  writing w i t h i n  
f o r t y - e i g h t  hour s  and t h e  d e c i s i o n  w i l l  be a u t o m a t i c a l l y  appea led  
t o  t h e  Director. Appointments t o  p o s i t i o n s  o f  r e s p o n s i b i l i t y  are 
a t  t h e  d i s c r e t i o n  o f  t h e  p r i n c i p a l  and therefore are exempted from 
t h i s  c l a u s e .  

11.1.2 Prime c o n s i d e r a t i o n s  i n  the p r o c e s s  are teachers' p r o f e s s i o n a l  

11.1.3, Any p r i n c i p a l  who u n i l a t e r a l l y  v e t o e s  a move recommended by t h e  

11.1.4 A minimum of one  teacher from North H a s t i n g s  High School must be 
g i v e n  the o p p o r t u n i t y  t o  t r a n s f e r  each yea r ,  s u b j e c t  t o  a v a i l a b l e  
p o s i t i o n s .  

11 . 1.5 Teachers  not wishing  a permanent t r a n s f e r  may opt for a temporary 
exchange, which is p o s s i b l e  i n  t h e  case of a two- party t r a n s f e r .  
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11.1.6 Except for bona f i de  openings, the names o f  teachers land schools 
w i l l  not be published. 

P a r t i a l  teacher assignment, i n  other schools could bel accommodated 
wi th in  t h i s  mobi l i ty  process. 

11.1.7 

11.2.0 The Rocedure 

11.2.1 

11.2.2 

A Board Mobi l i ty  Comnittee ( 5 )  sha l l  be composed o f  tjwo Federation 
Representatives ( t o  be determined), t w o  Administrative 
Representatives ( t o  be determined), and a Chair t o  bei appointed by 
the Director and approved by the Federation Executivd. The 
Committee co-ordinates the voluntary mobi l i ty  procedure and 
recommends teachers for positions. 

Teachers, including department heads, who wish t o  be involved i n  
the mobi l i ty  process must be above the l i n e  o f  
equil ibrium/established by the Transfer and Surplus qrocess i n  the 
previous year. 

11.2.3 A teacher expecting t o  par t ic ipate  i n  the voluntary W b i l i t y  
process submits a completed appl icat ion form and a cgpy o f  h idher  
O.T.Q.R.C. t o  the Mabi l i ty  Cornittee p r i o r  t o  the fiqst or 
subsequent publ icat ion dates. 
l i s t  o f  current posit ions and requests for transfer. '  The f i r s t  
suggested date is February 15. 

11.2.4 Pr incipals and Federation Representatives ensure d i s  r i bu t i on  of 
information and i n v i t e  other teachers t o  become invo ved i n  the 
procedure. A second round o f  mobi l i ty  requests and i os i t ions is 
submitted t o  the Mobi l i ty  Committee f o r  publication. 
publ icat ion date for the second round is March 15. 

Pr incipals provide information concerning programme Feeds and 
s t a f f  requirements using a standard format. Such i n  ormation 

present s t a f f  have minimal background andlor qua l i f  fbations. 
s t a f f  should be w i l l i n g  and encouraged t o  became i nv  lved i n  the 
mob i l i t y  process. 
"new" posit ions i den t i f i ed  by the Pr inc ipa l  is submi ted t o  the 
Mobi l i ty  Comnittee. A republished l i s t  including mo i l i t y  

days. 

11.2.6 All teachers, including teachers requesting mobil i ty; may apply for 
f i r s t  round bona f i de  openings u n t i l  A p r i l  30. 
encouraged t o  give preference i n  h i r i n g  t o  any qualiYied teacher 
on the Mobi l i ty  l i s t .  

11.2.7 The Pr incipals sha l l  forward a l i s t  o f  openings avaiAable as a 
resu l t  of h i r i n g  i n  Step 6 t o  the Mobi l i ty  Committeq i n  order t o  
update t h e i r  records. During the second and subseqTnt rounds of 
h i r i n g  for bona f i d e  openings the Pr incipals are agqin encouraged 
t o  give preference i n  h i r i ng  t o  qua l i f i ed  teachers firom the 
Mobi l i ty  l i s t .  

The Mobi l i ty  Committe4 publishes a 

A suggested 

11.2.5 

would include bona f i de  openings as wel l  as program, € s for which 
Such 

The t h i r d  round of mobi l i ty  reque t s  including 

requests and current openings is posted for a period i of  ten school 
Suggested posting date t s  A p r i l  15. 

Prinlcipals are 

A l l  moves are t o  be completed and rdcorded by May 15. 
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11 02.8 

1.1.2.9 

11.3.0 

11.3.1 

11 -3.2 

11.3.3 

11.3.4 

After teachers have been placed by the Transfer and Surplus 
Process, teachers on the current mobi l i ty  l i s t  w i l l  be allowed t o  
make exchanges (a two-party transfer) Granting o f  changes and 
exchanges through t h i s  phase o f  the Mobi l i ty  Procedure w i l l  be 
done i n  conjunction with i t e m  Part 111, Clause 8, o f  the Transfer 
and Surplus Procedure wi th the understanding that  a l l  moves caused 
by t h i s  Mobi l i ty  Procedure must be mutually agreed upon by the 
par t ies  concerned. 

Af ter  a l l  exchanges and transfers have been made and not 
withstanding Part V I  o f  the Document o f  Intent for Secondar 
Schools, teachers who s t i l l  remain on the Mobi l i ty  L i s t  mayybe 
given consideration f o r  transfer t o  subsequent vacancies occurring 
up t o  September 30. 
be mutually agreed upon by the part ies concerned. 

A l l  moves under t h i s  mobi l i ty  procedure must 

Uobility Connittee Guidelines 

The Mobi l i ty  Committee encourages teachers and pr inc ipa ls  t o  
par t ic ipate  i n  the mobi l i ty  process. 

The Mobi l i ty  Committee maintains an updated l i s t  o f  candidates f o r  
mobi l i ty  un t i l  September 30 of the fol lowing school year. 

The Mobi l i ty  Committee meets regular ly wi th the Pr incipals '  
Cabinet. 

The Mobi l i ty  Committee through consultation with the Pr incipals 
and Senior Administration w i l l  develop a standard format which 
w i l l  a l low Pr incipals t o  iden t i f y  a program need i n  an ind iv idua l  
school. 

12.0 TRAINING ,AH) RETRAINING 

A fund o f  $12,000 w i l l  be established for Training and/or Retraining. 
Fund a l locat ion sha l l  be done by a committee composed o f  the Co-ordinator 
o f  S ta f f  Services, the Superintendent o f  Instruct ion, the President and 
another executive o f f i ce r  o f  Hastings Div is ion O.S.S.T.F. 
consideration w i l l  be given t o  teachers who: 

Primary 

- have a new teaching assignment as a resu l t  of the T & S procedure, 
and/or - have a change i n  teaching assignment as a resu l t  o f  the T & S 
procedure, and/or - are faced w i t h  addi t ional  requirements i n  a new posi t ion as 
requested by the principal.  

Any remaining funds are t o  be divided among the eight  (8) secondary 
schools wi th the ind iv idua l  school amount being added t o  the Federation 
P.D. Funds i n  that  school and t o  be administered by the P.D. Rep and the 
Pr inc ipa l  of tha t  school. 
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13.0 ONTARIO W T H  I " c E  PIAN 

13.1 E f f e c t i v e  1990 3anuary 01, the Board w i l l  pay 100% o f  t h e  cost o f  
O.H.I.P. (ward coverage)  as p e r  The Employer H= Tax A c t  1989. 

-7 a h  
14.0 GRW LIFE 1"CE PLAN 

14.1 T h i s  p l a n  p r o v i d e s  basic coverage  o f  $25,000 or $100,00(0.,, 

14.2 The Board agrees t o  c o n t r i b u t e  one  hundred p e r c e n t  (IO 
# P d d  

o f  t h e  
assessed premium for  t h e  coverage  of $25,000 or $100,0 --+& under  t h e  
p lan .  

14.3 The Group Life Insu rance  P lan  shall be a v a i l a b l e  t o  a l l  r e g u l a r l y  
appo in ted  employees ( exc lud ing  o c c a s i o n a l l y  employed p e l s o n n e l )  on a 
v o l u n t a r y  enrolment  basis, for c u r r e n t  employees, i n  ac&ordance w i t h  
t h e  e l i g i b i l i t y  r equ i r emen t s  of t h e  plan.  There shal l  be compulsory 
p a r t i c i p a t i o n  f o r  a l l  f u t u r e  teachers i n  t h e  Group C i f e ' I n s u r a n c e  
P l a n  as of  September 1,1985. 

14.4 Enrolment i n  t h e  group l i fe  i n s u r a n c e  p l a n  must take p l d c e  w i t h i n  
t h i r t y - o n e  (31) days o f  an  el'fgible employee's comnencibg du ty ;  
otherwise t h e  group l i fe  insu rance  carrier may r e q u i r e  n a p p l i c a n t  
to  undergo a medical examinat ion ,  a t  t h e  a p p l i c a n t ' s  ex  e n s e ,  t o  
p rove  i n s u r a b i l i t y .  
of such  medical examinations.  

t I n  no c i r cums tances  w i l l  t h e  Boardlbear t h e  cost 

14.5 E f f e c t i v e  3anuary 1, 1988 t h e  Board agrees t o  pay t h e  c+st of t h e  
premium for $50,000.00 Acc iden ta l  Death Coverage. 

$100,000.00 Acc iden ta l  Death coverage.  
E f f e c t i v e  September 1, 1988 t h e  Board agrees t o  pay t h e  cost of 

15.0 EXTENDED W T H  CARE 1 " X E  PUN 7 d 4 -  
7 4  

7g 
15.1 The Board a g r e e s  t o  pay one-hundred p e r c e n t  (100%) o f  t h e  assessed 

7u - .  premium cost o f  an  Extended Health Care P lan  which i n c l h d e s  P r i v a t e  
and Semi-pr iva te  coverage .  

15.2 E f f e c t i v e  3anuary 1, 1988 t h e  Board a g r e e s  t o  pay 50% o 
- 

- t h e  premium for Vis ion  Care. 

of  t h e  premium for t h e  Vi s ion  Care rider. 

15.3 The Extended Heal th  Care I n s u r a n c e  P l a n  s h a l l  be a v a i l a b l e  t o  a l l  
r e g u l a r l y  appo in ted  employees ( exc lud ing  o c c a s i o n a l l y  &played 
pe r sonne l )  on a v o l u n t a r y  enrolment  basis, i n  accordance  w i t h  t h e  
e l i g i b l i t y  r equ i r emen t s  o f  t h e  P lan .  

flD*G, E f f e c t i v e  September 1, 1988 t h e  Board a g r e e s  t o  pay 75%1 o f  t h e  cost 
4 3  



16.1 

16.2 

16.3 

16.4 

The Board agrees t o  pay 100% o f  the premium cost o f  a dental plan at  
the current minus one y e m i o  Dental Association schedule o f  
fees with ra te  changes e f fec t ive  September, coverage e f fec t i ve  
September 1. 

The Dental Plan sha l l  be avai lable t o  a l l  regu lar ly  appointed 
employees (excluding occasionally employed personnel) on a voluntary 
enrolment basis, i n  accordance with the e l i g i b i l i t y  requirements o f  
the Plan. 

Ef fect ive  1990 February 01 the Board agrees t o  pay 40% of the premium 
cost of  Dental Rider #4, Restorative Services. 

Ef fec t ive  1990 September 01 the Board agrees t o  pay 25% o f  the 
premium cost o f  Dental Rider 63, Orthodontic Services. 

17.0 LONG TERM DISABILTY I)(suuNcE PUN 

17.1 The teachers aaree to_= 100% of  the premium cost o f  a Long Term 
D i sab i l i t y  Insurance Plan. 

17.2 The Long Term D isab i l i t y  Insurance Plan sha l l  be avai lable t o  a l l  
regu lar ly .  appointed employees (excluding occasionally employed 
personnel) on a voluntary enrolment basis for current employees, i n  
accordance with the e l i g i b i l i t y  requirements o f  the plan. 
sha l l  be compulsory par t ic ipat ion for a l l  fu ture  teachers i n  the Long 
Term D i sab i l i t y  Plan a f t e r  September 1,1985. 

There 

NOTE: The Board w i l l  supply copies of master po l ic ies  t o  the executive o f  
Hastings Div is ion O.S.S.T.F. as they become avai lable from the 
insurance companies. 

18.0 EARLY RETIRE?€NT INCENTIVE PLAN 

18.1. Prerequisites 

18.1.1 

18.1.2 

18.1 . 3  

An ind iv idua l  must be a t  least  55 years o f  age and be 
e l i g i b l e  f o r  a service pension or a d i s a b i l i t y  pension as 
defined by the Teachers' Superannuation Act and Regulation, 
1983. 

An ind iv idua l  must be receiving the maximum salary o f  his/her 
category. 

An ind iv idua l  must have 10 years service wi th The Hastings 
County Ward of Education credited under the Teachers' 
Superannuation Act and Regulation, 1983. 

- 
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18.2 Opera t ion  .of  t h e  P l a n  

18.2.1 The teacher shal l  forward t o  t h e  Director o f  Ed*ation: 

- an a p p l i c a t i o n  t o  p a r t i c i p a t e  i n  t h e  p l a n  - proof of age 
- proof of s e r v i c e  ach ieved  under  t h e  Teachers '  

- a r e s i g n a t i o n  which c l e a r l y  states t h e  e f f e c t i v e  d a t e  of 
Superannuat ton  Act and Regu la t ion ,  1983 

s e p a r a t i o n  . 
18.2.2 The a p p l i c a t i o n  must be r e c e i v e d  by t h e  Oirectof by t h e  1st 

o f  December f o r  e f f e c t i v e  s e p a r a t i o n  a t  3une 30, OR by t h e  
1st of March f o r  e f f e c t i v e  s e p a r a t i o n  a t  December 31. 

18.2.3 Approval of  i n d i v i d u a l  r e q u e s t s  t o  p a r t i c i p a t e  i n  t h e  p l a n  
s h a l l  rest s o l e l y  w i t h  t h e  Board. The Board a g t e e s  to  
a r t i c u l a t e  criteria for  e v a l u a t i n g  a p p l i c a t i o n s ' f o r  E.R.I.P. 
and i n  t h e  e v e n t  o f  r e f u s a l ,  t h e  b a r d  a g r e e s  t o  comnunicate 
t h e  r e a s o n s  t o  t h e  a p p l i c a n t .  

18.2.4 The Board s h a l l  pay to t h e  t e a c h e r  t h e  sum o f  $8,000 (which 
i n c l u d e s  v a c a t i o n  pay) p e r  yea r ,  t o  a maximum 07 f o u r  y e a r s  
or t o  3une 30th of t h e  school yea r  i n  which thelteacher 
r e a c h e s  age 65, whichever comes first, i f  h i s / h b r  a p p l i c a t i o n  
for  E.R.I.P. is approved. 

t h e  yea r  nex t  fo l lowing  t h e  yea r  o f  s e p a r a t i o n  and on each 
succeed ing  3anuary 1st u n t i l  t h e  f u l l  amount is paid .  For 
p a r t i a l  y e a r s ,  t h e  f i n a l  payment w i l l  be a d j u s t b d  
acco rd ing ly .  

18.2.5 Payments shal l  be made when r e q u e s t e d  af ter  3an, 1 ary 1st o f  

18.2.6 If t h e  member dies or becomes i n c a p a c i t a t e d  before r e c e i v i n g  
a l l  payments under E.R.I.P., remaining  payments1 w i l l  be p a i d  
t o  t h e  person  or t o  t h e  p e r s o n ' s  estate in acco tdance  with 
18.2.4 and 18.2.5. 

18.2.7 Any member who teaches under a Teacher's Contr  t after 
a c c e p t i n g  payment under  E.R.I.P. w i l l  fo r fe i t  y unpaid 

Once t h e  r e s i g n a t i o n  is e f f e c t i v e ,  t h e  a p p l i c a q t  is no l o n g e r  
a n  employee o f  t h e  Ward and not e l i g i b l e  for any employee 
b e n e f i t s .  

; 

ba lance  otherwise payable  under E.R.I.P. i 
18.2.8 

18.2-9 An i n d i v i d u a l  shall agree t o  work for t h e  bard i n  an  
a s s i g r m e n t  mu tua l ly  ag reed  upon w i t h  t h e  approfirfate 
Supe r in t enden t  f o r  t h e  e q u i v a l e n t  o f  20 working d a y s  d u r i n g  
each yea r  o f  p a r t i c i p a t i o n  i n  t h e  E a r l y  R e t i r d e n t  I n c e n t i v e  
P l a n  . 

18.2.10 The assignment under taken  by t h e  p a r t i c i p a n t  i n  t h e  plan,,may 
augment or supplement t h e  d u t i e s  of Teachers but s h a l l  n o t  
r e s u l t  i n  t h e  r e d u c t i o n  of  teachers or teacher s t r e n g t h .  



19.0 PART-TIW TEACRRS 

Wt-timeAeachers, shal l  have t h e i r  salaries p ro- ra t ed  i n  t h e  p r o p o r t i o n  
of t h e i r  part-time s e r v i c e  t o  f u l l - t i m e  s e r v i c e  acco rd ing  t o  the p r o p e r l y  
schedu led  s a l a r y  r e c e i v a b l e  were t h e y  ehployed on a f u l l - t i m e  basis. 

20.0 STAFFING 

20.1 The p o l i c i e s  and procedures  used t o  de t e rmine  staff as o u t l i n e d  i n  
t h e  Document o f  I n t e n t  w i l l  remain unchanged w h i l e  t h i s  C o l l e c t i v e  
Agreement remains  i n  force u n l e s s  changes are approved by t h e  Board 
and t h e  Teachers. 

21 .o 

20.2 The Board will use  its b e s t  efforts t o  offer t o  s u r p l u s  t e a c h e r s  
t e a c h i n g  p o s i t i o n s  i n  summer school and n i g h t  school credit c o u r s e s ,  
it be ing  unders tood t h a t  t h e  terms and c o n d i t i o n s  o f  employment w i t h  
r e s p e c t  t o  such  p o s i t i o n s  are no t  w i t h i n  t h e  ambit o f  t h i s  Collective 
Agreement a 

s€coHlARv PANU GRID 

E f f e c t i v e  1989 September 01 - 5.60% I n c r e a s e  
4-4 
/ 

~ ~~~~ ~~ 

Years o f  Category  1 Category 2 Category  3 Category  4 
Level  6 Level  7 ExP Level 4 Level  5 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 

I O  
11 
12 
13 

28,474 
29,499 
30,618 

* 32,246 
33,578 
35,052 
36,370 
38,186 
39,362 
40,653 
42,460 
44,159 
46,157 

30,152 
31,175 
32,633 
34, 123 
35,611 
36,928 
38,234 
39,877 
41 ,724 
43,415 
45,430 
47,138 
49,323 
51,925 

32,385 
33,578 
35,222 
36,898 
38,745 
40,605 
42,128 
43,784 
45,632 
47,323 
49,169 
50,857 
53,215 
56,020 

27,360 . 
28,725 
30,384 
31,718 

34,664 
36,000 
37,132 

. 38,589 
40,078 
41,737 
44,111 

33,022 
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E f f e c t i v e  1990 February 01 - .80% I n c r e a s e  

Years o f  Category 1 Category 2 Category 3 Category 4 
Exp. Level 4 Level 5 Level 6 Ledel 7 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 

27,579 
28,955 

JQ&J 
31,972 
33,286 
34,941 
36,288 
37,429 
38,898 
40,399 
42,071 
44,Mb 

28,702 
29,735 
30,863 
32,504 
33,847 
35,332 
36,661 
38,491 
39,677 
40,978 
42,808 
44,512 
46,526 

30,393 
31,424 
32,894 
34,396 
35,896 
37,223 
38,540 
40,196 
42,058 
43,762 
45,793 
47,515 
49,718 
52,340 

34 9 644 
33,847 
35,504 
37,193 
39,055 
40,930 
42,465 
44,134 
45,997 
47,702 
49,562 
51,264 
53,641 
56,468 

E f f e c t i v e  1990 September 01 - 5.75% I n c r e a s e  

Years o f  Category 1 Category 2 Category 3 Cathgory 4 
Exp . Level 4 Level 5 Level 6 LeJrel 7 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 

29,165 
30,620 
=\/ 
33,810 
35,200 
36,950 
38,375 
39,581 
41,135 
42,722 
44,490 
47,021 

30,352 
31,445 
32,638 
34,373 
35,793 
37,364 
38,769 
40,704 
41,948 

45,269 
47,071 
49,201 

43,334 

33,231 
34,785 
36,374 
37,960 
39,363 
40,756 
42,507 
44,476 
46,278 
48,426 
50,247 
52,577 
55,350 

35,793 
39,545 
39,332 
41,301 
43,283 
44,907 

E f f e c t i v e  1991 3une 01 

An i n c r e a s e  is t o  be app l i ed  t o  and r o l l e d  i n t o  t h e  g r i d  over  and 
above t h e  5$75% i n  September 1990 based on t h e  CPI May 1990 t9  May 
1991 capped at.8%. Adjustment t o  be included w i t h  t h e  l a s t  pay i n  
3une r e t r o a c t i v e  t o  1990 September 01. 
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21.1 INCREMENTS 

(a) Inc remen t s  shal l  be as con ta ined  i n  t h e  S a l a r y  Schedule  to ,  but no t  
exceeding ,  t h e  maximum o f  each l e v e l  and s u b j e c t  t o  sub- sec t ion  (b)  
and (c) below, t h e  inc remen ta l  d a t e  be ing  September 1st i n  each yea r .  

(b) Where, on the b a s i s  of  r e p o r t s  from t h e  p r i n c i p a l ,  or p r i n c i p a l  and 
s u p e r i n t e n d e n t ,  the t e a c h e r  is deemed t o  have g iven  s e r v i c e  t h a t  is  
less t h a n  s a t i s f a c t o r y ,  t h e  annual  increment may be wi thhe ld  f o r  tha t  
year .  However, t h e  teacher shal l  be  n o t i f i e d  o f  t h e  Board's 
i n t e n t i o n  t o  withhold t h e  increment p r i o r  t o  A p r i l  30th and s h a l l  be  
g iven  a w r i t t e n  s t a t emen t  o f  the reasons  why t h e  s e r v i c e  is n o t  
s a t i s f a c t o r y  . 
I n  no such  case shal l  t h e  increment of a teacher be w i t h h e l d  f o r  more 
t h a n  two s u c c e s s i v e  yea r s .  
withheld i n  t h e  fore- going  manner and i f  t h e  teacher's s e r v i c e  as 
a s s e s s e d  above is still  deemed t o  be  u n s a t i s f a c t o r y ,  t h e  Board sha l l  
n o t i f y  t h e  teacher o f  t e r m i n a t i o n  o f  c o n t r a c t  i n  accordance  wi th  t h e  
terms of  t h e  c o n t r a c t .  

If t h e  teacher's increment has been 

The t e a c h e r  whose increment  has been wi thhe ld  as s t a t e d  above shal l  
be placed on t h e  s a l a r y  schedu le  i n  tha t  p o s i t i o n  he /she  would have 
reached had t h e  increment n o t  been wi thheld  should  h i s / h e r  service be 
deemed s a t i s f a c t o r y  i n  t h e  subsequent  year .  Should any t e a c h e r ' s  
increment  be  wi thhe ld ,  t h e  Board a g r e e s  t o  n o t i f y  t h e  a p p r o p r i a t e  
a f f i l i a t e  o f  the O n t a r i o  Teacher's Federa t ion .  

Pe r sons  employed on a Letter o f  Permiss ion  f o r  t h e  first time as Prom 
September 1 ,  1971, or re-employed on a Letter o f  Permiss ion  as from 
t h a t  date b u t  after a break i n  p rev ious  s e r v i c e ,  sha l l  n o t  r e c e i v e  
inc remen t s  o f  any k ind  whatsoever. 

(c) 

21.2 SALARY LEVEL PLACEMENT 

(a)  E f f e c t i v e  3anuary I s t ,  1970, and wi thout  e x c e p t i o n ,  each new teacher 
appo in ted  t o  t h e  staff,  whether  exper ienced  or inexpe r i enced ,  sha l l  
be  p l a c e d  i n  t h e  s a l a r y  l e v e l  a p p r o p r i a t e  t o  h i s  O.S.S.T.F. 
C e r t i f i c a t i o n  Ra t ing  Sta tement  Category,  

It s h a l l  be t h e  r e s p o n s i b i l i t y  of a t e a c h e r  t o  p rov ide  t h e  b a r d  w i t h  
documentary proof i n  t h e  form o f  an O.S,S,T,F. C e r t i f i c a t i o n  R a t i n g  
S ta t emen t  as t o  h i d h e r  appropriate category ra t ing .  

Where no O.S.S.T,F. C e r t i f i c a t i o n  Rat ing  S ta t emen t  is a v a i l a b l e ,  t h a t  
s econda ry  school teacher s h a l 1 , b e  p l aced  i n  Level  4 ( a p p r o p r i a t e  t o  
Category  1) of  t h e  s a l a r y  schedu le  u n l e s s  t h e  person  is employed 
unde r  t h e  a u t h o r i t y  o f  a Letter o f  Permiss ion .  

(b) 

(c) 

(d) A person employed for  t h e  first time after September 1, 1971, under  
t h e  a u t h o r i t y  of a Letter o f  Permiss ion ,  or re-employed from t h a t  
date after a b reak  i n  s e r v i c e  w i th  t h e  Board under such  an a u t h o r i t y ,  
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s h a l l ,  I n  the case of appointment  i n  a secondary  school) be  p l a c e d  i n  
t h e  s a l a r y  l e v e l  d e s c r i b e d  as  Secondary Pre-Category e q y a l  to  minimum 
o f  Category  1. 

A secondary  schoo l  t e a c h e r  employed on a Letter o f  Stanfl ing i s s u e d  by 
t h e  O n t a r i o  M i n i s t r y  of  Education s h a l l  b e  pa id ,  d u r i n g l t h e  p e r i o d  o f  
v a l i d i t y  of t h e  Letter o f  Stand ing  or u n t i l  such time a$ he r e c e i v e s  
an O.S.S.T.F. C e r t i f i c a t i o n  Rating Sta tement  endorsed  w i t h  a s p e c i f i c  
c a t e g o r y ,  acco rd ing  t o  h i s  Letter o f  Eva lua t ion  i s s u e d  by t h e  
O.S.S.T.F. 

(e) 

21.3 SALARY LEVEL ADJUSTMENT 

(a) Any s a l a r y  adjus tment  r e q u i r i n g  a change i n  s a l a r y  l e v e l  d u e  t o  
changed or improved q u a l i f i c a t i o n s  w i l l  be made effective as 
follows : 

i) from September 1st i f  t h e  q u a l i f i c a t i o n  was cotnpleted by 
August 31st o f  t h e  same yea r  imned ia t e ly  p reced ing /  t h a t  d a t e ;  

ii) from September 1st of  t h e  n e x t  ensu ing  y e a r  i f  q u a l i f i c a t i o n  
was completed after August 31st. 

Teachers a p p l y i n g  t o  t h e  c e r t i f i c a t i o n  board o f  thb  O.S.S.T.F. 
for r e v i s e d  c a t e g o r y  r a t i n g  s t a t e m e n t s  are r e q u i r e b  at  t h e  same 
t i m e  t o  send t o  t h e  Board's Admin i s t r a t ion  clear c p ie s  o f  t h e i r  
a p p l i c a t i o n  forms and suppor t ing  documents ( i n c l u d  1 ng deta i ls  
and dates o f  t h e  last  c o u r s e  t aken  r e l e v a n t  t o  t h e k r  
a p p l i c a t i o n )  

Where c o p i e s  o f  t h e  forms and s u p p o r t i n g  documents are n o t  
r e c e i v e d  by t h e  Board ' s  Admin i s t r a t ion  by December1 1 3 t h  
f o l l o w i n g  q u a l i f i c a t i o n  d a t e ,  s a l a r y  ad jus tmen t s  *ll become 
e f f e c t i v e  on September 1st o f  the fo l lowing  year .  

For secondary  s c h o o l  teachers t h e  O.S.S.T.F. C e r t 4 f i c a t i o n  

l e v e l  ad jus tments .  

I 

(b )  

I 

(c) 

(d )  
Ra t ing  Sta tement  endorsed w i t h  a c a t e g o r y  r a t i n g  
document accep ted  by t h e  Board for  t h e  purpose  o f  

(a)  E s t a b l i s h  t h e  correct Level  on t h e  S a l a r y  Schedul  acco rd ing  t o  
O.S.S.T.F. Certification Rat ing  Sta tement  categor or as 
otherwise provided  f o r  i n  t h i s  agreement. 

I n  t h e  Level  dec ided  acco rd ing  t o  sub- sec t ion  (a)  above,  
e s t a b l i s h  t h e  correct number of f u l l  y e a r s  o f  appaoved and 
certified t e a c h i n g  expe r i ence ,  such  placement n o t  : to exceed t h e  
number of  y e a r s  o f  e x p e r i e n c e  provided  f o r  i n  the'Leve1 
concerned.  

1 -  21.4 DETERMINATION OF SALARIES 

(b )  
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(c) Add t o  the salary arr ived a t  i n  subsect ion (a) and (b) above 
any re lated experience allowance t o  which the teacher may be 
en t i t l ed  under t h i s  agreement, provided that  the combined 
teaching and related experience allowances do not exceed the 
maximum salary provided f o r  i n  the Level concerned. 

( d )  Add t o  the salary arr ived a t  i n  sub-sections (a), (b) and (c) 
above any responsibi l f  t y  or addi t ional  degree allowances 
provided for i n  this agreement. 

(e) No teacher sha l l  be newly employed a t  a salary higher than that  
being paid t o  a member o f  the incumbent s t a f f  having the same or 
equal 'qual i f icat ions, experience and responsibi l i ty .  

22.0 SECONDARY SCHOOL PRINCIPALS' SALARY SCHEMaE 

22.1 PRINCIPALS 

Minimum, Year 1 Year 2 Maximum 

1989 Sept. 01 $70,816 71,884 72,951 75,084 
1990 Feb. 01 $71,383 72,459 73,534 75,685 
1990 Sept. 01 $75,488 ' 76,625 77,762 80,037 

Effect ive 1991 3une 01 - CPI May 1990 t o  May 1991 above the 5.75% i n  September 
1990 - capped a t  8%. 
re t roact ive  t o  1990 September 01. 

AdJustment t o  be included with l a s t  pay in  3une 

- NOTE: Years o f  experience means years o f  experience as a Principal.  
Where such experience includes a f rac t ion o fdne-ha l f  or more o f  a 
school year a f u l l  increment sha l l  be paid therefor. 

23.0 SEcoHIA(w SCNOM, VICE-PRINCIPALS SALARY SCHEWLE 

23.1 VICE-PRINCIPALS 

Mimimum Year 1 Year 2 Maximum 

1989 Sept. 01 $63,867 64,630 65,394 66, IS4 
1990 Feb. 01 $64,378 65,147 65,917 66,683 , 
1990 Sept. 01 $68,608 69,422 70,236 71,046 

Ef fec t i ve  1991 3une 01 - C P I  May 1990 t o  May 1991 above the 5.75% i n  September 
1990 - capped a t  8%. 
re t roact ive  t o  1990 September 01, 

Adjustment t o  be included with l a s t  pay in  3une 

- NOTE: Years o f  experience mans years of experience as a 
Vice-Principal. Where such experience includes a f rac t ion  o f  
one-half or more o f  a school year, a f u l l  increment sha l l  be 
paid therefor. 
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25.0 COST OF LIVING A U O W N E  

24.0 I&fW4!516ILIlY ALLOWANCES 

24.1.Any teacher appointed t o  a posi t ion o f  respons ib i l i ty  rejfered t o  i n  
t h i s  agreement sha l l  be paid the appropriate responsibi4ity allowance 
therefor. 

24.2 The Board may create or designate new posit ions of respqnsibi l l ty .  
Where a new posi t ion o f  respons ib i l i ty  is t o  be f i l l e d  ~y a teacher 
who comes w i th in  the scope of t h i s  agreement, the salary schedule or 
allowance for the posi t ion w i l l  be negotiated. 

24.3 Responsibi l i ty Allowances are: 

Department Head (2 UAS) 
Acting Department Head 
Assistant Department Head (1 UAS) 
Co-ordinator of Student Ac t i v i t i e s  

$3,050 J 00 
3,OSOjOO 
1,525JOO 
1,525;OO 

The respons ib i l i ty  allowance is paid i n  accordance with '21.4(d). 

Pr incipals may use un i t s  o f  adminstrative strength (U.AIS.) or 
f rac t ions o f  a u n i t  t o  establ ish positions o f  respons ib i l i ty  not 
otherwise provided f6r i n  t h i s  section (24.3) and determine the 
periods for which such appointments or pqsitions are val id. 

1 U n i t  o f  Administrative Strength (U.A.S.) is $1,525.00: 

allowance i s  paid is subject t o  annual review by the Bo)rd a t  its 
discret ion. I 

24.4 Any pos i t ion of  respons ib i l i ty  for which a respons ib i l i ty  

i Calculation: ' I  
X Anhual Salary I (C .P . I .  1990 May 31 - C.P.I. 1989 May 31)- .09 

(C.P.T. 1989 MAY 31) I 
For the 1990/91 year dates are deemed t o  be changed accordingly. 

25.2 Payment i s  t o  be made on the l a s t  pay i n  3une and not fblded i n t o  the 
Grid. 

25.3 This clause sha l l  not become operative u n t i l  the part ieb agree t o  
re-act ivate i t s  provisions. 

/ 
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26.0 CLRTZFICATIO)( 

26.1 Throughout t h i s  agreement reference t o  O.S.S.T.F. Cer t i f i ca t ion  
Rating Statements or O.S.S. T.F. Cer t i f i ca t ion  Rating Categories are 
re la ted only t o  the current O.S.S.T.F. Cer t i f i ca t ion  Rating Plan. 

27.0 RELATED TRADE OR PROFESSIONAL u(puuENCE ALLOWEE 

27.1 A t  the discret ion o f  the Director o f  Education allowance f o r  re lated 
trade or professional experience may be given as follows: 

A maximum o f  s i x  ( 6 )  years may be given for f u l l  years o f  employment 
subsequent t o  univers i ty graduation, or f o r  experience i n  excess o f  
three ( 3 )  years p r i o r  t o  univers i ty graduation, i n  a vocation or 
profession re lated t o  the univers i ty degree obtained and t o  the 
teaching respons ib i l i t ies  t o  be assumed. 

27.2 For a commercial teacher holding a univers i ty degree allowance w i l l  
be made for re lated experience before and a f t e r  graduation without 
the three-year deduction,. subject t o  a maximum of  s i x  (6) years. 

27.3 For Vocational Commercial Teachers e l l g i b l e  for the two-summer (C.2) 
Vocational Commercial Course, an allowance w i l l  be made t o  a maximum 
o f  s i x  ( 6 )  years for approved work experience i n  excess o f  three ( 3 )  
years. 

27.4 FQr Vocational Shop Teachers, Vocational Commercial Teachers who are 
required t o  take the three-sumner (C.3) Vocational Course, and 
Occupational (Practical) Teachers, an allowance sha l l  be made t o  a 
maximum o f  s i x  ( 6 )  years f o r  approved work experience i n  excess o f  
the minimum requirement for admission t o  the relevant teacher 
t ra in ing  course a t  an Ontario College o f  Education. 

months o f  such experience. 
be considered f o r  allowance purposes. 

27.5 A year o f  re lated or professional experience consists o f  twelve (12) 
Only f u l l  years o f  re lated experience may 

27.6 Allowance for approved trade or professional experience sha l l  be a t  
the r a t e  o f  $397. per year and i n  no case sha l l  the maximum allowance 
exceed $2,382 . 

27.7 I n  no case may the combined experience allowance for re lated trade or 

27.0 I n  no circumstances may allowances given for re lated or professional 

business or  professional experience exceed s ix  ( 6 )  years. 

experience resu l t  i n  the appropriate salary for a teacher exceeding 
the salary l e v e l  maximum i n  the salary schedule. 

27.9 No allowance for related trade or professional experience sha l l  be 
.granted t o  a person engaged under author i ty  o f  a Let ter  o f  Permission 
f o r  the f t r s t  time as from September 1, 1971, or t o  a person being 
re-engaged as from that  date under a s imi lar  author i ty  af ter  a break 
i n  service with the ba rd .  
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27.10 Notwithstanding anything i n  t h i s  agreement, any teacheq who was 
employed w i t h  t h i s  Board or i t s  predecessors prior t o  U h i s  
agreement shall  not receive a lesser amount f o r  allowadces ( other 
t h a n  teaching) than  are currently being paid. 

28.0 GRADUATE IWT-(rUDUATE DEGREE AU0-S 

28.1 i) A post-graduate degree is an earned degree a t  t h e  iDoctoral 
level.  

ii) A graduate degree is an earned degree a t  the Mastejr's level. 

iii) An addit ional  degree is an earned degree not a t  t h e  
Master's level bu t  t s  a degree ( u s u a l l y  a Bachelor's Degree) 
conferred a f t e r  t h e  f i r s t  undergraduate degree. 

28.2 All'degrees for  which additional allowances a re  made me t o  be 

Doctoral o r  

degrees from a Canadian University. Where degrees havq been 
conferred by other than Canadian Universities, the holder is 
responsible  fo r  providing equivalence t o  a Canadian Degree a t  t h e  
same level. 

28.3 Where a second degree o r  part  of that degree is used f0;r t h e  purpose 
o f  obtaining a higher O.S.S.T.F. Certif icat ion Rating qtatement 
category, t h e  degree s h a l l  n o t  q u a l i f y  for any a d d i t i o n  1 allowance. 

28.4 No allowance w i l l  be made for  Bachelor o f  Education or I" Bachelor of  
D i v i n i t y  Degrees. 

28.5 i) for a Master's Degree (or E. Paed.) t h e  allowance bhal l  be $630. 
Effective September 1, 1988 allowance for a Master's Degree 
s h a l l  be $650.00 

ii) For a Doctoral Degree, t h e  allowance sha l l  be $1,2160. (only one 
o f  (i) or  (ii) may be -claimed). 

iii) For cer ta in  second degrees (such a s  B.L. Sc., B.Phtn.) where t h e  
degree is speci f ica l ly  related t o  t h e  teaching assligrment, an 
allowance o f  $350. wf 11 be made. 

Only one additional degree allowance is payable to  an e l i g i b l e  
teacher. 

i v )  

28.6 i) Allowance f o r  a Master's Degree or be t t e r  w i l l  be paid t o  a l l  
ins t ruc t ional  staff up t o  and including Pr inc ipa l s ,  and shall 
be permitted to  pierce salary maxima. 

Allowances for  other additional degrees may be paid t o  a l l  
ins t ruc t ional  s t a f f  excepting Principals  and Vice-Principals. 

ii) 
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28.7 Salary adjustment occasioned by the acquis i t ion o f  a second, graduate 

or post-graduate.degree w i l l  be made i n  the same manner as a change 
i n  salary l eve l  (see Page 23, 21.3 a), the document required being 
o f f i c i a l  no t i f i ca t i on  from the Registrar o f  the University concerned. 

29.0 CRID SMARY LEVEL PLMWENT 

29.1 All teachers employed by the Board during the school year 1970-71 and 
continuing that  employment as from September 1, 1971, other than 
Pr incipals and Vice-Principals sha l l  be en t i t l ed  t o  a salary 
allowance for a l l  previous approved and c e r t i f i e d  teaching experience 
up t o  and including but not exceeding the maximum salary I n  the 
salary l e v e l  appropriate t o  t he i r  qua l i f i ca t ions as provided for i n  
Salary Level Placement (21.2) the allowance being re lated t o  the 
incremental st ructure of the Salary Schedule. 

29.2 The amount o f  teaching experience t o  be allowed for new appointees t o  
the teaching s t a f f  sha l l  be as i n  sub-section (29.l)above. 

29.3 Approved and c e r t i f i e d  teaching experience i s  defined as fu l l - t ime  
teaching i n  a pub l ic ly  supported school or, a t  the discret ion o f  the 
Director o f  Education, i n  a p r i va te ly  supported school. 

29.4 Teaching experience i n  a College o f  Applied Arts and Technology o r  
s imi lar  i n s t i t u t i o n  maintained by publ ic support and under the 
Minister o f  Education o f  Ontario, or  i n  a Teachers' College or  
College o f  Education under the Minister o f  Education o f  Ontario, in a 
University, or with the Ontario Manpower Retraining Program w i l l  be 
admitted i n  a regular c e r t i f i e d  program be admitted as approved and 
c e r t i f i e d  teaching experience for salary allowance purposes provided 
that  the Teacher was i n  possession of an Ontario Teaching Cer t i f i ca te  
for the period( s) involved. 

29.5 Approved and c e r t i f i e d  teaching experience does not include 
occasional or  night school teaching or periods o f  supply teaching, 
except where occasional or temporary teaching duties were under the 
terms o f  a temporary contract with a Board, or  where the supply 
teacher taught wi th t h i s  Board, replacing one absent Teacher, for an 
unbroken period o f  not less than f i v e  (5) months. 

29.6 Fractions of increments for approved and c e r t i f i e d  teaching 
experience are not paid but where such teaching experience accrued 
under a regular Teacher's contract (probationary or permanent) or 
under a temporary or short-term teacher's contract or  agreement 
includes a f rac t ion o f  one-half o f  a school year ( f i v e  school months) 
or more, a f u l l  increment sha l l  be paid therefor. 

Examples: 

A Teacher has accrued the fol lowing teaching service as provided for 
above: 

i) 6 mo. t 4 mo +a20 mo + 7 mo = 37 mo = 3.7 yr. 
ii) 20 mo. + 3 mor + 10 mo + 1 mo. = 34 mo. = 3.4 yr. 
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The teacher would be en t i t l ed  t o  an experience allowance on the 
salary schedule for 4.0 yr. i n  example (i) but f o r  onlyi3.0 yr. i n  
example ( i i )  . 

29.7 Approved and c e r t i f i e d  teaching experience for the purpbse o f  
establ ishing entitlement t o  allowance under t h i s  Sectioh i s  tha t  
t o t a l  accrued as a t  August 31 s t  immediately preceding the September 
1st  date from which salary adjustments become effect ive, 

30.0 PAYROU pRocEwREs 

30.1 Salaries o f  fu l l - t ime  teachers and part- time teachers oh a 
pro-rated salary basis w i l l  be paid a l l  salaries owing pr accruing 
due, during time worked as follows: 

Ten instalments of 8% each and one instalment o f  20% wibh 8% 
instalments being paid on the f i r s t  teaching day i n  September and 
l a s t  teaching day i n  September, and 8% instalments being paid the 
l a s t  teaching day o f  each month from October t o  May incQusive, and a 
20% instalment being paid on the l a s t  teaching day in 3clne. 

30.1.1 Ef fec t ive  September 1, 1988 one instalment o f  8% palo on the f i r s t  
teaching day i n  September and nineteen (19) instalmehts of 4% each 
paid on or before the f i f t een th  (15th) o f  eaoh calendar month and 
on the l a s t  teaching day of  each month s ta r t ing  Septwber 15th t o  
3une 15th inclusive, as wel l  as 16% on the l a s t  teaching Friday i n  
3une . I 

I tem not t o  re turn  t o  the tab le  prior t o  1992. 
I 

30.2 Salaries of  fu l l - t ime  or part- time Teachers on a pro-rated salary 
basis whose service commences during a school year shalk be paid a t  a 
da i l y  ra te  o f  l / x  (where x = sum o f  contractual, ins t rubt iona l  and 
non-instruct ional days) o f  the t o t a l  annual salary due Por the agreed 
period o f  service. 

31.0 DEWCTION FOR FEDUUTION OFFICER(S) 

31.1 A deduction o f  ,12% of  salary w i l l  be made from each tebcher's salary . '- 

31.2 

y i 3 1  . 3 

paid during October when requested i n  wr i t ing by the HaQtings 
Div is ion o f  O.S.S.T.F. 
personnel costs incurred i n  carrylng out the duties o f  loff ice o f  
Executives o f  O.S.S.T.F. D i s t r i c t  19, Hastings Divisioh. 

Provided the Board qua l i f ies  f o r  and receives the U.I.Cl. rebate, the 
salary o f  one (1 fu l l - t ime  Federation Of f icer  t o  a maxlimum o f  Cat. 4 
Max. sha l l  be paid as follows: 
(a) the Teachers' share (5/12) o f  the U.I.C. rebate thht  the Board 

qua l i f i es  for; and 
(b) the remainder t o  be paid by the Board. 

Federation Leave w i l l  be granted i n  the amount of  .67 f lul l - t ime 
teaching posit ions f o r  up t o  two persons, O.S.S.T.F. to ;  pay salaries, 
benefi ts and allowances. 
O.S.S.T.F. Hastings Div is ion wi th the approval o f  the $r incipal(s)  
concerned. 
t o  the leave. 

These funds w i l l  be used t o  helb o f f se t  the 

Teacher appointment t o  be detlermined by 

The Board t o  be no t i f i ed  no l a te r  than April1 30th p r i o r  



32.0 TEAcHoR/wIARD RELATIONS COWITTEE 
' 'I 

32.1 

32.2 

32.3 

This Committee w i l l  be composed of the President and Chief Negotiator 
o f  Hastings Division, D i s t r i c t  19, O.S.S.T.F., two Board 
representatives and such Resource Personnel as members o f  the 
Committee may deem advisable. 

The purpose o f  t h i s  committee is t o  provide a channel o f  
comnunication betwen the Board and Teachers. 

The Teacher Board Relations Committee should be informed o f  the 
establishment o f  Ad Hoc Committees, Task Force Committees and/or 
other committees made up o f  O.S.S.T.F. members and Trustees and/or 
Administrative personnel whose deliberations deal with conditions o f  
work and should receive copies o f  t he i r  minutes and reports. 

33.0 PRE-  GO TI AT IONS DATA COrm[TTEE 

33.1 The purpose o f  t h i s  Committee wquld be t o  co-operate with the 8oard 
and O.S.S.T.F. i n  gathering common data regarding school and systems 
operations and programs. This procedure would provide both par t ies  
with the information required for decision-making during 
negotiations. It shal l  serve the needs o f  one or both o f  the par t ies  
by generating or co l lec t ing data a t  the request o f  one or both 
par t ies  

34.0 3us7 CAUSE 

34.1 No permanently contracted Teacher sha l l  be discharged, demoted or 
discipl ined, without being given j u s t  and su f f i c ien t  cause. 
such cases, a Teacher w i l l  choose one o f  Rights Arb i t ra t ion or  Board 
o f  Reference. 
for dismissal w i l l  have access t o  Rights Arbitrat ion. 

I n  a l l  

No Teacher who has been granted a b a r d  o f  Reference 

The Board retains the r i g h t  of past pract ice t o  remove Teachers from 
postions o f  added respons ib i l i ty  as may be required'by the 
administrat ive and educational needs o f  the system. 

' 

a) 

b) 

C) 

A grievance sha l l  be wr i t ten and contain: 

i) 

ii) 
iii) The r e l i e f  sought. 
i v )  

A I1PartyI1 i s  : 

A descript ion of how the alleged dispute is i n  v io la t ion  o f  the 
agreement 
A statement o f  the fac ts  t o  support the grievance. 

The signatures o f  the duly authorized o f f i c i a l s  o f  the party 
making the grievance and the signature o f  the grievor. 

i) Hastings Div is ion o f  O.S.S.T.F. 
ii) The Board. 

I1Dayst1 sha l l  mean ins t ruc t iona l  days unless otherwise indicated. 
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PROCEDURE 

S t e p  I 

E i t h e r  p a r t y  p r e s e n t s  t h e  gr ievance t o  t h e  P r i n c i p a l  whb s h a l l  answer 
t h e  gr ievance i n  wr i t ing  wi thin  f i v e  (5 )  days o f  r e c e i p t  o f  t h e  
gr ievance.  

Step I1 

'If t h e  g r ievance  is not resolved t h e  par ty  p r e s e n t s  t h e  gr ievance t o  
t h e  a p p r o p r i a t e  Superintendent wi thin  f i v e  ( 5 )  days of bece ip t  o f  t h e  
P r i n c i p a l ' s  answer. The Superintendent s h a l l  answer t h e  gr ievance i n  
wr i t ing  wi thin  ten (10) days of  r e c e i p t  o f  t h e  grievance.  

S t e p  I11 

If t h e  Associated School Group Super intendent(s)  and O.F.S.T.F. 
cannot settle t h e  matter s a t i s f a c t o r i l y  wi thin  t e n  ( lo ) ,  days,  t h e  
matter may then be presented t o  t h e  Personnel Committeeifor 
cons idera t ion  and se t t l ement .  (Recommendation t o  t h e  Elbard) 

Step I V  

If t h e  gr ievance remains unresolved on t h e  t h i r t i e t h  (30 th )  day from 
t h e  i n i t i a t i o n  o f  Step I ( t h e  r e c e i p t  o f  the gr ievance by the 
P r i n c i p a l )  t h e  gr ievance w i l l  proceed according t o  t h e  terms o f  B i l l  
100, 

NOTES 

i) 

- 
Timelines may be extended by mutual agreement ( i n  wr i t ihg)  o f  t h e  two 
parties. 

An i n d i v i d u a l  Teacher wishing t o  s tar t  a grievance must, have t h e  
support  and endorsement o f  t h e  Branch Affiliate. 

ii) 

I 
36.0 IN-scHooL -IC& 

36.1 No Teacher w i l l  be required t o  c a r r y  o u t  on a r e g u l a r  b' sis any 

36.2 The Board recognizes  t h e  r i g h t  o f  any Teacher t o  re fuse '  to  be 
i" medical/ phys ica l  procedures. 

des ignated t o  adminis ter  medication or perform any medipal /physical  
procedures. 
perform such procedures as are necessary t o  t h e  s a f e t y  and well-being 
o f  a s tuden t .  

I n  t h e  event  of a medical emergency, a Teapher may 
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37.0 

38.0 

36. 3 The Board shal l ,  through exist ing or supplementary insurance coverage 
t o  the l i m i t  o f  Board l i a b i l i t y  insure Teachers against claims 
a r i s ing  from regular or emergency medical/physical procedures . 
Board sha l l  supply copies of master po l ic ies  t o  the Executive of 
Hastings Division, OSSTF, as they become avai lable from the insurance 
companies. 

The 

ScHoOL CLOSURE 

37.1 I n  the event that  a mutually acceptable policy.cannot be negotiated, 
any school closure sha l l  occur only a f t e r  one (1) f u l l  school year 
has elapsed fo l lowing the Board's vote. 

SEPARATE SCHOOL FuI)INc EXTENSION 

38.1 

38.2 

38.3 

No agreement, arrangement or understanding w i l l  be made by the Board 
with any Roman Catholic Separate School Board for the t ransfer  o f  
secondary Teachers without consultation with the ind iv idua l  Teacher 
concerned and the Branch A f f i l i a t e ,  

The Board and Teachers sha l l  consult on the number o f  Teachers whose 
posit ions are projected t o  become redundant because o f  the extension 
o f  funding t o  separate secondary schools. 
possession o f  the Board sha l l  be made available t o  the Branch 
A f f i l i a t e  t o  f a c i l i t a t e  the process o f  consultation. 

A l l  relevant data i n  

If as resu l t  o f  the extension o f  Separate School Funding, fewer 
persons than are required t o  avoid a surplus s i tuat ion i n  The 
Hastings County Board o f  Education indicate a wil l ingness t o  t ransfer  
vo lun ta r i l y  by applying for posit ions advertised by the Hastings- 
Prince Edward County Roman Catholic Separate School Board, the Board 
w i l l  i d e n t i f y  Teachers for 'designation' t o  the Separate Board from 
those teachers declared 'surplus' t o  the system through the T & S 
process. The i den t i f i ed  Teachers w i l l  be of fered posit ions i n  the 
order o f  t h e i r  senior i ty  on the surplus l i s t .  Refusal t o  accept an 
o f f e r  on the basis o f  'conscientious object ion' w i l l  no t  cause the 
Teacher t o  lose his/her r i gh t s  as outl ined in the T & S process. 

.- 

A Continuing Education Teacher sha l l  mean a Teacher employed by The Board 
t o  teach i n  the secondary school program under a Continuing Education 
Teacher Contract (Form 3 )  as prescribed by The Education Act and i t s  
regulations as amended. 

The Board recognizes that  O.S.S.T.F. has the author i ty  t o  bargain ?or a l l  
Continuing Education Teachers employed by the Board. 
between the par t ies  concerning Continuing Education Teachers sha l l  form a 
par t  o f  the Col lect ive Agreement with i t s  own terms and conditions and, 
except as may be spec i f i ca l l y  agreed by the parties, no other terms and 
conditions i n  the Collect ive Agreement sha l l  apply t o  Continuing Education 
Teachers. 

Any agreement made 

The Board and Teachers agree t o  meet and determine the conditions of 
employment f o r  Continuing Education Teachers p r i o r  t o  1990 May 31 or such 
l a t e r  date as  may be agreed t o  by the parties. 



40.0 WCUENT OF INTENT 

T h i s  document i n c l u d e s  pol ic ies  r e g a r d i n g  t h e  f o l l o w i n g  areastof mutual  
concern  between t h e  Board and District 19, Has t ings  Division,iO.S.S.T.F.: 

a )  T r a n s f e r  and S u r p l u s  Po l i cy .  

b) S t a f f i n g  Formula. 

c)  P a r t - t i m e  Teachers. 

The H a s t i n g s  County Board o f  Education shall  implement t h e  p o l i c i e s  
i m p l i c i t  w i t h i n  t h e  a t t a c h e d  document, and there s h a l l  be no hhanges I n  
policies or  p rocedures  wi thout  prior a g r e m e n t  w i t h  District 19, H a s t i n g s  
D i v i s i o n ,  O.S.S.T.F. 

A p o l i c y  i n  r e s p e c t  t o  t h e  i d e n t i f i c a t i o n  o f  Teachers a v a i l a b t e  f o r  
t r a n s f e r  from their secondary s c h o o l s ,  t h e i r  r e l o c a t i o n  and t h e  i d e n t i f i -  
c a t i o n  o f  Teachers s u r p l u s  t o  t h e  system was developed i n  NovMber, 
1971 Since then, procedures  have been p e r i o d i c a l l y  appended ~ and 
p r a c t i c e s  developed i n  respect t o  t h e  a p p l i c a t i o n  o f  these procedures .  
I n  1986, t h e  document was r e v i s e d  and t h e  p r a c t i c e s  and appen 
p rocedures  were i n c o r p o r a t e d  i n t o  a clearer and more c o n c i s e  
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Part  I 

GLOSSARY OF TERMS 

A.S.G. The Associate School Group i s  a group o f  schools formed by a 
Secondary School and i t s  feeder Elementary Schools plus special schools 
i n  the A.S.G. area. 

Available for Transfer. A teacher is declared avai lable for t ransfer  
from his/her school a f t e r  the appl icat ion o f  the s ta f f i ng  formula and a 
consideration o f  program needs indicate that  a posi t ion is no longer 
avai lable for that  teacher. 

Board. This re fers  t o  The Hastings County Board o f  Education. 

Federation Representation. D i s t r i c t  19, Hastings Division, O.S.S.T.F. 
selects three Transfer and Surplus Monitors t o  monitor the whole process. 

Occasional Teachers. A Teacher employed t o  teach as a subst i tute for a 
permanent, ptobationary or temporary teacher who has died during the 
school year or who is absent from h i s  regular duties for a temporary 
period tha t  is less  than a school year and that  does not extend beyond 
the end of a school year. 

A Teacher who signs an Occasional Agreement receives the same benefi ts as 
a contract teacher but no senior i ty  accrues for Transfer and Surplus 
purposes. 

Panel. The co l lec t i ve  body of elementary or secondary Teachers is 
referred t o  as a panel. 

Part  Time Teacher. 
employed by the Board on a regular basis for other than fu l l - t ime  duty. 

A teacher on permanent or probationary contract 

Placsnsnt and Offer. These re fe r  t o  commitments by the Board t o  provide 
posit ions for teachers affected by Transfer and Surplus. 

An o f f e r  occurs when there i s  (1) an a l tera t ion o f  en t i t l ed  percentage o f  
teaching time, or (2)  a relocation t o  a school which is more than 65 km. 
from the Teacher's current school. 
jeopardize the Teacher's posi t ion on the Teachers Available for Transfer 
lfst, the Surplus l i s t ,  the Recall l i s t  and the Seniority/Qualit'ications 
School and County l i s t s .  

A placement occurs when (1)  the Teacher i s  qual i f ied, or w i l l  become 
qua l i f i ed  t o  teach the position, and (2 )  there i s  no a l te ra t ion  o f  
percentage of teaching time, and (3) the reIocation t o  a school i s  less  
than 65 !an. 
ends the Board's commitment t o  the Teacher and he/she loses his/her 
posi t ion on the Teachers Available for Transfer l i s t ,  the Surplus l i s t ,  
the Recall l i s t  and the Seniority/Quali f i ca t ions School and County 
lists. If the Teacher should be rehired, "continuous experience" is 
deemed t o  be broken. 

Rejection o f  an o f f e r  does not 

from the Teacher's current school. Rejection o f  a placement 



Qualified. A Teacher sha l l  be deemed qua l i f i ed  if given permkssion t o  
teach a subject or course by the Ministry o f  Education for Ontario. 

S h o o 1  Federation Representation. I n  each secondary school, the Branch 
President represents D i s t r i c t  19, Hastings Division, O.S.S.T.F. 

School Year is the Year as defined by the Ministry o f  Education. 

A Special Edwation Class is defined as a class i n  which more'than 50% o f  
the students i n  the class have been i den t i f i ed  as exceptional by the 
I.P.R.C. process, commencing September 1, 1985. 

Staffing Formula is the method used t o  establ ish the number o f  Teachers 
on the s ta f f s  o f  the secondary school-s in Hastings County. 

Surplus to the System, A teacher i s  declared surplus t o  the system 
wi th in  each panel when i t  becomes known tha t  there are more Teachers on 
s t a f f  in the Hastings County publ ic  schools than there are pobitions 
avai lable a f t e r  the appl icat ion o f  the appropriate s ta f f i ng  formula and 
the Transfer and Surplus process. 

Teacher. This re fers  t o  an act ive O.S.S.T.F. member who is employed by 
the Board under a permanent or probationary contract. 

Unit of Abrinistratire Strength. This i s  defined i n  the Col lect ive 
Agreement 

PART 11 

The Guidelines To Be Used i n  the Transfer and Surplus Process: 

a Humaneness is important i n  the Transfer and Surplus process. A t  a l l  
times every e f f o r t  w i l l  be made t o  accomodate geographical, academic 
and personal concerns. 

' An acceptance by a teacher o f  a placement or of fe r  is a mutually 
. binding agreement between the teacher and the Board. 

' Principals w i l l  accept the placement decisions resu l t i ng  from the 
process. 

A Teacher who has accepted the placement or o f f e r  i s  considered t o  
have made a commitment t o  h is/  her new Principal. 

Subject t o  Min is t ry  qual i f icat ions,  Teachers remaining surplus t o  the 
system a t  the end o f  the placement process are the Teacher8 with the 
leas t  teaching experience. 

a 

Ident i fy ing Teachers Available for Transfer i n  the Schools 

Clause 1 I n  each secondary and special school i n  the b a r d ' s  
ju r isd ic t ion,  the Pr inc ipa l  i s  responsible for' compiling 
and updating a Seniority/Qualiffcations L i s t  and for 
determining the s t a f f  requirements. 

. 
The staffbng formula 



and the program needs determine the numher o f  s ta f f .  
s t a f f i ng  needs are determined by the Pkincipal i n  
consultation wi th the A.S.G. and Curriculum 
Superintendents and forwarded t o  S ta f f  Services as ear ly 
as possible between 3anuary 31 and May 1. 

Clause 2 The fallowing guidelines are used i n  the school by the 
Pr incipal  i n  consultation wi th the School Federation 
Reprensentatives i n  ident i fy ing Teachers "available for 
t ransfer  It : 

The 

(a) 

(b) 

(C) 

0 

4k7 ...- 
0 

0 

0 

0 

0 

0 

0 

Principals, Vice-Principals and Department Heads (who 
w i l l  be receiving two un i ts  o f  administrative 
strength e f fec t ive  the fol lowing September 1st)  are 
removed f rom consideration before applying the 
c r i t e r i a  for i den t i f y ing  Teachers Available for 
Transfer. If a Department Head, Vice-Principal, or 
Principal  takes a leave o f  absence from hisfher 
posi t ion o f  responsibi l i ty ,  the replacement is 
removed from consideration instead o f  the incumbent. 

A Teacher who i s  no longer required i n  hisfher 
department and who has more teaching experience than 
a teacher i n  another department i n  which helshe is 
qual i f ied according t o  Ministry regulations is given 
p r i o r i t y  over the junior.teacher. 
required t o  carry t h i s  process t o  i t s  l og i ca l  
conclusion before ident i fy ing teachers avai lable for 
transfer. 

The Pr inc ipa l  i s  

The Pr incipal  applies the fo l lowing c r i t e r i a  i n  
descending order o f  J!.&WJ..QG 

Continuous teaching experienze-Ln Hastig-s-3Co-unty - 
publ ic  sc- (1 . I - o F T e a c h e r s h i e  contracts 
began p r i o r  t o  September 1, 1977, "continuous 
teaching experience" is deemed t o  include the t o t a l  
teaching experience i n  Hastings County publ ic  
schools. 2. After May 1, 1985, Teachers new t o  
secondary panel w i l l  accrue sen ior i ty  only from the 
date o f  entry i n t o  the panel. 3 .  Approved leaves do 
not in ter rupt  "continuous teaching experience." 
Total teaching experience i n  Hastings County publ ic  
schools. 
probationary contracts. 1 
Category ra t i ng  (from highest t o  lowest) as o f  March 
1, completed and documented. 
Outside-County teaching experience recognized f o r  
payro l l  purposes 
Related Experience recognized for payro l l  purposes. 
Extra degrees paid (see the co l lec t i ve  agreement). 
Subject qua l i f i ca t ions as indicated on Ontario 
Teacher's Qual i f icat ion Record Card. 
I n  the event that  a Pr incipal  has not reached a 
decision i n  l i g h t  of the above, the decision is 
referred t o  the Director o f  Education. 

--- ---.--- 

Permanent contracts have p r i o r i t y  over 
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(d) I n  instances where special Min is t ry  requidements are 
needed t o  teach a progrdm, a more jun io r  eacher may 
be retained if no Teacher who i s  more sen or is 
qual i f ied t o  teach the course or w i l l  quaJify before 
his lher teaching duties i n  the program bedin. The 
next more senior teacher may then be placdd on the 
Available for Transfer l i s t .  I 

rr 
(e) One f u l l  year o f  senior i ty  accrues t o  artr-time 

,a teachers, fu l l - t ime  teachers who are gran %r---- ed a 

.. - 

part- time leave of absence and t o  part- t i f ie  teachers 
who are granted a fu l l - t ime leave o f  absence. 

(f) A teacher on permanent contract returning from'up t o  
t w o  years' leave of absence returns t o  th9 school i n  
which he/she was employed p r i o r  t o  the granting of 
the leave. A teacher on permanent contradt returning 
from more than t w o  years' leave o f  absenc4 returns t o  
a systems transfer  and surplus l i s t  for the purposes 
o f  t h i s  process. If a teacher has been gkanted a 
leave a f te r  helshe has been located i n  antjther school 
by the Transfer and Surplus process, the teacher 
returns t o  the school i n  which he/she has been 
located . 
Teachers returning t o  the Secondary panel fo l lowing 
an interpanel transfer are considered t o  have 
senior i ty  i n  the secondary panel equal tosthe t o t a l  
experience gained i n  both panels. 

(9) 

(h) i) Teachers returning from support s ta f f  are 
treated i n  the same manner as teachers returning 
from leaves of absence f o r  Transfer and Surplus 
purposes. 

A Teacher wishing t o  extend a Federation Of f icer  
Leave beyond t w o  (2) years without los ing the 
r i g h t  t o  re turn  t o  h i d h e r  school o f  ' o r ig in ,  
and/or wishing t o  re ta in  the r i g h t  t g  a pos i t ion 
o f  added respons ib i l i ty  i n  that  schohl must 
submit a wr i t ten request t o  the Mobi i t y  
Committee wfthin'seven (7) days o f  e t ectionb 

If Federation Officer Leave i s  for less than a 
100% teaching position, a Teacher reduesting 
Federation Off icer Leave t o  f u l f i l l  the duties 
o f  Hastings Div is ion President sha l l  be given 
top p r i o r i t y  for re locat ion through Voluntary 
Mobil i ty. 
Teacher's r i g h t  t o  return t o  histher school of 
o r i g i n  and or his/her posi t ion o f  
responsibi l i ty ,  

iii) A department head returning from up t o  three (3)  
years service (as out l ined i n  a l e t t e r  of 
agreement) on the support team returhs, as 

ii) 

Such a move would not void.the 
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department head, t o  the school i n  which he/she 
was employed p r i o r  t o  the granting o f  leave. 

A department head, a t  the conclusion o f  three 
years o f  service on the support team, may aply 
t o  the Director o f  an extension o f  service for 
one year. Any desired, subsequent extension o f  
one year requires a fur ther application. 

i v )  

v) A department head who has been granted an 
extension o f  a term o f  service on the support 
team by the Director for an addi t ional  year and 
who also wishes t o  have histher r i g h t  t o  a 
posi t ion as department head extended for the 
same period o f  time must apply i n  wr i t i ng  t o  a 
3oint Cmnit tee o f  Senior Administration and 
O.S.S.T.F. 

v i )  The h i n t  Committee o f  Senior Administration and 
O.S.S. T.F. w i l l  consist o f :  

1 Representative o f  Senior Administration 
1 Secondary School Pr incipal  (Prom school 
concerned 1 
1 Representative of  D i s t r i c t  19 O.S.S.T.F. 
Executive 

The Committee w i l l  consult wi th the T & S 
Monitors, the Chair o f  T & S, and the 
Superintendent o f  Educational Services p r i o r  t o  
making a recommendation t o  the Director 
concerning the extension o f  the r i g h t  t o  the 
posit ion o f  department head. 

v f i )  A department head who serves a one year 
extension o f  servfce on the support team, 
granted by the Director, and who has f a i l e d  t o  
secure the extension of the r i g h t  t o  return t o  
h i s  or her o r i g i na l  school o f  employment as a 
department head becomes a system respons ib i l i ty  
and may expect upon leaving the support team t o  
regain a department headship through the choice 
o f  one only o f  the fo l lowing processes: 

1. Being placed by the Director i n  an available, 
appropriate department head posit ion. 

I n  the event that  a posi t ion i s  not 
available, he or she w i l l  be placed i n  a 
school. as a teacher with an a l ternat ive 
leadership r o l e  i n  accord with system T & S 
procedures and continue t o  receive 
respons ib i l i ty  allowance u n t i l  such time as 
an appropriate headship i s  avai lable i n  which 
he/she can be placed. 

Refusal o f  an appropriate placement by the 
department head rel ieves the Board of  any 
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fur ther respons ib i l i ty  t o  place the person 
a department head position. I 

2. Application and competition i n  the System 
Process for Hir ing o f  Department Heaids for any 
appropriate headship which may be available. 
the event that  he/she i s  unsuccessful i n  
obtaining a department head posi t ion by t h i s  
process, hetshe w i l l  be placed as a peacher by 
the system T & S process with no fur ther  
obl igat ion on the par t  o f  the Board t o  place the  
person i n  a department head position; 

In 

( i )  A reduction or an increase i n  teaching askignment may 
only be effeoted by mutual consent betweeh the Board 
and the Teacher concerned. 

A teacher may not vo luntar i ly  put himselfdherself on 
the Teachers Available for Transfer l i s t . '  

If a teacher's percentage o f  teaching timb is al tered 
during any Transfer and Surplus procedure! subsequent 
t o  May, 1984, the teacher w i l l  then be en t i t l ed  t o  
h is /  her highest percentage o f  teaching tilne. 

(3)  

(k) 

(1) Teachers must apply f o r  a leave o f  absence t o  move t o  
an advertised posi t ion i n  another panel bb May 31 and 
one extension may be made by applying befpre the 
subsequent May 31. 
the other panel, teachers who re turn  t o  t e secondary 
panel w i l l  return t o  t h e i r  posit ions on t k e sen ior i ty  
list o f  the school from which they took t he i r  leave. 

A f t e r  no more than two years in 

Clause 3 Any teachers i n  the employ of  the Board applying for a l l  
types o f  Leaves o f  Absence, Sabbaticals or Matbrnity 
leaves must include dates o f  departure and ret i t rn as a 
precondition for acceptance. 

Part-time leaves w i l l  be process as "reductions i n  
teaching time" for administrative purposes, buk , approved 
by the Board as ttpart-time" leaves of  absence; thereby 
allowing them t o  be considered for appropriate 
superannuation adjustment. 

The Seniority/Qualifications l i s t  i s  presented' by the 
Pr inc ipa l  t o  each s t a f f  member for correction, updating 
and i n i t i a l l i n g .  
any changes i n  qua l i f i ca t ions . 

Clause 5 In te rna l  advertisements are published when s ta f f i ng  needs 
are known. 
probationary or permanent contract may apply and be 
selected f o r  such positions. 
advertises only for the amount that  s t a f f i ng  nleeds exceed 

Clause 4 

The Pr incipal  n o t i f i e s  Sta f f :  Services o f  

Any teacher i n  the County System on a 

The Pr inc ipa l  i n t e rna l l y  
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current s t a f f  numbers (except for two-unit Department 
Headships). 

Clause 6 The Pr incipal  may advertise in te rna l l y  and h i r e  for any 
posi t ion which i s  an " o f f i c i a l l y  Designated Al ternat ive 
Program" i n  the s ta f f i ng  formula as soon as the staf f ing 
needs o f  the school are known. 
confirmed i n  the posi t ion u n t i l  the Transfer and Surplus 
process i s  completed . 

The applicant is not 

Clause 7 No external h i r i n g  for posit ions with The Hastings County 
Board o f  Education is done u n t i l  a l l  Teachers Available 
for Transfer and Teachers Surplus t o  the System and 
teachers on the Surplus and Recall l i s t s  are placed or 
offered posit ions and u n t i l  part- time teachers are of fered 
addi t ional  time. In terna l  advertisements are made seven 
school days p r i o r  t o  any external advertisement. 

I n  sub$ect areas requir ing addi t ional  min is t ry  
Cer t i f i ca t ion,  i f  no Teachers Available for Transfer or 
Surplus t o  the System and teachers on the Surplus and 
Recall lists w i l l  qua l i fy  for any avai lable positions, the 
Board may f i l l  such vacancies. 

Clause 8 County Mobi l i ty  i s  encouraged. It occurs when teachers 
are exchanged. Moves for reasons o f  Mobi l i ty  are possible 
anytime. 
Surplus process are not e l i g i b l e  for County Mobi l i ty  u n t i l  
they have been located by the Transfer and Surplus 
process. 

leachers who may be subject t o  the Transfer and 

PART IV 

Co-ordinating the Process a t  the County Level 

Clause 9 The Superintendent responsible for secondary t ransfer  and 
surplus compiles the Principals'  information and the 
information from the system's Transfer and Surplus l i s t  
i n t o  a County Seniority/Qualifications l i s t .  He/she uses 
the same c r i t e r i a  for t h i s  l i s t  as the Pr incipals used for 
compiling Senior i ty /  Qua l i f  icat ions school l i s t s  . This 
process is completed as ear ly as possible between January 
31 and March 15. 

Clause 10 The secondary school Principals meet with the O.S.S.T.F. 
Monitors t o  bkgin pre-placement discussions by March 15. 
A l l  inforrnatiqn i s  updated cont inual ly  ( inc luding the 
l i s t s  o f  teachers available 
and exceptions t o  s t ra ight  sen ior i ty  are i den t i f i ed  and 
reviewed with the Monitors. 

for t ransfer  i n  each school) 



Clause 11 If l i m i t e d  q u a l i f i c a t i o n s  i n d i c a t e  t h a t  a s e n i  r t e a c h e r ' s  
pe rcen tage  o f  time may be reduced, t h e  P r i n d p  1 c o n s u l t s  

(which can  be timetabled) are a v a i l a b l e  a t  any {other 
school. If t h i s  is unsuccess fu l ,  t h e  teacher may select 
one  of t h e  fo l lowing  op t ions :  

i) he/she may a c c e p t  the reduced pe rcen tage ,  

ii) may a c c e p t  h i s / h e r  placement on t h e  Teacheks 
A v a i l a b l e  f o r  T r a n s f e r  list for  t h e  f u l l  pefrcentage o f  
time for which h e / s h e  is e n t i t l e d .  

t h e  o t h e r  P r i n c i p a l s  t o  de t e rmine  i f  unass igne  i! s e c t i o n s  

C lause  12 I n  accordance  w i t h  Regu la t ion  277 o f  t h e  l lEducation Act", 
t h e  "Change o f  M u n i c i p a l i t i e s"  let ter  are de l ive red  p r i o r  
t o  May 1 t o  t h e  teachers on t h e  County 
Seniority/Qualifications list who may be affected by t h e  
T r a n s f e r  and S u r p l u s  process .  

I n  accordance  w i t h  Regula t ion  277 of t h e  l lEducdtion Act", 
t h e  "Termination1' letters are d e l i v e r e d  on or  before May 
31 t o  t h e  teachers on t h e  County S e n i o r i t y / Q u a l i f  i c a t i o n s  
list who may be s u r p l u s .  

The letters are d i s t r i b u t e d  by t h e  P r i n c i p a l s  Ln t h e  
p re sence  o f  a Federa t ion  r e p r e s e n t a t i v e .  

C lause  13 The s t a f f i n g  formula  is a p p l i e d  i n  each s c h o o l l i n  such  a 
way t h a t  every teacher has a comple te  timetab19 for t h e  
subsequent  year acco rd ing  t o  h i s t h e r  e n t i t l e d  r c e n t a g e  

s e c t i o n s  are a s s i g n e d  t o  p r e s e n t  teachers or i n d i c a t e d  as 
llopenings" . 
Each P r i n c i p a l  d e l i v e r s  t h e  " p o s i t i o n  d e s c r i p t i o n s "  of t h e  
t e a c h e r s  who are s u b j e c t  t o  T r a n s f e r  and S u r p l u s  and t h e  
ltopeningstl t o  t h e  P r i n c i p a l  Chair. 
d e s c r i p t i o n s "  are w r i t t e n  i n  such a way tha t  s p e c i a l  
M i n i s t r y  q u a l i f i c a t i o n  requi rements  are ind icaked .  

The P r i n c i p a l  Chair  c o- o r d i n a t e s  t h e  wording i n  such a way 
t h a t  p o s i t i o n s  i n  d i f f e r e n t  schools are worded! 
c o n s i s t e n t l y .  I 

u n t i l  t h e  s t a f f i n g  a l l o t m e n t  is exhaus ted .  A 1  P a v a i l a b l e  

t f P o s i t i o n  ' 

P a r t- t i m e  p o s i t i o n s  are des igned i n  t h e  timeta l e  so t h a t  
a p a r t - t i m e  t e a c h e r  is n o t  expected t o  spend .& re t h a n  one  

P a r t - t i m e  p o s i t i o n s  wi th in  a schoo l  which may be combined 
are i n d i c a t e d .  

p e r i o d  between scheduled  classes. I 
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Clause  14 The P r i n c i p a l  Chair '  p rov ides  g u i d e l i n e s  and i n s t r u c t i o n s  
fo r  the t e a c h e r s  involved  i n  t h e  s e l e c t i o n  process .  

The P r i n c i p a l  C h a i r  compi les  t h e  in fo rma t ion  i n t o  a 
s e p a r a t e  Teacher S e l e c t i o n  sheet which c o n t a i n s  a 
d e s c r i p t i o n  o f  a l l  j u n i o r  p o s i t i o n s  and t h e  ltopeningslt and 
t h e  M i n i s t r y  q u a l i f i c a t i o n s  r e q u i r e d  for t h e  p o s i t i o n s .  
Teachers are i n s t r u c t e d  t o  i n d i c a t e  their p r e f e r e n c e s  i n  
o r d e r  o f  p r i o r i t y .  

The P r i n c i p a l  Chair  s p e c i f i e s  i n  an a d j o i n i n g  column on 
t h e  s e l e c t i o n  sheets t h e  M i n i s t r y  q u a l i f i c a t i o n s  r e q u i r e d  
f o r  t h e  "pos i t ions" .  

I Clause  15 A t e a c h e r  who is on t h e  A v a i l a b l e  for T r a n s f e r  l ist and 
who p a r t i c i p a t e s  i n  t h e  p r i o r i t y  r ank ing  o f  a v a i l a b l e  
t e a c h i n g  p o s i t i o n s  has t h e  o p t i o n  o f  g i v i n g  a p r i o r i t y  of  
zero ( 0 )  to  a p o s i t i o n  which is more t h a n  65 lan. from 
h i s t h e r  c u r r e n t  school. 
claim t o  t h a t  p o s i t i o n .  

The teacher no l o n g e r  has any 

T h i s  teacher is n o t  p l aced  i n  t h a t  p o s i t i o n  and m a i n t a i n s  ' 
his/her  p o s i t i o n  on the T r a n s f e r  and S u r p l u s  list. 
However, t h e  Placement Committee may offer t h e  p o s i t i o n  t o  
t h e  teacher and h i s /  he r  r e f u s a l  w i l l  n o t  j e o p a r d i z e  
h i d h e r  p o s i t i o n  on t h e  T r a n s f e r  and S u r p l u s  list. 

If a t e a c h e r  g i v e s  a p r i o r i t y  higher t h a n  zero ( 0 )  or d o e s  
not r a n k  a p o s i t i o n ,  h e i s h e  may be p l aced  i n  that  
p o s i t i o n  . 
Teachers  may combine a number o f  part-time j o b s  t o  make up 
t h e i r  e n t i t l e d  time provided  t h a t  t h e  j o b s  P i t  t o g e t h e r  
i n t o  an  a c c e p t a b l e  t i m e t a b l e  and do n o t  exceed one  hundred 
p e r c e n t  . 

Clause  I 6  The completed s e l e c t i o n  sheets are collected and brought  
by the  P r i n c i p a l s  t o  t h e  Placement meetings.  

Teachers who are invo lved  i n  t h e  p r o c e s s  and t h e  
P r i n c i p a l s  are r e s p o n s i b l e  for be ing  a v a i l a b l e  d u r i n g  t h e  
e n t i r e  process .  

Cons ide ra t ion  proceeds  i n  order from t h e  most s e n i o r . t o  
t h e  most j u n i o r  teacher. 
offered their h i g h e s t  rated p o s i t i o n  which is sti l l  
a v a i l a b l e .  

Q u a l i f i c a t i o n s  o f  Teachers are checked t o  a s c e r t a i n  tha t  
t h e y  are indeed q u a l i f i e d  or c o u l d  q u a l i f y  t o  teach t h e  
program i n  which t h e y  are be ing  p l aced  or  are be ing  
o f f  ered. 

Teachers  may be p laced  i n  or 

- 10 - 



The P r i n c i p a l s  b r i n g  t o  t h e  placement mee t ings  I informatlc 
i n  r e s p e c t  t o  whether affected teachers would 
take q u a l i f y i n g  c o u r s e ( s )  for  p a r t i c u l a r  posi t  P ons .  When 
s i t u a t i o n s  arise tha t  a teacher may be o u t  of d p o s i t i o n  
i f  he/she  does no t  become q u a l i f i e d ,  a last i n 4 u i r y  call 
is made t o  de termine  i f  t h e  teacher w i l l  r e - c o r k i d e r  
t a k i n g  t h e  q u a l i f y i n g  cour se .  

The r e c e i v i n g  P r i n c i p a l  n o t i f i e s  t h e  teacher o# h i s /  her 
placement or offer i n  t h e  p re sence  o f  a Distridt 19, 
H a s t i n g s  Div i s ion ,  O.S.S.T.F. r e p r e s e n t a t i v e  and a d v i s e s  
h i d h e r  t h a t  he / she  h a s  48 hours  t o  a c c e p t  or reject t h e  
placement or offer. 
deemed t o  be a r e j e c t i o n .  

Teachers Ava i l ab le  for T r a n s f e r  or Teachers S u s p l u s  to  t h e  
System may reject p o s i t i o n s  i n  which t h e y  are placed .  
Such a r e j e c t i o n  e n d s  t h e  b a r d ' s  commitment t o  t h e  
teacher. If t h e  teacher is subsequen t ly  rehirbd,  s e r v i c e  
is deemed t o  be broken and pe rcen tage  e n t i t l e m b n t  for t h e  
f o l l o w i n g  yea r  w i l l  e q u a l  t h e  new p e r c e n t a g e  uhder 
c o n t r a c t .  

r c o u l d  

A f a i l u r e  to accept or re$ect is 

Leaves may be g r a n t e d  t o  teachers on t h e  T r a n s f e r  dnd 
S u r p l u s  list o n l y  after t h e y  have accep ted  a piacement or 
offer .  If a l e a v e  of absence  is g r a n t e d  by t h  Board, t h e  

which may r e q u i r e  t h e  l e a v e  t o  be r e sc inded .  
may be g r a n t e d  c o n t i n g e n t  on t h e  teacher's a g r e e i n g  t o  
a d v i s e  t h e  bard o f  h i s /  her i n t e n t i o n  r ega rd in$  e x t e n s i o n  
or r e t u r n  by March 1 of t h e  year  of  t h e  l e a v e . ,  

teacher must t a k e  t h e  l e a v e ,  b a r r i n g  s p e c i a l  c f rcumstances  
t h e  l e a v e  

PART V 

I n t e r p a n e l  Placement 

C lause  17 No i n t e r p a n e l  placement o f  teachers can  take p i a c e  u n t i l  
a l l  Teachers  Ava i l ab le  fo r  T r a n s f e r  and Teache 4 S u r p l u s  

fo r  t h e  placement p o s i t i o n  are placed. 

Elementary pane l  has teachers s u r p l u s  t o  t h e  s stem, t h e s e  
Provided  tha t  t h e  Secondary pane l  has v a c a n c i e  and t h e  

p rocedures  are fol lowed:  

An in fo rma t fon - sha r ing  meeting is conducted  by a l l  t h e  
P r i n c i p a l s  wi th  v a c a n c i e s  Fn t h e i r  s c h o o l s ,  a1 t h e  
P r i n c i p a l s  of t h e  t e a c h e r s  s u r p l u s  t o  t h e  s y s t  

r e p r e s e n t a t i v e ,  one  OPSTF r e p r e s e n t a t i v e ,  threb 
O.S.S.T.F. r e p r e s e n t a t i v e s .  

t o  t h e  System i n  t h e  r e c e i v i n g  p a n e l  w i t h  q u a l  f f i c a t i o n s  

I 
o t h e r  pane l ,  t h e  A.S.G. Super in t enden t s ,  one  F I TA0 

Clause  18 

i n  the 
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The P r i n c i p a l s  w i th  vacanc ie s  i n  t h e i r  s c h o o l s ,  and t h e  
f e d e r a t i o n  r e p r e s e n t a t i v e s  of t h e  secondary  pane l  make t h e  
d e c i s i o n  concerning  placement o f  t e a c h e r s  from t h e  
e lementary  panel .  

C lause  19 Elementary teachers no t  p laced  i n  P a r t  I V  remain s u r p l u s  
t o  t h e  system i n  t h e  e lementary  panel .  

C lause  20 Elementary teachers who are p laced  or accept offers i n  
secondary  vacanc ie s  are cons ide red  t o  have s e n i o r i t y  
w i t h i n  t h e  secondary  pane l  e q u i v a l e n t  t o  t h e  number o f  
y e a r s  t a u g h t  i n  t h e  secondary  panel .  

C lause  21 Secondary teachers who have  accepted p o s i t i o n s  in t h e  
e l emen ta ry  panel  may r e t u r n  t o  t h e  secondary  pane l  af ter  
an  absence  o f  up t o  tw y e a r s  from t h e  secondary  panel .  
Both t h e  p rev ious  secondary P r i n c i p a l  and t h e  P r i n c i p a l  
C h a i r  are n o t i f i e d  of  the teacher's i n t e n t i o n s  by A p r i l  
1. The teacher's name is added t o  t h e  s taff  of  h i d h e r  
p r e v i o u s  secondary school and h e t s h e  is s u b j e c t  t o  t h e  
r e g u l a r  T r a n s f e r  and S u r p l u s  process .  

Teachers  p laced  d u r i n g  P a r t  I V  must be q u a l i f i e d  acco rd ing  
t o  M i n i s t r y  g u i d e l i n e s  t o  teach i n  their program i n  t h e  
Secondary panel .  

C lause  22 

Clause  23 Membership a f f i l i a t i o n  o f  a teacher t r a n s f e r r e d  into the 
secondary  pane l  is governed by O.T.F. po l i cy .  

Clause 24 T h i s  p r o c e s s  must be  completed by August 31* 

PART V I  

Post-Placement P r a c t i c e s  and R i g h t s  of  Teachers Who Remain S u r p l u s  

C lause  25 P r i n c i p a l s  accommodate t h e  e x p e r t i s e  and i n t e r e s t s  o f  
incoming teachers as much as possible and a T r a n s f e r  and 
S u r p l u s  Monitor is n o t i f i e d  i n  w r i t i n g  o f  any changes  i n  a 
t r a n s f e r r e d  teacher's timetable by September 'I. 

Clause  26 During t h e  months o f  J u l y  and August,  p lacements  and 
offers are c e n t r a l l y  co- ord ina t ed  by t h e  P r i n c i p a l  Chair 

i n  

Clause  27 Teachers who are s u r p l u s  a t  t h e  end of  t h e  placement 
meet ings  i n  &ne s h a l l  be r e s p o n s i b l e  f o r  m a i n t a i n i n g  
c o n t a c t  w i t h  t h e  P r i n c i p a l  Chair or Staff S e r v i c e s .  

C lause  28 Teachers on c o n t r a c t  wi th  t h e  b a r d  whose c o n t r a c t s  are 
t e rmina ted  e f f e c t i v e  August 31 receive a letter as sbon as  
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possible signed by the Director o f  Education e ip la in ing 
- the speci f ic  reasons for t he i r  termination. \ 

Clause 29 If the teacher surplus t o  the system, who has hot re jected 
a placement, is on a permanent contract, the t&acher may 
opt for one o f  the following: 

a) Remain on the Ywrplusfg l i s t  u n t i l  May 31 of  the year 
immediately following. 
offered posit ions which become available. 
placed re ta in  continuous years of  teaching,experience 
and contract status. 
remain on a flRecall'l l i s t  for the second ygar 
fal lowing the year that  they were declared surplus, 
providing there is no re jec t ion o f  a plac-t. 
Teachers who are recal led from the flRecalll l i s t  are 
considered not t o  have "continuous experience" 

Such teachers are @laced or 
Teachers so 

Teachers who are not ~ placed, 

OR 

b) 

Clause 30 If the teacher surplus t o  the system is on a pi-obationary 
contract, the teacher may opt for one o f  the following: 

a) 

Resign p r i o r  t o  May 31. 

Be placed as a resu l t  o f  other a t t r i t i o n  i m  Hastings 
County prior t o  August 31. 

OR 

b) Not have hisfher contract renewed such thaF h is lher  
contract w i l l  be terminated. 

OR 

c) 

fo l lowing steps, i n  order: 

a) 

Resign p r i o r  t o  May 31. 

Clause 31 I n  September, each Secondary Pr inc ipa l  implements the 

The Pr incipal  i den t i f i e s  areas o f  program need and 
determines the qua l i f i ca t ions required t o  fill the 

candidates who remain unplaced on the "Sur 1us" l i s t .  
Qua l i f i ed  teachers are placed o r  of fered p s i t i ons  i n  
order of  sen ior i ty  on the l i s t .  The Princ pa l  repeats 

posit ion( s) available. 

The Pr inc ipa l  checks the a v a i l a b i l i t y  o f  g a l i f i e d  

t h i s  procedure wi th teachers on the V e c a l  *I l i s t .  
There is no h i r i n g  of part-time teachers or increase 
o f  time for current teachers u n t i l  teacher4 who remain 
on the current l'Surplusfl and lfRecall'l l i s t s  and who 
are qua l i f ied or w i l l  qua l i fy  have rejected the offer 
or placement. 

i b) 
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c) If posit ion(s) are available, part-time teachers i n  
order o f  sen ior i ty  a t  the affected school(s) are 
offered the posit ions up t o  one hundred percent time 
provided that  the teacheds) are qua l i f ied t o  teach 
the avai lable program(s1 Teachers who remain on the 
'tSurplusl' and "Recall" l i s t s  may then apply for supply 
work for a teacher who i s  on Long-Term D isab i l i t y  or 
on some other extended absence. 

d) If posit ion(s) are s t i l l  available, the Pr inc ipa l  may 
begin searching and advert ising for qua l i f i ed  
candidates. 

Clause 32 Monitors must be involved throughout the September and 
l a t e r  pnocess. 

PART V I 1  

In terpreta t ion and Review Procedures 

Clause 33 

Clause 34 

Clause 35 

Clause 36 

Clause 37 

The review and in terpreta t ion o f  t h i s  po l i cy  is the 
respons ib i l i ty  o f  the Secondary Transfer and Surplus 
Standing Committee. 

The composition o f  the Secondary Transfer and Surplus 
Standing Committee i s  the following: 

- one Trustee - one Administrator - one Secondary School Pr incipal  - three members appointed by D i s t r i c t  19, Hastings 
Division, O.S.S.T.F. 

The select ion o f  personnel for the Transfer and Surplus 
Standing C b i t t e e  i s  the respons ib i l i ty  o f  each 
representative group. It i s  the respons ib i l i ty  o f  each 
group t o  comnunicate the name(s) o f  t he i r  
representative( s) on the Committee t o  S ta f f  Services p r i o r  
t o  3anuary 1 o f  each year. 

The Administrative appointee c a l l s  the i n i t i a l  meeting 
p r i o r  t o  3anuary 31. 
Chairperson o f  the Transfer and Surplus Standing 
Committee. 

The intermediate Monitor is the 

I n  any one year, the Transfer and Surplus Standing 
committee must meet a t  least  once p r i o r  t o  March 1 t o  
review the operation o f  the process. 

The Transfer and Surplus Standing Committee may be ca l led 
together a t  any time a t  the request of any o f  the members 
of  the Transfer and Surplus Comnittee for the purpose o f  
in terpret ing the ru les  and in ten t  o f  t h i s  policy. 
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I n t e r p r e t a t i o n s  of r u l e  and i n t e n t  are made i n j w r i t i n g  t c  
a l l  r e p r e s e n t a t i v e  groups. 
f i n a l ,  s u b j e c t  t o  change under t h e  gr ievance pqcocedure. 

Such i n t e r p r e t a t i o h s  are 

Clause 38 Whenever t h i s  Document is o f f i c i a l l y  transcribthd, it sha l l  
be submitted t o  t h e  Monitors and t o  t h e  P r i n c i b a l  Chair 
fo r  v e r i f i c a t i o n  and i n i t i a l l i n g .  

PART VI11 

Clause 39 Special Education Q u a l i f i c a t i o n s  Beginninq 198$/86 

a) A S p e c i a l  Education Class is def ined as  a class i n  
which more than 50% of t h e  s t u d e n t s  i n  t h e ' c l a s s  have 
been i d e n t i f i e d  as excep t iona l  by t h e  I.P.R.C. 
process. 

Anyone teaching a designated program, l e a r h i n g  
d i s a b i l i t i e s  program, modified Basic (Serv ices )  
program or a g i f t e d  program r e q u i r e s  S p e c i a l  
Education, P a r t  I on his/her OTQRC by t h e  time the 
program begins i n  t h e  1985/86 school  y e a r , ' a n d  
thereafter. 

Q u a l i f i c a t i o n s  t o  teach s p e c i f i c  des ignated programs 
w i l l  be determined by t h e  Superintendent o f  
Educational Services .  

b) 

c) 

d)  Where poss ib le ,  t h e  p r i n c i p a l  will a s s i g n  other 
s p e c i a l  education classes t o  teachers having special 
education q u a l i f i c a t i o n s  

If  i n s u f f i c i e n t  q u a l i f i e d  t e a c h e r s  are a v a i l a b l e  t h e  
p r i n c i p a l  may a s s i g n  Spec ia l  Education claFses t o  
t e a c h e r s  not  holding S p e c i a l  Education q u a l i f i c a t i o n s ,  
however, t h e  proposed s taff  assignments w i l l  be 
presented t o  t h e  A.S.C. Superintendent for1 approval.  

The Di rec to r  of Education sha l l ,  through epch 
P r i n c i p a l ,  encourage teachers t o  seek q u a l l f i c a t i o n s  
beyond those required by t h e  Minis t ry  of Education. 

e) 

PART-TIME TEACHERS 

DEFINITION 

A teacher employed by a b a r d  on a r e g u l a r  b a s i s  for  other thian f u l l- t i m e  
duty.  

FORWLA FOR HIRING AND PAYMENT 

There are t w o  s i t u a t i o n s  under which part-time teachers may be hi red  
s u b j e c t  t o  Sect ion 1 below. 

I 
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a) Part-time teachers asked t o  do only classroom teaching plus being 
avai lable for extra help bePore and/or a f t e r  school. 

For these, the formula f o r  the determination o f  salary sha l l  be 
as follows: 

NUMBER OF PERIODS TAUGHT PER MEEK 
TOTAL NUMBER OF PERIODS PER WEEK (EXCLUDING LUNCH) 

b) Part- time teachers asked t o  do classroom duties, extra help and 
the ext ra  duties (on a proportionate basis) expected o f  a 
fu l l - t ime  teacher, e.g. supervision, extra-curr icular, etc. 

For these, the formula for the determination o f  salary sha l l  be 
as follows: 

* NUMBER OF PERIODS TAUGHT PER WEEK 
AVERAGE TOTAL NUMBER OF PERIODS 
PER WEEK TAUGHT BY MOST TEACHERS 
IN THAT SCHOOL 

(1)  Part-time teachers sha l l  be hi red under formula (b) only, except 
under the fol lowing circumstances: 

- h i r i n g  necessitated by s ta f f  a l locat ion adjustments made a f t e r  
3une 30th. 
November 1st.) 
teacher may be hired, a t  the discret ion o f  the pr incipal ,  under 
formula (a)  for one year provided that they convert permanently 
t o  formula (b) for the same number o f  teaching periods for 
subsequent school years. 

(Such h i r i n g  normally would take place p r i o r  t o  

- 

(2) Teachers cu i ren t l y  employed under formula (a) w i l l  be given the one 
time option o f  converting t o  formula (b), e f fec t ive  September 1, 
1988. 

This option must be exercised p r i o r  t o  in-school T & S procedures 
i.e. March I s t ,  1988. 

GRID SALARY LEVEL PLACEMENT 

See present Agreement. 

BENEFITS 

Part-time teachers are e l i g i b l e  for a l l  benefits. 
paid by the teacher and the Board w i l l  
worked. Sick 

AVAILABLE FOR TRANSFER 

The amount o f  premium 
basis o f  time 

7 

See Task Force Report on Teachers Available for Transfer. 
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OCCASIONAL TEACHERS AND-PART-TIME TEACHERS 

The t w o  should not be c.onfused. 
Teacher as; 

The Ministry defines an Occa!@onal 

"A teacher employed t o  teach as a substi tute f o r  a 
permanent, probationary or temporary teacher who has 
died during the school year or  who is absent from h i s  
regular dut ies f o r  a temporary period that  i s  less 
than a school year and that  does not extend beyond the 
end o f  a school year." 

SUPPLY TEACHERS 

Principals w i l l  a t t 9 p t  t o  h i r e  a Supply Teacher when no t i f i ca t i on  o f  a 
f u l l  day's absence i s  given by a teacher p r i o r  t o  the date(s) o f  absence. 

ROLE OF INTERDEPARTMENTAL SPEC. ED. HEAD 

(Secondary School) 

1. To be responsible f o r  i den t i f i ca t ion  and dssessment o f  a l l  
exceptional students i n  secondary schools as described i n ' t h e  
Handbook o f  Special Education Procedures. 

. 

2. To be responsible f o r  the development, maintenance and updating o f  
a l l  I.E.P.'s i n  sec0ndar.y schools. 

programming for i den t i f i ed  students. 

To co-ordinate programs between home and school and outside agencies 
including parental permission and follow-up t o  the assesslhent. 

3. To f a c i l i t a t e  comunication between departments re: needs and 

4. 

5. To be responsible for the co-ordination o f  comprehensive work 
experience programs wi th in the school. 

To assist  pr inc ipa ls  with parental comnunication. 

To i den t i f y  needs and co-ordinate in-service programs t o  eet the 

To be responsible f o r  the continual evaluation o f  students' progress 
towards the goals on the I.E.P. 

6.  

7. 

8. 

I 

needs o f  staf f .  j 
9 ,  To co-ordinate the conmittees charged with the respons ib i l i ty  o f  the 

in-school i den t i f i ca t i on  o f  exceptional students. 

I O .  To ensure that  tracking procedures are i n  place. 
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11. To assume respons ib i l i ty  as a member o f  the Special Education Program 
Placement and Review Committee. 

It i s  understood that  t h i s  r o l e  w i l l  be addressed i n  co-operation 
with the secondary school administration. 

, QUALIFICATIONS AND SELECTION OF INTERDEPARTMENTAL SPEC, ED. HEAD 

1. I t  is an expectation that  the Co-ordinator would complete Special is t  
qua l i f i ca t ions i n  Special Education by September 1, 1985. 

The min imum qua l i f i ca t ions expected would be one Special 
Educationcourse completed by September 1981. 

2. 

3. Experience i n  Special Education, remedial, occupations or al ternat ive 
schools a m i n i m  expectation. 

A common system r o l e  description will be developed by Administration 
f o r  assistance i n  preparing the advertisement and i n  making 
appointments. 

interviewed by a team o f  pr incipals and superintendents. 

Guidance experience also desirable. 

4. 

5. A system-wide advertisement would be circulated, Applicants would be 

RELOCATION ALLOWANCE 

Excluding T 8t S and Voluntary Mobil i ty, any teacher who i s  relocated as a 
resu l t  of  a Board I n i t i a t e d  Transfer t o  d school more than f i f t y  ( 5 0 )  
miles distant  from the i r  present school and who f inds i t  necessary t o  
change the locat ion o f  histher residence t o  the same municipal i ty as the 
new school w i l l  be reimbursed f o r  moving expenses up t o  a maximum o f  
$500.00. Payment sha l l  be made on the e f fec t i ve  date o f  relocation. 

Ef fect ive September 1, 1988 allowance w i l l  be $750.00. 
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7. (a) The Pr inc ipa l  w i l l  use h i d h e r  best e f f o r t s  t o  ensude that  no 
teaoher w i l l  be assigned more than one-hundred and tien percent 
(110%) of  the average number o f  c red i t s  (as determiyd t o  be 
taught per Teachedper program) as determined by the factors i n  
the S ta f f i ng  formula. If a teacher's timetable i s  made up of a 
composite o f  t w o  or more factors, each factor  is subjject t o  the 
110% l i m i t .  

I n  addit ion t o  supervision and a regular scheduled lunch period 
determined by the principal,  no subject teacher i n  d school w i l l  
be assigned more subject teaching periods per day thbn three ( 3 )  
i n  a f i v e  ( 5 )  period semestered school or seven (7)  periods per 
day i n  ten (IO) period unsemestered school i n  North Hastings. 

SECONDARY STAFFlcHG 

For 1990 September 01, 1.75 addit ional teaching posit ions over the county 
w i l l  be added t o  Program Maintenance/Curriculun Development (Line 26 1 for 
the purpose o f  Curriculum Development. 
Program Maintenance. 

For 1991 September 01, the factor for Counselling Services (Ldne 20) w i l l  
be adjusted from .0030 t o  produce an addi t ional  t w o  teachers bver the 
county for the 1991-92 school year. 

The current t o t a l  i s  .SO for  



As P e r  Seconddry NagotirClons February, 199' 

' SECONDARY SCHOOL STAFFING 
1990 - 1991 , DAIE:  - 

A 1  1 CdlCUlatiolbS except I. 3 D G O i . d l  PlaC6# 
CIIAWI) 161M 6 0 1 1 W t  ta, 

. COUPONENTS O f  PROCRAU 
1 )  T o t d l  No. o f  Full Time Students I n  School I )  

111) Pdr t -T ime Students  F . I . E .  l i i )  
i l )  P a r t - t i m e  S ludcnts  i l l  

l b )  Independent Study Students (TASS) l v )  
r ) lndependent Study Students  (TASS)  f . T  .E, 

( a s  p e r  H l n l s k r y  f o r n u l d )  V )  

VI) T o t a l  No. o f  Studsf i ts  ( F . 1 . E . )  b l )  0 . P . E .  T O c . d l  

ENAOLUENT BASE 
(DEDUCI & ENlER 1N APPROPRIATE L I N E  WLOYT) 

b l i )  O.P.E. f o r  H o d i f l e d  8 j s l c  (f . l . E . )  * f i )  A 

r i l l )  0,P.E. f a r  Oesigndtad A l t a r n d t i v e  Prog. (F.1.E.)  r l i l )  B 
(Ssrv I ces 1 

1 x 1  O.P.E. lor  T.A.S.S. (F. T .E.) 1 h )  C 

AVERAGE STUDENT CREDIT SELECTION (Aberage o f  Las t  Three Yadrs )  
1 )  Modi f l e d  Bas ic  (Services) 

2 )  Designated A l t e r t i a t i r e  Programs 
1; 

F 
3 )  Regular  BdsIc, General, Adbdncrd L e v e l  Programs c 

4) I.A.S.S. A l l  Programs ( 7 . 5 )  ( J Y  pe r  H l n l s t r p  Formula) -- 

-- 
-- 

? . 5  H 

PEACEHIACE DISTRIBUTION OF S.C.S. I N  PROCRAU AREAS 
REGULAR PROCRAUS 
(AVeCdge O f  l d S t  t h r e e  years  enp rn r r sd  d S  drC!#ldlS) 

Advance L e v e l  
Acrdan lc  & Business 
leChlbiCd1 6 F d l l  ly Sludicts 
Co-op. Ed. CredJt  S tud la8 

General L e v e l  

Acddrrnlc & Bus1 liess 

Co-op Ed. C r e d i t  S tud ies  

AGddrnlc & Buslness 
Techn ica l  & Fdml l y  Stud l ks  

Co-op Ed. CredJ t S l u d l c s  

l e u h # l f C d l  & fd lU i ly  S tud ies  

B r s l o  L e v e l  

(TOTAL NUST EOUAL 1.000) 

L 
H 
N 

-- 
-- 



-2- As Per Secondary N d g o t i a t i o n s  February, 199C 

Date: iCHOOL t 
[- 

AVERACE NUMBER OF CREDITS 
( a s  determined t o  be taught  per  t eaohe r lpe r  program) 
ADVANCE LEVEL 

A C d d m i O  & B U S l n a S S  

Techn lcd l  & F a n i l y  Stud les  
Co-op Ed. C r e d l t  S tud les  

Academic & Business 

Techn icd l  & Famlly Stud les  
Co-op Ed. C r a d l t  S tud ies  

Acddemlc & Business 
Techn ica l  & F a m l l y  Stud ies  

GENERAL LEVEL 

BASIC LEVEL 

Co-op Ed. & C r e d l t  S tud ies  
TASS 
SPECIAL EDUCATION 
- 

Basic  L e v e l  Hod1 r l a d  
( a t  deslgndted schools)  

a l l  lerhls 

Designated A l t e r n a t i v e  all l e v e l s  
Progs. (Officially ApproJed) 

Acddemlc & Business 

Techn ica l  & Famlly Stud las  

Co-op. Ed. C r e d i t  StudlCs 

GENERAL LEVEL 
Acddemlc (I Buslnegs 

Techn lcd l  & F d m i l y  Stud ies  

Co-op Ed.. C r e d i t  S tud ies  

BASIC LEVEL 
Acddanla h Eustness 

Techn lcd l  & F m l l y  Stud las  

Co-op Ed. C r e d i t  S tud les  

- T ASS a l l  levels 

SPECIAL EDUCATXOW 
Baslc  L e v e l  Hod1 f l e d  
( d t  des lgndted Sch ls )  

D X C X I  

R 

DxCx3 
S 

OxCxK 

- 
- 
- 

r 

DxGxL 
U 

DxCxM 

v 
OxCxN 

Y 

- 
- 
- 

DxCxO 
X 

DxCxP 

Y 
DxCxQ 

2 
CaH ' 

- 
- 

- 
AA 

AXE 
RE 
-- 

Designdted A l t e r n d t l v e  a l l  l e v e l s  ExF 
P r o g r r n  cc 

x X 

X X 

X a 

X X 

X X - 
X x 

X X 

x 

X 

X 

SUB TOIAL 

,163 R 
117 S 
197 T 

-- 

157 U 
117 V 

I117 w 

' 9 0  88  

~ 60 C C  

1 

- *  
3 
I 

-4 

6 - 
8 

9 

10 

1 1  

12  

I f  



. - -3 ---. . -As- P e r  S e c o n - ~ d r ~ N e g o t i a t S o n s - ~ b ~ ~ a r y ,  1991 

CHOOL a DATE t 

. ' ALCULATION OF SPECIAL EDUCATION INCREMENTAL STAFF AOJUSTHENTS 

School factor X School O.P.E. Sept. 1990 = x - =  14 

. CALCULATION OF ADWINISTRATLVE AND STUDENT SERVICES STAFF 
1 .o 
2 . 0  
- P r  Lncl p a l  1 .o 

V 1  c e  P r l  n c i  p a l  2 . 0  

Department  Hedd 2 .0  2 .a 
I n t e r  Dapdr tmanta l  Spec. Eduo S ta f f  1 .0 
L1 b r a r y  .00155 x 0.P.E.r X 

Counrelllng Serwlces  .003 x 0.P.E.z 

- 
1 .o - - - 

X s - 
sua TOTAL 

CALCULATION O f  SPECIAL PROGRAMS AN0 NEEDS STAFF 

- 1 )  Non c r e d i t  r e a d i n g  l a b  
2 )  Small o l d s s  tdctor  

1100 
1000 add 316 . 
below 

add 216 
1.H.S; .  B.S.S. 1 b e l o w  t i . s . s . ;a .c . i . )  

1100 add 118 I 1000 add 2 f 8  

I 900 add 416 
800 add 516  
700 ddd 616 

900 add 3 1 8  
800 add 418 
700 add 518 I I 

b ) f r  t h e r e  dre fewer  thdn twanty - four  Bdslc and 
H o d l f l e d  Basic s t u d e n t s  (comblned)  i n  a grade  
add 2 /6  o f  a teachar. (N.H.,'C.H., T.H.S., B .S .S . )  

Grade 

, 

SUB TOTAL 

15  
16 

17 
18 
19 
2 0  

2 1  

22 

l -  23 

24 - 
24 

e PROGRAM MAINTENANCE/CURRICULUH DEVELOPMENT 
' t a t  d l s o r e t l o n  o f  Supt.  t d u a d t l o n r l  S k r v l c e s )  2 6  

GRAN0 TOTAL (Correat t o  f r o  Oacfadl P l a c e s )  r 1 2  

SYSTEM ADD-ONS ( 1 
Program Mama ' I  N o t e r '  T h i s  i s  n o t  p a r t  o f  t h e  

2 8  

I Formula 
1 

GRAN0 GRAND TOTAL (Correct t o  Two Oealnal Pldces) c 



6 41.0 AGREEENT 

41.1 The representatives o f  the Board o f  Education and o f  the Teachers, 
Hastings Division, O.S.S. T.F. have come t o  mutual agreehent regarding 
a l l  salaries, allowances, f r inge benefi ts and a l l  other: matters 
contained herein. 

b 

41.2 This agreement sha l l  be i n  e f fec t  from 1989 Sentember Q, 1 and sha l l  iz 

continue up t o  and,in 
previous agreement -he Board and the Secondary School 
Teaching Staf f .  

1991 h a w t  31 2nd supersedes any 

41.3 The Board i s  t o  make avai lable t o  each Teacher a copy o f  the 
Col lect ive Agreement on or before f o r t y  ins t ruc t iona l  dbys following 
r a t i f i c a t i o n  by the Board and the Teachers. 

41.4 Amendments (deletions, additions or substi tut ions) sha l l  be made 
only by mutual consent o f  the Part ies concerned i n  t h i s  Col lec t ive  
Agreement. 

Cha f fper &e&&; son 

Col lect ive Bargaining Committee 
O.S.S.T.F. 

Personnel Committee 
The Hastings County Board of Education 

/#glgL! 

resident, istr t , 
Hastings Oivis?$h, O.S.S.T.F. 

4 
The H i s t h g s  County Board o f  Education 


